
Course Request Registration Steps  
for the 2021-2022 School Year 

 
Please read the following directions carefully and enter your course and alternate 
course requests in Skyward by ​3:00 on Friday, February 26, 2021​.  

 
Pre-Planning 

1. Review graduation requirements and grade level course requirements on the ​“NHS Course 
Planning Grids 2021-22”​ (and below) 

2. Consult the ​2021-22 Course Registration Guide​ for course descriptions, prerequisites and career 
pathway information 

3. Use the Course List (below) for course numbers that you will use to enter requests in you 
STUDENT Skyward account 

4. Discuss course options with current teachers, parents/guardians, and your counselor.  For simple 
questions, email or send a Schoology message to your counselor.  For more complex questions, 
set up an individual meeting during a study hall, or a zoom meeting on your virtual learning days. 

 
Student Last Names A-G: ​mlegros@northfieldschools.org 
Student Last Names H-O: ​mensrud@northfieldschools.org 

Student Last Names P-Z: drasmussen@northfieldschools.org 
 

Schedule Change Policy 
Schedules are difficult to adjust once the master schedule is created based on student course requests in 
the spring. If a scheduling conflict occurs, one or more student-selected alternate courses will be added to 
student schedules as necessary. If a schedule change is necessary for graduation or in order to carry at 
least six classes, students can initiate these changes on the designated schedule change day the week 
before school begins. Once the school year begins, the only allowed changes will be to drop a class for a 
study hall if there are seven classes in place or to add a class that is for required graduation credits. 
 
Students who have seven classes on their schedule and drop one in order to take a study hall must do so 
via a Drop/ Add form before the mid-quarter at the start of the semester, which is approximately four 
weeks into the semester. Students who have six classes and wish to drop one must also add a 
replacement course via a Drop/Add form by the end of the fifth day of the semester. Students may not 
have two study halls/open hours (Senior Transition, TA) in the same semester. ​Dropping a course after 
the deadline results in a failing semester grade for the class.  

 
Entering Course Requests and Alternates: 

1. Log into Skyward using your ​STUDENT​ username and password; if you use the Skyward App, 
switch to the full desktop version after logging in. You will not be able to register using a parent 
log-in. 

2. At the left side of the screen, click ​Schedule. 
3. On the top right, click ​Request Courses for 2021-2022 in Northfield High School​. 
4. Click the Request Courses tab at the top. 
5. Scroll through the list of available courses in the left box and click on a desired course. 
6. Click the ​Add Course​ between the boxes, and the desired course will appear in the right box. 
7. Be sure to first add required courses for your grade level. 
8. Continue adding until all desired credit-earning courses appear in the box on the right and your 

credit total for the year just above the right box is accurate.  Remember to add all credit-earning 
courses—both semester and full year.  ​You will not be able to register for study halls; they 
will be automatically added in your open hours if you sign up for less than 7 credits.  

9. If you make a mistake, highlight the course in the right box and click the ​Remove Course​ tab 
between the boxes. 

10. Click the ​Request​ ​Alternates​ tab at the top and follow the same procedure as described above 
until all alternate courses appear in the box on the right.  Alternate courses are identified in the 
Priority column with numbers. 

11. When all of your course requests and alternate requests appear in the right box, click the red X at 
the top right of the box; your requests will be automatically saved. 

https://drive.google.com/file/d/1quweedQZ1awrMZ9lJMKB0cHssW5jke67/view?usp=sharing
https://drive.google.com/file/d/1quweedQZ1awrMZ9lJMKB0cHssW5jke67/view?usp=sharing
https://northfieldschools.org/wp-content/uploads/2021-22-Course-Reg-Guide-FINAL.pdf
mailto:mlegros@northfieldschools.org
mailto:mensrud@northfieldschools.org
mailto:drasmussen@northfieldschools.org
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Current 8th graders have until 3:00 on Friday, March 19, 2021



NHS Course Planning 2021-22 
Graduation Requirements: 23 credits 

4 English, 3.5 Social Studies, 3 Math, 3 Science,  
1 Physical Education, .5 Health, 1 Arts, and 7 Elective 

 

GRADE 9: SEMESTER 1 SEMESTER 2 

 
 

GRADE 10: SEMESTER 1 SEMESTER 2 

 
 

 Course # Course Title  Course # Course Title Credits 

1 4101 English 9 (.5 Eng cr)  4101 English 9 (.5 Eng cr) 1 

2 8530 Early Am. History 9 (.5 SS cr)  8531 Civics 9 (.5 SS cr) 1 

3 7742 Chemistry 9 (.5 Sci cr)  7743 Physics 9 (.5 Sci cr) 1 

4 Math class will be determined  by NHS teachers 1 

5      0.5 

6       

7       

     
Total Credits: 

Must be 6, 6.5 or 7  

 Alternate 1:   Alternate 3:   

 Alternate 2:      

       

 Course # Course Title  Course # Course Title Credits 

1 4103 American Lit (.5 Eng cr)  4103 American Lit (.5 Eng cr) 1 

2 7751 Biology (.5 Sci cr)  7751 Biology (.5 Sci cr) 1 

3  Math (.5 Math cr)   Math (.5 Math cr) 1 

4 1219 Health (.5 Health cr)  8532 American History (.5 SS cr) 1 

5       

6       

7       

     
Total Credits: 

Must be 6, 6.5 or 7​:  

 Alternate 1:   Alternate 3:   

 Alternate 2:      

       



NHS Course Planning 2021-22 
Graduation Requirements: 23 credits 

4 English, 3.5 Social Studies, 3 Math, 3 Science,  
1 Physical Education, .5 Health, 1 Art, and 7 Elective 

 
Grade 11: SEMESTER 1 SEMESTER 2 

 
 

Grade 12: SEMESTER 1 SEMESTER 2 

 

 Course # Course Title  Course # Course Title Credits 

1 4115 English 11 (.5 Eng cr)  4115 English 11 (.5 Eng cr) 1 

2 8542 World History (.5 SS cr)  8542 World History (.5 SS cr) 1 

3 7765 Chemistry (.5 Sci cr)  7765 Chemistry (.5 Sci cr) 1 

4  Math (.5 Math cr)   Math (.5 Math cr) 1 

5       

6       

7       

     
Total Credits: 

Must be 6, 6.5 or 7​:  

 Alternate 1:   Alternate 3:   

 Alternate 2:      

       

 Course # Course Title  Course # Course Title Credits 

1  English (.5 Eng cr)   English (.5 Eng cr) 1 

2 8537 Economics (.5 SS cr)  8539 Global Studies (.5 SS r) 1 

3       

4       

5       

6       

7       

     
Total Credits: 

Must be 6, 6.5 or 7  

 Alternate 1:   Alternate 3:   

 Alternate 2:      
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Course Request & Registration  
Frequently Asked Questions 

 
● How do I register for a study hall? 

○ You don’t. You only enroll in the credit-earning courses you want to take.  Open hours 
are automatically filled with study halls. 

● If I take a study hall, will I still be able to graduate on time? 
○ Yes, assuming that you are passing all of your classes each semester.  If you have ANY 

classes you have not passed, talk to your counselor about your situation. 
● What if I’m not sure about needing a study hall? 

○ Sign up for 7 credits knowing that you have until the mid-quarter point to drop an elective 
and add a study hall in its place. That gives you almost four weeks to experience your 
schedule without a study hall and determine if you need one. 

● What if I change my mind about courses before the end of the school year? 
○ Talk to your counselor. 

● How do I make up credits for a class or classes I have not passed? 
○ Talk to your counselor. There are ways during the school day, outside of the school day, 

and during the summer! 
● How do I register for PSEO classes? 

○ You apply and register directly through the individual college. Check page 11 of the 
Course Registration Guide, and talk to your counselor for more information. 

● How do I know if I should take an AP course? 
○ Talk to your current teacher in that subject area.  Talk to the AP teacher for the course 

you are considering.  Talk to your counselor. 
● Where do I learn about any new classes that will be offered at NHS next year? 

○ Check the table of contents on pages 1-2 in the Course Registration Guide.  “NEW” 
appears after every new course, and a complete course description is included on the 
identified page.  

● One of the courses I want to take isn’t listed in Skyward when I scroll through the course 
options.  What do I do? 

○ Verify on the master course list that the course is actually available to your grade level.  If 
it is, then contact your counselor for help. 

● What happens if I don’t enter any alternate course choices? 
○ If there’s a schedule conflict, your counselor will choose a replacement course for you 

based on what is available. 
○ It is in your best interest to enter alternate course choices.  

● What if I sign up for an advanced or honors level course and my current grades drop 
below the requirements to be in the class? 

○ You will be moved from the advanced level course to the regular level course. 
● You keep saying, “Talk to your counselor.” HOW?! 

○ Schoology Message 
○ School Email: 

■ mlegros@northfieldschools.org 
■ mensrud@northfieldschools.org 
■ drasmussen@northfieldschools.org 

○ Counseling Office - stop in & leave a note or make an appointment through Ms. Clark 

Student last names A-G: Ms. Legros 

Student last names H-O: Mr. Ensrud 

Student last names P-Z: Ms. Rasmussen 

mailto:mlegros@northfieldschools.org
mailto:mensrud@northfieldschools.org
mailto:drasmussen@northfieldschools.org

