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INDEPENDENT SCHOOL DISTRICT 659
REGULAR SCHOOL BOARD MEETING
Monday, June 10, 2019 7:00 PM
Northfield High School, Media Center

AGENDA
Call to Order
Agenda Approval/Table File

Public Comment

Announcements and Recognitions

Items for Discussion and Reports
A. Late Start Committee Report
B. e-Learning Update and 2019-2020 Calendar Update
C. Greenvale Park Elementary and Sibley Elementary Updates

Consent Agenda
A. Approval of Minutes
B. Gift Agreements
C. Co-Curricular Overnight Trips for 2019-2020
D. Personnel Items

Superintendent's Report
A. Items for Individual Action
Achievement and Integration Program
Policy Committee Recommendations
Family/Program/Co-Curricular/Student Citizenship Handbooks
Proposed 2019-2020 Budget - All Funds
FY 2019 Audit Engagement Letter and HIPAA Business Associate Agreement
Resolution Establishing Procedures for Reimbursement of Certain Expenditures From Proceeds of
Future Bond Issues or Other Borrowings
7. Resolution Regarding Board Control of Extracurricular Activitics

R

Items for Information
A. End of the Year Enrollment Report
B. Construction Update #9

Future Meetings
A. Monday, July 8, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
B. Monday, August 12, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
C. Monday, August 26, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center

Adjournment
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NORTHFIELD PUBLIC SCHOOLS

MEMORANDUM
Monday, June 10, 2019, 7:00 PM
Northfield High School Media Center

Members of the Board of Education
Matthew Hillmann, Ed.D., Superintendent
Explanation of Agenda Items for Monday, June 10, 2019, Regular School Board Meeting

Call to Order
Agenda Approval/Table File

Public Comment

This is an opportunity for residents of the Northfield School District to address the Board. You are requested to do so from the podium.
After being recognized by the chair, each individual will identify themselves and the group they represent, if any. Please state your reason
for addressing the Board. To ensure that all individuals have a chance to speak, speakers will be limited to one three-minute presentation,
This is not a time to debate an issue, but for the Board to hear your comments. The Minnesota Government Data Practices Act
prohibits comment about specific student matters, even without naming the student, in open session. This includes the public comment
porton of our meetung. The Board respects and values input on student marters, but when it relates to a specific student or to a specific
student matter, such input must be heard by the appropriate personnel - such as the building prineipal or superintendent - and not during
an open meeting of the School Board,

Announcements and Recognitions
Items for Discussion and Reports
A. Late Start Committee Report
Mary Grace Hanson, Director of Teaching & Learning, will present a report of the Late Start Committee, a

summary of the research about sleep time for teenagers, the recommendaton of this committee, and next
steps in making a change to a later start time for the Middle School and High School.

B. e-Learning Update and 2019-2020 Calendar Update

Superintendent Hillmann will present an update about the District’s plans for continuing the use of
e-Learning Days (formerly called flexible learning days) for the third and subsequent weather-related
cancellations during the 2019-20 school year. He will also share a proposed update to the 2019-20 calendar to
reflect the use of e-Learning Days.

Sal Bagley, Architect with Wold Architects and Engineers, will highlight the core planning process, diagrams,
the user group process, and project schedules for the new Greenvale Park Elementary School and for Sibley
Elementary School.

Consent Agenda
Recommendation: Motion to approve the following items listed under the Consent Agenda.
A. Minutes
Minutes of the Regular School Board meeting held on May 28, 2019,

B. Gift Agreements
e A $1,073.12 gift for the MNSOTA Tier 2 ficld trip bus transportation for the Middle School.
o A $2965.00 gift for fee waivers at the High School.

C. Co-Curricular Overnight Trips for 2019-2020




High School Principal Joel Leer has provided the enclosed list dated June 2019, of co-curricular overnight
trips for the 2019-2020 school year. Mr. Leer is requesting School Board approval.

Personnel Items

a) Appointments

1.
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Karsten Clay, Summer Recreation Position with Community Services, beginning 06/07/2019-08/31/2019;
$9.86/hr,

Tyler Lexvold, Targeted Services Summer PLUS Site Assistant for up to 6 hours/day at Greenvale Park,
beginning 06/13/2019-08/01/2019; Step 1-$12.88/hr.

Jody Mathews, Child Nutrition Associate | for 3 hours/day at Sibley, beginning 08/22/2019; $18.34/hr.
Holly Olmscheid, 1.0 FTE Mathematics Teacher at the High School, beginning 08/26/2019; BA, Step 5
Maimouna Toure-Keita, 1.0 FTE School District Nurse, beginning 08/26/2019; BA, Step 14.

b) Increase/Decrease/Change in Assignment

2.
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Sohair Abboud, Spec Ed EA-PCA for 5.60 hours/day at Longfellow, change to Spec Ed EA-PCA for 3.50
hours/day at Longfellow, effective 08/27/2019.

Janet Amundson, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .50 hours/day at the Middle
School, change to Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .65 hours/day at the Middle
School, effective 08/27/2019.

Rachael Basinger, Spec Ed EA-PCA for 6 hours/day at the Middle School, change to Spec Ed EA-PCA for
6.75 hours/day at the Middle School, effective 08/27/2019.

Kathleen Beck, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .16 hours/day at Sibley, change to
Spec Ed EA-PCA for 4.75 hours/day and Supervisory for 2.25 hours/day at Sibley, effective 08/27/2019.
Robert Benson, Spec Ed EA-PCA for 2 hours/day and General Education for 4.25 hours/day at Sibley,
change to Spec Ed EA-PCA for 2 hours/day and General Education for 4 hours/day at Sibley, effective
08/27/2019,

Russel Boyington, Supervisory EA for 2 hours/day for 2018-19 only at Greenvale Park, change to
Supervisory EA for 2 hours/day for 2019-20 only at Greenvale Park, effective 09/3/2019.

Shari Bridley, Spec Ed EA-PCA for 6.30 hours/day at Longfellow, change to Spec Ed EA-PCA for 6.70
hours/day at Longfellow, effective 08/27/2019.

Sebastian Burset, General Education EA-EL at the Middle School, change to General Education EA-Will
Program for 6.75 hours/day and Crossing Guard for .25 hours/day at the Middle School, effective
8/27/2019; Step 4-$16.52/hr,

Brea Cruce, Spec Ed EA-PCA for 3.60 hours/day at Longfellow, change to Spec Ed EA-PCA for 3.50
hours/day at Longfellow, effective 08/27/2019.

. Abbie Geiger, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at Sibley, change to

Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .16 hours/day at Sibley, effective 08/27/2019.

. Jackie Groth, Spec Ed EA-PCA for 6.50 hours/day and General Education Supervisory for .50 hours/day at

Bridgewater, change to Spec Ed EA-PCA for 6.75 hours/day and General Education Supervisory for .50
hours/day at Bridgewater, effective 08/27/2019.

. Robbin Hedberg, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at the Middle

School, change to Spec Ed EA-PCA for 6.75 hours/day at the Middle School, effective 08/27/2019.

. Melissa Kaderlik, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .16 hours/day at Sibley, change

to Spec Ed EA-PCA for 5.50 hours/day and Lunch Supervisory for 1.75 hours/day at Sibley, effective
08/27/2019.

. Leanne King, Spec Ed EA-PCA for 6.75 hours/day at Sibley, change to Spec Ed EA-PCA for 6.75

hours/day and Supervisory for .25 hours/day at Sibley, effective 08/27/2019.

. Marcy Korynta, .75 FTE School Psychologist at the High School, change to 1.0 FTE School Psychologist

at the Middle School, effective 07/26/2019.

. Lisa Laine, Spec Ed EA-PCA for 4.25 hours/day; Kindergarten for 2 hours/day and Supervisory for .83

hours/day at Greenvale Park, change to Spec Ed EA-PCA for 4 hours/day; Kindergarten for 2 hours/day
and Supervisory for 1.25 hours/day at Sibley, effective 08/27/2019.

. Yolanda Loken, Spec Ed EA-PCA for 6.30 hours/day at Longfellow, change to Spec Ed EA-PCA for 6.70

hours/day at Longfellow, effective 08/27/2019.

. Kathleen Malecha, Spec Ed EA-PCA for 5.50 hours/day and General Education for .50 hours/day at

Bridgewater, change to Spec Ed EA-PCA for 5.75 hours/day and General Education Supervisory for .50
hours/day at Bridgewater, effective 08/27/2019.

. Sarah Marohl, Spec Ed EA-PCA for 3.50 hours/day at Longfellow, change to Spec Ed EA-PCA for 3.60

hours/day at Longfellow, effective 08/27/2019,



20. Makenzie Mathews, Spec Ed EA-PCA for 4.50 hours/day at Longfellow, change to Spec Ed EA-PCA for
4.60 hours/day at Longfellow, effective 08/27/2019.

21. Morgan McCarty, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at Sibley, change
to Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at the Middle School. effective
08/27/2019.

22. Peter McGorry, General Education for 6 hours/day for 2018-19 only at Sibley, change to General Education
for 6 hours/day for 2019-20 only at Sibley, effective 8/27/2019.

23. Amanda Morelan, CNA | for 3.25 hours/day at Bridgewater, change to CNA 11l for 6.5 hours/day at
Bridgewater, effective 08/20/2019-10/21/2019; $21.02/hr.

24. Lori Mullen, CNA 111 for 6.50 hours/day at Bridgewater, change to Child Nutrition Manager I for 7
hours/day at Bridgewater, effective 08/20/2019-10/21/2019; $23.47/hr.

25. Kim Norton, Spec Ed EA-PCA for 6,30 hours/day at Longfellow, change to Spec Ed EA-PCA for 6.70
hours/day at Longfellow, effective 08/27/2019.

26. Amy Pantze, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .50 hours/day at Greenvale Park,
change to Spec Ed EA-PCA for 6.50 hours/day and Supervisory for .75 hours/day at Greenvale Park,
effective 08/27/2019.

27. Ulrika Peterson, Spec Ed EA-PCA for 3.50 hours/day and General Education for 3.10 hours/day at Sibley,
change to Spec Ed EA-PCA for 3.75 hours/day and General Education for 3.25 hours/day at Sibley,
effective 08/27/2019.

28. Teri Quamme, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .50 hours/day at Greenvale Park,
change to Spec Ed EA-PCA for 6.75 hours/day at the Middle School, effective 08/27/2019.

29. Jessica Rushton, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at Sibley, change
to Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .16 hours/day at Sibley, effective 08/27/2019.

30. Krista Sorenson, General Education for 7 hours/day at Sibley, change to General Education for 5.75
hours/day at Sibley, effective 08/27/2019.

31. Robyn Spillman, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .50 hours/day at Greenvale

Park, change to Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at the Middle

School, effective 08/27/2019.

Mary (Horton) Stanchina, Spec Ed EA-PCA for 5.50 hours/day and General Education for .50 hours/day at

Bridgewater, change to Spec Ed EA-PCA for 6.50 hours/day and General Education Supervisory for .50

hours/day at Bridgewater, effective 08/27/2019.

33. Gloria Sterud, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .50 hours/day at the Middle
School, change to Spec Ed EA-PCA for 6.75 hours/day at the Middle School, effective 08/27/2019.

34. Christina Suhsen, Spec Ed EA-PCA for 2.10 hours/day at Longfellow, change to Spec Ed EA-PCA for 2.20
hours/day at Longfellow, effective 08/27/2019.

35. Karrie VanZuilen, Spec Ed EA-PCA for 4 hours/day at Longfellow, change to Spec Ed EA-PCA for 4,10
hours/day at Longfellow, effective 08/27/2019.

36. Victoria Voegele, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at Sibley, change
to Spec Ed EA-PCA for 5.75 hours/day and General Education for 1.25 hours/day at Sibley, effective
08/27/2019,

37. Michelle Warden, Spec Ed EA-PCA for 1.83 hours/day and General Education for 4.17 hours/day at
Bridgewater, change to Spec Ed EA-PCA for 4 hours/day and General Education for 3 hours/day at
Bridgewater, effective 08/27/2019,

38. Lori Witt Macrae, Spec Ed EA-PCA for 6.75 hours/day and Supervisory for .25 hours/day at Sibley, change
to Spec Ed EA-PCA for 6.75 hours/day and General Education for .41 hours/day at Sibley, effective
08/27/2019.

c) Leave of Absence
I. Victoria Malecha, Child Nutrition Manager I at Bridgewater, Family/Medical Leave of Absence for

Childcare, effective 08/26/2019-10/16/2019.

2. Updated: Cori Yamry, Guidance Counselor at the Middle School, Family/Medical Leave of Absence for
Childcare, effective 08/26/2019-10/23/2019.

d) Redrements/Resignations/Terminations
I.  Amrita Bhagia, Assistant Speech Coach at the High School, resignation effective 05/30/2019.

2. Rachael Hudson, School Psychologist at the Middle School, resignation effective at the end of the
2018-2019 school year.

3. Kathleen Roth, EarlyVentures Teacher at Longfellow, termination effective 5/29/2019.

4. Roberta Schmidtke, EarlyVentures Site Leader at Longfellow, resignation effective 06/28/2019.

(S ]
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* Conditional offers of employment are subject to successfiul completion of a criminal background check and Prework screening (if applicable)



VII.

Superintendent's Report
Items for Individual Action

A.
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Achievement and Integration Program. The Board is requested to approve the Achievement and
Integration Plan (A&lI) for Northfield Public Schools as presented by Mary Grace Hanson, Director of

Teaching & Learning, at the May 28, 2019 School Board meeting. The purpose of A&l is to pursue racial
and economic integration, increase student achievement, create equitable educational opportunities, and
reduce academic disparities based on students’ diverse racial, ethnic, and economic backgrounds. Upon
approval by a Board vote, the plan is submitted to MDE for final adjustments and approval. This is a
three-year plan with annual updates included in the World’s Best Workforce presentation and an updated
budget.

Superintendent’s Recommendation: Motion to approve the Achievement and Integration Program as
presented.

Policy Committee Recommendations. The Board is requested to approve Policy 722 and renumbering

current Policy 722 to Policy 719 as initially presented at the May 28, 2019 Board meeting and
recommended by the Policy Committee, These changes will be effective on July 1, 2019.

Superintendent’s Recommendation: Motion to approve the Policies as presented.

. The Board is requested ro approve the
Policy Committee’s recommendations on thc 2019-2020 handbooks for: Elementary Schools, Middle
School, High School, ALC, Early Ventures, Kid Ventures, Hand In Hand, Parent Co-Curricular
Handbook, and the Student Citizenship Handbook as presented at the May 28, 2019 Board meeting,

Superintendent’s Recommendation: Motion to approve the Handbooks as presented.

Proposed 2019-2020 Budget - All Funds. In the packet is the annual proposed budget book for

2019-2020. The individual funds have been presented and reviewed in detail at School Board meetings
over the past few months. A summary of revenue and expenditure amounts are listed below.

Fund Revenues Expenditures
General (includes Capital & LTFM) $55,174,191 $55,728,526
Child Nutrition § 2,108,400 $ 2,343,704
Community Services $ 2,931,149 $ 3,035,782
Debt Service $ 06,056,639 $ 7,375,743
Trust § 73,530 $ 76,030
Internal Service $ 7,441,919 $ 7,430,483
Building Construction $ 669,655 £30,117,282

Superintendent’s Recommendation: Motion to approve the proposed 2019-2020 budgets as presented
for all funds.

FY 201¢ it Engagement Lerter and HIPAA Business Associate Agreement. Director of Finance Val
Mertesdorf recommends approval of the CliftonLarsonAllen, LLP Audit Engagement Letter for the audit
of the 2018-2019 school year. The engagement letter establishes the parameters and fees associated with
the annual audit required by statute. Ms. Mertesdorf also recommends approval of the HIPAA Business
Associate Agreement which is intended to protect the privacy and provide for the security of personal
health information in compliance with the Health Insurance Portability and Accountability Act of 1996,
the Health Information Technology for Economic and Clinical Health Act of 2009, and the regulations
and policy guidance thereunder (“HIPAA Rules”).




Superintendent’s Recommendation: Motion to accept the 2018-2019 Engagement Letter from
ClifronLarsonAllen, LLP in the amount of $23,700 plus expenses, and approval of the HIPAA Business
Associate Agreement.

6. i ishi imbursement of Certain Fxpe
Future Bond Issues or Other Borrowings. Director of Finance Val Mertesdorf recommends approval the
Resolution Establishing Procedures for Reimbursement of Certain Expenditures From Proceeds of
Future Bond Issues or Other Borrowings to comply with the Internal Revenue Service Treasury
Regulations Section 1.150-2 (the “Regulations”) to provide rules governing Bonds issued after June 30,
1993, the proceeds of which are allocated to reimburse an Issuer for certain expenditutes made prior to

the date of issue of those Bonds.

Superintendent’s Recommendation: Motion to approve the Resolution Establishing Procedures for
Reimbursement of Certain Expenditures From Proceeds of Future Bond Issues or Other Borrowings.

7. Resolution Regarding Board Control of Extracurricular Activities.
Minnesota Session Laws 2019, 1st Special Session, CH. 11, Art. 1, Sec. 5 requires changes in the

accounting for student activity funds and school boards must take charge of and control all student
activities of the public schools in the district and that all money received or expended for extracurricular
activities shall be recorded in the same manner as other revenues and expenditures of the district. The
Board is requested to approve the Resolution Regarding Board Control of Extracurricular Activities
which directs the District’s administration to implement the requirements of Minnesota Session Laws
2019, 1st Special Session, CH. 11, Art. 1, Sec. 5.

Superintendent’s Recommendation: Motion to approve the Resolution Regarding Board Control of
Extracurricular Activities.

VIII. Items for Information

A. End of the Year Enrollment Report. Dr. Hillmann will review the end of year enrollment report.

B. Construction Update #8. Dr. Hillmann will provide an update on the District’s construction projects.

IX.  Future Meetings
A. Monday, July 8, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
B. Monday, August 12, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
C. Monday, August 26, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center

X.  Adjournment
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Late Start Committee Report
Mary Grace Hanson

2018-19
Presented to the Board on 6.10.2019

Thank you for your time this evening, The following is a report of the Late Start Committee, 2 summary of the research about

sleep time for teenagers, the recommendation of this committee, and next steps in making a change to a later start time for the Middle
School and High School. The purpose of this committee was to determine if a later start time was worth pursuing. We were not a
problem solving group nor did we deal with specific details. We looked at research, had discussions with affected people and
programs, and are making a recommendation about pursuing a later start time for the Middle School and High School.

The Northfield Public Schools vision and mission statements clearly indicate that the highest quality education for gvery student is
our priority. A later start time would have a positive effect on every student. It is one decision that has the true potential to improve
the sleep hours for every student in our district.

The Late Start Committee met four times during the month of April. The committee consisted of administrators, teachers, parents,
school board and community members. Dr. Bryan Hoff, Northfield sleep doctor, presented research at our first meeting, Some of the
research is in the board packet. We had discussions involving bus issues, food service implications, activities, and class schedules. Dr.
Ken Dragseth, former superintendent of Edina, presented the Edina experience with implementing a later school start time in 1996:
the first Minnesota school to do so. Dr. Dragseth said it was the one thing he was proudest of as a superintendent, and that the
change has endured for over 20 years: It was not a passing fad, but rather based on research and what is good for kids.

The research: The summary of policy statement document lists six highly respected national organizations and their conclusions about
sleep time for secondary students. Car crashes do increase not only on the way to school, but the accumulation of sleep deprivation
impacts cognitive function throughout the day. Three studies have found an association between sleep deprivation and an increase in
depression and suicidal thoughts. Chronic health issues such as obesity are also related to the lack of sleep in teenagers. Adequate
sleep is necessary for academic success as well as reducing the risk of sports injuries. All students, high risk and high achievers, can
benefit from a later school start time. Looking at the MN and National Data on Teen Sleep, even with an hour later start, 11th grade
students would still only get 7.7 hours of sleep, which is still short of the recommended 8 hours of sleep each night.

The recommendation from the committee: In response to the research and as a result of our discussions, we recommend moving
the MS and HS start times significantly later than the current times: 7:51 (HS) and 7:57 (MS).

June through November 2019 would be spent in identifying and overcoming obstacles, being creative, finding potential solutions, and
reimagining opportunities for implementation of a later start time in the fall of 2020.

What are the next steps?

Develop a plan with specific start and end times for the Middle School and High School

Determine potential obstacles and issues and develop plans to adjust for them

Involve and communicate with all stakeholders

Seek feedback from all stakeholders and make any necessary adjustments

Recognize that even positive change is difficult and strive to communicate plans in advance

Timeline: Final board decision by the end of November, 2019 for any potential implementation in September, 2020

Communicate, Communicate, Communicate (Beginning now with the compelling why of this change)



Late Start Committee
June 10, 2019
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Guiding Statements

Mission Statement: Vision Statement:

We will prepare every student for The mission of Northfield Public
lifelong success within a world-class Schools is to deliver educational
learning environment with a excellence that empowers all learners
commitment to community to engage in our dynamic world.

partnerships and sustainability.

@ Northfield
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Committee Meetings

Met four times in April

Mixture of staff, administrators, students,
community members, school board
members, and experts

Input from Dr. Hoff, Northfield sleep doctor
Advice from Dr. Dragseth, former
superintendent of Edina

Meeting with Northfield Bus Lines
Discussions and questions at each
meeting including Joel Leer, Greg
Gelineau, Joel Olson, Stephany Stromme,
Molly Viesselman, Val Mertesdorf

@Northfield
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Research

e Summary of Policy Statements on Start
Time

Car Accidents

Depression and Suicidal Thoughts
Chronic Issues Related to Lack of Sleep
Academic Performance

Sports Related Injury and Performance
Both High Risk and High Achieving
Students Benefit from a Later School Start
Time

e MN and National Data on Teen Sleep

@Northfield .
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Recommendation

In response to the research and as a result of our
discussions, we recommend moving the MS and HS start
times significantly later than the current times: 7:51 (HS)
and 7:57 (MS).

June through November 2019 would be spent in
identifying and overcoming obstacles, being creative,
finding potential solutions, and reimagining opportunities
for implementation of a later start time in the fall of 2020.

ONorthfield



What's Next?

Develop a plan with specific MS and HS schedules

Identify and address issues

Involve all stakeholders

Gather feedback and make necessary adjustments

Be aware and address the change process and the impact of change

Have final decision and plan in place by the end of November, 2019, for
implementation in September, 2020

e Communicate, communicate, communicate (Beginning now with the research
and compelling why)

@Northfield
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Questions?
Thank you!

@Northfield
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Summary of Policy Statements on School Start
Time
American Academy of Sleep Medicine: April 2017 (http://www.aasmnet.org/articles.aspx?id=6847)

The AASM position statement asserts that the school day should begin at 8:30 a.m. or later for middle
school and high school students. The AASM encourages primary academic institutions, school boards,
parents, and policy makers to raise public awareness to promote a national standard of middle school and
high school start times of 8:30 a.m. or later. Starting school at 8:30 a.m. or later will help ensure that middle
school and high school students begin the day awake, alert, and ready to learn.

American Medical Association (AMA) Statement on School Start Times: June 2016 (https://www.ama-
assn.org/ama-supports-delayed-school-start-times-improve-adolescent-weliness)

The AMA policy calls on school districts across the United States to implement middle and high school
times no earlier than 8:30 a.m.. The policy also encourages physicians to actively educate parents, sch
administrators, teachers and other community members about the importance of sleep for adolescer..
mental and physical health.

CDC Statement: Insufficient Sleep is a Public Health Problem: August 2015
(http//www.cdc.gov/media/releases/2015/p0806-school-sleep.html)

The proportion of high school students who fail to get sufficient sleep (2 out of 3) has remained steady
since 2007, per the 2013 Youth Risk Behavior Surveillance Report. The CDC recommends that middle and
high schools start school no earlier than 8:30 a.m. This recommendation is based on the high rates of
insufficient sleep among high school students, and the documented health risks associated with insufficient
sleep, including higher rates of being overweight, drinking alcohol, smoking tobacco, and using drugs.

American Academy of Pediatrics (AAP) Policy Statement: August 2014 (https:.//www.aap.org/en-
us/about-the-aap/aap-press-room/pages/let-them-sleep-aap-recommends-delaying-start-times-of-middle-
and-high-schools-to-combat-teen-sleep-deprivation.aspx) '

The AAP strongly supports the efforts of school districts to optimize sleep in students by starting middle
and high schools no earlier than 8:30 a.m. Individual school districts need to take average commuting times
and other scheduling demands into account in setting a start time. These later start times allow students
the opportunity to achieve optimal levels of sleep, improve their physical and mental health, and increase
their academic performance, safety, and overall quality of life.

The AAP also recommends that pediatricians and other health care providers educate parents, teenagers,
educators, athletic coaches, and other stakeholders about the biological and environmental factors,
including early school start times, that contribute to chronic sleep deprivation in America’s youth.

hups:ﬂwwwmnsleepnaﬁschob]»slan-ﬁmu-molkiUappendixfsummary-oi’-policymtemcnm-on-schcol-start~l'.im="
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3/18/2019 Summary of Policy Statements on School Start Time | Minnesota Sleep Society

Education Committee of the States (ECS) Policy Statement: May 2014 (http://www.ecs.org/later-school-
start-times-in-adolescence-time-for-change/)

This briefing paper summarizes the latest research on teen sleep and school start times, explores policy
options to address this education and public health issue, and recommends that school start times are
adjusted appropriately for US adolescents. This paper also discusses the emerging legal risks of not
changing school start in the presence of available research support for this change.

Healthy Sleep 2020 Initiative: September 2012 (https://www.healthypeople.gov/2020/topics-
objectives/topic/sleep-health/objectives?topicld=38)

The Federal Office of Disease Prevention and Health Promotion aims to increase public knowledge of how
adequate sleep and treatment of sleep disorders improve health, productivity, wellness, quality of life, and
safety on roads and in the workplace. One of the four initiatives is to increase the proportion of students in
grades 9-12 who get sufficient sleep.

Teen Sleep Loss Toolkit (https://www.mnsleep.net/school-start-time-toolkit/)
Why Improve Sleep for Teenage Students? (https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-tee
What Schools Can Do (https:/www.mnsleep.net/school-start-time-toolkit/what-schools-can-do/)
What Parents Can Do (https:/www.mnsleep.net/school-start-time-toolkit/what-parents-can-do/)
FAQs (https:ﬂwww.mnsleep.nctfschool—start—time-toolkit!what-parents-can-dofsupport—schools—in-thcir-efforts-to-adj ust-times/)
Evidence Summary (https://www.mnsleep net/school-start-time-toolkit/why-improve-sieep-for-teenage-students/evidence-sut
Appendix (https://www.mnsleep.net/school-start-time-toolkit/appendix/)

statements-on-school-start-time/)

«dical-association-1994-policy-statement-on-school-start-time/)

imissal-time-policy/)
-use-at-community-events/)

Acknowledgements (https://www.mnsleep.net/school-start-time-toolkit/acknowledgements/)

Contact Information

Minnesota Sleep Society
P.O. Box 390725
Minneapolis, MN 55439

secretary@mnsleep.net
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Car Accidents
The Biologic Causes of Teen Car Crashes Due to Insufficient Sleep

Insufficient sleep increases the risk for car crashes due to four biologic contributors: the plateauing of
perception, hormonal changes delay the biologic clock, lack of driving experience, and poor appraisal of risk
caused by an immature prefrontal cortex.

1. While the real-life consequences of sleep debt accumulate continually, the brain's ability to perceive
disability plateaus.! (See figure 1.) Many have expressed this saying, “I can't feel more sleepy, my brain is
tapped-out”. Insufficient sleep leads to cognitive errors. These include errors of commission and errors of
omission. An error of commission occurs when a sleepy driver does more than is necessary; for example,
over-braking or over-steering causing a car to flip over. A classic error of omission is the night-shift health-
care worker who drives through a red light at which they would otherwise routinely stop “without thinking”.
This inability to easily do routine things should be a red flag that something is amiss. Unfortunately, sleep
deprivation not only impairs motor abilities, it impairs even the ability to perceive there is a disability. Lack
of perception piles upon the deficiencies until a tragedy occurs: the car crash.

Figure 1

""-.--.l.-l
L 3

& While neurobehavioral deficit accumulates
& subjective sleepiness plateaus

Neurobehavioral defici
Subjective Sleepiness

Cumulative sleep loss.

SLEEP 2003;2:117-126
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We all share the difficulties described above as a consequence of being human. Teens suffer additional
difficulties. The hormones of puberty delay the biologic clock. (See figure 2 below.) When the delayed sleep
phase of a teen meets a high school start time that is too early (before 8:30 a.m.) the result is chronic,
accumulatlng insufficient sleep.

Figure 2 |
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Physical changes of puberty are referred to as the 5 Tanner stages starting at prepubescence (Stage 1) and leading to

sexual maturity (Stage 5). This study revealed the release of melatonin, the hormone aiding in sleep, is later with each
Tanner stage. Later melatonin release correlates with a later biologic bedtime.

In addition to the biologic risks above, teens are at particular risk for car accidents because of their
inexperience. Furthermore, the immaturity of the teen prefrontal cortex inhibits the ability to appreciate
long term future risk. Sleep disruption conspires to make teen’s poor judgement of risk even worse.

It is no wonder parents lose sleep worrying about their teen who has just begun to drive independently.
Teens face a quadruple diving threat: inexperience, underestimation of risk, a biologic clock predisposed to
delayed sleep phase, and plateauing of risk perception despite the ongoing accumulation of deficiencies. As
a result, early school start times can play a role in teen crash rates. In two adjacent counties in Virginia, the
school with the earlier start time had significantly higher crash rates. Crashes increased in both the drive to
and from school, reflecting the impact of the sleep deficit in cognitive function. This counters the common
‘misconception that once the morning lethargy is overcome, teens will be just fine (3). In another study,
sleep duration and timing was assessed before and after the school adjusted their start time by one hour
later. Significant decreases in car crashes were noted, even despite a rapid increase in population growth
within the community. (4)
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DepreSSIon and SU|C|daI Thoughts

SLEEP L[NK

Sleep is important for mood regulatlon lf we are sleep deprived, the front
part of the brain, called the prefrontal cortex, which is responsible for
problem solving and decision making, is unable to communicate well with
the inner part of the brain, called the amygdala, which is tied to our
emotions. The consequence of this incomplete connection results in the
retention of negative memories with lower ability to retain the neutral or
positive parts of our day. So if a-sleep-deprived child comes home from
school having received an A grade on one test and failing another, they are
more likely to remember their failure rather than their success.

KEY ARTICLES:

Roberts RE; Duong HT. The prospective association between sleep deprivation and depression among
adolescents. SLEEP 201 4 37(2) 239-244 (https waw anl nim.nih govfpmdartlclesfPMC390061 0/)

These researchers set out to determtne if s[eep deprivation leads to depression or depression leads to
sleep deprivation in the teenage population. The former proved to be true in their study. 4,175 teenagers
aged 11-17 years old were involved in the baseline data portion of this study; 3,134 of those teenagers were
followed for a year. Sleep deprivation led to an increase in depressive symptoms and a three-fold increase
in the risk for major depression.

Liu X, Sleep. 2004 Nov 1;27(7):1351-8 (https://www.ncbi.nlm.nih.gov/pubmed/15586788).

This study of 1,362 teenagers (average age 14.6, 60% male) revealed those sleeping < 8 hours at night were
about 3 times more likely to make a suicide attempt compared to those sleeping 9 hours or more after
adjustment for demographics and depressive symptoms. This latter point is important. It means sleep
duration alone is an independent predictor of suicide attempt. A child who is not depressed, yet is
deprived, still has a higher potential for a suicide attempt compared to a child who is sleeping more than 9
hours or more.

Boergers ), Gable C, Owens . Later School Start Time is Associated with Improved Sleep and Daytime
Functioning in Adolescents. ] Dev Behav Pediatr 35:11-17, 2014.
(https://www.gwern.net/docs/melatonin/2014-boergers.pdf) Dr. Owens, a leader in pediatric sleep medicine
for decades, and her co-authors once again support what few are now refuting; if school start time is
delayed, total sleep time follows suit and benefits follow. In this study, more than 200 high school students
filled out surveys reporting total sleep time. When school start time was delayed by 25 minutes, total sleep
time increased by 29 minutes. Increases in sleep were associated with decreases in daytime sleepiness,
depression and caffeine use. ;

https://www.mnsleep .net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/evidence-confirms-link-between-teen-sleep-biology-and-improved-outco. ..
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Chron.lc-.lssues Related to Lack of Sleep: Obesity
Obesity is an epldemic in both adults and children in the U.S. ObeStty in the teenage population has
quadrupled in the past 30 yearsf 4y (https waw cdc. gowhealthyschoolsfobemty!facts htm). A link exists

between how much a person sleeps and how much’ they weigh Inadequate sfeep could Increase the
chances of becoming obese in many pessible ways

ELMMMMMMM

- Some studies reveal the hormione responsible for signaling hunger (ghrelin) increases with
.. inadequate sleep while the hormone responsible for telling your brain you are full (leptin),
. decreases with inadequate sleep. Therefore, a sleep deprived person is.more likely to eat past the
. _point they.normally would compared to when they are well rested. Lack of sleep affects
metabolism.and. endocrine function. There is less glucose tolerance and insulin sensitivity in the
-setting of sleep deprivation.(2) (https://www.ncbi.nIm.nih.gov/pmc/articles/PMC3065172/)

AN
Other studies have shown people tend to consume more calories when they have not had enough
sleep. They are looking fora ‘quick energy—t' ix to combat their fatigue. One study | revealed an
increase of 385 calories Was consumed each day with sleep deprivation (B)
(httpz//www.nature. corm’ejcn/journaINaopfncurrent!absfeJcn201 6201a.html) Inactivity is another
possible issue as those who are sleep deprived are too tired to exercise and are more likely to be
inactive in general, leading to weight gain. Although the research is less clear on this latter issue.

While the mechanisms involved are still under investigation, there is certainly enough information to
warrant greater attention to the amount of sleep children obtain to ensure they remain healthy into
adulthood. A single analysis of the many studies looking at the relationship between obesity and sleep of
24,821 subjects revealed those children sleeping for a short duration had 2 times the risk of being
overweight or obese compared to those sleeping for longer. (4)
(https://www.ncbi.nim.nih.gov/pubmed/25589359)

Another large study involving participants between the age of 16-21 revealed teenagers who were not
obtaining adequate sleep at age 16 were 20 percent more likely to be obese by the age of 21.(5)
(https://www.ncbi.nlm.nih.gov/pmc/articles/PMC4177276/) This is concerning as obesity increases the risk
of other health problems including diabetes and heart disease. Therefore, one needs to consider sleep
when looking at ways to prevent obesity to prevent the potential development of chronic disease.

Historically, the focus on obesity treatment and prevention has been on good nutrition and exercise, which
are certainly important key components. However, there is no amount of exercise or healthy food that can
offset the adverse effects of inadequate sleep.

https://www.mnsleep net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/evidence-confirms-link-between-teen-sleep-biology-and-improved-outco... 183
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Not only does obtaining more sleep aid in preventing obesity, there is evidence to show teenagers who are
already overwelght have an easier time losing weight if they are obtaining adequate sleep. (6)
(http://www.karger.com/Article/FullText/351819) Therefore, a teenager who has the potential to obtain
more sleep if school start times are ‘shifted later has the opportunity to benefit in respect to less risk for
obesity. As noted above, a healthy we[ght also translates into less risk of chronic disease. Optlmal health
involves a combmatlon of regular actmty, good nutrltlon AND quality sleepmg

KEY ARTICLES:

1. https://www.cdc.gov/healthyschools/obesity/facts.htm -
(https://www:cdc.gov/healthyschools/obesity/facts.htm)
2. Leproult R, Van Cauter E. Role of Sleep and Sleep Loss in Hormonal Release and Metabolism. Endocrine
. development. 2010;17:11-21. doi:10.1159/000262524.
(https://www.ncbi.nlm.nih.gov/pmc/articles/PMC3065172/)
3. Khatib, Harding, Darzi and Pot. The effects of partial sleep deprivation on energy balance: a systematic
review and meta-analysis European Journal of Clinical Nutrition advance online publication 2
_ November 2016. doi: 10.1038/ejcn.2016. 291
(htth!www nature. com!ejcnqournalNaopfncurrent!abs!ejcnzm 6201a. html)
4, Fatima Y, Doi SAR, Mamun AA. Longitudinal impact of sleep on overweight and obesity in children and
_adolescents: a systematic review and bias-adjusted meta-analysis. Obes Rev. 2015;16(2):137-149
 (https://www.ncbi.nlm.nih govfpubmedf25589359)
5.Suglia, S. F, Kara, S., & Robinson, W. 2014): Sleep duration and obesity among adolescents
transitioning to adulthood: Do results differ by sex? The Journal of Pediatrics, 165(4), 750-754.
(https://www.ncbi.nlm.nih.gov/pmc/articles/PMC4177276/) http://doi.org/10.1016/j.jpeds.2014.06.052
(http://doi.org/10.1016/j.jpeds.2014.06.052)

Sallinen B, J, Hassan F, Olszewski A, Maupin A, Hoban T, F, Chervin R, D, Woolford S, ), Longer Weekly S~
Duration Predicts Greater 3-Month BMI Reduction among Obese Adolescents Attending a Clinical
Multidisciplinary Weight Management Program. Obes Facts 2013;6:239-246

v ||
(http://www.karger.com/Article/FullText/351819)

Teen Sleep Loss Toolkit (https://www.mnsleep.net/school-start-time-toolkit/)

Why Improve Sleep for Teenage Students? (https://www.mnsleep net/school-start-time-toolkit/why-improve-sleep-for-tee
r-teenage-students/impact-statement-on-school-start-time/)
ice-confirms-link-between-teen-sleep-biology-and-improved-outcomes/)

r-later/)

erformance/)
1ieving-students-benefit-from-a-later-school-start-time/)
esityl)
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Academlc Performance

SLEEP LINK: 4 0 ophimgeg ke

Sleep is essential for memory and learning. Imagine your braln is a town, and instead of nerve cel[s you
have homes and businesses. And instead of the pathways between nerve cells, you have:roads connecting
all of these structures. When.your mindsis working out a solution to a problem, your brain is building many
new connections everywhere. Some of these new- pathways will be helpful, but others will-prove not to be
useful: They will lead to stop signs, one way roads, or a dead end. At night while we sleep, the brain gets
rid of those unneeded pathways, keeplng only the important new ones and puts resources into those main
roads to make them stronger It‘ls a process called “synaptic pruning" much’ [ike you would prune agarden
to get rid of the oId growth and mhke room for new, healthy vegetatlon

Thrs brain. undergoes "remodeling" dunng sleep. The remodeling every. nrght strengthens memory and the
ability to problem-soive the following day. REM sleep is.one stage of sleep that is critical for.memory
consolidation and-learning, The majarity.of-REM-sleep is obtained during the lastthird of the night.
Teenagers are often forced to wake up.forschool during thrs critical time due ta. early school start times..
When they are allowed to sleep, their cognitive abilities i |mprove -

KEY ARTICLES:

Wahlstrom, K.L. (2016). Later start time for teens improves grades, mood, and safety. Phi Delta
Kappan, December 2016/January 2017; Vol. 98 (4): p. 8-14.

(http://www.spps. org/cms/!ibOTOIMNM910242/Centricrtyfooma!n/7352/f inal_version_3-11-

14 start_time_report.pdf)

This study examined the outcomes for 9,395 students at eight high schools across the U.S. that
implemented later start times, from 8:00 a.m. to 8:55 a.m. The study found significant decreases in
absences and tardiness, as well as greater academic benefits for schools with the latest start times.
students in schools with the latest starting times were found to have the greatest academic achievement
gains. The students who slept eight or more hours each night were less likely to report symptoms of
depression and fall asleep in class. Moreover, after the change to a later start time, risky behaviors such as
cigarette, drug, and alcohol use were significantly less likely to occur, and the number of car crashes in the
districts studied decreased by 13%. Included are recommendations for schools and districts considering
changing their high school start times.

Edwards, Finley. (2012). Early to rise? The effect of daily start times on academic performance. Economics
of Education Review Volume 31, Issue 6, p. 970-983

(https://teensneedsleep.files.wordpress. com/2011/04/edwards-early-to-rise-the-effect-of-daily-start-
times-on-academic-performance-published-version.pdf)
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This paper uses data on all middle school students in Wake County, NC, from 1999 to 2006, which identified
a link between daily start times and academlc performance Using variation in start times within schools
over time, the effectis a two percentlle p0|nt gainin math test scores - roughly fourteen percent of the’
b[ack—whlte test score gap. Similar results were found for reading scores, also looking at the variation in
start times across schools. The effect is stronger for students in the lower end of the d:stnbutlon of test
scores. Increased sleep was founid to be a mechanism which affects test scores. Later start times compare
favorably on issues of cost as compared to other educatlon mterventlons whrch resu[t in slmilar test score
gains

Hysing M, Harvey AG, Linton SJ, Aske!and KG Sivertsen B. {2016) S!eep and academrc petformance in later
adolescence: results from a large population-based study. Journal of Sleep Research 25(3):318-324.
(https://www.nchi.nlm.nih.gov/pubmed/26825591)

This study assessed the association between sleep duration and sleep patterns and academic performance
in 16-19 year-old adolescents in Norway using academic grades available in secure data-bases. The study
first used a large population-based study conducted across the country.in 2012. The youth@hordaland-
survey surveyed 7798 adolescents aged 16-19 years (53.5% girls). The survey was then linked with objective
outcome data on school performance. Self-reported sleep measures from the survey provided informatjon
on sleep duration, sleep efficiency, sleep deficit and bedtime differences between weekday and weekend.
School performance [grade point average (GPA)] was obtained from school registries. Most sleep
parameters were associated with rncreased risk for poor school performarice. After adjustlng for socio-
demographic information, short sleep duration and sleep deficit were the sleep measures with the highest
odds of poor GPA (lowest quartlle) Weekday bedtime was assocrated sigmﬁcantly with GPA, with
adolescents gomg to bed between 10:11 PM ha\ring the best GPA. Also, delayed sleep schedule durlng
weekends was assocrated with poor academlc performance The associations were somewhat reduced -
after addutlonal ad]ustment for non-attendance at school, but remained srgn:ﬂcant in the fully adjusted
models. In conclusion, the dernonstrated relationshlp between sleep problems and poor academtc
performance suggests that careful assessment of sleep is warranted when adolescents are
underperformmg at school.

" Wolfson, A. and Carskadon, M. (2003). Understandfng adofescents sleep patterns and schoof performance:
a critical appraisal. Sleep Medicine Reviews, Vol. 7, No. 6; p. 491-506.
(http://www.sleepforscience. org/stuﬁ/con tentmgr/files/52a3d7d8fccfd8d14eb351 O&bSejBfGﬂp df/wolfson
_carskadonsmr2003.pdf)

Although the current published studies on sleep and school performance have limitations, the findings in
this meta-analysis strongly point out that self-reported shortened total sleep time, erratic sleep/wake
schedules, late bed and rise times, and poor sleep quality are negatively associated with academic
performance for adolescents from middle school through the college years. The authors note the
importance of these findings; however, certain caveats were noted. Although the studies included in this
review used a variety of measures of both sleep and academic performance, future studies should use
multiple sources of measurement within the same study, such as parent and teacher ratings, school record
data, standardized test batteries, and sleep laboratory and/or measures of actual physical activity. Schools,
parents, and pediatricians need to take an active role to consider sleep and sleep disorders in the context
of academic grades, test scores, absenteeism, emotional difficulties, and other aspects of daytime
functioning and adolescent development. '

Curcioa, G., Ferraraa, M., & De Gennaroa, L. (2006). Sleep loss, learning capacity and academic
performance. Sleep Medicine Reviews, 10, p. 323-337. (https://www.ncbi.nlm.nih.gov/pubmed/16564189)
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The studies reviewed in this article discuss the effects of sleep loss on higher cognitive functions, such as
attention, memory, and problem-solving. Learning capacity and academic performance may seriously be
affected by the lack of sleep necessary for children and adolescents. Increasing daytime sleepiness, as a
consequence of poor sleep quality, can seriously impair students’ cognitive functioning and behavioral
performance. An association between academic performance and sleep habits or daytime sleepiness levels
has also been suggested by children’s sleep-breathing disorders or obesity. An improvement in neuro-
cognitive functioning can achieved by adopting healthy sleep schedules, such as fixed bedtimes and waking
times, fixed school starting times, and by limiting psycho-social and home and school pressures.

"-Teen Sleep Loss Toolkit (https:/www.mnsleep.net/school-start-time-toolkit/)
- Why Improve Sleep for Teenage Students? (https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-tee
or-teenage-students/impact-statement-on-school-start-time/)

\ce-confirms-link-betweern-teen-sleep-biology-and-improved-outcomes/)

r-later/)

/)

erformarice/) e
ﬁeving'-students-beneﬁt-from-a-laler—school—staﬂ-‘timéf) sart
esity/)
snage-students/mn-data-on-school-start-times/)
sleep-for-tecnage-studentsfrwommcnded—amount—of—sleep-for—childrenl)
What Schools Can Do (hrtps:ﬂwww.mnstcep.nev'school-start-time—toolkit!what—schools-can-dof)
What Parents Can Do (https:/www.mnsleep.net/school-start-time-toolkit/what-parents-can-do/)
FAQs (https:ffwww.mnsleep.net!school—stan-time—mo1kitlwhat-parcnts—can—dofsupport-schools-h'n—their~efforrs-to-adjust-timml)
Evidence Summary (https:HwﬁrwmnsleepJletfschool-sm:t-timc-toolkitfwhy-improve—sieep-for—teenage-studentsfcvidcnce-su:
Appendix (https://www.mnsleep.net/school-start-time-toolkit/appendix/)
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Sports ReIated anury and Performance

SLEEP LINK

Healthy sleep is a vital element tn reduclng the nsk of sports 1njur|e5 in teenagers. Adolescent athletes who
slept eight or more hours each night were 68 percent less likely to be injured than athletes who regularly
slept less. Studies show that young athletes who get optimal sleep time (8-10 hours/night) will improve their
performance help protect them agamst sports 1njunes, and improve their recovery and healing if they do
sustain an injury.

KEY ARTICLES:

Sufrinko, et al. The influence of sleepduratiori and sIeep—reIated symptoms ori baséline nieurocognitive
performance among male and female hlgh school athletes. Neuropsych 2015 (publrshed on!me]
(https://www. ncbi nIm nih gov!pubmed!26569029)

Many athletes would beneflt from obtaining the proper amount of sleep each nlght ThIS study assessed
the effect of restricted sleep and related symptoms on neurocognitive performance. Athletes who are sleep
deprived (< 5 hours) performed worse on computerized neurocognitive testing (ImPACT) than those who
slept more. As a result of this sleep deprwat[on these teenagers have worse verbal memory, visual
memory, visual miotor speed, and reaction times. This was the take—home message from a study involving
7,150 athletes (31.3% female) age 14-17 years old. '

The average sleep duration of these athletes was 7.8 hours a night which is less sleep than the
recommended 8-10 hours of sleep (https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-
for-teenage-studentslrecommended-amount-of—sIeep-for-ch]ldren!) for this age group. These findings are
consistent with national data. According to the CDC, more than 1/3™ of adults in this country do not obtain
the recommended amount of sleep compared to 2/3™ of teenagers. This age group is suffering from the
effects of sleep loss, which is why the CDC has called this situation in our teenage population
(https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/evidence-
confirms-link-between-teen-sleep-biology-and-improved-outcomes/) a public health issue. Males obtained
more sleep than females (https://www.mnsleep.net/school-start-time-toolkit/what-parents-can-do/tips-for-
a-good-night-sleep-at-all-ages/), which is also consistent with other study findings.

M Milewski et al. Chronic Lack of Sleep is Associated with Increased Sports Injuries in Adolescent Athletes. |
Pediatr Orthop. 34(2):129-133, 2014.
(https://www.researchgate.net/publication/263971781_Chronic_Lack_of_Sleep_is_Associated_With_Increase
d_Sports_Injuries_in_Adolescent_Athletes)

This study reveals the association between insufficient sleep and sports injuries. The strongest predictors of
sports injuries in adolescents are insufficient sleep and higher age/grade. The research showed that 65% of
those students getting less than 8 hours of sleep at night had injuries. This is a 1.7 times greater risk of

https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/evidence-confirms-link-between-teen-sleep-biology-and-improved-outco...  1/4
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injury than those teenagers getting more than 8 hours of sleep. Even more striking is the data in Figure 1
(below) showing 4x more injuries in players reporting 6 hours of sleep per night compared to those getting
9 hours of sleep... ouch!

Likelihood of Injurv Based on Hours of Sleep per nght
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'FIGURE 1. ‘Likelihood of injury over 21-month period based on hours of sleep per night. Used-with permission from Children’s
:Orthopaedic Center at Children’s Hospital, Los Angeles. Adad:tatuons are themselves works protected by copyright. So in order to
publish this adaptation, authorization must be obtained both from the owner of the copyright in the original work and from the
owner of copyright in the translation or adaptation. ' '

(http§ /N, mr’nsleep net!wp—content!uploadsfzm 7!01erIewskl-AdoIescentAthletesIn;urtes png)

Suppiah et al. Effects of sports specn‘" ¢ training intensity on sleep patterns and psychomotor performance
in adolescent athletes. Pediatr Exercise Sci 2016 (in press). .
(https://www.ncbi.nim.nih.gov/pubmed/26757487)

Many believe high-level athletes are immune to the effects of sleep loss as they seemingly perform well.
However, while their achievements may be superior to others, there is evidence they are not performing at
their peak. This study used actigraphy (a fancy, more accurate FitBit) to evaluate the weekday and weekend
sleep patterns of high-level adolescent athletes. Reaction times on Monday, after students were well rested
over the weekend were faster than on Thursday or Friday, when students were in a state of sleep debt.

Miller, et al. Accommodating adolescent sleep-wake patterns: The effects of shifting the timing of sleep in
training effectiveness. Sleep 2012; 35(8): 1123-1136
(http://calhoun.nps.edu/bitstream/handle/10945/36504/Miller_Shattuck_Tvaryanas_2012.pdf?sequence=1).

When the Basic Combat Training (BCT) schedule at Fort Leonard Wood in Missouri was shifted later for new
US Army recruits for this quasi-experimental study, this group obtained 31 more minutes of sleep each
night. This translated into improved marksmanship and this group also reported less mood disturbance
(https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/evidence-
confirms-link-between-teen-sleep-biology-and-improved-outcomes/depression-and-suicidal-thoughts/). The
latter finding has been a common theme in two decades’ worth of research on the effect of adopting a
schedule that is more in-line with the biologic sleep need of the adolescent.

Teen Sleep Loss Toolkit (https://www.mnsleep.net/school-start-time-toolkit/)

httme: ararw mnelasn netlechanl-atart-time-taolkit/whv-imnrove-gleen-for-teenase-students/evidence-confirms-link-between-teen-sleen-biologv-and-imoroved-outco. ..
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Both High Risk and-High Achieving Students
Benefit from a Later School Start Time
A Winsler, A Deutsch, RD Voroha;", P Payne, M Szklo-Coxe. Sleepless in Fairfax The difference one more hour

of sleep can make for Teen Hopelessness, Suicidal Ideation, and Substance Use.
(http://winslerlab.gmu.edu/pubs/WinslerSleep. pdf)

This article provides evidence that lndlwduals w:th multiple high-rlsk factors experlence increased negatlve
consequences of sleep deprlvatmn In this study, adolescent girls and minorities reported less sleep than
their whlte male counterparts in both'middle and high school. Less sleep increased the odds of substance
use along with seriotis mental health consequences Inc]uding depression and suicide

(https: vawv mnsleep net!schooI-start—time-toolkjtfwhy improve—s[eep-for—teenage -students/evidence-
confirfris-link- between—teen—sleep—biology—and -improved- -outcomes/depression- and-smc:dal-thoughtsf) in
these two populatlons Movement from 6 to 7 hours of sleep provided benefit even though it was not
increased to the American Academy of Sleep Medicine (AASM) and American Academy of Pediatrics (AAP)
recommended amount of sleep for children (https://www.mnsleep.net/school-start-time-toolkit/why-
improve-sleep-for-teenage-students/recommended-amount-of-sleep-for-children/).

Lo, Ong ), Leong R, Gooley J, Chee' M. Cognitive Performance, Sleepiness, and Mood in Partially Sleep
Deprived Adolescents: The Need for Sleep Study. Sleep, 39:3, 2015
(http://www.ncbi.nim.nih.gov/pubmed/26612392)

This study, done in Southeast Asia, measured the effects of sleep deprivation in high-achieving high school
students. Fifty-six students were randomly placed in groups and allowed 9-hours or 5-hours of sleep.
Those students allowed only 5 hours did significantly worse in measures of performance and mood
(https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/evidence-
confirms-link-between-teen-sleep-biology-and-improved-outcomes/depression-and-suicidal-thoughts/), The
authors of this study note their findings emphasize that even intelligence and an intense work ethic are no
protection from the effects of sleep deprivation. This is important to note as parents often underestimate
the amount of sleep their child needs.

Teen Sleep Loss Toolkit (https://www.mnsleep.net/school-start-time-toolkit/)

Why Improve Sleep for Teenage Students? (https:ﬂwwwmnsleep .net/school-start-time-toolkit/why-improve-sleep-for-tee
Jr-teenage-students/impact-statement-on-school-start-time/)
ice-confirms-link-between-teen-sleep-biology-and-improved-outcomes/)
r-later/)

https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/evidence-confirms-link-between-teen-sleep-biology-and-improved-outco...  1/3
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MN and National Data on Teen Sleep
Teenagers in Minnesota are NOT obtaining

the minimum amount of sleep recommended

7.75
1S

71.25

6.75

8th Grade oth Grade 11th Grade

Data pulled from the Minnesota Student Survey 2016: 85% of schools in the state participated

The recommended amount of sleep for teenagers is 8-10 hours a night, however 50% of 8th graders and
63% of 9th graders reported insufficient sleep on school nights. 11th graders in the state reported the
least amount of sleep, with 77% obtaining only 6.7 hours a night.

PLEASE NOTE: Sleeping the right amount AND sleeping at a time that is right for
~ one's body are both needed to feel refreshed upon waking up. Teenagers are in
a constant state of jet-lag. They are forced to wake up for school, at a time when

their brain is telling them to be asleep. On the weekend, they go back to their
natural sleep rhythm, often sleeping in more than usual as they lost sleep during

https://www.mnsleep.net/school-start-time-toolkit/why-improve-sleep-for-teenage-students/mn-data-on-school-start-times/ 116
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the school week. This makes the transition back to school on Monday even
more difficult than usual. Each weekend, the shift in their sleep schedule is like
flying from Paris to New York on a Friday evening and flying back on Monday.

Early school start times do not allow teenagers
to sleep

at a time that is right for their bodies

High School Start Times in Minnesota

Number of dlstncts | Enrollment in grades

: wn:h that start hme -12 affected by the
; -- - starttime .
31,248 (13%)

. &15829am. 138 59,841 (25%)
| B00814am. 107 66,735 (28%)
Bm; ;},f 37 81,975 (34%)
e 325 Districts 239,799 Students

Source: Center for Applied Research and Educational improvement (CAREI) 2012, 2016

While we are lucky to have 13% of high schools in the state starting at 8:30 a.m. or later, there remains an
opportunity for further improvement. As 87% of high schools in Minnesota start before the recommended

start time of 8:30 a.m., impacting more than 200,000 high school students. These early school start
times do not allow adequate opportunity for the majority of adolescents to
obtain sufficient sleep, at a time that is right for their bodies on school nights.

NOTE: This data does not reflect the middle school students in the state, who would also benefit from
healthy school hours,

Minnesota Schools who Adjusted to Later Start
Times

deve am anbnnl mtawt tiemanl A




Northfield Public Schools | e-Learning Day Guidelines for Parents and Students | 2019-20 | Updated 06.06.2019

[ver en espaiiol - translation will be completed when finalized]

Why e-Learning days?

e-Learning Days are intended to counter the loss of curriculum momentum resulting from school cancellations due to Minnesota’s
winter weather. e-Learning days cannot replace the face-to-face time students have with their teachers but it can provide better
continuity when school is interrupted. e-Learning days also negate the need for makeup school days in June, helping families more

effectively plan summer activities.

When will the District use e-Learning days?

The first two cancellations due to winter weather will not be replaced with an e-Learning day. The third and subsequent school
closures will be replaced with e-Learning days. If school is closed for two consecutive days, new activities will not be assigned on the
second day. Teachers will be available for help based on the regular e-Learning day schedule and students will use the second
consecutive closure to complete outstanding work. This pattern would repeat for any extended consecutive school closures. 1f the
District closes school after initially identifying a two-hour late start, an e-Learning day will be implemented using the same parameters
as if it were a standard school closure. The school district will set a general limit of five (5) e-Learning days for weather-related closures.

It does reserve the opportunity to identify additional e-Learning days as approved by the school board.

Staff availability
® Teachers, administrators, and other licensed professionals will be available by email or through the
grade-approptiate digital learning space (Schoology or SeeSaw) from 9:30 am - 12:00 pm and then from 12:30 pm until 3:30
pm. The staff dircctory includes all district email addresses and voice mail extensions.

Student attendance and activities

Students will be considered in attendance unless indicated otherwise by their parent. Parents may call the artendance line or complete
the e-Learning day absence form to notify the school of their student’s absence. This absence will follow the same protocols as for an
absence when students physically attend school. Student work on e-Learning days will follow the guidelines in the table below. Student
activities shall be completed based on instructions from the teacher. Not all e-Learning activities will be graded. Graded activities will
be allowed additional time for submission on a case-by-case basis. Students who need additional time because of limited Internet access

or other family responsibilities should contact their teacher for an extension.

Grade Level Student Activity Guidelines

Students will receive an e-Learning day activity matrix from their school. They can also be accessed online
using the links below. Students complete a portion of the activities as directed, record them on the activity
matrix itself, and send back to school with a parent/caregiver signature. The goal is to provide meaningful
K-5 activities that reinforce academic and social/emotional skills. Elementary teachers will also contact
parents/caregivers via SeeSaw and/or email to guide the day’s learning activities.

e | e-Learning matrices will be updated with four versions per grade level.

Middle and Northfield Middle and High School staff will post the day’s activities on Schoology no later than 9:30 am. The
High School | goal is to provide meaningful learning experiences that help reduce the impact of lost face-to-face instructional
time and allow for acceleration of the curriculum when students return to school. The time required for
e-Learning Day activides will vary dependent on the course and the current topics of instruction. Students will
submit the e-Learning day activity based on the teacher’s instructions.

Area Learning | Students will receive e-Learning day instructions from the ALC,
Center




Approved by the School Board
March 12, 2018

Northfield Public Schools
2019-2020
School Calendar

July 2019 July January 2020 January
Su M Tu W Th F Sa Su M Tu W Th F

Sa

1 2 3 - 5 6 4 Independence Day Winter Break, No School
7 8 9 10 11 12 | 13 5 6 7 8 9 0 | M1
14 15 16 17 18 19 | 20 12 13 14 15 16 17 18 20 No School, Martin Luther King Jr. Da
21 2 23 24 25 2 27 19 21 2 | 23 24 B 24 End of Second Quarter
28 29 30 AN 26 28 29 30 3 27 Mo School, Teacher Preparation Day
YT T R Ao February 202 February
Su M Tu W Th F Sa Su M Tu W Th F Sa
1 2 3 ) 1
4 5 6 7 9 10 2 3 4 5 6 7 8
ki 12 13 14 15 | 16 | 17 | 2122  New Teacher Inservice g 10 1" 12 13 14 15
18 19 20 § 21 § 22 § 23 | 24 | 26-29 Staff Development Days 6| 17 | 18 | 19 | 20 | 21 | 22
250260 27 | 28 1 290 30 § 31 | 30 TeacherPreparation Day 23 24 25 2% 2| 28 2
Sepomber e
Su M Tu W Th F Sa Su M Tu W Th F Sa
+ B3 4 56| 7 |2  LaborDay 1] 2[3[a]5]6]7
8 9 10 11 12 13 | 14 3 First Day of School 8 9 0 11 12 | 13 14
%5 16 17 18 | 19 20 21 15 | 16 | 17 | 18 | 19 | 20 § 21 20 End of Third Quarter
2 23 24 25 26 21 28 2 28 | 2327 No School, Spring Break
I 2 30 29 31 30 No School, Teacher Preparation Day
ooter
Su M Tu W Th F Sa Su M Tu W Th F Sa
1 2 3 4 5 11 2 3 4
6 7 8 9 10 | 1 12 5 6 7 8 9 0 1"
13 14 | 15 | 16 19 | 17418  No School, Fall Break (MEA} 12 13 14 15 16 17 | 18
20| |2 | 2B3|24]|25| 26 19 20 21 2 23 24 | 25
27 28 29| 3 31 % 271 | 2 29 30
November May
Su M Tu W Th F Sa Su M Tu W Th F Sa
1 2 1 End of First Quarter 1 2
3 E 5 6 | 7 8 9 |4 No School; Teacher Preparation Day | 3 4 5 6 7 8 9
0 11|12 | 13 14 15 | 16 0] 11|12 13 14 15 16
17 18 19 | 20 | 21 | 2 | 23 711819 (20 | 21 | 2 | 23
24 | 25 26 30 2728 No School, Thanksgiving Break 24 - 26 . A B B V] 25 No School, Memaorial Day
n | 3 Graduation
Decomber 201 December June
Su M Tu W Th F Sa Su M Tu W Th F Sa
1| 2][3[4a[s5][6][7 11234 s5f6]s Last Day of School (2 sery dsmissal)
8 9 0 11 12 13 14 7 I 8 l 9 10 | 11 | 12| 13 | 8 No School, Staff Development Day
15 | 16 | 17 18 | 19 20 21 14 15 16 17 | 18 19 I 20 88 P p days for students
Dec 23-Jan 3 Winter Break, No School 21 2 23 24 | 25 2 27 1011  Possibl days for teach
28 29 30
Student Days: Summary:
Term 1: 42days 174 student contact days
Term 2 45days 9 non-student contract days
Term 3: 39days 4 contract days off calendar (4 conferences)
Term 4: 48 days TOTAL: 187 contract days

TOTAL: 174 days B7 days - first semester, 87 days - second semester

Bl osohoo

D No School, Teacher Preparation or Staff Development Days

Calendar Tempiates by Vertex42.com hitp:/fwww . vertexd2 com/calendars/



NORTHFIELD PUBLIC SCHOOLS

2019-2020 Calendar
Approved by School Board March 12, 2018

New Teacher Activities
August 21 and 22

Pre-School Days for all Teachers
August 26-29  Staff Development Days
August 30 Teacher Preparation Day

September 2 No School. Labor Day
September 3 First Day of School/Beginning of 1¥ Quarter

October 17-18  No School. Fall Break (MEA)
November 1 End of 1* Quarter (42 days)
November 4 No School. (Teacher Preparation Day)
November 5 Beginning of 2" Quarter

November 27-29 No School. Thanksgiving Break

Dec. 23-Jan.3  No School. Winter Break

January 20 No School. Dr. Martin Luther King's Birthday
January 24 End of 2™ Quarter (45 days)/End of First Semester (87 days)
January 27 No School. (Teacher Preparation Day)

January 28 Beginning of 3 Quarter and Second Semester
March 20 End of 3" Quarter (39 days)

Mar 23-27 No School. Spring Break

March 30 No School. (Teacher Preparation Day)

March 31 Beginning of 4th Quarter

May 25 No School. Memorial Day

May 31 Graduation

June 5 Last Day of School. 2-hour early dismissal

End of 4" Quarter (48 days); End of Semester (87 days)

School Cancellation Procedures i for 2019-2020

® [f two (2) days are cancelled, no make-up days for students or teachers.
® On the third and subsequent day closures, the e-Learning Day procedures will be implemented.
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1. Introductions
2. Greenvale Park Elementary Update
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3. Sibley Elementary Update
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w Start With Why

K KnutsonConstruction

Northfield Public School’s Vision
ONorthfield
“We will prepare every student for lifelong
success within a world-class learning
environment with a commitment to community
partnerships and sustainability.”

Our Facilities Mission

Deliver educational excellence that
empowers all learners to engage in our
dynamic world.
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Project Phases:

Design Process

» Schematic Design
» Putting the Pieces in the Right Locations
» Core Planning Groups

Design Development
» Moving from 2D to 3D
» User Group Meetings
» Coordination

-

Significant
Input

» Construction Documents

We are
Here

» Drawings / Contracts for Bidding
Bidding
Construction
Occupancy

-

-

-
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Greenvale Park
Elementary Core
Planning
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Referendum Scope

Program Overview

* New K-5 Elementary School, designed for future
expandability including the following:

»

»

»

»

»

»

»

»

»

90,000 sf
600 student, K-5
(5) classrooms for K-3, (4) Classrooms for 4-5

Grade “clusters” with flexible learning space, staff
planning area, and grade storage

Special Services classrooms and offices
Media Center

Computer Lab, Art, Music, Band
Kitchen, Cafeteria, Receiving

(1) competition size Gymnasium
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To

»
»
»

»

Planning Process

COMMUNITY

« Site Administration = Senior Citizens
* Students «* Voters
+ Maintenance Personnel  « Other

REPS.

Input Resources &L
« District Administration  » Grounds ]
* Teachers * Community Groups = ADMIN CORE .
* Para Professionals * Boosters (U] L PLANNING DECISION
* Volunteers * Parents o MAKERS"

2

Z

* Food Service
PARENTS

be successful, a Core Planning Group must:
Be empowered to make decisions
Be willing to make decisions
Request information, not a decision from input givers
Be a manageable size to allow for a faster timeline
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* Guiding Principles

* Developed Criteria

* Met 4 times:
» January 15,2019
» January 31,2019

New Greenvale Park Design Team
Core Planning Team

» February 21,2019
» February 28,2019

Ruben Alvarez, ISD #659
Danielle Amundson, ISD #659
Joy Amunrud, ISD #659

Laura Berdahl, ISD #659

Betsey Buckheit, Community Member

Alisha Clarey, ISD #659
Maggie Epstein, Parent

Bonnie Jean Flom, Community Member

Janneth Garcia, Parent
Stephanie Hagberg, ISD #659
Mary Grace Hanson, ISD #659

Carries Rice, ISD #659

Sam Richardson, ISD #659
Julia Sogla, Parent

Noel Stratmoen, ISD #659
Scott Tempel, City of Northfield
Bridget Timerson, ISD #659
Ellen Trotman ISD #659
Lori Warner, ISD #659
BrentYule, ISD #659

Sari Zach, ISD #659

Sarah Lyman, Parent

Val Mertesdorf, ISD #659

Amanda Miller, ISD #659

Julie Ochs, ISD #659

Angie Kruse, ISD #659

Anne Larson, ISD #659

Elias Lawler, District Youth Council Representative
Renee Malecha, ISD #659

Jeff McCormick, Parent

Matt Hillmann ISD #659

Ellen Iverson, ISD #659
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Guiding Principles

The media center should serve as the heart of the building while
being separated from circulation.

The building should support community services (clothing, food
pantry) — these should be near the entry and support privacy.
The design should incorporate adequate storage for year round

functions. Furniture should be mobile to allow for ease of
movement.

The design should foster a sense of community and support staff
collaboration.

The design should provide green space and opportunities to
connect to nature.

The project should incorporate sustainable features and energy
efficiency into the design.

The building should offer a variety of pull-out opportunities.
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Guiding Principles

The building will be organized into grade level learning
communities. Each of these learning communities will have a

flexible learning area for collaboration and small group work. These
spaces should be designed to be adaptable.

Special education should be located in a centralized area for

student access and collaboration. The special education suite

should be located in a quiet, private area This can be located on
both floors.

The design should support a multiple variety of large group
gathering spaces including grade level meetings, speaking events,
performances for families, etc.

The design should support community school functions. This may
include: flex labs, grade level collaboration areas, music, band, art,
gym, cafeteria.



Design Criteria

* The site design should provide a safe connection to the surrounding
community for pedestrians and bicyclists.

* Main Office relationships:
ONorthfield .

B KnutsonCorstruction

The main entry should have a secure vestibule directly
connected to the main office.

* The nurse should be located at the main office and have a
connection for students directly from the hallway.

* The staff workroom should be located directly off the hallway
with a connection to the main office.

* Spaces used outside of school hours (gym, cafeteria, flex labs,
music and art rooms) should be located for easy access and
security. Classroom areas should have the option to be secured
from these spaces.

« Classrooms should have four walls with natural daylight and
visibility into the collaboration area. Classrooms should surround

the collaboration area to support each grade level's sense of
community.
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Design Criteria

Staff satellite work/copy space should be centrally located to
classrooms.

The following spaces should have direct access to natural daylight:

« Cafeteria, classrooms, gym, media center, main office
reception, Principal’s office, art, teacher’s lounge.
Kindergarten, 15t Grade, and DCD classroom should be located in
an area with less traffic.

Student services such as the social worker and school psychologist
should be centrally located and teamed together. The design of
these spaces should support privacy.

Student and staff bathrooms should be distributed appropriately.

The gymnasium will be used for a variety of functions, both during

and outside the school day. The gym should have the ability to
divide.

Students should not share lockers.

Receiving should not circulate through the gym. Receiving should
have easy access to the kitchen.
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Design Criteria

Specialist spaces (art, gym, music, band) should be near each
other with adequate circulation for class transitions.

Art should be located by the flexible labs.

Teacher’s lounge should be located near the cafeteria. Circulation
to this space should not be through the cafeteria.

There should be an opportunity for handwashing near the cafeteria.
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Schematic Design Diagram: Main Level
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@D Northfield
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2 | SPECIAL EDUCATION
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BLtC ECHMOOLS

|| seeci epucanion
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Schematic Design Diagram: Upper Level
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Greenvale Park
Elementary User

Groups
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* Met 2 times:
» April-May

New Greenvale Park User Groups
USER GROUP TEAMS

Betty Kline, ISD #659

Jim Kulseth, ISD #659
Sam Richardson, ISD #659
Ellen Trotman, ISD #659
Robert Garcia, ISD #659
Kim Briske, ISD #659
Amanda Miller, ISD #659
Brent Yule, ISD #659

Ryan Driscoll, ISD #659
Angela Eliason, ISD #659
Natalie Kruger, ISD #659
Stefanie Bothun, ISD #659
Stephanie Hagberg, ISD #659
Kathy Flicek, ISD #659

Kelle Edwards, ISD #659
Lisa Laurie, ISD #659

Sarah Moyer, ISD #659
Robyn Spillman, ISD #659
Ruben Alvarez, ISD #659
Michelle Sickler, ISD #659
Alisha Clarey, ISD #659
Kimbra Dimick, ISD #659
Matt Hillmann, ISD #659
Bridget Timerson, ISD #659
Sari Zach, ISD #659

Kris Johnson, ISD #659
Danielle Amundson, ISD #659
Charlie Alvarez, ISD #659

Mary Grace Hanson, ISD #659
Erin Bailey, ISD #659

Savannah Stuckmayer, ISD #659
Laura Berdahl, ISD #659
Breezy Barrett, ISD #659
Melissa Larsen, ISD #659
Diane Torbenson, ISD #659
Heather Ryden, ISD #659
Brooke Bufler, ISD #659
Renee Malecha, ISD #659

Julie Ochs, ISD #659

Stephany Stromme, ISD #659
Mitzi Holden, ISD #659
Nicole Papke, ISD #659

Gigi Tisdale, ISD #659

Joyce Lindstrom, ISD #659
Matthew Berg-Wall, ISD #659
Jane Streitz, ISD #659

Kristy Malecha, ISD #659
LaDonna Miller, ISD #659
Deb Thomforde, ISD #659
Lisa Nelson, ISD #659

Jill Bohlen, ISD #659

Teri Quamme, ISD #659

Lily Landry, ISD #659
Elizabeth Ziemann, ISD #659
Amanda Solinger, ISD #659




Design Development Diagram: Main Level
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Design Development Diagram: Upper Level

Ev KnutsonConstruction -~ . ﬁ _ﬁf_ ” e
@Northfield = | |

run BLCHOODLS 4}-(’ — GYMNAS!UN; -
== " seLow -9

\ ROOF = -L —J— :

[

CAFETERIA
BELOW

ROOF

" WORKROOM




Design Development Exterior Massing
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Construction Timeline

Punchlist / Furniture / Technology
Occupancy

Punchlist | Furf
@ Occupancy

jiture | Technology

2019 2020 2021

J] FMAM] J] ASOND|]J] FMAM]|] J] ASOND|])] FMAM ] J] ASOND

I 2 3 45 6 7 8 9 101112]13 14151617 18 1920 21 22 23 24|25 26 27 28 29 20 21 22 23 24 25 26
) ] I
New Greenvale Elementary Schoo! I I |
Design I g | | |
Bidding == Bidding | |
Construction :
I
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w Next Steps
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New Greenvale Park:

« June 7t — Materials Meeting

* Mid July — Issue Construction Documents
* Beginning of August — Bid Opening

* End of Summer 2020 — Project Completion
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Sibley Elementary
Core Planning
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Referendum Scope

Program Overview

» 5,600 sf Media Center Renovation
» 3,300 sf Music / SpEd Addition
» 9,750 sf Kitchen, Cafeteria, Receiving Addition




Site
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VI A CHMOOLS

KITCHEN/
CAFETERIA/
RECEIVING

ADDITION
9,750 S.F.

4

MEDIA
CENTER
REMODEL
5,600 S.F.

MUSIC
ADDITION
3,300S.F.
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Input Resources

* District Administration * Grounds
« Teachers « Community Groups
* Para Professionals *» Boosters

* Volunteers * Parents

« Site Administration « Senior Citizens
» Students » Voters

+ Maintenance Personnel * Other

* Food Service

\WPUT GIVERg

COMMUNITY
REPS.

ADMIN.

PARENTS

Planning Process

CORE

“DECISION
PLANNING MAKERS”

To be successful, a Core Planning Group must:

» Be empowered to make decisions
Be willing to make decisions

=

=

Request information, not a decision from input givers

» Be a manageable size to allow for a faster timeline
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* Guiding Principles

* Developed Criteria

Met 3 times:

» April 25,2019
» May 2,2019

Sibley Elementary Design Team

» May 7,2019

Lori Malecha, ISD #659
Julie Pritchard, ISD #659
Dan Warner, ISD #659
Dorothy Cohan, ISD #659
Stephanie Mahal, ISD #659
Sean Simonson, Parent
Peter McGorry, ISD #659
Scott Sannes, ISD #659
Ann Hehr, ISD #659

Mary Kate Maney, ISD #659
Amy Goerwitz, ISD #659

Pasha Quaas, Parent

Vic Dreier, Parent

Jane Ehlers, ISD #659
Karleen Sherman, ISD #659
Val Mertesdorf, ISD #659
Matt Hillmann, ISD #659
Jim Kulseth, ISD #659

Core Planning Team
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Guiding Principles

The building should meet the needs of today while providing for future flexibility.

The building should be safe and secure while being warm and welcoming for
students, staff and visitors.

The building addition and renovation should provide opportunities for natural
daylight.

The design should support before/after school functions. This may include: flex
lab, art, music, gym, and cafeteria.

The media center should serve as the heart of the building while being separate
from circulation.

The design should be inspiring to students and have a signature space that
expresses Sibley pride.

The design should support ease of building transitions.

The design should support a variety of small group spaces that are accessible
and centrally located.

The design should support universal accessibility




Design Criteria

* The cafeteria design should be flexible, supporting performance and learning.
Accommodate 220 students each lunch period.

« Specialist spaces, such as the gymnasium and music classrooms, should be
@D Northfield adjacent to one another for scheduling and acoustic reasons.

* The new music room should be located near the existing music room; this room
should be accessible before/after school.

« There should be acoustic control, especially in the cafeteria and music.

« The media center should function as a student space, and will have adjacent small
group workspaces, a separate storage room, and media teaching space.

* The flex lab and media center should be next to one another.

* Additional SpED classrooms should be close to the existing SpED classrooms, if
not adjacent. The rooms should provide adequate storage.

*  SpED classrooms should support small group activities and confidential
conversations.

* The speech and ESL spaces should accommodate small group activities, and be
acoustically separate from loud active spaces i.e. gym and music.

« The building should support safe exiting and bus flow for students.

. KnutsonConstruction
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Sibley User Groups

USER GROUP TEAMS
Ex KnutsonConstruction
o ,
@Northficld Met | time to date:
Crr TR » May 28-31
Lori Malecha, ISD #659 Pasha Quaas, Parent
Allison Sweeny, ISD #659 Erica Ness, ISD #659
Dan Warner, ISD #659 Jane Ehlers, ISD #659
Krista Sorenson, ISD #659 Karleen Sherman, ISD #659
Becky Gainey, ISD #659 Susie Puppe, ISD #659
Peter McGorry, ISD #659 Matt Hillmann, ISD #659
Scott Sannes, ISD #659 Jim Kulseth, ISD #659
Ann Hehr, ISD #659 Peg Wite, ISD #659
Mary Kate Maney, ISD #659 Melissa Reed, ISD #659
Amy Goerwitz, ISD #659 Noreen Cooney, ISD #659
Erin Bailey, ISD #659 Aimee Gerdesmeier, ISD #659
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NORTHFIELD PUBLIC SCHOOLS
School Board Minutes

May 28, 2019
Northfield High School Media Center

L.

IL.

1.

V.

Call to Order
Board Chair Julie Pritchard called the Regular meeting of the Northfield Board of Education of Independent School
District 659 to order at 7:00 p.m. Present: Goerwitz, Hardy, Stratmoen, Quinnell, Baraniak, Iverson, and Pritchard.

Approval of Agenda/Table File
On a motion by Iverson, seconded by Hardy, the Board unanimously approved the Agenda.

Public Comment

There was no public comment.

Announcements and Recognitions

The softball team is the #1 seed in the playoffs; the lacrosse, baseball, and track teams are all competing this week
in the playoffs. The Maroon and Gold Banquet is Wednesday, May 29 in the Middle School. The reception begins
at 6 pm and awards follow at 7 pm.

The Area Learning Center graduation is Wednesday, May 29 at 6:30 pm in the NHS auditorium. The high school
graduation is Sunday, June 2 at 2 pm.

Thank you to the Northfield High School Band for participating in the Memorial Day celebration held at St. Olaf
College on Monday, May 27.

Thank you to Mayor Pownell and the Northfield City Council for presenting certificates to all graduating
Northfield High School Seniors who have served on youth council boards.

Items for Discussion and Reports

A.

Flex Hour: Career & College Readiness Update
Northfield High School Principal Joel Leer and Guidance Counselor Mark Ensrud updated the Board on the flex

hour schedule and the implementation of the career and college readiness initiative. They reviewed the sequence
of events that occurred and shared survey results which lead to the implementation of both programs. They
outlined the 2018-19 implementation model and the 2019-20 plans and modifications.

1 i I resentatio
Mary Grace Hanson, Director of Teaching & Learning, presented the Achievement and Integration Plan (A&I)
for Northfield Public Schools. The purpose of A&l is to pursue racial and economic integration, increase student
achievement, create equitable educational opportunities, and reduce academic disparities based on students’
diverse racial, ethnic, and economic backgrounds. Upon approval by a Board vote, the plan is submitted to MDE
for final adjustments and approval. This is a three-year plan with annual updates included in the World’s Best
Workfotce presentation and an updated budget. This will be an item for individual action at the next Board
mﬁeﬂﬂg.

Proposed 2019-2020 General Fund Budget
Val Mertesdorf, Director of Finance, presented the 2019-2020 proposed General Fund Budget. Included in the

Board materials were the assumptions and parameters for revenues and expenditures used to develop the budget.
The budget reflects revenues of $55,174,191, expenditures of $55,728,526, and a deficit of $554,335.

Policy Committee Re ions - Firs in

The Policy Committee established a four-year review cycle of all District policies: Year 1 (2018-19): 200 series, 800
series, 900 series; Year 2 (2019-20): 300 series, 400 series; Year 3 (2020-21): 100 series, 500 series; Year 4 (2021-22):
600 series, 700 series. This committee will also annually review student handbooks. Erin Bailey, Director of
Community Services, presented the committee’s recommendations on Policy 902. There is additional fee structure
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information to be gathered prior to recommending approval of this policy to the Board. Dr. Hillmann presented
the committee’s recommendations on Policies 531, 722, and renumbering current Policy 722 to Policy 719. This

will be an item for individual action at the next Board meeting,

Dr. Hillmann presented the Policy Committee’s recommendations on the 2019-2020 handbooks for: Elementary
Schools, Middle School, High School, ALC, Early Ventures, Kid Ventures, Hand In Hand, Parent Co-Curricular
Handbook, and the Student Citizenship Handbook. This will be an item for individual action at the next Board
meeting,

Committee Reports
Chair Pritchard provided an update on Schools for Equity in Education and the 2019 legislative session.

Consent Agenda
On a motion by Quinnell, seconded by Iverson, the Board unanimously approved the following Consent Agenda
items:

A.

B.

C.

D.

Minutes
e Minutes of the Regular School Board meeting held on May 13, 2019.

Gift Agreements
e A $1,966.53 gift for books for third grade at Greenvale Park Elementary.

® A $4,776.00 donation for the Amplification System.

District Youth Council Membership

The following student is being recommended to serve on the District Youth Council during the 2019-2020 school
year:

Rising Sophomore: Kiara Rosas

Personnel Items
a) Appointments

1. Tory Borovsky, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$12.11/hr.

2. Paul Eddy, Head Girls Varsity Basketball Coach for 2 hours/day for 5 days/week at the High School, beginning
11/11/2019. Level A, Step 6

3. Claire Edwards, KidVentures Student Site Assistant for up to 3 hours/day at Sibley, beginning 08/26/2019;
$9.86/hr.

4. Abigail Estep, Summer Aquatics Position with Community Services, beginning 05/29/2019-08/31/2019; WSI
Instructor $11.00/hr., Lifeguard $10.00/hr.

5. Correction: Mitzi Holden, Summer PLUS Custodian for 5 hours/day Mon.-Thurs at Greenvale Park, beginning
06/17/2019-08/01/2019; $16.84/hr.

6. Chase Marlenee, Event Workers-Softball Umpire at the High School, beginning 05/10/2019.

7. Larson Ringlien, Summer Recreation Position-Junior Tennis with Community Services, beginning
05/29/2019-08/31/2019; $1,500 Stipend

8. Victoria Rivera, Summer Recreation Position with Community Services, beginning 06/10/2019-08/31/2019;
Super Kids $9.86/hr., Soccer Supervisor $10.50/hr.

9. Robert Swenson, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$9.86/hr.

10. Summer Recreation Positions #2908, Effective May 29. 2019 — August 31, 2019
Beth LaCanne — Tennis Supervisor $18.86/hour
Dez Young — Tennis $10.36/hour
Abby Borene — CS Tennis $10.36/hour
Sarah Will — CS Tennis $10.36/hour, JTT $1,800 Stipend ($450 X 4 payroll periods) — will denote on time sheet
Mark Welinski — JTT $2,000 Stipend ($500 X 4 payroll periods) — will denote on time sheet
Fran Finali — Track $10.25/hour
Emma Johnson — T-ball, Little League, Softball Supervisor $10.50/hour
Andrew Pahs — T-ball, Little League, Softball Supervisor $10.96/hour



1.
12.

13.

14.

15.

Anika Guggisberg — Softball $10.11/hour
Zoe Ingersoll — General Recreation $10.11/hour

Summer Recreation Positions #2909, Effective May 29, 2019 — August 31. 2019

Bronte Karvel-Fuller, Aquatics Supervisor, $11/hour

Marcella Manivel — Aquatics Class Lead $10.50/hour, Lifeguard $10.46/hour, Swim Aide $10.11/hour

Bryce Malecha — Aquatics Class Lead $10.50/hour, Lifeguard $10.46/hour, Swim Aide $10.11/hour

Lauren Moravchik — Aquatics Class Lead $10.50/hour, Lifeguard $10.25/hour, Swim Aide $10.11/hour
Hannah Ringlien — Aquatics Class Lead $10.50/hour, Lifeguard $10/hour, Swim Aide $9.86/hour

Grace Neuger — Aquatics Class Lead $10.50/hour, Lifeguard $10.46/hour, Swim Aide $10.11/hour

Paige Haley, 1.0 FTE 4" Grade Teacher at Bridgewater, beginning 08/26/2019; MA, Step 2 (2019-2020)
Melanie Klein, 1.0 FTE Special Education ASD Teacher at Sibley, beginning 08/26/2019; BA+45, Step 3
(2019-2020)

Charles Pratt, Summer Recreation Position with Community Services, beginning 06/10/2019-08/31/2019;
$9.86/hr.

Terry Rydberg, .6 FTE Art Teacher at the High School, beginning 08/26/2019; BA, Step 3-subject to obtaining
MN Licensure. (2019-2020)

Theresa Wilson, .6 FTE Business Education Teacher at the High School, beginning 08/26/2019; MA-+60, Step
15.

b) lncrease/Decre h in Assignment

1.

2.

10.

1.

12.

13.

Danielle Amundson, Teacher at Greenvale Park, add Compaiieros Lead/Mentor Teacher at Greenvale Park,
effective 08/26/2019-06/08/2020; $750 Stipend

Kathleen Beck, Spec Ed EA-PCA at Sibley, change to Spec Ed EA-PCA at Greenvale Park, effective
05/07/2019-06/07/2019.

Ray Coudret, Teacher at the High School, add ALC Summer School Teacher for up to 5 hours/day Mon.-Thurs.
at the ALC, effective 06/10/2019-07/25/2019; Lane/Step

Martha Donahoe, Office Specialist-Community Services, add 2 days to work calendar, effective 07/01/2019.
Peggy Fink, ACT Testing Accommodations Coordinator at the High School, continuing position for 2019-20
school year, effective 07/01/2019-06/30/2020.

Denise Halvorson, Teacher at the High School, add Summer PLUS Teacher for up to 2 hours/day Mon.-Thurs.
at Greenvale Park, effective 06/17/2019-08/01/2019; Yr. 2-$27.11/hr.

Elizabeth Larson, Teacher at Bridgewater, add Compafieros Lead/Mentor Teacher at Bridgewater, effective
08/26/2019-06/08/2020; $750 Stipend

April Ostermann, Teacher at Sibley, add Compafieros Lead/Mentor Teacher at Sibley, effective
08/26/2019-06/08/2020; $750 Stipend

Emma Rasmussen, Track Staff with Community Services, change to Track Supervisor with Community
Services, effective 5/29/2019-08/31/2019; $10.50/hr.

Jon Thompson, .80 FTE Social Studies Teacher at the High School, change to Social Studies-LTS Robia .40
FTE; LTS Dahle .20 FTE; Ongoing .30 FTE; and MTSS .10 FTE = 1.0 FTE at the High School, effective
08/26/2019-06/05/2020.

Stephanie Ennis, Summer PLUS Teacher Sub at Greenvale Park, change to Summer PLUS Teacher for up to 5
hours/day Mon.-Thurs. at Greenvale Park, effective 06/13/2019-08/01/2019; Yr. 3-$27.11/hr.

Lisa Krueger-Robb, .80 FTE EL Teacher at the High School, change to 1.0 FTE EL Teacher at the High School,
effective 08/26/2019- on going.

Teresa Morris, Spec Ed EA-PCA for 4.75 hours/day at Sibley, change to Literacy Support Educational Assistant
for 5 hours/day at Sibley, effective 08/27/2019-06/05/2020. Gen Ed Step 4-$16.52/hr.

. Karen Roback, Special Ed EA-PCA for 7 hours/day at the High School, change to Special Ed EA-PCA for 6.75

hours/day at the High School, effective 08/27/2019.

. Ellen Trotman, Summer PLUS Teacher Sub at Greenvale Park, change to Summer PLUS Teacher for up to 5

hours/day Mon.-Thurs. at Greenvale Park, effective 06/13/2019-08/01/2019; Yr. 4-$27.73/hr.

. Jessica Weber Van Zuilen, Special Ed EA-PCA for 6.5 hours/day at the High School, change to Special Ed

EA-PCA for 6.75 hours/day at the High School, effective 08/27/2019.

c) Leave of Absence

1.

9

Emily Grote, HR Generalist at the District Office, Family/Medical Leave of Absence for Childcare, effective on
or about November 1, 2019 for 12 work weeks.
Rhea Mehrkens, Teacher at the Middle School, Unpaid Leave of Absence for the 2019-2020 school year.

Retirements/Resignations/ Terminati

1.

Rachel Hoffelt, Teacher at the High School, resignation effective at the end of the 2018-2019 school year.
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IX.

IX.

2

Oliver Reitan, Teacher at the High School and Middle School, resignation effective at the end of the 2018-2019
school year.

James Urick, AP Test Proctor at the High School, declined position effective 05/06/2019.

Pamela Urick, AP Test Proctor at the High School, declined position effective 05/06/2019.

Robert Garcia, Summer PLUS Teacher at Greenvale Park, declined position effective 5/13/2019.

Kayla Tietz, Child Nutrition Associate | at the Middle School, resignation effective 06/07/2019.

S B 02

Superintendent’s Report
A, Items for Individual Action

And Related Documents And Certificates. On a motion by Iverson, seconded by Hardy, the Board approved

the proposal to provide tax-exempt lease-purchase financing for the purchase of an existing property and the
building located theron, and adopted the Resolution Approving and Authorizing the Execution of A Lease
Agreement, A Ground Lease Agreement and Related Documents and Certificates. Voting ‘yes’ was Goerwitz,
Hatdy, Stratmoen, Quinnell, Baraniak, Iverson, and Pritchard. No one voted ‘no’. Motion carried.

2. Bridgewater Bid Approval. On a motion by Stratmoen, seconded by Goerwitz, the Board unanimously
approved contracts to be issued to the low bidders for the Bridgewater Elementary School addition and
renovation at a cost of $1,545,540, the General Conditions fee of $185,000, and the Construction
Contingency fee of $30,2806 as presented.

3. Gleason Property Purchase Agreement. On a motion by Quinnell, seconded by Baraniak, the Board
unanimously approved the purchase agreement between Independent School District #659 Northfield Public
Schools and Gleason Real Estate Holdings, LLLP for 3.49 acres adjacent to “The Shop” at a cost of
$180,000.

Items for Information

A. Construction Update #8. Dr. Hillmann provided an update on the District’s construction projects which included
the Bridgewater bid opening which occurred on May 21, highlights of the project oversight committee meeting on
May 28, and a brief update on the Sibley user group meetings.

Future Meetings
A. Monday, June 10, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
B. Monday, July 8, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
C. Monday, August 12, 2019, 7:00 PM, Regular Board Meeting, NHS Media Centet

Adjournment
On a motion by Stratmoen, seconded by Goerwitz, the Board adjourned at 9:43 p.m.

Noel Stratmoen
School Board Clerk




NORTHFIELD SCHOOL DISTRICT GIFT AGREEMENT

h
This agreement made this 29 day of /W[U{/ , 20/9, by and

between Norﬂf\-ﬁ ﬁ*\& Fne Ao booster™ C\U\,b) The . ,

hereinafter the “Donor”, and Independent School District No. 659,
Northfield, Minnesota, pursuant to the District’s policy for receiving gifts

and donations, as follows:

TERMS

$| 073.12 g A b the MISOTA Tier 2
{Ield Hip us 'hfa«nﬁfm@a/%om check # 1287.

NarthGeld Fne Ads Booster Club, Tnc

Donor

By: feceived in Middle & o | oFGce

Approved by resolution of the School Board on the day of ,

INDEPENDENT SCHOOL DISTRICT No. 659

By:

Clerk



NORTHFIELD SCHOOL DISTRICT GIFT AGREEMENT

h
This agreement made this 5+ day of J-me , 2019, by and
between NOFH’TTQ eld Boorer Uy ,

hereinafter the “Donor”, and Independent School District No. 659,

Northfield, Minnesota, pursuant to the District’s policy for receiving gifts

and donations, as follows:

TERMS 5
$9 965 00 donation for £e waivers, check™ 2| o

NorthGeld Pooster Clubo

Donor

By: T{ecéww‘:c\ % \-\tij\n Seh owl 6 Qce

Approved by resolution of the School Board on the day of

INDEPENDENT SCHOOL DISTRICT No. 659

By:

Clerk



RESOLUTION ACCEPTING DONATIONS

The following resolution was moved by and seconded by

WHEREAS, Minnesor Statutes 123B.02, Sub. 6 provides: “ The board may receive, for the benefic of the
district, bequests, donations, or gifts for any proper purpose and apply the same to the purpose designated. In
that behalf, the board may act as trustee of any trust created for the benefir of the district, or for the benefit
of pupils thereof, including trusts created to provide pupils of the district with advanced education after

completion of high school, in the advancement of educaton.”; and

WHEREAS, Minnesota Statutes 465.03 provides: “Any city, county, school district or town may accept a
grant or devise of real or personal property and maintain such property for the benefit of its citizens in
accordance with the terms prescribed by the donor. Nothing herein shall authorize such acceptance or use for
religious or sectarian purposes. Every such acceptance shall be by resolution of the governing body adopted

by a two-thirds majority of its members, expressing such terms in full.”; and

WHEREAS, cvery such acceprance shall be by resolution of the governing body adopted by a rwo-thirds

majority of its members, expressing such terms in full;

THEREFORE, BE IT RESOLVED, that the School Board of Northfield Public Schools, ISD 659,

gratefully acceprs the following donations as identified below:

Donor Item Designated Purpose (if any)
Northfield Fine Arrs Booster $1,073.12 MNSOTA Tier 2 field trip bus
Club, Inc. transportation for the Middle
School
Northfield Booster Club $2,965.00 Fee waivers at the High School

‘The vote on adoption of the Resolution was as follows:
Aye:

Nay:

Absent:

Whereupon, said Resolution was declared duly adopred.

By:  Julie Pricchard, Chair By:  Noel Srrarmoen, Clerk
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NORTHFIELD HIGH SCHOOL
1400 Division Street South
Northfield, MN 55057
PH 507.663.0630 « FAX 507.645.3455
www.northfieldschools.org

MEMO TO: Dr. Matt Hillmann

FROM: Joel Lées.. L

DATE: May 201

REGARDING: Tentative Overnight Trips Planned for 2019-20

I recommend for school board approval the overnight field trips listed below for the 2019-20 school year, Some
dates are tentative and there 1s a possibility that there may be other trips planned at a later date. Any additional trips will be
forwarded to the school board for approval.

AP CHEM/AP PHYSICS = May 14-16, 2020 to Chicago; one school day missed, May 15%; approximate
cost 15 $375.

CHOIR - March 20-25, 2020 to Florida/Disney, one school day missed March 20th;
approximate cost is $1400.

DECA - December 6-8, 2020 to Minneapolis; one school day missed, December 6;
approximate cost $175.

DECA - March 1-3, 2020 to Minneapolis DECA state; two school days missed
March 2 & 3; approximate cost is $175.

DECA - April 29 — May 2, 2020 to Anaheim, CA for DECA Nationals; 3 school
days missed potentially; approximate cost is $2000.

ROBOTICS - March, 2020 — competition dates and place still to be determined; two
days missed; approximate cost is $200.

CHOIR - January 11-14, 2020 — Donan Festival at Luther College, IA; 2 school
days missed; approximate cost is $85.

EQUAL OPPORTUNITY EMPLOYER * INDEPENDENT SCHOOL DISTRICT 659
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Achievement and Integration

Update

Mary Grace Hanson

2018-19

Presented to the Board on 6,10.2019

Achievement and Integration Plan

Leadership Team

Person Role *MDCC
Member
Mary Grace Hanson | Director of Teaching and Yes
Learning
Erin Bailey Director of Community Services
Hope Langston Director of Assessment Yes
Matt Hillmann Superintendent Yes
Michael O'Keefe MS Assistant Principal
Val Mertesdorf Director of Finance
Zach Pruitt HCI
Sam Richardson Elementary Principal
Greg Gelineau MS Principal
Daryl Kehler ALC Director
Joel Leer HS Principal
Marnie Thompson HS Assistant Principal Yes
Carrie Duba HS Psychologist
Mark Ensrud HS Counselor
Sybil Betsinger American Indian Parent Chair Yes
TBD Student Yes
TBD Student




*MDCC: Multi-District Collaboration Council, including representatives from Faribault, WEM, Tri-City United, and
Northfield; hosted and organized by Faribault

Goal 1: 80% of high school seniors will demonstrate college/career/choice readiness by reaching an ACT college
ready benchmark score of 21, an increase from baseline data for the class of 2019 by 2022 OR an Accuplacer score
of 250 on the Next Gen Reading Comprehension test from an increase of 31% in 2019 to 50% in 2022.
Strategies:
e Odysseyware Program at the HS
Academic Advocate at the ALC
Internal Reading Coach, PreK-5
Cultural Liaison
Youth Development Coordinator
MTSS Coordinator

Goal 2: The reading proficiency gap between Non-FRP and FRP student groups enrolled at Northfield Middle School
will decrease from 27% in 2018 to 14% in 2022 by increasing the proficiency rate of each student group:

e Non-FRP students from 77% in 2018 to 80% in 2022

e FRP students from 49% in 2018 to 67% in 2022
Strategies: Implement the AVID program in the MS

Goal 3: The goal of the inaugural integrated student data summit is to move the participants’ awareness of district
data and its uses froma level of little or no awareness to a level of greater awareness as measured by pre-summit and
post-summit survey results.

Strategies: Northfield will plan and host a data summit for student representatives from Faribault, WEM, and Tri-City
United. The summit will be held on a school day at Carleton College between the Thanksgiving and Winter breaks

with lunch provided.



DEPARTMENT Achievement and Integration Revenue
OF EDUCATION FY 2020 Budget Worksheet

Use this workbook to list your district's proposed expenditures of FY 2020 Achievement Intearation (A&I) revenue.
All expenditures must support activities in your district's MDE-approved A&I plan. Each worksheet has a column
for you to explain which activity each line item will fund.

District Name: NORTHFIELD PUBLIC SCHOOLS
Jistrict ISD Number: 0659-01
Superintendent: DR, MATTHEW HILLMANN, Ed.S.

Partnering Districts:
FARIBAULT, WATERVILLE-ELYSIAN-MORRISTOWN, TRI-CITY UNITED

Fiscal and program staff should work together to complete this budget. Please list those staff members below.
Both will be contacted if changes or mare detail is needed for the budget to be approved.

Frogram Staff: pany Grace Hanson Fiscal Staff: VAL MERTESDORF
Phone: 507.645.3436 Phone: 507.663.0620
E-mail: nhanson@northfieldschools.ora Email: VMERTESDORF@NORTHFIELD!

If you have been notified by MDE that your district has one or more Racially Identifiable Schools, please list those
schools here:

Total Initial Revenue (FIN 313)
Total Incentive Revenue (FIN 318)
TOTAL A& REVENUE | $ -

CERTIFICATION STATEMENT

We certify that the budget information submitted far our schoal district to the A Dep of E jon (MDE) is an accurate and
complete represantation of the fiscal year 2020 Achievement & Integration huo‘ger &s ap,nroved by the schoal board.

Board Approval Date

School Board Chair Date

Superintendent Date

————

This approval is optional and not required in legislation or by the Minnesota Department of Education.

Approved Initial Revenue: Approved Incentive Revenue:

MDE Approval: Date:

End of worksheet



DEPARTMENT
OF EDUCATION

0659-01

District Number:

FY 2020 Achievement and Integration Budget

District Name:

NORTHFIELD PUBLIC SCHOOLS

Proposed Budget

Actual Expenditures

Proposed Budget

Actual Budget

Ratios Ratios
Direct Services to Students DSS
must equal at least 80% of total At least 80% of total
FEvenue 0 expenditures
$279,148.00 80.01% p $0.00 #DIV/0!
Professional Development Piolevsional
may equal no more than 20% of Developrnant
P No more than 20%
$51,049.00 14.63% of total expenditures $0.00 #DIV/0!
Administrative/lndirect Admin/Indirect
may equal no more than 10% of No more than 10%
total revenue of total expenditures
$18,676.00 5.35% $0.00 #DIV/O!
Total Revenue
Total Proposed Revenue: $348,873.00 Expended: $0.00
Improvement
Planning
Expenditures
Total Amount Proposed FIN 313 $348,873.00 0% #VALUE!
Districts must use up to 20% of integration revenue to
implement an improvement plan (Minn. Stat. 124D.862
Total Amount Proposed FIN 318 $0.00 subd. & (¢) 2).

Achievement and Integration Revenue Budget Worksheet 2017
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District Number:

B858-01

DEPARTMENT
OF EDUCATION

FY 2020 Achievement and Integration Budget

District Name: |NORTHFIELD PUBLIC SCHOOLS

80% Direct Services to Students

List proposed FIN 313 expenditures for Direct Student Services below. Al least 80% of a district's proposed expenditures must be used for strategies in a district's
MDE-approved Achievement and Integration plan that provide direct services {o students. Read the Achlevement and Integration Budget Guide on the MDE website for details.

Line Item Description

Trised

UFARS Code Req| geted Amt Actual Amt Plan Crosswalk - Which A&l plan activity does each line item support?
- : List the total amount Resubmit form with Budget Narrative Provide a brief description of
:ﬁfﬁﬁi’f”“ description ofthe | org |PRoG | FiN OBJ |budgeted for this ine | actual FY20 'the‘?xpsn.ss each expenditure will fund. Goal # | Strategy # and Name
ftem. expenditures by 12/1/20. Do not copy and paste your plan here.
Teacher o supervise,instruct, and motivate #1: Odysseyware
Odysseyware Teacher 3 students who g?a participating in the 1
daysiweek 001 211 313|140 $61,250.00
Educational Assistant to work with and #1: Odysseyware
Odysseyware Educational supervize students participating in the 1
Assistant | 7.0 hrs/day 001 j21 313|141 $41,300.00 Odysseyware program for 5 daysiweek
MNew position assigned to students using 1 #1: Odysseyware
Pramise Fellow 004 211 313 [305 $8,700.00 Odysseyware for credit recovery
Licansed Teacher to work with ALC students in #2: Academic Advocate
thelr classrooms 1o help make the curriculum 1
’ more accessible and ensure academic success
Academic Advocate - ALC .5 FTE (004  |241 313|143 $47,100.00 and choice for post secondary options
Person 1o work with all students and families to 1 #4: Cultural Liaison
Cultural Liaison | 198 days 005 740 313 11758 $77.250.00 increase participation in school activities
Person 1o work with students in the after school 1 #5: Youth Development
Youth Development Liaison 005 1203 313|170 £40,048.00 MS and elementary PLUS programs Coordinator
Food for the HS students from 4 districts for 3 #9: Integration Activity
Multi-district integration activity 1001|211 | 313 |450 $2,300.00 Integration activity
Supplies (chart paper, graphs, sticky notes) for #9: Integration Activity
HS students from 4 districts for integration 3
Multi-district integration activity 001 211 313|401 $200.00 activity
Supplies for classroom: white board markers,; 1 #1: Odysseyware
Odysseyware classroom supplies |001 211 313|430 $1,000.00 paper; pans
313
313
313
313
FIN 313 TOTAL $279,146.00 $0.00

Note Copy line items Tor improvement strategies and paste them into the rafated section of the Improvement Planning tob—-DSS, PD, or Admin Cost.

Comments:

End of Worksheat

Achievement and Integration Revenue Budget Worksheet 2017




DEPARTMENT
OF EDUCATION

District Number: EESQ~D1

FY 2020 Achievement and Integration Budget

District Name: |NORTHFIELD PUBLIC SCHOOLS

|

20% Professional Development

List proposed FIN 313 expenditures for professional development below. No more than 20% of a district's proposed expenditures may be used for PD costs that are part of a district's
MDE-approved Achievement and Integration plan. Read the Achievement and Integration Budget Guide on the MDE website for details.

Line Item Description UFARS Code Required Budgeted Amt Actual Amt Plan Crosswalk - Which A&l plan activity does each line item support?
: TP List the total amount Resubmit form with Budget Narrative Provide a brief description of
z;?;f;d:xizzg{:u?:stnphon ORG |PROG| FIN OBJ |budgeted for this line actual FY20 the agxpanse each expenditure will fund. Goal# | Strategy # and Name
" iterm. expenditures by 12/1/20. | Do not copy and paste your plan here.
Advancement Via Individual Determination:
nationally recognized and researched based 2
program designed to give students the skills to be
AVID 002|211 313|366 $5,000.00 $0.00| successful in scholl and pursue higher educaiton #8: AVID at the MS
Internal reading coach for Reading Corps
personnel to ehlp under achieving elementary 1
District Wide Reading Corp students in reading gain the skils needed fo be #3: Internal Reading
Coach | 0.5 FTE 005 605 313 143 $46,049.00 sucessful Coach
313
313
313
313
313
TOTAL $51,049.00 $0.00

Note Cepy line items for improvement strategies and paste them into the related section of the Improvement Planning tab--DSS, PO, or Admin Cost.

Comments:

End of Worksheet

Achievement and Integration Revenue Budget Worksheet 2017
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DEPARTMENT
OF EDUCATION

District Number: |5659431

FY 2020 Achievement and Integration Budget

District Name | NORTHFIELD PUBLIC SCHOOLS

10% Admin/indirect Costs

List proposed Administrative/Indirect FIN 313 expenditures below. No more than 10% of this budget may be spent on Admin costs for strategies included in an MDE-approved
Achievement and Integration plan. Read the Achievement and Integration Budget Guide on the MDE website for details.

Line Item Description UFARS Code Required Budgeted Amount Actual Amt Plan Crosswalk - Which A&l plan activity does each line item support?
: s List the total amount Resubmit form with Budget Narrative Provide a brief description of
Ef‘:geei ;ﬂj{é descripion of | npg |proc| FIN | OBJ |budgeted for this line | actual FY20 the expense each expenditure will fund. Goal# | Strategy # and Name
P : itemn. expenditures by 12/1/20. | Do not copy and paste your plan here.
; Person to coordinate services for under
MTSS Coordinator oe1 21 313 143 $18,676.00 achieving students at the HS 1 #6- MTSS Coordinator
313
313
313
313
Total $18,676.00 $0.00

Note Copy line items for improvement strategies and paste them into the reiated section of the Improvement Planning tab--088, PD, or Admin Cost.

Comments:

Achievement and Integration Revenue Budget Worksheet 2017




Policy 722 PUBLIC DATA REQUESTS

PURPOSE

dissemination of publi s provided in state statutes.

GENERAL STATEMENT OF POLICY

responding to requests for public data.

DEFINITIONS

A.

=

I

©

s

Government Data

“Government data” means all recorded information that the school district has. including
aper. email, flash driv ; VD

Inspection
“Inspection” means the visual inspection of paper and similar types of government data.

Public Data

“Public _data” means all government data collected, created, received. maintained, or

disseminated by the school district, unless classified by statute. temporary classification
ursuant to statute, or federal law, as nonpublic or nonpublic; i

data on individuals, as private or confidential.

Responsible Authority
“Res 1 T

”

individual responsible for the collection. use. and dissemination of any set of data on

individuals., government data. or summary data. unless otherwise provided by state law.
Until an individual is designated by the school board. the responsible authority is the

superintendent.

Summary Data

“Summary data” means statistical records and reports derived from data on individuals

in which individuals are not identifi nd from which neither their identities nor an
other characteristic that could uniquely identify an individual is ascertainable.

REQUESTS FOR PUBLIC DATA

A.

All re s for li ta must be m in writing dir d he onsible authority.

1. A request for public must include the following information:




=

o

4.

Date the request is made:
A clear description of the data requested:

Identification of the form in which the data is to be provided (e.g..
inspection, copying, both inspection and copying, etc.): and
Method to contact the r 0 s phone number. address. or email

address).
A requestor is not required to explain the reason for the data request.

The identity of the requestor is public. if provided. b nnot be required by th
government entity.

e

=

The responsible authority may seek clarification from the ri I g
is not clear before providing a response to the data request.

The responsible authority will respond to a data request at reasonable times and places as
follows:

The responsible authority will notifv the requestor in writing as follows:

r ata does not exist: or
The requested data does exist but either all or a portion of the data is not
accessible to the requestor: or

1) If the responsible authority determines that the requested data is
classified so that access to the requestor is denied. the responsible

authority will inform the requestor of the determination in writing,

o |

as soon thereafter as posmb]e and shall 01tc the SDecﬁ' ic statulorv

law on which the determination is based.

(2) Upon the request of a requestor who is denied access to data, the
responsible authority shall certify in writing that the request has
been denied and cite the specific statutory section. temporary
classification. or specific provision of federal law upon which the
denial was based.

[

The requested data does exist and Dr0v1de arraneemenls for msnecnon of

that the data will be sent by mail. If the requestor does not appear at the
i for inspection of the data or the data is not
picked up within ten (10) business days after the requestor is notified. the
school district will conclude that the data is no longer wanted and will
consider the request closed.




2

=

5,

The school district’ 1 ¢ size lexity of

the particular request. including necessary redactions of the data. and also by the

number of requests made within a particular period of time.

The school district will provide ¢ lanati ' r
abbreviations. or acronyms contained in the responsive data on request.

The school district is not requir th GDPA to create or collect new data in

response to a data request. or to provide responsive data in a specific form or

arrangement if the school district does not keep the data in that form or
arrangement.

The sc istrict is not required to res tions that are not abou

particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A

[

e

A request for the preparation of summary data shall be made in writing directed to the

responsible authority.

L

A _request for the preparation of summary data must include the following

a. Date the request is made:
b. A clear description of the data requested:
c. Identify the form in which the data is to be provided (e.g.. inspection.

copying,. both inspection and copying. ete.): and
Method to contact requestor (phone number, address. or email address).

(o

The responsible authority will respond within ten (10) business days of the receipt of a

request to prepare summary data and inform the requestor of the following:

1.

2

3

4.

The estimated ¢ f preparing the sum data. if anv: an

The summary data requested: or

A_written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays: or

A_written statement describing the reasons why the responsible authority has

determined that the requestor’s access would compromise the private or
confidential data.

The school district may require the requestor to pre-pav all or a portion of the cost of




creating the summary data before the school district begins to prepare the summary data.
V1. COSTS

A, Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper copies
will be charged at 25 cents for a one-sided copy or 50 cents for a
two-sided

b. The process of making copies or other materials are charged based upon
the actual cost of searching for and retrieving the data and making the
copies.

(1 The actual cost of making copies includes employee/vendor time.

the cost of the materials onto which the data is copied. and mailing
costs (if any).

2) Also. if the school district does not have the capacity to make the
copies. e.g.. photographs, the actual cost paid by the school district

to an outside vendor will be charged.
2. All charges must be paid for in cash in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the

requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of summary

data as follows:

;1 The cost of materials. including paper. the cost of the labor required to

prepare the copies, any schedule of standard copying charges established

by the school district, any special costs necessary to produce such copies
from a machine-based record-keeping system. including computers and
The school district may consider the reasonable value of the summary data

repar nd, where appropriate. reduce the costs assessed to the
requestor.

[=



Data Practices Contacts

Responsible Authority:
Dr. Matthew Hillmann
1400 Division Stree ith. Northfield. MN 55057

507.663.0629: mhillmann@northfieldschools.org

Data Practices Compliance Official:

Hope Langston
1400 Division Street South, Northfield, MN 55057

507.663.0629: hlangston@northfieldschools.org

Policy 722 Public Data Requests

Adopted: DATE HERE

School Boar
INDEPENDENT SCHOOL DISTRICT 659
Northfield, Minnesota

Legal References:
Cross References:




INDEPENDENT SCHOOL DISTRICT NO. 659
PUBLIC DATA REQUEST FORM

to be completed by the requestor

requestor name (not required): phone number:*
address:* email address:*

date of request:

description of the information requested: (attach additional page if necessary)

manner in which responsive data is to be provided:

inspection only copies only** both inspection and copies**

* Requestor’s name is optional. However, contact information is necessary to mail/email the data. Also, contact
information is needed if the school district does not understand the request. We will not work on such a request
until clarified.

**Inspection is free, but there is a charge for copies. Payment must be received before copies will be provided.

for office use only

date request received: request received by:

date of response: response provide by:



Policy 722 719 Copyright
L PURPOSE

It is the policy of the Northfield Public Schools to adhere to the provision of current
copyright laws as they affect the district and its employees.

11, GENERAL STATEMENT OF POLICY

Copyrighted materials, whether print or non print, may not be duplicated by district
personnel without first receiving written permission from the copyright holder through
proper procedures or complying with district guidelines.

PROCEDURES
The School Board therefore directs that:

1. Unlawful copies of copyrighted materials may not be produced on district-owned
equipment or any other equipment on district property.

2. Unlawful copies of copyrighted materials may not be used with district-owned
equipment or other equipment on district property.

Any district employee who willingly and knowingly violates the copyright policy shall be
held personally liable for infringement and may be subject to disciplinary action.
Copyrighted materials shall be treated as the property of the copyright holder, with all
rights and limitations specified in the law.

Employees who use copyrighted materials that do not fall within the "fair-use" or "public
display" guidelines within the copyright law must be able to substantiate that the
materials meet one or more of the following criteria.

1. The materials were purchased from an authorized vendor by the employee or the
district, and that a record of the purchase exists.

2. The materials are copies covered by a licensing agreement between the copyright
owner and the district or the employee.

3. The materials are being evaluated by the user to reach a decision about future
purchase or licensing agreement. A valid agreement permitting such use must exist.

Policy 722 719 Copyright
Adopted: December 8, 2008; Updated: DATE HERE

School Board
INDEPENDENT SCHOOL DISTRICT 659
Northfield, Minnesota

Cross References: Ref® United States Code, Title XVII
Guidelines for Use of Copyrighted Materials, 1SD 659



@D Northfield

PUBLIC SCHOOLS

Bridgewater Elementary
Greenvale Park Elementary
Sibley Elementary

Student Handbook
2019-2020

Bridgewater Elementary School (K-5) 401 Jefferson Parkway 507.664.3300
Greenvale Park Elementary School (K-5) 700 Lincoln Parkway 507.645.3500
Sibley Elementary School (K-5) 1400 Maple Street 507.645.3470

Bridgewater Principal: Nancy Antoine
Greenvale Park Principal: Sam Richardson
Sibley Principal: Scott Sannes

District Website: www.northfieldschools.org

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057




Northfield Public Schools: Our Vision

We will prepare every student for lifelong success within a world-class learning environment with a
commitment to community partnerships and sustainability.

Northfield Public Schools: Our Mission

We deliver educational excellence that empowers all learners to engage in our dynamic world.

Beliefs Strategies
® Public Shared Quality ® Stewardship
Education Responsibility Education We will consistentty
We believe that public Ve belteve that We will hire and retain demonstrate good
education is the education is the bighty qualified stewardship by
Sfoundation of osir collective responsibility edcators and provide analyzing information,
democratic republic. af our students, them with ongoing prioritizing needs and
Santilies, schools and support and training to managing our financal,
® Learning COPIRIUNILIES. deliver bigh quality physical and buman
Wi believe that instriction that meets resouries fo support our
everyone can learn and Learning the unique needs of all LSO, o
has unigue gifts and Environment learners. ® Communication/
talents that must be We believe that Climate Partnerships
nurtured and valyed, everyone in onr schools We will create and We will 1”‘"’? and
We believe that has the right to a strengthen an strengtben bm‘z"ge.r. J
learning is a lifelong, positive learning environment that fasters qpen commnnication
multi-faceted process environment that iutwal resped, that engage ﬂﬂ?f
that involves more than Pprovides physical, responsibility and rigor, Students, _')Et:m.(m rm(.f
academics. emotional and and ensures the right fo AR ‘ﬁ"m”
intellectual safety, and physical, emotional and partners in education.
® Decision-Making nuriures pintual intellectual safety for ® Diversity
We believe decisions respect, vesponsibility every person. We will implenent
st be based on the and rigor. Curricular plans and practices that
district’s mission and Outcomes Soster full participation
beliefs and relevant Diversity W will implement a by all !eefmm and that
sources of information. We believe that all consistent, c.xddm: irsues that
We believe in an open learners have a right to comprebensive and "'I"Z‘I“d‘" but are not
decision-making process equitable access to challenging sef of limited to, race, pender,
that invites honest eduational P M rmjmrr. ‘.v'e&gmu, sexcual
dialogue. apportunitics. that reach and engage ar::ca:rfszc?n, language,
all fearmers disabilities and
socio-economic faciors.
Ongoing Priorities Near-Term Priorities
Building and fostering relationships - commitment to
® Prioritize recruiting and retaining social/emotional health for all.
diverse staff. Develop a long-term solution that allows for reasonable
e Robust core subject instruction. class sizes while maintaining financial stability,

Spaces that are modern, innovative, creative and flexible.

Equitable opportunities and support for all career and

college paths.

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057




WELCOME TO NORTHFIELD PUBLIC SCHOOLS

This handbook has been designed to be helpful in answering questions about Northfield
Elementary Schools’ programs, policies, and procedures. This handbook is not an all-inclusive
list of rules but rather an outline of expectations and procedures that assist in the operation of
the school.

We welcome and encourage you to communicate with us at school. We look forward to working
together with students and parents/guardians to give the students an opportunity to be

successful in their education.

Our best wishes are for a productive positive school year.

Northfield Public Schools - ISD #659 - 1400 Division Street South + Northfield, MN 55057
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Northfield Public Schools
2019-2020
School Calendar
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Student Days: Summary:

Term 1. 42 days

Term 4 &8 days

TOTAL 174 days

13 Vinter Break. Na Schoos

20 o Sehool. Martin Luther King Jr Day
22 End of Second Cuate:
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February
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n End of Third Quarer
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{ 5] Posasblis mokeup days fos siudents
1011 Possibls musesp doy s for teschers

174 studant contact days

2 non-student conlract days

4 gontract days off calerdar (4 confamnoes)
TOTAL: 187 contract days

B7 days - first semester, 87 days - second semesier

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057



NORTHFIELD PUBLIC SCHOOLS
2019-2020 Calendar
Approved by School Board March 12, 2018

New Teacher Activities

August 21 and 22

Pre-School Days for all Teachers

August 26-29 Staft Development Days
August 30 Teacher Preparation Day

September 2 No School. Labor Day
September 3 First Day of School/Beginning of 1™ Quarter
October 17-18  No School Fall Break (MEA)

November | End of 1" Quarter (42 days)
November 4 No School. (Teacher Preparation Day)
November § Beginning of 2™ Quarter

November 27-29 No School. Thanksgiving Break

Dee.23-Jan. 3 No School. Winier Break

January 20 No School. Dr. Martin Luther King's Buthday
January 24 End of 2™ Quarter (45 days)/End of First Semester (87 davs)
January 27 No School. (Teacher Preparation Day)
January 28 Beginning of 3" Quarter and Second Semester
March 20 End of 3" Quarter (39 days)
Mar 23-27 No Schoeol. Spring Break
March 30 No School. (Teacher Preparation Day )
Muarch 31 Beginning of 4th Quarter
May 25 No School. Memorial Day
May 31 Graduation
June 3 Last Day of School. 2-hour early dismissal
End of 4" Quarter (48 days); End of Semester (87 days)
June 8 No School. Stafl Development Day.
June 8-9 Possible makeup days for students.

June 10-11 Possible makeup davs for teachers only.

Swmudents and Teachers Possible Make-Up Days for 2019-2020
* 1t two (2) days are cancelled, no make-up days for students or teachers.

* 1t three (3) days are cancelled on or before April 15, 2020, students and reachers wall make-up the
student contact dav on Monday, June 8, 2020, Seatf development day moves to June 9, 2020,

¢ 1t four (4) davs are cancelled on or before April 13, 2020, studenss and reachers will make-up the
student contact days on Monday, June 8, 2020 and Tuesday, June 9, 2020. Saff development day moves

to June 10, 2020,

* It five (3) davs are cancelled on or before April 15, 2020, teachers only will make-up on Thursday, June
11, 2020,

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057




Daily Elementary School Schedules

Bridgewater Elementary School (Grades K-5)

8:20 a.m.

First Bell Rings (9:20 a.m. on late-start Wednesdays)

8:25 a.m.

Second Bell — Class Begins (9:25 a.m. on late-start Wednesdays)

11:15 a.m. — 1:00 p.m.

Lunch/Recess Periods

3:20 p.m.

Dismissal Bell for all students—buses load

Greenvale Park Elementary School (Grades K-5)

8:15 a.m.

First Bell Rings (9:15 a.m. on late-start Wednesdays)

8:20 a.m.

Second Bell — Class Begins (9:20 a.m. on late-start Wednesdays)

11:10 a.m. — 1:00 p.m.

Lunch/Recess Periods

3:15 p.m.

Dismissal Bell for all students—buses load

Sibley Park Elementary School (Grades K-5)

8:15 a.m.

First Bell Rings (9:15 a.m. on late-start Wednesdays)

8:20 a.m.

Second Bell — Class Begins (9:20 a.m. on late-start Wednesdays)

11:10 a.m. — 1:10 p.m.

Lunch/Recess Periods

3:15 p.m.

Dismissal Bell for all students—buses load

Teacher’s Hours:

Bridgewater Elementary: 7:35 a.m. - 3:35 p.m.

Greenvale Park Elementary: 7:30 a.m. - 3:30 p.m.
Sibley Elementary: 7:30 a.m. - 3:30 p.m.

Links to Staff Directory
Bridgewater Elementary

Greenvale Park Elementary

Sibley Elementary

Northfield Public Schools - ISD #859 - 1400 Division Street South - Northfield, MN 55057



NOTES

Bridgewater’s non-bus students are asked not to arrive before 8:00 a.m. or 7:45 a.m. for breakfast.
e Note: On Wednesdays there is a one-hour late start and non-bus students are asked not to arrive
before 9:00 a.m. or 8:45 a.m. for breakfast.

Greenvale’s non-bus students arc asked not to arrive before 7:45 a.m. for breakfast.
e Note: On Wednesdays there is 2 one-hour late start and non-bus students are asked not to arrive
before 8:45 a.m. for breakfast.

Sibley’s non-bus students are asked not to arrive before 7:55 a.m. for breakfast.
® Note: On Wednesdays there is a one-hour late start and non-bus students are asked not to arrive
before 8:55 a.m. for breakfast.

During inclement and/or severe cold weather, children will be allowed entrance into the outer hallway.

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057



ATTENDANCE INFORMATION

Parents or Guardians of a student who will not be in school should call every day of absence to the
appropriate Student Absence Answering Service: (They are available 24 hours a day).

Bridgewater ......cccceeeneeee 507-664-3306
Greenvale Park.........................507-645-3506
Sibley.....ucrrrrimmnnnenssiinienasnannenns. 507-645-3474

If a phone call is not received by 8:30 a.m. and your child does not arrive at school, you will be telephoned to
verify the absence.

Students who arrive after the beginning of the school day are to check in with the front office for a
late arrival slip before reporting to their classroom. If an absence is anticipated, call the attendance line
prior to the absence.

Note: Parents may not take their child from the school premises without notifying the office. For students to
leave school early, parents must send a note to the classroom teacher and call the front office or attendance
line. When leaving early, parents are to meet students in the office and sign them out.

It is believed that elementary students benefit from continuity in their educational program. If an educational
family trip needs to occur duting school, parents should contact their child’s teacher so that class work that is
missed can be made up. Because it is difficult to predict exactly how instruction will be paced during a
student’s absence, it may be necessary for students to make up work after they return.

Attendance Areas
District resident students attending Bridgewater, Greenvale Park, or Sibley shall be eligible for transportation
to the school in their attendance area provided that they live beyond the walk boundary.

Walk Zone

The walk boundaty for students in grades K through 5 is approximately .75 mile. Distances are calculated
from the school property, using streets and paved pedestrian paths. If you are unsure whether your child is
cligible for bus transportation, call Benjamin Bus.

Non-Resident Students (Open-Enrolled)

The district will provide transportation to open enrolled (non-resident) students who are attending Northfield
Public Schools, using the closest safe pick-up/drop-off point on an existing route that serves the school that
the student attends.

After School Activities
Transportation is not provided on regular route buses for non-school activities such as work, music or dance
lessons, scouts, church activities, etc.

Safety
All elementary students in kindergarten through grade 6 are required to complete bus safety training at the
beginning of every school year.
Parents should review the following safety rules with their children.
®  Bus doors will not be opened until students form an orderly line ready for boarding,

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057




®  When crossing the road to get on or off the bus, students must wait until the bus has stopped, the
stop arm is out with red lights flashing, and the driver has indicated to the student to cross. Students
must cross in front of the bus only; never behind the bus.

e  Students should follow the directions of the driver.

e  Students are to remain seated while the bus is in motion. Share the seat with others. Keep arms, legs,
and belongings to yourself.

e  Students will not be allowed to extend any part of their body or place objects outside the windows.
Windows may be opened halfway only, with permission of the bus driver.

e  Students should talk quietly and act courteously at the bus stop and on the bus. No swearing,

fighting, teasing, harassing, or horseplay. Be respectful of property at the bus stop.

Students must not throw any object inside the bus or out of the bus.

No eating on the bus. No beverages other than water on the bus. Use of tobacco, drugs, alcohol,

lighters, matches, or vaping products on the bus or at the bus stop is prohibited.

No weapons or hazardous object on the bus.

No animals, insects, or pets on the bus or at the bus stop.

Students must not damage the bus or tamper with emergency exit devices.
Students should help to keep their bus clean and safe.

Behavior, Bus Incident Reports

If a student is involved in a behavioral incident on a school bus or at a school bus stop or transfer point, a bus
incident report form is issued by a driver, the bus company safety director, or school employee. The purpose
is to provide communication to parents regarding the incident. A copy goes to the student’s school, and
corrective action may be initiated by the school district. When a student receives a bus incident report, the
parent/guardian must sign the form and the student must present the signed form to the bus driver when
boarding in the morning on the following day, or the next time the student rides the bus, whichever comes
first, If a child is suspended from the bus, parents will be notified by school district administration.

Suspension of Riding Privileges

Transportation is a privilege and not a right for an eligible student. A student’s eligibility to ride a school bus
may be revoked for a violation of school bus safety or conduct policies, or violation of any other law
governing student conduct on a school bus pursuant to the school district’s discipline policy. Revocation of a
student’s bus riding privilege is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act.
Revocation procedures for a student who is an individual with a disability under 20 US.C. §1415 (Individuals
with Disabilities Act), 29 US.C. § 794 (the Rehabilitation Act), and 42 US.C. § 12132, (Americans with
Disabilities Act) are governed by these provisions. (Minn. Stat. § 121A.59)

Repayment for Damage to School Buses
Students and/or parents/guardians shall repay the bus owners for damages due to vandalism of school buses.

Attendance Procedures

Every minute of a child’s time at school is important. Children who are absent for even one day, or who arrive
later than their classmates, miss valuable instruction time and can easily fall behind in school. They also miss
important socialization time and fun with their peers. With that in mind, please note the following
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Excused absences or tardies require parental communication with the school on or before the day of
absence or tardiness. If such communication takes place, the following shall be considered an excused

absence.

A. 1l — flu, cold/cough, headache, strep throat, etc.

B. Family emergency/special events — accident, funeral, wedding, educational family trip
C. Childhood discases

D. Doctor/dental appointments that cannot be made outside of school hours

E. Taking child home at the request of the school

Unexcused absences or tardies: No parental communication with school, sleeping in and suspension
from school.

1.

Any student not in school will be counted absent. Please call the school attendance line at your child’s
school (see numbers on previous page) by 8:30 a.m. every day that your child will not be in school. This
line is a recorded message that you can call anytime, 24 hours a day. If the student is absent and there is
no contact with a parent/guardian, the child will be considered unexcused.

Any student that arrives after the bell rings or leaves school early, for any reason, will be counted tardy.
You must call the attendance line to report that your child will be tardy.

A letter of concern will be sent to the parents of any student who has three unexcused absences or six
tardies, or excused absences that are negatively affecting the students’ classroom achievement. Four (4)
unexcused tardies will be considered one (1) unexcused absence.

A letter will be sent to parents requesting a meeting with the principal, nurse, social worker, and teacher
to discuss their student’s attendance when the student has five unexcused absences or ten tardies or
excused absences that are negatively affecting the student’s classroom achievement.

Since unexcused absences, tardies or excused absences can negatively affect the student’s classroom
achievement, should they continue after a meeting with staff and parents/guardians, a follow up by the
District Truancy Coordinator will take place. If appropriate, an educational neglect report will be filed
with the County Social Services.

Please try to schedule dentist, orthodontist, and doctor appointments outside of school hours. Also planning
family vacations during days when school is not in session will help ensure minimal loss of instructional time
for your student. Share with your child how important it is to be at school on time. Make sure they are in bed
on time every night so that they can get up on time in the morning. We can help children learn a valuable

life-long lesson by always encouraging them to be on time.
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GENERAL STUDENT INFORMATION
SCHOOL POLICIES, PROCEDURES, SERVICES AND PROGRAMS

ACCEPTABLE USE POLICY FOR THE NETWORK/INTERNET/E-MAIL SYSTEM
Student use of technology and the Internet is governed by District Policy 524-2. The policy can be viewed at
http:/ /northfieldschools.org/files/policies /524.2boardpolicy.pdf

ACCESS TO STUDENT RECORDS

The law allows the parent or guardian to inspect student school records, Any information believed to be
inaccurate, incomplete, or unnecessary may be challenged. In most instances information in a student’s
cumulative record has been originally submitted by the classroom teachers or discussed at parent/teacher
conferences. Requests to see student records should be directed to the building Principal.

Information concerning students and their family is confidential. Professional staff who work with the
student are allowed access and must sign a review sheet in the cumulative folder.

AFTER SCHOOL PLANS

If a student is not going to his/her regular after school destination, a note signed by the parent/guardian must

be sent to school. REMINDER: Once school is dismissed, there is NO supervision on the playground. Itis
ire home after school.

For safety reasons and our way of knowing you have knowledge of your child’s whereabouts, please send a
note on any day you would like to make other arrangements.

ART

The goal of the art education program in grades K-5 is to introduce students to a wide variety of art media
and materials while teaching basic art concepts such as line, shape, color, space and texture.

Students are also taught skills in painting, drawing and construction, which direct them to use their visual
senses. Viewing, discussing, and appreciating famous art works are also an important part of the art program.

FESTING PROGRANM ASSESSMENT

Teaching involves constant evaluations of students so that learning activities may be appropriate to their
needs, interests, and abilities. Evaluation provides the basis of determining student readiness for certain
learning experiences and the growth resulting from previous learning experiences. The two procedures most
frequently used in evaluation are behavioral observations and testing,

The district’s elementary teachers constantly carry on the process of checking learning through direct
observation. Many insights are gained by observing each student’s vocabulary, ability to express thoughts and
ideas, interests, ability to think quantitatively, physical development, motor skills, values, social skills, and
emotional qualities. These characteristics are essential to planning successful learning experiences.

The Minnesota Comprehensive Assessment tests are also given in grades 3, 4 and 5. (Please see the

Appendix for the parent/guardian guide to statewide testing;) You may contact Director of Assessment

Services Hope Langston at hlangston@northfieldschools.org with any questions.

BAND

Membership in band is available to students in the fifth grade when they are physically mature enough to play
the instruments. A high percentage of the students take advantage of this activity. Individual and group
instrumental instruction, as well as band practice, is provided each wecek.
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BEFORE SCHOOL PLANS

There is no supervision on the playgrounds at Greenvale Park until 7:45 a.m., Sibley until 7:55 a.m., and
Bridgewater until 8:00 a.m. (all one hour later on Wednesdays). Please DO NOT send your student to school
before that time unless they are having breakfast at school. See Breakfast Program on the next page.

BICYCLES/OTHER POSSESSIONS

Students may ride bicycles to school, but once they have reached the crossing guard area at the front of the
school, they are to walk them to the bicycle rack. Students are not to ride their bicycles on the sidewalks to
the racks. Bicycles must remain in the racks during school houts. Please emphasize to your students the need
for bike chains/locks to secure their bicycles to the rack. The school is not responsible for bikes on the

school grounds.

OTHER POSSESSIONS
Skateboards, roller blades, Heelys, or any other type of roller shoes, scooters, etc... are NOT allowed at
school or on the playground. They are a safety concern for all.

BIRTHDAY INVITATIONS

Building a strong sense of community is an important part of a successful school year. Teachers work hard at
building inclusive classrooms. The practice of students passing out birthday party invitations to some (or
certain) classmates while excluding others negatively impacts our efforts at building strong inclusive
classrooms. Families should plan on passing out birthday party invitations outside of the school day.

BREAKFAST PROGRAM

Bridgewater, Greenvale Park and Sibley Elementary provide the opportunity for all children to purchase
breakfast at their school on a daily basis. Breakfast will not be available at Longfellow for the Ventures Pre-K
programs.

Breakfast is served at Greenvale from 7:45 a.m. until school begins, Sibley from 7:55 a.m. until school begins,
and at Bridgewater from 7:45 a.m. until school begins. The cost for a student breakfast is $1.55. All children
who qualify for the free or reduced meal benefits receive a free breakfast daily. All kindergarten students
receive free breakfast daily. Adult breakfasts are also available and cost $2.05.

BUS TRANSPORTATION

Transportation is an essential part of the school district services to students and parents. Along with
Benjamin Bus, Inc., we welcome all community members to play a part in keeping our students safe. Every
person can make a difference in the safety of students as they board, ride and exit school buses. Questions
regarding transportation should be directed to Benjamin Bus, Inc. at 507-645-5720.

Routes

Bus routes and times are determined in coordination with scheduled school start and stop times. Routes are
planned for safe and efficient use of school buses. Generally, school buses will not travel down dead-end roads or
cul-de-sacs due to resulting added ride times and turn-around issues. However, there may be some things that
cannot be anticipated and routes may need to be adjusted after the school year begins. Parents will be advised of

any significant changes.
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Pick Up and Drop Off Locations

School bus service is between home and school. Based on their address, students are assigned to a specific bus stop
and bus route. Students must ride to and from school on the bus(es) to which they have been assigned. Students
are assigned to one pick up location and one drop off location. A student’s daycare facility may be regarded as their
home residence for the purpose of transportation, but the request must be consistent every day. A student’s
daycare facility must be located in the same attendance area as the student’s school. Students are not allowed to
alternate between bus stops. Although this policy is not always convenient for parents, it is the safest for

students. If a child lives at two different addresses due to shared custody arrangements, please contact Benjamin

Bus.

Students should be at the bus stop five minutes before scheduled bus arrival time. They should stay out of the
street so that they do not become a traffic hazard. Parents are encouraged to wait with their child at the bus stop.

CELL PHONES/IPODS/HAND-HELD ELECTRONICS

Students should be discouraged from bringing cell phones, iPods, or other expensive technological
equipment/games to school for lack of secure locations to store them during the school day. If for personal
reasons an item of this type needs to be brought to school, please have the student bring it to the office upon
arriving at school in the morning for storage until the end of the day. The school is not responsible for
articles students bring to school.

We recognize that cell phones/hand-held electronic devices (i.e. iPods) are common tools for communication
with many families. Our goal is to help students maintain a focus on learning, Please know that most
elementary students have no need to carry a cell phone or a hand-held electronic device to school and these
devices are vulnerable to theft. We are committed to using technology as an accelerant for student learning
and provide the appropriate tools for our students in their classrooms.

Students who do need to carry a cell phone or 2 hand-held electronic device to school must have them turned
off and stored out of sight during school hours. These devices may not be used to talk, take pictures, play
games, record or text during school hours, including recess.

Consequences for not following the rules are as follows:
+ 1stinfraction — student will have the device taken away and can pick it up in the office at the end of
the day.
+  2nd infraction — student will have their device taken away and placed in the office until a parent can

come to school to retrieve it.
*  3rd infraction — student will no longer be allowed to bring a device to school until a parent

conference with the Principal is held.

Please note: The school is not responsible for lost, damaged or stolen phones or other electronic devices brought from home.

CHOIR

The elementary choirs welcome participation by any student in fourth and fifth grade. No auditions are
necessary to join. The choir program promotes advancement of vocal techniques and petformance skills.
Group cooperation and the opportunity for solo performances are added features of the program. Each
elementary school has its own 4th and 5th grade choir. The two groups perform in the schools and
community throughout the school year.
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CITIZENSHIP
Schools, like families, need a few basic tules to ensure that each student’s rights are respected. Please refer to
Student Citizenship Handbook.

COMMUNICATION BETWEEN SCHOOL AND HOME

School staff has 2 commitment to good communication between school and home. 1f a child is having
difficulty at school, parents are encouraged to contact the classroom teacher. The social worker and principal
are also available to help resolve a problem that your child might encounter at school. You may contact any of
these people by sending a note or placing a phone call to the appropriate school office.

COMMUNITY SERVICES DIVISION 1651 Jefferson Parkway 664-3650

Community Services is a division of the Northfield Public Schools dedicated to lifelong learning, citizen
involvement and the maximum use of school and community resources and facilities. Programs and services
include early childhood family education, early childhood screening, Hand in Hand Preschool, eatly childhood
initiative coalition, the Ventures programs for children, youth development and youth service, the Connected
Kids Mentoting Project, volunteers in schools, recreation, adult basic education, adult enrichment, parent
education programs, Project ABLE for adults with disabilities and community relations. For more
information call 664-3649 or 664-3650 or visit us at the school district website www.northfieldschools.org.

ECOMPETERS TECHNOLOGY USE
Computer literacy is essential in a society shaped to a large degree by technological developments. Each

classroom has devices (iPads) for student use. Computers are located in our Media Centers, on mobile carts,
and in some lab settings. A-new-technotogycurricatmrmrwitt-defime the computer-skitstaught-at-cachgrade
fevet. kcvhmrdmgjmtm:nmrn-pmvrdcd-m-hur&-gmdtm Student use of technology and the Intcrgg; s

roverne ict poli 2 2re ing use of te and telecommunications svstems. The

CROSSING GUARDS

Bridgewater

Crossing guards will be on duty along Jefferson Parkway from 8:05-8:20 a.m. and 3:20-3:35 p.m. Students are
expected to cross when guatds are present. Students who walk to Bridgewater are asked to atrive no earlier
than 8:05 a.m. (Monday, Tuesday, Thursday & Friday) and 9:05 a.m. (Wednesdays), when the crossing guards
go on duty.

Greenvale Park

Crossing guards are on duty at the corner of Linden Street and Lincoln Parkway, at the west end of the school
at Lincoln Parkway and at the entrance of the staff parking lot from 7:45-8:15 a.m. and 3:15-3:30 p.m.
Students are expected to cross at these crossings when the guards are present. Students who walk to
Greenvale Park are asked to arrive no earlier than 7:45 a.m. (Mon., Tues., Thurs. & Fri.) and 8:45 a.m.
(Wednesdays), when the crossing guards go on duty.

Sibley

Crossing guards will be available from 7:55-8:20 a.m. and 3:15-3:25 p.m. on the corners of Maple and Sibley
Drive, Maple and Ames, and Ames and Nevada. Students are expected to cross when guards are present.
Students who walk to Sibley are asked to atrive no eatlier than 7:55 a.m. (Mon., Tues., Thurs. & Fri.) and 8:55
a.m. (Wednesdays), when the crossing guards go on duty.
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504 PLAN

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against individuals with disabilities by
school districts receiving federal financial assistance. Section 504 protects students from discrimination based
upon their disability. A person is handicapped under the definition of 504 if he/she: 1.) Has a physical or
mental impairment which substantally limits one or more of such person’s major life activities; 2.) Has a
record of such an impairment; or 3.) Is regarded as having such an impairment. “Major life activities means
functions such as caring for onc’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing,
learning and working,

When a condition significantly limits a major life activity, an accommodation plan must be developed for that
student. These services are determined by a team of educators with the parents and sometimes the student.
For more information on the Northfield District Section 504 Plan, contact Dr. Cheryl Hall, 504 Coordinator
at 645-3410.

DENIAL OF RELEASE OF INFORMATION

The Denial of Release of Directory Information (as set forth on the next page) will be available in the fall. In

completing this form, please read it carefully. If you sign and return this form, you are stating that you do not
want the information made public, which includes your child’s photo in the Class Picture and School Memory
Book/Yearbook.

DRESS POLICY FOR STUDENTS

Students have the right to choose their manner of dress and personal grooming unless it presents a clear
danger to the students’ health and safety, is sexually suggestive by words, picture or appearance; exhibits
profanity, or interferes with the educational environment of the school or the classroom, or causes undue
distraction in the classroom. Clothing with lewd or vulgar expressions, with expressions which are sexually or
racially offensive, or which advertises products that are illegal for minors or prohibited on school property

will not be allowed during school houts or at school events.

Any students who feel offended by an individual’s dress may report that concern to an adult in the building or
to school administration.
Students who dress inappropriately will be subject to student discipline procedures.
It is important that parents keep the changing seasons in mind when it comes to clothing. As the colder
weather approaches, hats, heavy coats, mittens, and boots should become a part of every student’s wardrobe.
e  Students are expected to wear appropriate clothing during the winter season, which includes
coats with hoods, or hats, mittens or gloves, boots, and snow pants.
®  Please mark all clothing items with some distinguishing identification and check the Lost and
Found area frequently.
®  Students are outside daily in the morning before school and during recess; therefore, being
appropriately dressed for the weather is important.
If the temperature is at or above 0 degrees the children will go outside.
If the temperature is lower than -10 degrees wind chill they will be inside.
State law dictates that students wear shoes on school property at all times.
Hats, bandanas, and tattoos are not to be worn in school.
Midriff tops, offensive shirts and tank tops with shoulder straps less than two-inches wide are not
permitted.
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EMERGENCY CLOSING OF SCHOOLS
The following procedures will be observed when school is closed due to weather.
®  When school is not in session, a decision to close schools will be made the night before, if possible,
but not later than 7:00 a.m.
®  When the weather is too sevete to open school at the normally scheduled time, but is improving, a
decision to have a late start may be made. In this case, school will be delayed for two hours. Bus
pick-up and school opening times will be exactly two hours later than normal.
®  When school is in session and the decision is made to close schools, dismissal times will be set to
coincide with the anticipated arrival of buses.
Families will be notified via Skylert. Communication will be sent via email and/or phone. In each instance,
the community will be informed by KYMN (1080 AM), KDHL (920 AM), and WCCO (830 AM) radio
stations. If weather conditions are poor or worsening, please listen to one of these stations. You may also
check the district website at: www.northfieldschools.org for updates.

It is necessary for us to know where students should be sent in the event school would be closed during the
school day. A form requesting this information will be sent home the first week of school. It is essential that it
be returned promptly.

ENVIRONMENTAL EDUCATION

Greenvale Lone Oak Nature Area (GLONA)

The Greenvale Lone Oak Nature Area is made up of prairie and woodland. Student activities and units of
study have been developed which are used throughout the year. This valuable resource is available to all
students and community members.

Rachel Carson Nature Area at Bridgewater

The newest nature area to be developed in Northfield is located at Jefferson Parkway and Highway 246 South.
Many elementary students grew the plants and trees and then planted them at Rachel Carson Nature Area
during the 1996-97 school year. A pond and “feeding kitchen” are focal points of this area. Student activities
and science lessons will be held in the performer/audience arrangement of this nature center.

Sibley Marsh and Prairie

The Sibley Marsh and Prairie is a ten-acre wilderness preserve next to Sibley School. As part of their life
science studies, students learn about the environment and inhabitants of the marsh. Volunteers help with
classroom preparation and teachers guide their classes in their outdoor exploration during fall and spring.

FIELD TRIPS

Occasionally a student’s teacher will extend classroom instruction and concepts through a field trip
experience. The teacher will provide rationale for the trip and request that permission slips be signed by the
parent/guardian. No student is allowed to participate without written parental permission.
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FIRE DRILLS
Fire drills will take place throughout the year. Fire drills are held on those days when the weather is least
likely to be a problem. Each building is required to hold five drills per year.

HEALTH POLICY

The Board of Education of the Northfield School District recognizes the importance of good physical,

emotional and mental health and supports the well-being of all students and families. The following guidelines

define this statement:

1. The school district acknowledges that students have a right to developmentally appropriate information
about their health care in accordance with state and federal laws. The school recognizes the right of a
student and the student’s parents, together, to request that the student not be provided health care
information. Waiver forms are available, if desired, in each building in the nurse’s office.

2. The school district recognizes that parents and families have the primary responsibility to provide health
care. Professional employees of the school district will encourage minor students to seek the
involvement of their parent(s)/guardian(s) in decisions relating to health care. School employees will not
bring students to health care providers, except in cases of medical emergency.

3.  Confidentiality of student communications will be maintained unless a student presents a danger to self
or others.

4,  Professional employees will not impose their personal values on students.

5. All employees of the school district will report suspected incidents of physical and sexual abuse and
neglect in accordance with the Minnesota mandated reporting,

First Aid

In case of an accident, first aid will be administered in the health office and the parent/guardian will be called.
If a student needs further treatment, the parent, ambulance, or rescue squad will transport the student to the
doctor or hospital. In the event that a patent/guardian cannot be reached, the school will contact the
physician listed on the student Health and Emergency Form on file in the office to make whatever
arrangements necessary to provide health service to the student or call the rescue squad.

Fragrances
Many people are sensitive or allergic to fragrances. Students, staff and families who choose to wear a personal

fragrance should do so sparingly. All fragrance containers should be left at home.

Illness

To help assure good health care for students and alert health authorities to the presence of specific disease,
parents are asked to call the school by 8:30 a.m. EACH morning the student is absent for any reason and to
notify the school later if a specific disease develops.

Since most diseases spread before being recognized, it is impossible to prevent exposure. Control measures
are designed to protect individual students from complications. Parents are urged to keep their children home
if they develop any symptoms suggestive of a communicable disease. Their temperature should be normal at
least 24 hours BEFORE a student returns to school. The parent/guardian will be called if a student becomes
ill at school. It is their responsibility to take the student home.

Temperature Guideline: 100 degrees the student goes home automatically. Student should not return to
school unless the temperature goes below 100 degrees for 24 hours. Please do not send students who have an
undiagnosed rash to school. Your child should be fever, vomit and diarrhea free for 24 hours before returning to
school.
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COMMON CONCERNS IN SCHOOL-AGE CHILDREN

Note: Children and adolescents should not be given aspirin containing medications
unless specifically prescribed by a physician. Good hand washing is the best
prevention of disease.

body or clothing with
lice or nits.
Scratching causes
reddened rash-like
area. Nits are tiny
white eggs, stuck to
hair usually close to
scalp and neckline

hnd/or behind ears.

return to school.

. Advise exam of household
contacts for nits and lice.

. When appropriate, school may
exclude until all nits are
removed.

DISEASE SYMPTOMS INCUBATIO | USUAL SCHOOL ACTION | SOURCE OF INFECTION AND
N PERIOD AND COMMENTS ON MODE OF TRANSMISSION
COMMUNICABILITY

[Shingles/ Slight fever, peneral 2 to 3weeks |l. Exclude from school until Virus spread directly from person

IChickenpox |feeling of illness, rash chickenpox vesicles are dry and  Jthrough discharge from the nose and
resembling water crusted. mouth, also by discharges from the skin
blister appearing after 2. Contagious a few days before  fand mucous membranes of infected
3-4 days. Scabs eruption and about six days after [persons. Readily communicable. One
appear later. last crop of vesicles. attack usually confers immunity.

3. May be in school if shingles Children on immunosuppressive drugs
covered. fat high risk.

Cold Sores Vesicles usually on 2-12days  |l. No restriction. Virus is transmitted by direct contact

éﬂcrpes flips but may occur 2. May be communicable as long  fwith infected persons, a majority of

implex) anywhere on skin or as seven weeks after lesion whom have inapparent infections.
in mucous appears.
membranes, May be
confused with
Impetigo.

ICommon Cold |Acute upper 12 hours to 3 |1. No restriction unless fever more [Virus spread directly through coughing
respiratory signs, days than 100 degrees land sneezing and indirectly through
including watery eyes, 2. Communicable 24 hours before Jarticles fleshly soiled by discharge of
[sneezing, running onset and for five days after infected person.
inose, general feeling nasal involvement
of illness.

Influenza IChills, body ache, 24-72 hours  |l. Exclude from school until well, | Virus spread directly through coughing,
headache, fever sore usually 2-7 days. Fever of more  [sneezing and contact with nose or throat
throat, followed by than 100 degrees for 24 hours. discharges of patient. Possibly airthorne.
icough, runny nose 2. Use non-aspirin products to
land possibly stomach treat fever.
iche.,

Impetigo Blisters, pustules 1-6 days, 1. Contagious until lesions are Bacteria spread by direct contact with
rapidly covered with occasionally healed. lsores, sometimes with contact from
honey-colored crust. longer 2. May return to school when discharges from nose or throat of
May be confused with treated with over-the-counter  [patient; airborne transmission also
cold sores. Usually antibiotic ointment. securs. Usually caused by Streptococcus
seen first near mouth lor Staphylococeus bacteria.
or nose, can spread
rapidly.

[Mononucleosis [Fever, sore throat, Probably 2-6 1. Restrict only according to Virus spread by saliva, kissing, sharing
swollen lymph glands weeks doctor orders. drinking glasses.

(neck) 2. Period of communicability
unknown.

Lice [nfestation of the Variable, eggs |1, Exclude untl live louse are Louse transmitted primarily by direct

(Pediculosis) |head hair or other hatch in one adequately treated. contact with infested person. Lice can
hairy parts of the week 2. Nurse to check head when lso be transmitted through combs,

brushes, bedding, wearing apparel and
upholstered furniture. Thorough
cleaning and washing of clothing and
bedding required to rid household of
lice.
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COMMON CONCERNS IN SCHOOL-AGE CHILDREN, cont'd

DISEASE SYMPTOMS INCUBATIO | USUAL SCHOOLACTION | SOURCE OF INFECTION AND
N PERIOD AND COMMENTS ON MODE OF TRANSMISSION
COMMUNICABILITY

Pink Eye Redness of 24-72 hours |1, Refer for medical diagnosis and [Most are viral in etiology; some

(Conjunctivitis) |conjunctiva. May or treatment of purulent drainage. [bacterial. May be spread through
may not have 2. Communicability depends on  fhand-eye contact. Redness of eye may
purulent discharge. agent. jlso be results of allergic reaction.

Eiye irritation. 3. May remain in school unless
purulent drainage.

IRingworm Ring-shaped or 1-3 weeks [l Communicable as long as fungi |Contact with human or animal infected

Body (Tinea [irregular lesion with can be recovered. hwith the fungus or its spores and by

ICorporis) klevated vesicular or 2. Treated with over the counter  fcontact with contaminated articles.
scaly borders. May antifungal ointment.
show central clearing,

May become inflamed
ind crusted.

[Scabies [tching, scratch marks| Days to weeks |1. Exclude from school until IMite is transferred by direct contact with
ot burrow marks. adequately treated. in infected person and to a limited
Common sites are 2. Communicable until treated. extent, undergarments or soiled sheets
ithighs, beltline, wrists, 13. Family should be examined. freshly contaminated by an infected
elbow, webs of person.
fingers. Scratching
imay cause secondary
infections or rash.

trep Throat, [Fever, sore throat, 1-3 days 1. If positive for strep, exclude [Bacteria spread directly from nose or
carlet Fever, [headache, nausea, from school until 24 hours after [throat discharges of infected persons.
carlatina vorniting, (If antibiotic treatment is started
ssociated with rash it and until clinically well.
is called Scarlet 2. Communicable until 24 hours
[Fever/Scarlatina) after treatment is started,
3. Exclude until fever is less than
100 degrees for 24 hours.

[Fifth Disease |[Characteristic rash 4-21 days 1. If other rash-causing illnesses  [Most contagious before onset of rash,
‘slapped cheek” are ruled out, there is no need to [Spread from nose and throat discharge.
redness of cheeks. exclude. [Thoroughly wash hands with soap and
Rash often later . Treat fever and sore throat with [warm running water. Dispose of soiled
found on arms, upper over the counter pain medicine |tissues.
body, legs. Very fine (non aspirin).
lacy appearance. 3. Pregnant women exposed to
Sometimes fever or Fifth Disease should contact
sore throat. their health care provider.

[Hand, Foot Lesions (blisters) in 3-5 days 1. Exclude from school till fever is [Spread via oral-fecal route. Good hand

land Mouth mouth, on palms of normal for 24 hours. Lesions washing, Cover nose and mouth when

[Disease hand, soles of feet may still be present coughing and sneezing,
with low grade fever. 2. Use non-aspirin products to

treat fever.
Updated 5/1/18
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HOLIDAYS

Traditional holidays, such as Halloween, Thanksgiving, winter holidays around the world, and Valentine’s Day,
may be observed in the classrooms and used as learning experiences. Any questions you may have regarding
this policy should be referred to the building Principal.

KIDVENTURES “Where learning and fun are one!”

KidVentures is an enrichment and care program available on school days (before and after) and most
non-school days from 6:30 2.m.-6:00 p.m. Students enrolled will have a chance to participate in a variety of
activities that build social, emotional, physical, and academic skills. The curriculum is designed around the
unique interests and needs of the various age groups in which our program serves. We encourage the children
to play an active role in the generation of themes, projects and special events. They assist in planning, creating
and implementing many different learning experiences.

We use a program model that is both age and developmentally appropriate and encompasses our enrichment
philosophy in our integtated curriculum model. Students get to work with a variety of hands-on materials
during clubs, camps and special events. We collaborate with each of the elementary school programs on a
daily basis to utilize and share space including the gyms, cafeteria, computer lab and outside areas. The
students also participate in 2 number of recognition programs including DEAR (drop everything and read),
Sport Stacking, and service projects around the community throughout the year. Our goal is to build on the
knowledge and skill development that is occurring during the school day by incorporating the standards into
the enrichment activities we plan for our out-of-school time programs.

We offer a variety of enrollment options for your child, so participation is flexible depending on your
schedule or your child’s needs. If you have any questions regarding the KidVentures programs, please contact
Breezy Barrett, Program Supervisor. She can be reached at the Community Services Office Monday-Friday at
507-664-3750. She can also be contacted through email: bbarrett@northficldschools.org. Families can also
contact their site leader with specific questions regarding individual programs.

Greenvale Park Elementary Bridgewater Elementary Sibley Elementary

Dylan Warner (507)645-3507 Tonya Skluzacek (507)664-3395 Aimee Gerdesmeier (507)645-3422
DYWarner@northfieldschools.org | TMerritt@northfieldschools.org |  AGerdesmeier@northficldschools.org

LOW COST HEALTH INSURANCE FOR FAMILIES

Thousands of Minnesota families are eligible for low cost health insurance under therecentycstablished
Minnesota Care. Enacted by the Legislature the plan is open to families who meet certain income guidelines.
To be eligible for Minnesota Care, an individual must meet the following criteria.

»  Have gross income that does not exceed 275 percent of the federal poverty guidelines (FPG) for
families and children ($58,308 for a houschold of four), and 200 percent of FPG for adults without
children ($20,808 for a household of one and $28,008 for a household of two). Parents with annual
gross incomes over $50,000 are ineligible, whether or not they otherwise meet the 275 percent of
FPG standard; this income cap does not apply to pregnant women and minor parents.

= Have assets that do not exceed $10,000 for a household of one and $20,000 for a household of two
or more, after certain exclusions. This asset standard does not apply to pregnant women and
children.

=  Not have access to employer-subsidized health care coverage, and not have had access to this
coverage through the current employer for 18 months prior to application or renewal. This
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requirement does not apply to children with incomes that do not exceed 150 percent of FPG and
certain other children.

= Have no health care coverage at the time of application and for four months prior to application or
renewal. Children with incomes that do not exceed 150 percent of FPG and certain other children
considered to be “underinsured” are exempt from this requirement.

= Be a resident of Minnesota. Pregnant women, families, and children must meet the residency
requirements of the Medical Assistance (MA) program; adults without children must satisfy a
180-day residency requirement.

= Since September 1, 2006, certain General Assistance Medical Care applicants and recipients have
been enrolled in Minnesota Care as adults without children and are exempt from premiums and
certain cligibility criteria until six-month renewal.

Enrollment cost for the plan is based on a sliding scale according to income. It covers doctor services, clinic
services, routine dental care, prescriptions, immunization, outpatient lab and x-ray services, vision care and
glasses; home care services and certain outpatient mental health services. Hospital in-patient services are not
covered.

More information and/or applications are available through the school social worker or call toll-free:
1-800-657-3672, and ask for Minnesota Care.

MEDIA CENTER

The elementary school media center is an extension of the classroom. It is an inviting learning area where a
wide range of information on both print and non-print materials is available for students and teachers. Not all
students learn at the same rate or equally well from the same material. In the media center students may look
for information in reference books, or digital resources. They can work individually with materials that fit
their needs and abilities, or they may participate in large or small groups for instruction, discussion, viewing,
or listening,

Teachers and media gemeratists specialists work together to develop work plans and units of study to meet the
needs of learners. Media generattsts specialists work with classroom teachers to design and produce
instructional activities, keep them informed as to new print and non-print materials, and provide inservice on
new materials and equipment. During media class, students receive instruction on projects integrating
technology, coding and research. Students also receive instruction in digital citizenship.

MEDICATIONS

Some students need to take medicine during the school day. A note stating the name of the medication,
dosage, and the time it should be given must accompany the medicine. It is now required that we have a
signcd permission form obtained by parent/guardian at the time the medication is dropped off at school.
This note must be dated and signed by the parent/guardian. Prescription medication must be in a prescription
bottle from the pharmacy with the student’s name on it. Adults should bring the medication to the nurse’s
office.

The school does not supply over-the-counter medications any longer unless it is an emergency and we have
verbal parent permission. Over-the-counter medications (such as non-aspirin pain relievers, cough syrup, etc.)
must also be accompanied by a permission form signed by parent/guardian for use. Aspirin will not be given
unless we have a physician’s permission because of possible complications of Reye’s Syndrome. Cough syrup
is recommended rather than cough drops.
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When possible, parents/guardians should try to schedule all medication administration during non-school
hours. Because of the danger of choking, parents/guardians are asked to not allow their children to bring hard
candy (such as: suckers, jolly ranchers, etc.) to school.

MUSIC
The general classroom music curriculum in the Northfield Public School District is based on the useofthe

approaches of Carl Orff, Zoltan Kodaly, and Emile Dalcroze phitosophy-of-mustecdueation.Thisapproach
Wﬂﬁww-mﬂﬂmﬁﬁmwmm]n accordance with

finnesota standards, students learn to:
CREATE - generate, revise, and complete origi rtistic works

PERFORM - develop, refine & make artistic choices to convey meaning for and through performances

RESPOND - analyze, interpret, and evaluate artistic work
CONNECT - unders he personal, societal, cultural, and historical contexts of musi

ORCHESTRA

The elementary orchestra is open to all fourth and fifth graders playing violin, viola, cello, or string bass. The
orchestra rehearses twice each week throughout the school year, and performs at various times and locations
during the year. Orchestra members receive one lesson each week.

OUTSIDE RECESS

Fresh air and exercise are very important. If a child has a cold or other illness or injury and the parent wants
them to stay in during recess one day, the parent needs to send a signed note requesting that and stating the
reason. If a parent feels the condition will require two or more days inside during recess, they must obtain and
send a note from a doctor stating the reason and length. Students are outside when the temperature is at or
above 0 degrees. If the temperature is lower than -10 degrees wind chill they will be inside.

PARENT INVOLVEMENT/PTO

There are a number of ways for parents to become involved with their child’s school. Being a parent volunteer
is probably the most active way to become involved. A form will be provided for parents to volunteer their
services.

All parents are members of our Parent/Teacher Organization (PTO). Meetings will be held 7-8 times per year
to discuss areas of interest. An agenda will be published and all parents are welcome to attend. Parents may
contact their representative or the school to provide input on topics of interest. The goal of the PTO is to
support schools through parent involvement. Plans for this year include strengthening the relationship
between the elementary buildings to support the total elementary program.

Parents also have opportunities to attend open houses, parent/teacher conferences, and other school
functions throughout the year.

PTO Purposes:

Advisory capacity to School Administrative Staff.

Forum for discussion of school policies/procedures.

Vehicle for communication of school program/curticulum to parents.
Promotion of all parent or student programs/activities.

Identifying and communicating needs to the community.

Not a forum for discussion of personnel issues.
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PETS

If you are bringing a pet of any kind to school, please first let the child’s classroom teacher know and also
check in with the nurse’s office so that she can check out any possible allergies in that particular classroom.
Dogs on school grounds, including before and after school, need to be on a leash and muzzled for safety

purposes.

PHONE CALLS

The best way to reach a child’s teacher is to call the school office and leave a message on their voicemail. The
teacher will return the call as soon as possible. Classroom interruptions are avoided. At Bridgewater, staff
is available for phone calls between 7:35-8:20 a.m. and 3:20-3:35 p.m. each day, except during PLC Hour. At
Greenvale, staff is available from 7:30-8:15 a.m. and 3:15-3:30 p.m., except during PL.C Hour. At Sibley, staff
is available from 7:30-8:15 a.m. and 3:15-3:30 p.m., except during PLC Hour.

Students will be allowed the use of school phones only in the case of an emergency.

Please try to plan ahead regarding after school plans to keep student messages to emergencies or sudden
change of plans. Please call the elementary schools no later than 2:40 p.m., to have messages delivered
to your students.

PHYSICAL EDUCATION
Physical Education gives students the skills, knowledge, and disposition to pursue a lifetime of healthful
physical activities as a physically educated person. Elementary students will actively participate in P.E. class
four days each week (for a 30 minute period). The goals in elementary physical education are:
Students will:

° Have the skills necessary to perform a variety of physical activities.

° Know the benefits from involvement in physical activities.

° Participate regularly in physical activity.

° Engage in fitness related activities.

° Value physical activity and its contributions for a healthful lifestyle.
REPORTING TO PARENTS

Report Cards are sent home after each semester. The main purpose of these report cards is to give parents
information on whether or not their child is progressing appropriately. Parents are invited to attend individual
student conferences two times during the year in October/November and March.

Reporting Grades to Parents

4=ADVANCED (Exceeds the standard with independence; Exceeds expectation for this dme of year)

3=PROFICIENT (Meets the standard with independence; Meets expecrations for this time of year)

2=PARTTALLY PROFICIENT (Making progress toward the standard with support; Meets basic
expectations for this time of year)

1=NOT PROFICIENT (Lacking expected progress toward the standard; Does not meet basic
expectations for this time of year)

N/A=Not assessed at this time

SCHOOL RULES
Each school has established a set of 3-4 age appropriate school rules which will be communicated to students

and families. Some examples of school rules are:
*  Treat others kindly.
* Follow the directions of the adult in charge.
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*  Keep hands, feet, and objects to yourself.
*  Walk quietly in the hallway.
Classroom rules are also established and communicated to students and families.

SPECIAL SERVICES

Special supportive services are provided to teachers, parents, and students whenever needed to help a child
educationally. Supportive services are provided by the school nurse, and the special education department,
which consists of speech therapists, an occupational/ physical therapist, a psychologist, resource teachers for
the learning disabled and mentally impaired, a social worker, a behavior specialist, and a consultant for hearing
or visually impaired.

If at any time parents or school personnel feel that a student is having problems that are interfering or may in
the future interfere with the student’s progress in school, the school will assess the problems to determine
how to best meet the student’s needs. Parents may initiate an assessment by contacting the building Principal
or classroom teacher. When school personnel wish to initiate an assessment, parents will be informed thara
referral is being made.

STUDENT CELEBRATIONS AND FOOD

Student wellness is to be considered for all foods provided to students during the school day, including
classroom-wide celebrations, parties and snacks. Making those special events and the food that accompanies
them as nutritious as possible is important in making sure children get the nutrients they need to grow, play
hard and be healthy. The District Wellness Policy encourages non-food treats whenever possible. Some
options could be stickers, pencils, a classroom book, board game, or DVD donated in your student’s name.
For healthy celebration suggestions please visit the Wellness tab located under the Child Nutrition
Department Website at http:/ /northfieldschools.org/departments/food/.

Treats prepared at home are not to be brought to school. The State Health Department requires that food
which is served in a food establishment, as defined in Minnesota Statutes Chapter 157, shall be obtained from
sources which are approved and inspected by either the federal, state, or local regulatory authority. Asa
result, we are unable to allow the distribution and service of food items including “treats” which are prepared
in individual homes. This requirement would not, however, apply to the distribution of commercially
prepared, packaged, or individually wrapped food items. However, commercially prepared, packaged, or
individually wrapped food items are required to meet the Federal “Smart Snack™ guidelines. These guidelines
are available on our Child Nutrition Department Website at tp://northfieldschools.org/departments/food/.

STUDENT SUPPORT TEAM

Mission

To receive referrals from any person who has identified a student as at-risk for academic, social, emotional, or
behavioral problems. To initiate comprehensive and coordinated services for such students. To serve as a
resource for families of those students and for the staff who work with them, To address appropriate
program and policy issues, especially those related to students’ non-academic concerns (e.g. attendance,
limited access, mandatory reporting).

Responsibilities:
= To be an access point for concerned persons to refer at-risk students.
= To assure that, within the team, the exchange of ideas and concerns will occur on an open, yet
confidendal, basis.
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» To determine appropriate resources for referred students and to develop an action plan to meet their
needs.

= To implement the action plan, provide feedback to the person who initiated the referral, and monitor
follow-up.

= To refer appropriate students to the Special Education Referral Review Team and provide the referral
form to the regular education teacher.

» ‘To identify and address program and policy issues which affect the student group served by the team.

Membership:

Principal Social Worker Referring Person

Psychologist Special Education Teacher Nurse
STUDENT VISITORS

Bringing student visitors to school is only permitted by permission of the building principal.

SUPPLIES

The school furnishes all necessary texts and workbooks for students as required by law. Students are asked to
bring their own gym shoes, paper, pencils, notebooks, crayons and similar small items for classroom work.
Classroom teachers will notify parents with regard to specific items needed.

STUDENT USE OF THE TELEPHONE

Students may use the telephone only in the case of an emergency. Written permission must be granted by the
classroom teacher or an office staff member. Student phone use at school is not to arrange after school
activities with friends. Students are requested not to bring cell phones to school. If a cell phone is brought to
school it needs to be kept securely in the office until the student leaves for the day.

TITLE I

Title 1 is part of the federal Improving America’s School Act that supports state and local reform of
teaching and learning carried out under No-Ehitdeft-Behind Every Student Succeeds Act (ESSA). The
emphasis is on high academic standards with aligned curriculum, assessment, and professional development.
This program is an important part of Minnesota’s Basic Skills and Graduation Standards reform movement.

TORNADO EMERGENCY PLAN

A Disaster Emergency Procedure Plan has been established in the Northfield School District for the putpose
of protecting the health and safety of every child as well as the school staff. Since tornados are the kind of
disaster which generally do not permit time to send students home, all students and staff will move to a
designated safety area of the school. All of our students have had the experience of being in a drill with their
teachers. Practices are held each year to make sure everyone knows what to do in case of such an emergency.

VISITORS

Parents are always welcome to visit school. We ask that you contact the classroom teacher two days in
advance. For the secutity of students, all visitors are required to sign in and out at the office. A visitor’s badge
will be given to you to wear while at our school,

Elementary students are discouraged from bringing student visitors (who may be on a school break while we
are still in session) to school with them. They are welcome to invite these student friends/relatives to
lunch/recess after clearing this with their classroom teacher. Student visitors must follow the same procedure
for signing in as adult visitors.
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VOLUNTEERS

Parents and community members are always encouraged to apply as an employee or volunteer at their
student's school and/or with the Northfield Public Schools. Volunteers provide a valuable service to students
and staff. Minnesota Statute requires a school hiring authority to request a criminal history background check
on all individuals who are offered employment in a school and on all individuals, except enrolled student
volunteers, who are offered the opportunity to provide athletic coaching services or other extracurricular
services to a school, regardless of whether any compensation is paid. Parents and community members who
volunteer on a regular basis must complete a background check each school year before serving students
affiliated with Northfield Public Schools.

Northfield Public Schools - ISD #659 - 1400 Division Street South + Northfield, MN 55057



Appendix A
Child Nutrition Department

Child Nutrition information is available on the school website at northficldschools.org. Child Nutrition
Services is under the Departments tab. All students will have individual meal accounts with a separate 4-digit
PIN (Personal Identification Number) for each student/user in the family to record individual meal
purchases. Students will use their same 4-digit PIN as last year. New students will be assigned a PIN at open
house or on the first day of school. Ending meal account balances carry over from year to year. Students may
purchase meals and food items by submitting a payment to their meal account or by making a payment at the
time of service. The individual meal account is a debit account, similar to a checking account, and money
should be in the account in order to serve a meal to your student. If a student does not have money in
his/her lunch account a meal will be provided, however, the student will be charged for this meal and the
parents will be held responsible to pay for this meal purchased. Students who have a negative lunch balance
will not be allowed to purchase a la carte items. The School District recognizes that it has an obligation to
notify the student and/or parents/guardians of their meal account balances. Therefore, the Child Nutrition
Department will make every reasonable effort to notify or remind families of the need for a meal account
payment by utilizing School Messenger for both low balance and negative balance calls and emails. The
parents/guardians are responsible to monitor their student’s meal account balances and to send money on a
regular basis to ensure their student’s capability to purchase meals through the Child Nutrition Programs.
Parents should also update their contact information in Family Access annually. A student with a meal
account balance of less than zero dollars is encouraged to bring meals from home until their meal account
balance can be replenished. For information on our negative meal account balance process please visit

https:/ /northficldschools.org/wp-content/uploads /Negative-Balance-and-NSF-Procedure.pdf

Menus

The Northfield Public Schools participate annually in the National School Breakfast and School Lunch
Programs. These programs make available a nutritious breakfast and lunch meal daily for a reasonable cost.
Families who are eligible for free ot reduced priced meals receive meals at no charge which includes the
alternative meal choices. One half-pint of milk is included with every meal. Most of the cafeterias operate on a
continuous serve basis during the entire meal period. Menus are planned using the USDA Menu Planning

guidelines. Menus will be posted on the District website at northficldschools.org. If students bring food or
beverages from home, we encourage all families to select nutritious choices. Fall menus will be posted on the
district website 2 month prior to the start of school, and monthly throughout the year. Copies of the menu
will be available at the schools upon request. Breakfast is available at all schools. Elementary schools offer
cold sandwiches and salads as alternative daily lunch choices. Secondary schools offer hot and cold
sandwiches, salads and a second hot entrée lunch choices daily. All meals are priced as a regular lunch meal. H

Bl hreed-priced-meatbench ! b ol L
at-no-charge—

Offer vs. Serve

The “offer vs. serve” federal regulation requires that students be offered (rather than served) 5 required food
components comprising the full lunch meal. Students may choose 3, 4, or 5 lunch food items based on their
preferences instead of having to take some of each food. Students are required to take a full serving of a fruit
or vegetable at lunch as one of the meal components. Students will be offered 4 required food components
at breakfast and must choose at least 3 of the food items. Federal reguladons require meals to be priced as a
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complete unit and students must pay the full price even if they did not choose the complete meal. Students
are encouraged to take all of the food items offered, because it provides a balanced meal for the best price.

Food Allergies and Special Dietary Needs

The Child Nutrition Department may honor dietary restrictions due to allergies or intolerances with the
proper documentation from a medical authority on file. A suitable alternative will be provided when possible.
For students with a lactose intolerance, a lactose reduced milk product will be provided at no extra charge on
the written request of the parent or physician. Forms for allergies and any special dietary needs are available
on the Child Nutrition Department webpage or from a building nurse. Please contact a building nurse, the
District School Nurse or the Child Nutrition Director if you have any questions.

Free and Reduced Meals

Free or reduced meals are available for children who qualify. An educational benefits form must be
completed each school year and submitted to the Child Nutrition Office for review and approval.
Applications for free or reduced meals are mailed out to each houschold in August. The applications are also
available online, at each Principal’s Office and in each school kitchen. Families can now complete the
educational benefits application online through Family Access. If you wish to complete your application
online, you must first log in to Family Access-orvisit

After logging in, click the Food Service
button located on the left side of the screen and select a child’s name. Click the applications tab and follow

the prompts to complete the application.and-fottow-thetnstructions-provided—The District Child Nutrition

Office will process applications as soon as possible, however, it may take 7-10 days for an application to be

reviewed and a response sent to the parents/guardian. A letter indicating your benefits will be e-mailed or
mailed out. Please save this letter in case you need to show proof of benefits for other programs. Benefits

from the previous school year will be carried over until October 15, 26482019. Applications may be
completed at any time throughout the year; however, any family that has not reapplied by October
15, 26482019 will be changed to full priced meals. Families receiving MFIP, Food Stamps or FDPIR and
enrolled in Northfield Public Schools by June 15 for the following year will be directly certified by the State of
Minnesota to receive free meals and may not need to complete an application. Advamee Payment will be
required for any meals purchased prior to the approval of the application.

Meal Prices

Meal prices are shown in the following charts. The monthly cost is based on 20 days per month. Extra milk
may be purchased for $0.50 per half pint at any of the school sites. Prices are subject to change, per school
board approval and state and federal regulations.

Elementary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch | Both
Full Price $1.55 $2.50 | $4.05 $31.00 | $50.00 | $81.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free
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Secondary Student Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price $1.55 | $2.65 $4.20 $31.00 | $53.00 | $84.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free

Staff / Adult / Visitor / Second Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price l $2.05 [ $3.70 $5.75 $41.00 | $74.00 | $115.00

Staff Meals, Adult Meals, Visitor Meals and Second Meals

Parents, guardians and other family members may eat with students during their meal time. All visitors are
required to sign in at the school office. Staff meals, adult meals, visitor meals and second student meals are
priced higher because the Child Nutrition Department does not receive any federal or state reimbursement
for those meals, as we do for a student’s first meal. The cost for a non-student meal is $2.05 for breakfast and

$3-70 $3.75 for lunch. Exact change is appreciated.

A la Carte

A la carte food items are available for purchase at the Middle School, High School and for staff at the

elementary schools. Elementary students may only purchase extra milk for $0.50 per half pint. There will be

no charging of

Al a carte items if an account has a negative balance. A la carte purchases must have sufficient funds in the

account for the total purchase amount. Prices of a la carte items are posted in the school kitchens. Food items

and prices may vary throughout the year. We do not block a la carte purchases or limit the amount of money a

student spends in one day. We encourage parents/guardians to discuss their concerns with their students.
Meal-Fimes

Schoot Breakfast Eunch

Payments

Families may pay for meals by using cash, check or Revtrak online payment system. Payments may be made
daily and sent to any school the student attends. Checks should be made out to Northfield Public Schools and
must include the student’s first and last name and personal identification number (PIN). Cash payments will
be accepted in a sealed envelope with the student and parent’s first and last name, PIN number, and the
amount of payment written on the outside of the envelope. Payments may also be mailed to Northficld Public
Schools, Child Nutrition Office, 1400 Division Street South, Northfield, MN 55057. All schools have
payment envelopes and collection boxes placed in the Child Nutrition area for receipt of payments. Fach
school collects and posts money daily into individual meal accounts. Money collected will be posted into the
account as it is turned in or at least by 10:30 am and again by 2:00 pm. All other cash or check payments will
be posted the following day.
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Payments using a credit or debit card can be made online through Family Access located on the bottom of
the screen. Steps for making online payments through Family Access are as follows:
®  Go to northficldschools.otg and click on the button that says “Family Access” located on the
bottom of the screen. You can either log-in to Family Access to continue or apply for a
Family Access account if you do not have one.

Once you have logged in to Family Access, you need to click on the Food Service tab to the
left of the screen. This will bring up your child/children. From here you click the “Make a
Payment” button next to the child’s name. This will link you to Revtrak where you can make
a payment.

Steps for making online payments at Revtrak directly are as follows:
e  Go to hups://northfieldschools.revirak.net
e (lick Food Service Payments then follow prompts to complete payment.

Account Balance Statements

Statements are available upon request. To request a statement, parents/guardians or staff may contact the |
kitchen at each school or the district office. We encourage the use of the Northfield Public Schools District |
website to view meal account balances, view payments and purchases, or to print statements. To complete an

on-line payment, visit northficldschools.org and click on Family Access, under the Parent Resources tab. The

Child Nutrition Department will call or email weekly through School Messenger if you sign up to be notified

for these messages or send written statements notifying families of their low meal account balance. For

information on our negative meal account balance process please visit

f w

https:/ /northfieldschools.org

Refunds

Balances remaining on accounts at the end of the school year will be automatically carried forward to the
following school year. Balances follow students to their next building assignment.. Refund requests must be
submitted in writing and received by the District Child Nutrition Office no more than 5 days after the last day
of school. A check will be issued in the amount of the refund. No cash refunds will be made.

Questions/Comments

Sibley - 645-3490 Bridgewater - 664-3324 Greenvale/Longfellow- 645-3509
y 2 ng

Middle School - 663-0668 District Office - 663-0618 High School - 663-0604

Comments regarding your student’s lunches may be directed to the Child Nutrition Department at the school
your child attends. Please place your calls before 10:30 a.m. or after 12:30 p.m.
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m1 DEPARTMENT Parent/Guardian Guide and Refusal for Student
oF ZausanIoNn Participation in Statewide Testing

This information will help parents/guardians make informed decisions that benefit their children, schools, and communities.

Why statewide testing?

Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the academic
standards which are rigorous and prepare our students for career and college.

The statewide assessments are how we as a state measure that curriculum and dally instruction in our schools are being aligned to
the academics standards, ensuring 2ll students are being provided an equitable education. Statewide assessment results are just one
tool to monitor that we are providing our students with the education that will ensure a strong workforce and knowledgeable
citizens.

Why does participation matter?

A statewide assessment is just one measure of your student’s achievement, but your student’s participation is important to
understand how effectively the education at your student’s school is aligned to the academic standards.

* In Minnesota's implementation of the federal Every Student Succeeds Act, a student not participating in the statewide
assessments will not receive an individual score and for the purpose of school and district accountability calculations,
including opportunities for support and recognition, will not be considered “proficient.”

» Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesata State college or university in the corresponding subject area, potentially saving the student time and
money.

e Educators and policy makers use information from assessments to make decisions about resources and support provided.

*  Parents and the general public use assessment information to compare schools and make decisions about where to
purchase a home or to enroll their children.

» School performance results that are publicly released and used by families and communities, are negatively impacted if
students do not participate in assessments.

s English learners not taking ACCESS or Alternate ACCESS for ELLs will not receive a score to meet English learner program
exiting criteria.

Academic Standards and Assessments
What are academic standards?

The Minnesota K-12 Academic Standards are the statewide expectations for student academic achievement. They identify the
knowledge and skills that all students must achieve in a content area and are organized by grade level. School districts
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards.

What is the relationship between academic statewide assessments and the academic standards?

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their
curriculum and teaching the standards.

Minnesota Comprehensive Assessments (MCA) and ACCESS and Alternate ACCESS for English Learners
Minnesota Test of Academic Skills (MTAS) « Based o e WIDA Englsh Languaps Development
o Based on the Minnesota Academic Standards; given Standards.
annually in grades 3-8 and high school in reading and * Given annually to English learners in grades K-12 in reading,
mathematics; given annually in grades 5, B, and high school writing, listening, and speaking.
for science. « Majority of English learners take ACCESS for ELLs.
» Majority of students take the MCA. » Alternate ACCESS for ELLs is an option for English learners
® MTAS is an option for students with the most significant with the most significant cognitive disabilities.
cognitive disabllities.
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Why are these assessments effective?

Minnesota believes that in order to effectively measure what
students are learning, testing needs to be more than
answering multiple choice questions.

» To answer questions, students may need to type in
answers, drag and drop images and words, or manipulate a
graph or information.

* The Reading and Mathematics MCA are adaptive, which
means the answers a student provides determine the next
questions the student will answer.

* The Science MCA incorporates simulations, which require
students to perform experiments in order to answer
questions.

All of these provide students the opportunity to apply critical
thinking needed for success in college and careers and show

what they know and can do.
Are there limits on local testing?

As stated in Minnesota Statutes, section 1208.301, for
students in grades 1-6, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 10 hours per school year. For
students in grades 7-12, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 11 hours per school year. These
limits do not include statewide testing.

in an effort to encourage transparency, the statute also
requires a district or charter school, before the first day of
each school year, to publish on its website a comprehensive
calendar of standardized tests to be administered in the
district or charter school during that school year. The calendar
must provide the rationale for administering each assessment
and indicate whether the assessment is a local option or
required by state or federal law.

What if | choose not to have my student participate?

Parents/guardians have a right to not have their student
participate in state-required standardized assessments.
Minnesota Statutes require the department to provide
information about statewide assessments to parents/
guardians and include a form to complete if they refuse to
have their student participate. This form follows on the next
page and includes an area to note the reason for the refusal
to participate. Your student’s district may require additional
information.

A school or district may have additional consequences beyond
those mentioned in this document for a student not
participating in the state-required standardized assessments.
There may also be consequences for not participating in
assessments selected and administered at the local level.
Please contact your school for more information regarding
local decisions.

When do students take the assessments?

Each school sets their testing schedule within the
state testing window. Contact your student’s
school for information on specific testing days.

* The MCA and MTAS testing window begins in
March and ends in May.

» The ACCESS and Alternate ACCESS for ELLs
testing window begins at the end of January
and ends in March.

When do | receive my student’s results?

Each summer, individual student reports are sent
to school districts and are provided to families no
later than fall conferences. The reports can be
used to see your child’s progress and help guide
future instruction.

How much time is spent on testing?

Statewide assessments are taken one time each
year; the majority of students test online. On
average, the amount of time spent taking
statewide assessments is less than 1 percent of
instructional time in a school year. The
assessments are not timed and students can
continue working as long as they need.

Why does it seem like my student is taking
more tests?

The statewide required tests are limited to those
outlined in this document. Many districts make

local decisions to administer additional tests that
the state does not require. Contact your district

for more information.

Where do | get more information?

Students and families can find out more on our
Statewide Testing page (education.mn.gov >
Students and Families > Programs and Initiatives
> Statewide Testing).
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Minnesota Statutes, section 1208.31, subdivision 4a, requires the commissioner to create and
DEPARTMENT publish a form for parents and guardians to complete If they refuse to have their student
m1 OF EDUCATION participate in state-required standardized assessments. Your student’s district may require
additional Information. School districts must post this three-page form on the district website
and include it in district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide Assessments

To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student’s school.

To best support school district planning, please submit this form to the student’s school ne later than January 15 of the acodemic
school year. For students who enroll after a statewide testing window begins, please submit the form within two weeks of
enroliment. A new refusol form is required each year parents/guordians wish to opt the student out of statewide assessments.

Date - (This form is only applicable for the 20 to 20___ schoolyear.)

Student’s Legal First Name Student’s Legal Middle Initial

Student's Legal Last Name Student’s DateofBirth_____
Student's District/School Grade

Please initial to indicate you have received and reviewed information about statewide testing.

| received information on statewide assessments and choose to opt my student out. MDE provides the

Parent/Guardion Guide and Refusal for Student Participation in Statewide Testing on the MDE website
(education.mn_gov > Students and Families > Programs and Initiatives > Statewide Testing).

Reason for refusal:

Please indicate the statewide assessment(s) you are opting the student out of this school year:

MCA/MTAS Reading MCA/MTAS Scence

_ MCA/MTAS Mathematics
Contact your school or district for the form to opt out of local assessments.

| understand that by signing this form, my school and | may lose valuable information about how well my student is
progressing academically. As a result, my student will not receive an individual score. Refusing to participate in
statewide assessments may impact the school, district, and state’s efforts to equitably distribute resources and
support student learning; for the purpose of school and district accountability calculations, my student will not be
considered “proficient.”

if my student is in high school, | understand that by signing this form my student will not have an MCA score that
could potentially save time and money by not having to take remedial, non-credit courses at a Minnesota State
college or university.

ACCESS/Alternate ACCESS for ELLs

Parent/Guardian Name (print)

Parent/Guardian Signature

| To be completed by school or district staff only. Student ID or MARSS Number |

Posted May 2019
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Novthfield Public Schools: Our Vision

We will prepare every student for lifelong success within a world-class learning environment with a
commitment to community partnerships and sustainability.

Novthfield [z

€ + Our Mission

We deliver educational excellence that empowers all learners to engage in our dynamic world.

Beliefs Strategies
® Public ® Shared ® Quality ® Stewardship
Education Responsibility Education We will congistently
We bedieve that public We believe that e will bire and retain demansirate good
education is the edycation is the highly qualified stewardship by
Sfoundation of anr callective reponsibility educators and provide anafysing information,
democratic republic. of our students, them with ongoing prionitizing needs and
Jamilies, schools and support and fraining to managing our financial,
® Leamning o nilTes. deliver bigh guality physical and human
We believe that tnstruction that meety n,fo:{rre.r fo support onr
everyone can learn and ® Learning the unigue needs of all o
bas wunigue gifts and Environment learers. ® Communication/
talents that must be We believe that ® (Climate Partnerships
nurtured and valued. everyone in our schools We will create and We will buitd and
We believe that has the right 1o strengthen an strengthen bn'cf"g:.rl af
bearning is a lifelong, Jositive learning environment that fosters apen compunication
mslti-faceted process environment that mrutual respect, that engage staf]
that involves prore than provides physical, responsibility and rigor, students, ff}ﬁﬂfttﬁf and
academics. emotional and and ensures the right o commiunilies as g{ﬁ_‘:‘!fﬂﬂ
intellectual safety, and physical, emotional and partners in education.
® Decision-Making nurtures mutsal intellectual safety for ® Diversity
Ve believe decisions respect, responsibility every person. We witl implement
must be based on the and rigor. ® Curricular plans and practices that
district’s mission and Outcomes Jaster full particpation
beliefs and relevant ® Diversity We will implement a by all .’ef?mer.r and that
sources of information. We believe that all consiren address issues that
We believe in an apen learners have a right 1o comprebensive and J)‘:d:jrde. but are not
deciston-malking process equittable access fo challenging et of dimited 16, ey gonder,
that invites bonest educational it ot m.t‘:wrr. f’?l!‘gzan‘ sexuatl
dialogue. appartunities. that reach and engage ar?entf:{:?n. language,
P disabilities and
Socto-¢canomic factors,
0 o Prioriti T oriti

Prioritize recruiting and retaining

diverse staff.

Robust core subject instruction.

®  Building and fostering relationships - commitment to

social/emotional health for all.

e Develop a long-term solution that allows for reasonable
class sizes while maintaining financial stability.

e Spaces that are modern, innovative, ereative and fexible.

®  Hquitable opportunities and support for all career and

college paths.
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WELCOME TO NORTHFIELD MIDDLE SCHOOL

This handbook has been designed to be helpful in answering questions about Northfield Middle School’s
programs, policies, and procedures. This handbook is not an all-inclusive list of rules but rather an outline of

expectations and procedures that assist in the operation of the school.

We welcome and encourage you to communicate with us at school. We look forward to working together

with students and parents/guardians to give the students an opportunity to be successful in their education.

Our best wishes are for a productive positive school year.

MISSION STATEMENT

Middle School students are a unique population - intense, energetic, playful and open. We are dedicated to a
caning and challenging environment that inspires self-directed learning, fuels curiosity, and encourages

academic excellence.

2019-2020 NORTHFIELD MIDDLE SCHOOL STAFF/ADMINISTRATION

Principal Greg Gelineau 507-663-0669
Principal’s Secretary Amy Stowe 507-663-0651

Assistant Principal Michael O’Keefe 507-663-0667
Assistant Principal’s Secretary Jen Henriksen 507-663-0680
Student Support Services Secretary Kimberly Tousignant 507-663-0664
Counselors Jenny Streefland 507-663-0640; Cori Yamry 507-663-0641
School Social Worker Heather Stanton-Ims 507-663-0685
Psychologist Rachael Hudson 507-663-0684
Nurse’s Office Nancy Becker 507-663-0656
Frihtette Activities Hotline 507-645-3559

Child Nutrition/Food Service Shari Malecha 507-663-0668
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NORTHFIELD PUBLIC SCHOOLS

2019-2020 Calendar
Approved by School Board March 12, 2018

August 21 and 22

Pre-School Days for all Teachers
August 26-29  StfT Development Days
August 30 Teucher Preparation Day

September 2 No School. Labor Day
September 3 First Dy of School/Beginning of 1™ Quarter

October 17-18  No School. Fall Break (MEA)
November | End of 1" Quarter (42 duys)
November 4 No Schoaol. { Teacher Preparation Day )
November § Beginning of 2 Quarter

November 27-29 No School. Thanksgiving Break

Dec. 23-Jan. 3 No School. Wmniter Break

January 20 No School. Dr. Martin Luther King's Birthday
January 24 End of 2" Quarter {45 days)End of First Semesier (87 doys)
January 27 No School. (Teacher Preparation Day )
January 248 Beginning of 3" Quarter and Second Semester
March 20 End of 3" Quarter (39 days)

Mir 23-27 No School. Spring Break

March 30 No School. (Teacher Preparation Day)

Murch 31 Beginning of 4th Quarter

May 25 No School. Memorial Day

May 31 Gimduation

June 3 Last Day of School. 2-hour carly dismissal

End of 4 Quarter (48 days); End of Semester (87 days)

June 8§ No School. Staff Development Day.
June 8-9 Possible makeup davs for students.

June 10-11 Possible makeup days lor teachers only,

Students and Teachers Possible Make-Up Days for 2019-2020

* If two (2) davs are cancelled, no make-up daye for students or teachers.

* [ three (3) days are cancelled on or betore April 15, 2020, students and reachers will make-up the
student contact day an Monday, June 8, 2020, Seaff development day moves to June 9, 2020,

¢ If four () days are cancelled on or before Apnl 15, 2020, students and eachers will make-up the
student contact days on Monday, June 8, 2020 and Tuesday, June Y, 2020, Staft development day moves

to June 11, 2020,

¢ If five (5) days are cancelled on or before April 15, 2020, wachers oaly will make-up on Thursday, fune
11, 2020,
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ATTENDANCE INFORMATION

Compulsory Attendance Law

Minnesota State Law provides that children enrolled 1n school after 1988 shall attend a public school or a private
school, for a pertod of not less than nine months during any school year until age 18 or until they graduate.

Both parents and students have responsibility for school attendance. This section outlines the procedures for
attendance and consequences for unexcused absences. PLEASE REVIEW WITH YOUR CHILD.

Rules, Policies, and Guidelines

1. Reporting
Teachers record and report each student absence and rardy in every class period.

2. Nerification
All student absences are verified by the Attendance Office. Verification occurs in several ways. Parents call in,
send 2 note, or the Attendance Office calls home.

Absence Procedure: if a student must be absent from class or arrive late to school, the student’s
parent/guardian must call the Attendance Line at 507-663-0655 the day of the absence or earlier.
The attendance line is available 24 hours a day for your convenience. Absences must be excused within 24
hours or the absence may remain unexcused. School personnel will make every effort to contact
parent/guardians of absent students if the school has not received a telephone call from the
parent/guardian on the day the student is absent. If the school and parent/guardian do not connect on the
day of the absence, a note from a parent/guardian will be accepted the morning the student returns.

3. Definit i /Verified Al
*School Activities
*Tllness
*Non-illness absences requested by parent
*Out-of-school suspension
*In-school suspension

4. Definition of Unexcused Absences
*Leaving school without permission
*Any absence that does not meet the criteria specified in excused/verified absences

5. Consequences of Tardies

Students may receive a detention or a lunch detention for a set of # 3 tardies in any class. If the detention is
served within 5 school days, the student’s tardies are erased for that class. If the detention is not served,
detention will double or a full day of in-school detention may be assigned.

6. Consequences of Abuse of Attendance Policy

When students have accumulated an excessive amount of excused absences, the following steps are followed to
attempt to have the student improve attendance:
a. Guidance counselors are made aware of the concern about absences.
b. Guidance counselors meet with the student and contact parents about the concern.
c. The student and his/her family receive a notification letter of the attendance concern.
d. The student and his/her family receive a notification letter noting that school officials will no longer accept
excuses from the parent/guardian. A doctor’s written verification for each absence will then be required.
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7. Consequences of Unexcused Absence

Truancy. When a student has accumulated 7 unexcused absences during the school year, school officials can file

truancy with the student’s resident county.

8. Possible Loss of Credit
In general, students who are absent 12 or more times (excused or unexcused) or have 5 unexcused absences

during a semester may have credit withheld for that semester. The Student Support Team will monitor this by
sending notification before students reach this level so students and parents have time to correct the problem. If
the problem is not resolved, students may receive a grade of “F” in those classes that the attendance
requirement was not met. If the student/parent disagree with the decision they may request a review. The review
committee will consist of the Principal, Assistant Principal, a Counselor and a teacher of the student/parents
choice. Family vacations, extended illnesses, absences approved by a doctor and other long absences may be
approved by the Administration and these absences will not count as part of the 12 absence limit.

9. Special Attendance Procedures
Appointments. If a student has an appointment during the school day, the parent/guardian should send a note with
the student who must bring it to the attendance secretary. The secretary will give the student a pass to leave class at
the appropriate time. Students must sign out before they leave the building and upon their return to school. If a
student does not know the appointment or has forgotten a note, the parent/guardian may call the Attendance
Office to excuse the student from school.

Iilness While at School. Tf a student becomes ill during the day, he/she should get a pass from a teacher to go to the
nurse. The nurse will determine whether a call home is warranted.

Leaving the Building During the Schoo! Day. Students cannot leave the school building during the school day
without permission to leave or having a parent sign them out. Failure to do the above will result in an

unexcused absence.

10. Appeal

Parents may appeal the loss of credit due to unexcused absences under the following circumstances:
*1f a good faith effort has been made to delete unexcused absences using the detention option.
*1f a request for an appeal hearing has been made within one week of notification of the loss of credit.
*If good cause is demonstrated for the failure to abide by the attendance rules.

Any appeal will be decided by a Review Committee consisting of one (1) counselor, two (2) teachers and an
administrator. The administrator will convene the meeting and provide any available information about the situation
but will not have a vote in the final disposition. If parents are not satisfied with the decision of the Appeal
Committee, the decision may be appealed to the administrator.

11. Exceptional Attendance
Guidelines to qualify for perfect attendance:
1. No tardies excused or unexcused for the full academic year,
2. No more than two periods of excused absence for the full academic year. This does not include school

related activities.
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GENERAL STUDENT INFORMATION
SCHOOL POLICIES, PROCEDURES, SERVICES AND PROGRAMS

ANNOUNCEMENTS

Morning announcement are shown on classroom monitors daily and are posted on the Northfield Middle
School website: www.northfieldschools.org. Students are encouraged to check announcements daily for
important information.

ATTIRE

Students have the right to choose their manner of dress and personal grooming unless it presents a clear danger to the
student’s health and safety, is sexually suggestive by words, picture or appearance, exhibits profanity, or interferes with
the educational environment of the school or the classroom. Clothing with lewd or vulgar expressions, with
expressions which are sexually or racially offensive, or which advertises products that are illegal for minors or
prohibited on school property will not be allowed during school hours or at school events. State law dictates that
students wear shoes on school property at all imes. Any student who feels offended by an individual’s dress may
report that concern to an adult in the building or to school administration. Students who dress inappropriately will be
subject to student discipline procedures. Hats, hoods, and head coverings are not permitted except for
designated events and/or permission from administration.

Individuals are prohibited from wearing or carrying backpacks, caps, headwear, hats, hoods, jackets, coats,
choppers/gloves in school except when they are arriving or departing from the building, Individuals are further
prohibited from weating any attire, including jewelry, symbols or “colors” which signify or are likely to be interpreted
as signifying membership in gangs, or offensive clubs to school or to school sponsored activities (i.e., dances, athletic
events, field trips, evening events, etc.).

Individuals are further prohibited from any manner of dress or personal grooming which presents a danger to health
or safety, causes an interference with work, or creates classroom or school disorder. Such attire includes, but is not
limited to: clothing with drug, alcohol or tobacco advertising: print or graphics which are sexually explicit or
suggestive; representations which are sexually explicit or suggestive; representations which are inappropriate, offensive
or demeaning to any group; clothing which is suggestive or inadequate in its covering; and pants worn below the waist.

Dress and Grooming Guidelines
Students are to follow Dress and Grooming guidelines as outlined in the District Student Citizenship
Handbook 2018-204920.

Based on the above policy, decisions are made on an individual basis when clothing worn
is in question.

* Girls’ tops, shirts or dresses must have 2-inch straps and cover any undergarment straps. Tops must have a full
back and must be long enough to tuck in when sitting, standing or reaching.

* Undergarments must not be visible at any ime, when standing, sitting or stretching. Boys” trousers must be kept
high enough so undergarments do not show. Girls’ undergarment straps must be covered at all times.

* Shorts and skirts must be long enough so that all undergarments are covered when sitting standing or reaching.
Clothing should extend as far as fingertips when arms are extended along the side of the body.

* Shoes with wheel devices are not allowed inside the school building.
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Students in violation will be given an opportunity to correct their attire. Students in question can be sent to the
office where a counselor and/or administrator will determine acceptability. If there are repeat offenses by a
student, parents will be contacted. Continued violations will result in detention and/or suspension. If you have
questions, please contact Greg Gelineau (principal) or Michael (FKeefe (assistant principal) at 507-663-0650 or
a Counselor at 507-663-0664.

ATHLETIC & ACADEMIC ACTIVITIES

All students are encouraged to participate in the athletic/academic programs. Seventh and eighth grade athletic
students compete against other schools. Sixth grade students are involved in intramural competition.

In individual competitions (i.e. track, tennis, etc.), opportunities may be given to sixth grade students to compete with
other students of similar size, strength, ability, and age level.

In order for students to be allowed to participate in the Middle School Athletic/ Academic Programs, a parent consent
permrssrormform along with the proper fee must be commpleted submitted. No other forms (physicals, etc.) are
necessary to be able to compete in the Middle School Athletic/ Academic Programs. Registration is done online at

http:/ /northfieldschoolsactivities.registryinsight.com.

District #659 Activities Fee Information 2018-2019

1. The following guidelines are for the use of scholarship/fee waivers for co-curricular programs offered through
Northfield High School and Northfield Middle School. All students in items a & b below must qualify under the
current school year's Free or Reduced Meal Program guidelines administered by the school district Food Service
Department.

Students who qualify for the Reduced Meal Program are required to pay 40% of the total cost of the activity.

b. Students who qualify for the Free Meal Program are required to pay 20% of the total cost of the activity for
which they are enrolling.

c.  Students who do not qualify for a Free or Reduced Meal Program, but who have a financial hardship must

submit an application for a scholarship, and if granted are required to pay at least 20% toward the activity fee.

A waiver form must be submitted for each activity, each season. Waiver Forms can be found on the School

District Website or can be obtained by contacting the Middle School Activities Office.

P

2. Fees must be paid BEFORE the student/athlete will be allowed to practice or play.
3. Fees help cover costs of equipment, apparel, transportation, and officials. Fees are as follows.

Athletics - Middle School

Full Fee - 100%

Reduced Meal - 40%

Free Meal - 20%

$95 $38 $19 7" & 8" Grade participating in Middle School Athletics

$75 $30 $15 6" Grade participating in Middle School Athletics
Academic and Fine Arts Activities - Middle School

Full Fee - 100% | Reduced Meal - Free Meal - 20%

40%
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460 $24 $12 Chess Club-Math League-Speech-Play/Musical-Knowledge Bowl
Family Limit - Includes High School and Middle School

Full Fee - 100% Reduced Meal - 40% | Free Meal - 20%

$605 $242 $121 Athletics, Academic & Fine Arts Combined

Refunds
Refunds are available if an athlete discontinues participation in the athletic program. The deadline for refunds is two
weeks after the first practice session.

Athletic Activity Attendance Policy

Any middle school student missing a two practices or contests because of an unexcused absence can be dismissed
from the team. Any phayer participant who is late for practice, or misses practice entirely, must give the coach a
signed note from a parent/guardian or teacher prior to the absence, if possible, or upon return the next day.

Travel Release

All students are expected to ride to and from all events with the team. The only exceptions to this will be in special
situations where the student rides with their parent(s) or another parent. This will only be allowed with the written
permission from the parent(s) and activities director.

Co-Curricular Eligibility Requirements

The same behavioral expectations, which students have in the classroom, will also be in effect while participating in
any activity. Behavior problems during the school day can result in losing the privilege of participating in co-curricular
activities. Minnesota State High School League rules will be followed regarding training and violations; e.g., academic
mtht use of alcohol—to-batcu and dm.gs is prohxblted ’ossesswn or use of tobacco in gg} form on school

Northfield Middle School Sports Athletic Activities Offered

Fall Sports Winter Sports Spring Sports
Football Wrestling Boys Tennis
Boys Soccer Fitness Center Boys Track
Gitls Soccer Girls Track
Girls Tennis Fitness Center
Volleyball Boys Golf
Girls Golf
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Game/contest & practice schedules will be handed out by coaches after practices begin. All activities will utilize
Schoology to communicate with participants and parents.

Northfield Middle School Academic Activities Offered
Chess Club (September-November) (February — March)  Speech Club (December — February)
Math League (September — January) Spelling Bee December — February)

Talent Show (February — April) Student Council (September — May)

Chamber Orchestra (auditions in September, runs Yearbook (September — May)
October - May)

Honors Chotr (auditions in Spring) Knowledge Bowl (September — January)

Ge hy Bee (December

BICYCLES AND SKATEBOARDS/LONGBOARDS

Bicycles and skateboards/longboards are not to be ridden on school property. This rule is in effect to prevent
injuries. Northfield Middle School is not responsible for lost or damaged bicycles and skateboards. Students should
walk their bikes or carry their skateboards until they are on the asphalt trails going away from the building.

BOOKS, MATERIALS AND EQUIPMENT

Students are responsible for all lost or damaged books, materials or equipment that has been 1ssued to them. This
includes one-to-one devices. Students can be fined for any lost or damaged items assigned to them. Any outstanding
fines will need to be taken care of before a student may participate in any non-academic activities (i.e. Valleyfair).

CELL PHONES

Cell phones ate not permitted in classrooms, during transition times, or in the lunchroom between 7:45 am
and 2:51 pm. If there is a need for a student to have a cell phone at school, staff should not hear it or see it. It should
be put in a locker during the day. If any staff member sees a phone out in classrooms, during transition times, or in
the lunchroom, it will be labeled and taken to the office. The phone can be picked up after 2:51 pm. Additionally,
video recording students or staff without their consent is prohibited at Northfield Middle School.

CHANGE OF ADDRESS/TELEPHONE NUMBER
Students/parents/guardian should provide change of address information and new telephone numbers to the

Guidance Office.

DANCES

The Northfield Middle School Student Council sponsors all dances. Middle school dances are planned for Northfield
middle school students and normally run from 3:00 - 5:00. Any guests must have written permission from an
administrator at least one day prior to the dance. Students are responsible for finding their own rides home.

Northfield Public Schools - ISD #659 * 1400 Division Street South * Northfield, MN 55057




DETENTION

Detention is an after-school service or study hall ime assigned to students as a consequence. Detention may be
assigned by teachers or administration and may be held in the teachers’ classroom or student office. Office detentions
are from 3:00-3:45, Monday through Thursday.

One of the following could happen if a student fails to complete a detention:

1. The detention can double.
2. A full day of in-school detention can be assigned.
3. Loss of prvileges (1.e. lunch seating, non-academic activities, etc.)

DISCIPLINE
See District’s “Student Citizenship Handbook”.

E-LEARNING DAYS
Northfield Public Schools

FRAGRANCES

Many people are sensitive or allergic to fragrances. Students who choose to wear a personal fragrance should do so
sparingly. All fragrance containers should be left at home and may be confiscated. Antiperspirant should be a stick,
cream or roll-on type with minimal fragrance, and stored in phy. ed. Hockers.

GRADES
Mid-quarter reports will be sent home with students if receiving a grade lower than a “C-". Report cards are
distributed to the students to take home one week after the last day of the quarter.

Access to Grades Online

Parents and students have access to student grades via Student Access and Family Access. Scores as they appear on
Student Access and Family Access should be considered unofficial. In the unlikely event of discrepancies between the
teacher electronic gradebook and Student/Family Access, the teacher gradebook shall be the official record of all
grades.

HEARING AND VISION SCREENING
Hearing and vision screening for all 7th grade students are held every October.

HONOR ROLL
The Middle School generates an “A™ and “B” honor roll after each quarter. The criteria for attaining honos roll

status are listed below:

Students with a grade point average of 3.6 or above are eligible for the “A” honor roll.
Students with a grade point average of 2.6 to 3.59 are eligible for the “B” honor roll.
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IMMUNIZATIONS

Immunizations must be current according to Minnesota State Law. Those who ate not in compliance will be
notified by the nurse, and will not have an iPad checked out to them (Grade 6) or locked digitally (Grades 7-8), and
will not be allowed to attend school.

INTERNET

Student use of technology and the Internet is governed by District Policy 524-2 regarding the use of technology
and telecommunications systems. The policy can be viewed at

htips:/ /northfieldschools.revtrak.net/District-Fees/# / f/-2017-ipad- protection-plan. See the Student iPad Loan
Agreement for additional details about iPad implementation,

LASER PENS
Laser pens are prohibited at the middle school and will be confiscated immediately. Students will not be given these

items back, but a parent can come in to collect them.

LOCKERS

All locks and lockers are the property of the Northfield Middle School, not the students. Students are assigned to a
locker. Students are responsible for their lockers and will be charged a replacement fee if they are damaged. Food is
not to be stored in lockers overnight or for long periods of time.

1. Northfield Middle School is not responsible for any items stolen from a student’s locker.
2. Students are assigned Physical Education locks and lockers on a yearly basis. Fees may be charged for lost or
damaged locks.

Sharing lockers is not allowed and students are strongly urged to not tell anyone their combination.

LOST AND FOUND

Any lost and found items will be kept in the cafeteria unless they are found in the Physical Education area. Items
found in the physical education area will be kept in the Physical Education Office. Any item that is not claimed, by the
end of each quarter, will be donated to charity or discarded.

MAKE-UP WORK
If a parent knows of a student’s absence in advance, the absence should be called in to the attendance line. Students
should also connect with their teachers to assure any missed work will be posted to Schoology. Students are
responsible for completing all work posted to Schoology. Students returning from an absence will need to schedule
arrangements with the teacher for completing any work that could not be completed during the absence. Homework
will not be collected in the office for a student prior to absence:

* Parents call attendance line 507-663-0655 to report the absence.

* Students contact the teacher to assure that any missed work will be posted to Schoology and schedule

arrangements to make up the work.
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MEDIA CENTER
The Media Center is open from 7:45 a. m. until 3:15 p.m., daily. Students may use the media center after 3:15
p.m., with staff supervision.

Respect for others requires that you take proper care of materials and return checked out materials on time. Failure to
follow Media Center rules will result in disciplinary action with possible loss of non-curriculum Media Center
privileges. Replacement cost will be charged for Media Center materials that are lost or damaged. Students with
unpaid fines may lose non-academic privileges.

NURSE 507-663-0656

The nurse is on duty each day from 8:00 a.m. until 3:15 p.m. Students should have a pass from a teacher in order to
visit the nurse. All students who become ill during the school day are required to check out with the nurse’s office,
prior to leaving the building,

All medication (prescription and ovet-the-counter) should be brought, by an adult, to the nurse’s office. Any
medications that students take at school must be distributed and stored in the nurse’s office. A note stating the name of
the medication, dosage, and the time it should be given must accompany the medicine. This note must be dated and
signed by the parent/guardian and physician. A doctor’s note must accompany any dose changes for daily medications
such as Ritalin, Dexedrine, etc. Prescription medication must be in a prescription bottle from the pharmacy with the
student’s name on it. Students are not allowed to carry medication with them during the school day. Inhalers used for
asthma are the only exception. Students may carry them after reporting to the nurse and filling out the necessary
paperwork.

Emergency Forms are updated annually and turned in to the nurse’s office. Individual health care plans are written
when appropriate.

OFFENSIVE BEHAVIOR

Offensive behavior, such as teasing, name-calling, putdowns, inappropriate language, coercive behavior or other
mean-spirited behavior is prohibited. This includes the displacement of another student’s clothing. Depending
upon the circumstance, these behaviors could constitute harassment.

PLEDGE OF ALLEGIANCE
Students are invited to join in the Pledge of Allegiance during announcement time on Monday mornings.
Students and staff will respect an individual’s right to choose not to participate.

RETENTION
Any student who fails to earn credit for two or more core courses will be considered for retention. The Student
Support Team will review each case individually and develop a contract to earn promotion to the next grade.

RIGHT TO KNOW

The Northfield Public School recognizes the importance of our students’ and employees’ health and well-being,
Therefore, we are examining and reducing our use of pesticides and utilizing Integrated Pest Management
techniques in our school buildings and on school grounds to minimize the possible long-term unknown health
effects of pesticides.

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057



The Northfield Public Schools will make available, in the school offices, for parent and employees, the estimated
schedule of application of pesticides classified by the United States Environmental Protection Agency as designated
under the Federal Insecticide, Fungicide and Rondenticide Act. Parents may also request that the school notify
him/her prior to the application of such pesticides on a day different from the days specified in the notice.

SAFETY EXERCISES
Emergency safety exercises will be conducted so that every person in the building knows the procedure to be followed
in the event of an emergency. Fire and severe weather procedures are posted in each room.

SCOLIOSIS SCREENING
Scoliosis screening for all 7th & 8th graders is held every February.

SEARCHES/CANINES

The Northfield School District believes strongly in implementing and utilizing policies and procedures that work
toward keeping its schools safe, and drug & tobacco free. To this end, the District will conduct periodic searches of
the schools and their adjacent parking lots with the assistance of local and county law enforcement officers and
drug-sniffing dogs. Each canine unit will be accompanied by at least two school district staff and when possible, the
school resource officer. In the event of a positive identification by the canines, school personnel will conduct a
search of the locker or vehicle in question. If the search reveals unauthorized or illegal items, district personnel may
ask that law enforcement finish the search of the locker or vehicle.

SPECIAL EDUCATION
Northfield Middle School has a full range of Special Education Services. Contact Student Support Services for
further information about assessment and eligibility,

STUDENT RIGHTS
The District will accord students the following rights:
*The right to a free and full education.
*The right to equal educational opportunity and non-discriminatory treatment.
*The right to participate in student activities.
*The right to due process of law.
*The right to freedom of inquiry and expression.
*The right to privacy.
*The right to personal property.
*The right to be informed of district and school rules.

STUDENT SUPPORT SERVICES

The Student Support Office offers students an opportunity to receive assistance with academic and/or personal
problems. Parents are also encouraged to call or set up an appointment with one of the counselors if they have
academic or other concerns/questions about their student. Students are assigned to a counselor by alphabet. Please
call our Student Support Office at 507-663-0664. Our Student Support Office Secretary will assist you in connecting
with the appropriate staff member.

Students whose last name begins with A through L — Jenny Streefland
Students whose last name begins with M through Z — Cori Yamry
Social Worker — Heather Stanton-Ims

Psychologist — Rachael Hudson
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STUDENT SUPPORT GROUPS
The Middle School offers a number of support groups for students. If students or parents would like more
information about these or any other groups, please contact Student Support Services.

TEXTBOOKS
Textbooks are furnished by the School District. Students are expected to take care of books and they will be expected

to pay for any lost or damaged books.

VISITORS
Parents/Guardians are always welcome to visit Northfield Middle School. Students must complete the following.
Classroom visits require administrative approval.

Student Visitors:
1. Only one visitor per student.
2. A written request must be given to administration 48 hours in advance and permission will be
granted or denied based on the educational value of the visit.
3. All visitors must have visitor’s pass from the Administration.
4. No visitors within the last two weeks of any quarter.
5. No visitors within a week of any breaks.

VOLUNTEERS

Parents and community members are always encouraged to apply as an employee or volunteer at their student’s school
and/or with the Northfield Public Schools. Volunteers provide a valuable service to students and staff. Minnesota
Statute requires a school hiring authority to request a criminal history background check on all individuals who are
offered employment in a school and on all individuals, except enrolled student volunteers, who are offered the
opportunity to provide athletic coaching services or other extracurricular services to a school, regardless of whether any
compensation is paid. Parents and community members who volunteer on a regular basis must complete a background

check before serving students affiliated with Northfield Public Schools.
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Appendix A
Child Nutrition Department

Child Nutrition information is available on the school website at northfieldschools.org. Child Nutrition
Services 1s under the Departments tab. All students will have individual meal accounts with a separate 4-digit
PIN (Personal Identification Number) for each student/user in the family to record individual meal
purchases. Students will use their same 4-digit PIN as last year. New students will be assigned a PIN at open
house or on the first day of school. Ending meal account balances carry over from year to year. Students may
purchase meals and food items by submitting a payment to their meal account or by making a payment at the
time of service. The individual meal account is a debit account, similar to a checking account, and money
should be in the account in order to serve a meal to your student. If a student does not have money in
his/her lunch account a meal will be provided, however, the student will be charged for this meal and the
parents will be held responsible to pay for this meal purchased. Students who have a negative lunch balance
will not be allowed to purchase a la carte items. The School District recognizes that it has an obligation to
notify the student and/or parents/guardians of their meal account balances. Therefore, the Child Nutrition
Department will make every reasonable effort to notify or remind families of the need for a meal account
payment by utilizing School Messenger for both low balance and negative balance calls and emails. The
parents/guardians are responsible to monitor their student’s meal account balances and to send money on a
regular basis to ensure their student’s capability to purchase meals through the Child Nutrition Programs.
Parents should also update their contact information in Family Access annually. A student with a meal
account balance of less than zero dollars is encouraged to bring meals from home until their meal account
balancc can be :cplemshed For information on our negative meal account balance process please visit

Menus

The Northfield Public Schools participate annually in the National School Breakfast and School Lunch
Prog:ams These ptograms make available a nur_nl:lous b]:eakfab.t and lunch meal dmly for a rcasonable cost.

_m&mmﬂmﬂ One ha.lf—plnt of rmLk is mcluded with every rnt:al Moqt of the cafeterias operate on
a continuous serve basis during the entire meal period. Menus are planned using the USDA Menu Planning
guidelines. Menus will be posted on the District website at northfieldschools.org. If students bring food or
beverages from home, we encourage all families to select nutritious choices. Fall menus will be posted on the
district website a month prior to the start of school, and monthly throughout the year. Copies of the menu
will be available at the schools upon request. Breakfast is available at all schools. Elementary schools offer
cold sandwiches and salads as alternative daily lunch choices. Secondary schools offer hot and cold
sandwiches, salads and a second hot entrée lunch choices daily. All meals are priced as a regular lunch meal.

tremsatmocharge—

Offer vs. Serve

The “offer vs. serve” federal regulation requires that students be offered (rather than served) 5 required food
components comprsing the full lunch meal. Students may choose 3, 4, or 5 lunch food items based on their
preferences instead of having to take some of each food. Students are required to take a full serving of a fruit
or vegetable at lunch as one of the meal components. Students will be offered 4 required food components
at breakfast and must choose at least 3 of the food items. Federal regulations require meals to be priced as a
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complete unit and students must pay the full price even if they did not choose the complete meal. Students
are encouraged to take all of the food items offered, because it provides a balanced meal for the best price.

Food Allergies and Special Dietary Needs

The Child Nutrition Department may honor dietary restrictions due to allergies or intolerances with the
proper documentation from a medical authority on file. A suitable alternative will be provided when possible.
For students with a lactose intolerance, a lactose reduced milk product will be provided at no extra charge on
the written request of the parent or physician. Forms for allergies and any special dietary needs are available
on the Child Nutrition Department webpage or from a building nurse. Please contact a building nurse, the
District School Nurse or the Child Nutrition Director if you have any questions.

Free and Reduced Meals

Free or reduced meals are available for children who qualify. An educational benefits form must be
completed each school year and submitted to the Child Nutrition Office for review and approval.
Applications for free or reduced meals are mailed out to each household in August. The applications are also
available online, at each Principal’s Office and in each school kitchen. Families can now complete the
educational benefits application online through Family Access. If you wish to complete your application
online, you must first log in to Family Access.~orvisit

LD 7 7 IMOTHMTCIOS T IOons . OT o7 UC Tt TIe TS 7 TOoe 7 TeTTic ety A&CI logglng iﬂ c]ick tht FOOd ‘;CI.'ViCC
button located on the left side of the screen and select a child’s name. Click the applications tab and follow

the prompts to complete the application. and-foltow-thetnstructtonsprovided—The District Child Nutrition

Office will process applications as soon as possible, however, it may take 7-10 days for an application to be

reviewed and a response sent to the parents / guardmn A letter indicating your bgneﬁ;s will be e-mailed or

mailed o lea ow proof of bene grams. Benefits
from the previous Bchool year will be camed over until October 15, 29}82019 Apphcatmns may be
completed at any time throughout the year; however, any family that has not reapplied by October
15, 26482019 will be changed to full priced meals. Families receiving MFIP, Food Stamps or FDPIR and
enrolled in Northfield Public Schools by June 15 for the following year will be directly certified by the State of
Minnesota to receive free meals and may not need to complete an application. rrdvarmee Payment will be
required for any meals purchased prior to the approval of the application.

Meal Prices

Meal prices are shown in the following charts. The monthly cost is based on 20 days per month. Extra milk
may be purchased for $0.50 per half pint at any of the school sites. Prices are subject to change, per school
board approval and state and federal regulations.

Elementary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch | Both
Full Price $1.55 $2.50 $4.05 $31.00 $50.00 | $81.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free
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Secondary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch | Both
Full Price $1.55 $2.65 $4.20 $31.00 $53.00 | $84.00
Reduced Free Free Free Free Free Free

Free Free Free Free Free Free Free

Staff / Adult / Visitor / Second Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price | $2.05 $3.70 $5.75 $41.00 $74.00 | $115.00

Staff Meals, Adult Meals, Visitor Meals and Second Meals

Parents, guardians and other family members may eat with students during their meal time. All visitors are
required to sign in at the school office. Staff meals, adult meals, visitor meals and second student meals are
priced higher because the Child Nutrition Department does not receive any federal or state reimbursement
for those meals, as we do for a student’s first meal. The cost for a non-student meal is $2.05 for breakfast and
$3-76 $3.75 for lunch. Exact change is appreciated.

A la Carte

A la carte food items are available for purchase at the Middle School, High School and for staff at the

elementary schools. Elementary students may only purchase extra milk for $0.50 per half pint. There will be

no charging of

Al a carte items if an account has a negative balance. A la carte purchases must have sufficient funds in the

account for the total purchase amount. Prices of a la carte items are posted in the school kitchens. Food items

and prices may vary throughout the year. We do not block a la carte purchases or limit the amount of money

a student spends in one day. We encourage parents/guardians to discuss their concerns with their students.
Meat-Fimes

Schoot Brealkfast Funeh

StbteyFlementary F55 =45 HBrm—H85pm

Payments

Families may pay for meals by using cash, check or Revirak online payment system. Payments may be made
daily and sent to any school the student attends. Checks should be made out to Northfield Public Schools and
must include the student’s first and last name and personal identification number (PIN). Cash payments will
be accepted in a sealed envelope with the student and parent’s first and last name, PIN number, and the
amount of payment written on the outside of the envelope. Payments may also be mailed to Northfield
Public Schools, Child Nutrition Office, 1400 Division Street South, Northfield, MN 55057. All schools have
payment envelopes and collection boxes placed in the Child Nutrition area for receipt of payments. Fach
school collects and posts money daily into individual meal accounts. Money collected will be posted into the
account as it is turned in or at least by 10:30 am and again by 2:00 pm. All other cash or check payments will
be posted the following day.
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Payments using a credit or debit card can be made online through Family Access located on the bottom of
the screen. Steps for making online payments through Family Access are as follows:
e Go to northfieldschools.org and click on the button that says “Family Access” located on
the bottom of the screen. You can either log-in to Family Access to continue or apply for a
Family Access account if you do not have one.

®  Once you have logged in to Family Access, you need to click on the Food Service tab to the
left of the screen. This will bring up your child/children. From here you click the “Make a
Payment” button next to the child’s name. This will link you to Revtrak where you can

make a payment.

Steps for making online payments at Rcvtrak directly are as follows:
e Go to https: virak.
® C(Click Food Service Payments Lhen follow prompts to complete payment.

Account Balance Statements

Statements are available upon request. To request a statement, parents/guardians or staff may contact the
kitchen at each school or the district office. We encourage the use of the Northfield Public Schools District
website to view meal account balances, view payments and purchases, or to print statements. To complete an
on-line payment, visit northfieldschools.org and click on Family Access, under the Parent Resources tab. The
Child Nutrition Department will call or email weekly through School Messenger if you sign up to be notified
for these messages or send written statements notifying families of their low meal account balance. For
information on our negative meal account balance process please visit

Refunds

Balances remaining on accounts at the end of the school year will be automatically carried forward to the
following school year. Balances follow students to their next building assignment.. Refund requests must be
submitted in writing and received by the District Child Nutrition Office no more than 5 days after the last day
of school. A check will be issued in the amount of the refund. No cash refunds will be made.

Questions /Comments
Sibley - 645-3490 Bridgewater - 664-3324 Greenvale /Longfellow- 645-3509
Middle School - 663-0668 District Office - 663-0618 High School - 663-0604

Comments regarding your student’s lunches may be directed to the Child Nutrition Department at the school
your child attends. Please place your calls before 10:30 a.m. or after 12:30 p.m.
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m1 DEPARTMENT Parent/Guardian Guide and Refusal for Student
e Participation in Statewide Testing

This information will help parents/guardians make informed decisions that benefit their children, schools, and communities.

Why statewide testing?

Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the academic
standards which are rigorous and prepare our students for career and collage.

The statewide assessments are how we 25 a state measure that curriculum and daily instruction in our schools are being aligned 1o
the academics standards, ensuring all students are being provided an equitable education. Statewide assessment results are just one
tool to monitor that we are providing our students with the education that will ensure a strong workforce and knowledgeable
citizens.

Why does participation matter?

A statewide assessment is just one measure of your student's achievement, but your student's participation Is important to
understand how effectively the education at your student’s school is aligned to the academic standards.

* In Minnesotz's implementation of the federal Every Student Succeeds Act, a student not participating in the statewide
assessments will not receive an individual score and for the purpose of school and district accountability calculations,
including oppertunities for support and recognition, will not be considered “proficient.”

* Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesots State college or university in the corresponding subject area, potentially saving the student time and
money.

s Educators and policy makers use infermation from assessments to make decisions about resources and support provided.

* Parents and the general public use assessment information to compare schools and make decisions about where to
purchase a home or to enroll their children.

* School performance results that are publicly released and used by families and communities, are negatively impacted if
students do not participate in assessments.

+  English learners not taking ACCESS or Alternate ACCESS for ELLs will not receive a score to meet English learner program
exiting criteria.

Academic Standards and Assessments
What are academic standards?

The Minnesota K-12 Academic Standards are the statewide expectations for student academic achievement. They identify the
knowledge and skills that all students must achieve in a content area and are organized by grade level School districts
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards,

What is the relationship between academic statewide assessments and the academic standards?

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their
curriculum and teaching the standards.

Minnesota Comprehensive Assessments {MCA) and ACCESS and Alternate ACCESS for English Learners
e Yastur . et Lo « Based on the WIDA English Language Development
+ Based on the Minnesota Academic Standards; given Standards.
annually In grades 3-8 and high school in reading and » Given annually to English learners in grades K-12 in reading,
mathematics; given annually In grades 5, B, and high school writing, listening, and speaking.
for science. » Majority of English learners take ACCESS for ELLs.
» Majority of students take the MCA. * Alternata ACCESS for ELLs is an option for English learners
® MTAS Is an option for students with the most significant with the most significant cognitive disabilities.
cognitive disabilities.

Northfield Public Schools - ISD #659 - 1400 Division Street South * Northfield, MN 55057



Why are these assessments effective?

Minnesota believes that in order to effectively measure what
students are learning, testing needs to be more than
answering multiple choice questions.

# To answer questions, students may need to type in
answers, drag and drop images and words, or manipulate a
graph or information.

* The Reading and Mathematics MCA are adaptive, which
means the answers a student provides determine the next
guestions the student will answer.

» The Science MCA incorporates simulations, which reguire
students to perform experiments in order to answer
gquestions.

All of these provide students the opportunity to apply critical
thinking needed for success in college and careers and show
what they know and can do.

Are there limits on local testing?

As stated in Minnesota Statutes, section 1208.301, for
students in grades 1-6, the cumuiative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 10 hours per school year. For
students in grades 7-12, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 11 hours per school year. These
limits do not include statewide testing.

In an effort to encourage transparency, the statute also
requires a district or charter school, before the first day of
each school year, to publish on its website a comprehensive
czlendar of standardized tests to be administered in the
district or charter school during that school year. The calendar
must provide the rationale for administering each assessment
and indicate whether the assessment is a local option or
required by state or federal law.

What if | choose not to have my student participate?

Parents/guardians have a right to not have their student
participate in state-required standardized assessments.
Minnesota Statutes require the department to provide
information about statewide assessments to parents/
guardians and include a form to complete if they refuse to
have their student participate. This form follows on the next
page and inciudes an area to note the reason for the refusal
to participate. Your student’s district may require additional
information.

A school or district may have additional consequences beyond
those mentioned in this document for a student not
participating in the state-required standardized assessments.
There may alsa be consequences for not participating in
assessments selected and administered at the local level.
Please contact your school for more information regarding
local decisions.

When do students take the assessments?

Each school sets their testing schedule within the
state testing window. Contact your student’s
school for information on specific testing days.

* The MCA and MTAS testing window begins in
March and ends in May.

» The ACCESS and Alternate ACCESS for ELLs
testing window begins at the end of January
and ends in March.

When do | recelve my student’s results?

Each summer, individual student reports are sent
to school districts and are provided to families no
|ater than fall conferences. The reports can be
used to see your child’s progress and help guide
future instruction.

How much time is spent on testing?

Statewide assessments are taken one time each
year; the majority of students test online. On
average, the amount of time spent taking
statewide assessments is less than 1 percent of
instructional time in a school year. The
assessments are not timed and students can
continue working as long as they need.

Why does it seem like my student is taking
more tests?

The statewide required tests are limited to those
outlined in this document. Many districts make
local decisions to administer additional tests that
the state does not require. Contact your district
for more information.

Where do | get more information?

Students and families can find out more on our
Statewide Testing page (education.mn.gov >
Students and Families > Programs and Initiatives
> Statewide Testing).
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Minnesota Statutes, section 1208 31, subdivision 4a, requires the commissioner to create and
DEPARTMENT publish a form for parents and guardians to complete if they refuse to have their student
m] OF EDUCATION participate In state-required standardized assessments. Your student’s district may require
additional information. School districts must post this three-page form on the district website
and include it In district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide Assessments

To opt out of statewid ts, the parent/guardian must complete this form and return it to the student’s school.

To best suppaort school district planning, please submit this form to the student’s school no loter than January 15 of the acodemic
schoal year. For students who enroll after o stotewide testing window begins, please submit the form within two weeks of
enroilment. A new refusal form is required each year parents/guardians wish to opt the student out of stotewlde assessments.

Date  (Thisformis only applicable forthe 20 to 20___ school year.)
Student’s Legal First Name Student’s Legal Middle Initial
Student's Legal Last Name Student’s Date of Birth
Student’s District/School Grade

Please initial to indicate you have received and reviewed information about statewide testing.

I received information on statewide assessments and choose to opt my student out. MDE provides the
Parent/Guardian Guide and Refusal for Student Participation in Statewide Testing on the MDE website
(education.mn.gov > Students and Families > Programs and Initiatives > Statewide Testing).

‘Reason for refusal: -
|
Please indicate the statewide assessment(s) you are opting the student out of this school year:

MCA/MTAS Reading MCA/MTAS Science

MCA/MTAS Mathematics ACCESS/Alternate ACCESS for ELLs
Contact your school or district for the form to opt out of local assessments.

| understand that by signing this form, my school and | may lose valuable information about how well my student is
progressing academically. As a result, my student will not receive an individual score. Refusing to participate in
statewide assessments may impact the school, district, and state’s efforts to equitably distribute resources and
support student learning; for the purpose of school and district accountability calculations, my student will not be
considered “proficient.”

If my student is in high school, | understand that by signing this form my student will not have an MCA score that
could potentially save time and money by not having to take remedial, non-credit courses at a Minnesota State
college or university.

Parent/Guardian Name (print)

Parent/Guardian Signature

rTn be completed by school or district staff only. Student 1D or MARSS Number

Posted May 2019
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Novthfield Public Schools: Our Vision

We will prepare every student for lifelong success within a world-class learning environment with a
commitment to community partnerships and sustainability.

Novrthfield Public Schools: Ouyr Mission

We deliver educational excellence that empowers all learners to engage in our dynamic world.

Beliefs
Public
Education
We believe that public

education is the
[foundation of our
demacratic republic,

Learning

We believe that
everyone can learn and
has unigue gifis and
talents that must be
nurtured and valued.
1We beleve that
learning is a lifelong,
milti-faceted process
that involves more than
acadenics.

Decision-Making
We helteve decisions
nrst be based on the
district’s mission and
beliefs and relevant
sourves of infarmation.
We believe in an gpen
decision-making process
that invites honest
dralpgse.

® Shared
Responsibility
We believe that
edueation Is the
collective responsibility
of our students,
Jamiltes, schools and
COmPNNTTTES.,

® Learning
Environment
We belreve that
everyone in our schaols
bas the right to a
positive learning
environment that
provides physical,
emotional and
intellectual safety, and
nirtures natual
respect, responsibility
and rigor.

® Diversity
We believe that all
learners bave a right fo
equitable access to
educational
apportnities.

Strategies

Quality L]

Education

We nall bire and retain
bighly qualified
educators and provide
thens with ongorng
suppport and training fo
deliver bigh quality
instruction that meets
the unique needs of all

learners. L]

Climate

We will ereate and
strenprhen an
environment that fosters
miiual regpect,
respansibility and rigor,
and ensures the right fo
physical, emational and

ntellectual safety for ¢

every person.
Curricular
Outcomes

We will implement a
consistent,
comprehensive and
challenging set of
airricslar outcomes
that reach and engage
all learners.

Stewardship

We will consistently
demonstrate good
stewardship by
analyzing information,
prionitizing needs and
managing our financial,
physical and buman
resOrIces 10 support our
mission.
Communication/
Partnerships

We wall buurld and
strengthen bridges of
apen communication
that enpage staff.
students, families and
communities as effective
pariners in education.

Diversity
We will imp lement
plans and practices that

Joster full participation

by all learners and that
address fssues that
include, but are not
{mited to, race, gender,
aulture, religion, sexal
orientation, language,
disabilities and

socio-economic factors.

Ongoing Prioyitic

Near-Term Priovities

Prionitize recruiting and retaining

diverse staff.

Robust core subject instruction.

Building and fostering relationships - commitment to
social/emotional health for all.

Develop a long-term solution that allows for reasonable
class sizes while maintaining financial stability.

Spaces that are modern, innovative, creative and flexible.
Equitable opportunities and support for all career and
college paths.
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WELCOME TO NORTHFIELD HIGH SCHOOL

This handbook has been designed to be helpful in answering questions about Northfield High School’s
programs, policies, and procedures. This handbook is not an all-inclusive list of rules but rather an outline of
expectations and procedures that assist in the operation of the school.

We welcome and encourage you to communicate with us at school. We look forward to working together
with students and parents/guardians to give the students an opportunity to be successful in their education.

Our best wishes are for a productive positive school year.

MISSION STATEMENT

Northfield High School is a community of learners who are safe, respectful and responsible.

2019-2020 NORTHFIELD HIGH SCHOOL STAFF/ADMINISTRATION

inistrati Assistants

Guidance Staff

Principal: Joel Leer

Counselors: Deborah Rasmussen
Mark Ensrud
Kathy Wiertsemna-Miller

Administrative Assistant/Bookkeeper: Lori Christophersen

Administrative Assistant: Kathy Clark

Assistant. Principals: Jeff Eckhoff & Marnie Thompson

Media Staff:

Administrative Assistant: Lynn Fossum

Media Specialist Generalist: Rebecca Glassing

Special Ed Administrative Assistant: James Clinton

Educational Assistant: Marianne Moser

Activities Director: Joel Olson

TORCH: Tessa Kiesow
Sarah Lee
Katie Theis

Ad.mir_listraﬁve Assistant: Sheryl Docken

Promise Fellows: Emily Culver
BernmetHersonRoe
Pallav Kumar

Nurse: Renee Marlenee

Police Liatson: Bart Wiese

Security Monitor (Parking): Kim Bauer

Link to Northfield High School Staff Directory
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NORTHFIELD PUBLIC SCHOOLS
2019-2020 Calendar
Approved by School Board March 12, 2018

New Tencher Activities

August 21 and 22

Pre-School Days for all Teachers

August 26-20
August 30

September 2
September 3

October 17-18

November |
November 4
November §
November 27-29

Dee. 23-Jan, 3

January 20
Junuary 24
January 27
January 28

March 20
Mar 23-27
March 30
Murch 31

May 25
Muay 31

June 3
Junc 8

June 8-9
June 10-11

Staft Development Days
Teacher Preparation Day

No School. Labar Day
First Day of School Beginning of 1™ Quarter

No School. Fall Break (MEA)

End of 1" Quarter (42 days)

No School. (Teacher Preparation Day)
Beginning of 2* Quarter

No School. Thanksgiving Break

No School. Wnter Break

No School. Dr. Martin Luther King's Birthday

End of 2™ Quarter (45 duys)/End of First Semester (87 davs)
Na School. (Teacher Preparation Day)

Beginning of 3" Quarter and Second Semester

End of 3" Quarter (39 days)

No School. Spring Break

No School. {Teacher Prepuration Day)
Beginning of 4th Quarter

No School. Memaorial Day
Graduation

Last Day of School. 2-hour carly dismissal
End of 4" Quarter (48 days); End of Semester (87 days)

No School. Stafl Development Day.
Possible makeup days for students,
Possible makeup days lor teachers only.

Students and Teachers Possible Make-Up Days for 2019-2020

* If two (2) days are cancelled, no make-up days for students or eachers.

= It three (3) duys are cancelled on or before April 13, 2020, studenes and wachers will muhke-up the
stident contact day an Monday, June 8, 20200 Staftf development day moves 1o June 9, 2020

* If four (4) days are cancelled on or before Apnl 15, 2020, students and reachers wall make-up the
studdent contact davs on Monday, June 8, 20200 and Tuesday, June Y, 2020. Staff development day moves

to June 11, 2020,

* If five (5) days are cancelled on or before Apnl 15, 2020, reachers only will make-up on Thursday, June

11, 2020.
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2019-2020 DAILY SCHEDULE

Monday Tuesday Wednesday Thursday Friday
Period Start End Start End Start End Start End Start End
Time Time Time Time Time Time Time Time Time Time
1st 7:51 8:38 7:51 8:38 8:51 9:31 T:51 8:38 7:51 8:38
Hour
2nd 8:42 9:29 8:42 9:29 9:35 10:15 8:42 9:29 8:42 9:29
Hour
3rd 9:33 10:20 9:33 10:20 10:19 10:59 9:33 10:20 9:33 10:20
Hour
4th 10:24 11:11 10:24 11:11 11:03 11:43 10:24 11:11 10:24 11:11
Hour
Flex 11:11 12:11 11:11 12:11 11:43 12:33 11:11 12:11 11:11 12:11
Hour
5th 12:16 1:03 12:16 1:03 12:37 1:17 12:16 1:03 12:16 1:03
Hour
6th 1:07 1:54 1:07 1:54 1:21 2:01 1:07 1:54 1:07 1:54
Hour
7th 1:58 2:45 1:58 2:45 2:05 2:45 1:58 2:45 1:58 2:45
Hour

MEDIA CENTER HOURS

Monday - Thursday 7:15 am — 3:15 pm
Friday 7:15 am — 3:00 pm

VISIT YOUR GUIDANCE COUNSELOR ACCORDING TO THE FIRST LETTER IN
YOUR LAST NAME

Ms. Wiertsema-Miller

Mr. Ensrud

Ms. Rasmussen

HIGH SCHOOL CODE 241-855

H-O

P-Z
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GRADUATION REQUIREMENTS

Current freshmen, sophomores, juniors and seniors must earn 23 credits. Sixteen credits must be earned in
the following arcas: English 4 credits, Social Studies 3.5 credits, Math 3 credits, Science 3 credits, Physical
Education 1 credit, Art 1 credit and Health .5 credit. The remaining 7 credits can be earned in elective
courses.

IMPORTANT SCHOOL NUMBERS

24 HOUR ATTENDANCE LINE 663-0616
Activities Hotline for each day’s activities 645-3456
Principal’s Office to contact teachers 663-0630
Guidance Office counselors, grades, transcripts ~ 663-0636
Assistant Principal discipline, attendance 663-0635
Nurse’s Office 663-0634
Activities Office 663-0632

GRADE POINTS

A = 4.000 B- = 2.667 D+ = 1.333
A- = 3.667 C+ = 2333 D = 1.000
B+ = 3.333 C = 2.000 D- = 667
B = 3.000 C- = 1.667 F = 0

“A” Honor Roll = 3.6 - 4.0 g.p.a.
“B” Honor Roll = 2.6 - 3.59 g.p.a.

STUDENT COUNCIL 20198-202019

Representing the class of 20223: Elise Clay, Liv Fossum, Graham Lideen, Kiara Rosas, Andrew Ryden
Representing the class of 20242: Rahmah Abdulai, Annie Frank, Peder Lindell, Saija Maki-Waller, Jose Vazquez
Representing the class of 20261: Marissa Gallardo, Leah Kovach, Athena Pitsavas, Isabella Schmidt, Luke Stanga
Representing the class of 204920: StarT; I b Bt t
Advisors: Danielle Crase and Joe Jorgensen

Northfield Public Schools - ISD #6859 * 1400 Division Street South * Northfield, MN 55057




ATTENDANCE INFORMATION

Attendance at school is a shared responsibility between the individual student, and his/her parents/guardians
and the school. State law stipulates that it is the parent’s/guardian’s responsibility to ensure that their
son/daughter attends school. The expectation is for parents/guardians to provide an honest reason for
absence or tardiness and the school determines whether a student’s absence/tardiness 1s excused or
unexcused.

Learning is enhanced by regular school attendance. Regular attendance assists in maximizing the educational
benefits for each individual student.

With the implementation of the 1:1 iPad initiative, it is the expectation of the staff at NHS that students be
responsible for monitoring their attendance. If a student determines that a teacher has made an error in
reporting his/her attendance, it is the student’s responsibility to communicate with the teacher to resolve the
attendance report. After five school days, the report will stand and the absence will be considered unexcused.

Absence Procedure

If a student must be absent from class or arrive late to school, the student’s parent/guardian must call the
Attendance Line at 663-0616 the day of the absence or earlier. The attendance line is available 24 hours a day for
your convenience. Absences must be excused within 24 hours or the absence may remain unexcused.

If the school and parent/guardian do not connect on the day of the absence, a note from a parent/guardian will be
accepted the next morning. Absences may no longer be excused after the day the student rerurns.
Parents/guardians are encouraged to apply for an online access number to view their student attendance. See
website for more information to Family Access.

All students who become ill during the school day are required to check out with the nurse’s office prior to leaving
the building. Check out must include contact between school officials and parents/guardian prior to leaving the
building. failure to properly check out with the nurse’s office will cause the student to be unexcused and

consequences may be assigned.

Any student, who leaves the building for any reason, without checking out, is considered unexcused. checking out
means contact between parent/guardian and school official before the student leaves the building.

Excessive Absences

The absence limit per semester is eleven (11). Upon the twelfth (12th) absence, the student may not earn
credit in the class for the semester. (School sponsored activities/field trips, chronic medical conditions
verified by a physician and extended medical excuses of at least three consecutive days verified by a physician

are the only days that “do not count” in the 11 absences allowed per semester). Fhtstsnotmeant-totmply

- ]
excesstrely—absent: In addition, students may lose credit upon reaching 3 unexcused absences in a class.
Students with excessive absences will be referred to the Student Support Team (SS8T) for intervention,

Absence Appeal

If a student, the parent/guardian, or the school feels that extenuating circumstances caused the
excused/unexcused absence limit to be exceeded; an appeal may be filed with the Assistant Principal. The
student/parents are responsible for filing an appeal by contacting the Assistant Principal’s Office at 663-0635.
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Attendance and-€o-Curricular Activities Policy - Students

In order to practice, rehearse, compete or ; NHS co- he student must be in

attendance that day for a minimum of four class the last 4 periods of the day. Pre-arranged absences with

h val o - P Assistant Princt or Activities Director will be conside xception t

Students with unexcused a
ssive with succeeding unexcused absences and truancies.

Attendance (FAN) at Post-Season Competition

Students must have their parent/guardian excuse them BEFORE the day of the event. NO PHONE CALLS
OR NOTES WILL BE ACCEPTED THE DAY OF THE EVENT. The absence must be pre-excused.
Students who do not have a parent excuse them before the event will be considered unexcused. Attendance at
an event will count towards the attendance policy, except for students who are participants in that activity for
NHS.

Eligibility for Activities
Academic Fligibility Policy- u

Excused/Unexcused Absences
Excused absences include -

illness
medical appointment (that cannot be made outside of the school day)
post-secondary school visits
family vacations/outings (with a parent/guardian)
family emergencies verified by a parent/guardian (serious family illness, injury or death)
absences caused by participation in school sponsored activities
Unexcused absences include but are not limited to-
overslecping
car trouble
Unexcused tardiness for more than fifteen minutes is considered an unexcused absence.
Missing Classes - Students ate not allowed to miss classes in order to make-up or complete work for another
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class. Parents may not excuse qtudcnts from c]mbe:, to ma_l\c up or complete work for anoLher class. The

Homework Make-Up Policy
If you are absent- Email Teachers directly asking for homework, Check Schoology, Check teacher

websites for assignments or Call a friend and ask them to bring work home for you.

If you know you will be absent, it is your responsibility to connect with your teachers for your homework in
advance. You will still need to report your absence to the Attendance Office.

The entire responsibility for making up school work missed due to any absence lies with the student. All
classroom teachers will have a procedure for obtaining that make-up work.
1. Students may make up work missed due to an excused absence. Work missed as a result of an
unexcused absence cannot be made up.
Students will have two days after returning from an absence to make arrangements with the teacher
for completing work missed during the absence. Failure to make arrangements or failure to follow
through with those arrangements will result in losing the right to make up the missed assignments.
3. Previously announced tests or projects are due immediately upon return to school. Individual
Departments may elect to enforce alternative make-up test procedures.

)

Passes to Leave Campus
Under no circumstances may any student just sign-out and leave school. A student must have an excused
reason to leave school and must be issued a pass to leave the building. Failure to follow this procedure will

result in disciplinary consequences.

Tardiness
Anyone not in the room at the bell is considered tardy. Two tardies are allowed per quarter. The third, fourth

and fifth tardy will result in disciplinary consequences. The sixth may result in permanent removal from class.
Unexcused tardiness for more than fifteen minutes is considered an unexcused absence.
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ACADEMIC INFORMATION

ACADEMIC HONOR ROLL

Each quarter’s grades are used to determine the Honor Roll. To qualify for the Honor Roll, students have to
be enrolled in five NHS courses (this may include a student who is enrolled in four NHS classes and a PSEO
class or Senior Honors class at St. Olaf or Carleton College.)

AUDITING CLASSES
Auditing means taking a course for a personal benefit, but not for a grade or credit. The following steps must
be followed:
1. The course must be an elective.
At the time of registration, the student must declare the intent to audit to the counselor.
The student must secure written permission from the teacher and return the form to the

2

counselor.

4. After this, if class size permits, the student will be scheduled for the class. Students auditing are
considered regular class members regarding attendance, class participation, and examinations
with one exception: the student will not be expected to complete outside assignments.

COURSE INCOMPLETES
Students who receive an “Incomplete” grade at the end of a quarter must make up the work within 2 wecks
unless additional time has been granted by the teacher and assistant principal.

COURSE STRUCTURE

Courses at Northfield High School are all one semester in length. A semester course awards 1 /2 credit for
successful completion. If a student fails one semester, he/she needs to repeat that failed semester. The grade
of record is the final semester grade. This is the grade that is entered on the students’ permanent record card
and is used to determine cumulative grade point average and class rank. For a full-year course there are two
grades of record, one for the first semester and one for the second semester.

COURSE DROP/ADD POLICY

Course requests in early spring lead to schedules that are very difficult to adjust - especially when it comes to
electives. If a scheduling conflict occurs, one or more student-selected alternate courses will be added to
student schedules as necessary. If a schedule change is necessary for graduation or in order to carry at least six
classes, students can initiate these changes on the designated schedule change day the week before school
begins. Once the school year begins, the only allowed changes will be to drop a class for a study hall if there
are seven classes in place or to add a class that is for required graduation credits. Students who have seven
classes on their schedule and drop one in order to take a study hall must do so via a Drop/Add form before
the midquarter point of the semester, which is approximately four weeks into the semester. Students who
have six classes and wish to drop one must also add a replacement course via a Drop/Add form by the end
of the fifth day of the semester. Students may not have two study halls/open hours (Senior Transition, TA) in
the same semester. Dropping a course after the deadline results in a failing semester grade for the class.

FINAL EXAMS

Final examinations will count no more than 20% of the final semester grade. Any exam changes must be
approved by an administrator prior to exams beginning.
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GRADING SYSTEM
Student grade point averages and ranks are calculated by two possible methods. Under the “Normal” system,
all courses are equally weighted according to the following system:

A+/A =40 B+=3.333 C+=2.333 D+=1.333

A-=3.667 B=3.0 C=2.0 D=1.0
B-=2.667 C-=1.667 D-=0.667
F=0

Under the “Weighted” system, all Advanced Placement course grades are weighted an additional 25% in GPA
points as follows:
A=5.0 B=3.75 C=25

MID-YEAR GRADUATES

Students who can meet the necessary state and local requirements are eligible to graduate after the first
semester of their senior year. Students desiring to graduate early must receive permission from the principal
when registering for their senior year. Students are not eligible to participate in any school activities once they
graduate. However, mid-year graduates may participate in the end-of-the-year commencement program.

MINIMUM CLASS LOAD

The minimum class load for all students at Northfield High School shall be six courses each semester.
Students in grades 9-12 are required to be in school seven periods each day unless he/she has arranged with
the assistant principal for a senior transition or he/she is enrolled in a high school vocational class or post
secondary courses.

PASS-FAIL
A course taken under the pass-fail procedure will be evaluated with a “pass™ or “fail” rather than the standard
A, B, C, D, F grade. The following steps will be followed:
1. At time of registrati