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INDEPENDENT SCHOOL DISTRICT 659
REGULAR SCHOOL BOARD MEETING
Tuesday, May 28, 2019 7:00 PM
Northfield High School, Media Center

AGENDA
Call to Order
Table File / Adoption of Agenda
Public Comment
Announcements and Recognitions
Items for Discussion and Reports
Flex Hour: Career & College Readiness Update
Achievement and Integration Program Presentation
Proposed 2019-2020 General Fund Budget

Policy Committee Recommendations - First Reading
Family/Program/Co-Curricular/Student Citizenship Handbooks - First Reading

moO®>

Committee Reports

Consent Agenda

Approval of Minutes

Gift Agreements

District Youth Council Membership
Personnel ltems

COowe»

Superintendent's Report
A. Items for Individual Action
1. Resolution Approving And Authorizing The Execution Of A Lease Agreement, A Ground Lease
Agreement And Related Documents And Certificates
2. Bridgewater Bid Approval
3. Gleason Property Purchase Agreement

Items for Information
A. Construction Update #8

Future Meetings
A. Monday, June 10, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
B.  Monday, July 8, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
C. Monday, August 12, 2019, 7:00 PM, Regular Board Mecting, NHS Media Center

Adjournment
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NORTHFIELD PUBLIC SCHOOLS
MEMORANDUM

Tuesday, May 28, 2019, 7:00 PM
Northfield High School Media Center

Members of the Board of Education
Matthew Hillmann, Ed.D., Superintendent
Explanation of Agenda Items for Tuesday, May 28, 2019, Regular School Board Meeting

Call to Order
Agenda Changes / Table File

Public Comment

This is an opportunity for residents of the Notrthfield School District to address the Board. You are requested to do so from the podium.
After being recognized by the chairt, each individual will identify themselves and the group they represent, if any. Please state your reason
for addressing the Board. To ensure that all individuals have a chance to speak, speakers will be limited to one three-minute presentation.
This is not a ime to debate an issue, but for the Board to hear your comments. The Minnesota Government Data Practices Act
prohibits comment about specific student matters, even without naming the student, in open session. This includes the public comment
portion of our meeting. The Board respects and values input on student matters, but when it relates to a specific student or to a specific
student matter, such input must be heard by the appropriate personnel - such as the building principal ot superintendent - and not during
an open meeting of the School Board.

Announcements and Recognitions

Items for Discussion and Reports
A. Flex Hour: Career & College Readiness Update
Northfield High School Principal Joel Leet, and Matk Ensrud, Guidance Counselor at Northfield High
School will update the Board on the Flex schedule and the implementation of the Career and College
Readiness initiative.

B. Achievemen Integration Program Presentation
Mary Grace Hanson, Director of Teaching & Learning, will present the Achievement and Integration Plan
(A&I) for Northfield Public Schools. The purpose of A&l is to pursue racial and economic integration,
increase student achievement, create equitable educational opportunities, and reduce academic disparities
based on students’ diverse racial, ethnic, and economic backgrounds. Upon approval by a Board vote, the plan
is submitted to MDE for final adjustments and approval. This is a three-year plan with annual updates
included in the World’s Best Workforce presentation and an updated budget. This will be an item for
individual action at the next Board meeting,

C. Proposed 2019-2020 General Fund Budget
Val Mertesdorf, Director of Finance, will present the 2019-2020 proposed General Fund Budget. Included in

the Board materials are the assumption and parameters for revenues and expenditures used to develop the
budget. No action is required at this meeting,

D. Policy Committee Recommendations - First Reading
The Policy Committee established a four year review cycle of all District policies: Year 1 (2018-19): 200 series,

800 series, 900 series; Year 2 (2019-20): 300 series, 400 series; Year 3 (2020-21): 100 series, 500 series; Year 4
(2021-22): 600 series, 700 series. This committee will also annually review student handbooks. Erin Bailey,

Director of Community Services, will present the committee’s recommendations on Policy 902. Dr. Hillmann
will present the committee’s recommendations on Policies 531, 722, and renumbering current Policy 722 to
Policy 719. This will be an item for individual action at the next Board meeting

E.




Dr. Hillmann will present the Policy Committee’s recommendations on the 2019-2020 handbooks for:
Elementary Schools, Middle School, High School, ALC, Eatly Ventures, Kid Ventures, Hand In Hand, Parent
Co-Curricular Handbook, and the Student Citizenship Handbook. This will be an item for individual action at
the next Board meeting,

VI.  Committee Reports

VII.  Consent Agenda
Recommendation: Motion to approve the following items listed under the Consent Grouping,
A. Minutes

Minutes of the Regular School Board meeting held on May 13, 2019.

B. Gift Agreements
e A $1,966.53 gift for books for third grade at Greenvale Park Elementary.

e A $4,776.00 donation for the Amplification System.

C. District Youth Council Membership

The following student is being recommended to serve on the District Youth Council during the 2019-2020
school year:

Rising Sophomore: Kiara Rosas

D. Personnel Items

a) Appointments
1. Tory Borovsky, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$12.11/hr.

2. Paul Eddy, Head Girls Varsity Basketball Coach for 2 hours/day for 5 days/week at the High School,
beginning 11/11/2019. Level A, Step 6

3. Claire Edwards, KidVentures Student Site Assistant for up to 3 hours/day at Sibley, beginning 08/26/2019;
$9.86/hr.

4. Abigail Estep, Summer Aquatics Position with Community Services, beginning 05/29/2019-08/31/2019;
WSI Instructor $11.00/hr., Lifeguard $10.00/hr.

5. Correction: Mitzi Holden, Summer PLUS Custodian for 5 hours/day Mon.-Thurs at Greenvale Park,
beginning 06/17/2019-08/01/2019; $16.84/hr.

6. Chase Marlenee, Event Workers-Softball Umpire at the High School, beginning 05/10/2019.

7. Larson Ringlien, Summer Recreation Position-Junior Tennis with Community Services, beginning
05/29/2019-08/31/2019; $1,500 Stipend

8. Victoria Rivera, Summer Recreation Position with Community Services, beginning
06/10/2019-08/31/2019; Super Kids $9.86/hr., Soccer Supervisor $10.50/hr.

9. Robert Swenson, Summer Recreation Position with Community Services, beginning
05/29/2019-08/31/2019; $9.86/hr.

10. Summer Recreation Positions #2908, Effective May 29. 2019 — August 31, 2019
Beth LaCanne — Tennis Supervisor $18.86/hour
Dez Young — Tennis $10.36/hour
Abby Borene — CS Tennis $10.36/hour
Sarah Will — CS Tennis $10.36/hour, JTT $1,800 Stipend ($450 X 4 payroll periods) — will denote on time
sheet
Mark Welinski — JTT $2,000 Stipend ($500 X 4 payroll periods) — will denote on time sheet
Fran Finali — Track $10.25/hour
Emma Johnson — T-ball, Little League, Softball Supervisor $10.50/hour
Andrew Pahs — T-ball, Little League, Softball Supervisor $10.96/hour
Anika Guggisberg — Softball $10.11/hour
Zoe Ingersoll — General Recreation $10.11/hour

Summer Recreation Positions #2909, Effective May 29. 2019 — August 31. 2019

Bronte Karvel-Fuller, Aquatics Supervisor, $11/hour
Marcella Manivel — Aquatics Class Lead $10.50/hour, Lifeguard $10.46/hour, Swim Aide $10.11/hour
Bryce Malecha — Aquatics Class Lead $10.50/hour, Lifeguard $10.46/hour, Swim Aide $10.11/hour




Lauren Moravchik — Aquatics Class Lead $10.50/hour, Lifeguard $10.25/hour, Swim Aide $10.11/hour
Hannah Ringlien — Aquatics Class Lead $10.50/hour, Lifeguard $10/hour, Swim Aide $9.86/hour

Grace Neuger — Aquatics Class Lead $10.50/hour, Lifeguard $10.46/hour, Swim Aide $10.11/hour

Ava O’Hara-Brantner — Aquatics Class Lead $10.50/hour, Lifeguard $10.46/hour, Swim Aide $10.11/hour.

b) Increase/Decrease/Change in Assignment

1. Danielle Amundson, Teacher at Greenvale Park, add Compafieros Lead/Mentor Teacher at Greenvale Park,
effective 08/26/2019-06/08/2020; $750 Stipend

2. Kathleen Beck, Spec Ed EA-PCA at Sibley, change to Spec Ed EA-PCA at Greenvale Park, effective
05/07/2019-06/07/2019.

3. Ray Coudret, Teacher at the High School, add ALC Summer School Teacher for up to 5 hours/day
Mon.-Thurs. at the ALC, effective 06/10/2019-07/25/2019; Lane/Step

4. Martha Donahoe, Office Specialist-Community Services, add 2 days to work calendar, effective
07/01/2019.

5. Peggy Fink, ACT Testing Accommodations Coordinator at the High School, continuing position for
2019-20 school year, effective 07/01/2019-06/30/2020.

6. Denise Halvorson, Teacher at the High School, add Summer PLUS Teacher for up to 2 hours/day
Mon.-Thurs. at Greenvale Park, effective 06/17/2019-08/01/2019; Yr. 2-$27.11/hr.

7. Elizabeth Larson, Teacher at Bridgewater, add Compaiieros Lead/Mentor Teacher at Bridgewater, effective
08/26/2019-06/08/2020; $750 Stipend

8. April Ostermann, Teacher at Sibley, add Compaiieros Lead/Mentor Teacher at Sibley, effective
08/26/2019-06/08/2020; $750 Stipend

9. Emma Rasmussen, Track Staff with Community Services, change to Track Supervisor with Community
Services, effective 5/29/2019-08/31/2019; $10.50/hr.

10. Jon Thompson, .80 FTE Social Studies Teacher at the High School, change to Social Studies-LTS Robia .40
FTE; LTS Dahle .20 FTE; Ongoing .30 FTE; and MTSS .10 FTE = 1.0 FTE at the High School, effective
08/26/2019-06/05/2020.

c) Leave of Absence

1. Emily Grote, HR Generalist at the District Office, Family/Medical Leave of Absence for Childcare,
effective on or about November 1, 2019 for 12 work weeks.
2. Rhea Mehrkens, Teacher at the Middle School, Unpaid Leave of Absence for the 2019-2020 school year.

d) Retirements/Resignations/Terminations

1. Rachel Hoffelt, Teacher at the High School, resignation effective at the end of the 2018-2019 school year.

2. Oliver Reitan, Teacher at the High School and Middle School, resignation effective at the end of the
2018-2019 school year.

3. James Urick, AP Test Proctor at the High School, declined position effective 05/06/2019.

4. Pamela Urick, AP Test Proctor at the High School, declined position effective 05/06/2019.

* Conditional offers of employment are subject to successful completion of a criminal background check and Prework screening (if applicable)

VIHI.  Superintendent's Report
A. Items for Individual Action

1;

Resolution Approving And Authorizin
Agreement And Related Documents And Certificates. A representative from Ehlers will present and
review the proposal to provide tax-exempt lease-purchase financing for the purchase of an existing
property and the building located theron. The Board is asked to adopt the Resolution Approving and
Authorizing the Execution of A Lease Agreement, A Ground Lease Agreement and Related Documents
and Certificates.

Superintendent’s Recommendation: Motion to adopt the Resolution Approving and Authorizing the
Execution of A Lease Agreement, A Ground Lease Agreement and Related Documents and Certificates
as presented.

Bridgewater Bid Approval. There were a total of 60 bids received in 20 categories. We did not receive bids
for asphalt paving and signage. Based on the bids received and the current budget, the Board is asked to
allow contracts to be issued to the low bidders as presented at a cost of $1,545,540, as well as approval
for the General Conditions fee of $185,000, and the Construction Contingency fee of $30,286.



Superintendent’s Recommendation: Motion to allow contracts to be issued to the low bidders for the
Bridgewater Elementary School addition and renovation at a cost of $1,545,540, the General Conditions
fee of $185,000, and the Construction Contingency fee of $30,2806 as presented.

3. Gleason Property Purchase Agreement. The Board is requested to approve a purchase agreement
between Independent School District #659 Northfield Public Schools and Gleason Real Estate Holdings,

LLLP. This purchase agreement is for 3.49 acres adjacent to “The Shop” at a cost of $§180,000.

Superintendent’s Recommendation: Motion to approve the purchase agreement between Independent
School District #659 Notthfield Public Schools and Gleason Real Estate Holdings, LLLP for 3.49 acres
adjacent to “The Shop” at a cost of $180,000.

IX.  Items for Information
A. Construction Update #8. Dr. Hillmann will provide an update on the District’s construction projects.

X.  Future Meetings
A. Monday, June 10, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
B. Monday, July 8, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
C. Monday, August 12, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center

XI.  Adjournment
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Career & College Readiness
Spring Update
Joel Leer & Mark Ensrud

2018-19
Presented to the Board on May 28, 2019

What got us to 2018-19 Implementation:

Two conversations converged in the 2017-18 school year that lead us to both the FLEX schedule and the current CCR program. The
| first, regarding FLEX, began at the department chair level focused on lessening the hectic rat-race nature of our school day. The
~ second began as a result of the requirement that we implement a career and college readiness initiative. Months of dialogue led to a

vote by building teachers on the following question:

Should the Northfield High School teaching staff adopt a Flex schedule, which would include, in part, an activity period where the teaching staff
would implement Career and College readiness curriculum to students no more than 25 minutes per week?
a. Ifapproved by 70% of votes cast by teaching staff, this plan will go into effect for 2 years beginning fall of 2018.
b. Prior to the conclusion of a school year on any even numbered year (i.e. every two years), high school staff will vote to reauthorize
said activity period.
¢. Career and College Readiness Curriculum shall be chosen, outlined and modified by members of the Northfield High School teaching

staff.
d. Daily schedule s outlined in addendum.

The ballot passed with the following vote totals and percentages:
Yes: 59 or 85.5%
No: 10 or 14.5%

The result of that vote lead to the creation of a FLEX petiod implementation team that prepared the staff and students for FLEX and
CCR to start at the beginning of the 2018-19 school year.

2018-19 Implementation Model:
® Shared leadership by grade level: two staff members took lead in planning scope and sequence for each grade level. Planning

and organizing took place over summer and throughout school year.

e CCR Cobhorts took place once per week, on Tuesday, during the first or second half of Flex Hour. Grades 9 and 12 had CCR
1st half of Flex Hour and grades 10 and 11 had CCR 2nd half of Flex Hour.

® 32 Weeks at 25 minutes per session = 800 minutes, that is the equivalent of 17 47-minute class periods. That’s less than half a

quarter (our average is 43.5 days in a quarter).

Goals/Obijectives of CCR Cohorts:
e By 2019, 100% of Northfield graduates will develop a realistic plan for their future tailored to each student’s interests,
skills and abilities and share that plan with a caring adult
e Completing the above goal will improve both graduation rates and postsecondary completion rates (Northfield
Promise Career & College Readiness Action Team goals)
e Building and fostering relationships (district near-term priority)
e Equitable opportunities and support for all career and college paths (district near-term priority)



What NHS used to meet Goals/Obijectives stated above?
o Ramp-Up to Readiness: Five Pillars frame the Ramp-Up to Readiness curriculum: Academic Readiness, Admissions

Readiness, Career Readiness, Financial Readiness, and Social/Emotional Readiness. Learning and reflection about each

are embedded in the curticulum so that students learn more about these areas in age appropriate ways.
©  Naviance Student: Our school purchased Naviance to help students explore their interests and strengths and develop
a course of study that matches long-term goals with an actionable plan. Naviance Student also contains access to free

ACT prep and provides a way to manage the college application process.

CCR Cohort Student Expectations:
1. Attend
2. Participate (submit activities)
3. Understand goals and objectives
4. With regular attendance and participation, a note is included on each student’s transcript to the effect of: “Student has

successfully completed years of Career and College Readiness activities at Northfield High School.”

Student and Staff Input/Feedback:
See Google Slide Deck

2019-2020 Plans and Modifications:
® Teachers stay with same grade level
® Rosters housed in Skyward
0 9th grade mixed, formed based on Link groups
© 10th grade mixed
© 11th grade by interest area and postsecondary plan (self-report)
0 12th grade by postsecondary plan and interest area (self-report)
® Grade level emphases/themes
0 9th grade: Understanding Self (interests, strengths, skills needed for school and life), 3 Link-specific sessions in 1st
semester
0 10th grade: Exploring and Understanding Careers
0 11th grade: Pathways to Careers - postsecondary training and education
0 12th grade: Building the Individual Path
® DPotential Framework Questions to Finalize:
0 Increasing autonomy and individual needs throughout four years
o Credit-bearing or consequence bearing - accountability measures - how similar or different to typical class
m  9th - every week
m  10th - every other week in person - with task/menu every other week
m  11th - every other week in person
m  12th - PLP approach with advisots - once per month whole group

Staff Development and Support:
e Continue shared staffing model of leadership: two leaders per grade level
e NEED for a supported coordinator
® Time for planning this summer
®

Support for leaders throughout the school year in terms of time or money



Career & College

Readiness

Spring Update
May 28, 2019
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How We Got Here

e What got us to 2018-19 Implementation
e 2018-19 Implementation Model

e Goals/Objectives of CCR Cohorts:

o By 2019, 100% of Northfield graduates will develop a realistic plan for their future tailored to each student’s
interests, skills and abilities and share that plan with a caring adult

o  Completing the above goal will improve both graduation rates and postsecondary completion rates (Northfield
Promise Career & College Readiness Action Team goals)

o  Building and fostering relationships (district near-term priority)
o  Equitable opportunities and support for all career and college paths (district near-term priority)
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STAFF INPUT (55 respondents) after first semester:

PUBLIC SCHOOLS




Which postsecondary readiness category do you feel has been covered
best so far?

55 responses

@ Academic Readiness

@ Admissions (for postsecondary)
Readiness

/" 14.5% ) Career Readiness
@ Financial Readiness
@ Social Emotional Readiness
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Which postsecondary readiness category do you feel has been covered
least or least effectively so far?

55 responses

@ Academic Readiness

@ Admissions (for postsecondary)
Readiness

 Career Readiness
@ Financial Readiness

w @ Social Emotional Readiness

@Northfield
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Organizers know the content and format of the activities can be better.
What do you think is most important in improving content and format?

55 responses

@ More small group discussion

@ More whole group discussion and
conversation

' More individual work (handouts,
reflections, etc.)

@ More videos

More interactive or hands on activities

More speakers

@ More clearly connecting activities to the here and now
More clearly connecting activities to future plans

ONorthfield
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STUDENT INPUT
(872 Respondents) after first semester:
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What is the best part of your CCR Cohort?

872 responses

@ The teacher and how they are
working with you/your cohort
@ The other students in the cohort

" The content of activities and/or
activities themselves

ONorthfield
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Organizers know the content and format of the activities can be better.
What do you think is most important in improving content and format?

872 responses

@ More small group discussion

@ More whole group discussion and
conversation

~ More individual work (handouts,
reflections, etc.)

More videos

More interactive or hands on activities

@ More speakers

@ More clearly connecting activities to the here and now
More clearly connecting activities to future plans

@Northfield
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Which postsecondary readiness category do you feel was covered best so
far?

872 responses

@ Academic Readiness

@ Admissions (for postsecondary)
Readiness

. Career Readiness
@ Financial Readiness
@ Social Emotional Readiness

@Northfield
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Which postsecondary readiness category is most important to you?

872 responses

@ Academic Readiness

@ Admissions (for postsecondary)
readiness

. Career Readiness
@ Financial Readiness
@ Social Emotional Readiness

ONorthfield
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2019-2020 Plans and Modifications:

e Teachers stay with same grade level
e Rosters housed in Skyward -
o  9th grade mixed, formed based on Link groups
o  10th grade mixed
o  11th grade by interest area and postsecondary plan (self-report)
o  12th grade by postsecondary plan and interest area (self-report)
e  Grade level emphases/themes
o  9th grade: Understanding Self (interests, strengths, skills needed for school and life), 3 Link-specific sessions in 1st
semester
o  10th grade: Exploring and Understanding Careers; Pre-ACT prep and follow-up

o 11th grade: Pathways to Careers - postsecondary training and education - ACT or Accuplacer or ASVAB
o  12th grade: Building the Individual Path

@Northfield
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Additional Considerations...

e Potential Framework Questions to Finalize:
o Increasing autonomy and individual needs throughout four years
o  Credit-bearing or consequence bearing - accountability measures for both attendance and participation - how similar or
different to a typical class should this be?

m  9th - every week
m  10th - every other week in person - with task/menu every other week
m  11th - every other week in person
m  12th - PLP approach with advisors - once per month whole group

e Staff Development and Support:

Continue shared staffing model of leadership: two leaders per grade level
NEED for a supported coordinator

Time for planning this summer

Support for leaders throughout the school year in terms of time or money

o O 0 O
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Achievement and Integration Plan
Mary Grace Hanson

2018-19
Presented to the Board on May 28, 2019

The Minnesota Department of Education (MDE) notified Northfield Public Schools (NPS) in mid-March that NPS is eligible to
participate in the Achievement and Integration Plan (A & I). The due date for the written plan was March 15. Because MDE notified
NPS just days before the due date, the deadline was extended until mid-June. NPS is eligible for this program because our district
borders the Faribault Public School District-the racially isolated school district. The purpose of the Achievement and Integration
Program aligns very well with the NPS vision and mission statement as well as the priorities.

We began the learning and planning process in March with a Leadership Team meeting. We have added people to the table as the
discussion and planning evolved. I had a meeting with Heidi Oanes of Faribault and the NHS District Youth Council as part of this
process. The A & I requirements include a board presentation and vote. If the plan is approved, it is then submitted to MDE for final
adjustments and approval. This is a three year plan with annual updates included in the World’s Best Workforce presentation and an

updated budget.

Goal 1: 80% of HS seniors will demonstrate college/career/choice readiness by reaching an ACT college ready benchmark of 21 OR
an Accuplacer score of 250. The strategics that will be used to help meet this goal include the Odysseyware program at the High
School, an academic advocate at the ALC, a diversity and integration liaison for K-12, a youth development coordinator for the Plus
program students and families, and a coordinator for the HS Multi Tiered System of Supports (MTSS) program.

Goal 2: The reading proficiency gap between Non-FRP and FRP student groups at NMS will decrease from 27% in 2018 to 14% in
2022 by increasing the proficiency rate of each student group. The strategy that will be used to help meet this goal is to implement the
Advancement Via Individual Determination (AVID) program at the Middle School. The 2019-20 school year will be used for planning
and training with student implementation to begin in school year 2020-21.

Integration Goal: Students from the four school districts in the Cannon River Collaborative (Northfield, Faribault, WEM, and TCU)
will meet to discuss, analyze, and generate ideas of data from each district. Students who attend should represent the racial diversity of
each district. Northfield will host the first Data Summit at Carleton during the Carleton fall/winter break. Bringing the students
together will lead to greater understanding of the diversity of the populations of each district and the challenges and opportunities
provided by that diversity.

Proposed Budget: The budget reflects the requirements of the A & I plan. At least 80% must be used for direct student expenses; with
the remaining 20%: up to 20% can be used for professional development, and no more than 10% for administration costs. The budget
will be adjusted to reflect the actual expenses of AVID training and salary and benefits for people who are hired to fill the positions.

Potential Modifications: The Reading Corps internal coach may need to be adjusted depending on requirements of Reading Corps. Due
to the dates of AVID training (July 1, 2, 3), the number of people who are able to attend and be trained may need to be adjusted.
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Our NPS Vision: We will prepare
every student for lifelong success
within a world-class learning
environment with a commitment to
community partnerships and
sustainability.

Our NPS Mission: We deliver
educational excellence that
empowers all learners to engage in
our dynamic world.

@Northfield

PUBLIC SCHOOLS

The purpose of A & | is to:

Pursue racial and economic
Integration

Increase student achievement
Create equitable educational
opportunities

Reduce academic disparities
based on students’ diverse
racial, ethnic, and economic
backgrounds



March:
Notified by
MDE of
A&l
eligibility
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June:
Submit to
MDE; make
modifications

April:
Leadership
and
Planning
Meetings

May/June:

Board
Presentation
and Vote

July, 2019-
June, 2022:

Implement
A & | Plan



Goal 1: 80% of HS seniors will demonstrate college/career/choice readiness by reaching an ACT
college ready benchmark of 21 OR an Accuplacer score of 250

Aligns with WBWF Goal #4: All students are Strategies:
ready for career and college.

e Odysseyware
Objectives: To provide equitable academic e Academic Advocate: ALC
opportunities for all students; to provide support e Reading Corps Internal Coach
for students and families as they access the e Diversity and Integration Liaison K-12
education system; to determine timely and e Youth Development Liaison and
correct interventions for students. Coordinator: Plus Program

MTSS Coordinator

Key Indicators of Progress: At the end of the e Parent Communication

freshman year, we will identify students who will
not be college/career/choice ready on the ACT.
We will intervene with 100% of the students who
score below the benchmark.

@Northfield
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Goal 2: The reading proficiency gap between Non-FRP and FRP student groups
at NMS will decrease from 27% in 2018 to 14% in 2022 by increasing the

proficiency rate of each student group.

Aligns with WBWF Goal #3: All racial and
economic achievement gaps between students
are closed.

Objectives:To provide equitable academic
opportunities, to prepare students for more
rigorous HS coursework; to close the
achievement gap between Non-FRP and FRP
students.

Key Indicators of Progress: 8th Grade MCA
Reading and Math scores.

Strategy: Advancement Via Individual
Determination (AVID)

2019-20: Planning Year

2020-21: Implementation Year

@Northfield

PUBLIC SCHOOLS




Student Integration Activity

Data Summit for Students

Four schools: Northfield, Faribault, WEM, TCU
Hosted by Northfield; held at Carleton

Late November or early December

District Youth Council will participate in the planning
and leadership

@Northfield
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Proposed Budget

Total available: $369,298
Student contact strategies: $258,508

Professional Development: $73,860

Administration: $42,000

ONorthfield,.




Potential Modifications

e Reading Corps Internal Coach
e AVID Implementation: Staff to be trained
e Budget adjustments

LLLLLLLLLLLLL



Questions?

Thank you!
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General Fund | Proposed Budget | 2019-20
Val Mertesdorf, Director of Finance
Presented to the Board on 5.28.2019

Enroliment: Enrollment drives roughly 65% of our total revenue. We have seen increased enroliment for the past
several years with particularly large increases in 2015-16 and 2016-17. However, our enroliment models are projecting
our enrollment to begin declining. Our projected Kindergarten enroliment for next year appears to be consistent with
this year. | have increased the Kindergarten enroliment number from what was presented with the financial projection
in January. Even with the additional Kindergarten enrollment, the model is still projecting a slight decrease in overall
enroliment. The state uses our adjusted pupil counts and weights each student based on their grade level. This
weighted calculation is called Adjusted Pupil Units or APU. Beginning with the 2014-15 school year the weightings
were simplified, Kindergarten through grade 6 earn 1.0 and grades 7-12 earn 1.2. Consistent with our demographic
study projection, we have seen an increase in the secondary enroliment which has been positive for the district since
these students are weighted higher. The proposed budget assumes 4,460.2 adjusted pupil units for the 2019-20
school year.

Revenue Assumptions: The basic formula generates approximately 52% of our total revenue. We know the basic per
pupil funding will increase 2% to $6,438 per pupil unit. While we are certainly grateful for the 2% increase, | feel it is
imperative to point out that this provides an inflationary increase on 52% of our total revenue. The state puts districts
in a situation where they are required to raise fees for programming and ask for additional operating referendum
dollars. We are incredibly fortunate to live in a community that supports education robustly.

The state made significant changes to the special education funding formula beginning with the 2015-16 school year.
While the Minnesota Department of Education (MDE) suggested this would simplify special education funding it
certainly has not. In addition to a formula change, we also became a member district of the newly formed Cannon
Valley Special Education Cooperative (CVSEC). This also changed the way we were funding our Setting IV special
education programs. The Minnesota Department of Education on average reimburses districts between $0.55 - $0.65
on the dollar. MDE provides a calculation that includes a ceiling and a floor for the special education revenue.

Our operating referendum includes an inflationary increase. We already know how much revenue we will receive from
property taxes due to the timing of the levy certification in December. This proposed budget includes holding federal
and local sources flat. We have not been made aware of any further sequestration at the federal level and intend to
hold all local fees flat.

The proposed revenue for 2019-20 is $55,174,191. This is slightly higher than the amount forecasted in January, due
to the additional Kindergarten enroliment and the additional 1% on the basic formula over what was forecasted.

Expenditure Assumptions: Salaries are projected to have an aggregate increase of 5.2%; this is a combination of
settled agreements as well as assumptions for the agreement currently being negotiated. The increases we've seen in
special education are a significant part of this increase. Over the past four years, special education expenditures have
increased at an average of 9.7% each year. The impact of additional special education students, and state mandated
caseload requirements has driven a lot of our staffing additions or modifications.

When creating the budget, we often utilize the current budget and increase based on a percentage. Even when adding
additional positions to the budget, it is clear that the current special education budget has not been keeping pace with
actual expenditures. The revised budget for 2018-19 special education is $10,485,080 which is less than our actual
2017-18 expenditures. We are not projecting a 9% increase for special education next year, but the compounding



impact of correcting the current budget plus an appropriate inflation for 19-20 results in total expenditures being higher
than projected in the forecast.

Benefits increased by approximately 7%, primarily due the increased salary budget, the .21% increase to our
employer TRA contribution and increased participation in our dental program. In our most recent renewal, our life
insurance premium increased by approximately 50% due to our claims experience. We also continue to project an
increase to the districts contribution to a retirement HRA as required by our contract language. The retirement health
insurance was sunset in 2009 and this amount will continue to increase as we have more staff becoming eligible for
this benefit rather than retiree health insurance. We have also seen a pretty significant increase in our 403(b)
matching contribution program over the last two years.

Our non-salary budgets have remained relatively consistent. We have some on-going licensing costs associated with
the individualized software that complements the new Collaborative Classroom curriculum.

Included in the presentation is a summary of expenditures by both program and object code. These summaries have
capital outlay on the bottom. This is all of our larger equipment or building improvement items. Showing these
amounts as a separate category helps to show the true increases and decreases categorically.

The proposed expenditures for 2019-20 are $55,728,526 which is significantly higher than the January forecast.

Summary: When all the assumptions come together we are proposing a general fund budget with revenues of $55.17
million and expenditures of $55.73 million. We expect to decrease the fund balance by approximately $554 thousand
dollars. We are projecting to end fiscal year 2019-20 with a 17.6% unassigned fund balance which is above the
Board's recommended goal of 16%. In January, we projected ending 19-20 with 18.3% unassigned fund balance. The
forecast projected having $9,934,496 in unassigned fund balance, the proposed budget is projecting to end with
$9,828,231 in unassigned fund balance. These two estimates are only $100,000 apart, but the percentage calculation
is greatly impacted by the total expenditures.

As always, the budget is an estimate and a plan of how we intend to spend our resources. Stewardship is a core belief
in this district. While 17.6% unassigned fund balance is nearing our goal, we are still in a much stronger financial
position than many other districts. Our financial cycle will allow us to monitor and respond to the changing enroliment
and increased expenditures in a thoughtful, proactive manner. We are incredibly grateful to this community for
believing in our stewardship and our programming enough to have not only renewed but also increased the operating
referendum. We have been and will continue to be good stewards of the resources entrusted to us. We have built the
fund balance and kept our promise to the community. The legislature’s chronic underfunding of Minnesota schools
continues to be the most significant challenge we face as an organization.



2019-20 Proposed Budget
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Enroliment Projections

SY
2015-16

2016-17
2017-18
2018-19#
2019-20#
2020-21#
2021-22#

Pre-K

32.3
40.6
39.3
49.6
43.8
451

50.7

# - Estimated Enrollment

@Northfield
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KG
250.2

246.9
273.0
254.8
254.9
231.3

260.4

Adjusted Pupil Units

1-3
841.7
825.6
807.1
799.0
791.3
784.5

750.2

4-6
865.5
906.7
922.9
899.8
880.9
869.3

876.0

7-12
1,932.6
1,976.6
2,001.8
2,066.9
2,074.4
2,079.1
2,070.8

Total
3,922.3

3,996.3
4,044.0
4,070.1
4,045 4
4,009.2

4,008.2

APU
4,308.8

4,391.6
4,444 4
4,483.5
4,460.2
4,425.1

4,422.4



Revenue Assumptions

e State Sources
o 2.0% increase in basic revenue
($6,438 per APU)
o Enrollment — slight decline
o Special Education — increase 3%

eProperty Taxes

o Operating referendum inflationary
increase

o Revenue known, certified levy in
December

@Northfield
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efFederal Sources
o Held flat

el ocal Sources
o Held flat



Revenue

Property Taxes

State Sources

Federal Sources

Local Sources
Total
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2016-17 2017-18 2018-19 2019-20
AUDIT AUDIT REVISED PROPOSED
RESULTS RESULTS BUDGET BUDGET
10,445,511 10,333,878 13,611,213 14,009,102
36,052,015 37,193,504 37,704,088 38,552,096
1,338,398 1,384,171 1,209,715 1,209,715
1,743,264 1,523,054 1,403,278 1,403,278
*49,5679,188 50,434,607 53,928,294 55,174,191

*Excludes $4,769,213 of CVSEC revenue



Expenditure Assumptions

eSalaries
o 5.2% aggregate increase
o Currently negotiating with the Northfield Education Association
o Decrease contingency to 4.0 FTE
o Special Education trend

e Benefits
o 0.21% increase in TRA (2.7% increase in addition to salary increases)
o Increase in life insurance premium

@Northfield
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Expenditure Assumptions

eNon-Salary & Other Operational

o Transportation Contractual
increase

o Utilities - stable

o Other budgets held flat or
decreased based on analysis of
spending

eFund Balance Goal = 16% of total
expenditures

@Northfield
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Expenditures by Program

ADMINISTRATION
DISTRICT SUPPORT SERVICES
REGULAR INSTRUCTION
VOCATIONAL INSTRUCTION
SPECIAL EDUCATION
INSTRUCTIONAL SUPPORT
PUPIL SUPPORT
SITE & BUILDINGS
FISCAL & OTHER FIXED COSTS
CAPITAL OUTLAY

TOTAL
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2016-17 2017-18 2018-19 2019-20
AUDIT AUDIT REVISED PROPOSED
RESULTS RESULTS BUDGET BUDGET
1,719,657 1,845,398 1,842,633 1,932,367
1,043,317 1,258,852 1,383,735 1,418,029
24,250,228 24,977,628 25,968,413 27,025,841
268,810 332,269 272,795 346,986
9,479,370 10,559,280 10,485,080 11,356,913
2,909,737 3,034,260 3,019,172 3,163,725
3,626,196 3,837,310 3,863,590 3,998,016
4,108,643 4,207,774 4,383,562 4,450,238
142,235 142,173 145,000 145,000
1,541,381 1,585,898 2,129,744 1,891,411
*49,089,574 51,780,842 53,493,724 995,728,526

*Excludes $4,769,213 of CVSEC expenditures




Expenditures by Object

SALARIES
BENEFITS

PURCHASED SERVICES

SUPPLIES

DUES & MEMBERSHIPS
CAPITAL OUTLAY

TOTAL

WONorthfield

2016-17 2017-18 2018-19 2019-20
AUDIT AUDIT REVISED PROPOSED
RESULTS RESULTS BUDGET BUDGET
28,767,300 30,527,702 31,154,357 32,776,988
10,726,214 11,052,719 11,297,210 12,088,540
6,108,468 6,389,640 6,571,576 6,654,511
1,696,360 1,955,919 2,118,419 2,021,595
249,851 268,964 262,569 295,481
1,541,381 1,585,898 2,089,593 1,891,411
*49,089,574 51,780,842 53,493,724 55,728,526

*Excludes $4,769,213 of CVSEC expenditures




General Fund Summary

REVENUE
EXPENDITURES
DIFFERENCE

BEGINNING FUND BALANCE
ENDING FUND BALANCE

RESTRICTED FUND BALANCE
UNASSIGNED FUND BALANCE

UNASSIGNED FUND BALANCE %
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2016-17 2017-18 2018-19 2019-20
AUDIT AUDIT REVISED PROPOSED
RESULTS RESULTS BUDGET BUDGET
49,579,188 50,434,607 53,928,294 55,174,191
49,089,574 51,780,842 53,493,724 95,728,526
489,614 (1,346,235) 434,570 (554,335)
17,569,611 18,059,225 16,712,990 17,147,560
18,059,225 16,712,990 17,147,560 16,593,225
5,362,540 6,039,390 6,322,947 6,764,994
12,696,685 10,673,600 10,824,613 9,828,231
25.9% 20.6% 20.2% 17.6%



Questions?

®Thanks for your time!
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Policy 902 USE OF SCHOOL DISTRICT FACILITIES AND EQUIPMENT

L GENERALSTFATFEMENT-OFPOHEY PURPOSE

The school board encourages maximum use of school facilities and equipment for
community purposes if, in its judgment, that use will not interfere with use for school
purposes. The school board expects members of the community who use facilities and
equipment to do so with respect for school district property and an understanding of

proper use.

II. USE OF SCHOOL FACILITIES AND EQUIPMENT

The school board may authorize the use of school facilities and equipment by
community groups or individuals. It may impose reasonable regulations and
conditions upon the use of school facilities and equipment as it deems
appropriate.

The Community Services Division shall be charged with the process of
scheduling school facilities, equipment and special areas. Requests for use of
school facilities and equipment by community groups or individuals shall be
made through the community services office. The administration will present
recommended procedures for the processing and review of requests to the school
board. Upon approval by the school board, such procedures shall be an
addendum to this policy.

The school board may require a rental fee for the use of school facilities and
equipment. Such fee may include the cost of custodial and supervisory service
and energy use if deemed necessary. Individuals and groups shall be responsible
for damage to facilities and equipment. The school board may also require a
deposit or surety bond for the proper use and repair of damage to school facilities
and equipment. A rental fee schedule, deposit or surety bond schedule and
payment procedure shall be presented for review and approval by the school
board.

If unforeseen circumstances arise that necessitate rescheduling the use of school
facilities, the school district may cancel the facility use agreement. If a facility use
agreement is canceled, the school district will refund the facility use rental fee,
which was paid to the school district. The school district is not responsible for
expenses incurred to any group or individual due to cancellation or scheduling
change.

Policy 902 Use of School District Facilities and Equipment
Adopted: November 24, 2008; Updated: DATE HERE

School Board

INDEPENDENT SCHOOL DISTRICT 659
Northfield, Minnesota

Legal References: Minn. Stat. § 123B.51 (Schoolhouses and Sites: Access for Noncurricular Purposes)

Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities)

MSBA/MASA Model Policy 901 (Community Education)



Potiey-902-Procedures to Policy 902 - Use of School District Facilities and Equipment
Revisedvhr—26+

Northfield Public Schools encourages and promotes public use of district owned facilities and
provides these procedures to manage this use.

A. Use Priority

All groups or individuals wishing to use school facilities outside the school day are required to
apply for such use and meet all the requirements of facility usage. Use of school district facilities is
assigned in the following priority:

I* Priority  regular school district curricular activities and programs
2" Priority  school district co-curricular activities and events

3" Priority

school district Community Education and Recreation programs and activities

4" Priority  community and other non-school use receiving an approved facility use

permit from the Community Services Division based on the classifications set

forth in this policy.

B. Classifications

Class I All School District usage.
e Regular school district curricular activities and programs
e School district co-curricular activities and events
e School district Community Services Division programs and activities

1. No rent or service fees charged (i.e. food service, custodial, or other school district

personnel)

2. Ne-permits-issted— Activity must be scheduled on facility use calendar.

Class 11 Public Activities and not-for-profit community organizations

(%]

Meetings and events of tax-supported entities such as city, township, and county
governments as defined by State Statute (i.e. public hearings, elections)
Non-profit youth groups (i.e. scouts, 4-H clubs, athletic organizations, elc.)
Extension Classes from local colleges

Charitable group meetings

Organized community services

Citizen and civic groups (i.e. Rotary, Lions, VEW, American Legion, Chamber of
Commerce)

Political party meetings and conventions

Religious and church organizations

Charter and private schools

Rental fee charged up to a maximum of two hours for each space rented per day.
Only an energy fee will be charged for the third and subsequent hours of usage per
space per day.

May be charged service fees depending on schedule and event needs (i.e. food
service, custodial, auditorium technician or other school district personnel).
Proof of liability insurance required.

$30.00 application fee required.



Class III Local for-profit enterprises

e Business and commercial organizations within school district boundaries.
e Non-profit organizations not within school district boundaries.

1. Rental fee charged for each hour of use.

2. May be charged service fees depending on schedule and needs (i.e. food service,
custodial, auditorium technician or other school district personnel).

3. Proof of liability insurance required.

4, $30.00 application fee required.

Class IV Non-Local for-profit enterprises

e Business and commercial organizations out of school district boundaries.
1. Rental fee charged for each hour of use.
2. May be charged service fees depending on schedule and needs (i.e. food service,
custodial, auditorium technician or other school district personnel).
Proof of liability insurance required.
4. $30.00 application fee required.

L

e Long-Term Contracts
Individual contracts will be written for groups who use the facilities on a consistent
and long-term basis upon consultation with the Community Services Director.
1. Rental fee negotiated.
2. May be charged service fees depending on schedule and needs (i.e. food service,
custodial, auditorium technician or other school district personnel).
Proof of liability insurance required.
Subject to approval of the School Board.
5. $30.00 application fee required.

o

C. Regulations

1.

The school district reserves the right to grant or deny permission for use of facilities in
accordance with Federal Equal Access Laws.

Authorization for use of school district facilities shall not be considered a Northfield Public
School District endorsement or sponsorship of the activity taking place.

Permit holder use shall not interfere with any major maintenance, construction, or alteration
projects.

The responsibility for injury to persons, or damage to school property, including equipment,
must be assumed by the organization individual/s making the application.

Evidence of insurance is required of applicants requesting use of school district facilities.
Based on consultation with the school district's insurance carrier, the Director of Community
Services can waive the requirement for liability insurance for small sponsoring groups who
do not have liability insurance.

Groups using school district facilities will be required to provide responsible adult
supervision of their activities.



10.

11

12

13

14.

13,

16.

18.

9.

Alcohol or illegal chemical substances in any form are prohibited on school premises.
Exceptions require withewtexpress permission of the Board of Education.

School district buildings and vehicles are tobacco free. Smoking or use of tobacco products
is prohibited in all school district buildings.

Weapons and firearms in any form are not allowed on school district property except with
except with administrative authorization for instructional programs and/or law enforcement
personnel. Exceptions require permission of the Board of Education.

The School Board will review annually the rental and service fees that cover maintenance,
operations and staffing of facilities.

Facility rental fees will be charged based on the classification placement of the user at the
time of the request.

The school district will comply with all federal, state and municipal equal opportunity laws
and regulations prohibiting discrimination in regards to the use of its facilities.

All facility use requests must be accompanied by a $30.00 non-refundable application fee.
All requests for facility use must be made at least two weeks in advance of the event.

Any group requesting use of school facilities shall not advertise the event until receiving an
approved permit from Community Services.

Any requests for facility use not covered by this policy shall be referred to the Director of
Community Services.

. School district facilities are not available to private groups for personal activities such as

wedding dances, receptions, private parties, or other privately sponsored activity.

The district reserves the right to require partial or full payment at the time the permit is
signed.

Permits that require a change will be charged a $5.00 fee. All changes must be made
minimally one week in advance.



Outdoor facilities, excluding Memorial Field and the Varsity baseball field, are open to the public at
no charge on a first-come, first-served basis when not occupied by school district programs.
Individuals or groups may reserve outdoor facilities in advance by obtaining a permit from the
Community Services Division. Groups that use fields and tracks may be assessed a custodial fee for
clean up of trash and garbage and any other unforeseen costs due to the use.

HOURLY RENTAL FEES *

CLASSII CLASSIII CLASSIV
Category A $11.00 $20.00 $39.00
Classroom
Dressing Room
Lounge
Similar small space

Energy Fee $1.00

Category B $14.00 $25.00 $50.00
Small Gym (LF, GVP, Balcony Gym)
Fitness/Weight Room/Locker Room
Wrestling Room
Small Media Center (Elementary)

Energy Fee $2.00

Category C $16.00 $29.00 $57.00
Medium Gym (Sibley, BW, Aux)
Cafeteria

Large Media Center (MS, HS)
High School Auditorium

Energy Fee $5.00

Category D $18.00 $32.00 $64.00
Large Gym (HS, MS)
Energy Fee $5.00

Category E $18.00 $32.00 $64.00
Middle School Auditorium (includes hallway)
Energy Fee §7.00

Category F $25.00 $45.00 $90.00
MS Pool/Locker Room(s)
Energy & Chemical Fee $12.00

Rental fees are per hour:

* Necessary custodial, food service or other personnel charges are not included in these fees.




School equipment (audio-visual, technology, etc.) may only be used on school district property.
Equipment must be applied for at the same time the facility use permit application is placed. Special
arrangements may have to be made to have trained personnel in charge. Fees are billed at 100% for
all users.

Equipment Item Northfield
(per day/per event costs)

Microphone (standard) S 10.00
Microphone (cordless) § 10.00
Overhead Projector §  10.00
LCD Projector § 10.00
Slide Projector $ 10.00
Choral Risers ( per section § 10.00
Shell § 100.00
Grand Piano( Plus cost of S 100.00
tuning)

Television $ 20.00

School Board
INDEPENDENT SCHOOL DISTRICT 659

Northfield, Minnesota
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1 THE PLEDGE OF ALLEGIAN

PURPOSE

The school board recognizes the need to display an appropriate Unite s flag and to provide
instruction to students in the proper etiquette, display. and respect of the flag. The purpose of
this policy is to provide for recitation of the Pledge of Allegiance and instruction in school to
help further that end.

GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge ot Alle iance to the fla of the Unite

States of America one or more times each w

A. By each individual classroom teacher or the teacher’s surrogate; or

B. ver hool intercom system by a person designated by the school principal or other
person having administrative control over the school.

EXCEPTIONS

Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal

reasons may elect not to do so. Students and school personnel must respect another person’s
right to make that choice.

INSTRUCTION

Students will be instructed in the proper etiquette toward. correct display of. and respect for the
flag. and in patriotic exercises.

Policy 531 The Pledge of Allegiance

Adopted: DATE HERE

School Board
INDEPENDENT SCHOOL DISTRICT 659

Northfield, Minnesota

Legal References: Minn Stat § 121A 11 Subd. 3 (Pledge of Allegiance)

inn. Stat § 121A 1. Suhd. 4 (Instructi

Cross References:



Policy 722 PUBLIC DATA REQUESTS
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PURPOSE

'lhe school district recogmzes its responsibility relative to the collection. maintenance. and
ata as provided in state statutes.

GENERAL STATEMENT OF POLICY

The school district will comply with requirements of the Minnesota Government Data
Practices Act, Minn. Stat. Ch. 13 (MGDPA). and Minn. Rules Parts 1205.0100-1205.2000 in
responding to requests for public data.

DEFINITIONS

A. Government Data
“Government data” means all recorded information that the school district has. including

paper, email, flash drives, CDs, DVDs, photographs, etc.

B. Inspection
“Inspection” means the visual inspection of paper and similar types of government data.

. Public Data
“Public_data” means all government data collected. created. received. maintained. or
disseminated by the school district, unless classified by statute. temporary classification

ursuant to stz r federal law, as nonpublic or protected nonpublic; or, with respect to

data on individuals, as private or confidential.

D. Responsible Authority
“Responsible authority” means the individual designated by the school board as the
mdmdual responsible for the collection, use., and dissemination of anv set of data on
Until an individual is designated by the school board, the responsible authority is the
superintenden

E. Summary Data

“Summary data” means statistical records and reports derived from data on individuals

but in which individuals are not identified and from which neither their identities nor any
other characteristic that could uniquely identify an individual is ascertainable.

REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing directed to the responsible authority.

A request for public data must include the following information:

-
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Date the request is made:

A clear description of the data requested:

Identification of the form in which the data is to be provided (e.g..
inspection, copying, both inspection and copying. etc.): and

Method to contact the requestor (such as phone number, address, or email
address).

A requestor is not required to explain the reason for the data request.

The identity of the requestor is public. if provided. but cannot be required by the

government entity.

The responsible authority may seek clarification from the requestor if the request
is not clear before providing a response to the data request.

The responsible authority will respond to a data request at reasonable times and places as

follows:

The responsible authority will notify the requestor in writing as follows:

[= =

|®

The requested data does not exist: or
The requested data does exist but either all or a portion of the data is not

accessible to the requestor: or

) ¢ responsi uthority determines that the requested data is

classified so that access to the requestor is denied, the responsible
authority will inform the requestor of the determination in writing,

as soon thereafter as possible. and shall cite the specific statutory

section, temporary classification, or specific provision of federal
law on which the determination is based.

(2)  Upon the request of a requestor who is denied access to data, the
responsible authority shall certify in writing that the request has

been denied and cite the specific statutory section. temporary
classification. or specific provision of federal law upon which the
denial was bas

The requested data does exist and provide arrangements for inspection of

the data, identify when the data will be available for pick-up. or indicate
hat the data will be sent mail. If the requestor does not appear at the

time and place established for inspection of the data or the data is not
picked up within ten (10) business days after the requestor is notified. the

school district will conclude that the data is no longer wanted and will
consider the request closed.




The school district’s response time may be affected by the size and complexity of
the particular request, including necessary redactions of the data. and also by the

number of requests made within a particular period of time.

The school district will provide an explanation of technical terminology.
abbreviations, or acronyms contained in the responsive data on request.

The school district is not required by the MGDPA to create or collect new data in
response to a data request. or to provide responsive data in a specific form or

arrangement if the school district does not keep the data in that form or
arrangement.

5: The school district is not required to respond to questions that are not about a
particular data request or requests for data in general.

\'A REQUEST FOR SUMMARY DATA

A, A request for the preparation of summary data shall be made in writing directed to the

responsible authority.

l_l\.)
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1. A r r_the preparation of sum data _must inclu followin
information:
a. Date the request is made;
b. A clear description of the data requested:
C. Identify the form in which the data is to _be provided (e.g.. inspection,
copying. both inspection and copying, etc.); and
d. Method to contact requestor (phone number. address, or email address).

The responsible authority will respond within ten (10) business days of the receipt of a

request to prepare summary data and inform the requestor of the following:

15 The estimate f preparing the summ ta, if any: and

=

The summary data requested: or

3. A _written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

A written statement describing the reasons why the responsible authority has

determined that the requestor’s access would compromise the private or

confidential data.

e

e

The school district may require the requestor to pre-pay all or a portion of the cost of




creating the summary data before the school district begins to prepare the summary data.

Y. COSTS

A, Public Data

L The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper copies
will be charged at 25 cents for a one-sided copy or 50 cents for a
two-sided copy.

b. The process of making copies or other materials are charged based upon
the actual cost of searching for and retrieving the data and making the
copies.

(1)  The actual cost of making copies includes employee/vendor time.

the cost of the materials onto which the data is copied. and mailing

costs (if any).

2) Also, if the school district does not have the capacity to make the
copies. e.g.. photographs. the actual cost paid by the school district

to an outside vendor will be charged.
2. All charges must be paid for in cash in advance of receiving the copies.

B Summary Data

I Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2: The school district may assess costs associated with the preparation of summary
data as follows:

a. The cost of materials, including paper, the cost of the labor required to

prepare the copies. any schedule of standard copying charges established
by the school district. any special costs necessary to produce such copies
from a machine-based record-keeping system, including computers and
microfilm systems;

b. The school district may consider the reasonable value of the summary data
prepared and. where appropriate, reduce the costs assessed to the

requestor.




Data Practices Contacts

Responsible Authority:

Dr. Matthew Hillmann

1400 Division Street South. Northfield, MN 55057
507.663.0629; mhillmann@northfieldschools.org

Data Practices Compliance Official:
Hope Langston

1400 Division Street South. Northfield. MN 55057
507.663.0629: hlangston@northfieldschools.or:

li R
Adopted: DATE HERE
School Board

INDEPENDENT SCHOOL DISTRICT 659
Northfield, Minnesota
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INDEPENDENT SCHOOL DISTRICT NO. 659
PUBLIC DATA REQUEST FORM

to be completed by the requestor

requestor name (not required): phone number:*

address:* email address:*

date of request:

description of the information requested: (attach additional page if necessary)

manner in which responsive data is to be provided:

inspection only copies only** both inspection and copies**

* Requestor’s name is optional. However, contact information is necessary to mail/email the data. Also, contact
information is needed if the school district does not understand the request. We will not work on such a request

until clarified.
**Inspection is free, but there is a charge for copies. Payment must be received before copies will be provided.

for office use only

date request received: request received by:

date of response: response provide by:



Policy 722719 Copyright

L PURPOSE
It is the policy of the Northfield Public Schools to adhere to the provision of current
copyright laws as they affect the district and its employees.
1L GENERAL STATEMENT OF POLICY
Copyrighted materials, whether print or non print, may not be duplicated by district
personnel without first receiving written permission from the copyright holder through
proper procedures or complying with district guidelines.
III. PROCEDURES
The School Board therefore directs that:
1. Unlawful copies of copyrighted materials may not be produced on district-owned
equipment or any other equipment on district property.
2. Unlawful copies of copyrighted materials may not be used with district-owned
equipment or other equipment on district property.
Any district employee who willingly and knowingly violates the copyright policy shall be
held personally liable for infringement and may be subject to disciplinary action.
Copyrighted materials shall be treated as the property of the copyright holder, with all
rights and limitations specified in the law.
Employees who use copyrighted materials that do not fall within the "fair-use" or "public
display" guidelines within the copyright law must be able to substantiate that the
materials meet one or more of the following criteria.
1. The materials were purchased from an authorized vendor by the employee or the
district, and that a record of the purchase exists.
2. The materials are copies covered by a licensing agreement between the copyright
owner and the district or the employee.
3. The materials are being evaluated by the user to reach a decision about future
purchase or licensing agreement. A valid agreement permitting such use must exist.
Policy 722 719 Copyright

Adopted: December 8, 2008; Updated: DATE HERE

School Board
INDEPENDENT SCHOOL DISTRICT 659
Northfield, Minnesota

Cross References: Ref: United States Code, Title XVII

Guidelines for Use of Copyrighted Materials, ISD 659



D Northfield

PUBLIC SCHOOLS

Bridgewater Elementary
Greenvale Park Elementary
Sibley Elementary

student Handbook
2019-2020

Bridgewater Elementary School (K-5) 401 Jefferson Parkway 507.664.3300
Greenvale Park Elementary School (K-5) 700 Lincoln Parkway 507.645.3500
Sibley Elementary School (K-5) 1400 Maple Street 507.645.3470

Bridgewater Principal: Nancy Antoine
Greenvale Park Principal: Sam Richardson
Sibley Principal: Scott Sannes

District Website: www.northfieldschools.org
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Norithfield Public Schools: Our Vision

We will prepare every student for lifelong success within a world-class learning environment with a

commitment to community partnerships and sustainability.

Northfield Public Schools: Our Mission

We deliver educational excellence that empowers all learners to engage in our dynamic world.

Beliefs Strategies
® Public ® Shared Quality ® Stewardship
Education Responsibility Education We will consistently
We believe that public We believe that We will bire and retain demonsirate good
education is the education is the bighly qualified stewardship by
Joundation of our collective responsibility educators and provide analyzing information,
demiocratic republic. of onr students, them with ongoing prionitizing needs and
Sfamilies, schools and support and training to managing our financial,
® Learning communities. deliver high quality physical and buman
We believe that instruction that meets resources to support our
everyone can learn and ® Learning the unigue needs of all mission. o
has unigue gifts and Envitonment learners. Communication/
talents that must be We believe that Climate Partnerships
nurtured and valued. everyone in our schools We will create and We will build and
We believe that has the right to a strengthen an strengthen b"‘:‘fgﬁl o
learning is a lifelong, positive learning environment that fosters open communication
miulti-faceted process environment that mutual respect, that engage f’fﬁ
that involves more than provides physical, responsibility and rigor, students, families rmal’
acadenics. emotional and and ensures the right to communities as ‘5%‘*"”
intellectual safety, and Physical, emotional and partners in education.
® Decision-Making nurtures mutual intellectual safety for Diversity
We believe decisions respect, responsibility every person. Wee swill iniplement
miust be based on the and rigor. Curricular plans and practices that
district’s mission and Outcomes Joster full participation
beliefs and relevant ® Diversity We will implement a by all !e:{mm and that
sosrces of information. We belicve that all nsitsss, address issues that
¢ Beliem 55w g e learners have a right to comprehensive and :{zd{;de, o
decision-making process equitable access to challenging set of limited to, race, gender,
that invites honest educational el e w{!m“e, f‘ef:gzaﬂ, sexcual
diakage. apportunities. that reach and engage a:_':m!lm_frc_w, language,
P disabilities and
socig-economic factors,
ngoing Pri Near-Term Priorities
Building and fostering relationships - commitment to
® Prioritize recruiting and retaining social/emotional health for all.
diverse stakt Develop a long-term solution that allows for reasonable
e Robust core subject instruction. class sizes while maintaining financial stability.

Spaces that are modern, innovative, creative and flexible.

Equitable opportunities and support for all career and

college paths.
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WELCOME TO NORTHFIELD PUBLIC SCHOOLS

This handbook has been designed to be helpful in answering questions about Northfield
Elementary Schools’ programs, policies, and procedures. This handbook is not an all-inclusive
list of rules but rather an outline of expectations and procedures that assist in the operation of
the school.

We welcome and encourage you to communicate with us at school. We look forward to working
together with students and parents/guardians to give the students an opportunity to be

successful in their education.

Our best wishes are for a productive positive school year.
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Northfield Public Schools

2019-2020

School Calendar

Approved by the School Board
March 12, 2018

January 2020 January

suty
Su M Tu w Sa

™ F
1 2|3 Bl 5 s 4 Indeperdence Day
8§ 9|10 1| 121

1518 | 17 [ 18 | 19 | 20

E I AR R E I EIEL

29 30 N

e guatzors

Su M Tu W T F Sa
1 2 3
4 -] ] 7 & 9 10

1" 12 13 14 15 16 17 | 31-22  MNew Teacher Inservice
1 19 20 § 21 § 22 | 23 24 | 28-23 Sw=ff Development Days
27 f2s 20030 31 2 Teacher Preparation Day 23 24 25|26 ;

L Sepemberzota  RULLT

Su M Tu W Th F B8a
_ 4 13 Winter Break. No School
5 6 7 1] 9 10 11
12 .13 4 | 15 [ 18 | 17 | 18 | 0 No School, Martin Luther King Jr, Day
19 21 | 223 M 25 M End of Second Quarter
s
26 2% | 29 W N 27 Mo School, Teacher Preparation Day
February 2020 February
Su M Tu W Th F Sa
1
2 3 4 5 6 7 B
9 (0|11 ]|12]13]| 4] s
16 17 18 19 20 21 22
8 | 20

September 2019
Su M Tu W Th F %
H EEEEEREEEEE Labor Day
8 . 8 1 11 12 13|14 3 First Day of Schoo!
15 16 17 | 18 19 20 | 21
2 23| M | 25 @ 2T | 2B

29 2

h 20
M Tu W Th

4
9
1

H 6
11 12 13 | 1
18 19 20

Su

1 2 3

8 10

15 1617 21 30 End ol Third Guarier

22 28 2327  MNosSchool, Sprng Break
29|30 | n 30 NoSchool, Teaches Preparation Day

March 2020 March

F Sa
7

Su M Tu W Th F Sa Su M Tu W Th F Sa
113 1518 '8 1 /2]3]4
L] T B 9 10 11 12 5 6 7 L] 9 10 Lk
13 14 15 16 19 | 17-18  NoSchool. Fall Break (MEA) 12 13 14 15 16 17 18
20 2 2 23 M 25 B 19 | 20 | 1|2 | 23| M| 25
27 23 nw n 26 I 28 29 30
November May 2020 May
Su M Tu w Th F Sa
1 End of First Quarter 1 Z
4 o School, Teacher Preparation Day 3 4 -] 6 7 ] 8
10 1 12 13 14 15 18
1IT 1B .| 1 2 |
27-29  NoSchool, Thanksgiing Sress 24 - 26 | 2T 28 29 | 30 3 Mo School, Memornial Day
n n Graduation
December June
Su M Tu W Th F Sa
1 2 3 4 5 [ 5 Last Doy of Sl (241 ety demiwsa]
7 M 12 | 13 | 8 Na School, S sl Development Bay
14 15 16 17 18 | 19 20 (2] Possible maksup days for suudems
Dec 23- Jan 3 Winter Break, No School 21 2 23 | 24 25 26 27 10411 Possible makeup days for teachers
3 29 N
Weather make-up days: Student Days: Summary:
i schoal is closed 3 days on o bafore 415, make-up day is 68, Stall Development day maves o 89, Term 1: 42 days 174 student contact days

Wschoo! ks closed 4 days on or batore 415, make-up days are &8 & 6/9. Stal Dovelopment day moves 1o 898 Term 20 45 days

i school s closed § days an or befors 415, leachers only will make-up on &11.

- Holdays, No School - Holidays
- No Schoo!

D Mo School, Teacher Preparation or Stafl Development Days

Northfield Public Schools - ISD #659

Term 3. 39 days
Term 4. 48 days

TOTAL: 174 days

9 non-sludent conltract days
4 contract days off calerdar {4 conferences )
TOTAL: 187 contract days

87 days - first semester; 87 days - second semester
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NORTHFIELD PUBLIC SCHOOLS

2019-2020 Calendar
Approved by School Board March 12, 2018

New Teacher Activities
August 21 and 22

Pre-School Days for all Teachers
August 26-29 Staff Development Days
August 30 Teacher Preparation Day

September 2 No School. Labor Day
September 3 First Day of School/Beginning of 1" Quarter

October 17-18  No School. Fall Break (MEA)
November 1 End of 1" Quarter (42 days)
November 4 No School. (Teacher Preparation Day )
November 5 Beginning of 2*! Quarter

November 27-29 No School. Thanksgiving Break

Dec. 23-Jan. 3 No School. Winter Break

January 20 No School. Dr. Martin Luther King's Birthday

January 24 End of 2™ Quarter (45 days)/End of First Semester (87 days)
January 27 No School. (Teacher Preparation Day)
January 28 Beginning of 3" Quarter and Second Semester
March 20 End of 3" Quarter (39 days)
Mar 23-27 No School. Spring Break
March 30 No School. (Teacher Preparation Day )
March 31 Beginning of 4th Quarter
May 25 No School. Memorial Day
May 31 Graduation
June § Last Day of School. 2-hour early dismissal
End of 4" Quarter (48 days); End of Semester (87 days)
June 8 No School. Stafl Development Day.
June 89 Possible makeup days for students.

June 10-11 Possible makeup days for teachers only.

Students and Teachers Possible Make-Up Days for 2019-2020

* If two (2) days are cancelled, no make-up days for students or teachers.

* 1f three (3) days are cancelled on or before April 15, 2020, students and teachers will make-up the
student contact day on Monday, June 8, 2020, Staff development day moves to June 9, 2020.

* If four (4) days are cancelled on or before April 15, 2020, students and teachers will make-up the
student contact days on Monday, June 8, 2020 and Tuesday, June 9, 2020, Saaff development day moves

to June 10, 2020,

* If five (5) days are cancelled on or before April 15, 2020, teachers only will make-up on Thursday, June

11, 2020,
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Daily Elementary School Schedules

Bridgewater Elementary School (Grades K-5)

8:20 a.m.

First Bell Rings (9:20 a.m. on late-start Wednesdays)

8:25 a.m.

Second Bell — Class Begins (9:25 a.m. on late-start Wednesdays)

11:15 a.m. — 1:00 p.m.

Lunch/Recess Periods

3:20 p.m.

Dismissal Bell for all students—buses load

Greenvale Park Elementary School (Grades K-5)

First Bell Rings (9:15 a.m. on late-start Wednesdays)

Second Bell — Class Begins (9:20 a.m. on late-start Wednesdays)

11:10 a.m. — 1:00 p.m.

Lunch/Recess Periods

3:15 p.m.

Dismissal Bell for all students—buses load

Sibley Park Elementary School (Grades K-5)

8:15 a.m.

First Bell Rings (9:15 a.m. on late-start Wednesdays)

8:20 a.m.

Second Bell — Class Begins (9:20 a.m. on late-start Wednesdays)

11:10 a.m. — 1:10 p.m.

Lunch/Recess Periods

3:15 p.m.

Dismissal Bell for all students—buses load

Teacher’s Hours:

Bridgewater Elementary: 7:35 a.m. - 3:35 p.m.

Greenvale Park Elementary: 7:30 a.m. - 3:30 p.m.

Sibley Elementary: 7:30 a.m. - 3:30 p.m.

Links to Staff Directory
Bridgewater Elementary

Greenvale Park Elementaty

Sibley Elementary

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057




NOTES

Bridgewater’s non-bus students are asked not to arrive before 8:00 a.m. or 7:45 a.m. for breakfast.
e Note: On Wednesdays there is a one-hour late start and non-bus students are asked not to arrive
before 9:00 a.m. or 8:45 a.m. for breakfast.

Greenvale’s non-bus students are asked not to arrive before 7:45 a.m. for breakfast.

e Note: On Wednesdays there is a one-hour late start and non-bus students are asked not to arrive
before 8:45 a.m. for breakfast.

Sibley’s non-bus students are asked not to arrive before 7:55 a.m. for breakfast.

® Note: On Wednesdays there is a one-hour late start and non-bus students are asked not to arrive
before 8:55 a.m. for breakfast.

During inclement and/or severe cold weather, children will be allowed entrance into the outer hallway.

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057



ATTENDANCE INFORMATION

Parents or Guardians of a student who will not be in school should call every day of absence to the
appropriate Student Absence Answering Service: (They are available 24 hours a day).

BridgeWatir  essmersrevererssasis 507-664-3306
Greenvale Park.............ccceeeeee... 507-645-3506
Sibley......cciuiniiriniirinieinineininnnnn.507-645-3474

If a phone call is not received by 8:30 a.m. and your child does not arrive at school, you will be telephoned to
verify the absence.

Students who arrive after the beginning of the school day are to check in with the front office for a
late arrival slip before reporting to their classroom. If an absence is anticipated, call the attendance line
prior to the absence.

Note: Parents may not take their child from the school premises without notifying the office. For students to
leave school eatly, parents must send a note to the classroom teacher and call the front office or attendance
line. When leaving early, parents are to meet students in the office and sign them out.

It is believed that elementary students benefit from continuity in their educational program. If an educational
family trip needs to occur during school, parents should contact their child’s teacher so that class work that is
missed can be made up. Because it is difficult to predict exactly how instruction will be paced during a
student’s absence, it may be necessary for students to make up work after they return.

Attendance Areas
District resident students attending Bridgewater, Greenvale Park, or Sibley shall be eligible for transportation
to the school in their attendance area provided that they live beyond the walk boundary.

Walk Zone

The walk boundary for students in grades K through 5 is approximately .75 mile. Distances are calculated
from the school property, using streets and paved pedestrian paths. If you are unsure whether your child is
eligible for bus transportation, call Benjamin Bus.

Non-Resident Students (Open-Enrolled)

The district will provide transportation to open enrolled (non-resident) students who are attending Northfield
Public Schools, using the closest safe pick-up/drop-off point on an existing route that serves the school that
the student attends.

After School Activities
Transportation is not provided on regular route buses for non-school activities such as work, music or dance
lessons, scouts, church activities, etc.

Safety
All elementary students in kindergarten through grade 6 are required to complete bus safety training at the
beginning of every school year.
Parents should review the following safety rules with their children.
®  Bus doors will not be opened until students form an orderly line ready for boarding,
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®  When crossing the road to get on or off the bus, students must wait until the bus has stopped, the
stop arm is out with red lights flashing, and the driver has indicated to the student to cross. Students
must cross in front of the bus only; never behind the bus.

®  Students should follow the directions of the driver.

e  Students are to remain seated while the bus is in motion. Share the seat with others. Keep arms, legs,
and belongings to yourself.

e  Students will not be allowed to extend any part of their body or place objects outside the windows.
Windows may be opened halfway only, with permission of the bus driver.

e  Students should talk quietly and act courteously at the bus stop and on the bus. No swearing,
fighting, teasing, harassing, or horseplay. Be respectful of property at the bus stop.

e  Students must not throw any object inside the bus or out of the bus.

No eating on the bus. No beverages other than water on the bus. Use of tobacco, drugs, alcohol,

lighters, matches, or vaping products on the bus or at the bus stop is prohibited.

No weapons or hazardous object on the bus.

No animals, insects, ot pets on the bus or at the bus stop.

Students must not damage the bus or tamper with emergency exit devices.

Students should help to keep their bus clean and safe.

o @ o o

Behavior, Bus Incident Reports

If a student is involved in a behavioral incident on a school bus or at a school bus stop or transfer point, a bus
incident report form is issued by a driver, the bus company safety director, or school employee. The purpose
is to provide communication to parents regarding the incident. A copy goes to the student’s school, and
corrective action may be initiated by the school district. When a student receives a bus incident report, the
parent/guardian must sign the form and the student must present the signed form to the bus driver when
boarding in the morning on the following day, or the next time the student rides the bus, whichever comes
first. If a child is suspended from the bus, parents will be notified by school district administration.

Suspension of Riding Privileges

Transportation is a privilege and not a right for an eligible student. A student’s eligibility to ride a school bus
may be revoked for a violation of school bus safety or conduct policies, or violation of any other law
governing student conduct on a school bus pursuant to the school district’s discipline policy. Revocation of a
student’s bus riding privilege is not an exclusion, expulsion, or suspension under the Pupil Fair Dismissal Act.
Revocation procedures for a student who is an individual with a disability under 20 U.S.C. §1415 (Individuals
with Disabilities Act), 29 US.C. § 794 (the Rehabilitation Act), and 42 US.C. § 12132, (Americans with
Disabilities Act) are governed by these provisions. (Minn. Stat. § 121A.59)

Repayment for Damage to School Buses
Students and/or parents/guardians shall repay the bus owners for damages due to vandalism of school buses.

Attendance Procedures

Every minute of a child’s time at school is important. Children who are absent for even one day, or who arrive
later than their classmates, miss valuable instruction time and can easily fall behind in school. They also miss
important socialization time and fun with their peers. With that in mind, please note the following.
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Excused absences or tardies require parental communication with the school on or before the day of
absence or tardiness. If such communication takes place, the following shall be considered an excused
absence.

A. Il - flu, cold/cough, headache, strep throat, etc.

B. Family emergency/special events — accident, funeral, wedding, educational family trip

C. Childhood diseases

D. Doctor/dental appointments that cannot be made outside of school hours

E. Taking child home at the request of the school

Unexcused absences or tardies: No parental communication with school, sleeping in and suspension
from school.
1. Any student not in school will be counted absent. Please call the school attendance line at your child’s |
school (see numbers on previous page) by 8:30 a.m. every day that your child will not be in school. This
line is a recorded message that you can call anytime, 24 hours a day. If the student is absent and there is
no contact with a parent/guardian, the child will be considered unexcused.
2. Any student that arrives after the bell rings or leaves school early, for any reason, will be counted tardy.
You must call the attendance line to report that your child will be tardy.
3. Aletter of concern will be sent to the parents of any student who has three unexcused absences or six
tardies, or excused absences that are negatively affecting the students’ classroom achievement. Four (4)
unexcused tardies will be considered one (1) unexcused absence.
4. Aletter will be sent to parents requesting a meeting with the principal, nurse, social worker, and teacher
to discuss their student’s attendance when the student has five unexcused absences or ten tardies or
cxcused absences that are negatively affecting the student’s classroom achievement.
5. Since unexcused absences, tardies or excused absences can negatively affect the student’s classroom
achievement, should they continue after a meeting with staff and parents/guardians, a follow up by the
District Truancy Coordinator will take place. If appropriate, an educational neglect report will be filed
with the County Social Services.

Please try to schedule dentist, orthodontist, and doctor appointments outside of school hours. Also planning
family vacations during days when school is not in session will help ensure minimal loss of instructional time
for your student. Share with your child how important it is to be at school on time. Make sure they are in bed
on time every night so that they can get up on time in the morning, We can help children learn a valuable
life-long lesson by always encouraging them to be on time.
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GENERAL STUDENT INFORMATION
SCHOOL POLICIES, PROCEDURES, SERVICES AND PROGRAMS

ACCEPTABLE USE POLICY FOR THE NETWORK/INTERNET/E-MAIL SYSTEM
Student use of technology and the Internet is governed by District Policy 524-2. The policy can be viewed at
http://northfieldschools.org/files/policies /524.2boardpolicy.pdf

ACCESS TO STUDENT RECORDS

The law allows the parent or guardian to inspect student school records. Any information believed to be
inaccurate, incomplete, or unnecessary may be challenged. In most instances information in a student’s
cumulative record has been originally submitted by the classroom teachers or discussed at parent/teacher
conferences. Requests to see student records should be directed to the building Principal.

Information concerning students and their family is confidential. Professional staff who work with the
student are allowed access and must sign a review sheet in the cumulative folder.

AFTER SCHOOL PLANS
If a student is not going to his/her regular after school destination, a note signed by the patent/guardian must
be sent to school. REMINDER: Once school is dismissed, there is NO supetvision on the playground. It is

required that all students go home after school.

For safety reasons and our way of knowing you have knowledge of your child’s whereabouts, please send a
note on any day you would like to make other arrangements.

ART

The goal of the art education program in grades K-5 is to introduce students to a wide variety of art media
and materials while teaching basic art concepts such as line, shape, color, space and texture.

Students are also taught skills in painting, drawing and construction, which direct them to use their visual
senses. Viewing, discussing, and appreciating famous art works are also an important part of the art program.

FESTENGPROGRAM ASSESSMENT

Teaching involves constant evaluations of students so that learning activities may be appropriate to their
needs, interests, and abilities. Evaluation provides the basis of determining student readiness for certain
learning experiences and the growth resulting from previous learning experiences. The two procedures most
frequently used in evaluation are behavioral observations and testing,

The district’s elementary teachers constantly carry on the process of checking learning through direct
observation. Many insights are gained by observing each student’s vocabulary, ability to express thoughts and
ideas, interests, ability to think quantitatively, physical development, motor skills, values, social skills, and
emotional qualitiecs. These characteristics are essential to planning successful learning experiences.

The Minnesota Comprehensive Assessment tests are also given in grades 3, 4 and 5. (Please see the

Appendix for the parent/guardian guide to statewide testing.) You may contact Director of Assessment

Services Hope Langston at hlangston(@northfieldschools.org with any questions.

BAND

Membership in band is available to students in the fifth grade when they are physically mature enough to play
the instruments. A high percentage of the students take advantage of this activity. Individual and group
instrumental instruction, as well as band practice, is provided each week.
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BEFORE SCHOOL PLANS

There is no supervision on the playgrounds at Greenvale Park until 7:45 a.m., Sibley until 7:55 a.m., and
Bridgewater until 8:00 a.m. (all one hour later on Wednesdays). Please DO NOT send your student to school
before that time unless they are having breakfast at school. See Breakfast Program on the next page.

BICYCLES/OTHER POSSESSIONS

Students may ride bicycles to school, but once they have reached the crossing guard area at the front of the
school, they are to walk them to the bicycle rack. Students are not to ride their bicycles on the sidewalks to
the racks. Bicycles must remain in the racks during school hours. Please emphasize to your students the need
for bike chains/locks to secure their bicycles to the rack. The school is not responsible for bikes on the
school grounds.

OTHER POSSESSIONS
Skateboatds, roller blades, Heelys, or any other type of roller shoes, scooters, etc... are NOT allowed at
school or on the playground. They are a safety concern for all.

BIRTHDAY INVITATIONS

Building a strong sense of community is an important part of a successful school yeat. Teachers work hard at
building inclusive classrooms. The practice of students passing out birthday party invitations to some (or
certain) classmates while excluding others negatively impacts our efforts at building strong inclusive
classrooms. Families should plan on passing out birthday party invitations outside of the school day.

BREAKFAST PROGRAM

Bridgewater, Greenvale Park and Sibley Elementary provide the opportunity for all children to purchase
breakfast at their school on a daily basis. Breakfast will not be available at Longfellow for the Ventures Pre-K
programs.

Breakfast is served at Greenvale from 7:45 a.m. until school begins, Sibley from 7:55 a.m. until school begins,
and at Bridgewater from 7:45 a.m. until school begins. The cost for a student breakfast is $1.55. All children
who qualify for the free or reduced meal benefits reccive a free breakfast daily. All kindergarten students
receive free breakfast daily. Adult breakfasts are also available and cost $2.05.

BUS TRANSPORTATION

Transportation is an essential part of the school district services to students and parents. Along with
Benjamin Bus, Inc., we welcome all community members to play a part in keeping our students safe. Every
person can make a difference in the safety of students as they board, ride and exit school buses. Questions
regarding transportation should be directed to Benjamin Bus, Inc. at 507-645-5720.

Routes

Bus routes and times are determined in coordination with scheduled school start and stop times. Routes are
planned for safe and efficient use of school buses. Generally, school buses will not travel down dead-end roads or
cul-de-sacs due to resulting added ride times and turn-around issues. However, there may be some things that
cannot be anticipated and routes may need to be adjusted after the school year begins. Parents will be advised of

any significant changes.
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Pick Up and Drop Off Locations

School bus service is between home and school. Based on their address, students are assigned to a specific bus stop
and bus route. Students must ride to and from school on the bus(es) to which they have been assigned. Students
are assigned to one pick up location and one drop off location. A student’s daycare facility may be regarded as their
home residence for the purpose of transportation, but the request must be consistent every day. A student’s
daycare facility must be located in the same attendance area as the student’s school. Students are not allowed to
alternate between bus stops. Although this policy is not always convenient for parents, it is the safest for

students. If a child lives at two different addresses due to shared custody arrangements, please contact Benjamin

Bus.

Students should be at the bus stop five minutes before scheduled bus arrival time. They should stay out of the
street so that they do not become a traffic hazard. Parents are encouraged to wait with their child at the bus stop.

CELL PHONES/IPODS/HAND-HELD ELECTRONICS

Students should be discouraged from bringing cell phones, iPods, or other expensive technological
equipment/games to school for lack of secure locations to store them during the school day. If for personal
reasons an item of this type needs to be brought to school, please have the student bring it to the office upon
arriving at school in the morning for storage until the end of the day. The school is not responsible for
articles students bring to school.

We recognize that cell phones/hand-held electronic devices (i.e. iPods) are common tools for communication
with many families. Our goal is to help students maintain a focus on learning, Please know that most
elementary students have no need to carry a cell phone or a hand-held electronic device to school and these
devices are vulnerable to theft. We are committed to using technology as an accelerant for student learning
and provide the appropriate tools for our students in their classrooms.

Students who do need to carry a cell phone or a hand-held electronic device to school must have them turned
off and stored out of sight during school hours. These devices may not be used to talk, take pictures, play
games, record or text during school hours, including recess.

Consequences for not following the rules are as follows:
* Istinfraction — student will have the device taken away and can pick it up in the office at the end of
the day.
*  2nd infraction — student will have their device taken away and placed in the office until a parent can
come to school to retrieve it.
*  3rd infraction — student will no longer be allowed to bring a device to school until a parent
conference with the Principal is held.

Please note: The school is not responsible for lost, damaged or stolen phones or other electronic devices brought from home.

CHOIR

The elementary choirs welcome participation by any student in fourth and fifth grade. No auditions are
necessary to join. The choir program promotes advancement of vocal techniques and performance skills.
Group cooperation and the opportunity for solo performances are added features of the program. Each
elementary school has its own 4th and 5th grade choir. The two groups petform in the schools and
community throughout the school year.
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CITIZENSHIP
Schools, like families, need a few basic rules to ensure that each student’s rights are respected. Please refer to
Student Citizenship Handbook.

COMMUNICATION BETWEEN SCHOOL AND HOME

School staff has a commitment to good communication between school and home. If a child is having
difficulty at school, parents are encouraged to contact the classroom teacher. The social worker and principal
are also available to help resolve a problem that your child might encounter at school. You may contact any of
these people by sending a note or placing a phone call to the appropriate school office.

COMMUNITY SERVICES DIVISION 1651 Jefferson Parkway 664-3650

Community Services is a division of the Northfield Public Schools dedicated to lifelong learning, citizen
involvement and the maximum use of school and community resources and facilities. Programs and services
include early childhood family education, early childhood screening, Hand in Hand Preschool, eatly childhood
initiative coalition, the Ventures programs for children, youth development and youth service, the Connected
Kids Mentoring Project, volunteers in schools, recreation, adult basic education, adult enrichment, parent
education programs, Project ABLE for adults with disabilitics and community relations. For more
information call 664-3649 or 664-3650 or visit us at the school district website www.northfieldschools.org.

COMPUTERS

Computer literacy is essential in a society shaped to a large degree by technological developments. Each
classroom have devices for student use. Computers are located in our Media Centers and in some lab settings.
A new technology curriculum will define the computer skills taught at each grade level. Keyboarding
instruction is provided to fourth graders.

CROSSING GUARDS

Bridgewater

Crossing guards will be on duty along Jefferson Parkway from 8:05-8:20 a.m. and 3:20-3:35 p.m. Students are
expected to cross when guards are present. Students who walk to Bridgewater are asked to arrive no earlier
than 8:05 a.m. (Monday, Tuesday, Thursday & Friday) and 9:05 a.m. (Wednesdays), when the crossing guards
go on duty.

Greenvale Park

Crossing guards are on duty at the corner of Linden Street and Lincoln Parkway, at the west end of the school
at Lincoln Parkway and at the entrance of the staff parking lot from 7:45-8:15 a.m. and 3:15-3:30 p.m.
Students are expected to cross at these crossings when the guards are present, Students who walk to
Greenvale Park are asked to arrive no earlier than 7:45 a.m. (Mon., Tues., Thurs. & Fri.) and 8:45 a.m.
(Wednesdays), when the crossing guards go on duty.

Sibley

Crossing guards will be available from 7:55-8:20 a.m. and 3:15-3:25 p.m. on the corners of Maple and Sibley
Drive, Maple and Ames, and Ames and Nevada. Students are expected to cross when guards are present.
Students who walk to Sibley are asked to arrive no eatlier than 7:55 a.m. (Mon., Tues., Thurs. & Fri.) and 8:55
a.m. (Wednesdays), when the crossing guards go on duty.

504 PLAN

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against individuals with disabilities by
school districts receiving federal financial assistance. Section 504 protects students from discrimination based
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upon their disability. A person is handicapped under the definition of 504 if he/she: 1.) Has a physical or
mental impairment which substantially limits one or more of such person’s major life activities; 2.) Has a
record of such an impairment; or 3.) Is regarded as having such an impairment. “Major life activities means
functions such as caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing,
learning and working,

When a condition significantly limits a major life activity, an accommodation plan must be developed for that
student. These services are determined by a team of educators with the parents and sometimes the student.
For more information on the Northfield District Section 504 Plan, contact Dr. Cheryl Hall, 504 Coordinator
at 645-3410.

DENIAL OF RELEASE OF INFORMATION

The Denial of Release of Directory Information (as sct forth on the next page) will be available in the fall. In

completing this form, please read it carefully. If you sign and return this form, you are stating that you do not
want the information made public, which includes your child’s photo in the Class Picture and School Memory
Book/Yearbook.

DRESS POLICY FOR STUDENTS

Students have the right to choose their manner of dress and personal grooming unless it presents a clear
danger to the students” health and safety, is sexually suggestive by words, picture or appearance; exhibits
profanity, or interferes with the educational environment of the school or the classroom, or causes undue
distraction in the classroom. Clothing with lewd or vulgar expressions, with expressions which are sexually or
racially offensive, or which advertises products that are illegal for minors or prohibited on school property

will not be allowed during school houts or at school events.

Any students who feel offended by an individual’s dress may report that concern to an adult in the building or
to school administration.
Students who dress inappropriately will be subject to student discipline procedures.
It is important that parents keep the changing seasons in mind when it comes to clothing, As the colder
weather approaches, hats, heavy coats, mittens, and boots should become a part of every student’s wardrobe.
®  Students are expected to wear appropriate clothing during the winter season, which includes
coats with hoods, or hats, mittens or gloves, boots, and snow pants.
®  Please mark all clothing items with some distinguishing identification and check the Lost and
Found area frequently.
®  Students are outside daily in the morning before school and during recess; therefore, being
appropriately dressed for the weather is important.
If the temperature is at or above 0 degrees the children will go outside.
If the temperature is lower than -10 degrees wind chill they will be inside.
State law dictates that students wear shoes on school property at all times.
Hats, bandanas, and tattoos are not to be worn in school.
Midriff tops, offensive shirts and tank tops with shoulder straps less than two-inches wide are not
permitted.
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EMERGENCY CLOSING OF SCHOOLS

The following procedures will be observed when school is closed due to weather.
®  When school is not in session, a decision to close schools will be made the night before, if possible,
but not later than 7:00 a.m.
®  When the weather is too severe to open school at the normally scheduled time, but is improving, a
decision to have a late start may be made. In this case, school will be delayed for two hours. Bus
pick-up and school opening times will be exactly two hours later than normal.
e  When school is in session and the decision is made to close schools, dismissal times will be set to
coincide with the anticipated arrival of buses.
Families will be notified via Skylert. Communication will be sent via email and/or phone. In each instance,
the community will be informed by KYMN (1080 AM), KDHL (920 AM), and WCCO (830 AM) radio
stations. If weather conditions are poor or worsening, please listen to one of these stations. You may also
check the district website at: www.northfieldschools.org for updates.

It is necessary for us to know where students should be sent in the event school would be closed during the
school day. A form requesting this information will be sent home the first week of school. It is essential that it
be returned promptly.

E-LE I DAY

Northfield Public Schools uses e-ILearning days (formerly called flexible learning days) to mitigate the loss of
instructional time when the weather forces school closures. Students receive e-Learning day instructions for
learning at home on these days from their school and teacher(s). The latest district e-Iearning day guidelines

can be found online at: https://northfieldschools.org/parents/school-closings

ENVIRONMENTAL EDUCATION

Greenvale Lone Oak Nature Area (GLONA)

The Greenvale Lone Oak Nature Area is made up of prairie and woodland. Student activities and units of
study have been developed which are used throughout the year. This valuable resource is available to all
students and community members.

Rachel Carson Nature Area at Bridgewater

The newest nature atea to be developed in Northfield is located at Jefferson Parkway and Highway 246 South.
Many elementary students grew the plants and trees and then planted them at Rachel Carson Nature Area
during the 1996-97 school year. A pond and “feeding kitchen” are focal points of this area. Student activities
and science lessons will be held in the performer/audience arrangement of this nature center.

Sibley Marsh and Prairie

The Sibley Marsh and Prairie is a ten-acre wilderness preserve next to Sibley School. As part of their life
science studies, students learn about the environment and inhabitants of the marsh. Volunteers help with
classroom preparation and teachers guide their classes in their outdoor exploration during fall and spring,

FIELD TRIPS

Occasionally a student’s teacher will extend classtroom instruction and concepts through a field trip
experience. The teacher will provide rationale for the trip and request that permission slips be signed by the
parent/guardian. No student is allowed to participate without written parental permission.
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FIRE DRILLS
Fire drills will take place throughout the year. Fire drills are held on those days when the weather is least

likely to be a problem. Each building is required to hold five drills per year.

HEALTH POLICY

The Board of Education of the Northfield School District recognizes the importance of good physical,

emotional and mental health and supports the well-being of all students and families. The following guidelines

define this statement:

1. The school district acknowledges that students have a right to developmentally appropriate information
about their health care in accordance with state and federal laws. The school recognizes the right of a
student and the student’s parents, together, to request that the student not be provided health care
information. Waiver forms are available, if desired, in each building in the nurse’s office.

2. The school district recognizes that parents and families have the primary responsibility to provide health
care. Professional employees of the school district will encourage minor students to seck the
involvement of their parent(s)/guardian(s) in decisions relating to health care. School employees will not
bring students to health care providers, except in cases of medical emergency.

3. Confidentiality of student communications will be maintained unless a student presents a danger to self
or others.

4.  Professional employees will not impose their personal values on students.

5. All employees of the school district will report suspected incidents of physical and sexual abuse and
neglect in accordance with the Minnesota mandated reporting,

First Aid

In case of an accident, first aid will be administered in the health office and the parent/guardian will be called.
If a student needs further treatment, the parent, ambulance, or rescue squad will transport the student to the
doctor or hospital. In the event that a parent/guardian cannot be reached, the school will contact the
physician listed on the student Health and Emergency Form on file in the office to make whatever
arrangements necessary to provide health service to the student or call the rescue squad.

Fragrances
Many people are sensitive or allergic to fragrances. Students, staff and families who choose to wear a personal
fragrance should do so sparingly. All fragrance containers should be left at home.

Iliness

To help assure good health care for students and alert health authorities to the presence of specific disease,
parents are asked to call the school by 8:30 a.m. EACH morning the student is absent for any reason and to
notify the school later if a specific disease develops.

Since most diseases spread before being recognized, it is impossible to prevent exposure. Control measures
are designed to protect individual students from complications. Parents are urged to keep their children home
if they develop any symptoms suggestive of a communicable disease. Their temperature should be normal at
least 24 hours BEFORE a student returns to school. The parent/guardian will be called if a student becomes
ill at school. It is their responsibility to take the student home.

Temperature Guideline: 100 degrees the student goes home automatically. Student should not return to
school unless the temperature goes below 100 degrees for 24 hours. Please do not send students who have an
undiagnosed rash to school. Your child should be fever, vomit and diarrhea free for 24 hours before returning to
school.
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COMMON CONCERNS IN SCHOOL-AGE CHILDREN

Note: Children and adolescents should not be given aspirin containing medications
unless specifically prescribed by a physician. Good hand washing is the best

prevention of disease.
DISEASE SYMPTOMS INCUBATIO | USUAL SCHOOL ACTION | SOURCE OF INFECTION AND
N PERIOD AND COMMENTS ON MODE OF TRANSMISSION
COMMUNICABILITY

Shingles/ Slight fever, general 2 to 3weeks |[1. Exclude from school until Virus spread directly from person

IChickenpox [feeling of illness, rash chickenpox vesicles are dry and  [through dischatge from the nose and
resembling water crusted. imouth, also by discharges from the skin
blister appearing after 2. Contagious a few days before  Jand mucous membranes of infected
3-4 days. Scabs eruption and about six days after [persons. Readily communicable. One
appear later. last erop of vesicles. attack usually confers immunity.

3. May be in school if shingles Children on immunosuppressive drugs
covered. fat high risk.

Cold Sores Vesicles usually on 2-12days  [1. No restriction. [Virus is transmitted by direct contact

(Herpes lips but may occur 2. May be communicable as long  fwith infected persons, a majority of

ISimplex) anywhere on skin or as seven weeks after lesion twhom have inapparent infections.

in mucous
membranes. May be
confused with
[mpetigo.

appears.

iCommon Cold

Acute upper
respiratory signs,
including watery eyes,
sneezing, running
nose, general feeling
of illness.

12 hours to 3
days

1. No restriction unless fever more
than 100 degrees

2. Communicable 24 hours before
onset and for five days after
nasal involvement

Virus spread directly through coughing
and sneezing and indirectly through
rticles fleshly soiled by discharge of
infected person.

Influenza

IChills, body ache,
headache, fever sore
throat, followed by
cough, runny nose
and possibly stomach
ache.

24-72 hours

1. Exclude from school until well,
usually 2-7 days. Fever of more
than 100 degrees for 24 hours.

2. Use non-aspirin products to
treat fever.

Virus spread directly through coughing,
sneezing and contact with nose or throat
[discharges of patient. Possibly airborne.

Impetigo

Blisters, pustules
rapidly covered with
honey-colored crust.
[May be confused with
cold sores. Usually
seen first near mouth
lor nose, can spread
rapidly.

1-6 days,
occasionally
longer

1. Contagious until lesions are
healed.

May return to school when
treated with over-the-counter
antibiotic ointment.

2.

[Bacteria spread by direct contact with
lsores, sometimes with contact from
idischarges from nose or throat of
patient; airborne transmission also
occurs. Usually caused by Streptococcus
jor Staphylococcus bacteria.

IMononucleosis

[Fever, sore throat,
swollen lymph glands
(neck)

Probably 2-6
weeks

1. Restrict only according to
doctor orders.

. Period of communicability
unknown.

3]

[Virus spread by saliva, kissing, sharing
drinking glasses.

Lice
(Pediculosis)

[nfestation of the
head hair or other
hairy parts of the
body or clothing with
lice or nits.
Scratching causes
reddened rash-like
area. Nits are tiny
fwhite eggs, stuck to
hair usually close to
scalp and neckline

hind/or behind ears.

Variable, eggs
hatch in one
week

1. Exclude until live louse are

adequately treated.

Nurse to check head when

return to school.

3. Advise exam of household
contacts for nits and lice.

4. When appropriate, school may

exclude until all nits are

removed.

2.

Louse transmitted primarily by direct
contact with infested person. Lice can
lso be transmitted through combs,
brushes, bedding, wearing apparel and
upholstered furniture. Thorough
cleaning and washing of clothing and
bedding required to rid household of
lice.
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COMMON CONCERNS IN SCHOOL-AGE CHILDREN, cont'd

DISEASE SYMPTOMS INCUBATIO | USUAL SCHOOL ACTION | SOURCE OF INFECTION AND
N PERIOD AND COMMENTS ON MODE OF TRANSMISSION
COMMUNICABILITY

Pink Eye [Redness of 24-72 hours  [1. Refer for medical diagnosis and |[Most are viral in etiology; some

(Conjunctivitis) |conjunctiva. May or treatment of purulent drainage. [bacterial. May be spread through
may not have 2. Communicability depends on  |hand-eye contact. Redness of eye may
purulent discharge. agent. also be results of allergic reaction.

[Eye irritation. 3. May remain in school unless
purulent drainage.

Ringworm Ring-shaped or 1-3 weeks  [I. Communicable as long as fungi [Contact with human or animal infected

Body (Tinea [irregular lesion with can be recovered. with the fungus or its spores and by

Corporis) lclevated vesicular or 2. Treated with over the counter  |contact with contaminated articles.
scaly borders. May antifungal ointment.
show central clearing.

IMay become inflamed
and crusted.
[Scabies [tching, scratch marks| Days to weeks |1, Exclude from school until Mite is transferred by direct contact with
»r burrow marks. adequately treated. an infected person and to a limited
ICommon sites are 2. Communicable until treated. extent, undergarments or soiled sheets
thighs, beltline, wrists, 3. Family should be examined. freshly contaminated by an infected
elbow, webs of person.
fingers. Scratching
may cause secondary
infections or rash.
trep Throat, |Fever, sore throat, 1-3 days 1. If positive for strep, exclude [Bacteria spread directly from nose or
Ecarlet Fever, |headache, nausea, from school until 24 hours after |throat discharges of infected persons.
carlatina vomiting, (If antibiotic treatment is started
associated with rash it and until clinically well.
is called Scarlet 2. Communicable until 24 hours
Fever/Scarlatina) after treatment is started.
3. Exclude until fever is less than
100 degrees for 24 hours.

Fifth Disease [Characteristic rash 4-21 days (L. If other rash-causing illnesses  [Most contagious before onset of rash.
““slapped cheek” are ruled out, there is no need to [Spread from nose and throat discharge.
redness of cheeks. exclude. I'horoughly wash hands with soap and
[Rash often later 2. Treat fever and sore throat with [warm running water. Dispose of soiled
found on arms, upper over the counter pain medicine [tissues.
body, legs. Very fine (non aspirin).
lacy appearance. 3. Pregnant women exposed to
Sometimes fever or Fifth Disease should contact
lsore throat. their health care provider.

[Hand, Foot  [Lesions (blisters) in 3-5 days 1. Exclude from school till fever is [Spread via oral-fecal route. Good hand

land Mouth imouth, on palms of normal for 24 hours. Lesions washing, Cover nose and mouth when

[Disease hand, soles of feet may still be present coughing and sneezing,
twith low grade fever. 2. Use non-aspirin products to

treat fever.
Updated 5/1/18
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HOLIDAYS

Traditional holidays, such as Halloween, Thanksgiving, winter holidays around the world, and Valentine’s Day,
may be observed in the classrooms and used as learning experiences. Any questions you may have regarding
this policy should be referred to the building Principal.

KIDVENTURES “Where learning and fun are one!”

KidVentures is an enrichment and care program available on school days (before and after) and most
non-school days from 6:30 2.m.-6:00 p.m. Students enrolled will have a chance to participate in a variety of
activities that build social, emotional, physical, and academic skills. The curriculum is designed around the
unique interests and needs of the various age groups in which our program serves. We encourage the children
to play an active role in the generation of themes, projects and special events. They assist in planning, creating
and implementing many different learning experiences.

We use a program model that is both age and developmentally appropriate and encompasses our enrichment
philosophy in our integrated curriculum model. Students get to work with a variety of hands-on materials
during clubs, camps and special events. We collaborate with each of the elementary school programs on a
daily basis to utilize and share space including the gyms, cafeteria, computer lab and outside areas. The
students also participate in a number of recognition programs including DEAR (drop everything and read),
Sport Stacking, and service projects around the community throughout the year. Our goal is to build on the
knowledge and skill development that is occurring during the school day by incorporating the standards into
the enrichment activities we plan for our out-of-school time programs.

We offer a variety of enrollment options for your child, so participation is flexible depending on your
schedule or your child’s needs. If you have any questions regarding the KidVentures programs, please contact
Breezy Barrett, Program Supervisor. She can be reached at the Community Services Office Monday-Friday at
507-664-3750. She can also be contacted through email: bbarrett@northfieldschools.org. Families can also
contact their site leader with specific questions regarding individual programs.

Greenvale Park Elementary Bridgewater Elementary Sibley Elementary

Dylan Warner (507)645-3507 Tonya Skluzacek (507)664-3395 Aimee Gerdesmeier (507)645-3422
DY Warner@northfieldschools.org | TMertitt@northfieldschools.org | AGerdesmeier@northfieldschools.org

LOW COST HEALTH INSURANCE FOR FAMILIES

Thousands of Minnesota families are eligible for low cost health insurance under therecently-establtshed
Minnesota Care. Enacted by the Legislature the plan is open to families who meet certain income guidelines.
To be eligible for Minnesota Care, an individual must meet the following criteria.

»  Have gross income that does not exceed 275 percent of the federal poverty guidelines (FPG) for
families and children ($58,308 for a houschold of four), and 200 percent of FPG for adults without
children (320,808 for a household of one and $28,008 for a household of two). Parents with annual
gross incomes over $50,000 are ineligible, whether or not they otherwise meet the 275 percent of
FPG standard; this income cap does not apply to pregnant women and minor parents.

= Have assets that do not exceed $10,000 for a household of one and $20,000 for a household of two
or more, after certain exclusions. This asset standard does not apply to pregnant women and
children.

= Not have access to employer-subsidized health care coverage, and not have had access to this
coverage through the current employer for 18 months prior to application or renewal. This
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requirement does not apply to children with incomes that do not exceed 150 percent of FPG and

certain other children.

»  Have no health care coverage at the time of application and for four months prior to application or
renewal. Children with incomes that do not exceed 150 percent of FPG and certain other children
considered to be “underinsured” are exempt from this requirement.

= Be a resident of Minnesota. Pregnant women, families, and children must meet the residency
requirements of the Medical Assistance (MA) program; adults without children must satisfy a
180-day residency requirement.

»  Since September 1, 2006, certain General Assistance Medical Care applicants and recipients have
been enrolled in Minnesota Care as adults without children and are exempt from premiums and
certain eligibility criteria until six-month renewal.

Enrollment cost for the plan is based on a sliding scale according to income. It covers doctor services, clinic
services, routine dental care, prescriptions, immunization, outpatient lab and x-ray services, vision care and
glasses; home care services and certain outpatient mental health services. Hospital in-patient services are not
covered.

More information and/or applications are available through the school social worker or call toll-free:
1-800-657-3672, and ask for Minnesota Care.

MEDIA CENTER

The elementary school media center is an extension of the classroom. It is an inviting learning area where a
wide range of information on both print and non-print materials is available for students and teachers. Not all
students learn at the same rate or equally well from the same material. In the media center students may look
for information in reference books, or digital resources. They can work individually with materials that fit
their needs and abilities, or they may participate in large or small groups for instruction, discussion, viewing,
or listening,

Teachers and media gemerattsts specialists work together to develop work plans and units of study to meet the
needs of learners. Media generaltsts specialists work with classroom teachers to design and produce
instructional activities, keep them informed as to new print and non-print materials, and provide inservice on
new materials and equipment. During media class, students receive instruction on projects integrating
technology, coding and research. Students also receive instruction in digital citizenship.

MEDICATIONS

Some students need to take medicine during the school day. A note stating the name of the medication,
dosage, and the time it should be given must accompany the medicine. It is now required that we have a
signed permission form obtained by parent/guardian at the time the medication is dropped off at school.
This note must be dated and signed by the parent/guardian. Prescription medication must be in a prescription
bottle from the pharmacy with the student’s name on it. Adults should bring the medication to the nurse’s
office.

The school does not supply over-the-counter medications any longer unless it is an emergency and we have
verbal parent permission. Over-the-counter medications (such as non-aspirin pain relievers, cough syrup, etc.)
must also be accompanied by a permission form signed by parent/guardian for use. Aspirin will not be given
unless we have a physician’s permission because of possible complications of Reye’s Syndrome. Cough syrup
is recommended rather than cough drops.
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When possible, parents/guardians should try to schedule all medication administration during non-school
hours. Because of the danger of choking, parents/guardians are asked to not allow their children to bring hard
candy (such as: suckers, jolly ranchers, etc.) to school.

MUSIC
The general classroom music curriculum in the Northfield Public School District is based on the useofthe

. ‘ : ' : .

approaches of Carl Orff, Zoltan Kodaly, and Fmile Dalcroze

3 3 3

—In accordance with

2t =

Minnesota standards, students learn to:

CREATE - generate, revise, and complete original artistic works
PERFORM - develop, refine & make artistic choices to convey meaning for and through performances
RESPOND - analyze, interpret, and evaluate artistic work

CONNECT - understand the personal ietal, cultural and historical contexts of music

ORCHESTRA

The elementary orchestra is open to all fourth and fifth graders playing violin, viola, cello, or string bass. The
orchestra rehearses twice each week throughout the school year, and performs at various times and locations
during the year. Orchestra members receive one lesson each week.

OUTSIDE RECESS

Fresh air and exercise are very important. If a child has a cold or other illness or injury and the parent wants
them to stay in during recess one day, the parent needs to send a signed note requesting that and stating the
reason. If a parent feels the condition will require two or more days inside during recess, they must obtain and
send a note from a doctor stating the reason and length. Students are outside when the temperature is at or
above 0 degrees. If the temperature is lower than -10 degrees wind chill they will be inside.

PARENT INVOLVEMENT/PTO

There are a number of ways for parents to become involved with their child’s school. Being a parent volunteer
is probably the most active way to become involved. A form will be provided for parents to volunteer their
services.

All parents are members of our Parent/Teacher Organization (PTO). Meetings will be held 7-8 times per year
to discuss areas of interest. An agenda will be published and all parents are welcome to attend. Parents may
contact their representative or the school to provide input on topics of interest. The goal of the PTO is to
support schools through parent involvement. Plans for this year include strengthening the relationship
between the elementary buildings to support the total elementary program.

Parents also have opportunities to attend open houses, parent/teacher conferences, and other school
functions throughout the year.

PTO Purposes:

Advisory capacity to School Administrative Staff.

Forum for discussion of school policies/procedures.

Vehicle for communication of school program/curticulum to parents.
Promotion of all parent or student programs/activities.

Identifying and communicating needs to the community.

Not a forum for discussion of personnel issues.
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PETS

If you are bringing a pet of any kind to school, please first let the child’s classroom teacher know and also
check in with the nurse’s office so that she can check out any possible allergies in that particular classroom.
Dogs on school grounds, including before and after school, need to be on a leash and muzzled for safety

purposes.

PHONE CALLS

The best way to reach a child’s teacher is to call the school office and leave a message on their voicemail. The
teacher will return the call as soon as possible. Classroom interruptions are avoided. At Bridgewater, staff
is available for phone calls between 7:35-8:20 a.m. and 3:20-3:35 p.m. each day, except during PLC Hour. At
Greenvale, staff is available from 7:30-8:15 a.m. and 3:15-3:30 p.m., except during PLC Hour. At Sibley, staff
is available from 7:30-8:15 a.m. and 3:15-3:30 p.m., except during PLC Hour.

Students will be allowed the use of school phones only in the case of an emergency.

Please try to plan ahead regarding after school plans to keep student messages to emergencies or sudden
change of plans. Please call the elementary schools no later than 2:40 p.m., to have messages delivered
to your students.

PHYSICAL EDUCATION
Physical Education gives students the skills, knowledge, and disposition to pursue a lifetime of healthful
physical activities as a physically educated person. Elementary students will actively participate in P.E. class
four days each week (for a 30 minute period). The goals in elementary physical education are:
Students will:
. Have the skills necessary to perform a variety of physical activities.
Know the benefits from involvement in physical activities.
Participate regulatly in physical activity.
Engage in fitness related activities.
Value physical activity and its contributions for a healthful lifestyle.

PLEDGE OF ALLEGIANCE

Students in this school district shall recite the Pledge of Allegiance to the flag of the United States of America
one ot more times each week. Anyone who does not wish to participate in reciting the Pledge of Allegiance

for any personal reasons mav elect not to do so. Students and school personnel must res another person’s
right to make that choice.

REPORTING TO PARENTS

Report Cards are sent home after each semester. The main purpose of these report cards is to give parents
information on whether or not their child is progressing appropriately. Parents are invited to attend individual
student conferences two times during the year in October/November and March.

Reporting Grades to Parents

4=ADVANCED (Exceeds the standard with independence; Exceeds expectation for this time of year)

3=PROFICIENT (Meets the standard with independence; Meets expectations for this time of year)

2=PARTIALLY PROFICIENT (Making progress toward the standard with support; Meets basic
expectations for this time of year)

1=NOT PROFICIENT (Lacking expected progress toward the standard; Does not meet basic
expectations for this time of year)

N/A=Not assessed at this time
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SCHOOL RULES
Each school has established a set of 3-4 age appropriate school rules which will be communicated to students
and families. Some examples of school rules are:
*  Treat others kindly.
*  Follow the directions of the adult in charge.
*  Keep hands, feet, and objects to yourself.
*  Walk quietly in the hallway.
Classroom rules are also established and communicated to students and families.

SPECIAL SERVICES

Special supportive services are provided to teachers, parents, and students whenever needed to help a child
educationally. Supportive services are provided by the school nurse, and the special education department,
which consists of speech therapists, an occupational/ physical therapist, a psychologist, resource teachers for
the learning disabled and mentally impaired, a social worker, a behavior specialist, and a consultant for hearing
ot visually impaired.

If at any time parents or school personnel feel that a student is having problems that are interfering or may in
the future interfere with the student’s progress in school, the school will assess the problems to determine
how to best meet the student’s needs. Parents may initiate an assessment by contacting the building Principal
or classroom teacher. When school personnel wish to initiate an assessment, parents will be informed that a
referral is being made.

STUDENT CELEBRATIONS AND FOOD

Student wellness is to be considered for all foods provided to students during the school day, including
classroom-wide celebrations, parties and snacks. Making those special events and the food that accompanies
them as nutritious as possible is important in making sure children get the nutrients they need to grow, play
hard and be healthy. The District Wellness Policy encourages non-food treats whenever possible. Some
options could be stickers, pencils, a classroom book, board game, or DVD donated in your student’s name.
For healthy celebration suggestions please visit the Wellness tab located under the Child Nutrition
Department Website at http: {

Treats prepared at home are not to be brought to school. The State Health Department requires that food
which is served in a food establishment, as defined in Minnesota Statutes Chapter 157, shall be obtained from
sources which are approved and inspected by either the federal, state, or local regulatory authority. As a
result, we are unable to allow the distribution and service of food items including “treats” which are prepared
in individual homes. This requirement would not, however, apply to the distribution of commercially
prepared, packaged, or individually wrapped food items. However, commercially prepared, packaged, or
individually wrapped food items are required to meet the Federal “Smart Snack™ guidelines. These guidelines
are available on our Child Nutrition Department Website at ttp://northfieldschools.org/departments/food/.

STUDENT SUPPORT TEAM

Mission

To receive referrals from any person who has identified a student as at-risk for academic, social, emotional, or
behavioral problems. To initiate comprehensive and coordinated services for such students. To serve as a
resource for families of those students and for the staff who work with them. To address appropriate
program and policy issues, especially those related to students’ non-academic concerns (e.g. attendance,
limited access, mandatory reporting).
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Responsibilities:

» To be an access point for concerned persons to refer at-risk students.

= To assure that, within the team, the exchange of ideas and concerns will occur on an open, yet
confidential, basis.

» To determine appropriate resources for referred students and to develop an action plan to meet their
needs.

= To implement the action plan, provide feedback to the person who initiated the referral, and monitor
follow-up.

= To refer appropriate students to the Special Education Referral Review Team and provide the referral
form to the regular education teacher.

» To identify and address program and policy issues which affect the student group served by the team.

Membership:

Principal Social Worker Referring Person

Psychologist Special Education Teacher Nurse
STUDENT VISITORS

Bringing student visitors to school is only permitted by permission of the building principal.

SUPPLIES

The school furnishes all necessary texts and workbooks for students as required by law. Students are asked to
bring their own gym shoes, paper, pencils, notebooks, crayons and similar small items for classroom work.
Classroom teachers will notify parents with regard to specific items needed.

STUDENT USE OF THE TELEPHONE

Students may use the telephone only in the case of an emergency. Written permission must be granted by the
classtoom teacher or an office staff member. Student phone use at school is not to arrange after school |
activities with friends. Students are requested not to bring cell phones to school. If a cell phone is brought to

school it needs to be kept securely in the office until the student leaves for the day.

TITLE I

Title I is part of the federal Improving America’s School Act that supports state and local reform of
teaching and learning carried out under No-EhitdeftBehtrd Every Student Succeeds Act (ESSA). The
emphasis is on high academic standards with aligned curriculum, assessment, and professional development.
This program is an important part of Minnesota’s Basic Skills and Graduation Standards reform movement.

TORNADO EMERGENCY PLAN

A Disaster Emergency Procedure Plan has been established in the Northfield School District for the purpose
of protecting the health and safety of every child as well as the school staff. Since tornados are the kind of
disaster which generally do not permit time to send students home, all students and staff will move to a
designated safety area of the school. All of our students have had the experience of being in a drill with their
teachers. Practices are held each year to make sure everyone knows what to do in case of such an emergency.

VISITORS

Parents are always welcome to visit school. We ask that you contact the classroom teacher two days in
advance. For the security of students, all visitors are required to sign in and out at the office. A visitor’s badge
will be given to you to wear while at our school.
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Elementary students are discouraged from bringing student visitors (who may be on a school break while we
are still in session) to school with them. They are welcome to invite these student friends/relatives to
lunch/recess after clearing this with their classroom teacher. Student visitors must follow the same procedure
for signing in as adult visitors.

VOLUNTEERS

Parents and community members atre always encouraged to apply as an employee or volunteer at their
student's school and/or with the Northfield Public Schools. Volunteers provide a valuable service to students
and staff. Minnesota Statute requires a school hiring authority to request a criminal history background check
on all individuals who are offered employment in a school and on all individuals, except enrolled student
volunteers, who are offered the opportunity to provide athletic coaching services or other extracurricular
services to a school, regardless of whether any compensation is paid. Parents and community members who
volunteer on a regular basis must complete a background check each school year before serving students

affiliated with Northfield Public Schools.
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Appendix A
Child Nutrition Department

Child Nutrition information is available on the school website at northficldschools.org. Child Nutrition
Services is under the Departments tab. All students will have individual meal accounts with a separate 4-digit
PIN (Personal Identification Number) for each student/user in the family to record individual meal
purchases. Students will use their same 4-digit PIN as last year. New students will be assigned a PIN at open
house or on the first day of school. Ending meal account balances catry over from year to year. Students may
purchase meals and food items by submitting a payment to their meal account or by making a payment at the
time of service. The individual meal account is a debit account, similar to a checking account, and money
should be in the account in order to serve a meal to your student. If a student does not have money in
his/her lunch account a meal will be provided, however, the student will be charged for this meal and the
parents will be held responsible to pay for this meal purchased. Students who have a negative lunch balance
will not be allowed to purchase a la carte items. The School District recognizes that it has an obligation to
notify the student and/or parents/guardians of their meal account balances. Therefore, the Child Nutrition
Department will make every reasonable effort to notify or remind families of the need for a meal account
payment by utilizing School Messenger for both low balance and negative balance calls and emails. The
parents/guardians are responsible to monitor their student’s meal account balances and to send money on a
regular basis to ensure their student’s capability to purchase meals through the Child Nutrition Programs.
Parents should also update their contact information in Family Access annually. A student with a meal
account balance of less than zero dollars is encouraged to bring meals from home until their meal account
balance can be replenished. For information on our negative meal account balance process please visit

o 7 O T IO S CITOOTS OTD 7 CIC DA TITCTIES 7 TOOTT DAy ety
bs:/ /northfieldschools.org/wp-content/uploads /Negative-Balance-and-NSF-Procedure.pdf

Menus

The Northfield Public Schools participate annually in the National School Breakfast and School Lunch
Programs. These programs make available a nutritious breakfast and lunch meal daily for a reasonable cost.
Families who are eligible for free or reduced priced meals receive meals at no charge which includes the
alternative meal choices. One half-pint of milk is included with every meal. Most of the cafeterias operate on a
continuous serve basis during the entire meal period. Menus are planned using the USDA Menu Planning
guidelines. Menus will be posted on the District website at northfieldschools.org. If students bring food or
beverages from home, we encourage all families to select nutritious choices. Fall menus will be posted on the
district website a month prior to the start of school, and monthly throughout the year. Copies of the menu
will be available at the schools upon request. Breakfast is available at all schools. Elementary schools offer
cold sandwiches and salads as alternative daily lunch choices. Secondary schools offer hot and cold
sandwiches, salads and a second hot entrée lunch choices daily. All meals are priced as a regular lunch meal. +#

B . j ‘ I ‘ 4 3
atmocharge—

Offer vs. Serve

The “offer vs. serve” federal regulation requires that students be offered (rather than served) 5 required food
components comprising the full lunch meal. Students may choose 3, 4, or 5 lunch food items based on their
preferences instead of having to take some of each food. Students are required to take a full serving of a fruit
or vegetable at lunch as one of the meal components. Students will be offered 4 required food components
at breakfast and must choose at least 3 of the food items. Federal regulations require meals to be priced as a
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complete unit and students must pay the full price even if they did not choose the complete meal. Students
are encouraged to take all of the food items offered, because it provides a balanced meal for the best price.

Food Allergies and Special Dietary Needs

The Child Nutrition Department may honor dietary restrictions due to allergies or intolerances with the
proper documentation from a medical authority on file. A suitable alternative will be provided when possible.
For students with a lactose intolerance, a lactose reduced milk product will be provided at no extra charge on
the written request of the parent or physician. Forms for allergies and any special dietary needs are available
on the Child Nutrition Department webpage or from a building nurse. Please contact a building nurse, the
District School Nutse or the Child Nutrition Director if you have any questions.

Free and Reduced Meals
Free or reduced meals are available for children who qualify. An educational benefits form must be
completed each school year and submitted to the Child Nutrition Office for review and approval.
Applications for free or reduced meals are mailed out to each household in August. The applications are also
available online, at each Principal’s Office and in each school kitchen. Families can now complete the
educational benefits application online through Family Access. If you wish to complete your application
online, you must first log in to Family Access.-or-vistt

Ry araess ctdsehootsorgfdeps : pod After logging in, click the Food Service
button located on the left side of the screen and select a child’s name. Click the applications tab and follow
the prompts to complete the application.amd-foltlow-theinstructionsprovided—The District Child Nutrition
Office will process applications as soon as possible, however, it may take 7-10 days for an application to be
reviewed and a response sent to the parents/guardian. A letter indicating your benefits will be e-mailed or

mailed out. Please save this letter in case you need to show proof of benefits for other programs. Benefits
from the previous school year will be carried over until October 15, 26482019. Applications may be

completed at any time throughout the year; however, any family that has not reapplied by Octobet
15, 26482019 will be changed to full priced meals. Families receiving MFIP, Food Stamps or FDPIR and
enrolled in Northfield Public Schools by June 15 for the following year will be directly certified by the State of
Minnesota to receive free meals and may not need to complete an application. Ardvanee Payment will be
required for any meals purchased prior to the approval of the application.

Meal Prices

Meal prices are shown in the following charts. The monthly cost is based on 20 days per month. Extra milk
may be purchased for $0.50 per half pint at any of the school sites. Prices are subject to change, per school
board approval and state and federal regulations.

Elementary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch Both
Full Price $1.55 $2.50 | $4.05 $31.00 $50.00 | $81.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free
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Secondary Student Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price §1.55 | $2.65 $4.20 $31.00 $53.00 | $84.00
Reduced Free Free Free Free Free Free

Free Free Free Free Free Free Free

Staff / Adult / Visitor / Second Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price | $2.05 | $3.70 $5.75 $41.00 | $74.00 | $115.00

Staff Meals, Adult Meals, Visitor Meals and Second Meals

Parents, guardians and other family members may eat with students during their meal time. All visitors are
required to sign in at the school office. Staff meals, adult meals, visitor meals and second student meals are
priced higher because the Child Nutrition Department does not receive any federal or state reimbursement
for those meals, as we do for a student’s first meal. The cost for a non-student meal is $2.05 for breakfast and
$3-70 $3.75 for lunch. Exact change is appreciated.

Ala Carte

A la carte food items are available for purchase at the Middle School, High School and for staff at the

elementary schools. Elementary students may only purchase extra milk for $0.50 per half pint. There will be

no charging of

Al a carte items if an account has a negative balance. A la carte purchases must have sufficient funds in the

account for the total purchase amount. Prices of a la carte items are posted in the school kitchens. Food items

and prices may vary throughout the year. We do not block a la carte purchases or limit the amount of money a

student spends in one day. We encourage parents/guardians to discuss their concerns with their students.
Meal-Fimes

Schoot Breakfast Funch

Payments

Families may pay for meals by using cash, check or Revtrak online payment system. Payments may be made
daily and sent to any school the student attends. Checks should be made out to Northfield Public Schools and
must include the student’s first and last name and personal identification number (PIN). Cash payments will
be accepted in a sealed envelope with the student and parent’s first and last name, PIN number, and the
amount of payment written on the outside of the envelope. Payments may also be mailed to Northfield Public
Schools, Child Nutrition Office, 1400 Division Street South, Northfield, MN 55057. All schools have
payment envelopes and collection boxes placed in the Child Nutrition area for receipt of payments. Each
school collects and posts money daily into individual meal accounts. Money collected will be posted into the
account as it is turned in or at least by 10:30 am and again by 2:00 pm. All other cash or check payments will
be posted the following day.
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Payments using a credit or debit card can be made online through Family Access located on the bottom of
the screen. Steps for making online payments through Family Access are as follows:
e Go to northfieldschools.org and click on the button that says “Family Access” located on the

bottom of the screen. You can either log-in to Family Access to continue or apply for a
Family Access account if you do not have one.

®  Once you have logged in to Family Access, you need to click on the Food Service tab to the
left of the screen. This will bring up your child/children. From here you click the “Make a
Payment” button next to the child’s name. This will link you to Revtrak where you can make
a payment.

Steps for making online payments at Revtrak directly are as follows:
® Go to hteps:/ /northfieldschools.revirak.net
e Click Food Service Payments then follow prompts to complete payment.

Account Balance Statements

Statements are available upon request. To request a statement, parents/guardians or staff may contact the
kitchen at each school or the district office. We encourage the use of the Northfield Public Schools District
website to view meal account balances, view payments and purchases, or to print statements. To complete an
on-line payment, visit porthficldschools.org and click on Family Access, under the Parent Resources tab. The
Child Nutrition Department will call or email weekly through School Messenger if you sign up to be notified
for these messages or send written statements notifying families of their low meal account balance. For
information on our negative meal account balance process please visit

https://northfieldschools.org/wp-content/uploads /Negative-Balance-and-NSF-Procedure.pdf

Refunds

Balances remaining on accounts at the end of the school year will be automatically carried forward to the
following school year. Balances follow students to their next building assignment.. Refund requests must be
submitted in writing and received by the District Child Nutrition Office no more than 5 days after the last day
of school. A check will be issued in the amount of the refund. No cash refunds will be made.

Questions/Comments

Sibley - 645-3490 Bridgewater - 664-3324 Greenvale/Longfellow- 645-3509

Middle School - 663-0668 District Office - 663-0618 High School - 663-0604

Comments regarding your student’s lunches may be directed to the Child Nutrition Department at the school
your child attends. Please place your calls before 10:30 a.m. or after 12:30 p.m.
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mu‘ DEPARTMENT Parent/Guardian Guide and Refusal for Student
OF EDUCATION Participation in Statewide Testing

This information will help parents/guardians make informed decisions that benefit their children, schools, and communities.

Why statewide testing?
Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the academic
standards which are rigorous and prepare our students for career and college.

The statewide assessments are how we as a state measure that curriculum and daily instruction in our schools are being aligned to
the academics standards, ensuring all students are being provided an equitable education. Statewide assessment results are just one
tool to monitor that we are providing our students with the education that will ensure a strong workforce and knowledgeable
citizens.

Why does participation matter?

A statewide assessment is just one measure of your student’s achievement, but your student’s participation is important to
understand how effectively the education at your student's school is aligned to the academic standards.

* In Minnesota's implementation of the federal Every Student Succeeds Act, a student not participating in the statewide
assessments will not receive an individual score and for the purpose of school and district accountability calculations,
including opportunities for support and recognition, will not be considered “proficient.”

« Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesota State college or university in the corresponding subject area, potentially saving the student time and
money.

* Educators and policy makers use information from assessments to make decisions about resources and support provided.

* Parents and the general public use assessment information to compare schools and make decisions about where to
purchase a home or to enroll their children.

* School performance results that are publicly released and used by families and communities, are negatively impacted if
students do not participate in assessments.

* English learners not taking ACCESS or Alternate ACCESS for ELLs will not receive a score to meet English learner program
exiting criteria.

Academic Standards and Assessments

What are academic standards?

The Minnesota K~12 Academic Standards are the statewide expectations for student academic achievement. They identify the
knowledge and skills that all students must achieve in a content area and are organized by grade level. School districts
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards.

What is the relationship between academic statewide assessments and the academic standards?

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their
curriculum and teaching the standards.

Minnesota Comprehensive Assessments (MCA) and ACCESS and Alternate ACCESS for English Learners
Minnesota Test of Academic Skills (MTAS) i Sl
* Hased on the Minnesota Academic Standards; given Standards.
annually in grades 3-8 and high school in reading and » Given annually to English learners in grades K-12 in reading,
mathematics; given annually in grades 5, 8, and high scheol writing, listening, and speaking.
for science. * Majority of English learners take ACCESS for ELLs.
* Majority of students take the MCA. * Alternate ACCESS for ELLs is an option for English learmers
» MTAS is an option for students with the most significant with the most significant cognitive disabilities.
cognitive disabilities.
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Why are these assessments effective?

Minnesota believes that in order to effectively measure what
students are learning, testing needs to be more than
answering multiple choice questions.

» To answer questions, students may need to type in
answers, drag and drop images and words, or manipulate a
graph or information.

» The Reading and Mathematics MCA are adaptive, which
means the answers a student provides determine the next
questions the student will answer.

» The Science MCA incorporates simulations, which require
students to perform experiments in order to answer
questions.

All of these provide students the opportunity to apply critical
thinking needed for success in college and careers and show
what they know and can do.

Are there limits on local testing?

As stated in Minnesota Statutes, section 1208.301, for
students in grades 1-6, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 10 hours per school year. For
students in grades 7-12, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 11 hours per school year. These
limits do not include statewide testing.

In an effort to encourage transparency, the statute also
requires a district or charter school, before the first day of
each school year, to publish on its website a comprehensive
calendar of standardized tests to be administered in the
district or charter school during that school year. The calendar
must provide the rationale for administering each assessment
and indicate whether the assessment is a local option or
required by state or federal faw.

What if | choose not to have my student participate?

Parents/guardians have a right to not have their student
participate in state-required standardized assessments.
Minnesota Statutes require the department to provide
information about statewide assessments to parents/
guardians and include a form to complete if they refuse to
have their student participate. This form follows on the next
page and includes an area to note the reason for the refusal
to participate. Your student’s district may require additional
information.

A school or district may have additional consequences beyond
those mentioned in this document for a student not
participating in the state-required standardized assessments.
There may also be consequences for not participating in
assessments selected and administered at the local level.
Please contact your school for more information regarding
local decisions.

When do students take the assessments?

Each school sets their testing schedule within the
state testing window. Contact your student’s
school for information on specific testing days.

* The MCA and MTAS testing window begins in
March and ends in May.

» The ACCESS and Alternate ACCESS for ELLs
testing window begins at the end of January
and ends in March.

When do | receive my student’s results?

Each summer, individual student reports are sent
to school districts and are provided to families no
later than fall conferences. The reports can be
used to see your child’s progress and help guide
future instruction.

How much time is spent on testing?

Statewide assessments are taken one time each
year; the majority of students test online. On
average, the amount of time spent taking
statewide assessments is less than 1 percent of
instructional time in a school year. The
assessments are not timed and students can
continue working as long as they need.

Why does it seem like my student is taking
more tests?

The statewide required tests are limited to those
outlined in this document. Many districts make

local decisions to administer additional tests that
the state does not require. Contact your district
for more information.

Where do | get more information?

Students and families can find out more on our
Statewide Testing page (education.mn.gov >
Students and Families > Programs and Initiatives
> Statewide Testing).
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Minnesota Statutes, section 1208.31, subdivision 4a, requires the commissioner to create and
DEPARTMENT publish a form for parents and guardians to complete if they refuse to have their student
m OF EDUCATION participate in state-reguired standardized assessments. Your student’s district may require
additional information. School districts must post this three-page form on the district website
and include it in district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide Assessments

To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student’s school.

To best support school district planning, please submit this form to the student’s school no loter thon January 15 of the acodemic
school year. For students who enroll after a statewide testing window begins, piease submit the form within two weeks of
enrollment. A new refusal form is required each year parents/guordions wish to opt the student out of stotewide assessments.

Date  (This form is only applicable for the 20_____to 20____school year.)
Student's Legal First Name Student’s Legal Middle Initial
Student’s Legal Last Name Student’s Date of Birth
Student’s District/School Grade

Please initial to indicate you have received and reviewed information about statewide testing.

I received information on statewide assessments and choose to opt my student out. MDE provides the

Parent/Guardian Guide and Refusal for Student Participation in Statewide Testing on the MDE website
(education.mn.gov > Students and Families > Programs and Initiatives > Statewide Testing).

Reason for refusal:

Please indicate the statewide assessment(s) you are opting the student out of this school year:

MCA/MTAS Reading MCA/MTAS Science

MCA/MTAS Mathematics ___ ACCESS/Aiternate ACCESS for ELLs
Contact your school or district for the form to opt out of local assessments.

| understand that by signing this form, my school and | may lose valuable information about how well my student is
progressing academically. As a result, my student will not receive an individual score. Refusing to participate in
statewide assessments may impact the school, district, and state’s efforts to equitably distribute resources and
support student learning; for the purpose of school and district accountability calculations, my student will not be
considered “proficient.”

If my student is in high school, | understand that by signing this form my student will not have an MCA score that
could potentially save time and money by not having to take remedial, non-credit courses at a Minnesota State
college or university.

Parent/Guardian Name (print)

Parent/Guardian Signature

! To be completed by school or district staff only. Student ID or MARSS Number I e

Posted May 2019
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Northfield Public Schools: Our Vision

We will prepare every student for lifelong success within a world-class learning environment with a
commitment to community partnerships and sustainability.

Novrithfield Public Schools: Our Mission

We deliver educational excellence that empowers all learners to engage in our dynamic world.

Beliefs Strategies
® Public ® Shared Quality ® Stewardship
Education Responsibility Education We will consistently
We believe that public We beiteve that We will hire and retain demonstrate good
education is the education is the bighly qualified stewardship by
foundation of our collective responsibility educators and provide analyging information,
democratic republic. of our students, them with ongoing prioritiging needs and
Samilies, schools and support and training to managing onr financial,
® Learning commHnities. deliver bigh quality Physical and human
We believe that ir:.r:mr:f':'m that meets i to support our
everyone can learn and ® Learning the unique needs of all miEssion. o
bas unique gifts and Environment learners. ® Communication/
talents that miust be We believe that Climate Partnerships
nurtured and valued. everyone in our schools We will create and We will buid and
We believe that has the right to a strengthen an strengthen l”’-‘_’rgﬁ_‘ﬂr
learning is a lifelong, positive learning environment that fosters gpen commnnication
multi-faceted process environment that mitual respect, that engage staff;
that involves miore than provides physical, responsibility and rigor, students, ij'mzifie: mmll
academics. emotional and and ensures the right to CONPANIERES F ?ﬁf““’"’"
intellectual safety, and physical, emotional and pariners in education.
® Decision-Making nurtures mutual intellectual safety for ® Diversity
We believe decisions respect, responsibility every person. We will implement
must be based on the and rigor. Curricular plans and practices that
district’s mission and Outcomes [foster full participation
beliefs and relevant ® Diversity We will implement a by ail learners and that
sources of information. We believe that all iosishent, address isswes that
We believe in an open learners have a right to comprebensive and i{frﬂfrde, but are not
decision-making process equitable access to challenging set of linited to, ract, gender,
that invites honest educational e it m{!;tre, re/{g:oﬁ, sexcial
dialogue. opportunities. that reach and engage a.rl‘;'emﬂ:z{:c'm, language,
ol istwis disabilities and

socto-economic factors.

Ongoing Priorities

Near-Term Priorities

® Prioritize recruiting and retaining

diverse staff.

® Robust core subject instruction.

Building and fostering relationships - commitment to

social/emotional health for all.

Develop a long-term solution that allows for reasonable
class sizes while maintaining financial stability.

Spaces that are modern, innovative, creative and flexible.
Equitable opportunities and support for all career and

college paths.
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WELCOME TO NORTHFIELD MIDDLE SCHOOL
This handbook has been designed to be helpful in answering questions about Northfield Middle School’s
programs, policies, and procedures. This handbook is not an all-inclusive list of rules but rather an outline of

expectations and procedures that assist in the operation of the school.

We welcome and encourage you to communicate with us at school. We look forward to working together with

students and parents/guardians to give the students an opportunity to be successful in their education.

Our best wishes ate for a productive positive school year.

MISSION STATEMENT

Middle School students are a unique population - intense, energetic, playful and open. We are dedicated to a
caring and challenging environment that inspires self-directed learning, fuels cutiosity, and encourages

academic excellence.

2019-2020 NORTHFIELD MIDDLE SCHOOL STAFF/ADMINISTRATION

Principal Greg Gelineau 507-663-0669
Principal’s Secretary Amy Stowe 507-663-0651

Assistant Principal Michael O’Keefe 507-663-0667
Assistant Principal’s Secretary Jen Henriksen 507-663-0680
Student Support Services Secretary Kimberly Tousignant 507-663-0664
Counselors Jenny Streefland 507-663-0640; Cori Yamry 507-663-0641
School Social Worker Heather Stanton-Ims 507-663-0685
Psychologist Rachael Hudson 507-663-0684
Nurse’s Office Nancy Becker 507-663-0656
#thtetteActivities Hotline 507-645-3559

Child Nutrition/Food Service Shari Malecha 507-663-0668

Link to the Middle School Staff Directory
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Northfield Public Schools Approved by the School Board
2019-2020 March 12, 2018
School Calendar
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NORTHFIELD PUBLIC SCHOOLS

2019-2020 Calendar
Approved by School Board March 12, 2018

August 21 and 22

Pre-School Days for all Teachers
August 26-29 Staff Development Days
August 30 Teacher Preparation Day

September 2 No School. Labor Day
September 3 First Day of School/Beginning of 1" Quarter

October 17-18  No School. Fall Break (MEA)
November | End of 1" Quarter (42 days)
November 4 No School. (Teacher Preparation Day)
November § Beginning of 2*' Quarter

November 27-29 No School. Thanksgiving Break

Dec. 23-Jan. 3 No School. Winter Break

January 20 No School. Dr. Martin Luther King's Birthday
January 24 End of 2™ Quarter (45 days)/End of First Semester (87 days)
January 27 No School. (Teacher Preparation Day)
January 28 Beginning of 3" Quarter and Second Semester
March 20 End of 3™ Quarter (39 days)
Mar 23-27 No Schoeol. Spring Break
March 30 No School. (Teacher Preparation Day )
March 31 Beginning of 4th Quarter
May 25 No School. Memorial Day
May 31 Graduation
June § Last Day of School. 2-hour early dismissal
End of 4™ Quarter (48 days); End of Semester (87 days)
June 8 No School. Stafl Development Day.
June 8-9 Possible makeup days for students.

June 10-11 Paossible makeup days for teachers only.

Students and Teachers

¢ 1f two (2) days are cancelled, no make-up days for students or teachers.

sible Make-Up Days for 2019-2020

S

¢ 1f three (3) days are cancelled on or before April 15, 2020, students and teachers will make-up the
student contact day on Monday, June 8, 2020, Staff development day moves to June 9, 2020,

* If four (4) days are cancelled on or before April 15, 2020, students and teachers will make-up the
student contact days on Monday, June 8, 2020 and Tuesday, June 9, 2020, Staff development day moves

ltiJUl'l(_' 10, 2020,

* If five (3) davs are cancelled on or before Apnl 15, 2020, teachers only will make-up on Thu rsday, June
11, 2020,
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ATTENDANCE INFORMATION

Compulsory Attendance Law

Minnesota State Law provides that children enrolled in school after 1988 shall attend a public school or a private
school, for a period of not less than nine months during any school year until age 18 or until they graduate.
Both parents and students have responsibility for school attendance. This section outlines the procedures for
attendance and consequences for unexcused absences. PLEASE REVIEW WITH YOUR CHILD.

Rules, Policies, and Guidelines
1. Reporting

Teachers record and report each student absence and tardy in every class period.

2. Verification
All student absences are verified by the Attendance Office. Verification occurs in several ways. Parents call in, send
a note, or the Attendance Office calls home.

Absence Procedure: if a student must be absent from class or arrive late to school, the student’s
parent/guardian must call the Attendance Line at 507-663-0655 the day of the absence or earlier.
The attendance line is available 24 hours a day for your convenience. Absences must be excused within 24
hours or the absence may remain unexcused. School personnel will make every effort to contact
parent/guardians of absent students if the school has not received a telephone call from the
parent/guardian on the day the student is absent. If the school and parent/guardian do not connect on the
day of the absence, a note from a parent/guardian will be accepted the morning the student returns.

efinition of Exc Verified Absen
*School Activities
*llness

*Non-illness absences requested by parent
*Out-of-school suspension
*In-school suspension

4. Definition of Unexcused Absences
*Leaving school without permission
*Any absence that does not meet the criteria specified in excused/verified absences

5. Consequences of Tardies
Students may receive a detention or a lunch detention for a set of 4 3 tardies in any class. If the detention is

served within 5 school days, the student’s tardies are erased for that class. If the detention is not served,
detention will double or a full day of in-school detention may be assigned.

6. Consequences of Abuse of Attendance Policy

When students have accumulated an excessive amount of excused absences, the following steps are followed to
attempt to have the student improve attendance:
a. Guidance counselors are made aware of the concern about absences.
b. Guidance counselors meet with the student and contact parents about the concern.
c. The student and his/her family receive a notification letter of the attendance concern.
d. The student and his/her family receive a notification letter noting that school officials will no longer accept
excuses from the parent/guardian. A doctor’s written verification for each absence will then be required.
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7. Consequences of Unexcused Absence

Truancy. When a student has accumulated 7 unexcused absences during the school year, school officials can file
truancy with the student’s resident county.

8. Possible Loss of Credit
In general, students who are absent 12 or more times (excused or unexcused) or have 5 unexcused absences
during a semester may have credit withheld for that semester. The Student Support Team will monitor this by
sending notification before students reach this level so students and parents have time to correct the problem. If
the problem is not resolved, students may receive a grade of “I” in those classes that the attendance
requirement was not met. If the student/parent disagree with the decision they may request a review. The review
committee will consist of the Principal, Assistant Principal, a Counselor and a teacher of the student/patents
choice. Family vacations, extended illnesses, absences approved by a doctor and other long absences may be
approved by the Administration and these absences will not count as part of the 12 absence limit.

9. Special Attendance Procedures

Appointments. 1f a student has an appointment during the school day, the parent/guardian should send a note with
the student who must bring it to the attendance secretary. The secretary will give the student a pass to leave class at
the appropriate time. Students must sign out before they leave the building and upon their return to school. If a
student does not know the appointment or has forgotten a note, the parent/guardian may call the Attendance
Office to excuse the student from school.

Iiiness While at School. If a student becomes ill during the day, he/she should get a pass from a teacher to go to the
nurse. The nurse will determine whether a call home is warranted.

L eaving the Building During the School Day. Students cannot leave the school building during the school day
without permission to leave or having a parent sign them out. Failure to do the above will result in an
unexcused absence.

10. Appeal

Parents may appeal the loss of credit due to unexcused absences under the following circumstances:
*1f a good faith effort has been made to delete unexcused absences using the detention option.
*If a request for an appeal hearing has been made within one week of notification of the loss of credit.
*1f good cause is demonstrated for the failure to abide by the attendance rules.

Any appeal will be decided by a Review Committee consisting of one (1) counselot, two (2) teachers and an
administrator. The administrator will convene the meeting and provide any available information about the situation
but will not have a vote in the final disposition. If parents are not satisfied with the decision of the Appeal
Committee, the decision may be appealed to the administrator.

11. Exceptional Attendance

Guidelines to qualify for perfect attendance:
1. No tardies excused or unexcused for the full academic year.
2. No more than two periods of excused absence for the full academic year. This does not include school

related activities.
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GENERAL STUDENT INFORMATION
SCHOOL POLICIES, PROCEDURES, SERVICES AND PROGRAMS

ANNOUNCEMENTS

Morning announcement are shown on classroom monitors daily and are posted on the Northfield Middle
School website: www.northficldschools.org. Students are encouraged to check announcements daily for
important information.

ATTIRE

Students have the right to choose their manner of dress and personal grooming unless it presents a clear danger to the
student’s health and safety, is sexually suggestive by words, picture or appearance, exhibits profanity, or interferes with

the educational environment of the school or the classroom. Clothing with lewd or vulgar expressions, with

expressions which are sexually or racially offensive, or which advertises products that are illegal for minors or

prohibited on school property will not be allowed during school hours or at school events. State law dictates that

students wear shoes on school property at all times. Any student who feels offended by an individual’s dress may |
report that concern to an adult in the building or to school administration. Students who dress inappropriately will be |
subject to student discipline procedures. Hats, hoods, and head coverings are not permitted except for

designated events and/or permission from administration.

Individuals are prohibited from wearing or carrying backpacks, caps, headwear, hats, hoods, jackets, coats,
choppers/gloves in school except when they are arriving or departing from the building, Individuals are further
prohibited from wearing any attire, including jewelry, symbols or “colors” which signify or are likely to be interpreted
as signifying membership in gangs, or offensive clubs to school or to school sponsored activities (i.e., dances, athletic
events, field trips, evening events, etc.).

Individuals are further prohibited from any manner of dress or personal grooming which presents a danger to health
or safety, causes an interference with work, or creates classroom or school disorder. Such attire includes, but is not
limited to: clothing with drug, alcohol or tobacco advertising: print or graphics which are sexually explicit or
suggestive; representations which are sexually explicit or suggestive; representations which are inappropriate, offensive
or demeaning to any group; clothing which is suggestive or inadequate in its covering; and pants worn below the waist.

Dress and Grooming Guidelines
Students ate to follow Dress and Grooming guidelines as outlined in the District Student Citizenship

Handbook 2018-204920.

Based on the above policy, decisions are made on an individual basis when clothing worn
is in question.

* Girls’ tops, shirts or dresses must have 2-inch straps and cover any undergarment straps. Tops must have a full
back and must be long enough to tuck in when sitting, standing or reaching,

* Undergarments must not be visible at any time, when standing, sitting or stretching. Boys’ trousers must be kept
high enough so undergarments do not show. Girls’ undergarment straps must be covered at all times.

* Shorts and skirts must be long enough so that all undergarments are covered when sitting standing or reaching.
Clothing should extend as far as fingertips when arms are extended along the side of the body.

* Shoes with wheel devices are not allowed inside the school building,
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Students in violation will be given an opportunity to correct their attire. Students in question can be sent to the
office where a counselor and/or administrator will determine acceptability. If there are repeat offenses by a
student, parents will be contacted. Continued violations will result in detention and/or suspension. If you have
questions, please contact Greg Gelineau (principal) or Michael O’Keefe (assistant principal) at 507-663-0650 or
a Counselor at 507-663-0664.

ATHLETIC & ACADEMIC ACTIVITIES
All students are encouraged to participate in the athletic/academic programs. Seventh and eighth grade athletic

students compete against other schools. Sixth grade students are involved in intramural competition.
In individual competitions (i.e. track, tennis, etc.), opportunities may be given to sixth grade students to compete with
other students of similar size, strength, ability, and age level.

In order for students to be allowed to participate in the Middle School Athletic/ Academic Programs, = parent consent

permisstorrform along with the proper fee must be eompteted submitted. No other forms (physicals, etc.) are

necessary to be able to compete in the Middle School Athletic/ Academic Programs. Registration is done online at
http:/ /northfieldschoolsactivities.registryinsight.com.

District #659 Activities Fee Information 2018-2019
1. The following guidelines are for the use of scholarship/fee waivers for co-curricular programs offered through
Northfield High School and Northfield Middle School. All students in items a & b below must qualify under the
current school year's Free or Reduced Meal Program guidelines administered by the school district Food Service

Department.

a. Students who qualify for the Reduced Meal Program are required to pay 40% of the total cost of the activity.

b. Students who qualify for the Free Meal Program are required to pay 20% of the total cost of the activity for
which they are enrolling,

c. Students who do not qualify for a Free or Reduced Meal Program, but who have a financial hardship must
submit an application for a scholarship, and if granted are required to pay at least 20% toward the activity fee.
A waiver form must be submitted for each activity, each season. Waiver Forms can be found on the School
District Website or can be obtained by contacting the Middle School Activities Office.

2. Fees must be paid BEFORE the student/athlete will be allowed to practice or play.
3. Fees help cover costs of equipment, apparel, transportation, and officials. Fees are as follows.

Athletics - Middle School

Full Fee - 100%

Reduced Meal - 40%

Free Meal - 20%

$95

$38

$19

7" & 8" Grade participating in Middle School Athletics

$75

$30

$15

6" Grade participating in Middle School Athletics
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Academic and Fine Arts Activities - Middle School

Full Fee - 100% | Reduced Meal - 40% | Free Meal - 20%

$60 8§24 §12 Chess Club-Math League-Speech-Play/Musical-Knowledge Bowl

Family Limit - Includes High School and Middle School

Full Fee - 100% Reduced Meal - 40% | Free Meal - 20%

$605 $242 $121 Athletics, Academic & Fine Arts Combined

Refunds
Refunds are available if an athlete discontinues participation in the athletic program. The deadline for refunds is two
weeks after the first practice session.

Athtette Activity Attendance Policy

Any middle school student missing a two practices or contests because of an unexcused absence can be dismissed
from the team. Any phayer participant who is late for practice, or misses practice entirely, must give the coach a signed
note from a parent/guardian or teacher prior to the absence, if possible, or upon return the next day.

Travel Release

All students are expected to tride to and from all events with the team. The only exceptions to this will be in special
situations where the student rides with their parent(s) or another parent. This will only be allowed with the written
permission from the parent(s) and activities director.

Co-Curricular Eligibility Requirements

The same behavioral expectations, which students have in the classroom, will also be in effect while participating in
any activity. Behavior problems during the school day can result in losing the privilege of participating in co-curricular
activities. Minnesota State High School League rules will be followed regarding training and violations; e.g., academic
probation, the use of alcohol, tobacco and drugs is prohibited.

Northfield Middle School Sports Athletic Activities Offered

Fall Sports Winter Sports Spring Sports
Football Wrestling Boys Tennis
Boys Soccer Fitness Center Boys Track
Girls Soccer Girls Track
Girls Tennis Fitness Center
Volleyball Boys Golf
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Game/contest & practice schedules will be handed out by coaches after practices begin. All activities will utilize
Schoology to communicate with participants and parents.

Northfield Middle School Academic Activities Offered
Chess Club (September-November) (February — March)  Speech Club (December — February)
Math League (September — January) Spelling Bee December — February)

Talent Show (February — April) Student Council (September — May)

Chamber Orchestra (auditions in Septembert, runs Yearbook (September — May)
October - May)

Honors Choir (auditions in Spring) Knowledge Bowl (September — January)
Environmentat-Setenree-Clab{famaryprity Geography Bee (December)

BICYCLES AND SKATEBOARDS/LLONGBOARDS

Bicycles and skateboards/longboards are not to be ridden on school property. This rule is in effect to prevent
injuries. Northfield Middle School is not responsible for lost or damaged bicycles and skateboards. Students should
walk their bikes or carry their skateboards until they are on the asphalt trails going away from the building.

BOOKS, MATERIALS AND EQUIPMENT
Students are responsible for all lost or damaged books, materials or equipment that has been issued to them. This
includes one-to-one devices. Students can be fined for any lost or damaged items assigned to them. Any outstanding

fines will need to be taken care of before a student may participate in any non-academic activities (i.e. Valleyfair).

CELL PHONES

Cell phones are not permitted in classrooms, during transition times, or in the lunchroom between 7:45 am
and 2:51 pm. If there is 2 need for a student to have a cell phone at school, staff should not hear it or see it. It should
be put in a locker during the day. If any staff member sees a phone out in classrooms, during transition times, ot in the
lunchroom, it will be labeled and taken to the office. The phone can be picked up after 2:51 pm. Additionally, video
recording students or staff without their consent is prohibited at Northfield Middle School.

CHANGE OF ADDRESS/TELEPHONE NUMBER
Students/parents/guardian should provide change of address information and new telephone numbers to the
Guidance Office.

DANCES
The Northfield Middle School Student Council sponsors all dances. Middle school dances are planned for Northfield

middle school students and normally run from 3:00 - 5:00. Any guests must have written permission from an
administrator at least one day prior to the dance. Students are responsible for finding their own rides home.
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DETENTION

Detention is an after-school service or study hall time assigned to students as a consequence. Detention may be
assigned by teachers or administration and may be held in the teachers’ classroom or student office. Office detentions
are from 3:00-3:45, Monday through Thursday.

One of the following could happen if a student fails to complete a detention:

1. The detention can double.
2. A full day of in-school detention can be assigned.
3. Loss of privileges (i.e. lunch seating, non-academic activities, etc.)

DISCIPLINE
See District’s “Student Citizenship Handbook”.

E-LEARNING DAYS
Northfield Public Schools uses e-Learning days (formerly called flexible learning days) to mitigate the loss of

instructional time when the weather forces school closures. Students receive e-Iearning day instructions for

learning at home on these from their school and teacher(s). The latest district e-Learning day guidelines

can be found online at: https://northfieldschools.org/parents /school-closings /.

FRAGRANCES

Many people are sensitive or allergic to fragrances. Students who choose to wear a personal fragrance should do so
sparingly. All fragrance containers should be left at home and may be confiscated. Antiperspirant should be a stick,
cream or roll-on type with minimal fragrance, and stored in phy. ed. Hzockers.

GRADES
Mid-quarter reports will be sent home with students if receiving a grade lower than a “C-”. Report cards are
distributed to the students to take home one week after the last day of the quarter.

Access to Grades Online

Parents and students have access to student grades via Student Access and Family Access. Scores as they appear on
Student Access and Family Access should be considered unofficial. In the unlikely event of discrepancies between the
teacher electronic gradebook and Student/Family Access, the teacher gradebook shall be the official record of all
grades.

HEARING AND VISION SCREENING
Hearing and vision screening for all 7th grade students are held every October.

HONOR ROLL
The Middle School generates an “A” and “B” honor roll after each quarter. The criteria for attaining honor roll
status are listed below:

Students with a grade point average of 3.6 or above are eligible for the “A” honor roll.
Students with a grade point average of 2.6 to 3.59 are eligible for the “B” honor roll.
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IMMUNIZATIONS

Immunizations must be current according to Minnesota State Law. Those who are not in compliance will be notified
by the nurse, and will not have an iPad checked out to them (Grade 6) or locked digitally (Grades 7-8), and will not
be allowed to attend school.

INTERNET

Student use of technology and the Internet is governed by District Policy 524-2 regarding the use of technology
and telecommunications systems. The policy can be viewed at

https:/ /northfieldschools.revtrak.net/District-Fees /# /f/-2017-ipad- protection-plan. See the Student iPad Loan
Agreement for additional details about iPad implementation.

LASER PENS
Laser pens arc prohibited at the middle school and will be confiscated immediately. Students will not be given these

items back, but a parent can come in to collect them.

LOCKERS

All locks and lockers are the property of the Northfield Middle School, not the students. Students are assigned to a
locker. Students are responsible for their lockers and will be charged a replacement fee if they are damaged. Food is
not to be stored in lockers overnight or for long periods of time.

1. Northfield Middle School is not responsible for any items stolen from a student’s locker.
2. Students are assigned Physical Education locks and lockers on a yeatly basis. Fees may be charged for lost or
damaged locks.

Sharing lockers is not allowed and students are strongly utged to not tell anyone their combination.

LOST AND FOUND

Any lost and found items will be kept in the cafeteria unless they are found in the Physical Education area. Items
found in the physical education area will be kept in the Physical Education Office. Any item that is not claimed, by the
end of each quarter, will be donated to charity or discarded.

MAKE-UP WORK
If a parent knows of a student’s absence in advance, the absence should be called in to the attendance line. Students
should also connect with their teachers to assure any missed work will be posted to Schoology. Students are
responsible for completing all work posted to Schoology. Students returning from an absence will need to schedule
arrangements with the teacher for completing any work that could not be completed during the absence. Homework
will not be collected in the office for a student prior to absence:

* Parents call attendance line 507-663-0655 to report the absence.

* Students contact the teacher to assure that any missed work will be posted to Schoology and schedule

arrangements to make up the work.
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MEDIA CENTER
The Media Center is open from 7:45 a. m. until 3:15 p.m., daily. Students may use the media center after 3:15
p.m., with staff supervision.

Respect for others requires that you take proper care of materials and return checked out materials on time. Failure to
follow Media Center rules will result in disciplinary action with possible loss of non-curriculum Media Center
privileges. Replacement cost will be charged for Media Center materials that are lost or damaged. Students with
unpaid fines may lose non-academic privileges.

NURSE 507-663-0656

The nurse is on duty each day from 8:00 a.m. until 3:15 p.m. Students should have a pass from a teacher in order to
visit the nurse. All students who become ill during the school day are required to check out with the nurse’s office,
ptior to leaving the building.

All medication (presctription and over-the-counter) should be brought, by an adult, to the nurse’s office. Any
medications that students take at school must be distributed and stored in the nurse’s office. A note stating the name of
the medication, dosage, and the time it should be given must accompany the medicine. This note must be dated and
signed by the parent/guardian and physician. A doctor’s note must accompany any dose changes for daily medications
such as Ritalin, Dexedrine, etc. Prescription medication must be in a prescription bottle from the pharmacy with the
student’s name on it. Students are not allowed to carry medication with them during the school day. Inhalers used for
asthma are the only exception. Students may carry them after reporting to the nurse and filling out the necessary
paperwork.

Emergency Forms are updated annually and turned in to the nurse’s office. Individual health care plans are written
when appropriate.

OFFENSIVE BEHAVIOR

Offensive behavior, such as teasing, name-calling, putdowns, inappropriate language, coercive behavior or other
mean-spirited behavior is prohibited. This includes the displacement of another student’s clothing. Depending
upon the circumstance, these behaviors could constitute harassment.

PLEDGE OF ALLEGIANCE

Studentsand-staffwittrespectamindtviduabsrightto-choosenot-to-partietpate: Studcnts in this school districs

shall recite the Pledee of Allegiance to the flag of the United States of America one or more times cach weck.
Anvone who does not wish to participate in reciting the Pledge of Allegiance for any personal reasons may elect
not to do so. Students and school personnel must respect another person’s richt to make that choice.
RETENTION

Any student who fails to earn credit for two or more core courses will be considered for retention. The Student
Support Team will review each case individually and develop a contract to earn promotion to the next grade.

RIGHT TO KNOW

The Northfield Public School recognizes the importance of our students’ and employees’ health and well-being,
Therefore, we are examining and reducing our use of pesticides and utilizing Integrated Pest Management
techniques in our school buildings and on school grounds to minimize the possible long-term unknown health
effects of pesticides.
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The Northfield Public Schools will make available, in the school offices, for parent and employees, the estimated
schedule of application of pesticides classified by the United States Environmental Protection Agency as designated
under the Federal Insecticide, Fungicide and Rondenticide Act. Parents may also request that the school notify
him/her prior to the application of such pesticides on a day different from the days specified in the notice.

SAFETY EXERCISES
Emergency safety exercises will be conducted so that every person in the building knows the procedure to be followed
in the event of an emergency. Fire and severe weather procedutes are posted in each room.

SCOLIOSIS SCREENING
Scoliosis screening for all 7th & 8th graders is held every February.

SEARCHES/CANINES

The Northfield School District believes strongly in implementing and utilizing policies and procedures that work
toward keeping its schools safe, and drug & tobacco free. To this end, the District will conduct periodic searches of
the schools and their adjacent parking lots with the assistance of local and county law enforcement officers and
drug-sniffing dogs. Each canine unit will be accompanied by at least two school district staff and when possible, the
school resource officer. In the event of a positive identification by the canines, school personnel will conduct a search
of the locker or vehicle in question. If the search reveals unauthorized or illegal items, district personnel may ask that
law enforcement finish the search of the locker or vehicle.

SPECIAL EDUCATION
Northfield Middle School has a full range of Special Education Services. Contact Student Support Services for
further information about assessment and eligibility.

STUDENT RIGHTS
The District will accord students the following rights:
*The right to a free and full education.
*The right to equal educational opportunity and non-discriminatory treatment.
*The right to participate in student activities.
*The right to due process of law.
*The right to freedom of inquiry and expression.
*The right to privacy.
*The right to personal property.
*The right to be informed of district and school rules.

STUDENT SUPPORT SERVICES

The Student Support Office offers students an opportunity to receive assistance with academic and/or personal
problems. Parents are also encouraged to call or set up an appointment with one of the counselors if they have
academic or other concerns/questions about their student. Students are assigned to a counselor by alphabet. Please
call our Student Support Office at 507-663-0664. Our Student Support Office Secretary will assist you in connecting
with the appropriate staff member.

Students whose last name begins with A through L — Jenny Streefland
Students whose last name begins with M through 7 — Cori Yamry
Social Worker — Heather Stanton-Ims

Psychologist — Rachael Hudson
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STUDENT SUPPORT GROUPS
The Middle School offers a number of support groups for students. If students or parents would like more
information about these or any other groups, please contact Student Support Services.

TEXTBOOKS

Textbooks are furnished by the School District. Students are expected to take care of books and they will be expected
to pay for any lost or damaged books.

VISITORS
Parents/Guardians are always welcome to visit Northfield Middle School. Students must complete the following,
Classroom visits require administrative approval.

Student Visitors:
1. Only one visitor per student.
2. A written request must be given to administration 48 hours in advance and permission will be
granted or denied based on the educational value of the visit.
3. All visitors must have visitor’s pass from the Administration.
No visitors within the last two weeks of any quarter.
5. No visitors within a week of any breaks.

b

VOLUNTEERS

Parents and community members are always encouraged to apply as an employee or volunteer at their student’s school
and/or with the Northfield Public Schools. Volunteets provide a valuable service to students and staff. Minnesota
Statute requires a school hiring authority to request a criminal history background check on all individuals who are
offered employment in a school and on all individuals, except enrolled student volunteers, who are offered the
opportunity to provide athletic coaching setvices or other extracurricular services to a school, regardless of whether
any compensation is paid. Parents and community members who volunteer on a regular basis must complete a
background check before serving students affiliated with Northfield Public Schools.
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Appendix A
Child Nutrition Department

Child Nutrition information is available on the school website at northficldschools.org. Child Nutrition

Services is under the Departments tab. All students will have individual meal accounts with a separate 4-digit
PIN (Personal Identification Number) for each student/user in the family to record individual meal
purchases. Students will use their same 4-digit PIN as last year. New students will be assigned a PIN at open
house or on the first day of school. Ending meal account balances catry over from year to year. Students may
purchase meals and food items by submitting a payment to their meal account or by making a payment at the
time of service. The individual meal account is a debit account, similar to a checking account, and money
should be in the account in order to serve a meal to your student. If a student does not have money in
his/her lunch account a meal will be provided, however, the student will be charged for this meal and the
parents will be held responsible to pay for this meal purchased. Students who have a negative lunch balance
will not be allowed to purchase a la carte items. The School District recognizes that it has an obligation to
notify the student and/or parents/guardians of their meal account balances. Therefore, the Child Nutrition
Department will make every reasonable effort to notify or remind families of the need for a meal account
payment by utilizing School Messenger for both low balance and negative balance calls and emails. The
parents/guardians are responsible to monitor their student’s meal account balances and to send money on a
regular basis to ensure their student’s capability to purchase meals through the Child Nutrition Programs.
Parents should also update their contact information in Family Access annually. A student with a meal
account balance of less than zero dollars is encouraged to bring meals from home until their meal account
balance can be replenished. For information on our negative meal account balance process please visit

Bl TR IRIR TR TR A R e UL LAl LA TIL IR AL PPAMVIIILTIL S/ .

https://northficldschools.org/wp-content/uploads/Negative-Balance-and-NSF-Procedure.pdf

Menus
The Northfield Public Schools participate annually in the National School Breakfast and School Lunch
Programs. These programs make available a nutritious breakfast and lunch meal daily for a reasonable cost.
Families who are eligible for free or reduced priced meals receive meals at no charge which includes the
alternative meal choices. One half-pint of milk is included with every meal. Most of the cafeterias operate on a
continuous serve basis during the entire meal period. Menus are planned using the USDA Menu Planning
guidelines. Menus will be posted on the District website at northficldschools.org. If students bring food or
beverages from home, we encourage all families to select nutritious choices. Fall menus will be posted on the
district website a month prior to the start of school, and monthly throughout the year. Copies of the menu
will be available at the schools upon request. Breakfast is available at all schools. Elementary schools offer
cold sandwiches and salads as alternative daily lunch choices. Secondary schools offer hot and cold
sandwiches, salads and a second hot entrée lunch choices daily. All meals are priced as a regular lunch meal. H#
Gt s S sosd Plosmact ] ] - ] S
atno-charge—

Offer vs. Serve

The “offer vs. serve” federal regulation requires that students be offered (rather than served) 5 required food
components comprising the full lunch meal. Students may choose 3, 4, or 5 lunch food items based on their
preferences instead of having to take some of each food. Students are required to take a full serving of a fruit
or vegetable at lunch as one of the meal components. Students will be offered 4 required food components
at breakfast and must choose at least 3 of the food items. Federal regulations require meals to be priced as a
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complete unit and students must pay the full price even if they did not choose the complete meal. Students
are encouraged to take all of the food items offered, because it provides a balanced meal for the best price.

Food Allergies and Special Dietary Needs

The Child Nutrition Department may honor dietary restrictions due to allergies or intolerances with the
proper documentation from a medical authority on file. A suitable alternative will be provided when possible.
For students with a lactose intolerance, a lactose reduced milk product will be provided at no extra charge on
the written request of the parent or physician. Forms for allergies and any special dietary needs are available
on the Child Nutrition Department webpage or from a building nurse. Please contact a building nurse, the
District School Nutrse or the Child Nutrition Director if you have any questions.

Free and Reduced Meals

Free or reduced meals are available for children who qualify. An educational benefits form must be
completed each school year and submitted to the Child Nutrition Office for review and approval.
Applications for free or reduced meals are mailed out to each household in August. The applications are also
available online, at each Principal’s Office and in each school kitchen. Families can now complete the
educational benefits application online through Family Access. If you wish to complete your application
online, you must first log in to Family Access.-orvistt

-http://northfictdschoolsorg/departments/food/reduceds? After logging in, click the Food Service

button located on the left side of the screen and select a child’s name. Click the applications tab and follow
the prompts to complete the application.and-foltlow-the-mstractionsprovided—The District Child Nutrition
Office will process applications as soon as possible, however, it may take 7-10 days for an application to be
reviewed and a response sent to the parents/guardian. indicati benefits will be e-mail

mailed out. Please save this letter in case you need to show proof of benefits for other programs. Benefits
from the previous school year will be carried over until October 15, 26182019, Applications may be

completed at any time throughout the year; however, any family that has not reapplied by October
15, 26482019 will be changed to full priced meals. Families receiving MFIP, Food Stamps or FDPIR and
enrolled in Northfield Public Schools by June 15 for the following year will be directly certified by the State of
Minnesota to receive free meals and may not need to complete an application. #Ardvamee Payment will be
required for any meals purchased prior to the approval of the application.

Meal Prices

Meal prices are shown in the following charts. The monthly cost is based on 20 days per month. Extra milk
may be purchased for $0.50 per half pint at any of the school sites. Prices are subject to change, per school
board approval and state and federal regulations.

Elementary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch | Both
Full Price $1.55 | $2.50 $4.05 $31.00 $50.00 | $81.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free
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Secondary Student Meal Prices

Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch | Both
Full Price $1.55 $2.65 $4.20 $31.00 $53.00 | $84.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free

Staff / Adult / Visitor / Second Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price l $2.05 | $3.70 $5.75 $41.00 | $74.00 | $115.00

Staff Meals, Adult Meals, Visitor Meals and Second Meals

Parents, guardians and other family members may eat with students during their meal time. All visitors are
required to sign in at the school office. Staff meals, adult meals, visitor meals and second student meals are
priced higher because the Child Nutrition Department does not receive any federal or state reimbursement
for those meals, as we do for a student’s first meal. The cost for a non-student meal is $2.05 for breakfast and
$3-70 $3.75 for lunch. Exact change is appreciated.

A la Carte

A la carte food items are available for purchase at the Middle School, High School and for staff at the

elementary schools. Elementary students may only purchase extra milk for $0.50 per half pint. There will be

no charging of

Al a carte items if an account has a negative balance. A la carte purchases must have sufficient funds in the

account for the total purchase amount. Prices of a la carte items are posted in the school kitchens. Food items

and prices may vary throughout the year. We do not block a la carte purchases or limit the amount of money a

student spends in one day. We encourage parents/guardians to discuss their concerns with their students.
Meat-Fimes

Schoot Breakfast Funch

Payments

Families may pay for meals by using cash, check or Revtrak online payment system. Payments may be made
daily and sent to any school the student attends. Checks should be made out to Northfield Public Schools and
must include the student’s first and last name and personal identification number (PIN). Cash payments will
be accepted in a sealed envelope with the student and parent’s first and last name, PIN number, and the
amount of payment written on the outside of the envelope. Payments may also be mailed to Northfield Public
Schools, Child Nutrition Office, 1400 Division Street South, Northfield, MN 55057. All schools have
payment envelopes and collection boxes placed in the Child Nutrition area for receipt of payments. Fach
school collects and posts money daily into individual meal accounts. Money collected will be posted into the
account as it is turned in or at least by 10:30 am and again by 2:00 pm. All other cash or check payments will
be posted the following day.
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Payments using a credit or debit card can be made online through Family Access located on the bottom of
the screen. Steps for making online payments through Family Access are as follows:
® Go to northficldschools.org and click on the button that says “Family Access” located on the
bottom of the screen. You can either log-in to Family Access to continue or apply for a
Family Access account if you do not have one.

Once you have logged in to Family Access, you need to click on the Food Service tab to the
left of the screen. This will bring up your child/children. From here you click the “Make a
Payment” button next to the child’s name. This will link you to Revtrak where you can make
a payment.

Steps for making online payments at Revtrak directly are as follows:

e Go to hups://northfieldschools.revtrak.net

® Click Food Service Payments then follow prompts to complete payment.

Account Balance Statements

Statements are available upon request. To request a statement, parents/guardians or staff may contact the
kitchen at each school or the district office. We encourage the use of the Northfield Public Schools District
website to view meal account balances, view payments and purchases, or to print statements. To complete an
on-line payment, visit northfieldschools.org and click on Family Access, under the Parent Resources tab. The
Child Nutrition Department will call or email weekly through School Messenger if you sign up to be notified
for these messages or send written statements notifying families of their low meal account balance. For
information on our negative meal account balance process please visit

Rre AL L LI LA LI A L S P et LI Ty L A LAV ITILIILS -

https:/ /northfieldschools.org/wp-content/uploads /Negative-Balance-and-NSF-Procedure.pdf

Refunds

Balances remaining on accounts at the end of the school year will be automatically carried forward to the
following school year. Balances follow students to their next building assignment.. Refund requests must be
submitted in writing and received by the District Child Nutrition Office no more than 5 days after the last day
of school. A check will be issued in the amount of the refund. No cash refunds will be made.

Questions/Comments
Sibley - 645-3490 Bridgewater - 664-3324 Greenvale/Longfellow- 645-3509
Middle School - 663-0668 District Office - 663-0618 High School - 663-0604

Comments regarding your student’s lunches may be directed to the Child Nutrition Department at the school
your child attends. Please place your calls before 10:30 a.m. or after 12:30 p.m.
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m-‘ DEPARTMENT Parent/Guardian Guide and Refusal for Student
SRR Participation in Statewide Testing

This information will help parents/guardians make informed decisions that benefit their children, schools, and communities.

Why statewide testing?
Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the academic
standards which are rigorous and prepare our students for career and college.

The statewide assessments are how we as a state measure that curriculum and daily instruction in our schools are being aligned to
the academics standards, ensuring all students are being provided an equitable education. Statewide assessment results are just one
tool te monitor that we are providing our students with the education that will ensure a strong workforce and knowledgeable

citizens.

Why does participation matter?

A statewide assessment is just one measure of your student’s achievement, but your student’s participation is important to
understand how effectively the education at your student’s school is aligned to the academic standards.

* In Minnesota's implementation of the federal Every Student Succeeds Act, a student not participating in the statewide
assessments will not receive an individual score and for the purpose of school and district accountability calculations,
including opportunities for support and recognition, will not be considered “proficient.”

* Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesota State college or university in the corresponding subject area, potentially saving the student time and
money.

* Educators and policy makers use information from assessments to make decisions about resources and support provided.

* Parents and the general public use assessment information to compare schools and make decisions about where to
purchase a home or to enroll their children,

* School performance results that are publicly released and used by families and communities, are negatively impacted if
students do not participate in assessments.

»  English learners not taking ACCESS or Alternate ACCESS for ELLs will not receive a score to meet English learner program
exiting criteria,

Academic Standards and Assessments

What are academic standards?

The Minnesota K-12 Academic Standards are the statewide expectations for student academic achievement. They identify the
knowledge and skills that all students must achieve in a content area and are organized by grade level. School districts
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards.

What is the relationship between academic statewide assessments and the academic standards?

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their
curriculum and teaching the standards.

Minnesota Comprehensive Assessments (MCA) and ACCESS and Alternate ACCESS for English Learners
Minnesota Test of Academic Skills (MTAS) = Busad o the WIDA Bngllsh Langisage Development
» Based on the Minnesota Academic Standards; given Standards.
annually in grades 3-8 and high school in reading and » Given annually to English learners in grades K-12 in reading,
mathematics; given annually in grades S, 8, and high school writing, listening, and speaking.
for science. * Majority of English learners take ACCESS for ELLs.
* Majority of students take the MCA. * Alternate ACCESS for ELLs is an option for English learners
« MTAS is an option for students with the most significant with the most significant cognitive disabilities.
cognitive disabilities.
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Why are these assessments effective?

Minnesota believes that in order to effectively measure what
students are learning, testing needs to be more than
answering multiple choice questions.

» To answer guestions, students may need to type in
answers, drag and drop images and words, or manipulate a
graph or information.

» The Reading and Mathematics MCA are adaptive, which
means the answers a student provides determine the next
questions the student will answer.

* The Science MCA incorporates simulations, which require
students to perform experiments in order to answer
questions.

All of these provide students the opportunity to apply critical
thinking needed for success in college and careers and show
what they know and can do.

Are there limits on local testing?

As stated in Minnesota Statutes, section 1208.301, for
students in grades 1-6, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 10 hours per school year. For
students in grades 7-12, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 11 hours per school year. These
limits do not include statewide testing.

In an effort to encourage transparency, the statute also
requires a district or charter school, before the first day of
each school year, to publish on its website a comprehensive
calendar of standardized tests to be administered in the
district or charter school during that school year. The calendar
must provide the rationale for administering each assessment
and indicate whether the assessment is a local option or
required by state or federal law.

What if | choose not to have my student participate?

Parents/guardians have a right to not have their student
participate in state-required standardized assessments.
Minnesota Statutes require the department to provide
information about statewide assessments to parents/
guardians and include a form to complete if they refuse to
have their student participate. This form follows on the next
page and includes an area to note the reason for the refusal
to participate. Your student’s district may require additional
information.

A school or district may have additional consequences beyond
those mentioned in this document for a student not
participating in the state-required standardized assessments.
There may also be consequences for not participating in
assessments selected and administered at the local level.
Please contact your school for more information regarding
local decisions.

When do students take the assessments?

Each school sets their testing schedule within the
state testing window. Contact your student’s
school for information on specific testing days.

* The MCA and MTAS testing window begins in
March and ends in May.

» The ACCESS and Alternate ACCESS for ELLs
testing window begins at the end of January
and ends in March.

When do | receive my student’s results?

Each summer, individual student reports are sent
to school districts and are provided to families no
later than fall conferences. The reports can be
used to see your child’s progress and help guide
future instruction.

How much time is spent on testing?

Statewide assessments are taken one time each
year; the majority of students test online. On
average, the amount of time spent taking
statewide assessments is less than 1 percent of
instructional time in a school year. The
assessments are not timed and students can
continue working as long as they need.

Why does it seem like my student is taking
more tests?

The statewide required tests are limited to those
outlined in this document. Many districts make
local decisions to administer additional tests that
the state does not require. Contact your district
for more information.

Where do | get more information?

Students and families can find out more on our
Statewide Testing page (education.mn.gov >
Students and Families > Programs and Initiatives
> Statewide Testing).
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Minnesota Statutes, section 1208.31, subdivision 4a, requires the commissioner to create and
DEPARTMENT publish a form for parents and guardians to complete if they refuse to have their student

OF EDUCATION participate in state-required standardized assessments. Your student’s district may reguire
additional information. Scheol districts must post this three-page form on the district website
and include it in district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide Assessments

To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student’s school.
To best support school district planning, please submit this form to the student’s school no loter thon Januory 15 of the acodemic

school year. For students who enroll after a statewide testing window begins, please submit the form within two weeks of

enrollment. A new refusal form is required each yeor parents/guordions wish to opt the student out of stotewide assessments.

Date.____ (Thisform is only applicable for the 20 to 20____school year.)
Student’s Legal First Name Student’s Legal Middle Initial
Student's Legal Last Name Student’s Date of Birth_____
Student's District/School Grade

Please initial to indicate you have received and reviewed information about statewide testing.

I received information on statewide assessments and choose to opt my student out. MDE provides the
Parent/Guardian Guide and Refusal for Student Participation in Statewide Testing on the MDE website
(education.mn.gov > Students and Families > Programs and Initiatives > Statewide Testing).

Reason for refusal:

[

Please indicate the statewide assessment(s) you are opting the student out of this school year:

__ MCA/MTAS Reading —_____ MCA/MTAS Science

MCA/MTAS Mathematics ; ACCESS/Alternate ACCESS for ELLs

Contact your school or district for the form to opt out of local assessments.

| understand that by signing this form, my school and | may lose valuable information about how well my student is
progressing academically. As a result, my student will not receive an individual score. Refusing to participate in
statewide assessments may impact the school, district, and state’s efforts to equitably distribute resources and
support student learning; for the purpose of school and district accountability calculations, my student will not be
considered “proficient.”

If my student is in high school, | understand that by signing this form my student will not have an MCA score that
could potentially save time and money by not having to take remedial, non-credit courses at a Minnesota State
college or university.

Parent/Guardian Name (print)

Parent/Guardian Signature

| To be completed by school or district staff only. Student ID or MARSS Number

Posted May 2019

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057



D Northfield

FPUBLIC SCHOOLS

Northfield High School

student Handbook
2019-2020

1400 Division Street South
Northfield, MN 55057
Main Office: 507.663.0630
Attendance Line: 507.663.6016
Fax: 507.645.3455

Principal: Joel Leer
Interim Principal: Dr. Laura Kay Allen
Assistant Principals: Marnie Thompson and Jeff Eckhoff
District Website: www.northfieldschools.org

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057




Northfield Public Schools: Our Vision

We will prepare every student for lifelong success within a world-class learning environment with a

commitment to community partnerships and sustainability.

Northfield Public Schools: Our Mission

We deliver educational excellence that empowers all learners to engage in our dynamic world.

Beliefs Strategies
® Public ® Shared Quality ® Stewardship
Education Responsibility Education We will consistently
We believe that public We believe that We will bhire and retain demonstrate good
education is the education is the bighly qualified stewardship by
Jfoundation of onr collective responsibility educators and provide analyzing information,
democratic republic. of our students, them with ongoing prionitizing needs and
Jamiltes, schools and support and training to managing onr financial,
® Learning commnnities. deliver bigh quality physical and buman
We believe that ims‘mr:rior: that meets resourees to support onr
everyone can learn and Learning the unique needs of all ZHSSION. o
has unique gifts and Envitonment learners. Communication/
talents that must be We believe that Climate Partnerships
nurtured and valued. everyone in our schools We will create and We will build and )
We believe that has the right to a strengthen an strengthen bﬁ‘fgﬁ’{ L
learning is a lifelong, positive learning environment that fosters apen conimmnication
multi-faceted process environment that mntual respec, that engage s "ff:??;
that involves more than [provides physical, responsibility and rigor, studen !.r,:,l’E'm ilies an d
acadenics. emotional and and ensures the right to communities as effective
intellectual safety, and physical, emotional and partners in education.
® Decision-Making nurtures mutual intellectual safety for Diversity
We believe decisions respect, responsibility every person. We will implement
st be based on the and rigor. Curricular plans and practices that
district’s mission and Outcomes Soster full participation
beliefs and relevant Diversity We will implement a by all learners and that
sources of information. We believe that all ] ?a’drm issues that
We believe in an open learners have a right to comprehensive and :{srz’:lm’e, but are not
decision-making process equitable access to challenging set of limited to, race, gender,
that invites honest il curricular owtcomes culture, religion, sexual
daloge. opportunities. that reach and engage o:"imrfz{i:'m, langyagy,
all s disabilities and
socio-econonic factors.
Ongoi; Oriti Near-Term Priorities

e Prioritize recruiting and retaining

diverse staff.

Robust core subject instruction.

Building and fostering relationships - commitment to
social/emotional health for all.

Develop a long-term solution that allows for reasonable
class sizes while maintaining financial stability.

Spaces that are modern, innovative, creative and flexible.
Equitable opportunities and support for all career and
college paths.
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WELCOME TO NORTHFIELD HIGH SCHOOL
This handbook has been designed to be helpful in answering questions about Northfield High School’s
programs, policies, and procedures. This handbook is not an all-inclusive list of rules but rather an outline of

expectations and procedures that assist in the operation of the school.

We welcome and encourage you to communicate with us at school. We look forward to working together with
students and parents/guardians to give the students an opportunity to be successful in their education.

Our best wishes are for a productive positive school year.

MISSION STATEMENT

Northfield High School is a community of learners who are safe, respectful and responsible.

2019-2020 NORTHFIELD HIGH SCHOOL STAFF/ADMINISTRATION

Administration/Assistants Guidance Staff
Principal: Joel Leer Counselors: Deborah Rasmussen
Mark Ensrud

Kathy Wiertsema-Miller

Administrative Assistant/Bookkeeper: Lori Christophersen Administrative Assistant: Kathy Clark
Assistant. Principals: Jeff Eckhoff & Marnie Thompson Media Staff:
Administrative Assistant: Lynn Fossum Media Specialist Gemeratist: Rebecca Glassing
Special Ed Administrative Assistant: James Clinton Educational Assistant: Marianne Moser
Activities Director: Joel Olson TORCH: Tessa Kiesow

Sarah Lee

Katie Theis
Administrative Assistant: Sheryl Docken Promise Fellows: Emily Culver

BennetHersonRoe

Pallav Kumar

Nurse: Renee Marlenee

Police Liaison: Bart Wiese

Security Monitor (Parking): Kim Bauer

Link to Northfield High School Staff Directory
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Northfield Public Schools

2019-2020

School Calendar

Approved by the School Board
March 12, 2018
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NORTHFIELD PUBLIC SCHOOLS

2019-2020 Calendar
Approved by School Board March 12, 2018

New Teacher Activities

August 21 and 22

Pre-School Days for all Teachers
August 26-29 Staff Development Days
August 30 Teacher Preparation Day

September 2 No School. Labor Day
September 3 First Day of School/Beginning of 1" Quarter

October 17-18 ~ No School. Fall Break (MEA)
November | End of 1" Quarter (42 days)
November 4 No School. (Teacher Preparation Day)
November § Beginning of 2 Quarter

November 27-29 No School. Thanksgiving Break

Dec. 23-Jan. 3 No School. Winter Break

January 20 No School. Dr. Martin Luther King's Birthday

January 24 End of 2™ Quarter (45 days)/End of First Semester (87 days)
January 27 No School. (Teacher Preparation Day)
January 28 Beginning of 3" Quarter and Second Semester
March 20 End of 3" Quarter (39 days)
Mar 23-27 No School. Spring Break
March 30 No School. (Teacher Preparation Day )
March 31 Beginning of 4th Quarter
May 25 No Schoel. Memorial Day
May 31 Graduation
June 5 Last Day of School. 2-hour early dismissal
End of 4" Quarter (48 days); End of Semester (87 days)
June 8 No School. Stafl Development Day.
June 8-9 Possible makeup days for students.

June 10-11 Possible makeup days for teachers only.

* If two (2) davs are cancelled, no make-up days for students or teachers.

* If three (3) days are cancelled on or before Apnl 15, 2020, students and teachers will make-up the
student contact day on Monday, June 8, 2020, Statf development day moves to June 9, 2020.

* If four (4) days are cancelled on or before April 15, 2020, students and reachers will make-up the
student contact days on Monday, June 8, 2020 and Tuesday, June 9, 2020, Staff development day moves

Tnjuut 10, 2020,

* If five (5) davs are cancelled on or before Apnl 15, 2020, weachers only will make-up on Thursday, June
11, 2020,
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2019-2020 DAILY SCHEDULE

Monday Tuesday Wednesday Thursday Friday

Period Start End Start End Start End Start End Start End
Time Time Time Time Time Time Time Time Time Time

1st 7:51 8:38 7:51 8:38 8:51 9:31 7:51 8:38 7:51 8:38

Hour

2nd 8:42 9:29 8:42 9:29 9:35 10:15 8:42 9:29 8:42 9:29
Houtr

3rd 9:33 10:20 9:33 10:20 10:19 10:59 9:33 10:20 9:33 10:20
Hour

4th 10:24 11:11 10:24 11:11 11:03 11:43 10:24 11:11 10:24 11:11
Hour

Flex 11:11 12:11 11:11 12:11 11:43 12:33 11:11 12:11 11:11 12:11

Hour

5th 12:16 1:03 12:16 1:03 12:37 1:17 12:16 1:03 12:16 1:03

Hour

6th 1:07 1:54 1:07 1:54 1:21 2:01 1:07 1:54 1:07 1:54

Hour

7th 1:58 2:45 1:58 2:45 2:05 2:45 1:58 2:45 1:58 2:45

Hour

MEDIA CENTER HOURS

Monday - Thursday 7:15 am — 3:15 pm
Friday 7:15 am — 3:00 pm

VISIT YOUR GUIDANCE COUNSELOR ACCORDING TO THE FIRST LETTER IN
YOUR LAST NAME

Ms. Wiertsema-Miller A-G
Mr. Ensrud H-O

Ms. Rasmussen  P-Z

HIGH SCHOOL CODE 241-855
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GRADUATION REQUIREMENTS

Current freshmen, sophomores, juniors and seniors must earn 23 credits. Sixteen credits must be earned in
the following areas: English 4 credits, Social Studies 3.5 credits, Math 3 credits, Science 3 credits, Physical
Education 1 credit, Art 1 credit and Health .5 credit. The remaining 7 credits can be earned in elective

courscs.

IMPORTANT SCHOOL NUMBERS

24 HOUR ATTENDANCE LINE 663-0616
Activities Hotline for each day’s activities 645-3456
Principal’s Office to contact teachers 663-0630
Guidance Office counselors, grades, transcripts ~ 663-0636
Assistant Principal discipline, attendance 663-0635
Nurse’s Office 663-0634
Activities Office 663-0632

GRADE POINTS

A = 4.000 B- = 2.667 D+ = 1.333
A- = 3.667 C+ = 2333 D = 1.000
B+ = 3.333 C = 2.000 D- = 667
B = 3.000 C- = 1.667 F = 0

“A” Honor Roll = 3.6 - 4.0 g.pa.
“B” Honor Roll = 2.6 - 3.59 g.p.a.

STUDENT COUNCIL 20198-202019

Representing the class of 20223: Elise Clay, Liv Fossum, Graham Lideen, Kiara Rosas, Andrew Ryden
Representing the class of 20232: Rahmah Abdulai, Annie Frank, Peder Lindell, Saija Maki-Waller, Jose Vazquez
Representing the class of 20281: Marissa Gallardo, Leah Kovach, Athena Pitsavas, Isabella Schmidt, Luke Stanga

Representing the class of 204920: #zzy-HesstamFogantedman EvanrOtjatae; Af-(AmdrewPabrs; Brian Rodrigrer

Advisors: Danielle Crase and Joe Jorgensen
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ATTENDANCE INFORMATION

Attendance at school is a shared responsibility between the individual student, and his/her parents/guardians
and the school. State law stipulates that it is the parent’s/guardian’s responsibility to ensure that their
son/daughter attends school. The expectation is for parents/guardians to provide an honest reason for
absence or tardiness and the school determines whether a student’s absence/tardiness is excused or

unexcused.

Learning is enhanced by regular school attendance. Regular attendance assists in maximizing the educational
benefits for each individual student.

With the implementation of the 1:1 iPad initiative, it is the expectation of the staff at NHS that students be
responsible for monitoring their attendance. If a student determines that a teacher has made an error in
reporting his/her attendance, it is the student’s responsibility to communicate with the teacher to resolve the
attendance report. After five school days, the report will stand and the absence will be considered unexcused.

Absence Procedure

If a student must be absent from class or arrive late to school, the student’s parent/guardian must call the
Attendance Line at 663-0616 the day of the absence or earlier. The attendance line is available 24 hours a day for
your convenience. Absences must be excused within 24 hours or the absence may remain unexcused.

If the school and parent/guardian do not connect on the day of the absence, a note from a parent/guardian will be
accepted the next morning, Absences may no longer be excused after the day the student returns.
Parents/guardians are encouraged to apply for an online access number to view their student attendance. See
website for more information to Family Access.

All students who become ill during the school day are required to check out with the nurse’s office prior to leaving
the building. Check out must include contact between school officials and parents/guardian prior to leaving the
building, failure to properly check out with the nurse’s office will cause the student to be unexcused and

consequences may be assigned.

Any student, who leaves the building for any reason, without checking out, is considered unexcused. checking out
means contact between parent/guardian and school official before the student leaves the building,

Excessive Absences

The absence limit per semester is eleven (11). Upon the twelfth (12th) absence, the student may not earn
credit in the class for the semester. (School sponsored activities/field trips, chronic medical conditions
verified by a physician and extended medical excuses of at least three consecutive days verified by a physician

are the only days that “clo not count” in the 11 absences a]lowcd per semester) :Fl-r:s—ts—not-mc-m*l—to-tmp-ly

excessively—absent: In addition, students may lose credit upon reaching 3 unexcused absences in a class.
Students with excessive absences will be referred to the Student Support Team (SST) for intervention.

Absence Appeal

If a student, the parent/guardian, or the school feels that extenuating circumstances caused the
excused/unexcused absence limit to be exceeded; an appeal may be filed with the Assistant Principal. The
student/parents are responsible for filing an appeal by contacting the Assistant Principal’s Office at 663-0635.

S M S T S I P A W : ) :
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Attendance and-€o=CurticutarActivities Policy - Students

1 Lo 3 L uctuk 4 1 o | b1 1 1 - - 1 ¥l |
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In order to practice, rehearse, compete or perform in any NHS co-curricular activity, the student must be in

attendance that day for a minimum of four class the last 4 periods of the day. Pre-arranged absences with

the approva.l of the Prmcipal Assistant Prmclpal, or_Activities Dzrector will be con51der€d an exceptlon to

Coaches/Advisors are expected to enforce this policy. If absences are not cleared by a parent/guardian th(,

absence will be considered unexcused and/or truant.

If Absences are Unexcused or Truant:

Students that have an unexcused or truant absence will receive no credit from their teachers for the activities

performed on the day of the absence.

r_truanci ill be given ropriate_consequences by their Assistant
Principal. Consequences will ro; sive wi ceeding unexcused absences and truancies.

Attendance (FAN) at Post-Season Competition

Students must have their parent/guardian excuse them BEFORE the day of the event. NO PHONE CALLS
OR NOTES WILL BE ACCEPTED THE DAY OF THE EVENT. The absence must be pre-excused.
Students who do not have a parent excuse them before the event will be considered unexcused. Attendance at
an event will count towards the attendance policy, except for students who are participants in that activity for

NHS.

Elieibility for Activiti
Academic Ehgblhgy Pollcg-Adopted lunc, 200

in co-curricular activity programs, in order for the student to be academlcallg successful Whlle the school
co-curricular programs are a vital part of the total education of our students, our primary mission is
academics. Please reference the Co-Curricular Handbook for academic eligibility details.

Excused/Unexcused Absences
Excused absences include -
illness
medical appointment (that cannot be made outside of the school day)
post-secondaty school visits
family vacations/outings (with a parent/guardian)
family emergencies verified by a parent/guardian (serious family illness, injury or death)
absences caused by participation in school sponsored activities
Unexcused absences include but are not limited to-
oversleeping
car trouble
Unexcused tardiness for more than fifteen minutes is considered an unexcused absence.
Missing Classes - Students are not allowed to miss classes in order to make-up or complete work for another
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class. Parents may not excuse students from classes to make-up or complete work for another class. The

school reserves the right to require medical verification in cases where student absences are excessive.

Homework Make-Up Policy
If you are absent- Email Teachers directly asking for homework, Check Schoology, Check teacher
websites for assignments or Call a friend and ask them to bring work home for you.

If you know you will be absent, it is your responsibility to connect with your teachers for your homework in
advance. You will still need to report your absence to the Attendance Office.

The entire responsibility for making up school work missed due to any absence lies with the student. All
classroom teachers will have a procedure for obtaining that make-up work.

1. Students may make up work missed due to an excused absence. Work missed as a result of an
unexcused absence cannot be made up.

2. Students will have two days after returning from an absence to make arrangements with the teacher
for completing work missed during the absence. Failure to make arrangements or failure to follow
through with those arrangements will result in losing the right to make up the missed assignments.

3. Previously announced tests or projects are due immediately upon return to school. Individual
Departments may elect to enforce alternative make-up test procedures.

Passes to Leave Campus
Under no circumstances may any student just sign-out and leave school. A student must have an excused
reason to leave school and must be issued a pass to leave the building. Failure to follow this procedure will

result in disciplinary consequences.

Tardiness
Anyone not in the room at the bell is considered tardy. Two tardies are allowed per quarter. The third, fourth

and fifth tardy will result in disciplinary consequences. The sixth may result in permanent removal from class.
Unexcused tardiness for more than fifteen minutes is considered an unexcused absence.
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ACADEMIC INFORMATION

ACADEMIC HONOR ROLL

Each quarter’s grades are used to determine the Honor Roll. To qualify for the Honor Roll, students have to
be enrolled in five NHS courses (this may include a student who is enrolled in four NHS classes and a PSEO
class or Senior Honors class at St. Olaf or Carleton College.)

AUDITING CLASSES
Auditing means taking a course for a personal benefit, but not for a grade or credit. The following steps must
be followed:
1. The course must be an elective.
2. At the time of registration, the student must declare the intent to audit to the counselor.
3. The student must secure written permission from the teacher and return the form to the
counselot.
4. After this, if class size permits, the student will be scheduled for the class. Students auditing are
considered regular class members regarding attendance, class participation, and examinations
with one exception: the student will not be expected to complete outside assignments.

COURSE INCOMPLETES
Students who receive an “Incomplete” grade at the end of a quarter must make up the work within 2 weeks
unless additional time has been granted by the teacher and assistant principal.

COURSE STRUCTURE

Courses at Northfield High School are all one semester in length. A semester course awards 1/2 credit for
successful completion. If a student fails one semester, he/she needs to repeat that failed semester. The grade
of record is the final semester grade. This is the grade that is entered on the students’ permanent record card
and is used to determine cumulative grade point average and class rank. For a full-year course there are two
grades of record, one for the first semester and one for the second semester.

COURSE DROP/ADD POLICY

Course requests in early spring lead to schedules that are very difficult to adjust - especially when it comes to
electives. If a scheduling conflict occurs, one or more student-selected alternate courses will be added to
student schedules as necessary. If a schedule change is necessary for graduation ot in order to carry at least six
classes, students can initiate these changes on the designated schedule change day the weck before school
begins. Once the school year begins, the only allowed changes will be to drop a class for a study hall if there
are seven classes in place or to add a class that is for required graduation credits. Students who have seven
classes on their schedule and drop one in order to take a study hall must do so via a Drop/Add form before
the midquarter point of the semester, which is approximately four weeks into the semester. Students who
have six classes and wish to drop one must also add a replacement course via a Drop/Add form by the end
of the fifth day of the semester. Students may not have two study halls/open hours (Senior Transition, TA) in
the same semester. Dropping a course after the deadline results in a failing semester grade for the class.

FINAL EXAMS

Final examinations will count no more than 20% of the final semester grade. Any exam changes must be
approved by an administrator prior to exams beginning,
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GRADING SYSTEM
Student grade point averages and ranks are calculated by two possible methods. Under the “Normal” system,

all courses are equally weighted according to the following system:
A+/A =40 B+=3.333 C+=2.333 D+=1.333

A- =3.667 B=3.0 Cc=2.0 D=1.0
B-=2.667 C-=1.667 D-=0.667
F=0

Under the “Weighted” system, all Advanced Placement course grades are weighted an additional 25% in GPA
points as follows:

A=5.0 B=3.75 C=25

MID-YEAR GRADUATES

Students who can meet the necessary state and local requirements are eligible to graduate after the first
semester of their senior year. Students desiring to graduate early must receive permission from the principal
when registering for their senior year. Students are not eligible to participate in any school activities once they
graduate. However, mid-year graduates may participate in the end-of-the-year commencement program.

MINIMUM CLASS LOAD

The minimum class load for all students at Northfield High School shall be six courses each semester.
Students in grades 9-12 are required to be in school seven periods each day unless he/she has arranged with
the assistant principal for a senior transition or he/she is enrolled in a high school vocational class or post
secondary courses.

PASS-FAIL
A course taken under the pass-fail procedure will be evaluated with a “pass” or “fail” rather than the standard
A, B, C, D, F grade. The following steps will be followed:

1. At time of registration, the student must make known to the counselor the desire to take a
“pass-fail” class.

2. The course must place the student beyond the projected required total number of credits for
graduation.

3. 'The course must be an elective.

4. 'The guidance office will provide written approval to take a class on the “pass-fail”” basis. This
form must be signed by the teacher and returned to the guidance office. A “pass-fail” course
will NOT be considered in figuring commencement academic honors.

5. Once a class has begun, a student on “pass-fail” will NOT be permitted to switch to the
standard grading,

POST-SECONDARY ENROLLMENT OPTIONS (PSEO)

PSEO is a state-sponsored program which allows students to take college-level courses during high school. A
variety of public and private 2-year and 4-year schools throughout Minnesota participate in this program.
Tuition and textbooks are provided at no cost to the student. Students may participate part-time or full-time
in PSEO. Juniors and seniors interested in PSEO should contact their counselor. If a student intends to use
a PSEO course to meet a graduation requirement (i.e. Economics) check with the counselor in advance to
ensure the class is applicable. Administrative approval is required prior to the start of these courses.
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REPORT CARDS

Report catrds are posted in Family Access every quarter (nine weeks) grading period. Students and parents will
be able to access their report cards via Family Access electronically after grades are posted each marking
period. Posting dates will be published in school announcements and newsletters.

SCHEDULE CHANGES
Students must meet with a guidance counselor to initiate any change in their class schedule. Schedule changes
are made only in exceptional circumstances.

SENIOR HONORS PROGRAM

Through an agreement with St. Olaf College and Carleton College, Northfield High School seniors have the
opportunity to enroll in lower-level college courses at no cost to the student. FEach college has a specific
application process. Application forms are available to students in late spring of their junior year. During the
summer, students will be informed of the college’s decision and given instructions on how to register for
classes. If you intend to use a Senior Honors course to meet a graduation requirement (i.e. Economics),
please check with your counselor in advance to ensure that the class is applicable. Administrative approval is
required prior to the start of these courses. Information may be obtained from the counselors for obtaining
high school and/or college credits upon successful completion of the course. A senior in the Senior Honors
Program who wishes to access the media center or computer lab during his/her work time must arrive at the
beginning of an hour and stay the entire hour. All media center rules apply.

SPECIAL EDUCATION PROGRAMS

Special Education programs are an educational service provided to students who are having difficulty
achieving in the regular school program and who meet state eligibility requirements that are verified through
an assessment made by qualified personnel. The difficulties a student may encounter could be academic or
emotional/behavioral. The student or parent/guardian may contact a guidance counselor, administrator or
teacher for information about referrals. At that point, the child study procedure will begin and
parent/guardians will be informed of the procedure and their rights, which are contained in State and Federal

laws.

|
I
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GENERAL STUDENT INFORMATION
SCHOOL POLICIES, PROCEDURES, SERVICES AND PROGRAMS

ACADEMIC HONESTY
All students are expected to:

. Engage with honesty and integrity in their academic life.

. Attend NHS ready to learn and in their learning demonstrate the ability to discern right from wrong,
. Know which academic behaviors are acceptable and which are dishonest.

s Produce work that is their own or give credit when the work is not their own.

All parents are expected to:

" Adopt the spirit as well as the letter of this academic honesty policy.
. Review the policy with your child and encourage your child to practice ethical behavior.
. Refrain from completing assignments for your child.

All teachers are expected to:

. Review the Academic Honesty Policy with students as often during the school year as appropriate.
) Learn the skills necessary to prevent a violation of academic integrity.
’ Enforce the policy in all instances of academic dishonesty following the procedures

All administrators are expected to:

. Support the spirit of the Academic Honesty Policy with students, parents, and staff members in
conferences and in classrooms.
. Follow the student disciplinary process as outlined in the Academic Honesty Policy.

Incidents of academic dishonesty will be cumulative for 4 years. The procedures whereby a student
will be held accountable for infractions of the Academic Honesty Policy are as follows:

Incident 1:

1. The teacher will address the student with evidence when the infraction occurs and contact parents.
2. The student will receive an automatic zero on the assignment or test and no make-up work will be
offered to compensate for lost points.

3. The teacher will file an incident referral form with the Assistant Principal. The Assistant Principal
will conference with the student and notify parents.

Incident 2:

1. All of the above will occur.

2. Assistant Principal will initiate a parent/student/counselor conference.
3. The student will receive 1 day of Saturday School.

Incident 3 or more:

1. All of the above will occur.
2. The teacher and/or assistant principal will determine additional consequences.

ACADEMIC ELIGIBILITY STANDARDS

Students involved in the following activities must meet Academic Eligibility Standards (on file in Activities
Office): ALL Athletic Activities, Academic Challenge, Chess, DECA, DYC, Link, LOA, Math Team,
National Honor Society, Mock Trial, Drama/Rock N Roll Revival, R.A.L.LE., Speech Team, Student Council
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ACADEMIC AWARDS

Two types of awards will be presented. The academic letter, certificate, or bar will be awarded to those
students meeting the criteria indicated below. A “commended” award will be presented to those students
nominated and selected according to the criteria indicated below.

A chenille “N” letter and certificate will be given to the student who has a 3.5 or better cumulative grade
point average after five semesters of high school. A transfer student to NHS who has a 3.5 cumulative grade
point average after five semesters at an accredited high school must have completed at least one semester at

NHS.

Once a student has received the chenille “N” letter and certificate, a “bat” and certificate will be awarded for
each successive semester that the student continues to maintain a 3.5 cumulative grade point average.

All college courses taken for high school credit will be included in determining each student’s grade point
average. However, students taking college courses must be enrolled in at least four Northfield High School
courses to qualify for an academic award.

Commended Criteria:
Commended students are nominated by teachers who wish to recognize a student’s work in a particular

department. Criteria include: Most improved, making great progress, responsible, hard-working, and
achieving up to potential.

ACADEMIC HONORROEE

- -

ACCESSIBILITY

The main doors located on the east side of the building have been designated as our main entrance for
handicapped accessibility. An elevator is available for use within the building. Handicapped designated parking
is located in the front and near the new “D wing” and “M wing.” entrances. Only those vehicles with the
designated handicapped license plate or window sticker are permitted to park in the handicapped area.

ASSEMBLIES AND PEPFESTS
Assembly-programs—and-pep—fests—aretreld-inrthegymmastam—Attendance during assemblies is required. A
quiet study center is available in lieu of attending the assembly. Students are expected to demonstrate an
attentive and respectful attitude toward any assembly speaker or program. Any passes to leave the building
must be for verifiable appointments only.
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CELL PHONES

Cell phone use is not allowed in classrooms during class without teacher permission.
1st offense: Confiscate phone, return end of day
2nd offense: ~ Confiscate phone and hold for two days
3rd offense: Confiscate phone and hold for three days

Each consecutive offense will result in the phone being confiscated and held in the office for the number of
days corresponding with the offense number. (e.g. 4th offense, 4 days held) Parents will be contacted upon
cach offense.

CHEMICAL HEALTH

Students are responsible for cooperating with school authorities to keep our schools free of drugs, tobaces,
nicotine, and alcohol. Students should report any presence of chemicals on school grounds. Students with a
chemical violation will be referred to the Student Support Service team. A Chemical Health Counselor is

available to students. Call the Guidance Office for more information.

CHILD NUTRITION DEPARTMENT
See Appendix A

CLOSING OF SCHOOL
In the event of bad weather school closing announcements will be made over KYMN AM-1080 and WCCO
AM-830 radio stations, and via Skylert and Schoology.

COURSEINCOMPEETES

DETENTION

Detention will be held during flex hour and after school as necessary. Students must check with the
Attendance office to reschedule. A student may change their scheduled detention only once. Students must
come into the attendance office prior to the scheduled detention to make the change.

Detention and Rules

1. Students must arrive on time.

Students must have something to study or read.
No talking, sleeping, or cell phone use.

Fiy 13

Students must remain in the room throughout the assigned time.

DISCIPLINE GUIDELINES
See Appendix B
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DRUG DOG SEARCHES
The District will conduct periodic searches of the schools and their adjacent parking lots with the assistance
of local and county law enforcement officers and drug-sniffing dogs. Each canine unit will be accompanied

by at least one school district staff, and when possible, the school resource officer.

In the event of a positive identification by the canines, two school personnel will conduct a search of the

locker or vehicle in question. If the search reveals unauthorized or illegal items, district personnel may ask
that law enforcement finish the search of the locker or vehicle.

¢ the loss of
instructional time when the weather forces school closures. Students receive e-Learning dayv instructions for
learning at home on these days from their school and teacher(s). The latest district e-Learning day guidelines

- https: orthfieldschools.org/parents/school-closings

EIGHTEEN-YEAR OLDS
Students who are 18 years of age or older must follow all school district policies and all school regulations,
including the regulations that are outlined in the student handbook. Additionally, when a student turns 18

years of age, the following rules will apply:

1. All rights to make educational decisions will transfer to the student, including the right to make decisions
about special education, unless a conservator or legal guardian has been appointed for the student.

2. Subject to all applicable laws, the school district may continue to provide educational data to the parent(s)
of an adult student, provided that the parent(s) continue to claim the adult student as a dependent for tax
purposes. If an adult student is claimed as a dependent but the student does not want the district to share
educational data with his or her parents, the student may submit a written request for the district to end all
communications with the parent(s). The district will evaluate such requests on a case-by-case basis to

determine the appropriate course of action.
3. If the district grants an adult student’s written request to stop sharing educational data with the student’s

parent(s), and the student later changes his or her mind, the student will be required to submit a signed form
authorizing the district to resume sharing educational data on the student with the parents.
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FAMILY ACCESS/GRADES ONLINE
Parents/Guardians are encouraged to apply for a family access number. This will allow parents to view
attendance, food service accounts, schedules and grades. Go to northfieldschools.org to apply.

Parents and students have access to student grades via Student Access and Family Access. Scores as they
appear on Student Access and Family Access should be considered unofficial. In the unlikely event of
discrepancies between the teacher electronic gradebook and Student/Family Access, the teacher gradebook
shall be the official record of all grades.

FINAEEXAMS
Firad i " ] 205 o fthre—firad fe—tm ]
by - ) "

FLEX PERIOD

HFlexpettod-ocenrs—dattybetween—4th—and-5th—houtand-gives-students-amropportuntty-to-pursac-academic
i o

‘LEX is a 60 minute peri at occurs daily between 4th and 5th hour, and provides students an
opportunity to have lunch and engage in academic supports, physical activity, social opportunities, or

i i i i A kly schedule of activities and ions for Flex petiod is
available t n theit i 1 includes the Career & College Readiness program each Tuesday for

25 minute ior e i v ti > reer 11

Readiness programming is delivered. 9th, 10th, and 11th graders are expected to be on campus for the entire
“LEX period. Teachers have the option to require students to attend academic supports periodically durin
LEX to ensute students are keeping up with their work.

FREEDOM OF EXPRESSION
Freedom of expression is necessary to promote creativity and teach tolerance of others’ ideas. Verbal, written or
symbolic speech, which causes disruption, will not be tolerated.

The administration will make judgments based on the following criteria:

1. It must not be obscene.

It may not make personal attacks on students or school employees.

It may not advocate or cause disruption of the school day.

It may not invade others’ privacy or be libelous.

It may not denigrate any religion, creed, race, gender, or sexual preference.

i

The above criteria also apply to school-sponsored forums and will be used to judge whether verbal or
symbolic speech may be punished.
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GRADUATION/COMMENCEMENT
Students who have or will have successfully completed graduation requirements by the last day of the school
year may participate in the commencement program and receive a diploma.

Students who are one-half semester credit short of either the required courses or of the total credits required
may also participate in commencement but will not receive a diploma until all graduation requirements arce
completed. Any student who is more that 1/2 credit short of either requirement is not allowed to participate
in commencement.

Seniors are expected to fulfill all obligations prior to graduation. These obligations include, but are not limited
to: returned textbooks, iPads and chargers, class fees, textbook fines, and negative food service account
balances. Seniors with outstanding obligations will be notified of their outstanding obligations and will need
to fulfill all obligations before they are eligible to participate in the graduation ceremony.

Seniors are expected to behave appropriately up through graduation. Inappropriate behavior could result in a
variety of consequences, including their removal from the commencement ceremony.

HONOR STUDENT DESIGNATION

Those students graduating with a cumulative grade point average of 3.70 or higher will be designated as
“Highest Honor Students”. Students with a cumulative G.PA. of 3.5 to 3.699 will be designated as “Honor
Students.” The determination of these grade-point averages will be made after the first semester of the
student’s senior year. Those designated as “Highest Honor Students” will receive an honor cord and
medallion to be worn at commencement. Those designated “Honor Students” will receive an honor cord to
be worn at commencement.

LAW ENFORCEMENT AGENCIES

The assistant principal or principal may involve the Northfield Police Department, a school resource officet,
or other appropriate law enforcement agency when a public law has been violated at school. The police may
be alerted to theft, vandalism, drug distribution, or assault. Any altercation involving injury to a person will
also be reported. Prosecution by criminal complaint does not preclude disciplinary action by the school
district. In addition, the student’s parent/guardian may be held liable for damages relating to vandalism or
injury as permitted by statute.

The administration will give law enforcement officers permission to interview students on issues outside of
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the school’s jurisdiction (only when parent/guardians have granted permission), if the student is below the
age of majority. The interview will take place in a closed room away from the view of students and adults. An
administrator may be in attendance.

Where a local welfare agency or law enforcement agency asks to conduct an interview on school property in
connection with an investigation into alleged child abuse, the district will allow the interview.

LOCKERS

Stadents Freshmen and sophomores are assigned a locker.

request. amd-wWhile students have the right to expect some privacy, locl\crq remain thc school’s property.
School officials reserve the right to search a student’s locker.

NATIONAL HONOR SOCIETY

National Honor Society is an organization designed to recognize scholarship, stimulate a desire to give service
to others, promote leadership and develop character in students. Students participate in activities providing
service to the school and community. Selection for membership is by a faculty council and is based on
outstanding scholarship, character, leadership and service. Students in grades 11-12 who have a cumulative
unweighted grade point average of 3.6 are eligible.

NURSE 663-0634

The nurse is on duty each day from 7:30 a.m. until 3:00 p.m. Students MUST have a pass from a teacher in
order to visit the nurse. All students who become ill during the school day are required to check out with the
nurse's office, prior to leaving the building. Check out must include parent contact between school officials
and patents/guardian PRIOR TO LEAVING THE BUILDING. Failure to properly check out with the
nurse's office will cause the student to be unexcused.

Legitimate visits to the nurse during class time are excused, counted absences.

Any and all medications that students take at school must be distributed and stored in the high school nurse's
office.

Prescription medications (i.e. Ritalin, Imitrex, Zoloft) that are dispensed at school need to have a written
prescription from the physician indicating medication, dose, route, time, duration and diagnosis as well as a
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parent/guardian signature. The physician/parental consent form can be obtained through the nurse's office.
The medication must be sent in a prescription bottle as issued by a pharmacist. (A duplicate bottle can be
obtained from the pharmacist upon request.) Permission for Tylenol, Ibuprofen and other over the counter
medications may be given on the emergency form provided to you by the school. Additional forms are
available upon request. Emergency Forms are mandatory, are updated annually and must be turned in to the
nurse's office. Individual health care plans are written when appropriate. Students must bring an unopened,
sealed bottle of Ibuprofen or Tylenol to the nurse's office if they need these medications on a regular basis.

PARENT/GUARDIAN GUIDE AND REFUSAL FOR STUDENT PARTICIPATION IN
STATEWIDE TESTING
See Appendix C

PARKING LOT/VEHICLE POLICY

All motorized vehicles parked at Northfield High School by faculty, staff and students, must display a valid
permit. The cost of a parking permit is $150.00 per year (or $75.00 for second semester). Additional permits
(including lost permits) will be $5.00. All parking permits must be registered with the office and may not be
transferred to any other vehicle other than the vehicle described on the vehicle registration form. No
sale/transfer of parking permits is permitted from student to student or sibling to sibling, Parking permits
are full price per individual student. No family discount will be given. Any unauthorized parking offense will
result in the following:

Permitted Vehicles
1st Offense: Written Parking Violation Warning

2nd Offense: ~ Administrative Referral
3rd Offense:  Loss of Parking Permit and/or towed at owner’s expense

Non-Permitted Vehicles

Ist Offense: ~ Written Parking Violation Warning
2nd Offense ~ Administrative Referral

3rd Offense:  Vehicle towed at owner’s expense

Vehicles must only park in valid student parking spaces. Any vehicle parked illegally may be subject to towing
without previous warning at the owner’s expense. Unauthorized parking includes: Music Reserved, Visitor,
Handicapped Parking, District Visitor, Technology, Reserved and Staff Parking. All non-valid parking spaces,
no parking zones, blocking a driveway or not displaying a valid permit may result in towing at owner’s
expense. Students may be restricted from parking or driving on school property if they are driving carelessly,
violate parking regulations, leave campus or take underclassmen off of campus during school hours. All
vehicles on school property are subject to search. Bicycles and mopeds are to be parked in the rack provided.
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PLEDGE OF ALLEG CE
Students in this school district shall recite the Pledge of Allegiance to the flag of the United States of America

one or more times each week. Anvone who does not wish to participate in reciting the Pledge of Allegiance

for any personal reasons may elect not to do so. Students and school personnel must respect another person’s

right to make that choice.

POSTING OF INFORMATION
Students may put up poster/signs in designated areas. All signs must be approved by the Principal’s Office.

PROM

The prom is a special event specifically designed for juniors and seniors._Only juniors and seniors, graduates
of NHS under 21, and juniors and seniors from other schools with approved guest applications ate allowed to
attend. NO EXCEPTIONS. Ninth and Tenth graders will not be allowed to attend the prom under any
circumstances.

SCHOOL DANCES
All dances are for Northfield High School students. NO MIDDLE SCHOOL STUDENTS are permitted to
attend. A student ID is required to enter.

Northfield students may attend with a date that is not a student at Northfield, if the date is of high school age
and a guest pass is presented at the admission door. Guest passes may be secured in the office prior to the
dance. Students leaving the dance are not permitted to re-enter. Admittance to the dance ends one half hour
after the start of the dance. Students who know they will be coming later than one half hour, due to work or
other legitimate reasons, need to get permission from the advisor in advance. All school rules apply.

SCHOOL DISTRICT POLICIES
The most successful school creates mutual trust and respect among students, parents, teachers and
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administrators. A complete list of school district policies are on file in the Office of the Superintendent and
online at https://northfieldschools.org/about/school-board/policies/.

SPORTSMANSHIP STATEMENT

Northfield school district students are expected to demonstrate socially accepted behavior. Student
participants in co-curricular activities represent the school in a very public manner, and thus student conduct
is under close scrutiny. Because of their visibility and status as a role model for younger students, proper
conduct and abiding by school rules, Minnesota State High School League rules and local and state laws is
expected of all students involved in activities.

Students representing NHS are expected to conduct themselves in 2 manner that will not cause the school
parents, our community, and team/group nor coaches/advisors embarrassment. This applies whenever the
student is part of any activity; before or after a contest/performance or practice, in transit to and from
activities, or at any function associated with the activity. Parents, who are role models for their children, are
also expected to display positive sportsmanship at all contests. The Big 9 Conference has established a
sportsmanship credo, which ALL individuals are expected to follow.

Any acts of student misconduct may result in disciplinary action whether or not this misconduct is directly
involved with a school event or activity. Students will be disciplined for misbehavior at both home and away
events. The MSHSL Code of Responsibility allows school authorities to discipline students for violation of
League rules.

SENIOR FEES
A fee will be collected at the beginning of the year to cover senior expenses such as transcripts and

graduation.

SENIOR TRANSITION

Only seniors may obtain a 1st or 7th hour transition period. Forms are available in the office. Students who
have a transition period may not be in the school building or on school grounds during that time. If a senior
with a transition period wishes to access the media center or computer lab during their transition period,
he/she must have a pass, arrive on time and stay the entire period. Senior Transition will be revoked if a
student is not making adequate academic progress.
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STUDENT DRESS POLICY

Any student who feels offended by any individual’s apparel may report their concern to the administration.
Students have the right to choose their manner of dress and personal grooming on school property unless it:
presents a danger to the students’ health

exhibits profanity, lewd or vulgar expressions

can be construed as gang related, including bandanas

is found to be offensive

interferes with the educational environment of the school or classroom.

advertises products that are illegal for minors including weapons, alcohol, chemicals, tobacco or any

R ke =

l"._',‘\

other product that is illegal for use by minors

In addition, students are expected to abide by the following expectations for appropriate dress:

. Undergarments should be hidden from view.
. Breasts and midriffs should be covered.

. Sagging pants are not allowed.
STUDENTPEANNERS

StadentPlanmrersarcavattable o Schootogyor-may-bedowntoaded:
STUDY CENTER INFORMATION
STUDY CENTER AND STRUCTURED STUDY CENTER GUIDELINES
1. Students are expected to arrive on time and bring study materials.
2. All students will report at the beginning of each study center for attendance and then students who
have passes will be released to the media center/computer lab, and to other teachers’ classrooms.
3. Study center supervisors will not give students passes to spend the period in another class or media
center. These passes must come from the classroom teacher.
4. Students wanting to go to the Guidance Office must have a pass signed by a counselor with the
appropriate appointment time or return with a signed pass from the Guidance Office.

Structured Study Center Placement
Counselors and teachers may place students for academic reasons. (i.e. If a student receives an “F” for a

quarter or semester grade, or if a student receives one failing midquarter or two or more D’. ). Individual
Structured Study Center teachers may implement further guidelines.

VISITOR POLICY

All visitors, upon entering the building, are to check in at the security desk. Students wishing to bring friends
or relatives from other schools must get permission in advance from the Assistant Principal. The purpose of a
visitors pass is for a guest to visit our school and learn more about NHS. Visits to NHS should be limited to
one visit during any school year. Students may not have visitors during the last two weeks of the semester or
school year.

VOLUNTEER / EMPLOYEE CRIMINAL HISTORY BACKGROUND CHECK POLICY

Parents and community members are always encouraged to apply as an employee or volunteer at their
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student’s school and / or with the Northfield Public Schools. Volunteers provide a valuable service to
students and staff. Minnesota Statute tequites a school hiring authority to request a criminal history
background check on all individuals who are offered employment in a school and on all individuals, except
enrolled student volunteets, who are offered the opportunity to provide athletic coaching services or other
extracurricular services to a school, regardless of whether any compensation is paid. Parents and community
members who volunteer on a regular basis must complete a background check before serving students
affiliated with Northfield Public Schools.

WEBSITE
Northfield High School Website can be accessed at north fieldschools.org/schools /notthfield-high-school/.

USE OF TECHNOLOGY AND TELECOMMUNICATIONS SYSTEMS BY STUDENTS
Student use of technology and the Internet is governed by district policy 524-2 regarding use of technology
and telecommunications systems The policy can be viewed at

See the Student iPad Loan Agreement for additional details about iPad implementation. iPad Loan

Agreement: English | Espaiiol

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057



Appendix A
Child Nutrition Department

Child Nutrition information is available on the school website at northfieldschools.org. Child Nutrition
Services is under the Departments tab. All students will have individual meal accounts with a separate 4-digit
PIN (Personal Identification Number) for each student/user in the family to record individual meal
purchases. Students will use their same 4-digit PIN as last year. New students will be assigned a PIN at open
house or on the first day of school. Ending meal account balances carry over from year to year. Students may

purchase meals and food items by submitting a payment to their meal account or by making a payment at the
time of service. The individual meal account is a debit account, similar to a checking account, and money
should be in the account in order to serve a meal to your student. If a student does not have money in
his/her lunch account a meal will be provided, however, the student will be charged for this meal and the
parents will be held responsible to pay for this meal purchased. Students who have a negative lunch balance
will not be allowed to purchase a la carte items. The School District recognizes that it has an obligation to |
notify the student and/or parents/guardians of their meal account balances. Therefore, the Child Nutrition
Department will make every reasonable effort to notify or remind families of the need for a meal account
payment by utilizing School Messenger for both low balance and negative balance calls and emails. The
parents/guardians are responsible to monitor their student’s meal account balances and to send money on a
regular basis to ensure their student’s capability to purchase meals through the Child Nutrition Programs.
Parents should also update their contact information in Family Access annually. A student with a meal
account balance of less than zero dollars is encouraged to bring meals from home until their meal account
balance can be replenished. For information on our negative meal account balance process please visit

P 7 Mot HCIaSCOOTS OTe7 cpattmentsy toody paynrentsy
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Menus

The Northfield Public Schools patticipate annually in the National School Breakfast and School Lunch
Programs. These programs make available a nutritious breakfast and lunch meal daily for a reasonable cost.
Famili re eligible for fr redu iced meals receive meals at no charge which includes the
alternative meal choices. One half-pint of milk is included with every meal. Most of the cafeterias operate on a
continuous serve basis during the entire meal period. Menus are planned using the USDA Menu Planning
guidelines. Menus will be posted on the District website at northfieldschools.org. If students bring food or
beverages from home, we encourage all families to select nutritious choices. Fall menus will be posted on the
district website 2 month prior to the start of school, and monthly throughout the year. Copies of the menu
will be available at the schools upon request. Breakfast is available at all schools. Elementary schools offer

cold sandwiches and salads as alternative daily lunch choices. Secondary schools offer hot and cold
sandwiches, salads and a second hot entrée lunch choices daily. All meals are priced as a regular lunch meal. #

Carri] ek liiced prced st benchie-yonsed i e ] e &
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Offer vs. Serve

The “offer vs. serve” federal regulation requires that students be offered (rather than served) 5 required food
components comprising the full lunch meal. Students may choose 3, 4, or 5 lunch food items based on their
preferences instead of having to take some of each food. Students are required to take a full serving of a fruit
or vegetable at lunch as one of the meal components. Students will be offered 4 required food components
at breakfast and must choose at least 3 of the food items. Federal regulations require meals to be priced as a
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complete unit and students must pay the full price even if they did not choose the complete meal. Students
are encouraged to take all of the food items offered, because it provides a balanced meal for the best price.

Food Allergies and Special Dietary Needs

The Child Nutrition Department may honor dietary restrictions due to allergies or intolerances with the
proper documentation from a medical authority on file. A suitable alternative will be provided when possible.
For students with a lactose intolerance, a lactose reduced milk product will be provided at no extra charge on
the written request of the parent or physician. Forms for allergies and any special dietary needs are available
on the Child Nutrition Department webpage or from a building nurse. Please contact a building nurse, the
District School Nurse or the Child Nutrition Director if you have any questions.

Free and Reduced Meals
Free or reduced meals are available for children who qualify. An educational benefits form must be

completed each school year and submitted to the Child Nutrition Office for review and approval.
Applications for free or reduced meals are mailed out to each houschold in August. The applications are also
available online, at each Principal’s Office and in each school kitchen. Families can now complete the
educational benefits application online through Family Access. If you wish to complete your application
online, you must first log in to Family Access.-or-vistt

-httpr//northfictdschools-org/departments/Hood/reduced/ After logging in, click the Food Service

button located on the left side of the screen and select a child’s name. Click the applications tab and follow

the prompts to complete the application.and-foltowthetnstructionsprovided—The District Child Nutrition

Office will process applications as soon as possible, however, it may take 7-10 days for an application to be
reviewed and a response sent to the parents/guardian. A letter indicating your benefits will be e-mailed or
mailed out. Please save this letter in case you need to show proof of benefits for other programs. Benefits

from the previous school year will be carried over until October 15, 26482019. Applications may be
completed at any time throughout the year; however, any family that has not reapplied by October
15, 26482019 will be changed to full priced meals. Families receiving MFIP, Food Stamps or FDPIR and
enrolled in Northfield Public Schools by June 15 for the following year will be directly certified by the State of
Minnesota to receive free meals and may not need to complete an application. Advarree Payment will be
required for any meals purchased prior to the approval of the application.

Meal Prices
Meal prices are shown in the following charts. The monthly cost is based on 20 days per month. Extra milk

may be purchased for $0.50 per half pint at any of the school sites. Prices are subject to change, per school
board approval and state and federal regulations.

Elementary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch Both
Full Price $1.55 $2.50 | $4.05 $31.00 $50.00 $81.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free
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Secondary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch Both
Full Price $1.55 | $2.65 | $4.20 $31.00 §53.00 §84.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free

Staff / Adult / Visitor / Second Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch Both
Full Price | $2.05 $3.70 | $5.75 $41.00 $74.00 [ $115.00

Staff Meals, Adult Meals, Visitor Meals and Second Meals

Parents, guardians and other family members may eat with students duting their meal time. All visitors are
required to sign in at the school office. Staff meals, adult meals, visitor meals and second student meals are
priced higher because the Child Nutrition Department does not receive any federal or state reimbursement
for those meals, as we do for a student’s first meal. The cost for a non-student meal is $2.05 for breakfast and
$3-70 §3.75 for lunch. Exact change is appreciated.

Ala Carte

A la carte food items are available for purchase at the Middle School, High School and for staff at the

elementary schools. Elementary students may only purchase extra milk for $0.50 per half pint. There will be

no charging of

Al a carte items if an account has a negative balance. A la carte purchases must have sufficient funds in the

account for the total purchase amount. Prices of a la carte items are posted in the school kitchens. Food items

and prices may vary throughout the year. We do not block a la carte purchases or limit the amount of money a

student spends in one day. We encourage parents/guardians to discuss their concerns with their students.
Meal-Fimes

Schoot Breakfast Eunch

Payments

Families may pay for meals by using cash, check or Revtrak online payment system. Payments may be made
daily and sent to any school the student attends. Checks should be made out to Northfield Public Schools and
must include the student’s first and last name and personal identification number (PIN). Cash payments will
be accepted in a sealed envelope with the student and parent’s first and last name, PIN number, and the
amount of payment written on the outside of the envelope. Payments may also be mailed to Northfield Public
Schools, Child Nutrition Office, 1400 Division Street South, Northfield, MN 55057. All schools have
payment envelopes and collection boxes placed in the Child Nutrition area for receipt of payments. Each
school collects and posts money daily into individual meal accounts. Money collected will be posted into the
account as it is turned in or at least by 10:30 am and again by 2:00 pm. All other cash or check payments will
be posted the following day.
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Payments using a credit or debit card can be made online through Family Access located on the bottom of

the screen. Steps for making online payments through Family Access are as follows:

® Go to northfieldschools.org and click on the button that says “Family Access” located on the
bottom of the screen. You can either log-in to Family Access to continue or apply for a
Family Access account if you do not have one.

®  Once you have logged in to Family Access, you need to click on the Food Service tab to the
left of the screen. This will bring up your child/children. From here you click the “Make a
Payment” button next to the child’s name. This will link you to Revtrak where you can make
a payment.

Steps for making online payments at Revtrak directly are as follows:
® Go to https://northfieldschools.revtrak.net
e Click Food Service Payments then follow prompts to complete payment.

Account Balance Statements

Statements are available upon request. To request a statement, parents/guardians or staff may contact the
kitchen at each school or the district office. We encourage the use of the Northfield Public Schools District
website to view meal account balances, view payments and purchases, or to print statements. To complete an
on-line payment, visit northficldschools.org and click on Family Access, under the Parent Resources tab. The
Child Nutrition Department will call or email weekly through School Messenger if you sign up to be notified
for these messages or send written statements notifying families of their low meal account balance. For
information on our negative meal account balance process please visit

P O I e TS C OO Ot ey O DAt T IS 7 TOoTTy DAavITTe TSy
https://northfieldschools.org/wp-content/upload

Refunds

Balances remaining on accounts at the end of the school year will be automatically carried forward to the
following school year. Balances follow students to their next building assignment.. Refund requests must be
submitted in writing and received by the District Child Nutrition Office no more than 5 days after the last day
of school. A check will be issued in the amount of the refund. No cash refunds will be made.

Questions /Comments

Sibley - 645-3490 Bridgewater - 664-3324 Greenvale/Longfellow- 645-3509

Middle School - 663-0668 District Office - 663-0618 High School - 663-0604

Comments regarding your student’s lunches may be directed to the Child Nutrition Department at the school
your child attends. Please place your calls before 10:30 a.m. or after 12:30 p.m.
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Appendix B

Discipline Guidelines

413 is prohibited. Reprisal or retaliation for a complaint of harassment is prohibited. A
referral to police will be made on any action that can be defined as a hate crime.
“Harassment” includes all forms of racial, religious & sexual harassment Sexual
harassment consists of unwelcome sexual advances, request for sexual favors,
sexually motivated physical contact or other verbal or physical conduct or
communication of a sexual nature when submission to that conduct is made a term or
condition for obtaining an education; or submission to or rejection of the conduct is
used as a factor in decisions affecting the student's education or the conduct has the
purpose of effect of unreasonably interfering with the student's educational
environment. Sexual harassment can involve but is not limited to unwelcome verbal
harassment, unwelcoming pressure for sexual activity, unwelcome sexually motivated
or inappropriate patting, pinching, physical contact, or taking photosivideo in locker

Abuse, Verbal- The use of language that is obscene, threatening, intimidating or that | * 2-3 day suspension 3-5 day suspension
degrades other people is prohibited. Verbal abuse that is also sexual, religious or
racial harassment shall be addressed under the guidelines for harassment.
Alcohol or Chemicals, Possession or Use- Possession or use of any alcohol, | 3-5 day susp. Social worker infervention 10 day susp.
narcotic, controlled substance or drug paraphernalia is prohibited by Minnesota or | Referral for chemical 5-10 day susp. Recommendation for
federal law. Any student in possession of or under the influence of alcohol, a narcotic, | evaluation Chemical assessment expulsion
a controlled substance or drug paraphernalia at a school location will be reported to | Police referral Police referral Police referral
the police. Further recommendation such as possible chemical assessment may also Possible recommendation for | Chemical assessment
be required. A chemical assessment may be required on a second school offense expulsion
prior to readmission to school.
Alcohol or Chemicals, Possession With Intent to Distribute or Sell- Selling, | 10 day susp.
distributing, delivery, exchanging or intending to sell, deliver, exchange, or distribute | Recommendation for
any alcoholic, narcotic or controlled substance is prohibited. expulsion
Police referral
Bullying- Bullying is defined as behavior that is intimidating, threatening, | * Saturday-Sehool Detention 1-3day 0S5
abusive or hurtful conduct, objectively offensive, or involves an imbalance of Possible suspension Possible expulsion
power and is repeated, or materially and substantially interferes with a student's
education or ability to participate in school activities. Any act of bullying or
cyberbullying is strictly prohibited as defined in School District Policy 514.
Disruptive Behavior- Disruptive behavior is prohibited. Disruptive behavior means | * . 1-3 day susp.
acts that disrupt or threaten to disrupt the educational process.
Driving, Careless or Reckless- Driving any motorized or non-motorized vehicle on | * Revocation of parking permit to | 3 day susp.
school locations in such a manner as to endanger people or property is prohibited. identified time period Permanent revocation of
Police referral parking permit

Police referral
Fighting- Engaging in any form of fighting where blows are exchanged is prohibited | 1-3 day susp. 3-5 day susp. 10 day susp.

Possible recommendation

for expulsion
Firearms-Firearms are prohibited in all school district locations. A *firearm” is defined | 10 day susp.
as a gun, whether loaded or unloaded, that discharges shot or a projectile by means | Recommendation for
of an explosive charge or element, such as gunpowder. A firearm as herein defined | expulsion
may cause serious injury or death. All offenses will be reported to the Minnesota | Police referral
Department of Education.
Gang/Threat Group Activity- Gang/threal group-related activity, the use of graffiti | * 1-5 day susp. 5-10 day susp.
emblems, symbolism, hand signs, slang, tattoos, jewelry, discussion, clothing, wearing Police referral Possible recommendation
colors, etc. are prohibited. or expulsion

Police referral
Harassment & Violence- Racial, gender, religious, age, disability, sexual orientation, | 1-3 day susp. 35 day susp. 5-10 day susp.
martial status, & public assistance harassment & violence as defined by District Policy | Police referral Police referral Police referral

Possible recommendation
for expulsion
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rooms or bathrooms or soliciting or distributing sexually inappropriate photos.

Insubordination- Deliberate refusal to follow an appropriate direction or identify self
when requested.

1 day susp.

1-3 day susp.

Records or Identification Falsification- Falsifying signatures or data, forging notes
is prohibited.

1-3 day susp.

3-5 day susp.

Safety- Any behavior that threatens the safety of another person or oneself is not
tolerated. Compromising security by propping open doors, letting someone in a
secured door or tampering with building security equipment is prohibited.

Sexual Misconduct- Engaging in nonconsensual sexual intercourse, or sexual
contact, or indecent exposure with another person, including intentional touching of
clothing covering a person's intimale parts, or intentional removal or attempted
removal of clothing covering a person’s inimate parts or clothing covering a person’s
undergarments, if the action is performed with sexual or aggressive intent, is
prohibited.

10 day susp.

Possible recommendation
for expulsion

Police referral

Technology and Telecommunication Misuse: Misuse of computer equipment or
network/ deletion or violation of password-protected information, computer programs,
data, passwords, or system files; inappropriate accessing of files, directories, internet
sites; deliberate contamination of system; unethical use of information or violation of
copyright laws is prohibited. It is expected that students will abide by the Acceptable
Use Procedures. Parents are expected to read & discuss this guideline with their
child.

Theft, Receiving or Possessing Stolen Property- The unauthorized taking, using,
transferring, hiding or possessing of the property of another person without the
consent of the owner, or the receiving or such property is prohibited. Restitution, when
appropriate, will be required. Felony offenses may result in more severe
consequences.

1-3 day susp.
Police referral
Restitution

3-5 day susp.
Police referral
Restitution

5-10 day susp.
Recommendation for
expulsion

Police referral
Restitution

Threat, Direct/Indirect-Intentionally making, publishing or conveying in any manner a
threat pertaining to an individual or school location is prohibited. Whoever threatens,
directly or indirectly, to commit any crime of violence with purpose to terrorize another
or to cause evacuation of a building, place of assembly, vehicle or facility of public
transportation or otherwise to cause serious public inconvenience, or in a reckless
disregard of the risk of causing such teror or inconvenience may be sentenced to
imprisonment for not more than five years or to payment of a fine of not more than
£10,000 or both. Note to parents who elect to keep students home after authorities
have determined the threatening situation to be safe: students staying home after an
“all clear” may not return that day for school sponsored or co-curricular activities.

Up to 10 day susp.
Recommendation for
expulsion

Police referral

Tobacco Possession- Possession or use of tobacco in any form on school property,
in district buses or wehicles, or at district events is prohibited. Students who
congregate in an area where smoking has recently occurred (bathroom stall, etc.) will
each be considered smoking. This includes the use of e-cigarettes and vaping

1 day susp +=aturday
B
Police referral

2-3 day susp.
Police referral

3-5 day susp.
Police referral

Transportation-District Policy- All rules that apply to building and/or classroom
behavior shall apply while riding or waiting to ride a school bus. Therefore, students
may be administered consequences consistent with other school discipline
procedures and in accordance with the District Transportation Policy. Students
endangering persons andfor property may lose bus-riding privileges immediately and
for an indefinite period. (Policies 707, 708, 710, JFCC)

Parents contacted
Up to 5 days off the bus

Parent meeting
Up to 10 days of the bus

Truancy- Morthfield Public Schools have developed attendance policies consistent
with current state, and county guidelines. Compulsory attendance policies for students
under the age of 18 years will be applied in cases of chronic absences or tardies.
Absences or tardies which are not lawful include oversleeping, baby-sitting, missing
the bus, staying home to complete class assignments and car trouble. A warning letter
will be sent to the parent/guardian. A student under the age of 18 years with more
than 7 unexcused absences may be referred to a County Juvenile Court or the
students' home county juvenile court.

Detention

Detention

Loss of credit
Notify county

Unauthorized Areas- Students in areas that are off-limits or where students are not
authorized to be.

Detention

Satraay-Sehest Delention
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Unexcused Absence Detention Potential loss of credit
Vandalism- Littering, defacing, cutting or damaging property that belongs to the | * 1-5 day susp. 5-10 day susp.
school district, other students, staff members or other individuals is prohibited. Restitution Possible
Restitution, when appropriate, is applied. Police referral recommendation for
expulsion
Reslitution
Police referral
Vehicle, Unauthorized Parking (Policy 527)- Not having a parking permit or parking | *Written parking violation SR e e Loss of parking permit or
a motorized vehicle in unauthorized areas on school property is prohibited. Failure to | warning Iese-aiparkipg-pese tow at owner's expense
adhere to parking regulations may result in towing without warning. In addition, Administrative Referral
students and their entire carpool are subject lo temporary or permanent loss of
parking permit,
Weapons (exclusive of firearms)- The possession, or implied possession of a real or | 3-10 day susp. 5-10 day susp. 10 day susp.
look alike item which is considered dangerous, illegal, or which is used to imply or | Police referral Police referral Police referral
possibly cause harm, destruction or disruption is strictly prohibited on school property | Possible recommendation | Possible recommendation for | Recommendation for
or at school activities. All offenses will be reported to the MN Dept. of Education. for expulsion expulsion expulsion

* Indicates disciplinary action assigned by the building administrator
A complete list of Discipline Guidelines are available on-line or in the Student Citizenship Handbook

ags % a
s T T T e e s T T L T e T T T L O T L]

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057




mt‘ DEPARTMENT Parent/Guardian Guide and Refusal for Student
OF ERrcavion Participation in Statewide Testing

This information will help parents/guardians make informed decisions that benefit their children, schools, and communities.

Why statewide testing?
' Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the academic
standards which are rigorous and prepare our students for career and college.

The statewide assessments are how we as a state measure that curriculum and daily instruction in our schools are being aligned to
the academics standards, ensuring all students are being provided an equitable education. Statewide assessment results are just one
toal to monitor that we are providing our students with the education that will ensure a strong workforce and knowledgeable
citizens.

Why does participation matter?

A statewide assessment is just one measure of your student’s achievement, but your student’s participation is important to
understand how effectively the education at your student’s school is aligned to the academic standards.

* In Minnesota's implementation of the federal Every Student Succeeds Act, a student not participating in the statewide
assessments will not receive an individual score and for the purpose of school and district accountability calculations,
including opportunities for support and recognition, will not be considered “proficient.”

+ Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesota State college or university in the corresponding subject area, potentially saving the student time and
money.

* Educators and policy makers use information from assessments to make decisions about resources and support provided.

* Parents and the general public use assessment information to compare schools and make decisions about where to
purchase a home or to enroll their children,

* School performance results that are publicly released and used by families and communities, are negatively impacted if
students do not participate in assessments.

* English learners not taking ACCESS or Alternate ACCESS for ELLs will not receive a score to meet English learner program
exiting criteria.

Academic Standards and Assessments
What are academic standards?

The Minnesota K~12 Academic Standards are the statewide expectations for student academic achievement. They identify the
knowledge and skills that all students must achieve in a content area and are organized by grade level. School districts
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards.

What is the relationship between academic statewide assessments and the academic standards?

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their
curriculum and teaching the standards.

Minnesota Comprehensive Assessments (MCA) and ACCESS and Alternate ACCESS for English Learners
s s e CRN QY « Based on the WIDA English Language Development

*» Based on the Minnesota Academic Standards; given Standards.

annually in grades 3-8 and high school in reading and * Given annually to English learners in grades K-12 in reading,

mathematics; given annually in grades 5, 8, and high school writing, listening, and speaking.

for science. * Majority of English learners take ACCESS for ELLs.
* Majority of students take the MCA. * Alternate ACCESS for ELLs is an option for English learners
® MTAS is an option for students with the most significant with the most significant cognitive disabilities.

cognitive disabilities.
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Why are these assessments effective?

Minnesota believes that in order to effectively measure what
students are learning, testing needs to be more than
answering multiple choice questions.

» To answer questions, students may need to type in
answers, drag and drop images and words, or manipulate a
graph or information.

» The Reading and Mathematics MCA are adaptive, which
means the answers a student provides determine the next
questions the student will answer.

» The Science MCA incorporates simulations, which require
students to perform experiments in order to answer
questions.

All of these provide students the opportunity to apply critical
thinking needed for success in college and careers and show
what they know and can do.

Are there limits on local testing?

As stated in Minnesota Statutes, section 1208.301, for
students in grades 1-6, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 10 hours per school year. For
students in grades 7-12, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 11 hours per school year. These
limits do not include statewide testing.

In an effort to encourage transparency, the statute also
requires a district or charter school, before the first day of
each school year, to publish on its website a comprehensive
calendar of standardized tests to be administered in the
district or charter school during that school year, The calendar
must provide the rationale for administering each assessment
and indicate whether the assessment is a local option or
required by state or federal law.

What if | choose not to have my student participate?

Parents/guardians have a right to not have their student
participate in state-required standardized assessments.
Minnesota Statutes require the department to provide
information about statewide assessments to parents/
guardians and include a form to complete if they refuse to
have their student participate. This form follows on the next
page and includes an area to note the reason for the refusal
to participate. Your student’s district may reguire additional
information.

A school or district may have additional consequences beyond
those mentioned in this document for a student not
participating in the state-required standardized assessments.
There may also be consequences for not participating in
assessments selected and administered at the local level.
Please contact your schocl for more information regarding
local decisions.

When do students take the assessments?

Each school sets their testing schedule within the
state testing window. Contact your student’s
school for information on specific testing days.

» The MCA and MTAS testing window begins in
March and ends in May.

» The ACCESS and Alternate ACCESS for ELLs
testing window begins at the end of January
and ends in March,

When do | receive my student’s results?

Each summer, individual student reports are sent
to school districts and are provided to families no
later than fall conferences. The reports can be
used to see your child’s progress and help guide
future instruction.

How much time is spent on testing?

Statewide assessments are taken one time each
year; the majority of students test online. On
average, the amount of time spent taking
statewide assessments is less than 1 percent of
instructional time in a school year. The
assessments are not timed and students can
continue working as long as they need.

Why does it seem like my student is taking
more tests?

The statewide required tests are limited to those
outlined in this document. Many districts make
local decisions to administer additional tests that
the state does not require. Contact your district
for more information.

Where do | get more information?

Students and families can find out more on our
Statewide Testing page (education.mn.gov >
Students and Families > Programs and Initiatives
> Statewide Testing).
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Minnesota Statutes, section 1208.31, subdivision 4a, reguires the commissioner to create and
DEPARTMENT publish a form for parents and guardians to complete if they refuse to have their student
m1 OF EDUCATION participate in state-required standardized assessments. Your student’s district may require
additional information. Scheol districts must post this three-page form on the district website
and include it in district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide Assessments

To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student's school.

To best suppaort school district planning, please submit this form to the student’s school no later than January 15 of the academic
school year. For students who enroll after a statewide testing window begins, piease submit the form within two weeks of
enrollment. A new refusal form is required each year parents/guardions wish to opt the student out of stotewide assessments.

Date_____ [This form is only applicable forthe 20____to 20____ school year.)
Student's Legal First Name Student’s Legal Middle Initial
Student's Legal Last Name Student’s Date of Birth
Student's District/School Grade

Please initial to indicate you have received and reviewed information about statewide testing.

I received information on statewide assessments and choose to opt my student out. MDE provides the

Parent/Guardion Guide and Refusal for Student Participation in Statewide Testing on the MDE website
(education.mn_gov > Students and Families > Programs and Initiatives > Statewide Testing).

Reason for refusal:
i
|
Please indicate the statewide assessment(s) you are opting the student cut of this school year:

MCA/MTAS Reading — MCA/MTAS Science

___ MCA/MTAS Mathematics ___ ACCESS/Alternate ACCESS for ELLs

Contact your school or district for the form to opt out of local assessments.

| understand that by signing this form, my school and | may lose valuable information about how well my student is
progressing academically. As a result, my student will not receive an individual score. Refusing to participate in
statewide assessments may impact the school, district, and state’s efforts to equitably distribute resources and
support student learning; for the purpose of school and district accountability calculations, my student will not be
considered “proficient.”

If my student is in high school, | understand that by signing this form my student will not have an MCA score that
could potentially save time and money by not having to take remedial, non-credit courses at a Minnesota State
college or university.

Parent/Guardian Name (print)

Parent/Guardian Signature

Student ID or MARSS Number =N

Fo be completed by school or district staff only.

Posted May 2019
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Northfield Public Schools: Our Vision

We will prepare every student for lifelong success within a world-class learning environment with a

commitment to community partnerships and sustainability.

Northfield Public Schools: Our Mission

We deliver educational excellence that empowers all learners to engage in our dynamic world.

Beliefs Strategies
® Public ® Shared Quality ® Stewardship
Education Responsibility Education We will consistently
We believe that public We believe that We will hire and retain demonstrate good
education is the education is the highly gualified stewardship by
Sfoundation of our collective responsibility educators and provide analyzing information,
democratic republic. of our students, them with ongoing prionitiging needs and
Jamilies, schools and support and training to mianaging our finandal,
® Learning comminnities. deliver high quality physical and human
We believe that im;‘mr.tirm that meets f{f;z:‘ to support our
everyone can learn and ® Learning the unique needs of all i o
has unigue gifts and Environment learners. ® Communication/
talents that must be We believe that Climate Partnerships
nurtured and valued. everyone in our schools We will create and We will b“"MI and
We believe that has the right fo a strengthen an strengthen bridges of
learning is a lifelong, positive learning environment that fosters qpen cepimanicalion
multi-faceted process environment that mtual respect, that engage f“fie.’?r
that involves more than provides physical, responsibility and rigor, students, families and
acadenrics. emotional and and ensures the right fo OIS . effe e
intellectual safety, and Physical, emotional and partners in education.
® Decision-Making nurtures mutual intellectnal safety for ® Diversity
We believe decisions respect, responsibility every person. We will implement
witist be based on the and rigor. Curricular plans and practices that
district’s mission and Outcomes Soster full participation
beliefs and relevant ® Diversity We will implement a by all /ezfmm and that
sources of information. We believe that all insirea address issues that
We. b'ei'iew :}:‘an open learners have a right to comprehensive and :{rrff;de, but are not
decision-making process equitable access to challenging set of linited to, race, gender,
that invites honest educational carsicnlar outcames culture, religion, sexcual
distogur, apportunities. that reach and engage aneaneg, language,
o disabilities and
' S0ci0-economiic factors.
ngoing P e Near-Term Priorities
Building and fostering relationships - commitment to
® Prioritize recruiting and retaining social/emotional health for all.
diverse staff Develop a long-term solution that allows for reasonable
o . lass sizes whil intaining fi ial ility.
® Robust core subject instruction. class sizes while maintaining financial stability

Spaces that are modern, innovative, creative and flexible.
Equitable opportunities and support for all career and

college paths.
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WELCOME TO THE AREA LEARNING CENTER

This handbook has been designed to be helpful in answering questions about The Area Learning Center’s
programs, policies, and procedures. This handbook is not an all-inclusive list of rules but rather an outline of

expectations and procedures that assist in the operation of the school.

We welcome and encourage you to communicate with us at school. We look forward to working together with

students and parents/guardians to give the students an opportunity to be successful in their education.

Our best wishes are for a productive positive school year.
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2019-2020 AREA LEARNING CENTER STAFF/ADMINISTRATION

Administration i n

Longfellow Building Administrator: Mary Grace Hanson

ALC Director: Daryl Kehler

Administrative Assistant: Mary Huberg

Administrative Assistant (Attendance): Sherri Goehring

Promise Fellow: TBD

The Key Staff: Ben Heath fate MePonmell

Guidance Staff: CD Counselor: Sarah Shippy

Nurse: Elizabeth Bade

Custodian: Mark Harder

Northfield Police Liaison: Bart Weise

Special Education: Angie Lynch SteveSandberg
Psychologist: Ashley Northrup Mareydcorynta

Social Worker: Shelley Hansen

Link to the ALC Staff Directory

Mathematics: Rachel Rolling

Social Studies: .Micah Schultz

Language Arts: Renee Burnham

Science: Eric Swan McDonald

Work Experience: Cheryl Mathison
Physical Education: Mary Harrity-Davidson

Art: Chris Riazi and Karna Hauck
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Northfield Public Schools

Approved by the School Board
March 12, 2018

2019-2020
School Calendar
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NORTHFIELD PUBLIC SCHOOLS

2019-2020 Calendar
Approved by School Board March 12, 2018

August 21 and 22

Pre-School Days for all Teachers

August 26-29  Staff Development Days
August 30 Teacher Preparation Day

September 2 No School. Labor Day
September 3 First Day of School/Beginning of 1" Quarter

October 17-18  No School. Fall Break (MEA)
November | End of 1" Quarter (42 days)
November 4 No School. (Teacher Preparation Day)
November 5 Beginning of 2*! Quarter

November 27-29 No School. Thanksgiving Break

Dec. 23-Jan. 3 No School. Winter Break

January 20 No School. Dr. Martin Luther King's Birthday
January 24 End of 2 Quarter (45 days)/End of First Semester (87 days)
January 27 No School. (Teacher Preparation Day)
January 28 Beginning of 3" Quarter and Second Semester
March 20 End of 3™ Quarter (39 days)
Mar 23-27 No School. Spring Break
March 30 No School. (Teacher Preparation Day)
March 31 Beginning of 4th Quarter
May 25 No School. Memorial Day
May 31 Graduation
June 3 Last Day of School. 2-hour early dismissal
End of 4" Quarter (48 days); End of Semester (87 days)
June 8 No School. Stafl Development Day.
June 8-9 Possible makeup days for students.

June 10-11 Possible makeup days for teachers only.

Students and Teachers Possible Make-Up Days for 2019-2020

* 1f two (2) davs are cancelled, no make-up days for students or teachers.

* 1t three (3) days are cancelled on or before Apnl 15, 2020, students and teachers will make-up the
student contact day on Monday, June 8, 2020, Staff development day moves to June 9, 2020,

* If four (4) days are cancelled on or before April 15, 2020, students and teachers will make-up the
student contact days on Monday, June 8, 2020 and Tuesday, June 9, 2020, Suaff development day moves

to June 10, 2020

* If five (5) (1.1_\’3 are cancelled on or before .-\pnl 15, 2020, reachers nn|y will 1t1;1kc-u|1 on ‘l‘hi]l"il]ﬂ_\',_li]l‘ll‘
11, 2020,
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2019-2020 DAILY SCHEDULE

Monday ADVISOR Schedule Wednesday Late Start Schedule
Block 1 8:10 - 9:35 Block 1 9:10 - 10:15
Block 2 9:40 - 10:50 Block 2 10:20 - 11:25
Advisor 10:50 - 11:10 Block 3 11:30 - 12:35
Block 3A 11:15 - 12:05 Lunch 12:35 - 1:05
Lunch 12:05 - 12:35 Block 4 1:05 - 1:50
Block 3B 12:35 - 1:05 Block 5 1:55 - 2:40
Block 4 1:10 - 1:55
Block 5 2:00 - 2:40

Tuesday, Thursday, Friday In the Event of a District Wide 2-Hour Late
Start the Schedule Will Be As Follows

Block 1 8:10 - 9:35 Block 1 10:10 - 10:55

Block 2 9:40 - 11:50 Block 2 11:00 - 11:45

Block 3A 11:10 - 12:05 Block 3 11:50 - 12:35

Lunch 12:05 - 12:35 Lunch 12:35 - 1:05

Block 3B 12:35 - 1:05 Block 4 1:05 - 1:50

Block 4 1:10 - 1:55 Block 5 1:55 - 2:40

Block 5 2:00 - 2:40
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GRADUATION REQUIREMENTS

Current freshmen, sophomores, juniors and seniors must earn 23 credits. Sixteen credits must be earned in the
following areas: English 4 credits, Social Studies 3.5 credits, Math 3 credits, Science 3 credits, Physical Education 1
credit, Art 1 credit and Health .5 credit. The remaining 7 credits can be earned in elective courses.

IMPORTANT SCHOOL NUMBERS

24 HOUR ATTENDANCE LINE. .. ... 612-695-2139 (talk and text available)
Director’s office to contact teachers . . . .. 645-1201

Nurse’s OFfice v oo s s sne pvsrawigs 645-1205

HONOR ROLL

A =4.000 B- = 2.667 D+ = 1.333

A- = 3.667 C+=2333 D = 1.000

B+ =3.333 C = 2.000 D- = .667

B = 3.000 C- =1.667 F=0

“A” Honor Roll = 3.6 - 4.0 g.p.a.

“B” Honor Roll = 2.6 - 3.59 g.p.a.

Those students graduating wi umulative grade point average of 3.70 or higher will be designated as “Highest Honor
tudents”. Students with a cumulative G.P.A. of 3.5 to 3.699 will be designated as “Honor Students.” The

inati prade-point averages will be made after the first semester of the student’s senior year. Those

designated as “Highest Honor Students” will receive an honor cord and medallion to be worn at commencement. Those
i “H ” wi 3\ or b n at commencement.
ELIGIBILITY

124D.68 GRADUATION INCENTIVES PROGRAM

Subd. 2. Eligible pupils. A pupil under the age of 21 or who meets the requirements of section 120A.20,
subdivision 1, paragraph (c), is eligible to participate in the graduation incentives program, if the pupil:

(1) performs substantially below the performance level for pupils of the same age in a locally determined
achievement test;

(2) is behind in satisfactorily completing coursework or obtaining credits for graduation;
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(3) is pregnant or is a parent;
(4) has been assessed as chemically dependent;
(5) has been excluded or expelled according to sections 121A.40 to 121A.56;

(6) has been referred by a school district for enrollment in an eligible program or a program pursuant to section
124D.69;

(7) is a victim of physical or sexual abuse;
(8) has experienced mental health problems;

(9) has experienced homelessness sometime within six months before requesting a transfer to an eligible
program;

(10) speaks English as a second language or is an English learner; or
(11) has withdrawn from school or has been chronically truant; or

(12) is being treated in a hospital in the seven-county metropolitan area for cancer or other life threatening illness
or is the sibling of an eligible pupil who is being currently treated, and resides with the pupil's family at least 60
miles beyond the outside boundary of the seven-county metropolitan area.

REGISTRATION

Once a student meets the eligibility requirements, s/he must meet with the Director for registration. The
following will be completed: transcript or credit report, a Continual Learning Plan, and a discussion of the
Center's philosophy and policies. Parent permission is necessary for a student who is enrolled in high school and
under eighteen years of age. A mandatory intake meeting must be held with student, parent/guardian and
Director. A team meeting is required if a student is receiving Special Education services. The team must agree
that the ALC will best meet the student's educational needs. Individuals involved should include but may not be
limited to: principal and/or counselor, ALC Director, case manager, regular education teachers, parents and

student. Parents are encouraged to be present at the meeting,

TRIAL PERIOD

Students initially entering the Area Learning Center will be admitted for a 30 day trial period. If, during the 30
days, it is determined by Program staff that the Area Learning Center does not meet the educational needs of the
student. A meeting can be scheduled at the end of the thirty (30) days to review continuance in the program.

CONTINUAL LEARNING PLAN REVIEW

Students may meet periodically with staff to review their Continual Learning Plan (i.e. grades earned, goals
attained, changes in individual needs, etc.) A teacher will be assigned to each student when entering the ALC.
The teacher will meet with the student throughout the year to discuss credit completion, attendance, and other

concerns/issues. Parents may review the CLP at Parent/Teacher Conferences.

PROGRAMS AVAILABLE
Full-time Days; Independent Study (night program and day program); Concurrent (part time ALC and part time
regular High School or PSEO); Dual (Learners from any school who attend after 2:30pm)
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Program

Overview

Days

Time

Seat Based Program

Provides a positive, safe and structured
learning environment with
block-scheduling

Monday - Friday

8:10am - 2:40pm

Independent Study

For students who are in need of credit

10 class meetings

3:30pm - 5:30pm

regularly and ate self motivated learners
who can complete work with minimal
direction.

Night Class recovery and can complete coursework | per session
with minimal teacher direction. Mondays &
Thursdays
Independent Study For students who are unable to attend Flexible schedule Flexible schedule

Hybrid Independent
Study

A combination of IS and Seat based,
credit can be obtained by attending part
time classes.

Fharsdays

TBD #thrperiod

another school at the same time.

Teen Parenting Provides support, information and To Be Determined To Be Determined
Program skill-building opportunities to expectant

teens and teenage patents.
Dual Enrollment Students are enrolled in the ALC and Varies Varies

INDEPENDENT STUDY EXPECTATIONS

Independent Study is designed for students who are serious about making-up missed credits needed for high school

graduation. The expectations set are designed to help support the student with achieving their goal(s).

INDEPENDENT STUDY ATTENDANCE
Sessions will be held on Mondays and Thursdays from 3:30 — 5:30 pm at the Northfield Area Learning Center.

Students must attend at least 18 hours to receive the full .5 credit. The amount of credits you will receive depends
on the number of hours you log and the amount of work completed.

Attendance is taken when you sign in each evening. You must sign in at the time you artive in order to be

credited for the hours you attend.

If you are unable to attend class for any reason, please call the ALC Office at (507) 645-1201.

SESSIONS

Session #1 2452472/ 521042/ 2524252428 3/ 3/ 374 24.2/6, 2/10, 2/13, 2/17, 2/20, 2/24, 2/27,

3/2,3/5

Session #2 48445 A4/ 224/25—4/29-5/2-516-5/9 4/6.4/9. 4/13,4/16,4/20.4/23.4/27. 4/30,
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5/4.5/7

INDEPENDENT CREDITS/POINTS

One semester credit (.50) is achieved by: 92 hours. (18 hours of classroom and 74 hours of homework).
You will be graded on the quality of your work and the ability to work to your grade level.

If the teacher assesses the work as unacceptable, it will be returned to you with notes for improvement. Points are
awarded for “C” quality and above.

FREQUENTLY ASKED QUESTIONS - INDEPENDENT STUDY PROGRAM

What is Independent Study? Independent Study is designed for students who are self-motivated and able to stay
on task in the classroom. You need to be able to work well on your own, both in class and at home. You will need

the ability to conduct research, read, write papers, and complete assignments in a timely manner.

Licensed teachers will be available to guide your learning process, help you find resources, discuss topics related to
your course work, and answer your questions as needed. However, the bulk of work will be done on your own.

What Independent Study Isn’t Independent Study is not a tutoring program. Teachers are available to assist
you, but will not be teaching a class. It is not a place to hang out and visit with your friends. This program is for
those students who are setious about learning,

How long will it take me to complete a credit? The length of time it will take you to complete a credit will
depend on the student’s abilities and work habits.

* One quarter credit (.25) is equivalent to 46 hours: 9 hours classroom/37 hours homework.

* One semester credit (.50) is equivalent to 92 hours: 18 hours classtoom/74 hours homework.

Do I have to attend class? YES. Attendance is mandatory for this program.

What if I cannot attend a class? If you are ill or know that you will be missing class, it is your responsibility to
call the Area Learning Center at (507) 645-1201 and report your absence.

How do I know the credits I need to work on? Before starting Independent Study, you will need to meet
with your high school guidance counselor and discuss the credits needed. Finding out the coutses and credits

you need will be your responsibility.

How and where do I turn in my homework? In class, there is an assignment bin and an assignment log.
Assignment Log: Document the information before turning in your work Assignment Bin: Make sure work has
your name on it. Place all work in this bin. All of your assignments will be kept on file until the credit is

complete.
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ATTENDANCE INFORMATION

Attendance at school is a shared responsibility between the individual student, and his/her parents/guardians, and
the school. State law stipulates that it is the parent’s/guardian’s responsibility to ensure that their son/daughter
attends school. The parent/guardian provides a reason for absence or tardiness and the school determines
whether a student absence/tardiness is excused or unexcused.

Learning is enhanced by regular school attendance. Regular attendance assists in maximizing the educational
benefits for each individual student.

ABSENCE PROCEDURE

If a student must be absent from class or atrive late to school, the student’s parent/guardian must call the
Attendance Line at 612-695-2139 (talk and Text available) the day of the absence or eatlier. If the student arrives
after 8:10 and before 2:40, they should check in/out with the attendance office located in the computer lab. The
attendance line is available 24 hours a day for your convenience. Absences must be excused within 24 hours or the
absence may remain unexcused. If the school and parent/guardian do not connect on the day of the absence, a note
from a parent/guardian will be accepted the next morning. Absences may no longer be excused after the day the
student returns. Parents/guardians are encouraged to apply for an online access number to view their student
attendance. See website for more information to Family Access. All students who become ill during the school day
are required to check out with the nurse’s office prior to leaving the building. Check out must include contact
between school officials and parent/guardians prior to leaving the building. Failure to propetly check out will cause
the student to be unexcused.

ANY STUDENT WHO LEAVES THE BUILDING FOR ANY REASON WITHOUT CHECKING
OUT IS CONSIDERED UNEXCUSED. IF A STUDENT LEAVES THE SCHOOL AND RETURNS,
THEY WILL BE SEARCHED AND/OR MAY BE SENT HOME. Checking out means contact between
parent/guardian and the school official before the student leaves the building.

ABSENCES/EXCESSIVE TARDIES

Students who miss a class period 4 times in a grading period will be given NO CREDIT (NC) for that class. This is
on a class by class basis. This may mean they will be moved into Independent Study to try and earn some credit, or
they may be removed from the absented out class(s) for the rest of the grading period.

Four (4) tardies will be equivalent to one (1) class absence. This will also be a on a class by

class basis.

At 15 consecutive absences, student is dropped and must re-enroll at the beginning of next grading period. Student
may attend credit recovery program/Independent Study, if they choose to do so.

GRADING PERIODS

Grading Period #1: SEPTEMBER 3, 2019 4;2648-OCTOBER 1,2019 22648 (21 Days)

Grading Period #2: OCTOBER 2, 2019 3;2648-NOVEMBER 1, 2019 2-2648 (21 Days)

Grading Period #3: NOVEMBER 5, 2019 6;2648-DECEMBER 10, 2019 +;:2648 (23 Days)

Grading Period #4: DECEMBER 11, 2019 42;2648-JANUARY 24, 204920 (22 Days)

Grading Period #5: JANUARY 28, 20#920-FEBRUARY 21, 2020 222649 (19 Days)

Grading Period #6: FEBRUARY 24, 2020 25:26+3-MARCH 20, 2020 22-2649 (20 Days)

Grading Period #7: March 31, 2020 APRH2264%-MAY 1, 2020 3;2649 (24 Days)

Grading Period #8: MAY 4, 2020 6;2649-JUNE 5, 2020 72649 (24 Days; 18 Days for Graduating Seniors)
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INCENTIVES FOR PERFECT ATTENDANCE

Any student who completes 15 consecutive days with perfect attendance and is passing all classes with a “C” or
above may choose a free day off or additional incentives to be used within that grading period or the following,
Students can have no more than 3 tardies per class to earn perfect attendance. If a student has earned more than

one free day off pass, they cannot be used on successive school days.

ABSENCE APPEAL

If a student, the parent/guardian, or the school feels that extenuating circumstances caused the absence limit to be
exceeded; an appeal may be filed with the Director. The student/parents are responsible for filing an appeal by
contacting the Director at 645-1201. The Director will hear the facts of the situation before deciding whether to
waive a cettain number of the fifteen (15) absences or to enforce no credit earned.

ATTENDANCE AND CO-CURRICULAR ACTIVITIES

Students at the Area Learning Center are eligible to participate in all co-curricular activities offered at Northfield
High School. However, ALC students must meet the same eligibility standards that Northfield High School students
must meet in order to participate in an activity:

In order to practice, rehearse, compete or perform in an NHS co-curricular activity, the student must be in
attendance that day for a minimum of 3 consecutive hours. Pre-arranged excused absences (at least 24 hour advance)
will be considered an exception to this policy.

EXCUSED / UNEXCUSED ABSENCES
Excused absences not counted towards No Credits (NC):
® School sponsored activities or events
® Medical/Therapy appointment that cannot be made outside of the school day (note required)
® College visits (limit 2)
® Death of immediate family member (Parent, Grandparent, Sibling)
e Court dates (note required)
® Administrator discretion

Unexcused tardiness for more than fifteen minutes is considered an unexcused absence. Unexcused absences
include, but are not limited to, oversleeping and car trouble.

WITHDRAWAL FROM SCHOOL

A student who wishes to withdraw from school who is under the age of 18 will be required to have a meeting with
the Director and parents/guardian to review the student's educational options.
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GENERAL STUDENT INFORMATION
SCHOOL POLICIES, PROCEDURES, SERVICES AND PROGRAMS

ACCESSIBILITY

The main doors located on the west side of the building have been designated as our main entrance for handicapped
accessibility. An elevator is available for use within the building.

The ALC is located on the second level. Students are not allowed on the first level, unless approved by

the Director.

CELL PHONES

Cell phones are not allowed to be used or seen during instructional time, and must be turned off. Cell
phones are allowed during passing time and lunch. If a teacher sees a student’s cell phone, his/her
name will be turned in to the Director and the phone will remain in the Director’s office until the end
of the school day, at which time it will be returned to the student.

If you refuse to leave your phone in the Directot’s office, student will be dismissed from school for the rest
of the day (unexcused), and parent/guardian will be notified.

If an emergency should arise and student needs to use a phone, they may report to Director’s office. In case of an
emergency and someone needs to reach the student at school, they can call 645-1201 or 645-1240. Student will be
pulled from class and allowed to use the office phone for returned calls.

E-LEARNING DAYS

Northfield Public Schools uses e-Learning days (formerly called flexible learning days) to mitigate the loss of
lngttuctlgngl time when the weather forces school closures. Students receive e- Learmng dav instructions for

ELECTRONICS

Speakers (such as Bluetooth speakers) are not allowed in school or on field trips. This includes speakers that
connect to phones, etc, but also includes using a phone’s speaker to broadcast music, videos, etc. Students
should plan on using headphones instead of speakers of any kind.

PERSONAL POSSESSIONS
The Area Learning Center is not responsible for lost or damaged personal articles. Students are responsible for all

belongings brought to school.

CLOSING OF SCHOOL
In the event of bad weathet, school closing announcements will be made over KYMN AM-1080 and WCCO

AM-830 radio stations.

CONTACTING STUDENTS DURING THE DAY

Parent/guardians are asked to refrain from calling students during school hours. Please confirm after school
appointments before your student leaves home for the school day. Only urgent phone messages from family
members will be delivered to students. No work related messages from employers will be delivered. No
student-to-student messages will be delivered.

If it is absolutely necessary to contact student during the school day, please phone the office at (507) 645-1201. Do
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not call students on their cell phones during the school day.

COURSE INCOMPLETES

Students who receive an “Incomplete” grade at the end of quarters one, two or three must make up the work within
2 weeks unless additional time has been granted by the teacher and Director. Work not completed at the end of the
fourth quarter will automatically receive an “F”.

COURSE STRUCTURE

Courses at Northfield ALC are all one quarter in length. A quarter course awards .5 credit (periods 1,2,3) and/or .25
credit (periods 4, 5) for successful completion. For a full-year course there are eight grades of record, two for each
quarter. A total of 1 credit per term, 8 credits per school year may be achieved.

DAY CARE
The ALC has one spot reserved in the Early Ventures daycare located in the Longfellow building. This spot is
paid for by the ALC and students can udlize this as long as they meet the following criteria. See appendix A for
specific procedures.
1) The student must attend school regularly, and must be in school when the child is in the daycare.
a. If the student uses the daycare but does not attend school, they will be responsible for payment of
the daycare and may lose the spot.
2) The daycare is on a first come first serve basis with a tier system in place. Tier one has first priority and can
bump tier two individuals.
a. 'Tier one- students that attend the day (seat-based) program of the ALC.
b. Tier two- students who are in other ALC related programs only (PSEO, independent Study, etc). |

REMOVAL FROM PROGRAM

If a student receives 2 out of school suspensions or at least four days of suspension, whichever happens first, the
student will be removed from the ALC day program until the end of the grading period. If this happens in the final
week of the grading period, the student may be removed for the following grading period as well.

EIGHTEEN-YEAR OLDS

Students who atre 18 years of age or older must follow all school district policies and all school regulations,
including the regulations that are outlined in the student handbook. Additionally, when a student turns 18
years of age, the following rules will apply:

1. All rights to make educational decisions will transfer to the student, including the right to make decisions
about special education, unless a conservator or legal guardian has been appointed for the student.

2. Subject to all applicable laws, the school district may continue to provide educational data to the parent(s) of
an adult student, provided that the parent(s) continue to claim the adult student as a dependent for tax purposes.
If an adult student is claimed as a dependent but the student does not want the district to share educational data
with his or her parents, the student may submit a written request for the district to end all communications with
the parent(s). The district will evaluate such requests on a case-by-case basis to determine the appropriate course
of action.

3. If the district grants an adult student’s written request to stop sharing educational data with the student’s

parent(s), and the student later changes his or her mind, the student will be required to submit a signed form
authorizing the district to resume sharing educational data on the student with the parents.
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FAMILY ACCESS

Parents/Guardians are encouraged to apply for a family access number. This will allow parents to view attendance,
food service accounts, schedules and grades. Go to website at www.northfieldschools.org click on family
access to request a pin number.

GRADUATION/COMMENCEMENT

Students who have or will have successfully completed graduation requirements by the last day of the school year
may participate in the commencement program and receive a diploma.

Students who are one-half quarter credit short of either the required courses or of the total credits required may also
participate in commencement but will not receive a diploma until all graduation requirements are completed. Any
student who is more than 1/2 credit short of either requirement is not allowed to participate in High School

commencement.

LAW ENFORCEMENT AGENCIES

The director may involve the Northfield Police Department, a police liaison officer, or other appropriate law
enforcement agency when a public law has been violated at school. The police may be alerted to theft, vandalism,
drug distribution, or assault. Any altercation involving injury to a person will also be reported. Prosecution by
criminal complaint does not preclude disciplinary action by the school district. In addition, the student’s
parent/guardian may be held liable for damages relating to vandalism or injury as permitted by statute.

The administration shall give law enforcement officers permission to interview students on issues outside of the
school’s jurisdiction (only when parent/guardians have granted permission), if the student is below the age of
majority. The interview will take place in a closed room away from the view of students and adults. An administrator
may be in attendance.

Where a local welfare agency or law enforcement agency asks to conduct an interview on school property in
connection with an investigation into alleged child abuse, the district will allow the interview.

OPEN CAMPUS LUNCH

An open-campus lunch period is allowed to students in grades 11-12 during the school year. All 9th and 10th grade
students will have a closed campus lunch. If a student does not abide by the open lunch policy, parents will be
notified and the student may be sent home. If the student continues to leave, they may be removed from the
program until the next grading period. If the student cannot follow the policy upon returning, they may be removed
from the program. If a student returns late from lunch, the attendance policies are in affect.

NURSE 645-1205

The nurse is on duty each day from 8:00 a.m. until end of the school day. Students MUST have a pass from a teacher
in otder to visit the nurse. All students who become ill during the school day are required to check out with the
nurse’s office, prior to leaving the building. Check out must include parent contact between school officials and
parents/guardian PRIOR TO LEAVING THE BUILDING. Failure to propetly check out with the nurse’s office
will cause the student to be unexcused.

Any and all medications that students take at school must be distributed and stored in the high school

nurse’s office.

PARKING LOT / VEHICLE POLICY

Students are allowed to park in the designated “Student Parking” locations only. If insufficient space is
available, students should park on the street but avoid the front of the building as this serves as a drop off
area.
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PLEDGE OF ALLEGIANCE

Students in this school district shall recite the Pledge of Allegiance to the flag of the United States of America one or
more times each week. Anyone who does not wish to participate in reciting the Pledge of Allegiance for any

personal reasons may elect not to do so. Students and school personnel must respect another person’s right to make

that choice

POST-SECONDARY OPTIONS

The 1985 Minnesota Legislature passed the Post-Secondary Enrollment Options Act which allows 10th, 11th, and
12th grade students enrolled in a public school to enroll in eligible post-secondary institutions at no cost to the
student. The decision to participate in this program is an important one and necessitates eatly and frequent
communication with the ALC Director. Find more information at

http://education.state.mn.us/MDE /StuSuc/CollReadi/PSEO /.

PROM

Area Learning Center 11th and 12th graders are eligible to attend the Northfield High School Prom. Any junior
or senior student wishing to attend the prom with a person who is not a Northfield Student, must receive prior
approval from the NHS principal. No one age 21 or older will be allowed to attend the prom.

REPORT CARDS
End of the year report cards will be mailed home after the end of the school year. If you would like additional
updates, please call the ALC office and/or utilize the Family Access option.

STUDENT DRESS POLICY
Any student who feels offended by any individual’s apparel may report their concern to the
administration.

Students have the right to choose their manner of dress and personal grooming on school
property unless it:

1. presents a danger to the students’ health and safety

2. is sexually suggestive

. exhibits profanity, lewd or vulgar expressions

. can be construed as gang related

. is found to be offensive

. interferes with the educational environment of the school or classroom.

~1 o U s

. advertises products that are illegal for minors

In addition, students are expected to abide by the following expectations for approptiate dress:
® Undergarments should be hidden from view.
® Breasts and midriffs should be covered.
® Sagging pants are not allowed.
® Shorts should extend at least to mid-thigh

USE OF TECHNOLOGY AND TELECOMMUNICATION SYSTEMS BY STUDENTS
Student use of technology and the Internet is governed by District Policy 524-2 regarding the use of technology

and telecommunications systems. The policy can be viewed at
http://nfld.k12.mn.us/files/policies/ 524.2boardpolicy/pdf. See the Student iPad Loan Agreement for additional
details about iPad implementation.
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VISITOR POLICY

All visitors, upon entering the building, are to report first to the Main Office and sign in. After confirming your
visit/appointment the office personnel will give you access to the building. Please report to the ALC office - #205
on the second floor.. Students wishing to bring friends or relatives from other schools must get permission in
advance from the Director. Previous students are welcome to visit, but please schedule these after school so that
there is minimal disruption to the school day.

VOLUNTEERS

Parents and community members are always encouraged to apply as an employee or volunteer at their student's
school and / or with the Northfield Public Schools. Volunteers provide a valuable service to students and staff.
Minnesota Statute requires a school hiring authority to request a criminal history background check on all
individuals who are offered employment in a school and on all individuals, except enrolled student volunteers, who
are offered the opportunity to provide athletic coaching services or other extracurricular services to a school,
regardless of whether any compensation is paid. Parents and community members who volunteer on a regular basis
must complete a background check before serving students affiliated with Northfield Public Schools.

WEBSITE
Northfield Area Learning Center website can be accessed at www.northfieldschools.org,
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Appendix A

Procedures for ALLC Student’s Child(ren) Accessing Early Ventures.

1. The ALC student’s child must be eligible for county support (Child Care Assistance Program (CCAP)) to
pay for the cost of Eatly Ventures. CCAP does not cover Early Ventures full daily rate, thus the ALC
will be responsible for covering all chatges the county does not cover.

2. The ALC student has to be enrolled in, or have successfully completed, the parenting class
offered through the ALC. The class will be taught by a Community Services Parent Educator.

3. The ALC needs to notify Early Ventures no later than February 1st of how many summer and
school year INFANT slots the ALC would like to hold and pay for. A child can be considered an infant
and be enrolled in the infant room until they turn 19 months. Due to current families, Eatly Ventures
will not hold TODDLER slots.

4. If a new toddler or preschool spot is needed for the ALC, Early Ventures will determine if

space is available after Early Ventures' current family registration (typically held in early-mid February). If
space is available for a new toddler or preschooler, the ALC will need to determine if they want to
commit and pay for the slot prior to Early Ventures' new family registration (1st week of March).

5. If a current ALC student that has a child enrolled in Early Ventures is not graduating at the end
of the school year and will need an Early Ventures slot (in any room) the following year, the ALC
student will be treated as a current family and will need to follow all current family registration
guidelines.

6. If an ALC student is enrolled in Early Ventures' summer program, the ALC will be charged for
the entire summer, not just days the ALC is in session. This will also allow the ALC student to access

childcare in August or days the ALC is not in session.

7. The ALC will be charged all registration and snack fees for each ALC student’s child in Early

Ventures. Child Care Assistance typically does not cover these fees.

Update: May 7, 2018
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Appendix B
Child Nutrition Department

Child Nutrition information is available on the school website at northfieldschools.org. Child Nutrition
Services is under the Departments tab. All students will have individual meal accounts with a separate 4-digit
PIN (Personal Identification Number) for each student/user in the family to record individual meal
purchases. Students will use their same 4-digit PIN as last year. New students will be assigned a PIN at open
house or on the first day of school. Ending meal account balances carry over from year to year. Students may
purchase meals and food items by submitting a payment to their meal account or by making a payment at the
time of service. The individual meal account is a debit account, similar to a checking account, and money
should be in the account in order to serve a meal to your student. If a student does not have money in
his/her lunch account a meal will be provided, however, the student will be charged for this meal and the
parents will be held responsible to pay for this meal purchased. Students who have a negative lunch balance
will not be allowed to purchase a la carte items. The School District recognizes that it has an obligation to
notify the student and/or parents/guardians of their meal account balances. Therefore, the Child Nutrition

Department will make every reasonable effort to notify or remind families of the need for a meal account
payment by utilizing School Messenger for both low balance and negative balance calls and emails. The
parents/guardians are responsible to monitor their student’s meal account balances and to send money on a
regular basis to ensure their student’s capability to purchase meals through the Child Nutrition Programs.
Parents should also update their contact information in Family Access annually. A student with a meal
account balance of less than zero dollars is encouraged to bring meals from home until their meal account
balance can be replenished. For information on our negative meal account balance process please visit
httpF#northfteidschootsorgAdepartments/food/payments/-

https:/ /northfieldschools.otg/wp-content/uploads /Negative-Balance-and-NSF-Procedure.pdf

Menus

The Northfield Public Schools participate annually in the National School Breakfast and School Lunch
Programs. These programs make available a nutritious breakfast and lunch meal daily for a reasonable cost.
Families who are eligible for free or reduced priced meals receive meals at no charge which includes the
alternative meal choices. One half-pint of milk is included with every meal. Most of the cafeterias operate on a
continuous serve basis during the entire meal period. Menus are planned using the USDA Menu Planning
guidelines. Menus will be posted on the District website at northficldschools.org. If students bring food or
beverages from home, we encourage all families to select nutritious choices. Fall menus will be posted on the
district website a month prior to the start of school, and monthly throughout the year. Copies of the menu
will be available at the schools upon request. Breakfast is available at all schools. Elementary schools offer

cold sandwiches and salads as alternative daily lunch choices. Secondary schools offer hot and cold
sandwiches, salads and a second hot entrée lunch choices daily. All meals are priced as a regular lunch meal.

Gt ; : ] o rieed 1 e <terd i 1 : ] =%
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Offer vs. Serve

The “offer vs. serve” federal regulation requires that students be offered (rather than served) 5 required food
components comprising the full lunch meal. Students may choose 3, 4, or 5 lunch food items based on their
preferences instead of having to take some of each food. Students are tequired to take a full serving of a fruit
or vegetable at lunch as one of the meal components. Students will be offered 4 required food components
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at breakfast and must choose at least 3 of the food items. Federal regulations require meals to be priced as a
complete unit and students must pay the full price even if they did not choose the complete meal. Students
are encouraged to take all of the food items offered, because it provides a balanced meal for the best price.

Food Allergies and Special Dietary Needs

The Child Nutrition Department may honor dietary restrictions due to allergies or intolerances with the
proper documentation from a medical authority on file. A suitable alternative will be provided when possible.
For students with a lactose intolerance, a lactose reduced milk product will be provided at no extra charge on
the written request of the parent or physician. Forms for allergies and any special dietary needs are available
on the Child Nutrition Department webpage or from a building nurse. Please contact a building nurse, the
District School Nurse or the Child Nutrition Director if you have any questions.

Free and Reduced Meals
Free or reduced meals are available for children who qualify. An educational benefits form must be
completed each school year and submitted to the Child Nutrition Office for review and approval.
Applications for free or reduced meals are mailed out to each household in August. The applications are also
available online, at each Principal’s Office and in each school kitchen. Families can now complete the
educational benefits application online through Family Access. If you wish to complete your application
online, you must first log in to Family Access.~or-vistt
p//rorthftcldschoolsorg/dep: ood/reduceds After logging in, click the Food Service
button located on the left side of the screen and select a child’s name. Click the applications tab and follow
the prompts to complete the application.and-foltowtheinstracttonsprovided—The District Child Nutrition
Office will process applications as soon as possible, however, it may take 7-10 days for an application to be
reviewed and a response sent to the parents/guardian. A letter indicating your benefits will be e-mailed or

mailed out. Please save this letter in case you need to show proof of benefits for other programs. Benefits
from the previous school year will be carried over until October 15, 26182019. Applications may be

completed at any time throughout the year; however, any family that has not reapplied by October
15, 26482019 will be changed to full priced meals. Families receiving MFIP, Food Stamps or FDPIR and
enrolled in Northfield Public Schools by June 15 for the following year will be directly certified by the State of
Minnesota to receive free meals and may not need to complete an application. Frdvanee Payment will be
required for any meals purchased prior to the approval of the application.

Meal Prices

Meal prices are shown in the following charts. The monthly cost is based on 20 days per month. Extra milk
may be purchased for $0.50 per half pint at any of the school sites. Prices are subject to change, per school
board approval and state and federal regulations.

Elementary Student Meal Prices
Single Day Monthly
Breakfast | Lunch | Both | Breakfast | Lunch | Both
Full Price $1.55 $2.50 | $4.05 $31.00 $50.00 | $81.00
Reduced Free Free Free Free Free Free
Free Free Free Free Free Free Free
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Secondary Student Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price $1.55 | $2.65 $4.20 $31.00 | $53.00 | $84.00
Reduced Free Free Free Free Free Free

Free Free Free Free Free Free Free

Staff / Adult / Visitor / Second Meal Prices
Single Day Monthly
Breakfast | Lunch Both | Breakfast | Lunch Both
Full Price ] §2.05 | $3.70 $5.75 $41.00 | $74.00 | $115.00

Staff Meals, Adult Meals, Visitor Meals and Second Meals

Parents, guardians and other family members may eat with students during their meal time. All visitors are
required to sign in at the school office. Staff meals, adult meals, visitor meals and second student meals are
priced higher because the Child Nutrition Department does not receive any federal or state reimbursement
for those meals, as we do for a student’s first meal. The cost for a non-student meal is $2.05 for breakfast and

$3-79 $3.75 for lunch. Exact change is appreciated.

Ala Carte

A la carte food items are available for purchase at the Middle School, High School and for staff at the

elementary schools. Elementary students may only purchase extra milk for $0.50 per half pint. There will be

no charging of

Al a carte items if an account has a negative balance. A la carte purchases must have sufficient funds in the

account for the total purchase amount. Prices of a la carte items are posted in the school kitchens. Food items

and prices may vary throughout the year. We do not block a la carte purchases or limit the amount of money a

student spends in one day. We encourage parents/guatdians to discuss their concerns with their students.
Meat-Fimes

Schoot Breakfast Eunch

Payments

Families may pay for meals by using cash, check or Revtrak online payment system. Payments may be made
daily and sent to any school the student attends. Checks should be made out to Northfield Public Schools and
must include the student’s first and last name and personal identification number (PIN). Cash payments will
be accepted in a sealed envelope with the student and parent’s first and last name, PIN number, and the
amount of payment written on the outside of the envelope. Payments may also be mailed to Northfield Public
Schools, Child Nutrition Office, 1400 Division Street South, Northfield, MN 55057. All schools have
payment envelopes and collection boxes placed in the Child Nutrition area for receipt of payments. Each
school collects and posts money daily into individual meal accounts. Money collected will be posted into the
account as it is turned in or at least by 10:30 am and again by 2:00 pm. All other cash or check payments will
be posted the following day.
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Payments using a credit or debit card can be made online through Family Access located on the bottom of
the screen. Steps for making online payments through Family Access are as follows:
e  Go to northfieldschools.org and click on the button that says “Family Access” located on the
bottom of the screen. You can either log-in to Family Access to continue or apply for a
Family Access account if you do not have one.

Once you have logged in to Family Access, you need to click on the Food Service tab to the
left of the screen. This will bring up your child/children. From here you click the “Make a
Payment” button next to the child’s name. This will link you to Revtrak where you can make

a payment.

Steps for making online payments at Revtrak directly are as follows:
® Go to https://northfieldschools.revtrak.net
e Click Food Service Payments then follow prompts to complete payment.

Account Balance Statements

Statements are available upon request. To request a statement, parents/guardians or staff may contact the
kitchen at each school or the district office. We encourage the use of the Northfield Public Schools District
website to view meal account balances, view payments and purchases, ot to print statements. To complete an
on-line payment, visit northfieldschools.org and click on Family Access, under the Parent Resources tab. The
Child Nutrition Department will call or email weekly through School Messenger if you sign up to be notified
for these messages or send written statements notifying families of their low meal account balance. For

information on our negative meal account balance process please visit

hetps:/ fnorrhﬁe]dschoo]s.ofu/\\-‘p-content/uploads/Ncgarivc-Balance-and-l\"-SF-Procedurc.pdf

Refunds

Balances remaining on accounts at the end of the school year will be automatically carried forward to the
following school year. Balances follow students to their next building assignment.. Refund requests must be
submitted in writing and received by the District Child Nutrition Office no more than 5 days after the last day
of school. A check will be issued in the amount of the refund. No cash refunds will be made.

Questions /Comments
Sibley - 645-3490 Bridgewater - 664-3324 Greenvale/Longfellow- 645-3509
Middle School - 663-0668 District Office - 663-0618 High School - 663-0604

Comments regarding your student’s lunches may be directed to the Child Nutrition Department at the school
your child attends. Please place your calls before 10:30 a.m. or after 12:30 p.m.
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mc‘ DEPARTMENT Parent/Guardian Guide and Refusal for Student

VF ERUCATION Participation in Statewide Testing

This information will help parents/guardians make informed decisions that benefit their children, schools, and communities.

Why statewide testing?
Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the academic
standards which are rigorous and prepare our students for career and coliege.

The statewide assessments are how we as a state measure that curriculum and daily instruction in our schools are being aligned to
the academics standards, ensuring all students are being provided an equitable education. Statewlide assessment results are just one
tool to monitor that we are providing our students with the education that will ensure a strong workforce and knowledgeable
citizens.

Why does participation matter?

A statewide assessment is just one measure of your student’s achievement, but your student’s participation is important to
understand how effectively the education at your student’s school is aligned to the academic standards.

* In Minnesota's implementation of the federal Every Student Succeeds Act, a student not participating in the statewide
assessments will not receive an individual score and for the purpose of school and district accountability calculations,
including opportunities for support and recognition, will not be considered "proficient.”

* Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesota State college or university in the corresponding subject area, potentially saving the student time and
money.

¢ Educators and policy makers use information from assessments to make decisions about resources and support provided.

* Parents and the general public use assessment information to compare schools and make decisions about where to
purchase a home or to enroll their children,

* School performance results that are publicly released and used by families and communities, are negatively impacted if
students do not participate in assessments.

* English learners not taking ACCESS or Alternate ACCESS for ELLs will not receive a score to meet English learner program
exiting criteria.

Academic Standards and Assessments
What are academic standards?

The Minnesota K-12 Academic Standards are the statewide expectations for student academic achievement. They identify the
knowledge and skills that all students must achieve in a content area and are organized by grade level. School districts
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards.

What is the relationship between academic statewide assessments and the academic standards?

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their
curriculum and teaching the standards.

Minnesota Comprehensive Assessments (MCA) and ACCESS and Alternate ACCESS for English Learners
HADRRCLS Tt BF Auchiaiic Sile VR « Based on the WIDA English Language Development
» Based on the Minnesota Academic Standards; given Standards.
annually in grades 3-8 and high scheol in reading and + Given annually to English learners in grades K-12 in reading,
mathematics; given annually in grades 5, 8, and high school writing, listening, and speaking.
for science. » Majority of English learners take ACCESS for ELLs.
* Majority of students take the MCA. ® Alternate ACCESS for ELLs is an option for English leamers
® MTAS is an option for students with the most significant with the most significant cognitive disabilities.
cognitive disabilities,
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Why are these assessments effective?

Minnesota believes that in order to effectively measure what
students are learning, testing needs to be more than
answering multiple choice questions.

» To answer guestions, students may need to type in
answers, drag and drop images and words, or manipulate a
graph or information.

* The Reading and Mathematics MCA are adaptive, which
means the answers a student provides determine the next
questions the student will answer.

» The Science MCA incorporates simulations, which reguire
students to perform experiments in order to answer
questions.

All of these provide students the opportunity to apply critical
thinking needed for success in college and careers and show
what they know and can do.

Are there limits on local testing?

As stated in Minnesota Statutes, section 1208.301, for
students in grades 1-6, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 10 hours per school year. For
students in grades 7-12, the cumulative total amount of time
spent taking locally adopted districtwide or schoolwide
assessments must not exceed 11 hours per school year. These
limits do not include statewide testing.

In an effort to encourage transparency, the statute also
requires a district or charter school, before the first day of
each school year, to publish on its website a comprehensive
calendar of standardized tests to be administered in the
district or charter school during that school year. The calendar
must provide the rationale for administering each assessment
and indicate whether the assessment is a local option or
required by state or federal law.

What if | choose not to have my student participate?

Parents/guardians have a right to not have their student
participate in state-required standardized assessments.
Minnesota Statutes require the department to provide
information about statewide assessments to parents/
guardians and include a form to complete if they refuse to
have their student participate. This form follows on the next
page and includes an area to note the reason for the refusal
to participate. Your student’s district may require additional
information.

A school or district may have additional consequences beyond
those mentioned in this document for a student not
participating in the state-required standardized assessments.
There may aiso be consequences for not participating in
assessments selected and administered at the local level.
Please contact your school for more information regarding
local decisions.

When do students take the assessments?

Each school sets their testing schedule within the
state testing window. Contact your student’s
school for information on specific testing days.

* The MCA and MTAS testing window begins in
March and ends in May.

» The ACCESS and Alternate ACCESS for ELLs
testing window begins at the end of January
and ends in March.

When do | receive my student’s results?

Each summer, individual student reports are sent
to school districts and are provided to families no
later than fall conferences. The reports can be
used to see your child’s progress and help guide
future instruction.

How much time is spent on testing?

Statewide assessments are taken one time each
year; the majority of students test online. On
average, the amount of time spent taking
statewide assessments is less than 1 percent of
instructional time in a school year. The
assessments are not timed and students can
continue working as long as they need.

Why does it seem like my student is taking
more tests?

The statewide required tests are limited to those
outlined in this document. Many districts make
local decisions to administer additional tests that
the state does not require. Contact your district
for more information.

Where do | get more information?

Students and families can find out more on our
Statewide Testing page (education.mn.gov >
Students and Families > Programs and Initiatives
» Statewide Testing).
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Minnesota Statutes, section 120831, subdivision 4a, requires the commissioner to create and
DEPARTMENT publish a form for parents and guardians to complete if they refuse to have their student
m‘ OF EDUCATION participate in state-reguired standardized assessments. Your student’s district may require
additional information. School districts must post this three-page form on the district website
and include it in district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide Assessments

To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student’s school.

To best support school district planning, please submit this form to the student’s school no Joter thon Januory 15 of the acodemic
school year. For students who enroll after a statewide testing window begins, please submit the form within two weeks of
enroliment. A new refusal form Is required each year parents/guordions wish to opt the student out of stotewide assessments.

Date _____(This form is only applicable for the 20 to 20 school year.)

Student’s Legal First Name Student’s Legal Middle Initial

Student’s Legal Last Name . Student’s DateofBirth_____
Student’s District/School Grade

Please initial to indicate you have received and reviewed information about statewide testing.

I received information on statewide assessments and choose to opt my student out. MDE provides the

Parent/Guardian Guide and Refusal for Student Participation in Statewide Testing on the MDE website
(education.mn.gov > Students and Families > Programs and Initiatives > Statewide Testing).

Reason for refusal:

Please indicate the statewide assessment(s) you are opting the student out of this school year:
— MCA/MTAS Reading ___ MCA/MTAS Science

MCA/MTAS Mathematics _ ACCESS/Alternate ACCESS for ELLs

Contact your school or district for the form to opt out of local assessments.

| understand that by signing this form, my school and | may lose valuable information about how well my student is
progressing academically. As a result, my student will not receive an individual score. Refusing to participate in
statewide assessments may impact the school, district, and state’s efforts to equitably distribute resources and
support student learning; for the purpose of school and district accountability calculations, my student will not be
considered “proficient.”

|
i
If my student is in high school, | understand that by signing this form my student will not have an MCA score that
could potentially save time and money by not having to take remedial, non-credit courses at a Minnesota State
college or university.

Parent/Guardian Name (print)

Parent/Guardian Signature

[ To be completed by school or district staff only. Student ID or MARSS Number

L

Posted May 2019

Northfield Public Schools - ISD #659 - 1400 Division Street South - Northfield, MN 55057



D Northfield

PUBLI1C SCHOOLS

STUDENT CITIZENSHIP
HANDBOOK

2019 -2020

RIGHTS
RESPONSIBILITIES
OPPORTUNITIES
SUCCESS
CONSEQUENCES
CITIZENSHIP

A Policy Guide for Student Management in Instructional and
Co-Curricular Activities in Northfield Public Schools

Spanish translation available in school offices and online.
For immediate assistance, please contact Joan Lizaola at 507.663.0662.
Hay una traduccién al espafol en las oficinas escolares. Favor de llamar a la Sr. Joan Lizaola
al 507.663.0662 para ayuda de inmediato.



A Message From The Superintendent

Dear Northfield School District Parents and Students:

Our educational team is committed to working with all students to develop the skills, knowledge and unique talents
that will prepare them for the future and serve them long after they leave the classroom. We work to provide learning
opportunities and challenges so each learner can experience the satisfaction derived from achieving excellence. Please
take time to review the information in this handbook with your children. The material will also be reviewed with
students at the start of the school year.

It is essential that we provide a safe and secure environment for all students. A cleat, consistent, comprehensive
policy on student behavior is an important first step toward assuring our schools are safe for all students. Our
students need to know that the District and parents are united in making sure that our schools are safe and supportive
places for maximum learning. Our schools teach, practice and expect productive and responsible behavior.

This K-12 handbook describes policies, procedures, and the consequences for violating these policies and procedures.
The handbook includes the district’s policies on bullying, hazing, personal possessions/lockers, technology use,
harassment, possession of controlled substances, student use and parking of motor vehicles (including patrols,
inspections, and searches), and weapons. The handbook is designed to help students and parents understand the
District’s guidelines for acceptable behavior in these and other areas. It also includes a chart that outlines offenses that
could possibly lead to expulsion.

While it is essential to provide students and parents with clear expectations and consequences regarding student
behavior, the Northfield School District is committed to creating a positive and supportive instructional environment
designed to help our students become self-disciplined contributing members of school and community. Our team
provides intentional learning experiences to strengthen students social and emotional skills through use of the
Responsive Classtroom approach (elementary), Second Step curriculum (elementary and middle school), and use of
Positive Behavior Interventions and Supports (PBIS) (middle school and high school.)

Students involved in school activities beyond the instructional day tend to develop positive attitudes about their
school. We encourage all students to participate in activities to make their educational experiences in Northfield
Public Schools some of the most beneficial and memorable of their lives. Northfield offers a tremendous number of
activities through the school co-curricular programs, community education, and other local organizations. In
Northfield, there is truly an out-of-school activity for everyone.

We look forward to a great school year! We ask your support, assistance and involvement in maintaining a safe and
orderly school environment for our students to learn, grow and excel.

Sincerely,
Narotlns T f0brprr

Matthew J. Hillmann, Ed.D.
Superintendent of Schools
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STUDENT DISCIPLINE PHILOSOPHY

It is the responsibility of the school board to make reasonable policies and rules for governing behavior and conduct
while in the school environment. These policies and rules apply at any time a student is present on a school location,
at a school-sponsored activity and while traveling on school buses. Students are expected to behave in accordance with
federal, state and local laws and rules and in a way that respects the rights and safety of others.

While this policy pertains to all schools in District 659, the school board recognizes the uniqueness of each building
and classroom in which the policy must be implemented. This policy may be supplemented by additional policies,
rules and procedures that recognize those unique needs.

PHILOSOPHY REGARDING LEARNING AND DISCIPLINE
Optimum learning occurs in a positive, safe and secure environment. Students, parents/guardians, teachers,
administrators and other school staff all share in the responsibility to ensure a positive climate for learning,

The school setting enables students to develop responsible behaviors and habits that will serve them now and later in
life. Proper training in discipline should lead towards self-control and respect for law, authority, property and the
rights of others.

While self-discipline is the ideal, it is understood that corrective measures may be required at times. When it becomes
necessary to enforce the consequences of discipline violations as outlined in this policy, it should be done in a manner
that respects the dignity of the student and promotes healthy and responsible behavior.

Discipline is a learning experience, not just a punishment. Discipline...
® helps the student learn a lesson that will positively affect his or her present and future behavior.
® s designed to help the student control and change his or her behavior, thereby guiding the student into
adulthood.
® helps the student to grow intellectually and emotionally.
® enhances the student’s self-confidence, self-worth and self-image.

ROLES AND RESPONSIBILITIES

School Board

The school board holds all school personnel responsible for maintenance of order within the school district and
supports all personnel acting within the framework of this discipline policy.

Superintendent
The superintendent shall establish guidelines and directives to carry out this policy; hold all school personnel, students

and parents responsible for conforming to this policy; and support all school personnel performing their duties within
the framework of this policy. The superintendent also shall establish guidelines and directives for using the services of
appropriate agencies for assisting students and parents. Any guidelines of directives established to implement this
policy shall be submitted to the school boatd for approval and shall be attached as an addendum to this policy.

Principal and Assistants

'The school principal is given the responsibility and authority to formulate building rules and regulations necessary to
enforce this policy, subject to final school board approval. The principal shall give direction and support to all school
personnel performing their duties within the framework of this policy. The principal and assistants shall consult with
parents of students conducting themselves in a manner contrary to the policy. The principal shall also involve other
professional employees in the disposition of behavior referrals and shall make use of those agencies appropriate for
assisting students and parents.



Teachers
All teachets shall be responsible for providing a well-planned teaching/learning environment and shall have primary

responsibility for student conduct, with appropriate assistance from the administration. All teachers shall enforce the
discipline guidelines.

Other School District Personnel
All school district personnel shall be responsible for contributing to the atmosphere of mutual respect within the
school. Their responsibilities relating to students behavior shall be an authorized and directed by the superintendent.

All school district personnel shall be responsible for the behavior of their children as determined by law and
community practice. They are expected to cooperate with school authorities and to participate regarding the behavior
of their children.

Parents or Legal Guardians

Parents and legal guardians shall be held responsible for the behavior of their children as determined by law and
community practice. They are expected to cooperate with school authorities and to patticipate regarding the behavior
of their children.

Students
All students shall be held individually responsible for their behavior and for knowing and obeying this policy.

Community Members

Members of the community are expected to contribute to the establishment of an atmosphere in which rights and
duties are effectively acknowledged and fulfilled.




STUDENTS’ RIGHTS AND RESPONSIBILITIES

Students who attend District 659 have numerous rights and opportunities. Students also have responsibilities to

teachers, other staff and fellow students. The following list lays out student rights and opportunities as well as student

responsibilities.

Applicable district policies are identified where appropriate and can be found in their entirety on the district’s website

(hetp://northfieldschools.org).

ACCESS TO RECORDS

Rights/Opportunities

Responsibilities

Students’ parents and students eligible under state
law generally have the right to view their school
records according to state and federal laws.

Students have the right to privacy regarding school
records. Disclosute of information from student
records will be consistent with legal requirements
and the guidelines established by the school district.

Students have the responsibility to follow established
building and district procedures regarding access to
their school records.

DRESS AND GROOMING

| Rights/Opportunities

Responsibilities

Students have the opportunity to wear clothing of
their choosing and to engage in personal grooming
which is not potentially disruptive to the education
process, which does not pose a threat to the health or
safety of other students and which is not lewd,
vulgar, obscene, sexually explicit or discriminatory.

Students are responsible to dress in such a manner
that is not disruptive nor likely to disrupt the learning
envitonment, is not a health and safety hazard, is not
obscene, is not sexually explicit, discriminatory or
associated with threat/hate groups, including gangs.
Clothing which displays references to weapons,
alcohol, chemicals, tobacco or other products that are
illegal for use by minors is not permitted.

EQUAL OPPORTUNITY

Rights/Opportunities

Responsibilities

Students have the right to equal opportunity to
participate in all school activities and school
education programs for which they are eligible within
legal limits. (Policy 102 — Equal Educational
Opportunity)

Students are responsible to follow the rules and
regulations of the school-sponsored activity in which
they participate or others participate. Students are
not to discourage the participation of other students.

FAIR TREATMENT

Rights/Opportunities

Responsibilities

Students have the right to due process when involved
in a violation of district rules. Included is the
opportunity to hear the nature of the violation and to
give their account of the situation.

Students are responsible to treat all persons
respectfully and to follow rules and regulations that
apply to them.

Students have the right to be involved of current
school policies, rules and regulations that apply to
them.

Students are responsible to be knowledgeable about
and to follow school policies, rules and regulations
that apply to them.




Students have the right to be informed of classroom

expectations.

Students are responsible to be knowledgeable about
and to meet classroom expectations and evaluation
procedures that apply to them.

Students have the right to be treated respectfully by
staff and other students.

Students are responsible to treat others, including
other students and staff in a respectful manner.
Students are also expected to treat the property of
others and the district responsibly.

Students have a right to be free from corporal
punishment by staff.

Students have the responsibility to refrain from using
force or physical contact for the purposes of
inflicting physical and emotional harm on another.

Students have a right to be free from unreasonable
physical contact from teachers and other staff except
as physical restraint is necessary to prevent the
student from injuring self, other persons or property.

Students have the responsibility to respect the space
and freedom of those around them. Students also
have the responsibility to not engage in conduct that
threatens to injure themselves, other persons and

property.

FREE SPEECH

Rights/Opportunities

Responsibilities

Students have the right to free speech so long as such
speech does not violate the rights of others.

Students are responsible to express opinions, publish
written materials, distribute literature in such a
manner that is not libelous, obscene or
discriminatory, that does not interfere with the rights
of others or disrupt the atmosphere of learning in the
school and follows school regulations regarding time,
place and manner.

HARASSMENT

| Rights/Opportunities

Responsibilities

Students have the right to be free from any form of
harassment, arising out of the physical or verbal
conduct of other students, school staff or others.
(Policy 514 — Bullying Prohibition; Policy 413 —
Harassment and Violence; Policy 526 — Hazing
Prohibition)

Students ate responsible for maintaining an
environment free from harassment, intimidation and
abuse. Students are also responsible to report
incidents of physical, sexual and verbal harassment,
intimidation and/or abuse that they have experienced
or of which they are aware. Such reports should be
made to the building principals.

LEARNING

Rights/Opportunities

Responsibilities

Students should have the opportunity to receive a
comprehensive appropriate education. (Policy 102 —
Equal Educational Opportunity)

Students are responsible for daily attendance, for
completing class assignments on time and for
bringing appropriate materials required for class use.

Students should have the opportunity to attend
school in a safe environment that is free from
disruptive behavior by others.

Students are responsible to behave in such a manner
that does not pose a potential or actual danger to
themselves or others and that is not disruptive to the
learning process of others.

Students have the opportunity to make up
schoolwork missed during an excused absence.

Students are responsible to obtain and complete
make-up work assigned for periods of absence.

Students have the right to necessary homebound
instruction as regulated by state guidelines when
absent for an extended period.

Students are responsible to complete work assigned
as part of the homebound instructional process.




NONDISCRIMINATION

| Rights/Opportunities

Responsibilities

Students have the right to be free from
discrimination based upon race, color, creed, sex,
religion, national origin, marital status, sexual
orientation, and status with regard to public
assistance or disability. (Policy 522 — Student Sex
Nondiscrimination)

Students ate responsible to treat other students and
district employees in a nondiscriminatory manner.
Violations should be reported to building principals.

PLEDGE OF ALLEGIANCE

Rights/Opportunities

Responsibilities

Students have the right to participate in the reciting
of the Pledge of Allegiance. Students have the right
to express themselves by not participating in the
pledge including the right to remain seated.

Students are responsible to either participate in
reciting the Pledge of Allegiance or respect the rights
of those who wish not to participate.

PRIVACY

Rights/Opportunities

Responsibilities

Students generally have the right to privacy in their
persons and personal property when engaging,
participating or pursuing curricular activities on a
school location.

Students are responsible to refrain from bringing
onto school property or to school-sponsored events
any item or material that would cause, or tend to
cause, a disruptive activity or endanger the health and
safety of students or other people.

Students have the opportunity to utilize school
lockers, desks and other designated area for storing
appropriate items of personal property subject to the
understanding that such areas are within the exclusive
control of the school district and that such areas may
be searched for any reason, at any time without
permission, consent or requirement for a search
warrant. If conditions warrant technology (including
drug sniffing dogs, cameras, metal detectors, etc.)
may be used to ensure safety of students, staff,
buildings and grounds. (Policy 502 — Search of
Student Lockers, Desks, Personal Possessions and
Student’s Person)

Students are responsible for keeping their lockers free
of any items that are illegal or that are prohibited
under school rules and district policies.

Students have the right to confidentiality regarding
personal matters in discussion with school personnel.
Matters of child or sexual abuse must be reported to
the proper authorities according to state law. Matters
involving criminal behavior may also be reported to

the proper authorities.

Students have the responsibility to inform school
personnel when a discussion of personal matters is to
be confidential. Matters of abuse or illegal activity
should be reported to school personnel.

STUDENT GOVERNMENT

Rights/Opportunities

Responsibilities

Students have the opportunity to participate in
student government. The purpose of the existence
of student government is to represent and to be

responsive of the needs of all students.

Student government representatives have the
responsibility to communicate and work with student
body, faculty and administration and to be aware of
and comply with any policies of the school district




that may affect the formation of procedural aspects
of the student government.

STUDENT SAFETY

Rights/Opportunities

Responsibilities

Students have the right to a safe, inviting school
environment, free of drugs, tobacco, and alcohol.
Students should expect the schools to utilize a variety
of prevention techniques to ensure chemical-free
school grounds.

Students are responsible for cooperating with school
authorities to keep our schools free of drugs, tobacco
and alcohol. Students should report any presence of
chemicals on school grounds. Students should also
understand the use of prevention techniques (e.g.
drug dogs) as a partnership between students, staff
and law enforcement designed to keep our schools
safe for everyone.




DISCIPLINE GUIDELINE & DISCLAIMER

Every student and employee of District 659 is entitled to learn and work in a safe school environment. To ensure this,
the district and each school have established clear student discipline policies, consequences appropriate with the
behavior and a practice to do so with fairness and consistency. (Policy 506 — Student Discipline)

Students are expected to respect the rights and safety of others. This includes behaving in accordance with federal,
state and local laws; district, athletic and activity policies; and school regulations. Corrective action will be taken by
staff when a student’s behavior does not fall within the guidelines.

The following are district-wide discipline guidelines. These guidelines and the potential consequences apply at any
time a student is present on a district school location or participating in a school-sponsored activity. Listed are the
violations and the recommended consequences. The infractions and consequences may be modified or distegarded if
circumstances require mitigation or exception (e.g. disabled student whose misbehavior is related to his ot her
disability). When appropriate, restitution may be substituted for recommended consequences. These guidelines are
based upon school board policies. District 659 school board policies are located on the school district’s website, at
http://northfieldschools.org.

ABUSE, VERBAL
The use of language that is obscene, threatening, intimidating or that degrades other people is prohibited. Verbal
abuse that is also sexual, religious or racial harassment shall be addressed under the guidelines for harassment.

Grades First Offense Second Offense Third Offense
Grades K-5 * * ¥
Grades 6-12 & 2-3 day suspension 3-5 day suspension

(*) Principal discretion per building discipline plan.

ALCOHOL OR CHEMICALS, POSSESSION OR USE

Possession or use of any alcohol, narcotic, controlled substance or drug paraphernalia is prohibited by Minnesota or
federal law. Any student in possession of or under the influence of alcohol, a narcotic, a controlled substance or drug
paraphernalia at a school location will be reported to the police. Further recommendation such as possible chemical
assessment may also be required. A chemical assessment may be required on a second school offense prior to
readmission to school.

Grades First Offense Second Offense Third Offense
Grades K-12 ® 3-5 day suspension ® Social worker ® 10 day suspension
® Referral for chemical intervention ® Recommendation for
evaluation ® 5-10 day suspension expulsion
e Dolice referral ® Chemical assessment ® Police referral
® Police referral ® Chemical assessment
® Possible
recommendation for
expulsion

ALCOHOL OR CHEMICALS, POSSESSION WITH INTENT TO DISTRIBUTE OR SELL
Selling, distributing, delivery, exchanging or intending to sell, deliver, exchange or distribute any alcoholic, natcotic or
controlled substance is prohibited.

Grades First Offense

Grades K-12 ® 10 day suspension
® Recommendation for expulsion
® Police referral




ARSON

Intentional destruction or damage to school property or other property by means of fire is prohibited.

Grades First Offense
Grades K-12 ® 10 day suspension
® Recommendation for expulsion
® Police referral
® Restitution
ASSAULT, AGGRAVATED

Committing an assault upon another person with a weapon, or an assault that inflicts great bodily harm upon another

person is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-5 & 5-10 day suspension
° Possible recommendation

for expulsion

Grades 6-12

® 10 day suspension

° Recommendation for
expulsion

o Police referral

ASSAULT, PHYSICAL

Acting with intent to cause fear in another person of immediate bodily harm or death, or intentionally inflicting or

attempting to inflict bodily harm upon another person is prohibited.

Grades

First Offense

Second Offense

Third Offense

Grades K-12

® 3-5 day suspension
® Police referral

® 5-10 day suspension
e Police referral

® 10 day suspension

® Possible
recommendation for
expulsion

® Police referral

BODILY HARM, INFLICTING
Committing a reckless or negligent act that inflicts bodily harm upon another person.

Grades First Offense Second Offense Third Offense
Grades K-5 * * *
Grades 6-12 x 1 day suspension 3 day suspension

(*) Principal discretion per building discipline plan.

BULLYING

Bullying is defined as behavior that is:
e Intimidating, threatening, abusive or hurtful conduct
® Objectively offensive

e Involves an imbalance of power and is repeated, or materially and substantially interferes with a student’s

education or ability to participate in school activities
Any act of bullying or cyberbullying is strictly prohibited as defined in School District Policy 514.

Grades First Offense Second Offense Third Offense
K-5 *
Grades 6-8 * ® 1-3 day OSS Possible
expulsion
Grades 9-12 * *-Saturday-Schoot ® 1-3 day OSS
Detention ® Possible expulsion




[ ® Possible suspension

(*) Principal discretion per building discipline plan.

BURGLARY

Entering any school location without consent and with the intent to commit a crime is prohibited.

Grades

First Offense

Second Offense

Grades IK-12

® 5 day suspension
e Police referral

® 10 day suspension

® Recommendation for
expulsion

e Police referral

CELL PHONES-SECONDARY
Cell phone use is not allowed in classrooms during class without teacher permission.

Grades First Offense Second Offense Third Offense
Grades 6 - 8 Confiscated and Confiscated Confiscated
returned at end of day | parent pick up parent pick up
Grades 9 - 12 Confiscated and Confiscate and hold for Confiscate and hold for
returned at end of day. | two days three days

CELL PHONES-ELEMENTARY

Elementary Student Cell Phone/Hand-Held Electronics Guidelines & Procedures:

We recognize that cell phones/hand-held electronic devices (i.e. iPod Touch) are common tools for communication |
with many families. Our goal is to help students maintain a focus on learning. Please know that most elementary

students have no need to carry a cell phone or hand-held electronic device to school and these devices are vulnerable

to theft. We are committed to using technology as an accelerant for student learning and provide the appropriate tools

for our students in their classrooms.

Students who need to carry a cell phone or hand-held electronic device to school must have them turned off and
stored out of sight during school hours. These devices may not be used to talk, take pictures, play games, record or
text during school hours, including recess.

Consequences for not following the rules are as follows:
® Istinfraction-student will have the device taken away and can pick it up in the office at the end of the day.
e 2nd infraction-student will have their device taken away and placed in the office until a parent can come to
school to retrieve it.
® 3rd infraction-student will no longer be allowed to bring a device to school until a parent conference with the
Principal is held.

Please note: Bridgewater, Greenvale Park and Sibley Elementary Schools are not responsible for lost, damaged or
stolen phones or other electronic devices brought from home.

DISHONESTY, SCHOLASTIC

Scholastic dishonesty that includes, but is not limited to, cheating on school assignments or tests, plagiarism or
collusion is prohibited. Academic consequences may also be assigned. Incidents of academic dishonesty will be
cumulative for 4 years. The procedures whereby a student will be held accountable for infractions of the Academic

Honesty Policy are as follows:

Grades First Offense Second Offense Third Offense or More

Grades K-5 * * *

Grades 6-12 ® The teacher will ® All of the disciplinary action | @ All of the disciplinary
address the student of the first offense will action of the first and

with evidence when occur




the infraction occurs
and contact parents

® 'The student will
receive an automatic
zero on the
assignment or test
and no make-up work
will be offered to
compensate for lost
points

® The teacher will file
an incident referral
form with the
Assistant Principal.
The Assistant
Principal will
conference with the
student and notify
parents

® Assistant Principal will
initiate a
parent/student/counselor
conference

® The student will receive 1
day of ISS/Saturday School

second offense will
occur

o Additional consequences
will be determined by
the teacher and/or
assistant principal

(*) Principal discretion per building discipline plan.

DISRESPECTFUL BEHAVIOR

All individuals and groups, whether members of our school community or guests, deserve to be treated with respect.
Disrespectful behavior includes engaging in abusive language or in conduct intending to cause alarm or resentment in
others. The videoing of staff members or students without permission is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-8 * * Same/next day dismissal
Grades 9-12 * i 1-3 day suspension

(*) Principal discretion per building discipline plan.

DISRUPTIVE BEHAVIOR
Disruptive behavior is prohibited. Disruptive behavior means acts that disrupt or threaten to disrupt the educational
process.

Grades First Offense Second Offense Third Offense
Grades K-8 it * Same/next day dismissal
Grades 9-12 * ¥ 1-3 day suspension

(*) Principal discretion per building discipline plan.

DRIVING, CARELESS OR RECKLESS
Driving any motorized or nonmotorized vehicle on school locations in such a manner as to endanger people or

property is prohibited.

Grades

First Offense

Second Offense

Third Offense

Grades 9-12

*

® Revocation of parking
permit to identified
time period

® Police referral

@ 3 day suspension
® Permanent revocation

of parking permit

® Police referral

(*) Principal discretion per building discipline plan.

FALSE REPORTING/MISREPRESENTING THE TRUTH
Deliberately reporting false information is prohibited.




Grades

First Offense

Second Offense

Third Offense

Grades K-8

*

*

*

Grades 9-12

*

1-3 day suspension

3-5 day suspension

(*) Principal discretion per building discipline plan.

FIGHTING
Engaging in any form of fighting where blows are exchanged is prohibited.
Grades First Offense Second Offense Third Offense
*

Grades K-5

1-3 day suspension

3-5 day suspension

Grades 6-12

1-3 day suspension

3-5 day suspension

® 10 day suspension

® Possible
recommendation for
expulsion

(*) Principal discretion per building discipline plan.

FIRE ALARM, FALSE
Intentionally giving a false alarm of a fire, or tampering or interfering with any fire alarm is prohibited.
Grades First Offense Second Offense Third Offense
Grades K-5 * ® Suspension ® 2-3 day suspension
® Restitution ® Police referral

® Restitution

Grades 6-12

3-5 day suspension
Police referral
Restitution

® 5-10 day suspension
® Police referral
@ Restitution

® 10 day suspension

® Possible
recommendation for
expulsion

® Police referral

® Restitution

(*) Principal discretion per building discipline plan.

FIRE EXTINGUISHER, UNAUTHORIZED USE
Fire extinguishers are important tools that are needed in potentially life-threatening fires. All other uses are

unacceptable.
Grades First Offense Second Offense Third Offense
Grades K-5 ¥ 1 day suspension ® 2 day suspension
@ Restitution
Grades 6-12 * ® 3-5 day suspension ® 10 day suspension

@ Police referral
® Restitution

® Police referral
@ Restitution

(*) Principal discretion per building discipline plan.

FIREARMS

Firearms are prohibited in all school district locations. A “firearm” is defined as a gun, whether loaded or unloaded,
that discharges shot or a projectile by means of an explosive charge or element, such as gunpowder. A firearm as
herein defined may cause setious injury or death. All offenses will be reported to the Minnesota Department of
Education.

Grades First Offense

Grades K-12

® 10 day suspension
® Recommendation for expulsion

® Police referral




FIREWORKS OR AMMUNITION

(Snaps, sparklers, firecrackers, smoke bombs, stink bombs, etc.)

Possession, distribution or use of any type of fireworks or ammunition is prohibited. Police referral will be made
when state law has been violated.

Grades First Offense Second Offense Third Offense
Grades K-5 1 day suspension 2 day suspension 5 day suspension
Grades 6-12 1-3 day suspension 3-5 day suspension 5-10 day suspension
FREEDOM OF EXPRESSION

Freedom of expression is necessary to promote creativity and teach tolerance of others’ cultures and ideas. However,
verbal, written or symbolic speech promoting illegal substances, intolerance and/or causes disruption will not be
tolerated.

Dress and grooming on a school location in the following manner is prohibited.

® Grades K-8 — hats or bandanas are not permitted.

e Wearing clothing that includes words or pictures which are obscene, vulgar, abusive, discriminatory or which
promote or advertise weapons, alcohol, chemicals, tobacco or any other product that is illegal for use by
minors.

e Wearing clothing and other items or grooming in a manner that represents and/or promotes threat/hate
groups including gangs or supremacist groups.

® Wearing clothing or grooming in a manner that is sexually explicit or which conveys sexual innuendo, or that
may reasonably be construed as sexual.

® Wearing clothing or grooming that is potentially disruptive to the education process or that poses a threat to
the health and safety of others.

The above criteria also apply to school sponsored forums and events and will be used to judge whether a student is in
violation of verbal or symbolic speech guidelines.

Grades First Offense Second Offense Third Offense

Grades K-12 * * *

(*) Principal discretion per building discipline plan.

GAMBLING
Gambling, including, but not limited to, playing a game of chance for stakes or possession of gambling devices
(including machines, video games and other items used to promote a game of chance) is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-5 * * Same/next day dismissal
Grades 6-12 * 1-3 day suspension 3-5 day suspension

(*) Principal discretion per building discipline plan.

GANG/THREAT GROUP ACTIVITY
Gang/threat group-related activity, the use of graffiti emblems, symbolism, hand signs, slang, tattoos, jewelry,
discussion, clothing, wearing colors, etc. are prohibited.

Grades First Offense Second Offense Third Offense
Grades K-5 * % T
Grades 6-12 * ® 1-5 day suspension ® 5-10 day suspension
® Police referral ® Possible

recommendation for
expulsion
@ Police referral

(*) Principal discretion per building discipline plan.



HARASSMENT AND VIOLENCE

Racial, gender, religious, age, disability, sexual orientation, marital status, and public assistance harassment and violence
as defined by District Policy 413 is prohibited. Reprisal or retaliation for a complaint of harassment is prohibited. A
referral to police will be made on any action that can be defined as a hate crime. “Harassment” includes all forms of
racial, religious and sexual harassment. Sexual harassment consists of unwelcome sexual advances, request for sexual
favors, sexually motivated physical contact or other verbal or physical conduct or communication of a sexual nature
when submission to that conduct is made a term or condition for obtaining an education; or submission to or
rejection of the conduct is used as a factor in decisions affecting the student’s education or the conduct has the
purpose of effect of unreasonably interfering with the student’s educational environment. Sexual harassment can
involve but is not limited to unwelcome verbal harassment, unwelcoming pressute for sexual actvity, unwelcome
sexually motivated or inapproptiate patting, pinching, physical contact, or taking photos/video in locker rooms or
bathrooms or soliciting or distributing sexually inappropriate photos.

Grades First Offense Second Offense Third Offense
Grades K-5 * Same/Next Day ® 3-5 day suspension
Dismissal ® Police referral
® Possible
recommendation for
expulsion
Grades 6-12 ® 1-3 day suspension ® 3-5 day suspension @ 5-10 day suspension
e Police referral ® Police referral ® Police referral
® Possible

recommendation for

expulsion

(*) Principal discretion per building discipline plan.

HAZING
The district maintains a learning environment that nourishes respect for the individual. Hazing activities of any type
are prohibited at all times. Principals will enforce Policy 526 vigorously.

INSUBORDINATION
Deliberate refusal to follow an appropriate direction or identify self when requested.

Grades First Offense Second Offense Third Offense
Grades K-5 * * 1 day suspension
Grades 6-12 : 1 day suspension 1-3 day suspension

(*) Principal discretion per building discipline plan.

OFFENSIVE BEHAVIOR

Offensive behavior, such as teasing, name-calling, put downs, inappropriate language, coercive behavior or other
mean-spirited behavior is prohibited. This includes the displacement of another student’s clothing. Depending upon
the circumstances, these behaviors could constitute harassment.

Grades First Offense Second Offense Third Offense
Grades K-8 i * 1-3 day suspension
Grades 9-12 * Detention 1-3 day suspension

(*) Principal discretion per building discipline plan.

RECORDS OR IDENTIFICATION FALSIFICATION
Falsifying signatures or data, forging notes is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-5 * i 1-3 day suspension

|
Grades 6-12 * 1-3 day suspension 3-5 day suspension ‘
(*) Principal discretion per building discipline plan. ‘



ROBBERY OR EXTORTION
Taking property from another person by use or force, threat of force or under false pretenses is prohibited.

Grades

First Offense

Second Offense

Third Offense

Grades K-5

*

Same/next day dismissal

® 3-5 day suspension

® Police referral

® Possible
recommendation for
expulsion

Grades 6-12

® 1-3 day suspension
e Police referral
@ Restitution

® 3-5 day suspension
® Police referral
® Restitution

® 10 day suspension
® Recommendation for

expulsion

® Police referral
@ Restitution

(*) Principal discretion per building discipline plan.

SAFETY
Any behavior that threatens the safety of another person or oneself is not tolerated. Compromising security by
propping open doors, letting someone in a secured door or tampeting with building security equipment is prohibited.

Grades First Offense Second Offense Third Offense

Grades K-12 * * *

(*) Principal discretion per building discipline plan.

SEXUAL MISCONDUCT

Engaging in nonconsensual sexual intercourse, or sexual contact, or indecent exposure with another person, including
intentional touching of clothing covering a person’s intimate parts, or intentional removal or attempted removal of
clothing covering a person’s intimate parts or clothing covering a person’s undergarments, if the action is performed
with sexual or aggressive intent, is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-5 * 1-3 day suspension 3-5 day suspension
Grades 6-12 ® 10 day suspension
® Possible
recommendation for
expulsion

e Police referral

(*) Principal discretion per building discipline plan.

TECHNOLOGY AND TELECOMMUNICATION MISUSE

Misuse of computer equipment or network/deletion or violation of password-protected information, computer
programs, data, passwords, or system files; inappropriate accessing of files, directories, internet sites; deliberate
contamination of system; unethical use of information or violation of copyright laws is prohibited. It is expected that
students will abide by the Acceptable Use Procedures. (See appendices.) Parents are expected to read and discuss this
guideline with their child.

THEFT, RECEIVING OR POSSESSING STOLEN PROPERTY

The unauthorized taking, using, transferring, hiding or possessing of the property of another person without the
consent of the owner, or the receiving of such property is prohibited. Restitution, when appropriate, will be required.
Felony offenses may result in more severe consequences.

Grades First Offense Second Offense Third Offense

Grades K-5 * ® 3-5 day suspension

® Restitution

1-3 day suspension




Grades 6-12

e 1-3 day suspension
e Police referral
® Restitution

® 3-5 day suspension
® Police referral
@ Restitution

® 5-10 day suspension
® Recommendation for

expulsion
® Police referral
@ Restitution

(*) Principal discretion per building discipline plan.

THREAT, DIRECT/INDIRECT

Intentionally making, publishing or conveying in any manner a threat pertaining to an individual or school location is
prohibited. Whoever threatens, directly or indirectly, to commit any crime of violence with purpose to terrorize
another of to cause evacuation of a building, place of assembly, vehicle or facility of public transportation or otherwise
to cause serious public inconvenience, or in a reckless disregard of the risk of causing such terror or inconvenience
may be sentenced to imprisonment for not more than five years or to payment of a fine of not more than $10,000 or
both. Note to parents who elect to keep students home after authorities have determined the threatening situation to
be safe: students staying home after an “all clear” may not return that day for school sponsored or co-curricular

activities.
Grades First Offense Second Offense Third
Offense
Grades K-5 ® 5 day suspension ® 10 day suspension
® Police referral ® Possible

recommendation for
expulsion

Grades 6-8 ® 5-10 day suspension ® 10 day suspension

® Police referral ® Recommendation for

® Possible recommendation for expulsion

expulsion ® Police referral

Grades 9-12 e Up to 10 day suspension
® Recommendation for expulsion

® Police referral

TOBACCO POSSESSION

Possession or use of tobacco in any form on school property, in district buses or vehicles, or at district events is
prohibited. Students who congregate in an area where smoking has recently occurred (bathroom stall, etc.) will each
be considered smoking. This includes the use of e-cigarettes and vaping.

Grades First Offense Second Offense Third Offense

Grades K-5 * 1-3 day suspension 3-5 day suspension

Grades 6-12 ® 1 day suspension# e 2-3 day suspension ® 3-5 day suspension

—Saturday-school

® Police referral

® Police referral @ Police referral

(*) Principal discretion per building discipline plan.

TRANSPORTATION-DISTRICT POLICY
All rules that apply to building and/or classroom behavior shall apply while riding or waiting to ride a school bus.
Therefore, students may be administered consequences consistent with other school discipline procedures and in

accordance with the District Transportation Policy.

Students endangering persons and/or property may lose bus-riding privileges immediately and for an indefinite
period. (Policies 707, 708, 710, JFCC)

Grades First Offense Second Offense Third Offense

® Parent meeting
® 1-3 days off the bus

Grades K-5 * ® Parent contacted




Grades 6-12

® Parent contacted
e Up to 5 days off the
bus

® Parent meeting
e Up to 10 days off the
bus

(*) Principal discretion per building discipline plan.
(Further offenses are individually considered. Students may be suspended from riding the bus for a longer period of
time, including the remainder of the school year.)

TRESPASSING

Presence at any school location without permission of school personnel is prohibited. Students are not to go into
other district buildings unless they have permission from the building administrator. Any student on suspension,
expulsion or homebound for disciplinary reasons who goes to any school district location without
permission is subject to being charged with trespassing and an increase in suspension time.

Grades First Offense Second Offense Third Offense
Grades K-5 * Same/next day dismissal | 5 day suspension
Grades 6-12 ® 1 day suspension ® 1-3 day suspension ® 5-10 day suspension
® DPolice referral ® Police referral ® Police referral

Principal discretion per building discipline plan.
P P g aiscipline p

TRUANCY

Northfield Public Schools have developed attendance policies consistent with current state, and county guidelines.
Compulsory attendance policies for students under the age of 18 years will be applied in cases of chronic absences or
tardies. Absences or tardies which are not lawful include oversleeping, baby-sitting, missing the bus, staying home to
complete class assignments and car trouble. A warning letter will be sent to the parent/guardian. A student under the
age of 18 years with more than 7 unexcused absences may be referred to a County Juvenile Court or the students’
home county juvenile court.

UNAUTHORIZED AREAS
Students in areas that are off-limits or where students are not authorized to be.

Grades First Offense Second Offense Third Offense
Grades K-8 * ¥ #*
Grades 9-12 * Detention Detention Satarday
Schoot

(*) Principal discretion per building discipline plan.

UNEXCUSED ABSENCE
Grades First Offense Second Offense Third Offense
Grades K-5 * * *
Grades 6-12 * Detention Detention or
1SS#Satarday-Schoot

(*) District School Attendance/ Diversion Plan procedures will be followed

VANDALISM, MAJOR ACTS
Littering, defacing, cutting or damaging property that belongs to the school district, other students, staff members or
other individuals is prohibited. Restitution, when appropriate, is applied.

Grades First Offense Second Offense Third Offense

Grades K-12 ® 5-10 day suspension ® 10 day suspension Same as 2™ offense.

® Recommendation for | ® Recommendation for
expulsion

® Restitution

® Police referral

expulsion
® Restitution
@ Police referral




VANDALISM, MINOR ACTS
Littering, defacing, cutting or damaging property that belongs to the school district, other students, staff members or
other individuals is prohibited. Restitution, when appropriate, is applied.

Grades First Offense Second Offense Third Offense
Grades K-12 “Written parking ® Administrative referral | @ 5-10 day suspension
violation warning #=5-day-suspenston ® Possible
oRestitutton recommendation for
oPotccreferrat expulsion

® Restitution
@ Police referral

(*) Principal discretion per building discipline plan.

VEHICLE, UNAUTHORIZED PARKING

(Policy 527 — Student Use and Parking of Motor Vehicles; Patrols, Inspections and Searches)

Not having a parking permit or parking a motorized vehicle in unauthorized areas on school property is prohibited.
Failure to adhere to parking regulations may result in towing without warning, In addition, students and their entire
carpool are subject to temporary or permanent loss of parking permit.

Grades First Offense Second Offense Third Offense

Grades 9-12 * ® Loss of parking
permit for 2 weeks or
Saturday School

® [oss of parking
permit of tow at

OWIELS EXpense

(*) Principal discretion per building discipline plan.

WEAPONS (EXCLUSIVE OF FIREARMS)

The possession, or implied possession of a real or look alike item which is considered dangerous, illegal, or which is
used to imply or possibly cause harm, destruction or disruption is strictly prohibited on school property or at school
activities. All offenses will be reported to the Minnesota Department of Education.

Grades First Offense Second Offense Third Offense
Grades K-5 * ® 3-10 day suspension ® 10 day suspension
® Possible ® Police referral
recommendation for ® Recommendation for
expulsion expulsion

® Police referral

Grades 6-12

® 3-10 day suspension

® Police referral

® Possible
recommendation for
expulsion

® 5-10 day suspension

® Police referral

® Possible
recommendation for

expulsion

® 10 day suspension

® Police referral

® Recommendation for
expulsion

(*) Principal discretion per building discipline plan.



MULTIPLE/CHRONIC VIOLATIONS & UNIQUE SITUATIONS

A student who accumulates excess referrals or several referrals for serious behavior may be disciplined in light of the
student’s overall record. The student and parent will have a warning conference with a principal and other appropriate
staff members to make them aware that the student is accumulating too many referrals. Any student who has been
suspended for violations of the guidelines may be recommended for expulsion upon his or her return if he or she
commits additional offenses of the same nature.

Discipline situations that arise which are not covered by these guidelines will be handled on a case-by-case basis.
Behaviors that are willful and disruptive or potentially harmful are included. Unique or special situations at a particular
school may call for an adjustment in the discipline policies to meet the school or district’s needs.



ADDITIONAL DISCIPLINE INFORMATION

CORPORAL PUNISHMENT
District 659 strictly prohibits corporal punishment. Corporal punishment involves the hitting or spanking of a person
with or without an object or any unreasonable force that causes bodily harm or substantial emotional harm.

DISCIPLINE PROCEDURES
All disciplinary actions shall be processed pursuant to District 659’ discipline policy and the requirements of the
Minnesota Pupil Fair Dismissal Act,

® Any student who violates a school policy or rule may be subject to the consequences established in the
student handbook.

e Any student who violates a school policy that has a potential consequence of dismissal from school for more
than one school day shall have an informal conference with a school administrator. An informal conference
is not required where the student is creating an immediate and substantial danger to himself or herself or to
surrounding persons or property.

® Any student who is being dismissed from school for more than one day will be provided written notice
containing: a statement of the facts giving rise to the dismissal (including pertinent statements of staff
members and the student), the grounds for dismissal, a copy of the Pupil Fair Dismissal Act and a plan
established for the student’s readmission. The parents or guardian of the dismissed student shall be provided
written notice of the dismissal by certified mail within 48 hours of the informal conference. The parent’s
notice will include all the elements contained in the student’s notice.

® Any suspension that exceeds ten days in length will be accompanied by an explanation to the superintendent
listing the reasons why the suspension exceeded ten days in length.

All students who violate a school policy or rule that has potential consequences of exclusion or expulsion will be given
the opportunity to have a hearing over the issue of exclusion or expulsion in accord with Minnesota law. (See
Minnesota Statute #127.27 to 127.38.)

DRUG DOG SEARCH - PURPOSE AND PROCEDURE

The District will conduct periodic searches of the schools and their adjacent parking lots with the assistance of local
and county law enforcement officers and drug-sniffing dogs. Each canine unit will be accompanied by at least one
school district staff and when possible, the school resource officer.

In the event of a positive identification by the canines, two school personnel will conduct a search of the locker or
vehicle in question. If the search reveals unauthorized or illegal items, district personnel may ask that law enforcement
finish the search of the locker or vehicle.

A student must unlock a locked motor vehicle or its compartments upon the request of a school official. Failure to do
so is a violation of Policy 527.

EFFECT OF DISCIPLINARY ACTION ON STUDENT RECORD
Violations and consequences accumulate for the current school year except for chemical violations leading to
expulsions.

MODIFICATION OF CONSEQUENCES
Consequences for a specific violation can be adjusted on an individual basis at the discretion of building

administration.

PARENTAL QUESTIONS ABOUT DISCIPLINE
Parents may contact building administration to discuss an infraction and consequence assigned if they have questions
regarding the situation.



PHYSICAL RESTRAINT
Physical restraint may be utilized by administrators, teachers and other staff only where it is necessary to use

reasonable force to restrain a student from injuring himself or herself, others or property.

POLICE REFERRAL

Administrators will involve the police or other law enforcement authorities as necessary. If a student violates a district
policy that also violates a law, the student will be referred to the police. A district administrator may be present during
law enforcement interviews.

PUBLICATION OF DISCIPLINE POLICY

Each school will include the district-wide guidelines along with their building-level guidelines to make up their overall
building discipline guidelines. Students and parents will be informed of these guidelines at the beginning of the school
year or when they enroll in a District 659 school.

SCHOOL DISTRICT LOCKER POLICY

It is the policy of District 659 (Policy 502) and the State of Minnesota that school lockers, desks and other areas
assigned to a student are the property of the school. At no time does the school relinquish its exclusive control of
lockers provided for the convenience of students. School authorities for any reason may conduct inspection of
lockers at any time, without notice, without student consent and without a search warrant.

The personal possessions of a student within a locker may be searched only when school authorities have reasonable
suspicion that the search will uncover evidence of a violation of law or school rules.

As soon as practicable after the search of a student’s personal possessions, the school must provide notice of the
search to the student whose locker was searched unless such disclosure would impede an ongoing investigation by
police or school officials.

SPECIAL EDUCATION OR DISABLED STUDENTS

Consequences for Special Education or Disabled students will be adjusted, as required by federal and state laws and
regulations, and the student’s individual education plan (IEP) or accommodation, when necessary. Special Education
students and their parents may request modification of those policies and accommodations where appropriate.

UNIQUE SITUATIONS

Because it is not possible to list every violation that occurs, those not specified will be responded to as necessary by
staff on a case-by-case basis. Unique or special circumstances at a particular school may call for an adjustment in the
discipline policies to meet the school’s needs.



DEFINITIONS
“Dismissal” means dismissing a student from school for one school day or less.

“Exclusion” means an action taken by a school board to prevent enrollment or re-enrollment of a pupil for a period
that shall not extend beyond the school year.

“Expulsion” means an action taken by a school board to prohibit an enrolled pupil from further attendance for a
period that shall not extend beyond an amount of time equal to one school year from the date student is expelled.

“Removal” means any action taken by a teacher, principal or other school district employee to prohibit a pupil from
attending class for a period of time not to exceed five class or activity periods. A student may be removed from class
for violating the district’s discipline policy or for willful conduct that disrupts the rights of others to an education or

which endangers other individuals or the property of the school.

“School location™ includes a school building, school grounds, school activities or trips, bus stops, school buses or
school vehicles, school-contracted vehicles, the areas of entrances or departure from school premises or events, and all
school related functions.

“School personnel” means any person employed or under the direction/assignment of school personnel and who is
acting within the scope of their assignment.

“Suspension” means an action taken by the school administration, under the district’s discipline policy, which
prohibits a pupil from attending school. This definition does not apply to dismissal from school for one school day or
less. In no event shall a single suspension exceed 15 school days provided that an alternative program shall be
implemented when that suspension exceeds ten days.



POSSIBLE DISCIPLINARY CONSEQUENCES

District staff can use the following consequences or actions when discipline infractions occur. These could include:

Student Conference

Parent/Guardian Conference

Detention — Requirements for a student to remain in school or attend school outside normal school hours.
Fine — A financial penalty assessed of a student by the school.

Restitution — Compensation or compensatory service required of a student who has damaged, taken or
destroyed school or personal property.

Truancy Referrals — Referral to Rice County authorities when unexcused absences exceed the legal limits.
Removal from Class — Removal from a particular class for up to five class periods due to inappropriate
behavior.

In-School Suspension (ISS) — Removal from classes to an in-school suspension room under the direction
of staff.

- o i e

Dismissal from School — Dismissing a student from school for one day or less.

Out-of-School Suspension — Action taken by the school administration, under the district’s discipline policy,

which prohibits a pupil from attending school. This definition does not apply to dismissal from school for

one school day or less. In no event shall a single suspension exceed 15 school days provided that an
alternative program shall be implemented to the extent that suspension exceeds ten days. Students may not
be on school property during the suspension or they are subject to trespassing. Out-of-school suspension may
be served during non-school days at the discretion of the building administrator.

Police Referral — Contact by the school administration with the local police department to inform them

about illegal behavior engaged in by a student.

School Transfer — Transfer from the student’s home or neighborhood school to another similar district

school.

Exclusion — Action taken by the school board to prevent enrollment or re-enrollment of a student for a

period that shall not extend beyond the school year.

Expulsion — Action taken by the school board to prohibit a student from attending school for a period that

shall not extend beyond an amount of time equal to one school year from the date a pupil is expelled.

o Agreement to Withdraw (in lieu of expulsion)— The student and his/her family and the district sign a
document agreeing that the student will enroll in another school district for the duration of the proposed
expulsion period. Expulsion proceedings are suspended as long as the student does not attempt to
re-enroll in a Northfield district school during that period (up to one calendar year).

o Abeyance (in licu of expulsion) — The student and his/her family and the district sign a document
agreeing that the student will transfer to the Northfield Area Learning Center for at least the duration of
the proposed expulsion period and will abide by the terms and conditions outlined in the abeyance
agreement. Expulsion proceedings are suspended as long as the student does not attempt to re-enroll in
another district school during that period (up to one calendar year).
= As the Northfield Area Learning Center is a high school-only program, abeyance is not an option for

students 8th grade and below.

Bus Suspension — Action taken by a school district administrator to prohibit a student from riding a school

bus or other district vehicles ranging from one day to the balance of the school year.

Restriction or Loss of School Privileges.

Suspension from Extra Curricular Activities.

Other Disciplinary Action Deemed Appropriate by District 659.



EXPELLABLE OFFENSES

While it is the Northfield School District’s belief that action to expel a student should be a “last resort,” district policy
does include expulsion as a possible or automatic response to several behavioral offenses. The following chart is a
quick reference to those offenses. Please see a more detailed description of those offenses and the corresponding
responses to them in the earlier pages of this handbook.

R — Recommended; P — Possible; H — High School; M — Middle School

Offense st 2nd 3rd
Alcohol, Chemicals Possession or Use NO YES-P YES - R
Alcohol, Chemicals Intent to Distribute YES -R X X
Arson YES - R X X
Assault, Aggravated YES -R X X
Assault, Physical NO NO YES - P
Bullying NO NO YES - P
Burglary NO YES - R X
Fighting NO NO YES-P
Fire Alarm, False NO NO YES - P
Firearms YES -R X X
Gang/Threat Group Activity NO NO YES - P
Harassment and Violence NO NO YES-P
Robbery or Extortion NO NO YES - R
Sexual Misconduct YES-R X X
Theft, Receiving or Possessing Stolen Property NO NO YES - R
Threat, Direct/Indirect YES-RH | YES RM X
Vandalism, Major Acts YES -R X X
Vandalism, Minor Acts NO NO YES - P
Weapons YES -P YES - P YES -R




SCHOOLS AND ADMINISTRATION

School

District Offices

1400 Division Street S, Northfield
Superintendent — Dr. Matt Hillmann
Executive Admin Asst — Anita Aase

Bridgewater Elementary
401 Jefferson Parkway, Northfield

Principal — Nancy Antoine
Admin Asst — Jennifer Valek

Greenvale Park Flementary
700 Lincoln Parkway, Northfield

Principal — Sam Richardson
Admin Asst — Renee Malecha

Sibley Flementary
1400 Maple Street, Northfield

Principal — Scott Sannes
Admin Asst — Kim Cecil

Northfield Middle School

2200 Division Street S., Northfield
Principal — Greg Gelincau

Assistant Principal — Michael O'Keefe
Admin Asst — Amy Stowe

Northfield High School
1400 Division Street S., Northfield

Principal — Joel Leer

Interim Principal: Dr, Laura Kay Allen
Assistant Principal — Jeff Eckhoff
Assistant Principal — Marnie Thompson
Admin Asst — Loti Christophersen

Area Learning Center
Longfellow School

201 Orchard Street, Northfield
ALC Director — Daryl Kehler
Admin Asst — Mary Huberg

Community Services Division
1651 Jefferson Parkway, Northfield

Director of Community Services, Erin Bailey

Admin Asst — Sara Boran

Special Services

Longfellow School, 201 Orchard Street, Northfield

Administrator: Mary Grace Hanson
Director of Special Services, Cheryl Hall

Phone
507.663.0600
507.663.0611 (fax)
507.663.0629
507.663.0629

507.664.3300
507.664.3308 (fax)
507.664.3301
507.664.3301

507.645.3500
507.645.3505 (fax)
507.645.3501
507.645.3501

507.645.3470
507.645.3469 (fax)
507.645.3471
507.645.3471

507.663.0650
507.663.0660 (fax)
507.663.0669
507.663.0667
507.663.0651

507.663.0630
507.645.3455 (fax)
507.663.0630
507.663.0630
507.663.0635
507.663.0635
507.663.0630

507.645.1200
507.645.1250 (fax)
507.645.1200
507.645.1200

507.664.3650
507.664.3651 (fax)
507.664.3650
507.664.3657

507.645.3410
507.645.1250 (fax)
507.645.3436
507.645.3410

Email

mhillmann@northfieldschools.org

aase(@northfieldschools.or

nantoine(@northfieldschools.org

ivalek(@northfieldschools.ore

stichardson(@northfieldschools.org

rmalecha@northfieldschools.or:

ssannes(@northfieldschools.org
keecil@nortthfieldschools.org

ggelineau@northficldschools.org

mokeefe@northfieldschools.org

astowe@northfieldschools.otg

leer@northfieldschools.org

lallen(@northficldschool.org
jeckhoff(@northfieldschools.org

mthompson@northfieldschools.org
Ichristophersen@northfieldschools.org

dkehler@northfieldschools.org
mhuberg@northfieldschools.org

ebailey@northficldschools.org
sboran@northfieldschools.or:

mhanson@northfieldschools.org
chall@northficldschools.org



Assistant Director of Special Services, Sara Pratt 507.645.1234 spratt@northfieldschools.org
Admin Asst — Jordan Streiff 507.645.3410 streiff@northfieldschools.org



EarlyVentures
Learning Center

Handbook

EarlyVentures Learning Center
201 Orchard St.
Northfield, MN 55057

EarlvVentures

507-645-1216 (Butterfly Room)
507-645-1215 (Firefly Room)
507-645-1248 (Ladybug Room)
507-645-1222 (Caterpillar and Bee Rooms)

@Northfield

PUBLIC SCHOOLS

COMMUNITY SERVICES DIVISION
Learning and Recreation For Life

Northfieldschools.org
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CHILD CARE PROGRAM PLAN

Philosophy

EarlyVentures Learning Center provides professional, quality care to meet each child's physical,
emotional, social, and developmental needs during their time enrolled at our center. This is fostered
by allowing the child space to grow, to be themselves, and to enjoy their time with other children
and staff. EarlyVentures continuously strives to provide high quality care in a safe, nurturing
environment.

Goals

EarlyVenture’s goal is to provide a warm, loving, healthy, safe, and stimulating environment for
children while under supervision of staff at all times. All aspects of a child's development are
considered, including language, literacy, and communications; mathematics; social and emotional
development; approaches to learning; the arts; social systems; physical and movement
development; and scientific thinking.

We strive to keep parents actively involved in the care of their children while pursuing their own
goals. We invite parents to review our program plans at any time and contribute their ideas to the
EarlyVentures Site Leader or the Ventures Coordinator. Parents may review our program plan in the
Parent Handbook, located online and on site at EarlyVentures. The program plan will be annually
evaluated in writing by a staff person qualified as teacher status under DHS guidelines. Daily
schedules and descriptions of developmentally appropriate activities can be found in each
EarlyVentures classroom.

Enrollment Policy

EarlyVentures Learning Center is licensed to care for 88 children. The center is licensed for 14 infants
and a combination of 74 toddler/preschoolers. Enrolilment cannot exceed 28 toddlers or 60
preschoolers.

An infant is a child at least 6 weeks old but less than 16 months, a toddler is a child at least 16 months
but less than 33 months, and a preschooler is a child who is at least 33 months old but has not yet
attended the first day of kindergarten.

Days and Hours of Operation

EarlyVentures Learning Center operates 51 weeks per year, Monday through Friday. The center is
open daily from 6:30 AM to 6:00 PM. EarlyVentures is CLOSED on the following days:

Labor Dz?y_ New Year’s Day

Thanksgiving Day Memorial Day

Friday after Thanksgiving July i

Chrl:strl'tas Eve At least 2 days before the start of the summer session
Christmas Day One week before the start of the fall session

New Year's Eve

|
|
|
|



EarlyVentures Learning Center reserves the right to close on days preceding or following these
holidays. Decisions regarding operation on release days will be made based upon a minimum child
enrollment and school district policies.

Program Options

The childcare center is licensed by the Minnesota Department of Human Services to care for children
ages 6 weeks to the first day of kindergarten. It is staffed by a combination of site leaders, teachers,
assistant teachers, and aides to meet required staff/children ratios at all times. The center offers five
separate classrooms to meet the diverse needs of EarlyVentures children.

INFANT: (Ages 6 weeks to 15 months) A loving atmosphere where intellectual and physical
development are stimulated with music, literacy, language, muscle development, and exploration of
the environment using age-appropriate equipment. A staff ratio of at least one adult to four children
is maintained.

TODDLER: (Ages 16 months to 35 months) The curriculum is designed to cover areas of physical |
activities, language arts, creative thinking, socialization, communication, and self-sufficiency skills |
with emphasis on exploration and discovery. A staff ratio of at least one adult to seven children is |
maintained.

PRESCHOOL: (Ages 36 months until the first day of kindergarten) Opportunities are provided for
large muscle activities, dramatic play, community exploration, and socialization as well as the above
named activities. A staff ratio of at least one adult to ten children is maintained.

RATIOS

EarlyVentures follows the Department of Human Services Child Care Center Rule 3 guidelines for
staff to student ratios.

Infants will never exceed a 1:4 ratio

Toddlers will never exceed a 1:7 ratio

Preschoolers will never exceed a 1:10 ratio

FINANCIAL POLICIES AND PROCEDURES

Fees

EarlyVentures is a non-profit program operating on revenue collected from tuition. This program is
not funded from the ISD #659 general fund. Parents must contract with EarlyVentures Learning
Center for services needed and follow a weekly or monthly payment schedule. We reserve the right
to drop a child from the program when payment is delinquent. Families will also be responsible for
any and all additional collection fees accumulated while recovering monies on delinquent accounts.
The rates vary depending on age and schedule options.



Registration Fee

There is a non-refundable registration fee which must be submitted at the time of initial enrollment.
The fees help defray the cost of processing enroliment forms and immunization records, and most
importantly, they help with the center’s supplies.

Payment

Payment of your childcare account must be made in full by the end of each month. EarlyVentures
strongly encourages all families to consistently check their accounts online. Paper statements will
only be mailed one time per year unless otherwise requested in writing to the Ventures main office.
Co-payments for families on child care assistance are due bi-monthly on the 1st and 15th of each
month. Parents on childcare assistance will be responsible for any and all costs not covered by
county assistance.

ABSENCE
Please notify EarlyVentures if your child will be absent for any reason. Parents will be billed for all

scheduled days. Please remember, if your child is at EarlyVentures, they will need to be well enough
to participate in all activities, including outdoor play.

CHANGE OF SCHEDULES

A permanent change of schedule requires a one month written notice and a $50 change of schedule
fee will be charged to your account.

ARRIVAL & DEPARTURE

Parents must sign their child(ren) in each day upon arrival in order to transfer responsibility of care
from the parent to authorized EarlyVentures staff. Once the child is signed in, parents may bring the
child to the group, allowing for EarlyVentures staff to facilitate the parent’s departure.

Upon departure, parents must sign the child(ren) out and let the EarlyVentures staff know that he or
she is leaving. Once the child is signed out, he or she is no longer the responsibility of EarlyVentures

staff. All children must be picked up by 6:00 p.m.

If you will be late, you MUST notify EarlyVentures. Parents will be charged $1 for every minute late
according to the classroom’s clock. Multiple late pick-ups can result in termination of care.

All parents and legal guardians are allowed access to their child any time while in the care of EV.
Late Pick-Up

EarlyVentures closes promptly at 6:00 p.m. as staff’s day end at this time as well. All children MUST
be picked up by 6:00 p.m. If you will be late, you MUST notify EarlyVentures. Parents will be charged



$1 for every minute late according to the classroom’s clock. (If you receive childcare assistance, you
will be personally responsible for this charge.) Every attempt will be made to contact parents and
authorized persons. 911 will be notified at 6:30 p.m. if a child remains at the center. Multiple late pick-
ups can result in termination of care.

EMERGENCY CLOSING PROCEDURES

Emergency Closing or Early School Dismissal

* If schoolis closed for the day because of severe weather, EarlyVentures will be closed that
day.

* If school has a delayed starting time, EarlyVentures will have a two-hour late start time of
8:30a.m.

* If schoolis dismissed early, EarlyVentures will close at 2:30 p.m.

Notification Online Alerts
=  Kare TV (Channel 11) = Kare 11 School Alert- On this site, you can
= KMSP TV (Channel 9) sign up for email alerts indicating when
= KSTP TV (Channel 5) your district is closed.
=  WCCO TV (Channel 4) = KMSP (Fox 9 News)- School Closings
*  WCCO Radio (830 AM) »  KSTP 5- School Alerts

* (Creditis not given towards Ventures programs for days or time missed due to emergency
closings.

WITHDRAWAL FROM PROGRAM

Once registration forms are received, EarlyVentures requires a one month notice for all withdrawals
as your spot has been secured and staff have been put into place. This one month notice must be
written and signed by a parent/guardian. If there is no notification, a one month change will
automatically be assessed. These costs will appear on the final bill.

PARENT INFORMATION

Important parent communication will be sent via email, Seesaw, or as a hard copy that can be found
in your child’s cubby. There may also occasionally be signs or posters advertising upcoming early
childhood or family events. Please make sure to check cubbies daily.

RELEASE OF CHILDREN

Children will be released only to their parent/guardian or to the authorized pick-up indicated on your
emergency card or registration form. Staff will ask for picture I.D. from persons not familiar to them.



If anyone other than the authorized persons will be picking up your child, you must turn in a signed
and dated note to staff PRIOR to the scheduled pick-up time.

ENROLLMENT FORMS

EarlyVentures must have the following forms on file for each child:

1. EarlyVentures Contract for Services

2. Emergency Card

3. Immunization Record

4. Health Care Summary (completed by your child’s doctor)

5. Infant Dietary Instructions (if applicable)

6. Health Updates

*Children may not attend EarlyVentures until all forms are completed and up-to-date.

It is the family’s responsibility to keep us informed of changes in your child’s file. (i.e. changes in

employment, phone number, address, authorized contacts, etc.) Please submit these changes in
writing.

CONFERENCES AND TOURS

Parents may request a conference or tour with either the Ventures coordinator or the site leader
before their child is enrolled in the center. The conference will help familiarize families with the
program, EarlyVentures policies and procedures, and the center’s space, including their child’s
classroom. Staff will also ensure that the family’s paperwork is complete and up-to-date as well as
answer any questions.

Conferences on a child's progress in the program will be offered to the parent twice per school year.
A written assessment will be provided that will report on a child’s academic, physical, social, and
emotional development. These conferences may be done via phone if it is more convenient for the
family.

OUTSIDE CHILD CARE SERVICES

While EarlyVentures cannot prohibit employees from providing child care services outside our typical
program and hours, it is strongly discouraged. EarlyVentures will not be responsible for any acts or
omissions of an EarlyVentures employee should they provide families with outside services.

BIRTHDAYS
Due to district policy, we are not able to celebrate birthdays with a sweet treat (cookies, cupcakes,
donuts, etc.) Families are more than welcome to provide a treat that is not food related (stickers,

pencils, etc.), but it is certainly not necessary.

Children will be recognized and celebrated in their classroom when it is their birthday through items
and rituals that do not involve food.



In order to be fair to all children, we request parents handle party invitations outside of the program.
It is NOT EarlyVenture’s staff responsibility to hand out invitations.

INSURANCE
EarlyVentures Learning Center is insured through the ISD #659 insurance carrier. The center does not

operate any vehicles for the transportation of children. Staff are not authorized to transport children
in their personal vehicles under any circumstances.

CHILDREN'S ATTIRE

Children should be adequately dressed for indoor and outdoor activities EVERY day. Winter outdoor
play will require jacket, snow pants, boots, hat, and mittens or gloves. All belongings should be
labeled with the child's name. A lost and found is available within the childcare center for parents to
check periodically. EarlyVentures Learning Center will not be responsible for lost or missing items.

An extra set of clothing should be sent with children or left at the center. All items children bring
should be clearly labeled with the child's name and left in the child's cubby. Dirty clothes will be sent
home each day. When extra clothes or winter outdoor clothes are needed and are not available,
parents will be notified and required to bring them.

All children in diapers will be checked each hour and changed as needed. Parents are required to
provide diapers and wipes for their child. Parents will be billed $1.00 per diaper change when diapers

have not been provided from home.

Please have shoes for your child at the center each day. No boots, stocking feet, slippers, flip-flops,
or bare feet in the classrooms.

HEALTH AND IMMUNIZATION

A medical record will be maintained for each enrolled child. A current health care summary, including
any known allergies or health concerns, and an immunization record must be on file for each child.
These forms must be completed and turned in to EarlyVentures BEFORE the child can attend. The
center will provide all necessary forms that must be signed by a physician. Children moving up to the
next classroom must have immunization records updated by their physician. Children under 24
months must have yearly exams.

ALLERGY PREVENTION AND RESPONSE

Before a child can attend EarlyVentures, parents must provide documentation of any known allergy.
EarlyVentures will maintain current information about the allergy in the child’s file and an ICCPP
(individualized child care program plan) will be developed. The ICCPP will include a description of the
allergy, specific triggers, avoidance techniques, symptoms of an allergic reaction, and procedures for
responding to an allergic reaction, including medication, dosages, and a doctor’s contact
information. EarlyVentures staff will review ICCPPs at least annually or following any changes made




to allergy-related information in a child’s file or on their ICCPP. Documentation of staff review will be
kept on site at EarlyVentures.

Children’s allergy information will be readily available at all times including when on site and when on
field trips. Allergy information will also be readily available to all EarlyVentures staff in areas where
food is served.

EarlyVentures staff will contact a child’s parent or legal guardian as soon as possible in any instance

of exposure or allergic reaction that requires medication or medical intervention. EarlyVentures will
call emergency medical services when epinephrine is administered to a child during care.

MEDICATION POLICY

Whenever a child requires oral or surface medication, including over the counter medications,

parents must fill out a written authorization form. A separate form is needed for each medication.

The form includes: child's name, name of drug, quantity to be dispensed, time to be dispensed,

doctor’s authorization, and any special handling needed. Medication must be in the original

container with legible information. Any container that does not meet these requirements will be

returned to the parents. The staff member who administers the medication will indicate the date and

time a medication was given, print their name, and sign the form. These records will be kept in the i
child's file. Written authorization is required by parents for the administration of syrup of ipecac.

CHILD CARE CENTER HEALTH POLICY

Diapering Procedures: Each child must have their own supply of diapers. The center has extras only
for emergencies. The following is the diapering procedure that we follow:

* Put clean paper on the changing table.

* Wet 3 or 4 paper towels, if the parent has not supplied the child with diaper wipes.

* Wash the child's bottom, apply diaper product (if applicable), and apply a fresh diaper.

* Dispose of the diaper and paper in the diaper pail.

* Take the child to the sink and wash their hands and face with warm running water and soap.

¢ Dry the child.

* Staff must wash and dry their own hands after each child with warm running water and soap.

¢ Note on the chart: child's name, time of day, wet, dry or BM.

Toileting: Children must be fully potty trained and able to use a typical toilet independently by the
time they reach four years of age. Should a child that is four years or older have a poop accident,
parents will be called and asked to pick up their child. Should a child that is four years or older have a
pee accident, they will be asked to change in to their spare set of clothes. Soiled clothes will be put in
a plastic bag for parents to take home. Should children that are four years or older have more than
one accident in a day, parents will be called and asked to pick up their child. If a child continues to
have frequent accidents on a daily basis, EarlyVentures may terminate care until the child is
completely potty trained. Written warning will be given to parents before this action takes place.
Children may not move up to the Butterfly Room unless they are fully potty trained.
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Handling and Disposal of Bodily Fluids: Surfaces that come in contact with potential bodily fluids,
including blood and vomit, must be cleaned and disinfected according to MN Rules, part 9503.0005,
supart 11. Per guidelines, EarlyVentures will have disposable gloves, disposable bags, and eye
protection on site. Blood contaminated material must be disposed of in a plastic bag with a secure
tie and sharp items used for a child with special care needs must be disposed of in a “sharps
container.” The sharps container will be stored in the Longfellow nurse’s office, out of reach of
children.

Medical Conditions: Lesions, open wounds, potentially infectious sores, or skin conditions that may
discharge on a child’s body will need to remain covered while children attend EarlyVentures. This
policy is strongly enforced to protect others from the potential of exposure to bodily fluids.
EarlyVentures will change bandages or re-apply them as necessary. Parents may be required to
supply bandages or dressings that are needed.

Naps and Rest: A crib will be provided for all infants in which the center is licensed to provide care.
All cribs will conform to federal crib standards and EV staff will follow DHS regulations in adhering to
crib safety standards, including routine crib inspection requirements. All EarlyVentures staff will also
receive annual training in the reduction of risk of sudden unexpected infant death.

All cribs will have a firm mattress with a fitted sheet that is appropriate to the mattress size that fits
tightly on the mattress, and overlaps the underside of the mattress so it cannot be dislodged by
pulling the corner of the sheet with reasonable effort. Infants may only be placed in a crib with a
pacifier (optional) and inside a sleep sack (optional). Infants may only be swaddled in a sleep sack if
written consent from a parent has been received and the infant has not yet begun to roll over on its
own.

All infants will be placed on their backs for all naps. Parents that do not wish to have their child
placed on his or her back will need a signed physician approval form before EarlyVentures will
accommodate the request. EarlyVentures will also require parents to sign a waiver stating that ISD
#659 and its employees cannot be held liable. An infant who independently rolls onto its stomach
after being placed to sleep on its back may be allowed to remain sleeping on its stomach if the infant
is at least six months of age or EV has a signed statement from the parent indicating that the infant
regularly rolls over at home.

Should an infant fall asleep before being placed in a crib, EV will move the infant to a crib as soon as
is practicable. The infant will always be in sight of EV staff until being placed in a crib. Should an
infant fall asleep while being held, EV staff will consider the supervision needs of the other children in
the classroom when determining how long to hold the infant before placing the infantin a crib to
sleep. The sleeping infant will never be in a position where the airway may be blocked or with
anything covering the infant’s face.

Prior to toddler and preschool naptimes, each child will use the toilet or be diapered and hands will
be washed before going to the nap area. Small blankets and pillows may be brought from home and
laundered weekly or when soiled; no sleeping bags or bed pillows please. Adults will rock toddlers
and comfort other children (rubbing heads, backs, etc.) as needed. All cribs and cots will be placed so
there are clear aisles and unimpeded access for both adults and children on at least one side of each
piece of napping and resting equipment. After 30 minutes, all children that have rested quietly and



are awake may go into another area for quiet play. As children awake, they will join the others in the
play area.

Food storage: Milk and formula will be kept refrigerated at all times. As with other food, milk or
formula not consumed by the child during normal feeding times will be disposed of. At the next
feeding, fresh milk or formula will be offered. When parents bring bottles, they will be placed in the
refrigerator until feeding time. A separate bottle is required for each feeding time. All bottles and
infant food items must be labeled with the child’s name. Food supplements and medications will be
given to children only with a signed statement from the parent and the physician. Whenever a child
requires oral or surface medication, parents must fill out a written authorization form. Parents shall
provide the center with the child's diet plan, as recommended by their physician, and the eating
habits of their child.

MEALS AND SNACKS

The center will provide morning and afternoon snacks. Hot lunch is available when school is in

session and billed at the elementary school rate. Free and reduced lunches are available during the

school year for those who qualify. Free/reduced lunches are not available during the summer session.

A menu is available at the beginning of each month. These lunches are payable in advance and are

billed separately from tuition. Children that prefer cold lunches should bring a bag lunch clearly |
labeled with their name. Pop and juice boxes will not be allowed in cold lunches as milk is required.
Milk will be available and will be billed separately. Foods that need to be microwaved will not be
allowed except in the infant room. Cold lunches must meet USDA requirements. Supplements will be
provided if necessary at a cost to the parent of $0.75 peritem.

Northfield Public Schools Department of Nutrition Services is responsible for providing hot lunches
as EarlyVentures does not prepare food on site. Nutrition Services follows all procedures and
practices that are in compliance with the requirements for food and beverage establishments in
chapter 4626, which include: hand washing; maintaining hot and cold food temperatures at safe
levels; washing of food, utensils and equipment; and serving of food.

SICK CHILD/ABSENCE

Please notify EarlyVentures if your child is ill or will be absent. Parents will be billed for all scheduled
days. Please remember, if your child is at EarlyVentures, they will need to be well enough to
participate in all activities including outdoor play.

If children receive over the counter medication before they arrive at EarlyVentures, parents must
inform EarlyVentures staff. If a child becomes ill while at the center, staff will make arrangements
with the parent for pick-up of the child. Sick children will be isolated, but supervision will be
maintained at all times. A parent is required to inform the center within 24 hours if their child
contracts a contagious disease. EarlyVentures will post the information the same day that any
contagious disease is reported. The health department will be notified of any reportable disease or
iliness.
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A child with any of the following conditions or behaviors is considered a sick child and must be
isolated from other children at the center. The family will be called immediately and the sick child
will be isolated on their cot/crib until the parent can pick them up.

Conditions: A contagious illness or condition as specified in Minnesota Statute rule 3 part 4605,7040,
or:

1. A child with chicken pox, until the lesions are crusted over.

2. A child who has had 3 loose stools since admission that day.

3. A child who has vomited since admission that day.

4. Any bacterial infection that has not completed 24 hours of antimicrobial therapy.

5. A child who has ringworm or scabies that is not treated.

6. A child who has lice that has not been treated or any nits remaining in the hair.

7. A child who has a 100 degree temperature or higher.

8. A child who has an undiagnosed rash or sore, discharging ears or eyes, or discharging lesions on
their body.

Children must be fever, diarrhea, and vomit-free for 24 hours before they can return to
EarlyVentures. Sick children will be supervised at all times.

EMERGENCY AND ACCIDENT PROCEDURE POLICY

1. Administering First Aid: All staff members will be trained in Red Cross First Aid and infant and child
CPR. In the event of an accident, a staff member will evaluate the accident and decide on the
appropriate course of action. Minor accidents such as scraped knees, etc. will be washed with warm
water and soap. A bandage will be applied. Parents will be informed of any such incidents upon pick-
up. Accident reports will be filed any time it is necessary to call parents or if the incident requires
treatment by a physician. A report must be filed with the Commissioner within 24 hours of any injury
requiring medical care.

2. Accident Prevention Procedures:
A. Injury: Equipment will be kept in good repair. All sharp items such as scissors and knives
will be kept out of the reach of children. Blunt end scissors will be used by children.

B. Burns and Electrical Shock: All outlets not in use will be covered. Cords that are being
used will be placed in outlets out of the reach of children. Use of electrical equipment in
the children’s play area will be kept to a minimum. Items that produce heat will not be
allowed in the children's play areas. Water at the faucets will not be more than 120
degrees to prevent scalding. Flammable items such as gas or lighter fluid will not be
stored at the center. Storage areas will be kept free of combustible material and trash.
Furnishings will not be highly flammable.

C. Poisoning: All medication and toxic substances, such as household cleaners will be
placed infon shelves out of reach of children. All staff will be instructed on items that are
toxic and on the proper storage of such items. Staff will know procedures for accessing
the poison control center.

D. Aspiration or Choking: Food items will be chosen carefully and foods difficult for
children to chew or eat will not be served. Toys will also be chosen for the appropriate age
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levels. Small and easily broken toys, balloons, and toys with loose parts will not be
allowed. All staff will be trained in CPR.

E. Suffocation: Plastic bags and other materials that could cause suffocation will be kept
out of the reach of children. The area will be checked regularly for items that may cause
suffocation and these items will be immediately removed.

F. Traffic and Pedestrian Accidents: Corridors will be kept clear for easy exits and traffic
patterns. Floors will be safely carpeted or tiled and the center will have adequate lighting.

EarlyVentures staff will conduct a daily inspection of potential hazards in the center and
on the outdoor activity area.

3. Fire Prevention and Procedure:
A. Fire Evacuation Plan: The fire evacuation routes are posted in each room. They are
located next to the doors and show the closest outside exit as well as secondary exits. The
center will conduct routine fire drills to be prepared for any fire that could occur.

B. Fire Drills: All staff and children will participate in routine fire drills. The fire evacuation
routes will be discussed and a record kept of all drills, indicating the date and time drills
were practiced. A procedure to account for all children will be part of each drill. Staff will
be trained to know who is responsible for which areas and the phone number of the local
fire department.

C. Procedure in the Event of a Fire: Staff will know the location and proper use of a fire
extinguisher and how to close off the fire area. All staff will participate in fire drills to
provide proper training in how to carry out fire procedures.

4. Natural Disasters:
A. Tornadoes: In the event of a tornado, staff will gather all children together and go to the
designated tornado safety area. All children will be instructed to remain seated until danger
has passed. The center will maintain a log of the dates and times of monthly tornado drills
from April to September.

B. Blizzard: In the event that parents are delayed in picking up their children, the center will
remain open to care for the children until the parents arrive. EarlyVentures will follow ISD
#659 school closing policies.

C. Other Natural Disaster: In the event that there is a natural disaster, EarlyVentures will
follow ISD #659 policies and procedures.

5. Missing Child: When staff are unable to locate a child, all children will be asked to sit in one room.
A check by all available staff will be made of the center and surrounding area. If the child is not
located, the person in charge will notify the Northfield Police Department and the child's parents.

6. Release of Children: Children will be released only to their parents or persons authorized on the
emergency card. No one other than the authorized person will be allowed to pick up children from



the center. If an unauthorized person attempts to pick up a child, parents will be notified, and if
necessary, 911 will be called.

7. Incapacitation or Suspected Abuse: In the event a person who is incapacitated or suspected of
abuse attempts to pick up a child, the caregiver is directed to release the child only to those persons
who are authorized. If the caregiver suspects an authorized person of being incapacitated or a
suspected abuser, the child must still be released. The caregiver is then mandated to report the
suspected neglect or abuse to the Northfield Police Department and/or the Rice County Human
Services Department.

8. Abandoned Child: If a child is still at the center after the regular closing time, the staff person will
contact the parents. If the parents cannot be reached, the staff will contact all other people listed on
the child's emergency card to pick up the child. The center will remain open until the child is picked
up. If a child remains at the center at 6:30 p.m., 911 will be notified.

9. Source of Emergency Medical Care: Northfield Hospital

10. Accident Reports: A log will be kept of all accidents that occur at the center. The written record
must contain the name and age of the person involved; date and place of the accident; injury or
incident; type of injury; action taken by staff; and to whom the accident, injury or incident was
reported. This log will be reviewed at least semi-annually and steps will be taken to prevent accidents
from re-occurring.

Should a serious injury or death occur while a child is in EV’s care, EV staff are required to report the

incident within 24 hours of being notified of the incident. The report will be submitted electronically
to DHS on the Child Care Center Serious Injury and Death Reporting Form.

EMERGENCY PREPAREDNESS

EarlyVentures has a written emergency preparedness plan using the Child Care Emergency Plan form
developed by the commissioner. This plan includes: procedures for an evacuation, relocation, shelter-
in-place, and lockdown; a designated relocation site and evacuation route; procedures for notifying a
child’s parent or legal guardian of the evacuation, relocation, shelter-in-place, and lockdown,
including procedures for reunification with families; accommodations for a child with a disability or a
chronic medical condition; procedures for storing a child’s medical necessary medicine that facilitates
easy removal during an evacuation or relocation; procedures for continuing operations in the period
during and after a crisis; and procedures for communicating with local emergency management
officials, law enforcement officials, or other appropriate state or local authorities.

PERMISSION SLIPS

Field trips will be announced in advance and parents will be asked to sign permission slips for any trip
taken by the center that would require transportation. Parents will be asked to sign a blanket
permission slip for trips that are within walking distance from the center, i.e. parks, library or local
businesses. Students training in the fields of childcare and education occasionally visit EarlyVentures
for observation, practicum, or student teaching. Parents will be asked to sign permission forms




before their child participates in any formal observation. Parents will also be asked to sign a form
before their child's picture is used for publicity.

SECONDARY PARKS

Our secondary parks are Odd Fellows Park, Way Park, and Cherry Park. Parks are within walking
distance of Longfellow school.

PROGRAM QUALIFICATIONS

* Children that are four years old and older are expected to be toilet trained and to be able to
use a typical toilet independently.

* Children must be able to independently participate in developmentally appropriate group
settings with similar age peers.

* Children must be able to independently follow simple directions appropriate to the child’s
age.

* Children must have the ability to play and work cooperatively with similar age peers without
adult facilitation.

* Appropriate to the child’s age, children must be able to safely and successfully transition
from one activity to another.

* Children must be able to be successful in a group setting that is consistent with the
Department of Human Services staff to student ratios for child care.

* Appropriate to the child’s age, children must be able to independently participate in the
general education curriculum.

POLICY ON SERVICES TO CHILDREN WITH SPECIAL NEEDS

EarlyVentures is not designed to provide long-term 1:1 assistance for children. If a child receives 1:1
student support in the classroom, or has a behavior plan developed, EarlyVentures must have a
meeting with the family prior to the start date in order to determine the appropriate level of support
needed to help the child be successful. Information regarding a student’s needs will not be used to
prohibit a child’s enrollment in EarlyVentures, unless it is determined they will need significant
assistance beyond our program’s capabilities.

Rationale: As a public institution, Northfield Public School’s Community Services Division strives to
provide equal access and opportunity for all people. However, since programs offered through
Community Services are fee based, our program is equally obligated to provide affordable services
for the broadest possible spectrum of the population. Unlimited access for children with special
needs would significantly increase costs and could result in the complete elimination of multiple
programs. Limiting access to only those children who can be included with no additional support,
though, is clearly not in keeping with our mission as a public agency. Accordingly, this policy has been
developed after reviewing case law regarding program access of a community service for disabled
individuals under the rehabilitation act. The purpose of the policy is to provide maximum access for
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children with special needs while preserving the affordable nature of the program for the public at
large.

Pre-enrollment Conference and Release of Information: Parents of a child with special needs who
wish to enroll the child in EarlyVentures are asked to contact the Ventures Coordinator. A pre-
enrollment conference will be held to discuss the nature of the special need and the extent of
support services which are needed. At this conference, parents will be informed of the Community
Services policy of consulting with school staff and examining student files if the child is enrolled in
the Northfield Public Schools. If the child is not enrolled in programs provided by the Northfield
School District, parents will be asked to sign a release of information for other agencies/schools that
are currently providing services for the child. These releases are not mandatory in order for services
to be provided, but will result in a more complete individual service plan.

Provision of Additional Financial Resources: If it is determined that additional financial resources are
necessary in order to make the program accessible and beneficial, the following procedures will be
used.
1. Modifications which are necessary to make facilities accessible will be undertaken by the
school district if they are economically feasible. These may include but are not limited to
bathroom grab bars, wrist operated sinks, etc. If these modifications are not feasible,
providing accessibility through use of mobility aides, etc. will be pursued. In these cases, the
provisions included in Item 2 will apply.

2. Items which are considered personal support services are the responsibility of the specific
program in which that particular child is involved, provided that they do not increase the cost
of the service by more than 5%. If the cost does exceed 5%, additional costs will be the
responsibility of the parent. Examples of personal support services may include, but are not
limited to, transportation, mobility aides, behavior management aides, and/or nursing
services for children that are medically fragile or have multiple handicaps.

3. Should it be necessary for parents to seek financial assistance to cover increased costs,
EarlyVentures staff will be available to assist them in locating possible sources of help
through community agencies and organizations.

Implementing and Monitoring the Individual Service Plan: The coordinator of a particular program
in which the child is enrolled will be responsible for developing a service plan. This plan must be in
place within 1 week of the date on which the child began using the service, and a summary of the
plan will be reviewed with the parent and placed in the child's file. Site visits from special education
staff or staff of other agencies that provide service to the child will be arranged to obtain input and
suggestions. Consultation with classroom teachers will also be scheduled as appropriate. The
Ventures Coordinator is responsible for obtaining this information, including it in the child's plan, and
making sure that any staff members who work with the child are familiar with the contents of the
plan. All individual service plans must be reviewed and approved in writing by the Ventures
Coordinator and the parent of the child. Modifications in the service plan will be made as necessary
with joint approval of parents and staff. Any changes in the plan will be documented in writing and
placed in the child's file. Any information concerning the child that is written in the staff log will be
shared with the parents in a timely manner.
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Policy on Behavior Management: Children who have been specified as special education students or
students whose behavior cannot be managed through the application of existing behavior guidance
policies that are in place for the various programs, will be considered special needs children for the
purpose of this policy. This definition will be applied whether behavior problems result from
temporary individual stresses, mental impairment, as a result of neglect or abuse, or as a result of
long term emotional and behavioral disorders. In cases when these behaviors are documented prior
to the enrollment of the child, the procedures used will be the same as those described previously
for serving children with special needs. If the problem surfaces after the child is enrolled, a
conference will be scheduled in accordance with existing behavior management policies. The
purpose of the conference will be the same as that of the pre-enrollment conference already
described. Timelines for the development and implementation of an individual service plan will also
be the same as those previously mentioned.

Termination of Services: If the staff determines that an individual behavior guidance plan is not
effective and no other options are available, it is possible that service will no longer be provided for
that child. Termination of services will be considered if the child constitutes a danger to other
participants, him/herself, if behavior is so disruptive that it prevents the accomplishment of overall
program goals, if the child cannot participate in a group setting with similar age peers, or if the child
consistently requires more staff attention than is allotted in licensing ratios. The decision to
terminate services will be the responsibility of the Ventures Coordinator.

BEHAVIOR GUIDANCE POLICIES

The center’s daily scheduling, curriculum plans, classroom arrangement, and staffing pattern are
designed to promote positive and enjoyable learning experiences, including respectful and trusting
relationships between adults and children. To provide for the safety of all children, as well as the
individual development of each child’s self-help and self-control skills, staff maintain daily routines
and provide appropriate limits for each group. These routines and limits are frequently discussed and
defined with the children. Consistency and knowing what to expect throughout the day helps
children develop a sense of trust and understanding of their environment and encourages self-
control. The goals of child guidance are to help children develop safe and appropriate ways of
interacting with others and with the environment and to develop internal self-control. Young
children learn by experimenting, testing limits, and experiencing logical consequences of their
behavior.

EarlyVentures operates on the premise that young children are never “bad.” Many discipline
problems arise from too much excitement or over stimulation, rather than direct disobedience.
Continual positive reinforcement will be used to encourage acceptable behavior. Staff work towards
changing behaviors using positive techniques. These techniques include, but are not limited to the
following:

1. Working with the children to develop rules that are stated at the children’s developmental
level.

2. Clarifying the consequences of not following rules before an incident occurs.

3. Having age-appropriate expectations for children.




4. Allowing children time to practice following new rules and acceptable alternatives to
problem behavior in order to reduce conflict.

5. Reinforce desirable behavior by praising or rewarding the child. When the child realizes
that attention comes from appropriate behavior, that behavior is more likely to continue.

6. Provide immediate and directly related consequences for a child’s unacceptable behavior.
7. Ensure that each child is provided with a positive model of acceptable behavior.

8. Redirect children away from the problem toward a constructive activity in order to reduce
conflict.

9. Teaching children how to use acceptable alternatives to problem behavior in order to
reduce conflict.

10. Short breaks, which are noted and logged.
11. Protect the safety of children and staff persons.

Biting: Unfortunately, biting is a natural development stage that many children go through and it is
one of the most common and difficult behaviors in a child care setting. Biting can occur without
warning and it provokes a strong emotional response from all involved parties. Biting typically tends
to be a temporary stage, most common in children ages 13-24 months. Toddlers may bite for a
number of reasons as they are in the process of learning socially acceptable responses to their
environment and given situations. Toddlers often bite as a result of teething, frustration, over-
stimulation, impulsiveness, excitement, lack of self-control, attempting to get attention, lack of
verbal skills, or even hunger.

EarlyVentures staff work with all children to promote socially acceptable responses and behaviors.
Biting is addressed in all classrooms, but a consistent curriculum is used more specifically in the
toddler room. The curriculum includes a variety of age-appropriate books about biting and an
assortment of games that help children learn what teeth are used for and when teeth should not be
used. Group time often includes questions such as, “What do we put in our mouth?”, “What are our
teeth for?”, and “What can we eat?” as well as having children practice “using their words.” “No
Biting” pictures are also posted in the room.

EarlyVentures staff also complete an annual training called “When Biting Happens” to review helpful
tips on biting prevention as well as circumstances or situations that often provoke biting.

Should a biting incident occur at EarlyVentures, staff address the biter in a firm, matter-of-fact voice
(not angry or yelling) saying, “No biting. Biting Hurts! Teeth are for eating food.” Staff comment on
how the other child is feeling. “Look, is crying. S/He is crying because you bit him/her.
Biting hurts.” Staff may also have the biter comfort the other child by bringing them an ice pack. The
biter is redirected to another activity or separated from the group and placed on a break. The child
that has been bitten is comforted and the bitten area is washed with warm water and soap. Anice
pack is applied. The biter sees the sympathy and comfort towards the bitten child. An incident report
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is filled out by staff and logged in the incident binder. Families of both the biter and the bitten are
notified.

Should a child bite repetitively, staff will meet with the biter’s parents to create a biting plan of
action. Every biting occurrence, including attempted bites, will be charted and location, time,
participants, behaviors, staff present, and circumstances will be indicated. Staff and parents will look
for any patterns in the biting and both will consistently encourage the use of words to express
feelings and emotions. Biting plans will be tailored to the individual child and appropriate steps will
be implemented.

BEHAVIOR POLICIES

If staff’s attempts at discipline do not work and a child continues to exhibit persistent unacceptable
behavior, the following will occur in the EarlyVentures preschool classrooms:

1. Parents will be notified, informing them of the reason for referral, previous action by staff,
and the actions taken by the disciplinary personnel. Staff will continue to observe the child’s
unacceptable behavior and record incidents and staff responses.

2. When a child’s behavior is continually upsetting or dangerous to others or the staff, a
conference will be called with the parents. A behavior plan will be developed. The plan will
include specific details working towards eliminating the behavior problems. Suggestions may
include, but are not limited to, environmental changes, incentive programs, more direct
services and/or professional services, and referrals for behavior assessments.

3. If the problem is still not resolved, the following actions will occur:

Behavior Incident Reports: A Behavior Incident Report is completed when a serious
disciplinary action occurs. Behavior such as violent outbursts, willfully hurting other children,
throwing objects, inappropriate language, leaving the room/building/group, verbal or
physical abuse of the staff, not listening to staff or following directions, creating an unsafe
environment, or the inability to adjust to the program guidelines will be considered serious
disciplinary concerns. Charges will be assessed for behavior leaves resulting in 1, 3, and 5 days
off. Should a child receive a sixth Behavior Incident Report, charges will end with the last
date of service, and alternate care must be found immediately as the child will not be allowed
to return to the program.

1st Behavior Incident Report: Parents/guardians, site staff, and child will discuss the
behavior to resolve the situation. Parents/guardians will be informed that "should a
second Behavior Incident Report occur, a meeting will be scheduled to include the
parent/guardian, child, site staff, and Site Leader."

2nd Behavior Incident Report: Parents/guardians will be contacted for a meeting to
include the parent/guardian, child, site staff, and Site Leader. The process continues
should a parent/guardian refuse to attend a meeting. Parents/guardians will receive a
written warning that "should a third Behavior Incident Report occur, the child will
need to take a one day leave of absence from the program."
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3rd Behavior Incident Report: Parents/guardians will be notified by telephone or in
person that the child will need to take a one-day leave of absence from the program
on the next scheduled day. (Fees will be charged during this absence.)
Parents/guardians will receive a written warning that "should a fourth Behavior
Incident Report occur, the child will need to take a three-day leave of absence from
the program.”

4th Behavior Incident Report: Parents/guardians will be notified by telephone or in
person that the child will need to take a three-day leave of absence from the program
beginning with the next scheduled day. (Fees will be charged during this absence.)
Parents/guardians will receive a written warning that "should a fifth Behavior
Incident Report occur, the child will need to take a five-day leave of absence from the
program."

5th Behavior Incident Report: Parents/guardians will be notified by telephone orin
person that the child will need to take a five-day leave of absence from the program
beginning with the next scheduled day. (Fees will be charged during this absence.)
Parents/guardians will receive a written warning that "should a sixth Behavior
Incident Report occur, the parent/guardian will be required to find alternate child
care immediately. The child will not be able to return to the program. Charges will
end with the date of the sixth Behavior Incident Report.

6th Behavior Incident Report: Parents/guardians will be notified by telephone orin
person that alternate care will be needed immediately, as the child will not be able to
return to the program. Charges will end with the date of the sixth Behavior Incident
Report.

EarlyVentures Prohibits the Subjection of a Child to Corporal Punishment: This includes, but is not
limited to, rough handling, shoving, hair pulling, ear pulling, shaking, slapping, kicking, biting,
pinching, hitting, or spanking.

EarlyVentures Prohibits the Subjection of a Child to Emotional Stress: This includes, but is not
limited to, name calling, ostracism, shaming, making derogatory remarks about a child or the child’s
family, and using language that threatens, humiliates, or frightens the child.

EarlyVentures also prohibits:

1. Punishment for lapses in toileting

2. Withholding food, light, warmth, clothing, or medical care as a punishment for

unacceptable behavior

3. The use of physical restraint other than to physically hold a child where containment is

necessary to protect a child or others from harm

4. The use of mechanical restraints, such as tying

5. No child may be separated from the group unless the following has occurred:
A. Less intrusive methods of guiding the child’s behavior have been tried and were
ineffective
B. The child’s behavior threatens the well-being of the child or other children in the
program
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A child who requires separation from the group must:
A. Remain within an unenclosed part of the classroom where the child can be
continuously seen and heard by a program staff person
B. The child’s return to the group must be contingent on the child’s stopping or
bringing under control the behavior that precipitated the separation.
C. The child must be returned to the group as soon as the behavior that precipitated
the separation abates or stops

Children between the ages of six weeks and 16 months must not be separated from
the group as a means of behavior guidance.

All separations from the group must be noted on a daily log that must include: the
child’s name, the staff person’s name, time, date, information indicating that less
intrusive methods were used to guide the child’s behavior, and how the child’s
behavior continued to threaten the well-being of the child or other children in care.

If a child is separated from the group three or more times in one day, the child’s
parent shall be notified and the parent notification shall be indicated on the daily log.
If a child is separated five or more times in one week, eight times or more in two
weeks, the procedures for Persistent Unacceptable Behavior must be followed.

A copy of the center's behavior guidance policy as defined by the State of Minnesota -
Department of Human Service, Division of Licensing, is on display at the center. A copy is also
available from the program coordinator at any time. The policy defines the general
requirements of behavior guidance, procedures for persistent unacceptable behavior and
actions that are prohibited by either staff or children.

PETS

EarlyVentures will inform parents and obtain signed permission before any pets are housed at the
center or any pets visit the center.

PARENT VISITS

Parents are welcome to visit the center at any time during the normal hours of operation. We

encourage family volunteers in our classrooms. Please speak with the site leader for further
information.

TELEPHONE NUMBER FOR DIVISION OF LICENSING

If you have questions, concerns, or complaints about your child's care, the telephone number of the
Department of Human Services - Division of Licensing is 651-431-2000.

22




TOYS

EarlyVentures asks that all children leave their toys at home. Small, soft toys such as stuffed animals
are allowed during rest time for children in the toddler and preschool rooms or infants that are over
a year and sleeping on a cot. Musical or noise-making toys will not be allowed as they may disturb
others that are napping. Children may also bring a toy from home when there is a scheduled "show
and share' day. All other toys should be left at home or will be placed in the child's cubby to be taken
home at the end of the day. Toy weapons or toys that contain any weapons are not welcome at any
time. Our center is fully equipped with an adequate supply of age-appropriate toys for the children
and toys brought from home often create problems. EarlyVentures cannot be held responsible for
lost, broken, or missing items.

MANDATED REPORTING/MALTREATMENT OF MINORS (SEE ATTACHED DHS DOCUMENTS)

Children need a safe, nurturing environment that allows them to grow, learn, and feel loved by their
caretakers. In order to grow and learn, children’s minimum needs for good nutrition, shelter, medical
care, bathing, clean clothes, intellectual stimulation, appropriate discipline, love, a feeling of
importance, and a safe, non-violent home setting must be met. When these needs are not met, a
child cannot grow and learn as easily. If you are temporarily or permanently unable or unwilling to
meet your child’s minimal needs as just described, EarlyVentures staff is mandated by Minnesota
State Law to file a report with a county child protection agency. It then becomes the role of Child
Protection to work with your family to ensure that your child’s needs are being met. Should you have
difficulty in providing for your child’s emotional or physical needs, or safety, you are encouraged to
ask for help. Our staff will help you find a community resource that can offer assistance. Some 24-
hour community resources which can help you when you find that you are experiencing more stress
than you can handle, include:

Parents Anonymous 1-800-225-4073

Rice County Crisis Hotline 1-800-607-2330

Rice County Child Protection 1-507-332-6214

Rice County Crisis Nursery 1-507-332-6255

Department of Human Services, Division of Licensing Maltreatment Intake Line 651-431-6600
Department of Human Services, Division of Licensing 651-431-6500

EarlyVentures expresses a commitment to provide an environment that encourages every child’s
safe growth and learning. If you feel that our staff is not meeting your child’s needs, we encourage
you to talk with the site leader. Should you feel your child’s needs are consistently not being met, our
staff will work with you to identify your child’s needs and assist you in meeting them. As mandated
reporters, EarlyVentures staff are required to make a report if there is reason to believe that a child is
currently being neglected, abused, subjected to witnessing domestic abuse, or has been within the
past three years.

INTERNAL REVIEW

When an internal or external report of alleged or suspected maltreatment has been made,
EarlyVentures will complete an internal review within 30 calendar days and will take corrective
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action, if necessary, to protect the health and safety of children in care. The internal review will
include an evaluation of whether:

1.

IR AV

Related policies and procedures were followed;

The policies and procedures were adequate;

There is a need for additional staff training;

The reported event is similar to past events with the children or the services involved; and
There is a need for corrective action by the license holder to protect the health and safety of
the children in care.

The internal review will be conducted by the Ventures Coordinator. If the Ventures Coordinator is
involved in the alleged or suspected maltreatment, the Director of Community Services will be
responsible for completing the internal review.

Based on the results of the internal review, EarlyVentures will develop, document, and implement a
corrective action plan designed to correct current lapses and prevent future lapses in performance
by individuals or EarlyVentures, if any.

NORTHFIELD SCHOOL BOARD POLICY REGARDING SEXUAL HARASSMENT AND SEXUAL VIOLENCE

GENERAL STATEMENT OF POLICY Sexual harassment is a form of sex discrimination, which
violates Section 703 of Title VIl of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000e,
et seq., and Minnesota Statute 363.01-.14, the Minnesota Human Rights Act. Sexual violence
is a physical act of aggression that includes a sexual act or has a sexual purpose.

It is the policy of Independent School District N. 659 to maintain a learning and working
environment that is free from sexual harassment and sexual violence. The School District
prohibits any form of religious, racial, or sexual harassment and violence. It shall be a
violation of this policy for any pupil, teacher, administrator or other school personnel of
the School District to harass a pupil, teacher, administrator or other school personnel
through conduct or communication of a sexual nature or regarding religion and race as
defined by this policy. (For purposes of this policy, school personnel include school board
members, school employees, agents, volunteers, contractors, or persons subject to the
supervision and control of the District.)

It shall be a violation of this policy for any pupil, teacher, administrator or other school
personnel of the School District to inflict, threaten to inflict, or attempt to inflict
religious, racial or sexual violence upon any pupil, teacher, administrator or other school
personnel. The School District will act to investigate all complaints, either formally or
informally, verbally or written, of religious, racial, or sexual harassment or violence, and
to discipline or take appropriate action against any pupil, teacher, administrator or other
school personnel who is found to have violated this policy.

SEXUAL HARASSMENT/SEXUAL VIOLENCE DEFINED Sexual harassment consists of
unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct
or other verbal or physical conduct or communication of a sexual nature when:
1. Submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment, or of obtaining an education

24



2. Submission to or rejection of that conduct or communication by an individual is used as
a factor in decisions affecting that individual's employment or education
3. That conduct or communication purpose or effect of substantially or unreasonably
interfering with an individual’s employment or education, or creating an intimidating,
hostile or offensive employment or educational environment.
A. Sexual harassment/violence may include but is not limited to:
1. Unwelcome verbal harassment or abuse
2. Unwelcome pressure for sexual activity
3. Unwelcome, sexually motivated or inappropriate patting, pinching or
physical contact, other than necessary restraint of pupil (s) by teachers,
administrators or other school personnel to avoid physical harm to persons
or property;
4. Unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt threats concerning an individual’s
employment or educational status;
5. Unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt promises of preferential treatment
with regard to an individual’s employment or educational status
6. Unwelcome behavior or words directed at an individual because of gender.

B. Racial Harassment-Definition: Racial harassment consists of physical or verbal
conduct relating to an individual’s race when the conduct:
1. Has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment.
2. Has the purpose or effect of substantially or unreasonably interfering with
an individual’s work or academic performance
3. Otherwise adversely affects an individual’s employment or academic
opportunities.

C. Religious Harassment-Definition: Religious harassment consists of physical or
verbal conduct which is related to an individual’s religion when the conduct:
1. Has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment
2. Has the purpose or effect of substantially or unreasonably interfering with
an individual’s work or academic performance
3. Otherwise adversely affects an individual’s employment or academic
opportunities.

D. Sexual Violence- Definition: Sexual violence is a physical act of aggression or force
or the threat thereof, which involves the touching of another’s intimate parts, or
forcing a person to touch any person’s intimate parts. Intimate parts, as defined in
Minnesota Statutes Section 609.341, including the primary genital area, groin, inner
thigh, buttocks or breast, as well as clothing covering these areas.

E. Racial Violence- Definition: Racial violence is a physical act of aggression or assault
upon another because of, or in a manner reasonably related to, race.
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F. Religious Violence- Definition: Religious violence is a physical act of aggression or
assault upon another because of, or in a manner reasonably related to, religion.

G. Assault- Definition: Assault is:
1. An act done with intent to cause fear in another of immediate bodily harm
or death
2. The intentional infliction of or attempt to inflict bodily harm upon another
3. The threat to do bodily harm to another with present ability to carry out
the threat.

REPORTING PROCEDURES Any person who believes he or she has been the victim of
religious, racial, sexual harassment, or violence by a pupil, teacher, administrator or other
school personnel of the School District, or any person with knowledge or belief of conduct
which may constitute religious, racial, or sexual harassment or violence toward a pupil,
teacher, administrator or other school personnel should report the alleged acts immediately
to an appropriate School District official designated by this policy. The School District
encourages the reporting party or complainant to use the report form available from the
principal of each building or available from the School District office, but oral reports shall be
considered complaints as well. Nothing in this policy shall prevent any person from reporting
harassment or violence directly to a District Human Rights Officer or to the Superintendent.

A. In Each Building: The building principal is the person responsible for receiving oral
or written reports of religious, racial, or sexual harassment or violence at the building
level. Any adult School District personnel who receives a report of religious, racial or
sexual harassment, or violence shall inform the building principal immediately. Upon
receipt of a report, the principal must notify the School District Human Rights Office
immediately, without screening or investigating the report. The principal may
request, but may not insist upon, a written complaint. A written statement of the
facts alleged will be forwarded as soon as practicable by the principal to the Human
Rights Officer. If the report was given verbally, the principal shall personally reduce it
to written form within 24 hours and forward it to the Human Rights Officer. Failure to
forward any harassment or violence report or complaint as provided herein will result
in disciplinary action against the principal. If the complaint involves the building
principal, the complaint shall me made or filed directly with the Superintendent or
the School District Human Rights Officer by the reporting party or complainant.

B. In the District: The School Board hereby designates Denise Griffith as the School
Districts Human Rights Officer to receive reports or complaints of religious, racial, or
sexual harassment or violence. If the complaint involves a Human Rights Officer, the
complaint shall be filed directly with the Superintendent. The School District shall
conspicuously post the name of the Human Rights Officer including mailing address
and telephone number.

C. Submission of a Good Faith Complaint or report of religious, racial or sexual
harassment or violence will not affect the complainant or reporter’s future

employment, grades or work assignments.

D. Use of formal reporting forms is not mandatory.
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V.

VL.
teacher, administrator or other school personnel who retaliates against any person who reports
alleged religious, racial or sexual harassment or violence or any person who testifies, assists or

E. The School District will respect the privacy of the complainant, the individual(s)
against whom the complaint is filed, and the witnesses as much as possible,
consistent with the School District’s legal obligations to investigate, to take
appropriate action, and to conform with any discovery or disclosure obligations.

INVESTIGATION By authority of the School District, the District Human Rights Officer(s),
upon receipt of a report or complaint alleging religious, racial or sexual harassment or
violence shall immediately undertake or authorize an investigation. This investigation may be
conducted by School District officials or by a third party designated by the School District.
The investigation may consist of personal interviews with the complainant, the individual(s)
against whom the complaint is filed, and others who may have knowledge of the alleged
incident(s) or circumstances giving rise to the complaint. The investigation may also consist
of any other methods and documents deemed pertinent by the investigator.

In determining whether alleged conduct constitutes a violation of this policy, the School
District should consider the surrounding circumstances, the nature of the behavior, past
incidents or past or continuing patterns of behavior, the relationship between the parties
involved and the context in which the alleged incidents occurred. Whether a particular action
or incident constitutes a violation of this policy requires a determination based on all the
facts and surrounding circumstances.

In addition, the School District may take immediate steps, at its discretion, to protect the
complainant, pupils, teachers, administrators or other school personnel pending completion
of an investigation of alleged religious, racial or sexual harassment or violence. The
investigation will be completed as soon as practicable. The School District Human Rights
Officer shall make a written report to the Superintendent upon completion of the
investigation. If the complaint involves the Superintendent, the report may be filed directly
with the School Board. The report shall include a determination of whether the allegations
have been substantiated as factual and whether they appear to be violations of this policy.

SCHOOL DISTRICT ACTION
A. Upon receipt of a report, the School District will take appropriate action. Such
action may include, but is not limited to, warning, suspension, exclusion, expulsion,
transfer, remediation, termination or discharge. School District action taken for
violation of this policy will be consistent with requirements of applicable collective
bargaining agreements, Minnesota and federal law and School District policies.

B. The result of the School District’s investigation of each complaint filed under these
procedures will be reported in writing to the complainant by the School District in

accordance with state and federal law regarding data or records privacy.

REPRISAL The School District will discipline or take appropriate action against any pupil,

participates in an investigation, or who testifies assists or participates in a proceeding or hearing
relating to such harassment or violence. Retaliation includes, but is not limited to, any form of
intimidation, reprisal or harassment.
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VIL.

HARASSMENT OR VIOLENCE AS ABUSE Under certain circumstance, alleged harassment or

violence may also be possible abuse under Minnesota law. If so, the duties of mandatory reporting
under Minn. Stat. §626.556 may be applicable. Nothing in this policy will prohibit the School District
from taking immediate action to protect victims of alleged harassment, violence or abuse.

VIIL.

DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas
accessible to pupils and staff members.

B. The School District will develop a method of discussing this policy with students and

employees.
C. This policy shall be reviewed at least annually for compliance with state and federal law.

GRIEVANCE PROCEDURE

Reporting Form: All program participants and parents are encouraged and shall be given
opportunities for observation, input, suggestions, and involvement in the program. However, all
complaints and special requests shall be made through appropriate channels. Any participant who
believes they have a grievance with the program may fill out the form below. Use of the form is not
mandatory. If needed, please follow steps of action and report to:

1.

2
3
4
5

Site Leader

Ventures Coordinator
Community Services Director
Superintendent of Schools
School Board

Name:

Program:

Date:

Brief description of what has taken place: (who, what, where, when)

Signature: Date:

A written reply will be given to any written grievance within 10 days.

STAFF POLICIES

1. Children are to be supervised at all time. Children are not to be left in a room or on the
playground alone, even for a few minutes. All ratios will always be met.
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2. Staff members are to engage and interact with children, not isolate themselves or
converse at length with other staff members.

3. Discipline is to be dealt with in a positive manner. Talk to the child without raising your
tone of voice. Try to determine the child’s reason for the misbehavior. Consult the center's
discipline policy for further details and follow accordingly. If separation from the group is
necessary, a written report must be filed.

4. Children are expected to treat others with respect. They learn by example and their role
model is you.

5. The staff is expected to sit with the children during snack and meal times.

6. All employees will be hired for a six month probation period. Employees will be evaluated
following Northfield Public School’s evaluation process.

7. EarlyVentures childcare center does not discriminate in its hiring practices. E.O.E.

8. Teachers and Assistant Teachers are required to have standard first aid and CPR training
within 9o days of the start of work.

9. In-service training equal to 2% of the total hours worked is required by the State of
Minnesota in order for a staff member to remain working.

10. ISD #659 is a smoke free district. Smoking is not allowed in any district building or on its
grounds.

11. All records at the childcare center are to be kept confidential. This includes, but is not
limited to: children's records, personnel records, accident, and discipline reports. Staff will
release records only to those people who have access as required by law.

12. As per DHS rule 17 Part 9543.1020, subpart 14, drug and alcohol use is prohibited.
Individuals, subcontractors, and volunteers when directly responsible for children served by
the program are prohibited from abusing prescription medication or being under the
influence of a controlled substance or alcohol. This includes any level of use that impairs or
could impair the person's ability to provide care or services.

RISK REDUCTION PLAN

EarlyVentures has developed a Risk Reduction plan in order to comply with Minnesota
Statutes, section 245.66 subdivisions 2 and 3. Risk Reduction Plans are in place to assess risks
among children in our environment and ensure there are procedures, policies, and staff
trainings in place for all risks determined. The Risk Reduction Plans is available on site at
EarlyVentures and will be reviewed annually. All EarlyVentures staff will receive an
orientation to the Risk Reduction plan prior to first providing unsupervised direct contact
services and will review it annually thereafter.
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Appendix A: Procedures for ALC Student’s Child(ren)Accessing EarlyVentures.

1. The ALC student’s child must be eligible for county support (Child Care Assistance Program
(CCAP)) to pay for the cost of Early Ventures. CCAP does not cover Early Ventures full daily
rate, thus the ALC will be responsible for covering all charges the county does not cover.

2. The ALC student has to be enrolled in, or have successfully completed, the parenting class
offered through the ALC. The class will be taught by a Community Services Parent Educator.

3. The ALC needs to notify Early Ventures no later than February 1st of how many summer and
school year INFANT slots the ALC would like to hold and pay for. A child can be considered
an infant and be enrolled in the infant room until they turn 19 months. Due to current
families, Early Ventures will not hold TODDLER slots.

4. If a new toddler or preschool spot is needed for the ALC, Early Ventures will determine if
space is available after Early Ventures' current family registration (typically held in early-mid
February). If space is available for a new toddler or preschooler, the ALC will need to
determine if they want to commit and pay for the slot prior to Early Ventures' new family
registration (1st week of March). The ALC will be responsible for paying for this slot for the
duration of the school year or until EarlyVentures can fill the slot with a community
member.

5. If a current ALC student that has a child enrolled in Early Ventures is not graduating at the
end of the school year and will need an Early Ventures slot (in any room) the following year,
the ALC student will be treated as a current family and will need to follow all current family
registration guidelines.

6. If an ALC student is enrolled in Early Ventures' summer program, the ALC will be charged for
the entire summer, not just days the ALC is in session. This will also allow the ALC student
to access childcare in August or days the ALC is not in session.

7. The ALC will be charged all registration and snack fees for each ALC student’s child in Early
Ventures. Child Care Assistance typically does not cover these fees.

Updated: April 23, 2019
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Appendix B: EarlyVentures Emergency Preparedness Plan

1) B LU
Child Care Emergency Plan

Before com pleting this set of forms, please read the Keeping Kids Safe planning gulde that includes instructions on how to
commplete these forms.

MEPORT ANT: I you ara not abla to complate this form oniing, dick Print Blark Form to print the form and complete k by hand.

Print Blank Form

Provider Information

:'I;z;mw | | Provider Infermation i

POV N !
EarlyVentures at Loagfellow Schoal !

AOTRELS oy W | DrCODE
201 Orchard Street Northileld HN 55067
N MIVEER ) NG Y DM |
507.645-1248 507.645- 1216 ‘

Shelter-in-Place/Lockdown Procedures
If we need to stay in the building due to an emergercy, the following procedures will be followed

LOCATION ) I BURLDING LOCATON 20 FLLDING
Withia each classroom. Close/lock classroom door, pull Infant/Toddler Room; Close/lock classroom doar, cover
shades, quietly sit kids away from windows or doors. door windows, quietly sit ldds away from the door.

P 10t




PRCCE DURES FOR S-EL TER- 4 PLAC RLOOKD WM

Duazg pea peaomda Wi pafa, wist whes st

1. Stay Put Lockdown { threat 1s OUTSIDE of the bullding)

- Bullding administratar will order and announce “this is a stay put Jockdown”

- Bring people inside (if cutside of the bullding)

- If applicable, avallable staff (typically the bullding administratar) presses the Jockdown button in the main office. This
will call 911 tmmediately, locks all outside doars, disables card readers for nan admin staff, and closes fire doors in the
halbvay. A blue strobe light will turn an outside of the main entrance and a born will sound to notify wisttors of a
Jockdown.

- Staff move all students Lo to classrooms and closes the door. Clear hallways, restrooms, and other rooms that cannot be
secured.

- Pull shades and keep students away from windows.

- Report all missing students to bullding administrator

- Control all movements, but continve dally operation

- Do not allow students out of the classroom until the buflding administrator or designee announces the "all clear”(Stnce
EV's daily operation includes children moving from one location to another, staff should still allow, but use extra
precaution. As aheays, staff should be with a child/chfldren moving from one location to another.)

** If a stay put lockdown happens during after schooloffice hours, use best judgment about parents picking up. If the
threat is not immediately cutside of the bullding, EV staff can monttor the doar and let parents/designated pick ups in
to pikck up their chiid. Staff should also monitor children tn the hallways, ahways making sure that children are within
site and sound when moving from ane locaticn to another.

2. Duck and Cover Lockdown (threat 1s INSIDE of the buflding)

- Bullding administrator or designee announces “this Is a duck and cover Jockdown®

- Immediately direct all students, staff, and visttors into the nearest clissroom or secured space. Classes that are outside
aof the bullding should NOT enter the butlding. Move all classes that are cutside to the primary evacuation location (St
John's Lutheran Church)

- If applicable, avallable staff presses the Jockdown button in the maln office. This will call 911, immediately locks all
outside doors, disables card readers for non admin staff, and closes fire doors in the halhways. A blue strobe Light will
turn oo outside the main entrance and a harn will sound to notify visttors of a Jockdown.

- Lock all classrooen doors to prevent entry from the outside.

- Move people sway from windows and doors. Turn off lights.

- Instruct kids to remain as stlent and still as possible

- Keep out of site

- Continue the duck and cover until 2 bullding administrator or designee announces the "all clear”, (This may be a police
aofficer).

- IGNORE all fire alarms, sprinkler systern activation, class bells, etc.

- Do NOT respond to anyone at the door until the "all clear” has been given

- Bullding administrator or designee will announce the "all clear” and give directions an how to proceed.

**It is important to remember that f a duck and cover Jockdown happens during the beginning or ends of the day, it1sa
timne when families are picking up/dropping off. During a duck and cover, nobody should be allowed Lafout of the
bullding or in/out of a classroom. Even If you know the parent outside of the door, do not let them in.

SheltarinPiace/Lockdown for Children with Disabikies or Chronk Medcl CondBons:
Includk any spacial craymsance s or procadures naaded for childnen mith Asobdti s or chrasvcmaaiics! conditions.

Accommodations will be put in place should children need specialized procedures for shelter-1n-place/lockdown. All
EV medkations will be kept in the classroom’s emergency backpack that can be accessed during Jockdown and s the
first item grabbed during an evacuation.

ENERCI MY ARSPOHCC 2 WILL BT MOTITFED WMDY

Emergency responders will be notified when the Jockdown button is pressed or when the threat reaches Jevels 24,
(Lewel 1 and 2 may just lowalve the school resource office)
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' Famibies will be notified when the threat reaches Jevels 24 ar when there is an incident that significantly alters thech.ﬂr
Ixheddcmd.ﬁrupmﬂmef&epwm

S S e SRS
| The primary Early Ventures emergency kit will be kept In the Butterfly Room. At the time of the incident, the EV Site
Leader will be respansible for it. 1f the the Site Leader 1s not available, any Ventures staff can be responstble for 1t.

|

!'nlumgenqhtulﬂcnntliu the following: i
1. Parst Aid Kt l
- Sterile bandages and band aids ;
- Sterfle compresses '
- Sclssors

- Disposable Ice Pack

- Thermometer

- Adhesive Tape

- Current first ald manual

2. Flashlight with spare batteries

| 3 Emergency plan flip chart ,
| 4 Current class roster, attendance, and/or sign tn/out
5 Disposable gloves !
6 Notepad and pencils :

Evacuation and Relocation Procedures

Hmmedmmmourmand relucn:hoanothetme. theﬁdlanmg pmcedureswlﬂbefdlomd

EVACUATION ROUTES/EXTTS
Show Now you and the chilaren wdTAaswe from any room & tha bufding.
Please see the maps following this document

EVACUATING INFANTS' TODDLERS
Desoibe ey Pecal craumstonces orpvocidnes needied for svacusting fants and toddlars fom Me beling
Infants and toddlers may be placed in strollers, wagomns, cribs, and/or carriers for a quicker and easier evacuation.

|
Evacuating Chikren with Disabilties or Chvonic Medical Conditions ! 1
Desoibe any edal craumstances orpeoodunes needed for evacusting chiiran with disatilities or chronvc masiasi condition s from e
Duthiin g Incuding procasures for stortng 0 chids madhcally necess a7y madtcng.
Accommodations will be put in place should children need specialized procedures for evacuation. All EV medications
| will be kept in the classroom’s emergency backpack that can be accessed during Jockdown and is the flrst ftem grabbed
 during an evacuation.

Notification

OMCRGENCY FESPOMCCRS WILL 66 MOTIRED WY

The school resource officer will generally be notifled 1f the threat is Level 1. At Level 2, the school resource affice may
request assistance from the palice department. Lewel 3 requires a moderate response from the police department and
Level 4 dictates an intense response by local law enforcement.

PARENTI/ZUA IO NG WILL :mnm

Families will be notified when the threat reaches Jevels 24 or when there is an incident that significantly alters the datly
xhtd;ﬂeardaﬁfapmumof ﬂte program.

 EESNS——
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Desoide e condant of youwr emagen g KL whowl! be mgponstie for it and' whene ¥ wil be siorad,
The primary EarlyVentures emergency kit will be kept In the Butterfly Room. At the time of the incident, the EV Site
Leader will be respansible for it. 1f the the Site Leader 1s not avallable, any Ventures staff can be responsible for 1t

The emergency kit will contain the following:

1. Parst Ard Kit

- Sterfle bandages and band aids
Sterfle compresses

Scissors

Disposable [ce Pack
Thermometer

- Adhestve Tape

- Current first aid manual

2. Flashlight with spare batteries
3. Emergency plan flip chart

4 Currentclass roster, attendance, and/or sign in/out
5 Disposable gloves

& Notepad and pencils

Relocation - Location 1

PULIING NANE FEA DM, TOSVWACUAT TO LCCATION Y

St. John's Lutheran Church Threat is INSIDE LF and evacuation has been called

re ary T | Drooce
S003rd SLW. Northfleld MN | 55057

RPE HIVER BN TRG IACY PHOME
507-645-4429

TRAMGPOETATION TO LOCATION |
Walking feet

OTERIETALS
St. John's Is located across the playground/fleld from LF.

Relocation - Location 2

PURLIWNG NANE FEA SOMS) TOCWACU AR TO LOCATION 2

Narthfleld Middle Schoal Primary location is not avathble

NICEEIS any £ 119 oy ook
2200 Divisicn St. 5. Northfield MN | 55057
PLOME WU VESR BN BRG TY DN

507-663-0650

TRANGFCRTATION TO LOCATION 2

Benjamnin Bus
OMERDETALS

If the primary and secondary locations are unavallable, the bullding administrator and/or law enforcement will
communicate next steps.

Relocation - Location 3

PULDWNG NANE FEA SOWS) TOSVACUATE TO LOCATION 3

St. Olaf College, Buntrock Commons Primary and secondary locations are unavailable
ADDRESS oy MR nraoce
1500 St. Olaf Ave Northfleld MN | 55067

Page 43112 DHE MM EMG 617
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PERE WIVER OB DAY RO
507.786-2222

Benjamin Bus
OTHER DETALS

If the threat is community wide (ex tornado has destroyed the entire town), all three relocation sites may be
unavaflable. Staff should walt for Lostructions from a bullding administratar before evacuating, If the entire town has
been devastated, administrators will wark on finding a secure relocation site In a safe area, perhaps in a nelghboring
towmn.

Parent/Guardian and Child Reunification Procedures

If we need to evacuate, shelter-in-place, or when parents/guardians/guardians are unable to get to children, the
following procedures wil be followed to reunite children with parents/guardians or designated contacts as scon as it
is safe.

Notification
PA BT S0 B0 WS WALL IS ROTFE D WHEM

Families will be notified when the threat reaches levels 2.4 ar when there Is an incident/threat that signflcantly alters the

datly schedule or daily operation of the program. Any time children need to be relocated, families will obviously be
notifled

A TENT/GLWRDE AN CONTACT | MRORIMATION WILL 56 A INTAMED | M THE LOCATION

Emergency information for each student will be kept in the emergency kit. Information can also be found through the
online registration system (site leaders have access).

Release

Children will only be refeased to parents/guardians or otherindividuals listed on the child’s form (with proper identification)
OTHER DETALS ARSI RELMIRC ATON
Chikiren will be kept Ln a safe, secure space away from the threat and away from the location's entry. Children will not
be released until a staff person has properly 1D'd the parent/guardian picking up.

Continuing Operations Procedures
Inthe period during and after a crisis, the following procedures will be followed regarding continuing operations.
Notification and Dedsion Making

The 4 low ing peite il rwed 13 be rctled andl be 3 part of the dechien-ra bing garding contirned cpeata 1t DENG 3 bk
Breezy Barrett, Ventures Coordinatar, S07-645. 1245 or 507.664-3750 _
Erin Bafly, Community Services Directar, 507 6643652 |
Mary Grace Hanson, Longfellow Buflding Administrator, 507. 6453436

Matt Hillman, Superintendent, 507.663-0629

Tha ¥ iow g peaple wi i reed 12 b rct Bed and be 3 part af the kg Ferad MTER 3 b

Breezy Barrett, Ventures Coordinator, S07-645- 1245 or 507-664-3750 |
Erin Bafly, Community Services Director, 507 6643651

Mary Grace Hanson, Longfellow Bufiding Administrator, 5076453436
Matt Hillman, Superintendent, 507.663-0629
Arg acicricral consdstion for peram

Follow plans to the best of your ahility but also use common sense!

Page3at13 DS NI DN 617
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Provider Emergency Contact Information

FACAACGR M AME FEOM DEF P HCAE HAVECR

EarlyVentures Learning Center 507-645-1216

PRCAVICGR ACORRSE oy W Dr oo

201 Orchard Street Nocthfield MN | 55067
For Emergencies - Dial 911

Public Safety Agendies

CITY W it COMTACT MAME

Narthleld Northfield Palice Department

M- BN BRI MDY WU VSR 4 HOUR EME BINCY MWL

S07-645-4475

COUMTY COMNTACT WAN

Rice Monte Nelson, Chief of Palice. monte nelson@cl nocthfield mn.us

WO IR WU VEGR MU R INBZINTT NI

507-663-9301

Utility Emergency Phone Numbers

BLECTRC O WPAMY

Excel Energy
COMICT PRRSIH 24 MR DN CENTY N IR
Any Staff B00-595-1999
AL D WY

Excel Energy
CONTNCT PRRSON RS NGRENCY NI |
Aoy Staff B00.595.2999
WATER D WY

Quty of Northfield
CONTACT PERSON I4-HIE NN MNIE
Justin Wagner 607.645.3083

Page £t
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General Emergency Resource Numbers

POBON CONTROL FHIME MUMEER
B00-222.1222
CPIVE WICTIM STRALTS PHINE HLINEEE.
5076454475
POST-CRISE MINTAL MEALTI SOTUNE FHOME NUNEER
320-253.5555
HRE DIPALTMINT FHOME NLUNEXE
Narthfleld Fire Department; adming@nafrs.arg 507.366.-5124
aner FHINE NUNGER
MAME OF INSLRANCT AGENCY
Northfleld Insurance Agency
INSURANCT CONTACT PYFSON PHOME MLNEER
Kevin Rogers 5076458851

Licensing Information (If applicable)

UCEECETRCATION NUMER
10402526

Licensedby:  [] sTATE B counry
LCTNEOR AMT LIINGCE FHCHE

Kimberly Sommers; kimberly d sommers@state.mn.us 651.431.6258
Child Care Assistance Program (CCAP) Information (If applicable)

CCAP PROVIDER ID
9

CCAP AGENCIES REGISTERED WITH CTAP AGEWCY PHONE NUM KR53
Rice County 507-645-9576

Page 72103 O NI ONG 617
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Child Emergency Contact Information

This form Is a resource for your emergency preparedness. You should collect each child's emergency contact information

and be prepared to take the contact Information with you in Lnstances of evacuation and/or relocation. This Ls

information that a parent ar guardlan can provide you.

CHILD'S NAME DATE OF BRTH
Please see attached emergency information for each child in the program

Parent/Guardian Contact Information

A RENTGLWEDE AN 1

AN FELATION 30 70 O-LD
NP W VECR ALTERMATE FHDME MAVECR

AL WOR EMAL WO PADNE MNTR
Emergency Contact Information (not a parent/guardian)

ENERCIMCY COMTACT 1 (MOT A PARENT CLW IDWN

PEPE WIVET ANTERMATE PHO WS HAECR

ENERCIMCY CONTACT 2 MOT A PARENT GLA ICWA

Name

Page 82113
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Page |

Identification of Hazards

This form Is provided as a resource for your emergency preparedness. It allows you to identify the risk of certaln hazards
occurring, the tmpact that a hazard could have if it did occur, and how you would continue operating during and after

the emergency.

Hazard

Risk of harm, potential tmpact at your site, and plan for continulng operations during and
after the emergency

| S——

Fire

Ventures practices at least 5 fire drills during the school year and 3 during the summer,
While threat of a fire is minimal, there is aheays the possibility, Damage would most lkely
be minimal due to sprinkler systems and advanced technology Ln our schools.

In the eventof a fire, notify the bullding administratorioffice or pull the fire alarm.
Evacuate students and staff to designated areas. (*Designated areas are at least 100 feet froen
the bullding). Be aware of emergency responders. Keep students and staffa safe distance
from emergency responders and equipment. Follow the primary fire drill route whenever
possible. Follow the secondary route f the first 1s blocked or dangerous. Staff need to take
their emergency kit with an accurate attendance/sign out. If necessary, bullding
administrators may move staff and students to the secondary evacuation site. Staff and
students may not enter the butlding untfl fire and/or law enforcement deerns that it 1s safe.

If fire destroys EarlyVentures clissrooms or the schoal as a whole, EarlyVentures would not
be able to continue to operate unless an alternate space was provided. The district would do
i1s best to find alternate space and rebulld a sultable replacement.

Flood

EarlyVentures 1s not in a flood prone zone. Thus, the potential of a flood s extremely
minimal.

Should the bullding flood due to a water main break, staff and students would evacuate the
buillding and go to the primary evacuation site. Should the neighborhood become flooded,
students and staff would evacuate to the second or third evacuation site, depending on
which one was not flooded The third option, Buntrock Commons, sits on top of a large
hill. The possibility of this being flooded Ls next to Lmpossible.

Should the school continue to be Lnoperable due to flooding the district would determine
the best alternative of where to hold school. Wherever classes were mowved to, Ventures

would fallow sultand would need space to operate. If damage to the schoal was minimal,
school and Ventures just may need to be closed uatil the buflding can be properly cleaned

Gas/Chemical Leaks

The riskof a gas or chemical leak i minimal, especially since Longfellow does not house
any science lab areas.

Should there be a gas/chemical leak inside the schoal, stadents and staff will evacuate the
bullding, Buflding administrators and/cc fire officlals will determine If students and staff
need to be relocated to the primary evacuation site or secandary site. District custodtans

will shut off heating, cocling, and ventilation systems in contaminated areas to reduce the
spread of contamination,

If the leak s outside of the bullding in the neighborhood, fire officials or the bullding
administrator will determnine If students need to evacuate and to which location they need
to evacuate. District custodians will consider closing outside air intake.

Students and staff will walt until the "all clear” is given to re-eoter the bullding, Should there
be damage to the buflding, the district will assess the needs of Ventures and determine if
other space options need to be tnvestigated. Ventures would close 1f the schoal was closed.

The risk of a hazardous material Jeak is minimal, espectally since Longfellow does not house
any sclence lab areas.
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Should there be a hazardous leak instde the school, students and staff will evacuate the
bullding, Bufiding administrators and/or fire officlals will determine If students and staff
need to be relocated to the primary evacuation site or secondary site. District custodians
will shut off heating, cooling, and ventilation systems in contaminated areas to reduce the
spread of contamination. District custodians will also seal off the area of the spilileak and
close doors.

If the leak is outsiie the bullding in the neighborhood, fire officlals or the bullding
administrator will determine Lf students need to evacuate and which Jocation to which they
need to evacuate. District custodians will consider closing outside air intake.

Students and staff will walt until the “all clear” is ghven to re-enter the bullding, Should there
be damage to the bufiding, the district will assess the needs to Ventures. If school 1s closed,
- Ventures will be closed. Ventures will do its best to operate wherever classes are moved to.
High or Low Temperatures | Living in MN, the probabflity of high and low temperatures Is guaranteed. EarlyVentures
follows the district’s policy an closing due to extreme weather. If school 1s closed for the
day, EarlyVentures is also closed for the day. If schoal has delayed start, EarlyVentures will
also open two hours late at B:30 am. If school dismisses early, EarlyVentures will remain
open untll 2:30 pm. EarlyVentures staff will always remain on site unti] the last child has
been picked up.

EarlyVentures generally does not have outdoor recess if the alr ternperature or wind chill i
below zero OR if the heat index exceeds one hundred degrees. EarlyVentures staff will use
common sense and base the amount of outside time on weather.

EarlyVentures would not remain closed for an extended pertod due to extreme

temperatures. |
Infectious Diseases In working with children, there is abways the potential for a pandemic health crisis.

When absences for a particular fliness are twice the typical absence rate of the student
population within a buflding (ex. 4-5%), the butlding nurse will file the required MN
Schoal-based lllness Report with the Commissianer of Health. Students exhibiting flu-type
symptoms will be kept In a separate location from other health room users and parents/
guardians will be contacted immediately and asked to pick- up. These students will be
required to wear surgical masks while an school property. The area/cot that the student
occupled will be cleaned wsing a distnfectant after each use.

The Director of Bufldings and Grounds will meet with the District Schoal Nurse and Public
Health Nurse to determine if bulldings should be cleaned differently and'or more often.

Upon notification by the MN Division of Homeland Security and Emergency Management
Department of Education ar Public Health officials;, or upon consultation with the schoal
board regarding a significant risk of spreading the iness and/or lack of staffing to continue
the safe operaticn of the schools; the Superintendent, or Acting Superintendent, shall order
the schools closed during the duration of the outbreak. All non-essential staff will be sent
bome for the duration of the schoal closure. District custodians will thecoughly clean all

buldings

Upon notification by the Department of Education, Public Health or other governmental
agency that the pandemic crists is under contral, the Superintendent or Acting
Superintendent, shall order the schools reopened.

Ventures staffand building nurses will remain an heightened alert, watching for signs of
sickness.
Page 1l of 12 OHE M A EMG 617
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Nuclear Power

There 1s not a nuclear power plant located within the county. A nuclear thereat s very
minimal

Severe Winter Weather

In MN, severe winter weather happens annually. Ventures follows the district policy on
schoal closings due to severe winter weather. If the district s closed for the day,
EarlyVentures will also be closed. If school has a delayed start, Early Ventures will also have
a two bour delay and open at 830 am. [fthe district closes early, BarlyVentures will close at
2:30pm.

Ventures staff will remain an site until all children are picked up by a parent, guardian, or

emergency pickup. Ventures may remaln closed until the dangerous weather bas dissipated
and parking lots, stdewnlks, etc are safe for staff and farnilies to use.

Thunderstorm

Thunderstarms happen on a regular basts through the months of about March/April-
October/Novernber. Ventures staff will consistently manttor the weather and will not bring
children outside 1f there 1s lightening or thunder. If it is only a thunderstorm, staff will
continue with regular Indoar activities. If the thunderstorm turns severe or in to a tornado
warning, staff will follow the district’s severe weather/tornado policy. The caly time that a
thunderstorm would greatly impact Ventures” ability to operate 1s if the storm caused major
damage to the building (struck by lightening, trees through the windows, etc.)

Tarnado

During the months of March-October, there Is the potential of tornadoes in MN. If the
potential for severe weather Is forecasted, staff will continuously monttor the weather viaa
weather radio, cnline nevs, radar, etc.

Should there be a severe weather warmning, staff will bring all children inside of the building,
close all windows, and review tornado drill procedures.

Once a tornado warning is issued, a severe storm or tarnado has been spotted in the area.
Staff will move all kids to the designated shelter (interior room, hallway without windows,
etc). Staff will take accurate attendance/sign in, ensuring that they know how many and
which kids there have in thelr care. Staff will ensure that students are in *tuck” posttions.
Everyone rematns in the shelter area until the warning expires or emergency personnel have
issued an allclear signal.

Should Ventures rooms ar the buflding as a whole be destroyed or be inoperable, students
and staff wil evacuate to the primary location. [f the primary Jocation & destroyed, staff will
wait to hear from rescue workers to determine the Jocation to where they should evacuate.

If the school is destroyed, Ventures will need to remain closed until the district can
investigate different space options for school and the program. Avaflable space will
obviously depend oo how much of the town has been destroyed.

Vialent Incidents

The likihood 1fa violent Incident 10 an early childhood setting s much Jess Likely than a
high school or middle schoal. Should there be any sart of incident, staff's priority s
ensuring the safety of all students. This may mean golng into a Duck and Cover Jockdown.
All staff should wark as a team. Deal with the incident following district protocol as well as
common sense.

Famibies should be notified, following district policy, If the incident is severe or disrupts the
typical dafly operation of the program.

Page 11213
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Assigned Responsibilities during an Emergency

This form Is provided as a resource for your emergency preparedness. [t allows you to identify acions that need to
happen during an emergency and who Ls responsible for taking those acticos. For each 1tem Lo the first columan, dentify
the person or position respansihle, the required action, and under what circumstances that action should occur.

Action Person or Position Designated/Respoa
Example: Marlpss will take the chiidren to the safe room located in the basemsest when the
tormado sirem goes off.

Protecting the Chidren | Veotures siaff

Notifying Autharities Ventures Coordinator, Site Leader, and/or Ventures staff

Communicating with Superintendent, Directar of Community Services, Ventures Coordinator

Parents/ guardians,

including reunification

P 111

Add section
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EarlyVentures Emergency Plan
Northfield Public Schools Levels of Response

The Northfield Police Department and Northfield Public Schools identified four levels of response with examples to
assist in explaining who will respond and how/when notification will happen.

Level 1
*  School personnel, including the School Resource Officer, handle all responses internally

Incident Example(s) Possible Responses
*  Suspicious person or vehicle in the vicinity *  School Resource Officer (SRO) and school
*  Bomb threat with no credibility administration handle the incident without
e  Theft police assistance.
* Fights

Level 2

*  Minimum response by the District and local law enforcement

Incident Example(s) Possible Responses
*  SRO requests assistance from the Police *  Public address announcement
Department *  Letter home to parents

* No police response

Level 3
*  Moderate response by the District and local law enforcement.

Incident Example(s) Possible Responses
e Stranger in the building *  Public address announcements
*  Bomb threat with credibility *  Letter home to parents
*  Police action in the vicinity of the school * Inform Media

campus (search warrant, search for fugitive)
*  Suspicious substance/package

44




Level 4

* Intense response by the District and local law enforcement

Incident Example(s)

Possible Responses

*  Child abduction

*  Attempted child abduction

*  Suicide in building

*  Attempted suicide in building
¢  Shooter on the premises

*  Evacuation of the building

Pubic address announcement

Letter home to parents

Tell Media

May set up Joint Information Center within line
of site of the school
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Appendix C: Longfellow Floor Plan & Evacuation Routes

2
Media Center

Primary Evacuation Site-

St. Johns Lutheran Church Lower Level
500 3™ St. W. i
507-645-4429 Fire Evacuation Routes ‘
(Across the playground field) [J] Severe Weaner snetes

m‘ WS Love) Longfellow School 11302015 TN\
Secondary Evacuation Site- [[E] Extenor Door humbers N orthﬁeld taf SIS S — O

Northfield Middle School

2200 Division St. S.

507-663-0650

(Use Benjamin Bus) @

|
101
Gymnasium
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HWOQ 102 | 104 |-
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[H] severe Weather Sheters
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Northfielc - @
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Appendix D: Mandated Reporting

mt‘ DEPARTMENT OF |
HUMAN SERVICES
MALTREATMENT OF MINORS MANDATED REPORTING

This policy is for all providers licensed by the Minnesota Department of Human Services.
Who should report

® Any person may voluntarily report abuse or neglect.

® If you work with children in a licensed facility, you are mandated (required) to report and cannot shift
the responsibility of reporting to your supervisor or to anyone else at your licensed facility. If you
know or have reason to believe a child is being or has been neglected or physically or sexuvally abused
within the preceding three years you must immediately (within 2#1 hours) make a report to an outside
agency.

Where to report
® |f you know or suspect that a child is in immediate danger, call 911

® Reports concerning suspected abuse or neglect of children occurring in a licensed child foster care
or family child care facility should be made to county child protection services.

® Reports concerning suspected abuse or neglect of children occurring in all other facilities licensed
by the Minnesota Department of Human Services should be made to the Department of Human
Services, Licensing Division's Maltreatment Intake line at 651-431-6600.

® Reports regarding incidents of suspected abuse or neglect of children occurring
within a family or in the community should be made to
the local county social services agency at 1-2V/-232-021%
or local law enforcement at ¥11 :

= [f your report does not involve possible abuse or neglect, but does involve possible violations of
Minnesota Statutes or Rules that govern the facility, you should call the Department of Human
Services Licensing Division at 651-431-6500.

What to report

® Definitions of maltreatment are contained in the Reporting of Maltreatment of Minors Act
(Minnesota Statutes, section 626.556) and should be attached to this palicy.

B A report to any of the above agencies should contain enough information to identify the child
involved, any persons responsible for the abuse or neglect (if known), and the nature and extent of
the maltreatment and/or possible licensing violations. For reports concerning suspected abuse or
neglect occurring within a licensed facility, the report should include any actions taken by the facility
in response to the incident,

® An oral report of suspected abuse or neglect made to one of the above agencies by a mandated
reporter must be followed by a written report to the same agency within 72 hours, exclusive of
weekends and holidays.

Failure to report
= A mandated reporter who knows or has reason to believe a child is or has been neglected or
physically or sexually abused and fails to report is quilty of a misdemeanor.
® A mandated reporter who fails to report maltreatment that is found to be serious or recurring
maltreatment may be disqualified from employment in positions allowing direct contact with persons
receiving services from programs licensed by the Department of Human Services and by the
Minnesota Department of Health, and unlicensed Personal Care Provider Organizations.

Maltreatment Of Minors Mandated Reporting Policy I
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Retaliation prohibited
® An employer of any mandated reporter shall not retaliate against the mandated reporter for reports
made in good faith or against a child who is the subject of the report.
® The Reporting of Maltreatment of Minors Act contains specific provisions regarding civil actions that
can be initiated by mandated reporters who believe that retaliation has occurred.

Internal review
® When the facility has reason to know that an internal or external report of alleged or suspected
maltreatment has been made, the facility must complete an internal review within 30 calendar days
and take corrective action, if necessary, to protect the health and safety of children in care.
® The internal review must include an evaluation of whether:

I, related policies and procedures were followed;

Il. the policies and procedures were adequate;

lll. there is a need for additional staff training:

IV. the reported event is similar to past events with the children or the services involved; and

V. there is a need for corrective action by the license holder to protect the health and safety of
children in care.

Primary and secondary person or Eosition to ensure reviews completed
The internal review will be completed by Barrett, Ventures Coordinator  _ If this individual is
involved in the alleged or suspected maltreatment, Erin Bailey, Community Services Director i|| be

responsible for completing the internal review.

Documentation of internal review
The facility must document completion of the internal review and make internal reviews accessible to the
commissioner immediately upon the commissioner’s request.

Corrective action plan

Based on the results of the internal review, the license holder must develop, document, and implement
a corrective action plan designed to correct current lapses and prevent future lapses in performance by
individuals or the license holder, if any.

Staff trainin

The license holder must provide training to all staff related to the mandated reporting responsibilities
as specified in the Reporting of Maltreatment of Minors Act (Minnesota Statutes, section 626.556).
The license holder must document the provision of this training in individual personnel records, monitor
implementation by staff, and ensure that the policy is readily accessible to staff, as specified under
Minnesota Statutes, section 245A.04, subdivision 14.

Provide policy to parents
The mandated reporting policy must be provided to parents of all children at the time of enroliment in
the child care program and must be available upon request.

Maltreatment Of Minors Mandated Reporting Policy
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Appendix E: Risk Reduction Plan

Minnesota Department of Human Services
Child Care Center Risk Reduction Plan

Program Name: EsrlyVantures Lzaming Centar

License #: 10423264-CCC

Child care centars must develop a risk raduction plan that identifies the genaral risks to childran servad
by the child care center. The licensz holdermust estsblish spacific policies and procedures orrefer to
existing policizs and procedures thet minimize idsntifiad risks, train staff ontheprocedures, and
annuallyreviewthe procedurss. [Ainnasota Statutes, saction 243466, subdivision 2]

1. Physical Plant. Identify spacificrisksto children based onan assessment ofthe physical
plant wharelicensad services arsprovided Theasssssmant nmst include an svaluation ofthe
required factors listad below in cohunm 1. Writs sach identifiad riskin column 2; insent
additional lines as nsedad In column 3, writs spacific policies andprocedures vouhave
developad and implementzd to minimizs sachrisk, or in column 4, refarance existing policias
and procedures that minimize sachrisk.

Physical plant
factors
raquirad to be
assessad

Identifiad risks

Policies and procadures
developed and implamented to

minimize ths risks

“Existing policies and
procadurss that minimizs
the risks

Conditionand
design of the

facility

Locatad in four classrooms in a
Northfisld Public School’s
buildi

In addition to adhening to DHS |
licensing guidslinas,
EarlyVenturas follows all
safaty and sacurity procadures
set forth by Northfield Public
Schools a: w2 are a district
progam.

Multiple district programs snd
offices ar= housad in the sams

Children ar2 supanisad at all
times. Children are naver laft
alon= in & room of on the
plavground. Appropriste watics
arz always mat. Classroom
doors are closad when the
group is in the classroom.
EarlyVantures is housad in &
sacurs school building. Thars
iz & district employee stationad
at the front door when the door
is unlockad and all visitors
must chack in. EsrlyVenturss
familiss access the building
througk a sacurs fingarprint
systam.

Thres EarlvVenturs:
clazsrooms ars locarad
downstairs; Two classrooms s
locatad on the main lsval. No
classrooms ars locatad on the
sacond lavel

Children ar= suparvizsad at all
timas and ars naver |sft alons.
Appropriate ratios a2 slways
mat. Thars are six axits out of
the school building. Each
EarlvVantures classroom has

ons exit into & hallway with
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235V 800353 10 An outsids axit
on thair floor leval.

Conditionand | Inths fromt of the school, thers *Seapagas 13-15 and 28-20in
design of the iz & grassy arsa and sidswalk ths EarlyVenturss Handbook
outdoor space | n2arthe road {Orchard 5t.) fior 8 moss datailed look at
existing policias that minimiz=
risks,
In the back of ths school, thars
iz a partislly anclesad Staff mambers will ba
plaveround. It is partislly informad of all risks prassnt
anclosad by a chain link fancs. when taking stundants outdooe.
Thars {5 8 gate in the fance that Childran will ba suparvizad at
l2ads out of the plaverormd amd 21l timas and appropriats o
down camant stairs. slways mat. Children will not
[ Thepart of the plaveround that be allowad to play nasr the
iz not anclosad has & chain to parking lot, gats of cament
pravent/wam children not to go stairs, Childran will b2
into the pardking lot that is on monitorad and will only play
tha othar zids. on stroctieras spproprists fior
their agz and developmantal
laval,
Tha playeround has asphalt 2
largs grassy arsa and a largs
woodchip arsa. Thars a2 two
main playeround strocturss
spproprists for eardy childhood
as wall as other climbing
structuras and SWIRES.
E athrooms Staff will walk to the
EarlyVenturss bathrooms ars bathrooms with ths children
locatad dowm the kall from the and children will ba suparvizad
classrooms. at all timas. Appropriats tetios
will always bz mat. Plagss saz
paz=s 13-15 and 28-20 in the
EsarlyVanturas kandhook for
mors datails.
All stools will masat safsty
Falling off stools standards and childran will ba
suparvisad while using them.
Tha watar tamparahers will ba
Watar bums L=pt at an acosptabls
temparaturs for gl childen
and staff
Onz child will bz allowad in a
Page 2 Minnesots Depanment of Homan Senvices
Division of Liceasing
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Pinchad finzas

bathroom stall &t & tims.
Childrar will not opan of hold
doors opan. Childran will b2

suparvisad at all times.

Exposurs to hazardons
materials

Claaning suppliss and othar
hazardous matenials will not be
storad in the bathroom.

Falling off the small stairs
l2ading to the sink in the
toddler room. (When kids are
washing their hands sfter using
the potty chair or heving their
digper changad )

Stairs mast safety standards and &
staff mambar will slwavs ba
prasant naxt to the staies while
children wash their hands.

[Phyvsical plant
factors
requirad to be
assessad

Identitied risks

Procadures developad and
implementad to minimizs the
risks

Existing policies and
procadures that minimize
the risks

Storage areas

Pincbad Fingen

Accass to staff membars parsonal
belongings

Mcmtofmdndbe'.!:g_u

Accass to “taacher” materials

Access to madications and
cleaning materials.

Children will b2 suparvisad at
all timas Children will not ba
allowad to opan closa storags
ar2a doors. Thers ars anumbear
of cabinsts drawars that have
child locks to pravent childesn
from opsning closing them
and pinching their fingarns.
Staff members parsonal
balongings will b2 storad out
of raach of childen orin a
clozad cabinst closst. This
includss staff mambears
perzonal food of beverazs.
Other food and beverazs will
b2 kapt in a closad cabinst,
inaccessible to childran,
“Taacher matarisls will bs
k=pt in closad cabinats,
closzsts, or out of raach of
childran All tovs ar= storad on
opan shalving units. Tovs that
ar2 not in rotation ar= storad in
a diffsrent room wherz
childran do not have accass.
Madications and clasring
matarizls ars storad out of
r2ach of childrsn or in lockad
cabinsts. See pagasl3-13 and
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1820 inth=EV Handbook for
mods details.

Accassibility
of madications
and cleanine
products

Poisoming

Chemicsl Bums

Side sffacts flom ingestion

Side sffacts from contact with
skin

Side effacts from comtact with
Svas asrs noss and throat

Choking

All madicstion: and claaning
products ar= kapt out of reach
of childrsn o in lockad
cabinsts or deswars, Children
a2 glwavs suparvisad. Staff
a2 trainad on how to clasn
tsbles and other itams to
protact childrsn from chemical
arz gpprovad by the Haslth
Consultant. All medications
ar2 stoqad in the orizinal

i contaimers and ars
claary lshslad with 2ach
child’s nams. Propar
paparwork is on fils for sach
child’s madication.
Plaass 322 pagasl3-15 and 28-
29 in the EV Handbook for
mors datails,

Araas that are
difficultto

supsarvise

Bathroom Stalls

Only ons child at & tims will
b sllowad in 2 bathroom stall
Childeen arz supaniisad at all
timas in the bathroom and
Sppeoprisats atios a2

Walking in the hallways

Staff will alwsys supenise
children in the hallway. Bafors
lagving anv arss staff count
tha rumber of children in their
in ths hallway, and count agam
upon amival of thair
dastinstion. If mors than one
staff mamber iz prazant, one
staff leads the lins and the
other is at the and of tha line.
Children always use “walking
faat™ in the hallway,

Plaveround structurss

Staff will position thamsalvas
to 522 all children in their
group. If nacessary, staff may
“closs™ cenain plaveround
structerss to kasp childeening
mors contsinad aras  Staff
continously count the number
of children in their group
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whil2 om the plaveround.

Coarntain classroom sreas

EsrlvVantores classrooms s
st up in that thee a2 no
“plind” spots. Tha baszics of
suparvizion will always be
followad im that aach staff
member will position
themsalves alweys to sa2 all
childran in their group.

2. Environment. Identifvspacificriskstochildran based onan assessment ofthe environment
for sach facility. The assessment must includs an evaluation of therequired factors listad
below in columm 1. Write sachidentified risk in column 2; insert additional lines ss needsd
In column 3, writs spacific policies and procedures wuhavedwalopedmd implemantadto
minimize each risk or in column 4, refarence axisting policies and procedures that minimize

sach risk.
Environmental Tdentifiad risks Policies and procadures Existing policies and
factors developadand implementedto | procedurss that minimize
requirad to be minimize the risks the risks
assessed
Tvpeot Arnvtims children ars on the
groundsand Sidewalks surrounding the sidewalks they will use
terrain building walking fast and will slways
surrounding be suparvisad. Children will
the building genarslly only use the
- sidewalks when antaning of
axiting the building with thar
parent guardian or whan

walking to & paarby park. A

staff mamber will slwavs laxd

the group and a staff mambar

will always bz in ths back of
ths group’s lina.

[ Parking lot connactad to the

plaveround

The parkins 1ot it OF Lmit ©
childran and is only usad by
schoolpmomﬂmd&mnlm
acceszing Longfallow school.
Thers is & chain blocking off
ths plaveround from the
parking lot.

Woodchips on the plaveround

Crhildren are supanvized af all
timas and staff position
themsslyas to 522 all childesn
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in their sroup. Childran must
waar thoas on ths
plavground. Childeen are
taught that the woodchips
stav on the ground and thst
thev are not to go in mouths,

Asphalt on plaveround

Childran arz supenisad at all
timas. Childean slways waar
shoss cutsida.

Geassyv aras on plsveround

Childran ars slwavs
suparvisad. Childrsn must
waar shoas at all times thev
ar= outdoors. Children ars
tanght that grass stays on the
ground and doas not go in
mouths

Gatz leading out of ths

- -

The gate nagr the plaveround

will remain closad and lockad

during all timas children are
prasent.

Staff are wall informad of all
ths plaveround and outsids
hazards. Staff routinsly chack
ths plaveround and grassy
aras for hazards. Should &
hazard be prasant, staff
follow the prascribad protocd
in desling with the hazard
{r=moving it thamsalvas,
informing the building
enginaer atc).

Proximityto
hazards, busv
roads,and
publicly
accassad
businessas

Longfallow school is locatad on

Orchard St.

Orchard strast ha: minimal
teaffic. When children enter
of 2xit the door on Orchard
St, thev ars sither
accompaniad by
parants guardisn: of they ars
clossaly suparvisad by staff

Church acrozs the strast in the
back of the building.

The church building has
minimal occupation during
wask dave

Locatad in a district building tha
contsins other district programs.

All vizitors to the building
must chack in st the front
office. All other doors to ths
building are lockad. Familiss
car enter EarlvVentures
through a sacerad fingerprint
svitem. Staff kave basn
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trzinad to addrass all paopls
thev do not f=cognmize in the
building or on the
plavzround.

F.azidantial ares with hopsss
summounding the building on
thras zidas.

Ckildran ar= supenizad at 2ll
timas. Naizhbors have no
123500 10 acoass the building.
If visiting Lonzfallow,
n2ighbors must chadk in at
the front office and have a
purposs for visiting.

3. Additional risk of harm factors to children. In addition to anvprogram-specific risks
identifiad under the phvsical plantand environment assessments, therisk raduction plan must
address the risks identified below incohmm 1. In colunm 2, write specific policiss and
procadures vou have developad and implementad to minimizs sach risk orin columm 3,
reference existing policies and procedures that minimize sachrisk.

Identitiad risks

Policies and procedurss

developad and implementad to

minimize the risk

Existing policies and procadurss
that minimize the risk

Closingchildren's tingars in doors,
including cabinst doors

Children will not beallowedto
open or halddoors. Childesnwill
also maintsin an spproprists
distance fromthe bathroom stall
door whan thevarz nottheons
usingthe stall. Cabinsts and
drawers will be designated for
tzachars onlv orwill havelocks on
them. Please also s22 pagas 13-15
and 28-20 in the EarlvVentures
Handbook for more details.

Leaving children in the commumity
without supsrvision

Anvtime children are out in the
community with EadvVenturas,
staff will carrvanemeargency
backpack cortaining emergency
informstion. The emargency
information includas a picturaof
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each child. Children will be
supervised at all times and staff will
contmuously count the number of

children m thetr group. Please also
see pages 13-15and28-29mthe

EarlyVentures Handbook for more
details.
Chuldren leavmg the facility without Children wrll be supervised at all
supervision tmes. Doors to the classrooms will
be closed any tme children arem

the room. Please also see pages 13-
15 and 28-29 i the EarlyVentures
Handbook for more details.

Caregrver dislocation of children s
elbows

Staff will never grab chddren by
the arm or swmg them around by
the am m play. If absolutely
necessary, staff will use a “basket
hold.” Please also see pages 13-15
and 28-29 mthe EardyVentures
Handbook for more details.

Bums trom hot food or beverages.
whether served to children or bemg
consumed by caregivers, and the
devices used to warm food and
beverages

Staff are not allowed to brmg hot
beverages mto the work place.
Northfield Public School s
Nutrition Staff (or staff that have
been tramed by Nutrition Services)
serves lunch to EarlyVentures
students. Tramed staff also monitor
food temperatures and makes sure
all temperatures are m compliance
with state guidelmes. No hot snacks
are served. Bottle warmers and
microwaves are stored on shelves
out of reach of chuldren and cords
are maccessible to children. Please
also see pages 13-15and28-29 mthe
EadyVentures Handbook for more
details.

Injures from equipment. such as
scissors and glue gums

All teacher scissors, staplers, glue
guns, and smilar stems will be
stored out of reach of children.
Please also see pages 13-15 and28-

for more details.

Sunbum

Parents must fill out the sunscreen
permission form upon registration.
Should parents refuseto signa
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permission form,_ they will be askad
to sign a release of habaity.
Chddren will not be allowed m the
program unless 2 sunscreen
permission is signed or a release of
lizbility 1s sigmad. Parents are asked
to supply 2 bottle of sunscreen for
thewr child Sunscreen bottles are
lzbeled with the child's first and
last names. EadyVenturss will
provide sunscreen for children that
do nothave thewr own bottle. Staff
will always apply sunscreento
children and staff will apply at
appropriate times. Sunscreen will
be stored out of reach of chidren.
Please also see pages 13-15 and28-
29 m the EadyVentures Handbook
for more details.

Feadmg children foods to whach they
are allergic

Upon registraton for each s€ssi0m,
parents are asked to provide
mformation regardmg any allergies.
Allergy lists are postad m the hinch
room and m the classrooms near
snack areas. Northfield Public
Schools Nutrition Services will be
notified of any food allergies. Staff
are CPR. and first a1d tramed should
a child have an allergic reaction.
Please also see pages 9-10,12-15,
and 28-29 m the EarlyVentures
Handbook for more details.

Feadmg children the correct breast
milk formula m the mfant room

On 1175018 a policy was
mplemented m which each
child’s bottle neads to be venfied
by two staff beforeit 1s fedto a
child. One staff can warm the
bottle, but before feadmg, the
staff personneeds to showtto 2
fellow stz2ffto make surethe
bottle’s label matches the child
that will be fad.

Furthermore, on 4°8/19 2 policy
was implementad m which staff
need to record the staff person

All'bottles are dearly [zbeled with
the child’s first and last name. All
children also have thetr own
colored label, with each child m the
room havmg 2 different color.

Fasze ¥
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preparmg 2 bottle, the time of
day, the staff person that 13
double checkmg the accuracy of
the bottle, and the staff person
feedmg each child 2 bottle. This

15 recorded on a spreadshestm
the bottle area and a picture of
the spreadsheet 1s taken at the
end of each day for EV'’'s records.
Children fallmg from changmg Staff will follow all diaper
tables changmg procedures, which
mcludes Leepmg one hand on the
child bemg changed at all times.
Staff will never walk away from a
child on the diaper changmg station
even if they are buckled. Staff will
not let children clmb on the diaper

changmg station themselves. Please
also see pages 10, 13-15,and 28-29

m the EardyVentures Handbook for
more details.

Chaldren accessmg dangerous stems
or chemicals or commg mto contact
with residue from harmful cleanmg
products

Cleanmg products are out of reach
of children at all tomes. Staff are
tramed on how to clean tables and
other stems to protect children from
chemical residue. All deanmg
products are approved by the health
consultant. Please also see pages
13-15and28-29 mthe
EarlyVentures Handbook for more
details.

4. Accessibility of hazardous items. The accessibility ofhazardous ftems to children is
prohibited at all ttmes when children are present.

5. Policies and procedures to ensure adequate supervision of children. Therisk
reduction plan must mclude specific policies and procedures to ensure adequate supervision of
children at all times as defmed under Mmnesota Statutes, section 245A .02, subdrvision 18. The
policies and procedures must mclude particular emphasis on the areas identified below m
column 1. Incolumn 2, write specific policies and procedures developed and mplemented to
ensure children will be adequately supervised at all times.

Kequered areas to be addressed Policies and procedures developed
regardmg supervision of children and implementad to ensure adequate
supervision of children
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Tmes “hmchildzen .ate transitioned from one area
withm the facility to another

Children are never [t alomsand ar= alwavs supervisad
regardless of whatherthevars stationad ares ortransitioning
from one arzato snothar Staffmaintsin spproprists ratios &
all times. Staff count the childran in their group befors they
leave sn area, whils thevars transitionins. and onoce thev gat
to their final destinstion.

Nazp-tme superviston, mcludmg miant cnib rooms, as

specified under Mmnesota Statutes, section 2434 .02,

subdivision 18, which requires that when an mfant is
placed m 2 conib to sleep, supervision occurs when 2
staff person 13 withm sight or hearmg of the mfant.
VWhen supervision of a crib room 1s provided by sight
or hearmg. the center must have a plan to address the
other supervision component

AllEadlvVentu cribs are within sight and sound of staffin
the infantroom Childran srealways supervised and staff
nsver leave the roomif s child is aslsepin a crib.

Child drop-ott and psck-up tmes

Farents guardians must sign theirchildin and out sachdsy.
Parents must walktheir child into theirdasignatad roomand
maske contact with staff or they must walk into the roomto
pick up their child st the end of the davand maks contact
with staff. Staff sither welcoms the child forthe day or wish
the child a good night upon dsparture Oncethe childis
signed in, EaclvVenturss staff areresponsible for the child
Staff know howmany children and which childenare
presentatall times.

Supervision durmg outdoor play and on community
activities, mcludme but not limited to field trips and
neighborhood walks

Children ars alwavs supervised and sppropnsts rahios
maintained. Staff position themsalves sothevean sseall
children in their sroup while outside. Written pemmission
from parents is obtainad amv time childrentravel offsits,
Staff know howmany and which kids thev are taking
offsite. Stafftake an emergencvbackpack with themwhen
traveling offsits that contsins emergency informationand
first aid supplies. Staff consistently count the numberof
children in their group. All offsite destinstions are age
appropriate.

Supervision of children m hallways

Children ars always supervisad Staffnever losesight of the
children in hallwsyvs. Children walkin the halbvays.

Date nisk reduction plan was mitially completed:

11-7-11

6. Orientation to the risk reduction plan. Thelicense holder shall ensure that all
mandatad reporters, as defmed m section 626.356, subdmvision 3, who are under the control of

the license holder, recetve an orientation to the nisk raduction

prior to first providmg

unsupervised direct contact services, as defmed m section 245C.02, subdmvision 11, to children,
not to exceed 14 days from the first supervised direct contact. and annually thereafter.
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Doaxmmtanon of orientation to the nsk reduction plan mustbe documentad m each mandated
reporter’'s personnel record.  [MN Statutes, section 245A 66, subdrviston 3]

. Annual review of the risk reduction plan. Thelicense holder must review the nisk

reduction plan annually. When conductng the review, the license holder must consider
mcidents that have occurred m the center smee the last review, mcludmg the followmg:
(1) the assessment factors m the plan;
2) the mtemal reviews conductad under Mmnesotz Statutes, section 243A .66,
subdrviston 1, if any;
(3) substantiated maltreztment fmdmgs, if any; and
(4) meidents that caused mpury or harm to 2 child, if any, that occurrad smee the last
feview.

Followmg any change to the nsk reduction plan, the heense holder must mform mandatad
reporters, under the control of the license holder, of the changes m the nsk reduction plan. The
annual review of the nisk raduction plan or changes m the plan must be documentad m the
center’s admmistratrve records.
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Annual review of the risk reduction plan
Program Name: EarlyVentures Learming Center License=: 1042326-6-CCC

The license holder mu st raview tharisk raduction plan snmslly. When conducting theraview, the
license holdsr nuist consider incidants that have occumrad inthe center sincethe last review, including:

(1) A review of the assassment factors in theplan

(2) A review of the intemal reviews conducted undar Mirmesota Statutes, section 243A 66,
subdivision 1, if anv:

(3) A review of substantiatad maltreatmant findines if anyv:

(4) A review of incidants thst caused injury orhamm to a child sincethe last review, if any:

Basad on theanmsl reviaw, what chansas waramads to the risk reduction plan?
NA

Name and title of personcomplating anmal ravisw:

Date of annual review:
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NORTHFIELD PUBLIC SCHOOLS
HaAnND IN HAND
PrREscHOOL HANDBOOK

Parent Aware
Rated Program

% % % %

Highest Possible Rating

Longfellow School

201 Orchard Street Northfield, MN 55057
507-645-1200
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Important Phone Numbers

Longfellow School front office 507-645-1200
Nurse’s Line/Attendance 507-645-1205
Sara Line-Early Childhood Coordinator 507-645-1232
Gabriela Nieves 507-301-8957
Benjamin Bus 507-645-5720
Mary Hansen (ECFE) 507-664-3750
Martha Donahoe (preschool tuition/ E.C screening) 507-645-1200
Hiawatha Transit 1-866-623-7505
*Messages for staff may be left with the front desk 507- 645-1200
SAFETY

Your children’s safety is our main concern. Please check in with the main office staft to let them
know if you are picking up your child or coming for an event. Although we can often recognize
parents, by making your presence officially known we can be more fully aware of who is in our

building at all times. Please make sure you are dropping off and picking up your child each day in the
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classroom so the teachers know where they are at all times! In addition, each family will receive a
packet to fill out including health/emergency forms as it is very important we have that on file.

Longfellow School practices regular fire, severe weather and lock-down drills throughout the year.

INTRODUCTION

This handbook is designed to give you specific information regarding Hand in Hand Preschool. We
ask that you read through it and keep in an accessible place where it can be referred to as needed.
Please speak with your child’s teacher if further information or clarification is needed. The District’s
full policy regarding guidance and discipline may be found in the Student Citizen Handbook
(available in the school office). We believe that open communication between parents and teachers is
an essential part of your child’s educational experience. We realize that children between the ages of
three and five are continuing to develop their understanding of the world and sometimes their
interpretations of phrases, vocabulary, time concepts and the concepts of real vs. imaginary are not
yet mature. Occasionally, misunderstandings may occur. If you wonder about something your child
has told you regarding school, please contact us, so that together we can clarify. Please refer to the
weekly class note describing our activities to help generate conversation about your child’s day;
children will transport papers and messages each week in a backpack/bag your child will bring to and

from school each day. In addition newsletters will be emailed out to families.

HAND IN HAND TEACHERS

Hand in Hand Preschool teachers hold a minimum of a bachelor’s degree in Early Childhood
Education and are licensed by the State of Minnesota to teach young children. Many hold a Master’s
in Education. All staff participate in district training, professional development as well as
contributing to the weekly district-wide Professional learning Communities where we work to

improve teaching techniques and student progress.

PHILOSOPHY OF HAND IN HAND PRESCHOOL

The most important goal in our program is to help children become enthusiastic learners. This
means encouraging children to be active and creative explorers who are not afraid to try out their
ideas and to think their own thoughts. Our goal is to help children become independent, self-

confident, inquisitive learners. The developmentally appropriate activities we plan for the children,
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the way we organize the room, select toys and materials, plan the daily schedule and talk with the
children are all designed to accomplish the goals of our curriculum and give your child a successful

start in school.

EXAMPLE OF APPROXIMATE DAILY SCHEDULE

8:45-9:00 Meet/Greet, Small Motor Activities

9:00-9:30 Citcle Time: calendar with counting/patterns, weather, music/movement
9:30-10:30 Flex time: small group skill building, centers and choice time
10:30-10:45 Stories/Songs

10:45-11:00 Bathroom Break/Snacks

11:00-11:30 Outside/Gym large motor time

CURRICULUM/ASSESSMENT

*Specific Curriculum mapping documents are available upon request

Young children learn best by doing, not just repeating what someone else says but actively
experimenting to find out how things work in the world we live in. We believe that play provides the
foundation for school learning. It is the preparation children need before they learn those highly
abstract symbols such as letters (which are symbols for sounds) and numbers. Play enables us to
achieve the key goals of our early childhood curriculum; play is the “work” of young children!
Teachers use a combination of Everyday Mathematics, Ladders to Literacy, Handwriting Without Tears, and
Second Step to support our curriculum at Hand in Hand Preschool. The Minnesota Department of
Education’s Early Childhood Indicators of Progress state standards act as a framework for our
instruction.

At Hand in Hand preschool, we use authentic, observational assessment. The system is not only
designed to work with our curriculum, but it is aligned with the Minnesota State standards for eatly
learning, the Early Childhood Indicators of Progress; it helps us get to know what our students know
and can do. With this information, we individualize children’s learning, flex group and offer
engaging experiences that help build on their strengths and interests. The system is inclusive of
children with disabilities, children who are developing typically, and children who demonstrate
competencies beyond typical developmental expectations. It also supports the assessment of

children who are English learners.

Social/Emotional: To help children feel comfortable in school, trust their new environment, make

friends, interact with them and feel they are part of a group. To help children experience pride and
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self-confidence, be able to express themselves creatively, to develop independence and self-control,

and have a positive attitude toward life.

Cognitive: 'To help children become confident learners by letting them try out their own ideas and
experience success, and by helping them acquire learning skills such as the ability to solve problems,
ask questions and use words to describe their ideas, observations, and feelings. The environment is
rich in language to support early literacy and children are exposed to mathematics and logical

thinking as it is embedded in the classroom and routine as well.

Physical: To help children increase their large and small muscle skills, self-help skills, and feel

confident about what their bodies can do.

In our younger three year old classes the main focus is on socialization and school routines. As
educators we realize the importance of meeting their social needs first, and by using Second Step
Social/Emotional curriculum staff is able to do just that before introducing beginning concepts such

as colors, shapes, and other pre-academic skills.

In our older Kindergarten Readiness classes the focus is on preparing for Kindergarten. The students
are introduced to basic concepts such as counting, patterns, numbers, colors and shapes through
Everyday Mathematics as well as pre-literacy skills such as letters and sounds with Ladders to Literacy in
addition to building on the Sewnd Step social emotional concepts. Staff use Handwriting Without Tears
curriculum to begin to introduce proper strokes and letter formation (fine motor) skills. The
students are also familiarized with school expectations, transitions and routines. The Kindergarten

Readiness class lays the foundation to a great start of the Kindergarten experience.
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PEER INTERACTION/INCLUSION

Classes in the Hand in Hand Preschool are co-taught by a licensed early childhood special education
teacher and a licensed early childhood regular education teacher. At least one educational assistant is
also assigned to each classroom. A unique aspect of the Hand in Hand Preschool is that children
with special needs and typical developing children attend, interact and learn together. The staff
members model appropriate actions and words to help the children find ways to work together.
There are many opportunities for the children to help each other and serve as positive role models.
In the process, children learn tolerance and understanding of differences, resulting in a mutually

beneficial learning setting.

INDIVIDUAL PERFORMANCE EVALUATIONS/ CONFERENCES

Each child must complete Early Childhood Screening within the first 90 days of enrollment, which
includes vision, hearing, height/weight, a developmental check and a social/emotional assessment.
Our teachers participate in ongoing assessment/progress monitoring techniques. In addition IEP
objectives are developed for all Special Education students. Conferences are offered twice yearly (fall
and spring) and provide an opportunity for parents and teachers to discuss a child’s development,
strengths, goals, and any concerns. Informal conferences can be arranged by contacting the teacher

before or after school and requesting time to discuss any issues.

FAMILY INVOLVEMENT

Parent involvement is an important part of your child’s learning experience at Hand in Hand
Preschool. Research has shown that children who have involved parents have more success in
school. We offer many opportunities throughout the year for you to become involved in your child’s
preschool experience. Parents are welcome and encouraged to visit their child’s classroom at any
time. If you have a special skill or talent that you would like to share with us, (such as an instrument,
a special collection, job or hobby) please see your child’s teacher to make arrangements. Individual
classes will offer specific dates and times for volunteer opportunities, such as “Star of the Week”
reading, family events or class parties. We have parent education events and many family activities
monthly. Early Childhood Family Education and Adult Basic Education also offer many
opportunities for parents to become involved in their children’s education through regular classes

ces at 664-3750 to request

time events or parent coaching/consultation! Please call family >ery

mtormaton.
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PARENT COMPONENT

Parents of Hand in Hand students will be asked to participate throughout the year. Examples of
parent involvement may include:

e FEarly childhood screening (required for all Hand in Hand students)

e Family Consultation/(

e Home visits by Early Childhood Teachers

e Attending open house, and fall and spring conferences

e Classroom and field trip volunteering

e Attend the Community Education Advisory Council

e DParent/Child Activities and Lending Library participation

® Guest speakers/Parent education opportunities

e Family Events

e Attending an Early Childhood Family Education class

GUIDANCE POLICY

Our policy is to provide positive guidance to help children resolve conflicts. It is our goal to build
trusting relationships with and among the children and to teach appropriate behavior. By teaching
children effective ways of communicating their needs, children learn independence and responsibility.
Children will be encouraged to “use your words” to resolve conflicts. In this way, children learn
positive and appropriate skills to express emotions. They also learn valuable social skills such as
negotiation and turn-taking. Any significant behavior issues will be addressed together with parents
on an individual basis. Hand in Hand staff with complete an incident form signed by parents
following any incident resulting in injury or property damage. The completion of a second incident
report will result in a meeting with parents, classroom teacher, the Early Childhood Coordinator and
the Early Childhood Special Education team lead. Upon completion of the third incident report, a
meeting will be held with the previously mentioned team and will result in a mutually agreed upon

plan to support the student’s success in the general education setting.
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ACCESS TO STUDENTS & STUDENT RECORDS
Teachers at Hand in Hand Preschool will follow the policy of Northfield School District in regard to

access of students and student’s educational files and records. All parents and legal guardians will be
allowed such access unless the school has on file a court order or a restraining order, dated within a
year. Please ask about Policy JEDB if you need further information on this policy. State Law
mandates teachers to report suspected abuse or neglect of children to the Child Protection Agency of

Rice County. It is our goal to provide support and resources to all families in our program.

ATTENDANCE

Regular attendance is essential for a successful school experience. Please make every effort to have
your child at school and on time each day. If your child is ill and unable to attend school, please
report their absence to the school by calling 645-1205. If your child receives transportation please
inform them of the absence as well. To help assure good health for students and alert health
authorities to the presence of specific disease, parents are asked to call the school each morning the
student is absent and to notify the school later if a specific disease develops.

Please leave the following information: the child’s name, the class time and reason for

absence.

TRANSPORTATION

If your child is eligible through ECSE or SR to ride the district school bus or the Hiawathaland
Transit bus and will be absent or do not need transportation to/from preschool on any given day,

please call Benjamin Bus at 507-645-5720 or Three Rivers/Head Start at 1-866-623-7505.

ILLNESS

As most diseases are spread before they are recognized, it is impossible to prevent exposure. Parents
are urged to keep their children home if they develop any symptoms suggestive of a communicable

disease. The temperature should be normal at least 24 hours BEFORE a student returns to school.
Please do not send students who have an undiagnosed rash or a profusely runny nose to school. If a

student becomes ill while at school, the parent/guardian will be called.
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HEALTH SERVICES

A licensed nurse is available at Longfellow School from 7:30 a.m. — 3:30 p.m. each school day.
Health services are provided for all students and staff. Fach student coming into the health office is
assessed and given any necessary treatment. Parents are contacted as appropriate. Each child is

required to have an updated immunization record on file

CLOTHING

Please dress your child appropriately for the weather. We will be playing outdoors almost every day.
Students will be outside when the temperature is at or above 0° F. Students will need labeled boots,
snow pants, hats and mittens during the winter months. Please send a backpack with your child
each day to transport the extra clothes, fun projects and communication efforts.

Please make sure your child is dressed comfortably for play. If your child is newly toilet trained or in
the process of toilet training, we ask that you include a labeled change of clothes in their backpack
should an accident occur. We find children are most comfortable in their own clothes. Durable,
washable clothes and tennis shoes are most appropriate and safe for participation in all preschool
activities. Making sure that buckles, buttons, belts and snaps can be easily managed by your child will

help them gain independence and self-esteem.

LATE PICK UP POLICY

Morning preschool ends at 11:30 and afternoon preschool concludes at 3:45. (With the exception of
Wednesday PLC schedules where a.m. preschool is from 9:45-12:00 and afternoon preschool 1s
1:15-3:45.)

10 pi. Please be respectful of our teachers’ prep time before and
after class and be prompt in picking up and dropping off your children for preschool. Students who
have not been picked up within 5 minutes of class end times will be brought to wait in the front

office and will be charged $1 per minute to be paid before returning to preschool. If you continue to
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be late picking up your child, a meeting to discuss a plan to resolve the issue will be scheduled. If the
signed parent agreement is not followed, your child will be terminated from Hand in Hand. Not only
do teachers and educational assistants often have meetings or other scheduled commitments

following class, but this can be very upsetting to the children, so please respect our pick up policy.

EMERGENCY CLOSING OF SCHOOL

The following procedures will be observed when school is closed due to weather:
e When school is not in session, a decision to close schools will be made the night before, if
possible, but not later than 7:00 a.m.
® When the weather is too severe to open school at the normally scheduled time but 1s
improving, a decision to have a late start may be made. In this case, school will be delayed
for two hours. Bus pick-up and school opening times will be exactly two hours later than
normal for elementary schools, however, Hand in Hand morning session would be
closed. The afternoon Hand in Hand session as scheduled.
® When school is in session and the decision is made to close schools, dismissal times will be
set to coincide with the anticipated arrival of buses. Parents will be expected to pick up
Hand in Hand students at the announced closing time.
In each instance, the community will be informed by KYMN (1080AM), KDHL (920 AM) and
WCCO (830) radio stations as well as WCCO-TV, KARE-TV, KSTP-TV and KMSP-TV. If
weather conditions are poor or worsening, please listen to one of these radio stations. The decision
will also be listed on the homepage of the district website and parents who have emails on file

will receive an email.

TUITION POLICY

Tuition is to be paid monthly and payment is due by the first of each month. Please submit your

Hand in Hand Presche in the front office with Martha or online. Note: There is a
ten-day grace period. However, a §10 late fee will be charged for any tuition payments received after
the 10" of the month. Failure to follow the tuition payment policy jeopardizes your child’s
enrollment in our program. A termination notice will be provided if your monthly payments are not
received. Thank you for following our tuition payment expectations. You can receive information to
access your account and pay online! Any questions can be directed to Martha Donohoe at

507-645-1200.
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SNACKS

Snack time is a favorite time of the school day! Healthy snacks are provided by the school district
food service. Please inform your teacher of any food allergies or foods your child may not eat for
religious or medical reasons. Milk is provided daily to all students. All families are asked to pay an
annual snack/milk fee of $48 for 2 day, $53 for 3 days, $90 for 4 days, and $95 for 5 days. Checks
are made payable to “Community Services”. Pathways Scholarships will cover 100% of these fees,

and School Readiness scholarships cover a portion.

FIELD TRIP INFORMATION

Field trips are important to our curriculum, as they help children learn about the world around them.
Past field trips have included an apple orchard, Three Links Care Center, Northfield Library and
other neighborhood parks and businesses. Signed permission slips are required for all children
attending Hand in Hand Preschool field trips. Check monthly newsletters for additional field trip

information.

TOYS FROM HOME

We request that children not bring toys from home; keeping toys at home will prevent hurt feelings
and broken toys. Even toys left in backpacks can be distracting to students. Occasionally, the
teachers may give the children the opportunity to bring specific toys to school for a special day, such
as “Teddy Bear Day”, for our letter of the week or ‘Star of the Week™. This information will be
included in the weekly class notes. Please remember that even on special toy days, only non-violent

toys will be allowed in school. Toy guns or weapons are never allowed.

BIRTHDAY OBSERVATIONS

Birthdays are special to children! We will make your child’s birthday or special day by providing a
birthday crown and singing “Happy Birthday.” In accordance with new federal law, families will no1
be allowed to bring food or small gifts to share with other students but we will still make the day
special in other ways. Please speak with your child’s teacher at the beginning of the school year if

your family does not celebrate birthdays, At Hand in Hand Preschool we strive to be respectful of all
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families and their beliefs. If your child is planning on having a birthday party, we ask that invitations
be mailed from home rather than passed out in school unless every child in the class is invited. This

helps prevent hurt feelings.

FROUD TO BE
PARENT AWARE
RATED!
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Welcome to KidVentures!

KidVentures is excited that you have selected our school age program for your child! Our goal is to create
a caring, quality learning environment that compliments your child’s school day. We believe that every
child is special and unique and our staff will work to provide an atmosphere that fosters their growth.

KidVentures offers low staff to student ratios and a variety of enrichment opportunities. KidVentures is
an option-based program that includes activities which foster social and emotional development; language
and literacy; the arts; math and critical thinking; science and inquiry; social studies; and health and
physical education. KidVentures also encompasses “youth voice” and incorporates a wide range of youth
driven programming.

KidVentures is open from 6:30 AM until the start of the school day and until 6:00 PM after school
dismissal. During the summer and on most non-school days, KidVentures is open from 6:30 AM-6:00
PM, Monday- Friday

KidVentures is offered through Northfield Public Schools Community Services Division. Like all other
district programs, we are governed by the policies and guidelines of the Board of Education. KidVentures
has also adopted the National Standards of Quality School-Age Care as our guide for programming and
best practices.

Our program focuses on respect, creativity, safety, friendship, and fun! We welcome you and your child
to KidVentures!

Program Mission
To provide care for school age children in a safe, enriching environment that supports the individual
needs of children, families, and staff while building positive relationships.

KidVentures Sites Ventures Main Office:

Bridgewater Elementary Community Services Division

401 Jefferson Parkway Northfield, MN 55057 1651 Jefferson Parkway Northfield, MN 55057
507-664-3395 507-664-3750

Greenvale Park Elementary Breezy Barrett -Ventures Coordinator:

700 Lincoln Parkway Northfield, MN 55057 507-664-3653
507-645-3532 BBarrett@northfieldschools.org

Sibley Elementary Mary Hansen-Administrative Assistant:

1400 Maple Street Northfield, MN 55057 507-664-3750
507-645-3422 MHansen(@northfieldschools.org

Erin Bailey -Director of Community Services Division
EBailey(@northfieldschools.org




Registration

KidVentures registrations are accepted on a space available basis. Registration for the following school
year will open each spring. Registration information is always available online by following the
Community Services tab on the Northfield Public School’s website: www.northfieldschools.org

Families may also call the Ventures main office at 507-664-3750 to inquire about availability and the
registration process.

Payment of the registration fee must accompany the KidVentures registration form. All previous balances
must be cleared before a child can re-enroll into the KidVentures program. If the site you select is full,
you will be notified immediately and your child’s name will be placed on a waiting list. In order for your
child to start on the first day of school, your registration must be received by the second week in August.

Families registering after the start of school can enroll by contacting the Ventures main office at 507-664-
3750.

Family Involvement

We strongly encourage input and involvement from all families. The quality of the staff/parent/guardian
relationship greatly impacts the success of our program. Your suggestions and concerns are always
welcome. Parents and guardians are also always allowed access to their enrolled child during
KidVentures program hours.

Communication to Families

Each KidVenture location uses a parent table and bulletin board to share information with families. Please
check for information daily. This is where you’ll find non-school day information as well as other
important notices. Please share all pertinent information with staff (i.e. your child will be picked up
directly from school, grandma is picking up, etc.), so staff are able to write it in the staff communication
log.

Communicating Concerns/Suggestions to Staff

Your ideas, suggestions, concerns, and feedback help us make continual quality improvements to our
program. Please share your thoughts and perspectives by:

*  Speaking to the staff working directly with your child.

*  Scheduling a conference with the site leader.

« Calling or emailing the site leader.

If you have additional comments or issues that have not been resolved, contact the Ventures Coordinator
at 507-664-3653.



Family Responsibility Checklist

e Read the KidVentures Family Handbook and know the contract terms and program policies.
Failure to follow policies could result in termination of child care services.

e Sign your children in and out daily.

e Check the parent table and bulletin board daily for communication.

¢ Notify site staff if your child will be absent (even for one day), attending after-school programs,
or picked up early for any reason. Notifying the school office is not sufficient. If a child does
not arrive after school as expected, staff will investigate immediately by attempting to contact
parents/guardians, the identified emergency numbers and, if necessary, the police. A Finder’s
Fee will be assessed.

e  Ask staff for feedback on your child’s day or progress in the program.

e Model respectful behavior when dealing with staff and students.

e Provide written notice of change in contract, or withdrawal from the program by filling out the
appropriate forms and submitting to the Community Services office at least two weeks in
advance.

e Pay all costs incurred for your contracted days regardless of whether your child attends.

e Adequately dress your child for indoor and outdoor play.

e Make sure your child is picked up by 6 PM.

General Information

Lunch/Snack

KidVentures provides an afternoon snack for all children enrolled after school, on non-school days, and
during the summer program. Unless otherwise specified, children must bring a lunch with a drink on non-
school days. If your child wants to bring a treat for children in the program, state law requires it be
individually wrapped and commercially produced.

Energy Curtailment
The school district works with Xcel Energy to make the best use of available power. During extremely
hot summer days, Xcel Energy limits power use at some district buildings.

Apparel

Weather permitting, KidVentures goes outside daily. Children must be adequately dressed for outdoor
play (boots, hats, gloves, snow pants, socks, and jackets) and all items should be clearly labeled with your
child’s name. KidVentures follows the district-wide recess policy which states that students will go
outside if the air temperature is warmer than 0° F AND the wind chill is warmer than -10° F.

Personal Property

Personal items or items of value should remain at home. KidVentures will have special “bring a toy from
home days” where children may bring a personal toy. Aside from these days, all toys should remain at
home. Toy weapons or any toys containing weapons are never allowed. KidVentures is not responsible
for lost or damaged personal belongings.



Transportation

Parents are responsible for arrangement of their child’s transportation to and from KidVentures. If you
need to make busing arrangements, contact Benjamin Bus at 507-645-5720. KidVentures does not
transport children.

Severe Weather

If school is closed for the day because of severe weather, all KidVentures programming will also
be closed.

If school has a delayed starting time, there will be no KidVentures before school programming.
If school is dismissed early, KidVentures after school programming will remain open for up to
one hour following the dismissal. If children come to KidVentures, their parents or the child’s
“emergency pick-up person” must pick them up within one hour. Late fees will be applied to any
child/ren picked up after one hour.

KidVentures closing after 3 p.m. -- If the weather becomes severe after children have arrived,
KidVentures may decide to close early. KidVentures will contact families to let them know.

Non school days: In case of severe weather, KidVentures may be closed for the day, or may close
early. You will be notified during the day if KidVentures closes early.

Credit is not given towards Ventures programs for days or time missed due to emergency
closings.

Notification

o KARE TV (Channel 11)

0 KMSP TV (Channel 9)

0 KSTP TV (Channel 5)

0 WCCO TV (Channel 4) and Radio (830AM)

Alerts Online

o KARE11 School Alert — on this site, you can sign up for e-mail alerts when your child’s school is closed.
o KMSP (Fox 9 News) — School closings

o KSTP 5 — School Alerts

Release Days/Late Start/Early Release

Release Days

KidVentures is open on most non-school days. Release days are open from 6:30 AM until 6:00 PM. All
KidVentures sites will be combined into one site for each release day. A calendar of dates is included in
your welcome packet and can be found on our website at
https://northfieldschools.org/communityservices/ventures. KidVentures provides field trips and/or on-site

enrichment opportunities on release days. Release Day contracts will be available on the website, at each
KidVentures location, at the Community Services office, and will be emailed out to all KidVentures
families. Contracts are available on or around the 5™ of the previous month. Release day spaces are
limited and are filled on a first-come, first-serve basis. Release days are non-refundable unless cancelled
in writing at least two weeks in advance.



Late Start Wednesdays

All KidVentures sites will be open for care during late start Wednesdays. Late start days begin at the
school’s typical morning playground supervision (either 7:45 or 7:50) and run until school begins (9:15 or
9:20). If you are normally contracted on Wednesday mornings, you do NOT need complete the additional
late start paperwork. If you are not contracted for Wednesday mornings, you must submit the additional
“Late Start Wednesday” form and pay the designated fee per Wednesday. Late start forms are available
on the website, at each KidVentures location, and at the Community Services office.

Summer Programming

The KidVentures summer program is open from 6:30 AM -6:00 PM and runs similarly to non-school
days, incorporating themes and field trips. The summer program allows kids to experience a multitude of
enrichment and recreation-based opportunities. Our mission is to foster a fun atmosphere where children
are encouraged to explore new interests and develop new friendships. Throughout the summer, children
will participate in a variety of hands-on activities that build social, emotional, physical, and academic
development. Enrollment information for Summer KidVentures is available on the website in early March
with registration taking place in late March/early April. Summer days are non-refundable unless cancelled
in writing at least two weeks in advance.

Security and Safety

Child Protection

KidVentures must comply with the reporting requirements for abuse and neglect specified in section
626.556 including:

e Any person may voluntarily report abuse or neglect.

e KidVentures staff are legally required or mandated to report and cannot shift the responsibility of
reporting to a supervisor or anyone else in the program. If staff know, or have reason to believe, a
child is being or has been neglected or physically or sexually abused within the preceding three
years, they must immediately (within 24 hours) make a report to an outstanding agency.

e Staff may make reports to:

o The telephone number of the Department of Human Services, Division of Licensing
Maltreatment intake line at 651-431-6600, for reporting suspected maltreatment of a child
occurring in a certified child care program.

o The telephone number of Rice County child protection agency for reporting suspected
maltreatment of a child occurring within a family or in the community (1-507-332-6214).

o The telephone number of the Department of Human Services, Division of Licensing at
651-431-6500, for reporting possible certification violations.

o Reports concerning suspected abuse or neglect of children occurring in a licensed child
foster care or family child care facility should be made to county protection.

e KidVentures provides training to all staff related to the mandated reporting responsibilities as
specified in the Reporting of Maltreatment of Minors Act (MN Statutes, 626.556). KidVentures
documents this training in individual personnel records and monitors implementation by staff.




Signing In and Out

For the safety of each child, KidVentures requires that a parent or guardian sign their child in and out of
the program each day. This requires both your signature and the time you are signing in or out. Children
are not allowed to sign themselves in or out of KidVentures. If you do not sign in or out, you may be
assessed a finder’s fee. Continued refusal to sign in or out will result in termination of child care. When
your child arrives directly from school or by bus, KidVentures staff will sign them in to the program.

Our program opens at 6:30 AM
Although our staff persons may arrive before 6:30 AM to prepare for the day, they are unable to provide
child care until the official start time of our program.

Release of Children

Children will be released only to people listed on their emergency card unless KidVentures staff have
been notified in writing of an alternative pick-up. A waiver may be signed in advance if your child is to
be dropped off or picked up by an older sibling. In an emergency, parents must call to inform
KidVentures staff if someone other than an authorized person listed on the emergency card will pick up
your child. A description of the person and driver’s license may be requested for verification. Your child
will not be released to an unauthorized person until identification and verification can be made.

Late Pick Up

Children must be picked up by closing time, which is 6:00 PM. Families will be charged $1 per child for
every minute late. If you have an emergency and must be late, please call your KidVenture location as
soon as possible to notify staff. If your child is not picked up and you (or other contacts listed on the
emergency form) cannot be reached, the police may be called to pick up your child.

Attempt to Contact Time frame:

After 15 minutes: Call parent

After 20 minutes: Call emergency contacts listed for child
After 60 minutes: Call police

Absences

Families MUST notify KidVentures staff if children will be absent at any time for any reason. School
offices do not automatically provide KidVentures with absence information. If your child does not arrive
after school or on the bus as expected, program staff will investigate immediately by attempting to contact
you, the emergency contacts, and if necessary, the police. Failure to notify staff of absences poses a major
safety risk as a significant amount of time may elapse in trying to locate multiple children. Due to the
amount of time involved in locating missing children, a Finder’s Fee will be assessed to families that fail
to notify KidVentures staff of absences. Increased fees will be imposed for continued occurrences.

Legal Custody

In the event of a divorce, separation, or joint custody ruling, every effort will be made for KidVentures to
treat each parent equally. If legal action has been placed against one parent, it is the responsibility of the
requesting parent to provide KidVentures with the necessary court ordered documentation in order for




KidVentures to act in compliance with the request. KidVentures will only accept one registration form for
each child, and it is suggested that each parent has a copy.

Building and Physical Premises

KidVentures will ensure that areas used by children are clean and in good repair and that furniture and
equipment are structurally sound and are appropriate to the age and size of a child who uses the area.
KidVentures will also ensure that hazardous items, including but not limited to, sharp objects, medicines,
cleaning supplies, poisonous plants, and chemicals are out of reach of a child. The program will also
safely handle and dispose of bodily fluids and other potentially infectious fluids by using gloves,
disinfecting surfaces that come in contact with potentially infectious bodily fluids, and disposing of
bodily fluid in a securely sealed plastic bag.

Emergency Preparedness

KidVentures follows the school district’s emergency policies. If an accident should occur during
KidVentures, staff will inform families as soon as possible. If immediate attention is needed, 911 will be
called and paramedics will be notified of the child’s hospital preference. Staff will then contact the
parents/guardians or others listed on the child’s emergency card.

KidVentures must inform the commissioner within 24 hours of:

e The death of a child in the program

e Any injury to a child in the program that required treatment by a physician
KidVentures must use the Injury/Incident Reporting form on the Certified Center webpage to make a
report.

KidVentures has written, site specific emergency preparedness plans that use the Child Care Emergency
Plan form developed by the commissioner. These plans are available for review upon the request of a
child’s parent or legal guardian. KidVentures staff are also trained on their site’s emergency plan during
orientation and at least once each calendar year. Training is documented in each staff person’s file.

The Emergency Preparedness Plans include the following:

e Procedures for an evacuation, relocation, shelter-in-place, or lockdown

e A designated relocation site and evacuation route

e Procedures for notifying a child’s parent or legal guardian of the relocation and reunification with
families

e  Accommodations for a child with a disability or a chronic condition

e Procedures for storing a child’s medically necessary medicine that facilitates easy removal during
an evacuation or relocation

e Procedures for continuing operations in the period during and after a crisis

e Procedures for communicating with local emergency management officials, law enforcement
officials, or other appropriate state or local authorities

e The identification of hazards which include the potential impact this hazard could have on at the
site and a plan for continuing operations during and after the emergency
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Each KidVentures location also conducts at least one evacuation and one shelter-in-place drill each
quarter.

Illness/Medical Conditions

Illness

If a child becomes sick during KidVentures, the parent/guardian will be notified immediately that their

child is not feeling well and needs to be picked up from the program. Sick children will continue to be

supervised, but will be isolated from other children in the program and will not be allowed to actively

participate in program activities. |

KidVentures will post or give notice to the parent or legal guardian of an exposed child the same day the
program is notified of a child’s contagious reportable disease specified in Minnesota Rules, part
4605.7040, or scabies, impetigo, ringworm, or chicken pox. This notification will be posted on the parent
board near the sign in/out and will minimally include the illness and date of potential exposure.

School district policy requires that children be fever free, without the aid of fever reducing medication,
for 24 hours before returning. Parents should also keep children home from KidVentures:

e If your child has vomited within the past 24 hours

e Ifyour child has had diarrhea within the past 24 hours.

e Ifyour child has an undiagnosed rash.

e Ifyour child feels ill enough that he/she would not be able to benefit from school

¢ If having your child at school would significantly put others at risk for contracting your child’s
illness

e If your child has had a temperature of 100.0 degrees or higher in the past 24 hours

Please keep your child’s emergency information current. Registration and emergency information is
kept on site for each child. KidVentures is not linked to a main school office database, so parents
must contact KidVentures separately with family information changes, address, absences etc.

Medication

Parents must inform the KidVentures site leader if a child has a health condition that requires regular
medication, if a child requires medication in the case of an emergency (allergic reaction), or if a child is
discontinuing use of a medication. If medication needs to be given during KidVentures, families will need
to complete a “School Medication/Physician Order & Parent Authorization Form™ to give written
permission BEFORE medication can be dispensed. Medication must be in its original packaging or
prescription bottle with a legible label stating the child’s first and last name, Dr.’s name, medication
name, and dosage instructions. Medication will only be given to the child whose name is on the label and
it will not be given after the expiration date on the bottle. Unused medication will be returned to the
child’s parent or legal guardian or destroyed. Medication is not accessible from the school nurse’s office.
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Should medication be administered during program hours, KidVentures will document in the child’s
record the child’s first and last name; name of the medication or prescription number; date, time and
dosage; and the name and signature of the person who administered the medicine.

KidVentures follows the Northfield Public Schools’ medication policy requiring a child to take antibiotics
for a full 24 hours before returning to school.

Aside from medication, KidVentures must obtain written permission from a child’s family to administer
sunscreen, insect repellent, and hand sanitizer. KidVentures does not apply diapering products. All
medications, sunscreen, insect repellent, and hand sanitizer will be administered according to the
manufacturer’s instructions unless provided written instructions by a licensed health professional to use a
product differently. All medicines, sunscreen, insect repellent, and hand sanitizer will be stored according
to directions on the original container.

The site leader must be informed of special needs or medical conditions that impact your child’s health,
well-being, or involvement in activities. Families are responsible for keeping this information current. A
conference with the family may be requested in order to provide the most appropriate care.

Allergies

Prior to admitting a child for care, KidVentures must obtain documentation of any known allergies from
the child’s parent or legal guardian. This can be done through the KidVentures Emergency Card and the
KidVentures Health Update, which are part of the registration packet. KidVentures maintains current
allergy information in each child’s record. This information includes a description of the allergy, specific
triggers, avoidance techniques, symptoms of an allergic reaction, and procedures for responding to an
allergic reaction, including mediation, dosages, and a doctor’s contact information.

KidVentures will inform staff of each child’s current allergy information. At least annually and when a
change is made to allergy-related information in a child’s record, KidVentures will inform staff of the
change. Documentation that staff were informed of the child’s current allergy information will be kept on
site.

Allergy information will be available at all times, including on site and when on field trips. Food allergy
information will be readily available to staff in the area where food is prepared and served.

Medication, including EpiPens, are not accessible from the school nurse’s office.

Immunizations

Children that are not currently enrolled in Northfield Public Schools but will attending the KidVentures
summer program or KidVentures release days must provide an up-to-date immunization record or
applicable exemption before receiving care. The district maintains immunization records for all current



Northfield Public School students and KidVentures does not provide care for non NPS students on regular
school days.

Absences/Sick Leave

Call your KidVentures site if your child will be absent. Tuition is not credited for sick days or other
absences. If an illness extends beyond two weeks, contact your site leader.

Accommodations/Program Qualifications

KidVentures is not designed to provide long term 1:1 assistance for students. If a child receives 1:1
student support in the classroom or has a behavior plan developed, KidVentures must have a meeting with
the family prior to the start date in order to determine the appropriate level of support needed. The child’s
start date may be delayed so that KidVentures can hire additional staff with the skills necessary to meet
the child’s needs and/or work with school case workers to determine the level of care.

*Please Note the Following Criteria Children Must Meet to Enroll in KidVentures*

e All children are expected to be toilet trained. KV does not have changing facilities. You will be
called to pick up your child if they have a bathroom accident.

e Students must be able to independently participate in a large group setting with similar age peers.

e Students must be able to independently follow simple directions appropriate to the child’s age.

e Students must have the ability to independently play and work cooperatively with similar age
peers.

e Students must be able to safely and successfully transition independently from one activity to
another.

e Students must be able to remain in the building or on school premises unless otherwise directed
by a staff person.

e Students must refrain from hitting, kicking, biting, or any other forms of physical aggression
towards peers or staff.

Information regarding your child is not automatically shared between KidVentures and other district
programs except in the areas of health and safety. If you would like to have this information shared with
us, please contact the Ventures Coordinator at 507- 664-3653. Information regarding a student’s needs
will not be used to prohibit a child’s enrollment in KidVentures, unless it is determined that the child will
need significant assistance beyond our program’s capabilities.

At any time the Site Leader or the Ventures Coordinator may offer information about available
professional support.

Release of Information
KidVentures follows the Data Privacy Policy of District 659, which is sent to all district families at the
beginning of each school year. It is also available upon request from the district office.
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KidVentures reserves the right to speak with appropriate school personnel regarding a child’s behavior.
All information gathered will remain confidential and will be used solely to help benefit the child in the
KidVentures program.

Billing

KidVentures bills are processed every month. In our effort to be green, billing statements will be sent out
one time per year unless written request has been made to the Ventures main office. Families are strongly
encouraged to view their accounts online. Please call the Ventures main office at 507- 664-3750 or email
Mary Hansen at MHansen@northfieldschools.org to set up online access. It is each family’s
responsibility to make payments by the due date.

KidVentures Billing Information

The registration fee is due when registration forms are submitted.

Please note: The payment amount due may change due to additional fees (late pick up charge,
additional drop-in care, late payment fee, extra tee-shirts, etc.)

Release Days are not included in the typical fee schedule. Release day payments should be
submitted with submission of a release day contract.

Tuition may be paid at each KidVentures site (cash or check), at the Northfield Public Schools
Community Services office located at 1651 Jefferson Parkway, Northfield, MN 55057, over the
phone by calling 507-664-3750 (credit card), or online (credit card). To set up online access,
please contact the Ventures main office at 507-664-3750 or email Mary Hansen at
MHansen@northfieldschools.org.

Tuition payments may be paid by cash, check, or credit card. Credit card payments cannot be
processed at the KidVentures locations. To pay with credit card, you must pay online, at the
Northfield Community Resource Center, or over the phone to the Ventures main office. Please
make all checks payable to “KidVentures” and put your child(ren)’s name in the memo line.

A late fee of $10 is automatically assessed after the 15th of the month on ANY unpaid balance
(including any previous late fees that are left unpaid).

Northfield Public Schools charges a $20 processing fee for all checks returned from the bank. If
a check is returned, you must make a cash or money order payment within five days of notice.
Failure to make payment on uncollected checks could result in termination of childcare services.
KidVentures must receive written authorization for families receiving financial assistance from
outside agencies before childcare can begin. If financial assistance is cancelled, you will be
responsible for all expenses incurred. If you receive financial assistance, you assume
responsibility for fulfilling county requirements (providing information and child care schedules,
submitting timely reports, and making payments not covered by financial assistance programs).

If your account is not paid in full for the month, child care will be terminated on the 1st day of the next
month, i.e. if account is not paid in full by 10/30, child care will be terminated effective 11/1.

Year End Financial Information
Year end statements with the Federal Tax ID number will be sent to your home in late January.
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School Year Enrollment Options

Option One

Option One is a standard agreement; families do NOT need to fill out a monthly calendar.
Families are choosing a consistent weekly commitment, attending the same days each week. No
credit will be given for days not in attendance (i.e. vacation, sick).

A two day a week minimum is required (Ex. 2 am sessions, or 2 pm sessions.)

This option is the most cost effective and allows for a consistent schedule for your child.

The days you choose will be the days you are contracted and scheduled for during the school
year.

Families may make permanent schedule changes to a child’s contract by submitting a two week
written notice to the KidVentures office. Complete a change of schedule form, sign, date and
return to the KidVentures office with a $5.00 contract change fee. The contract revision will
become effective two weeks after the request has been received in the KidVentures office. No
schedule changes will be granted until October.

When leaving the KidVentures program, a two-week written notice must be given to the KV
office. All charges will remain on your account until a two week written notice is received.

Option Two

Option Two is a monthly agreement. Families must fill out a calendar each month for the
days/sessions care is needed.

Monthly contracts with payments are due to the KidVentures site by the 20th of each month for
the upcoming month. Calendars and payments received after the 20th of the month will be billed
a $5.00 late fee.

No credit for changes is given.

Option Two calendars are available at the KidVentures office, each KidVenture location, on the
website, and via email. Families must fill out and submit a new calendar each month.

When leaving the KidVentures program, a two-week written notice must be given to the KV
office. All charges will remain on your account until a two week written notice is received.

Release Days

Release days are contracted and billed separately.

Release days may not be added at the last minute as tickets, busing, and staffing have been
arranged.

Release days fill quickly and are first come, first served.

Families may cancel release days without penalty if notification is submitted at least two weeks in
advance AND notification is in writing.

Children registered for release days must attend the field trip or special event. If your child is not
interested in the KidVentures trip or activity, please make other arrangements for the day.

All activities are planned by the Site Leaders and reviewed by the Ventures Coordinator and
deemed age-appropriate.

Staffing ratios are increased to make sure that safety is a first priority.



All Release days require a minimum of 15 children enrolled to operate. Families will be contacted
in advance if a release day is cancelled due to low enrollment.

Contract Terms

Schedule Changes/ Add Ons/ Withdrawal

Additional days may be added at the Option Two rate IF space is available. The additional
payment is due at the time of service (drop off or pick up).

Families may make permanent schedule changes by submitting a “change of schedule form.”
Sign, date and return the form to the Site Leader or the Community Services Division Office with
a $5.00 contract change fee. The change of schedule will become effective within two weeks
from the date the request was received.

No contract or calendar changes can be made in the beginning of the school year until October.
Only two contracted changes are allowed per child per school year. If more than two are made,
families will automatically be changed to the next Option (Ex. Option one moves to an option
two agreement).

KV must receive a two week written notice for any withdrawal from the program. All charges
will remain on accounts until a two week written notice is received. Families that provide written
notice to withdraw immediately from KV will still be charged for two weeks of tuition.

Additional Fees

A registration fee is due upon enrollment with any new KidVentures session. Registrations will
not be processed until the fee is paid in full.

A Late Pick-up Fee of $1.00 per minute per child will be charged for children not picked up by
the 6:00 pm closing time.

A $5.00 Finders Fee is charged if your child’s Site Leader does not receive a call or written notice
stating that your child will not be in attendance. Calling on missing children takes a significant
amount of time and poses a major safety risk for the entire program. The elementary schools DO
NOT automatically communicate absences or messages with KidVentures staff.

Additional Contract

Each child is permitted to be signed up for only one option.

Full payment of contracted days is due whether or not children are in attendance.

No credits for changes will be given for sick or vacation days.

Payments are due in advance of service as KidVentures is a pay ahead program.

Account summaries will be generated at the end of each month for families to view their account
status. All families are encouraged to view their statements online.

KidVentures reserves the right to limit or terminate service due to non-payment.

If payment is made at a child’s site, please allow 2 business days for payment to reach the
KidVentures main office.
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e All billing is done at the Community Services Division Office, located at the Northfield
Community Resource Center. For billing inquires, contact the Community Services Division
office at 507-664-3750.

Sick/Vacation Leave

KidVentures does not credit tuition for sick or vacation days during the school year program. For release
days and the summer program, families may cancel days without penalty if done at least two weeks in
advance AND in writing.

Responsibilities

e To provide safe, enriching, challenging, engaging, fun, and developmentally appropriate activities
for children in the KidVentures program.

e To engage children, each other, and parents/guardians in a positive, respectful, and constructive
manner.

e To report any evidence or suspicion of child abuse or neglect as required by MN State statutes.

* To help connect the school day with out of school time programming.

e To provide feedback to families regarding their children in the KidVentures program.

e To keep families up-to-date with KidVentures happenings and use the parent table and parent
board as a means of communication.

e To build healthy, positive relationships with students and families.

Staffing

KidVentures sites are staffed according to the age and number of children in attendance: 1 staff member
per 12 — 15 elementary (K-5) aged students.

KidVentures staff members are selected for their education and experience in working with children. Staff
are expected to demonstrate sound judgment, dependability, responsibility, and the ability to create an
environment which reflects care, respect, and safety of all children. They also must positively engage all
children and families.

All staff members are expected to participate in continuing education activities and professional
development opportunities offered throughout the year. These in-services may include safety and
supervision, child protection, behavior management techniques, diversity, curriculum, and conflict
resolution. KidVentures staff are certified in First Aid/CPR. Criminal background checks are required for
all newly hired Northfield Public Schools employees.




Behavior Expectations

Expectations of children are communicated in a positive, consistent, and firm manner. Staff members
ensure children understand expectations through consistency, multiple forms of communication, and
positive reinforcement.

Behaviors which are considered inappropriate and harmful include:

e Behavior which threatens the safety of children or staff. A child exhibiting these behaviors may
be suspended from the program immediately. A parent/guardian conference is required before the
child can return to the program.

e Behavior which directly or indirectly threatens others. This includes any form of aggression such
as hitting, kicking, pushing, biting, throwing objects, verbal threats, disrespectful language,
inappropriate gestures, inappropriate touching, etc.

e Behavior which prevents a staff person from fulfilling his/her ability to be available for all
children, including removing self from group or program area without staff approval, or
demonstrating lack of self control (anger, blatant disrespect, or absolute refusal to follow
directions of staff person in charge.)

e Behavior which intentionally causes destruction of property.

e Behavior which demonstrates child’s lack of readiness for KidVentures, including not being toilet
trained, not being dressed appropriately for school/weather, any behavior resulting from
inadequate or untimely administration of medication, or not being able to interact appropriately in
a group setting.

Behavior Management

KidVentures goal is to promote a positive approach to child care and the management of behavior issues.
The program is designed to offer an environment that:

e Provides a positive, safe, and enriching atmosphere for all children.

e Meets the developmental level of each age group.

e Provides space for privacy and independence as well as areas to interact as a large group.

e Maximizes the capacity of staff supervision.

KidVentures is part of Northfield Public Schools and follows the district’s values. These values state that
children are expected to: respect self, other children and staff; accept each others’ individual differences;
accept the consequences of their behavior; let staff know their needs; and respect others’ equipment and

property.

Every effort will be made to make reasonable adjustments to the program to accommodate the unique
needs of each child. If a child demonstrates behavior which has a negative impact on themselves or
others, staff will make adjustments in one or more of these areas: environment, grouping of children,
activities, and/or staffing. Staff will help the child understand the impact of his/her behavior and identify
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acceptable alternatives to unacceptable behavior. Staff and peers provide positive modeling of appropriate
behavior. Children are encouraged to take responsibility for their actions.

Suspension from School

If a child is suspended from school or sent home by a school staff, s/he may not attend KidVentures
during the suspension. Children who are suspended are not allowed to be on School District property.
Charges for child care will remain in effect as scheduled.

Behavior Incident Reports

A serious disciplinary action such as those listed above will result in a Behavior Incident Report being
filed. Charges will be assessed for behavior leaves resulting in one, three, and five days off. Should a
child receive a sixth Behavior Incident Report, charges will cease with the last date of service, and
alternate care must be found immediately, as the child will not be allowed to return to the program. This
Behavior Incident Report Policy is inclusive of all School Age Child Care Program options, i.e., Summer
and School Year Programs, as well as Non-School Enrichment/Late Start/Early Release Days when
children attend a KidVentures field trip. Behavior Incident Reports accumulate consecutively throughout
these program options

1st Behavior Incident Report:

Parents/guardians, site staff, and child will discuss the behavior to resolve the situation. Parents/guardians
will be informed that should a second Behavior Incident Report occur, a meeting will be scheduled to
include the parent/guardian, child, and Site Leader.

2nd Behavior Incident Report:

Parents/guardians will be contacted for a meeting to include the parent/guardian, child, and Site Leader.
The process continues should a parent/guardian refuse to attend a meeting. The parent or guardian will
receive a written warning that should a third Behavior Incident Report occur, the child will need to take a
one-day leave of absence from the program.

3rd Behavior Incident Report:

Parent/guardian will be notified by telephone or in person that the child will need to take a one-day leave
of absence from the program on the next scheduled day. (Fees will be charged during this absence.) The
parent or guardian will receive a written warning that should a fourth Behavior Incident Report occur, the
child will need to take a three-day leave of absence from the program.

4th Behavior Incident Report:

The parent or guardian will be notified by telephone or in person that the child will need to take a three-
day leave of absence from the program beginning with the next scheduled day. (Fees will be charged
during this absence.) The parent or guardian will receive a written warning that should a fifth Behavior
Incident Report occur, the child will need to take a five-day leave of absence from the program.
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5th Behavior Incident Report:

The parent or guardian will be notified by telephone or in person that the child will need to take a five-day
leave of absence from the program beginning with the next schedule day. (Fees will be charged during
their absence.) The parent or guardian will receive a written warning that should a sixth Behavior Incident
Report occur, the parent/guardian will be required to find alternate child care immediately, and the child
will not be able to return to the program. Charges will end with the last date of service.

6th Behavior Incident Report:
The parent or guardian will be notified by telephone or in person that alternate care will be needed
immediately, as the child will not be allowed to return to the program. Charges will end with the last date

of service.

After one (1) full calendar year of absence from the program following the sixth Behavior Incident
Report, a child may be considered for re-entry into the program if the following criteria are met:

1. A goal-setting meeting with parents/guardians and staff will be scheduled to discuss the child’s
behavior and changes that need to occur for a successful return to the program.
2. Parents/guardians understand that the receipt of one (1) Behavior Incident Report constitutes
immediate dismissal from the program with no remaining chances for return.

3. All outstanding balances have been cleared from the parent/guardian account.

4. The child will return to the program based upon enrollment availability. If the child’s site has a waiting
list, s/he will not pre-empt other children. The child cannot be placed on a waiting list until the above
criteria have been met.

Dismissal from the Program

KidVentures reserves the right of immediate dismissal of a child from KidVentures based on probable
cause as listed below:

Child related probable cause for dismissal:
1. High absenteeism or non-attendance for 10 or more scheduled consecutive days, without parent
notification.
2. Significant harmful/inappropriate behavior toward staff, children or other parents.

3. KidVentures cannot meet the needs of the child.

Parent related probable causes for dismissal:
1. Failure to complete, sign, and return appropriate program forms.
2. Harmful, threatening, or inappropriate behavior toward staff, children, or other parents.
3. Consistent late or non-payment of tuition and program fees.
4. Refusal to cooperate and work with KidVentures staff to correct behavior concerns.
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5. Repeated instances of failure to sign child in and out
6. Lack of adherence to KidVentures policies and procedures.

7. Repeated instances of late pick up.
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INTRODUCTION

The intent of this handbook is to provide parents with the policies and procedures of the Northfield Public Schools” Activity
Program.

We believe in co-curricular activities and the positive effect which they have on students in our school system. We believe
that a soundly conceived and executed program will provide substantial educational outcomes for the participants, the
student body, parents and the entire school community.

Handbook adopted by the Board of Education: XXXXXXX
NORTHFIELD HIGH SCHOOI CO-CURRICULAR ATHLETIC PHIL.OSOPHY

The athletic program at Northfield High School is considered an integral part of the total educational process. The purpose
of the program is to provide educational experiences which complement that process and help students attain the goals of
the Northfield Public Schools. The athletic program is an effective means of providing young people with the opportunity
to develop socially, emotionally, intellectually, and physically which contributes to their becoming effective members of
society. The emphasis shall be on teaching these attributes at a level necessary to be competitive interscholastically.

The goal of the program is to benefit students (grades 7-12) who participate directly, and to benefit students and community
members not directly involved. Striving to win is important. The aim is to provide a positive experience for all participants.
Individual improvement and the achievement of personal and team goals are determinants of success.

Implementation of the following components are necessary in order to be competitive:
1. Quality coaching, equipment, and necessary facilities.
2 In Freshman programs, the focus shall be for participation of the greatest number of students with
a strong emphasis in preparing students for successful competition. Squad size shall be limited and
it is recommended the coach-athlete ratio not exceed 1-15.
3 In Sophomore (B-Squad) programs the emphasis will be on preparation
for successful competition with a greater emphasis on winning than at the middle
school and/or freshman levels. Playing time may not be equal. Squad size shall be limited and it
is recommended the coach-athlete ratio not exceed 1-15.
4. In Junior Varsity programs athletes shall be chosen from the most highly-skilled of
those who do not make the Varsity team. Squad size shall be limited and coach-athlete ratio of 1-15
should be encouraged. The ability to compete on an equal basis with opponents shall be the focus.
5 Varsity programs are for the most highly-skilled athletes. Careful attention should be
paid to the quality of the experience and to ensuring the greatest possible opportunity for success
against all opponents. A coach-athlete ratio of 1-15 is encouraged.
“Playing time” shall go to the athlete who is most-able to make a positive contribution to
the “best effort to win.”

6. Coaches must maintain communication with athletes, parents, and the community.

7. The athletic program should promote, teach, and exemplify proper conduct for players,
parents, coaches, and spectators.

8. Athletic fees are set by the School Board at the recommendation of the Activities Advisory
Committee.

9. No student will be denied participation because of inability to pay the athletic fee.

All of those directly or indirectly involved in the program should represent our school and community with pride, class, and
a commitment to excellence.



Objectives of the Northfield Athletic Program

For the Student/Athlete:

1. Acquire fundamental athletic skills and techniques.

2. Improve basic motor technique.

3. Develop physical and emotional fitness and healthful habits.

4 Learn how to develop positive relationships with teammates and learn the value of working
together for a common goal.

5. Be able to have social experience with students and other members of different communities.

6. Learn how to listen, take constructive criticism, follow instructions, observe others, and
develop the work habits necessary to become the best athlete possible; both as an individual and as a team
member.

0 Learn how to win and lose gracefully; showing respect at all times for teammates, coaches,
opponents, officials, and spectators.

8. Learn and to meet the responsibilities that are necessary to experience the privilege of being a
team member.,

9. Learn the dedication, commitment, and sacrifice necessary to be successful.

For the School/Student Body:

1.

EIENREEN

Demonstrate and promote positive values, such as sportsmanship.

Promote a positive school climate.

Promote broad participation in the athletic program, both as spectators and participants.
Provide spectator interest and program support within the student body.

Provide a positive role model for younger students.

For the Northfield Community:

1.

Enjoy High School Athletics as a recreational opportunity and recognize that the program is primarily for the
benefit of the student athlete participants and the student body.

Provide the citizens of Northfield with an opportunity to demonstrate their sense of community by supporting
student athletes through attendance at athletic events.

For the Northfield School District:
Provide positive role models for students, and the broader community, through fair play and good
sportsmanship toward officials, coaches, students and opposing fans and teams.

DEPARTMENT ORGANIZATION:
The Activities Department is under the direction of the Activities Director. The Activities Director reports directly to the
High School Principal who, in turn, reports to the Superintendent of Schools and the School Board.

Several groups have input into the department and the decision-making process:

1. Coaches Advisory Council - this council is made up of the head coaches of all varsity athletic teams and the
advisors of cheetleaders and dance team. This group will meet a minimum of one time during each school year to
discuss problems, policies, and other issues which involve the entire athletic program and to act in an advisory
capacity to the Activities Director. All head coaches are expected to attend these meetings. (Spring)

2. Activities Advisory Council - this council is made up of the advisors and directors of the activity programs
administered by the Activities Director. This group will meet a minimum of one time during each school year to
discuss problems, policies and other issues which involve these activities and to act in an advisory capacity to the
Activities Director. All advisors/directors are expected to attend these meetings.



Activities Advisory Committee - this committee is made up of parents, teachers, students and coaches as
established by the Northfield School Board. This group may meet five times per school year to discuss issues
relating to the activities program and to act as an advisory group to the Activities Director. Representatives from
the coaching staff will be elected for two-year terms.

R.A.L.LE. (Raider Activity Leaders Inspiring Enthusiasm) - this committee is made up of students who undergo an
application process and who are involved in at least one co-curricular activity. They are under the direction of the
Activities Department along with other RALIE advisors. This group will deal with various issues involving the
activities program and the high school in general. A main purpose of this group will be the development of
leadership skills along with working to improve enthusiasm, school pride and school spirit. Another main objective
of this group will be to work in the area of chemical use/abuse prevention. This group will also have input into
some policies and decisions made within the department and will also function to improve communication between
coaches/advisors and students.

ACTIVITIES PROGRAM
Fall Athletics Winter Athletics Spring Athletics Activities
Bowling B/G Alpine Ski (7-12) Baseball Band
B/G CC (7-12) B/G Basketball Clay Target (7-12) Chess Club (6-12)
Football Cheer Boys Golf Choir
B/G Soccer Dance Team (7-12) Girls Golf Fall Musical
G Swim/Dive (7-12) Gymnastics (7-12) Boys/ Girls Lacrosse (Girls’ | Knowledge Bowl
7-12)
G Tennis B/G Hockey Softball (7-12) Math Team
Girls’ (7-12)
Volleyball B/G Nordic Ski (7-12) Boys Tennis Mock Tfrial
Cheer B Swim/Dive (7-12) Boys/Gitls Track Music Listening
Wrestling One-Act Play
Weightlifting Orchestra
Rock ‘n Roll Revival
Science Olympiad
Spring Drama
Speech




MINNESOTA STATE HIGH SCHOOL LEAGUE CALENDAR 2019-20

Activity Weeks Games Start Date Dates of
Condition/Practice Tournament
Fall
Tennis - Girls' 11 16 August 12 Oct. 22-25
Soccer - Boys' and 12 16 August 12 Oct. 22-24, Oct. 28,
Girls' 29,31
Cross Country 12 10 August 12 Nov. 2
Running - Boys' and
Gitls'
Volleyball - Gitls' 13 17 August 12 Nov. 7-9
Swimming and Diving 14 16 August 12 Nov. 14-16 (Th-Sat)
- Girls'
Adapted Soccer 12 16 September 2 Nov. 22-23
Football 15 9 August 12 QF Nov. 7-9, SF Nov.
14-16, Prep Bowl
Nov. 29-30
One week of conditioning followed by two weeks of practice.
Winter
Debate Jan. 17-18
Alpine Skiing - Boys' 14 16 November 11 Feb. 12
& Gitls'
Nordic Skiing - Boys' 14 16 November 11 Feb. 13
and Gitrls'
One Act Play Feb. 13-14
Dance Team - Girls' 17 15 October 21 Feb. 14-15
Hockey - Gitls' 17 25 October 28 Feb. 19-22
Gymnastics - Gitls' 15 16 November 11 Feb. 21-22
Wrestling 15 16 November 18 Feb. 27-29
16 contest dates. Number of individual matches not to exceed 45
Swimming and Diving 14 16 November 25 Feb. 27-29

- Boys'




Hockey - Boys' 17 25 November 11 March 4-7
Basketball, Gitls' 18 26 November 11 March 11-14
Adapted Floor 17 22 November 18 March 13-14
Hockey
Basketball, Boys' 18 26 November 18 March 18-21
Spring
Speech April 17-18
Adapted Bowling 11 16 March 2 May 15
Badminton - Girls' 11 16 Match 2 May 15
Robotics May 16
Adapted Softball 13 20 March 2 May 29 - 30
Tennis - Boys' 11 16 March 23 June 2-5
Softball - Gitls' 13 20 March 9 June 4 -5
Track and Field - 13 14 March 9 June5-6
Boys' and Gitls'
Synchronized 14 15 March 2 June 5
Swimming - Girls'
Golf - Boys' and Girls' 13 16 March 16 June 9 - 10
Lacrosse - Boys' and 11 13 March 30 June 9, 11, 13
Girls'
Baseball 11 13 March 16 June 11 - 12

Northfield High School and the Big Nine Conference

Purpose: To elevate standards of sportsmanship and to encourage the growth of responsible citizenship among the students,

member schools, and their personnel.

Fundamentals of Good Sportsmanship

1.
2.

Know, understand, and appreciate the rules of the contest.

Show respect for the officials. Good sportsmanship implies willingness to accept and abide by the
decisions of the officials.

Show respect for the opponents at all times. Good sportsmanship is the Golden Rule in action.
Recognize and appreciate the skill of a performance regardless of team affiliation.

Maintain self-control at all times. Good sportsmanship is a responsibility for all who are involved in the

game.
Show a positive attitude in cheering refraining from intimidation or negative cheering. Good



sportsmanship is cheering your own team “to a victory”.

Acts of Misconduct

1. Throwing of any object onto the playing surface or in the stands.

2. Behavior deemed dangerous or behavior which interferes with the rights of others to observe the
game.

3. Possessing, consuming or being under the influence of chemicals.

4. Use of obscene, profane or abusive language or gestures, signs, posters or banners which show disrespect for
opponents, officials, band, or other performing groups.

5. The use of noise makers.

6. Entry onto the playing surface at any time.

THESE ACTS OF MISCONDUCT WILL NOT BE TOLERATED AND WILL RESULT IN AUTOMATIC
REMOVAL WITHOUT REFUNDED ADMISSION!

Responsibilities of Sportsmanship
Coaches shall
1. follow rules of the sport during the progression of the game.
2. accept the decision of officials without showing inappropriate emotions
3. keep players together in entering or leaving the playing area.
4. avoid public display of criticism in front of players or spectators.

Participants should:
1. display at all times the qualities of sportsmanship
display respect for opponents at all times, including injured players.
avoid unsportsmanlike gestures or language.
respect the judgment of game officials.
concentrate on playing the game with as little regard to spectators as possible
accept both victory and defeat with pride and compassion, never being boastful or bitter.

SECIF NN

Spectators should be expected to:
1. cooperate with cheerleaders.
2. respect property.
3. respect the judgment of the coach and game official.
4. avoid abusive and vulgar language and obnoxious behavior.

Big Nine Conference Membership: Albert Lea Austin
Faribault Mankato East
Mankato West Northfield
Owatonna Red Wing
Rochester Century Rochester JM
Rochester Mayo Winona

Northfield High School endorses the Minnesota State High School Leagues initiative; Why We Play.
We ask you to join with us to preserve the fun, excitement and the thrill of sporting events. Please help make sporting
events an enjoyable experience for everyone!

ACCESS POLICY: The Northfield School District strives to develop classes, courses, programs and activities that enable
all students to experience rigor and excellence. It shall be the policy of the District to allow decisions regarding access and
participation to be made by the professional educators with responsibility for the specific program. This is with the
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understanding that the educator’s expectations and a program’s limitations be made available prior to participation decisions
being made. Guidelines to professional educators regarding participation decisions include: Criteria for participation will be
developed and communicated prior to decisions regarding participation being made. The advice of the Activities Director
would be sought prior to a decision being made. Previous participation in a “non-school” program will not be criteria for
participation. In cases in which only a small difference exists between students in terms of ability or attitude, inclusion
should favor the older student. As in all cases, the decision will reside with the professional educator.

STUDENT SELECTION: Coaches and advisors at Northfield High School are able to make cuts (student selection) in
the Northfield High School co-curricular program. The student selection process is dependent on each sport/activities
individual differences. All coaches/advisors are reminded to maintain as high a participation level as feasible (at
coaches/advisors/activity director’s discretion). Coaches/advisors should encourage students who are cut to participate in
other co-curricular activities. The student selection process for each sport, each season, must be clearly communicated to
the Activities Director and to patticipants of each program.

USE OF 7® AND 8% GRADE STUDENTS IN HIGH SCHOOL PROGRAMS: Students in grades 7 and 8 may
participate in high school programs. Students in these programs must complete and submit all the forms required
of high school participation, including a current physical, and will pay the High School athletic fee as listed in the
Fee Policy. This must be completed prior to the student participating in practices and games. In addition, 7* and
8" grade students may not displace 9" grade students on 9 grade level teams, unless there are safety concerns. In
the case of safety, the Activities Director will help make the determination.

Participation in athletics/activities for all secondary students is limited by interest, ability, Minnesota State High
School League (MSHSL) rules and policies regarding eligibility and the following guidelines:

Category I Activities:

1. Sports - football, soccer, volleyball, basketball, boys’ hockey, wrestling, baseball, golf, softball, tennis, track
and boys’ lacrosse.

2. Fine Arts Activities - Speech, debate, one-act play, high school musicals/plays, band and choir.

3. Grade 7 & 8 students will participate at the middle school and in organized programs external to the
school (e.g. hockey).

4. An exceptional athlete/participant in grade 7 or 8 will be allowed to participate at the varsity (includes
junior varsity) level according to the process set forth in this policy. .

5. 7th and 8th graders will not displace a junior or senior, especially if a sport makes roster cuts.

6. Athletes cannot move up to the next level unless there is a danger of not being able to field a team. In that case,
8th graders can move to 9th grade but not jump 9th graders. 9th graders will be moved up before an Sth grader.

Category II Activities:
1. Sports: cross-country, dance team, swimming, gymnastics, nordic skiing, alpine skiing.
2. All participation is at the high school level.
3. Level of competition is determined by ability.

Criteria and Process for Approval of Exceptional Athlete(s)

1. Requests for allowing a student to participate in other than their assigned grade or designated level will be
limited to varsity participation (includes junior varsity) and are not to consider promotion of the best
athlete /participant of one grade level to the next grade level. Requests are limited to the rare exceptional
athlete/ participant. Athletes cannot move up to the next level unless there is a danger of not being able to field a
team. In that case, 8th graders can move to 9th grade but not jump 9th graders. 9th graders will be moved up
before an 8th grader.

2. Requests may be made by the middle school coach, AD or the high school coach.



3. All requests will be considered by the: parents, student, coaches (present grade level coach and high school
coach) and administration. A unanimous approval is required of all parties. Final approval is made by the
Activities Director.

4. Consideration of all requests will be based on the social, psychological, educational, and physical best
interests of the student.

5. The application and approval for an exception must be in place prior to the fourth Monday of the affected

sport secason.

PARTICIPATION AFTER INJURY REPORT: Any time an athlete goes to a doctor regarding an injury, they are NOT

to return to participation in either practices or games until they have a signed release from a doctor. This signed release is to
be turned in to the Activities Office where it will be kept in the athlete’s file. If the injured athlete is treated by the trainer and
is not seen by a doctor, a signed release is not needed. However, it is the coach’s responsibility to be in touch with the
trainer to know if and when the athlete should be returning to competition and what care and treatment should be continued
for the athlete. This requires constant communication with the athletic trainer.

ADVERTISING: The use of advertising of products within the schools is a decision of the appropriate building principals
or program level administrators. The bias in these decisions should be toward limiting the growth of advertising within the
schools and prohibiting advertising that would alter or change the schools’ curriculum.  Advertising is sold in the
community to assist in the publication of game programs and as a fundraiser for the Northfield Booster Club. The NBC
controls these sales. Any other contacts for advertising or other types of fundraising within the community must have the

prior approval of the Activities Director.

AWARDS - Letter Requirements: Every Head Coach/Advisor must submit “Specific Requirements” for awards in
his/her sport/activity. These requirements are kept on file in the Activities Office. In setting the requirements each

coach/advisor should be within the framework of the philosophy as expressed below:

AWARDS SYSTEM: The awards system listed below applies to all activities, including Cheerleading, Dance Team, Chess,
Drama, Academic Challenge, Math Team, Mock Trial, Pep Band, Science Olympiad, and Speech. Music activities that would
be considered co-curricular may also use this system.

Participation Certificates: Awarded to anyone who successfully completes a “season” and who does not earn a letter.
This certificate will be the same for all sports and activities.

Letters: A chenille “N” will be awarded the fitst time that a student meets the criteria for lettering in a particular sport or
activity. Chenille Letters for athletics and activities will be identical. Every time a student earns a letter they will receive a
letter certificate. There will be separate certificates for athletics and activities.

Metal Pin Inserts: Upon earning a letter for the first time in a particular sport or activity, the student will be awarded a gold
pin insert designating that particular sport or activity.

Metal Bar Inserts: Upon earning a subsequent letter in the same sport or activity, the student will be awarded a metal bar
insert. The first bar will represent a second letter in the same activity, the second bar a third letter, etc.

Captain’s Awards: Captains will receive a captain’s certificate and a metal star insert for each “season” in which they are
elected as a captain. The selection of captains is covered under special awards.

State Letter: A specially-designed, white letter “N” with the word “STATE” will be awarded to those who qualify for the
state tournament or earn All State Honors. Coaches determine who receives the white “N”. Cheerleaders, statisticians,
managers, trainers, etc. are not eligible for this patch. Exceptions may be made upon the recommendation of the Head

Coach and the approval of the Activities Director.

ADDITIONAL AWARDS: 7 r resented m in accordance with Minnesota State High School League
rules and must have the prior approval of the Activities Director.
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AWARDS FOR ACTIVITIES: All activities under the supervision of the Activities Director will use the awards system as

described.. Each advisor/director should have the requirements for the awards given for their activity on file in the
Activities Office. .

Northfield Booster Club Scholarship
1. The committee selecting the recipient shall consist of the Scholarship Selection Committee organized by the High
School Principal. The Activities Director should be allowed to provide guidance in the final selection.
a. The recipient must be a graduating senior of Northfield High School and in at least one sport; multiple
sport athletes will be given special consideration.
b. Involvement in RALIE, LOA, or other student leadership organizations is preferred.
c. The Universal Scholarship form provided by the NHS Guidance Office is used as the application form.

End of Season Program: Each sport is to hold an awards program within one month of the conclusion of their season.

This program is also encouraged for other activities although it is realized that such a program is not conducive to all
activities. This program may be done in various ways.
® There may be a meal involved or there may simply be “coffee and dessert.” The meal may be as simple as a potluck
or as complex as a banquet although coaches/advisors are reminded that our major awards program is the Maroon
and Gold Reception which is held in May.
® Individual award programs are not to rival this event. Programs may be held at the school, local churches or other
restaurants or meeting facilities. You are strongly encouraged to hold this event locally and use local businesses
when possible. There is to be no alcohol served or consumed at the event.
® When scheduling this program, the head coach/advisor is to fill out the proper form and return it to the Activities
Office for the approval of the Activities Director. The date, time, location, and type of affair must be given on this
form. The Activities Director will check the date and space availability before approving the program.
® Coaches/Advisors are reminded that all programs are to be self-supporting. All participation certificates, numerals,
letters, captain(s) awards, and MVP awards are to be presented and/or announced at this program.
® If possible other awards such as all-conference or all-state should also be presented at this program. Note that the
MVP medallion is not to be awarded until the Maroon and Gold Awards Reception.
e All levels (grades 9-12) of a particular sport or activity should be included in this program as well as the cheerleaders
for that particular sport (if applicable). If appropriate, a separate program may be held for 9th and/or 10th grade.

ATTENDANCE POLICY - STUDENTS: In order to practice, rehearse, compete or perform in any NHS co-curricular

activity, the student must be in attendance that day for a minimum of four class the last 4 periods of the day. Pre-arranged
absences with the ;1|1]‘-1'u'\':|] of the l‘l'il‘.t'i'p.l], Assistant Principal, or Activities Director will be considered an exception to
the policy. All coaches/advisors are to explain this rule to the participants at the beginning of their season.
Coaches/Advisors are ¢ xpected to enforce this ])rlilt y. If absences are not cleared by a parent, guardian, the absence will be
considered unexcused and/or truant.

If absences are Unexcused or Truant:

*Students that have an unexcused or truant absence will receive no credit from their teachers for the activities performed on
the day of the absence.

*Students with unexcused absences or truancies will be given appropriate consequences by their Assistant Principal.

Consequences will be progressive with succeeding unexcused absences and truancies.

EXCUSED ABSENCES

Note: *The school reserves the right to require medical verification in cases where student absences are excessive.
“*The amount of classroom instruction and work missed can be overwhelming and is critical for future success. While the
school recognizes the value of family time and trips, we encourage parents & families to schedule trips to comncide with

scheduled school vacations.
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“**Families are encouraged to notify the school in the event of a pending absence. It is the student’s responsibility to inform

their teachers of the absence and make arrangements to make up their work in a timely manner.

EXCUSED/UNEXCUSED ABSENCES

Excused absences include - illness or medical appointment (that cannot be made outside of the school day),
post-secondary school visits, family vacations/outings (with a parent/guardian), family emergencies verified by a
parent/guardian (serious family illness, injury or death), absences caused by participation in school sponsored activities.
Unexcused absences include but are not limited to oversleeping, car trouble, non-medical or dental appointments.

Unexcused tardiness for more than fifteen minutes 1s considered an unexcused absence.

ELIGIBILITY REQUIREMENTS

Students involved in the following activities must meet Academic, Chemical & Code of Responsibilities Standards:

All Athletic Activities Chess Math Team Student Council

Science Olympiad Band Choir Orchestra

Knowledge Bowl Drama RALIE / LOA Music Listening Cheerleading
Speech Mock Trial Rock ‘n Roll Revival

Academic Eligibility Policy-Adopted June, 2008
The purpose of this academic eligibility policy is to monitor, motivate and assist the students who participate in co-curricular
activity programs, in order for the student to be academically successful. While the school’s co-curticular programs are a
vital part of the total education of our students, our primary mission is academics.
Students will be on academic probation if they receive:
1. More than one (1) failure on quarter grades in any courses currently enrolled, at the end of 1 & 3™ quarters.
2. One (1) or more failures on semester grades in any courses currently enrolled.
3. Academic Probation:
a. The student will enter a }‘lt‘l‘i(}ll of 10 school days of academic probation. During academic pre ybation
the student is fully eligible. If the student is making successful progress (passing) all classes after 10
school days they are no longer on academic probation. If the student is failing in one or more classes
they will become academically ineligible. When declared academically ineligible, the student will be
ineligible untl all grades are above passing. If the student falls below passing, student will be ineligible

once again.

4. Academic Ineligibility
a.  While academically ineligible a student may practice with the team or activity but may not participate in
MSHSL interscholastic athletic, academic, or performing arts competitions. The same consequence is
in effect for those students participating in non-MSHSL activities (no public performance) for the
duration of the consequence. If a student regains eligibility after a period of ineligibility the student is
not guaranteed his/her original role. The role will be determined by the coach/advisor/director.

5. Enforcement Procedures:

a. Grades of all co-curricular participants will be checked at the end of each quarter and semester.

b. As soon as grades are released at the end of each grading period, students who will begin probation, will
be notified, as will their parent/guardian and coach/advisor.

c. A student who is returning to Northfield High School after having dropped out, or is transferring from
Northfield High School to the ALC after dropping out, or is returning to the ALC after having dropped
out and had more than one failing grade for the last full quarter of five or more credit-bearing classes is
academically ineligible. A student in these situations must complete a full quarter of work carrying five
classes with no failures to be eligible for participation in co-curricular activities.
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6. Additional ALC Policy:

a. The following pertains to students of the Alternative Learning Center (ALLC) who are participants in the
Northfield High School (NHS) Activities Department.

b. ALC students must maintain a completion rate of 60% of the hours required each quarter in order to
remain eligible to participate.

c. If a student transfers from a NHS class to an ALC class the grade they are earning in the NHS class
transfers with them. That grade will be averaged in with the ALC grade for the quarter or semester. A
student cannot transfer to the ALC in an attempt to remain academically eligible.

d. At the end of each quarter and semester, the ALC will report to the Activities Office the names and
completion rates of all ALC students participating in NHS Activities programs. Those who fall below
the 60% completion rate will become academically ineligible.

e. Students not carrying a full course load each quarter will be ineligible until the student is enrolled in five
credit-bearing courses.

f.  The person responsible for the education of a homeschool student must inform the Activities Director
if the student is making unsatisfactory progress toward graduation. This information must be sent at
the end of each grading period, if the student is a participant in any Northfield High School
co-curricular activity

g. Incompletes: An incomplete(s) not changed to a passing grade(s) by the end of the second week of the
succeeding quarter will become a Failure for the purposes of Academic Eligibility. If this results in
ineligibility, the student will be ineligible for the remainder of that quarter. Ineligibility will waived if the
student does not have an incomplete at the end of the succeeding quarter and does not have more than
one failing grade. Exceptions may be made for incompletes which are caused by extenuating
circumstances.

7. Exceptions to the above will be made in the following circumstances:

a.  Students on 504’s or in special education may have different standards written into their plan upon the
approval of the student’s counselor, special education teacher, the Activities Director and Principal.
Eligibility standards for these students may be waived if that student has made every possible effort to
meet the standards.

b. A plan different from the above could be written to meet the individual needs of a particular student.
This would only occur if it could be shown that the above plan is not working or has not worked, or in
some other way is inappropriate. Such a plan must be approved the parents, Activities Director and
Principal.

CHEMICALS - Northfield High School adheres to the following Chemical Eligibility Rules in regard to the use of
chemicals. Students are subject to additional consequences if a violation occurs on school grounds, at a school-sponsored
event, or on the way to or from a school-sponsored event. Coaches/Advisors are encouraged to confront participants
whom they suspect of breaking these rules and are required to turn in participants whom they know have violated these
rules.

Chemical Eligibility Rules-adopted June 2008

Philosophy and Purpose: We at Northfield High School care about the well-being of our students. We recognize that the
use of alcohol, vaping devices, nicotine, tobacco and other mood-altering chemicals has a negative impact on the health of
the individual, their performance, and their team’s or group’s ability to function effectively. The chemical eligibility rules are
designed to promote and encourage a chemically-free lifestyle and to provide a fair and meaningful consequence when the
rules are broken, with the main intention being to help the student.

Northfield High School (NHS) adheres to MSHSL Bylaw 205 including all (NHS) additions underlined below.
Teams shall not have the latitude to implement consequences that deviate from MSHSL Bylaw 205.
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CODE OF RESPONSIBILITIES: Adopted June 2008

All students represent our school and community. Therefore, good citizenship is required for participation in co-curricular
activities. Because of their visibility and status as role models, proper conduct and abiding by school rules, MSHSL rules,
local and state laws are expected of all students. Good citizenship also applies to respect for the rights and property of all
individuals and respect for those who enforce the rules of our school and the law of the community. We believe that
students do know the difference between appropriate and inappropriate behavior. However, in order to ensure
understanding, The Student Code of Responsibilities of the Minnesota State High School League is used to explain the basic
concepts of good citizenship and appropriate behavior and the policy outlined below defines our expectations in more
specific terms. It is the responsibility of students in our activity programs to behave in a way that makes the school and
community proud to have him/her represent us as a member of a Raider team and/or activity.

MSHSL Student Code of Responsibilities
The member schools of the Minnesota State High School League believe that participation in interscholastic activities is a
privilege which is accompanied by responsibility.
As a student participating in my school’s interscholastic activities, I understand and accept the following responsibilities:

I will respect the rights and beliefs of others and will treat others with courtesy and

consideration.

T will be fully responsible for my own actions and the consequences of my actions.

I will respect the property of others.

I will show respect and obey the rules of my school and the laws of my community, state and country.

I will show respect to those who are responsible for enforcing the rules of my school and the laws of my
community,

state and country.
Penalty: A student who is under penalty of exclusion, expulsion or suspension or whose character or conduct violates the
Student Code of Responsibilities is not in good standing and is ineligible for a period of time as determined by the principal.

POLICY

A. Any student who is assigned in-school suspension or out of school suspension for any time period shall not participate in
student activities that day or evening.

B. Activity participants are required to make a strong academic effort in the classroom. In addition, student-athletes and
activity participants will demonstrate respect for teachers and fellow students, positive attitudes, sincere efforts and good
attendance. This expectation applies both to in season and out of season student-athletes and activity participants.

C. Activity participants are expected to be trustworthy. It is absolutely necessary to have team members that can be trusted in
the locker room, on the field, court, pool or gym, stage, on the bus to and from events and anywhere else he/she is apart of
team activities. Activity participants indicating they cannot be trusted may be dismissed from that team.

D. Activity participants representing Northfield High School are expected to conduct themselves in a manner that will allow
their team, coaches, school, parents or community to be proud of them. Behavior that negatively impacts the reputation of
the school and/or community at any time or anywhere will not be tolerated. Gestures or comments, disrespect, defiance,
insubordination towards teammates, game officials, opponents, coaches, spectators, school personnel, etc. will not be
tolerated.

E. Activity participants are expected to demonstrate good citizenship and behavior in the community at all times. Behavior
should be positive so that it brings credit to the student-athletes, activity participants, their activities and their school. If it is
determined that a student-athlete/activity participant demonstrated negative behavior in the classroom, an activity in or out
of school, or in the community, consequences may be imposed. When such behavior does occut, the coach/advisor,
activities director and assistant principal will discuss the matter with the student
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Depending on the visibility and seriousness of the incident, consequences may include any combination of the following:
suspension from games, practices, loss of letter points, loss of captain’s position, dismissal from a team or activity, in-school
or out of school suspension. A penalty may count in the sequence of MSHSL violations.

Examples of inappropriate behavior that will likely result in a penalty: (This list is in no way all inclusive)
“Theft
- Bullying
-Hosting a party where alcohol or other drugs are being used
-Disrespect to a teacher or other staff member
-Vandalism
-Cheating
-Attending an event knowing that illegal activity will take place and that the purpose for attending for most students
is to participate in that illegal activity. (Example: End of the year class party)

ATTENDANCE BOUNDARIES/ELIGIBILITY: Students who attend Northfield Middle School, Northfield High
School, St. Dominic’s, or who live in the Northfield district and are home schooled are eligible for 9" Grade, B
Squad/JV/Varsity competition. Students attending St. Dominic’s on the “Shared-Time” program may compete in Middle
School programs if that sport is not offered at St. Dominic’s. Arcadia students who are residents within the Northfield
School District are fully eligible at the Middle School and 9" grade levels. For all MSHSL programming a Cooperative
Agreement must be formed in order for Arcadia students to participate at the B-Squad, JV, and Varsity levels (these students
must be Northfield School District residents). Arcadia students pay the Activities Fee and Arcadia School is billed for the
“Cost per Participant.”

EMERGENCY CLOSING OF SCHOOL: In the event of schools being closed for any type of emergency closing,
including inclement weather, all co-curricular practices, games, or events are canceled. If weather conditions improve, high
school practices, games or events may be scheduled upon approval of the Activities Director and will be voluntary for
participants. Before scheduling such practices/games, there must be approval from the High School Principal and the
Superintendent (including consultation with the School District’s busing company).  Middle School activities
(practices/games) will not be held.

SCHEDULING CONFLICT RESOLUTION: ATHLETICS AND MUSIC
At Northfield High School we work hard to avoid scheduling conflicts between music events and athletic events so that
students may feel encouraged to participate in both. The following hierarchy has been established to help decide which

event a student should attend when athletic events and music events conflict. This is listed from lowest priority to highest:

1. Informal rtt;lm,.-’grtmp gatherings 1.e. Pizza Parties, Pre-game Meals.
\thletic practices/music rehearsals.

. Scrimmages/dress rehearsals.

4= L b2

. Non-Conference games.

wn

. Big 9 Conference gaimus,.-"schcduicd music performances.

. Section games/scheduled music performances/once in a year performances i.e. band trips etc.

. MSHSL State Tournaments/scheduled music performances.
In the case of a “de” in the hierarchy above, the following will assist in making logical choices for all involved:

Additional Factors To Help Make a Logical Decision

ATHLETICS MUSIC
1. The athlete 15 a starter . The musician is part of a very small section, or an integral member (first chair)
2. The athlete 1s a likely sub

1
2. The musician is part of larger section
3

3. The athlete is not likely to play . The musician participates
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 Absence of this athlete might f Band/Choir is a graded, curricular class

negatively affect game outcome

When the hierarchies above cannot determine a clear-cut decision, students, coaches, music directors, and parents will agree:

1. Neither the student or parent/guardian shall participate in deciding which event will be missed and which event will be
attended.
2. A neutral person/mediator (administrator) will guide the final decision. (Administrator may ask the student for his/her
preference of the activity he/she may want to attend. Even though a student may indicate a preference, it may or may not be
granted).

3. Neither the athletic coach nor the music director shall penalize the student in any way when the decision made is not to
attend the event that they supervise.

4. A decision for one conflict resolution 1s not precedent setting; each situation is unique.

FAN BUSES: Fan buses will be provided for team state tournament participation, however, the minimum number of
students to send a fan bus is 45. Middle School students are not eligible to ride a HS fan bus.

DISTRICT #659 ACTIVITIES FEE INFORMATION

1. The following guidelines are for the use of scholarship /fee waivers for co-curricular programs offered through
Northfield High School and Northfield Middle School. All students in items a & b below must qualify under the
current school year Free or Reduced Meal Program guidelines administered by the school district Food Service
Department.

a.  Students who qualify for the Reduced Meal Program are required to pay 40% of the total cost of the activity.

b.  Students who qualify for the Eree Meal Program are required to pay 20% of the total cost of the activity for which they are
enrolling.

. Students who do not qualify for a Free or Reduced Meal Program, but who have a financial hardship must submit an
application for a scholarship, and if granted are required to pay at least 20% toward the activity fee. A waiver form must be
submitted for each activity, each season.

d.  Waiver Forms can be found on the School District Website or can be obtained by contacting the High School Activities Office.

2. Fees must be paid BEFORE the student/athlete will be allowed to practice or play.

3. Fees are as follows. Fees help cover costs of equipment, apparel, transportation, and officials.

Athletics -

Full Reduced Free

Fee —100% Meal —40% Meal—20%

$260 $104 $52 Alpine Ski (includes transportation fee)

$215 $86 $43 Gymnastics-Hockey-Nordic Ski (includes transportation fee)

$182 $73 $36 Soccer (includes Spring Creek Park user fee)

$165 $66 $33 Baseball, Basketball, Dance Team, Football, Softball,

Swimming-Volleyball-Wrestling

$155 $62 $31 Golf, Lacrosse

$130 $52 $26 Cheerleading-Cross Country-Tennis-Track-Weightlifting
$75 $30 $15 Bowling, Clay Target

Academic i Activities - High School

Full Reduced Free

Fee —100% Meal —40%  Meal — 20%

$70 $28 $14 Chess-Knowledge Bowl-Math Team-Mock

Trial-Music Listening, Speech-Drama-One-Act Play-Science Olympiad
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Athletics - Middle School

Full Reduced Free

Fee — 100% Meal —40% Meal —20%

$95 $38 $19 7" & 8™ Grade participating in Middle School Athletics
$75 $30 $15 All 6" Grade Middle School Athletics

Academic and Fin Activities — Midd hool

Full Reduced Free

Fee —100% Meal—40% Meal—20%

$60 $24 $12 Chess-Knowledge Bowl-Math Team-Speech-Drama

Family Limit

Full Reduced Free
Fee —100% Meal —40% Meal—20%
$605 $242 $121 Family Fee Limit (includes high school and middle school),

Athletics, Academic & Fine Arts combined

*¥**kMiddle School students participating in a high school program will pay the High School fee. (This fee will be
paid at the high school)

WAIVER: School District Policy allows athletic fees to be partially waived in the case of low income or undue hardship.
Any student who receives free or reduced lunches also qualifies for the athletic waiver. A waiver can be in effect for an
entire school year. Those who do not qualify for free and reduced lunches, but face an undue hardship may apply for a
waiver by contacting the High School Activities Office.

REFUND: A student who quits a sport/activity, for any reason, prior to the first contest or public appearance may receive
a full refund. (Note: Refunds will not be processed until student has turned in all equipment issued and has been cleared by
the coach). After the first contest or public appearance, no refund will be made except in the case of injury or illness which
prevents continued participation. When this occurs (provided the injury or illness is substantiated by a physician’s statement)
the refund will be as follows:

a. Full refund up until the first contest/public appearance.

b. One-half refund after the first contest/public appearance through the first one-quarter of the
season.

c. One-fourth refund through the first half of the season. (Length of season is first practice date through the
first scheduled game of post-season competition).

d Refund must be requested during the academic year of the activity.

FUNDRAISING — HANDLING OF FUNDS: The following rules shall be followed in regard to fundraisers and the
handling of Activity Fund money:
1. Fundraising requests are to be submitted to the Activities Director and must be approved by the building
prillr:ip:ll. “Fundraiser Request™ forms are available in the Activities Office. (A sample form is located in
Appendix B).

2. All financial transactions will be run through the appropriate account. Coaches/Advisors are to turn in all
money promptly (within 24 hours) to the Activities Office for deposit. If there are expenses connected with the
fundraiser, they will be paid by check out of the appropriate Activity Fund account.

No checks or cash are to be spent or used for any purpose.

3. Resale Items: All money is to be turned in promptly to the Activities Office for deposit in the appropriate
Activity Fund account.

4. Gift Money, Memorials, etc.: These, likewise, are to be run through the Activities Office and will be handled

through the appropriate Activity Fund account. Consult the Activities Director ahead of
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time on matters such as these.

5. Gift Cards may NOT be ]11_11‘L‘|1:m-d from Activity Account funds. In addition, fm!_\ L'xpundllurcs for students
are allowed using Activity Account monies. Gifts for coaches are not allowable via Activity Account funds.

6. Under no circumstances should money be collected or spent without it being “run through” the activity account

and the appropriate procedures.

GIFTS AND DONATIONS: There is School Board Policy which governs the receipt of gifts and donations to the School
District. Any gifts/donations valued at more than $1,000, must receive Board approval. Whenever coaches/advisors are
involved in receiving a gift to the District, the Activities Director should be consulted early in the process so that proper
procedures are followed.

INITIATIONS/TEAM GATHERINGS (POLICY): No teams or activity groups are to hold initiations or other similar
events which are designed to become “part of the team.” Team gatherings and activities to build team unity are important
and are encouraged; however, for safety and liability reasons and to prevent hazing and/or harassment, initiation events
must not be held.

Team gatherings can be held and are encouraged but only under the supervision of a coach. All activities at these gatherings
must be supervised by a coach. Use good judgment in what will and will not be allowed to occur and know ahead of time
what activities are being planned. Students who violate this rule — bot g o initiation an who take
part will be suspended from competition for a minimum of two events/ contests. This suspension will be enforced during the next

two (or more) consecutive contests.

MAROON AND GOLD RECEPTION: The Maroon and Gold Reception is the annual athletic awards event sponsored
by the Northfield Booster Club. The reception is held in May. All coaches are invited and encouraged to attend. The main
purpose of the reception is to recognize and honor the senior athletes. All MVP medallions will be presented and the
Outstanding Male and Female Athletes will be announced. All head coaches will be involved in the presentation of these

awards.

PARTICIPATION IN MORE THAN ONE SPORT: In almost all cases student/athletes are not allowed to participate
in more than one sport during a particular sport season. However, there are situations in which this could be possible, and
requests for special permission for students to participate in two sports during the same season will be considered. The first
step is for the student and parents to make a written request to the High School Activities Director, outlining the
circumstances which warrant special consideration. This should be done prior to the start of practices for that season. The
Activities Director will consider the request and, if the request is reasonable, will consult with the head coaches of the sports
involved. With the approval of both coaches and the Activities Director, special permission will be granted. Upon approval
of the request, the head coaches, in consultation with the Activities Director, will outline the schedule to determine the
expectations of the student/athlete in each sport. This plan must be acceptable to the Activities Director, coaches, parents
and students before dual participation will be allowed. Detailed process and procedures for this policy are available in the
High School Activities Office.

EVENTS/PRACTICES - SUNDAYS/WEDNESDAYS: No practices and/or games are to take place on Sunday per
MSHSL rules. Other school activities are also not to be scheduled on Sundays, except on rare occasions, when special
permission has been granted through the Activities Office. On Wednesdays, all practices must end by 6:30 p.m.
Games/Events may be held on Wednesdays, but these should be scheduled on a very limited basis.

PRACTICES - HOLIDAY/VACATION PERIODS: Middle School teams will not hold practice or have events on any
day school is not in session, with a rare exception of a Saturday and perhaps a few days prior to the start of school. 9-12
grade coaches will not conduct practices or have any event(s) scheduled on Thanksgiving Day and/or Christmas Day.
Additionally, coaches are encouraged to avoid practices on New Year’s Day, when possible. Any participants who are
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involved in family activities are to be fully excused from practices. Any practices (9-12) that are held during vacation periods
must also be scheduled one week or more, in advance, with schedules distributed to students and parents.

UNDER NO CIRCUMSTANCES ARE STUDENTS TO DRIVE TO EVENTS LOCATED OUTSIDE THE
SCHOOL DISTRICT’S BOUNDARIES, (exception Clay Target). When scheduling and running scrimmages, coaches
are reminded of MSHSL Policy as it relates to scrimmages. Officials may not be paid and other rules or conditions must be
changed so that the event is not conducted in the same manner as a game. Consult the MSHSL. Handbook or the Activities
Director if you have questions regarding this.

TICKET POLICIES/CONFERENCE:
ATHLETICS: Ticket prices, as established by the Big Nine Conference, for all regular season home athletic events are $4.00
for students and $6.00 for adults. Children not yet in school are admitted free and senior citizens (62 and older) are admitted

at the student rate.

ALL K — 8" GRADE STUDENTS AND ADULTS ARE ABLE TO PURCHASE AN ATHLETIC PASS online at
htips: ofan.co/a school/MN19630. The GoFan phone app is required to use the pass.
Student pass: $25 Adult pass: $80. High School Students 9-12 grade are admitted free with a student ID.

THE PASS ALLOWS ADMITTANCE TO ALL HOME REGULAR SEASON ATHLETIC EVENTS.
The Student Athletic Pass, Employee Family Pass, and All-Sport Pass are good for all regular season home athletic events.

ACTIVITY EVENTS: Most drama events will have admission charges. The price of admission may vary according to the
production and the royalty fees charged, but will usually be $8 for adults and $6 for students. Admission will be charged for
many concerts, with the price set at $1 for students and $3 for adults.

COMMUNICATIONS BETWEEN STAFF AND PARENTS

Both parenting and coaching or directing are extremely difficult vocations. By establishing an understanding of each
position we are better able to accept the actions of the other and provide greater benefits to your child. When parents have a
child involved in our programs, they have a right to understand what expectations are placed on them. This begins with

clear communication from the coach or director.

Communication to expect from the Coach or Director:

Philosophy

Expectations for your child, including sportsmanship and MSHSL rules/policies

Location and times of all practices, games or events, and transportation expectations

Team requirements, i.e. practices, special equipment, out of season training, lettering policy
Procedures to follow — should your child be injured, attendance at school on practice/game days
Discipline that may result in the denial of vour child’s participation

Regular, individual meetings with students regarding role, how to improve, etc.

Consistent, timely, thorough communication throughout the season (email, website, etc)

Communication that coaches and directors may expect from parents:
e Concerns expressed directly to the coach or director
e Specific concerns with regard to philosophy and or expectations

e Notification of any illness or injury of missed practices
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Students involved in the programs at Northfield High School will experience some of the most rewarding moments of their
lives. However, it is important that they understand that there may also be imes when things do not go the way they or their

parents had hoped. At these times, discussion with the coach or director is encouraged.

Issues appropriate for parents to bring forward as part of a discussion with coaches/directors:
e Treatment of a student, mentally and physically
e Ways to help a student improve
e Concerns about a student behavior

It is very difficult for parents to accept their child not participating as much as they may hope. The aim of the NHS
Athletic/Activities Department is to support coaches and directors as teachers. A coach or director will make judgment
decisions based on what they believe to be best for all students involved. As you can see from the above list, certain things
can and should be discussed with parents. Other things, such as the ones listed below, must be left to the professional

judgment of coaches and directors.

Issues not appropriate for parents to bring forward as part of a discussion with coaches/directors:
Team or group selection

Playing time

Team strategy

Play calling

Other students

There are often situations that may require a conference between the coach or director and the parents. The student should
be, and is requested to be, involved in these meetings. To resolve the problem, we must have evervone’s help and

involvement.

RESOLVING CONFLICTS

There are situations that may require a conference between the coach or director and the parent. These are encouraged.
However, it is requested that all parties follow professional dialogue expectations. It is very important that both parties
involved have a clear understanding of the other’s position. When these conferences are necessary, the following steps are
expected be followed in order to promote resolution. Note: This process is not intended to provide grievance of rule(s) of

the Minnesota State High School League.

If there is a problem:
e STEP 1: The student should talk directly to the coach or director, one on one — this is part of the learning and

maturing process.

If the problem is not resolved:
e STEP 2: Parents will contact the coach or director for their insight into the problem. Parents are welcome to
provide support for the student through conversations with the coach or director after the initial player/coach or
director discussion. Coaches or Directors shall respond within 24-48 hours to all inquiries. There will be no

correspondence from a coach or director after 7pm each day.

o STEP 3: Parents set-up a face-to-face meeting with the coach or director and the student. Requests should be
directed to the coaches’ or directors’ school phone number/email. Inquiries will be returned by in a timely fashion —
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minimum expectations are for a return call/email within 24-48 hours. It is expected that the head coach or director
and at least one assistant are involved in the conference. This meeting is expected to take place at Northfield HS at

a mutually agreeable time.

Parents/students and coaches or directors are to address themselves to problems/concerns related to them only. In order to

be in compliance with the “Privacy in Information Act” problems/concerns related to other students will not be discussed.

Parents Should Not:
e (Call the Activities Director or NHS administration without participating in the first 3 steps.
® Confront the coach or director before or after practice, game, event or banquet. These can be emotional times for

both individuals. Meetings of this nature do not promote resolution.

Coaches or Directors Should Not:
® [Engage in email “discussion” of an issue unless it is for routine absences or concerns due to illness, injury, etc.
Phone calls and in-person meetings (as necessary) are expected.
If the meeting with the coach or director does not provide a satisfactory resolution:
e STEP 4: Parents are asked to contact the Activities Director and request a meeting with all parties. If steps 1-3 have

been followed appropriately, the AD will mediate a resolution between the student, coach or director, and parent.

Focused dialogue is a crucial part of conflict resolution. Your willingness to support students and parents when they follow

the expectations is paramount to successfully resolving potential issues and ensuring positive outcomes.
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NORTHFIELD PUBLIC SCHOOLS
School Board Minutes

May 13, 2019
Northfield High School Media Center

11.

111

V.

Call to Order
Board Chair Julie Pritchard called the Regular meeting of the Northfield Board of Education of Independent School
District 659 to order at 7:00 p.m. Present: Goerwitz, Hardy, Stratmoen, Quinnell, Baraniak, Iverson, and Pritchard.

Agenda Changes / Table File

Table File items were added.

Public Comment
There was no public comment.

Announcements and Recognitions

Bella Callery, a senior at Arcadia Charter School, won the National Prize of Poetry Out Loud, placing 1st out of 350,000
people. She is the president of the Northfield Union of Youth and plans to attend Beloit College in the Fall. Bella recited
“Abecedarian Requiring Further Examination Of Anglikan Seraphym Subjugation Of A Wild Indian Reservation” by Natalie
Diaz.

On Friday, May 3, the Northfield community gathered at the Middle School to celebrate Cinco de Mayo. Over 625 people
attended the celebration and nearly $3,000 was raised at the event. The Cinco de Mayo celebration raises funds to support
scholarships for Latinx students,

The Honors Art Show is opening Wednesday, May 15 at the Northfield Arts Guild with an opening reception on Friday
evening, Additionally, Northfield High School student Isabell McCallum received an Honorable Mention Scholastic Art &
Writing Award.

Chair Pritchard acknowledged and thanked everyone who came together and made this past Prom weekend memorable and
safe, We appreciate our community for their support.

Northfield Middle School Career Day is May 14,

[tems for Discussion and Reports

A. Graduation Rate Report

Hope Langston, Dircctor of Assessment Services, shared the recently released MDE 2018 graduation data for
Northfield Public Schools. The report focused on the four-year graduation data. The Minnesota Department of
Education’s Minnesota statewide goal is by 2020, 90 percent of Minnesota students will graduate in four years, and
no single student group’s graduation rate will be below 85 percent. The Northfield School District four-year
graduation rate improved 0.7% to 91.9% for the Class of 2018, well above the state rate of 83.2%, which is the
state’s highest graduation rate on record.

Proposed 2019-2020 Chi ition Fund Budget

Child Nutrition Director Stephany Stromme presented the 2019-2020 proposed Child Nutrition budget. This
fund is used to record financial activities of providing nutrition services to students, which include preparation
and service of the milk, meals, and snacks in connection with school and community services activities. This
budget reflects revenues of $2,108,400 and expenditures of $2,343,704. Ms. Stromme noted no fiscal findings
were reported by MDE during their School Nutrition Program Administrative Review which occured in March
2019.

Propo 9-2 ommunity Services Budget

Director of Community Services Erin Bailey presented the 2019-2020 proposed Community Services Budget.
The Community Services Advisory Council approved the preliminary budget at its meeting on April 30 and
recommended the budget to the School Board. This budget reflects revenues of $2,931,149 and expenditures of
$3,035,782. Director Bailey also provided an update on the Greenvale Park Community School.



VI

D.

Proposed 2019-2020 Buildi struction Budget

Val Mertesdorf, Director of Finance, presented the 2019-2020 proposed Building Construction Budget. After the
successful bond referendum in November 2018, the District sold bonds in January 2019. The deposit of the bond
proceeds are required to be kept in a separate fund to reconcile the operations of our construction projects.
Expenditures were based off the estimated draw schedule which is an estimate based on planned construction
timelines of when the money will be expended. The 2019-2020 projc;:t(:d construction fund balance is $8,855,627.

Consent Agenda
On a motion by Quinnell, seconded by Goerwitz, the Board unanimously approved the following Consent Agenda

items:

A

Minutes.
e Minutes of the Regular School Board meeting held on April 22, 2019.
e Minutes of the Special Closed School Board meeting held on April 22, 2019,

Gift Agreements

o A $1,020.86 gift for the two (2) Canon T6 EOS Digital Rebel cameras and accessories for the Art
Department at Northfield High School.

Personnel ltems

a) Appointments
I.  William Acheson, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;

$9.86/hr.

2. *Andrew Becker, Aquatics Instructor with Community Services Recreational, beginning

05/29/2019-08/31/2019; Class Lead-$10.50/hr., Lifeguard-$10.00/hr., Swim Aide-$9.86/hr.

Margaret Bennett, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;

Mish Mash Art/Actor Bash Staff-$10.50/hr.

4. *Marissa Bernau, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning
06/10/2019-08/30/2019, Step 1-$12.88/hr.

5. Amy Boecker, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning
06/10/2019-08/30/2019. Step 3-$13.56/hr.

6. *Lukas Bruihler, Summer Recreation Position with Community Services, beginning 06/10/2019-08/31/2019;
Track-$9.86/hr., Ultimate Supervisor-$10.50/hr.

7. Adison Dack, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019; Mish
Mash Art/Actor Bash Staff-$9.86/hr.

8. *Elizabeth Evenson, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning
06/10/2019-08/30/2019. Step 1-$12.88/hr.

9. Daniel Foley, 1.0 FTE Long Term Substitute 5" Grade Teacher at Sibley, beginning 05/06/2019-06/07/2019;
MA+30, Step 15

10. Cole Glassing, Summer Seasonal Buildings and Grounds Workers for 8 hours/day Mon.-Thurs. District Wide,
beginning 6/10/2019-08/31/2019; Step 1-$10.50/hr.

11. Mariah Grisim, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning
06/03/2019-08/30/2019. Step 3-$13.56/hr.

12. Kayle Hielscher, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning
06/10/2019-08/30/2019; Step 3-813.56/hr.

13. Kayla Hoban, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$9.86/hr.

4. Adam Imdieke, Summer Seasonal Buildings and Grounds Electrical Apprentice for 8 hours/day Mon.-Thurs.
District Wide, beginning 6/10/2019-08/31/2019; $13.50/hr.

15. *Erin Jahn, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$9.86/hr.

16. *Jada Johnson, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$9.86/hr.

17. Max Kasten, Spring Recreation Position with Community Services, beginning 04/29/2019-05/31/2019;
$9.86/hr.

18. lan Klotz, Assistant Boys Lacrosse Coach for 2 hours/day 5 days/week at the High School, beginning
04/25/2019; Hourly-$14.00/hr.
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40.

41.

42.

43.

44,

b)

Anders Larson, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
SUPER Kids Staff-$9.86/hr. and SUPER Kids Monday Night Supervisor-$10.50/hr.

Kaitlyn Lawrence, Summer Seasonal Buildings and Grounds Worker-Painter for 8 hours/day Mon.-Thurs.
District Wide, beginning 6/10/2019-08/31/2019; $10.50/hr.

. *Ada Leaphart, 1.0 FTE Art Teacher at Greenvale Park, beginning 08/26/2019; MA, Step 7

*Mauricio Lozada Hernandez, Assistant Girls Soccer Coach for 2 hours/day 5 days/week at the High School,
beginning 08/13/2019; Level F, Step |

. Luke Lunderby, Summer Seasonal Buildings and Grounds Workers for 8 hours/day Mon.-Thurs. District Wide,

beginning 6/10/2019-08/31/2019; Step 2-$10.75/hr,
*Jackson Meehan, Aquatics Instructor with Community Services Recreational, beginning
05/29/2019-08/31/2019; Class Lead-$10.50/hr., Lifeguard-$10/hr., Swim Aide-$9.86/hr.

. Jack Meyer Garvey, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;

$9.86/hr.

. Yailyn Moran, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning

06/10/2019-08/30/2019; Step 2-8$13.22/hr.
Jillian Moyer, Aquatics Instructor with Community Services Recreational, beginning 05/29/2019-08/31/2019;
Class Lead-$10.50/hr., Swim Aide-$9.86/hr.

. Samantha Olive, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning

06/03/2019-08/30/2019; Step 2-$13.22/hr.
Molly Otte, 1.0 FTE Art Teacher at the Middle School, beginning 08/26/2019; MA, Step 7
Betsy Peterson, 1.0 FTE ADSIS Teacher at Greenvale Park, beginning 08/26/2019; MA+60, Step 9

31. Emma Rasmussen, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;

SUPER Kids-$9.86/hr., Track-$9.86/hr.

. Chelsey Schulenburg, KidVentures Summer Site Assistant for up to 40 hours/week at Sibley, beginning

06/10/2019-08/30/2019; Step 1-$12.88/hr.

Michael Sherman, 1.0 FTE Special Education EBD Teacher at the Middle School, beginning 08/26/2019; MA,
Step 2

*Thomas Sickler, Summer Seasonal Buildings and Grounds Workers for 8 hours/day Mon.-Thurs. District
Wide, beginning 6/10/2019-08/31/2019; Step 1-$10.50/hr.

. Sarah Stone, KidVentures Site Assistant for up to 15 hours/week at Sibley, beginning 09/03/2019; Step

1-$12.88/hr.

. Anna Sullivan, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;

$10.50/hr.

Alicia Veltri, 1.0 FTE Special Education DCD Teacher at Greenvale Park, beginning 08/26/2019; MA, Step 5.
Correction: Cole Glassing, Summer Seasonal Buildings and Grounds Worker for 8 hours/day Mon.-Fri. District
Wide, beginning 6/10/2019-08/31/2019; Step 1-$10.50/hr.

Correction: Adam Imdieke, Summer Seasonal Buildings and Grounds Electrical Apprentice for 8 hours/day
Mon.-Fri. District Wide, beginning 6/10/2019-08/31/2019; $13.50/hr.

Correction: Kaitlyn Lawrence, Summer Seasonal Buildings and Grounds Worker-Painter for 8 hours/day
Mon.-Fri. District Wide, beginning 6/10/2019-08/31/2019; $10.50/hr.

Correction: Thomas Sickler, Summer Seasonal Buildings and Grounds Worker for 8 hours/day Mon.-Fri.
District Wide, beginning 6/10/2019-08/31/2019; Step 1-$10.50/hr.

Claire Bussmann, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$9.86/hr.

Joseph Glampe, Summer Recreation Position with Community Services, beginning 05/29/2019-08/31/2019;
$9.86/hr.

Melissa Gregory, Special Ed EA-PCA for 4.5 hours/day at the Middle School, beginning
05/21/2019-06/07/2019; Step 1-815.62/hr.

. Alexander Rasmussen, Summer Seasonal Buildings and Grounds Worker for 8 hours/day Mon.-Fri. District

Wide, beginning 05/27/2019-08/31/2019; Step 1-$10.50/hr.

. Sarah Stowe, Summer Seasonal Buildings and Grounds Worker-District Painter for 8 hours/day Mon.-Fri.

District Wide, begmmng 05;‘20*’20]9 08/31/2019; $10.50/hr.

/anc Anwa), I:ducauundl Assnslanl at the Middle School, add Summer BLAST Site Assistant for up to 5.5

hours/day Mon.-Thurs. at the Middle School/Carleton, effective 06/13/2019-07/25/2019; Step 1-$12.88/hr.

Lindsey Downs, Kindergarten Teacher at Sibley, change to Grade 1 Teacher at Sibley, effective 08/26/2019.
Kristin Freeman, KidVentures Site Assistant for 20 hours/week at Bridgewater, change to KidVentures Site
Assistant for 35.5 hours/week at Sibley, effective 06/10/2019-08/30/2019.



24.

25,

26.

27,

28.

Aimee Gerdesmeier, KidVentures Site Assistant for 30 hours/week at Sibley, change to KidVentures Site
Assistant for 40 hours/week at Sibley, effective 06/10/2019-08/30/2019.

Mackenzie Glassing, KidVentures Student Site Assistant for up to 17 hours/week at Greenvale Park, change to
KidVentures Site Assistant for 40 hours/week at Sibley, effective 06/03/2019-08/30/2019. $12.88/hr.

Lydia Gross, B-5 ECSE Teacher at Longfellow, change to B-5 ECSE Teacher at Longfellow, effective
07/26/2019.

Johnna Harmer, KidVentures Site Assistant for up to 3.75 hours/week at Greenvale Park, change to KidVentures
Site Assistant for 21 hours/week at Sibley, effective 06/10/2019-08/30/2019.

Briana Kane, KidVentures Site Assistant for 22.5 hours/week at Sibley, change to KidVentures Site Assistant for
36 hours/week at Sibley, effective 06/10/2019-08/30/2019.

Alissa Lien, KidVentures Student Site Assistant for up to 16 hours/week at Bridgewater, change to KidVentures
Student Site Assistant for 20 hours/week at Sibley, effective 06/10/2019-08/30/2019.

Quinn Line, KidVentures Site Assistant for 26 hours/week at Bridgewater, change to KidVentures Site Assistant
for 40 hours/week at Sibley, effective 06/10/2019-08/30/2019.

. Angela Lynch, Special Education ABS Teacher at the High School and ALC, change to Special Education

Teacher VI and ABS at District Wide/High School and ALC, effective 07/26/2019-06/30/2020.
Lesly Martinez Reyes, KidVentures Site Assistant for 23.5 hours/week at Sibley, change to KidVentures Site
Assistant for 40 hours/week at Sibley, effective 06/10/2019-08/30/2019.

. Cheryl Mathison, Teacher at the ALC, add ALC Boundary Waters Teacher for up to 8 hours/day with the ALC,

effective 06/10/2019-06/14/2019. Lane/Step

. Kimberly Medin, Special Education Teacher at the Middle School, change to Special Education Teacher at

Bridgewater, effective 08/26/2019.

. Tonya Merritt, KidVentures Site Leader for 30 hours/week at Bridgewater, change to KidVentures Site Leader

for 40 hours/week at Sibley, effective 06/10/2019-08/30/2019.

. Rebecca Meyer, Special Ed EA at the High School, change to KidVentures Site Assistant for up to 40

hours/week at Sibley, effective 06/10/2019-08/30/2019.

. Peggy Mills, KidVentures Site Assistant for 23.5 hours/week at Sibley, change to KidVentures Site Assistant for

21 hours/week at Sibley, effective 06/10/2019-08/30/2019.

. Teresa Morris, Special Ed EA-PCA-temporary at Sibley, change to Special Ed EA-PCA-ongoing at Sibley,

effective 05/06/2019.

. Jenelle Mullin, CNA III for 7 hours/day at the High School, change to Child Nutrition Manager 11 for 8

hours/day at the High School, effective 4/30/2019-5/13/2019; $21.79/hr.
Sofie Nelson, KidVentures Student Site Assistant for up to 17 hours/week at Sibley, change to KidVentures Site
Assistant for 20 hours/week at Sibley, effective 06/03/2019-08/30/2019. $12.88/hr. |

. Zack Rasmussen, KidVentures Site Assistant for 26 hours/week at Greenvale Park, change to KidVentures Site

Assistant for 25 hours/week at Sibley, effective 06/10/2019-08/30/2019.

Melissa Reuvers, Educational Assistant at Bridgewater, add KidVentures Site Assistant for 32 hours/week at
Sibley, effective 06/10/2019-08/30/2019.

Mackenzie Schewe, KidVentures Student Site Assistant for up to 17 hours/week at Sibley, change to
KidVentures Site Assistant for 40 hours/week at Sibley, effective 06/03/2019-08/30/2019. $12.88/hr.

Nathan Schmidtke, KidVentures Student Site Assistant at Bridgewater, change to KidVentures Site Assistant at
Bridgewater and Sibley, effective 06/03/2019. $12.88/hr.

Remy Soulak, KidVentures Student Site Assistant for up to 17 hours/week at Sibley, change to KidVentures Site
Assistant for 30 hours/week at Sibley, effective 06/03/2019-08/30/2019. $12.88/hr.

Eric Swan McDonald, Teacher at the ALC, add ALC Boundary Waters Teacher for up to 8 hours/day with the
ALC, effective 06/10/2019-06/14/2019. Lane/Step

Pam Taubman, KidVentures Site Assistant for up to 23.5 hours/week at Greenvale Park, change to KidVentures
Site Assistant for 17.5 hours/week at Sibley, effective 06/10/2019-08/30/2019.

Katherine Waters, B-5 ECSE Teacher at Longfellow, change to B-5 ECSE Teacher at Longfellow, effective
07/01/2019-06/30/2020.

Christopher Fatze, 1.0 FTE Special Education Teacher at the Middle School and Greenvale Park, change to 1.0

FTE Special Education Teacher DCD at the High School, effective 08/26/2019.

f- Abse :
Breezy Barrett, Ventures Coordinator, Family/Medical Leave of Absence for Childcare, effective on or about
6/13/2019 for 76 work days.

Updated: Cecelia Green, CNA II Manager at the High School, Family/Medical Leave of Absence, effective
04/23/2019-05/13/2019.

Jane Weiland, Teacher at the Middle School, Family/Medical Leave of Absence for Childcare, effective on or
about 10/7/2019-01/03/2020.




VIIL

VIIIL.
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I. Deb Budin, Educational Assistant at the High School, retirement effective at the end of the 2018-19 school year.
Charlie Cloud, Assistant Football Coach at the High School, resignation effective 05/06/2019.
Laurie Noonan, Spec Ed EA at Bridgewater, retirement effective at the end of the 2018-19 school year.
Nichole Porath, Head Nordic Ski Team Coach, resignation effective 04/25/2019.
Nathan Schmidtke, KidVentures Site Assistant at Sibley, resignation effective 06/21/2019.
Melissa Shepherd, Teacher at Bridgewater, resignation effective at the end of the 2018-19 school year.
Madison Warner, CNA-Student at Longfellow, resignation effective 06/07/2019.
Garrick Hoekstra, EA at the Middle School, resignation effective at the end of the 2018-2019 school year.
Susan Nelson, EA at Bridgewater, retirement effective 06/07/2019.

L XN LW

D. District Youth Council Membership

The following students are being recommended to serve on the District Youth Council during the 2019-2020
school year:

Rising Seniors: *Aydn Math, *Christina Narveson, *Jack Rizzo, *Kaia Schomburg, *Alice Zhang,

Keely Spens

Rising Juniors: *Michael Malecha, *Chloe Rozga, Wendy Bollum, Lupema Celis Castillo, Dylan Dietz, Bronwyn
McDermott

Rising Sophomotes: Amelia Arnold, Moriah Bamonte Grebis, Sylvi Hanson, Simon McDonald

*Denotes current District Youth Council Member

Superintendent’s Report

Al

Items for Individual Action
1. Approval of Policies (900 series). On a motion by Iverson, seconded by Hardy, the Board unanimously
approved the changes to Policies 903, 904, 906, and 907. These changes will be effective on July 1, 2019.

Items for Information

A,
B.

Enrollment Report. Dr. Hillmann reviewed the enrollment report for May 2019.

Pre-Sale Report for Lease Purchase. Val Mertesdorf, Director of Finance, reviewed the Pre-Sale Report for the
proposed lease purchase for acquisition of the buildings and grounds facility previously approved by the Board.
This is the start of the lease purchase process to reimburse the general fund for the purchase of the facility. The
District will use lease/levy funds to make payments for ten years and then will own the facility outright. This
report was informational and no Board action was required at this time.

Construction Update #7. Dr. Hillmann provided an update on the District’s construction projects which included
the Project Oversight Committee held its monthly meeting on April 23 and discussed design updates for each
project in process, the Greenvale Park traffic study commenced on April 23, the Bridgewater Elementary bid
package was released on April 29, the Sibley core planning team meetings have concluded, and Greenvale Park
user group meetings continue.

Graduation Information. ALC graduation is Wednesday, May 29 at 6:30 pm, NHS auditorium. NHS graduation is
Sunday, June 2; meet in the High School office by 1:30 pm.

Achievement and Integration Program Application Update. Dr. Hillmann informed the Board that Mary Grace
Hanson will share the District’s Achievement and Integration Plan application at the May 28th School Board
meeting, and the application will be presented for approval at the June 10, 2019 School Board meeting,

Future Meetings

A, Tuesday, May 28, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
B, Monday, June 10, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center
C.  Monday, July 8, 2019, 7:00 PM, Regular Board Meeting, NHS Media Center

Adjournment

On a motion by Stratmoen, seconded by Goerwitz, the Board adjourned at 9:27 p.m.

Noel Stratmoen
School Board Clerk



NORTHFIELD SCHOOL DISTRICT GIFT AGREEMENT

This agreement made this o2/ 5 day of MCL(/.{ , 0/9 , by and

between /{zé%?g}'/g/ /ﬁ/ﬂ/; ﬂ/;;/ ﬁmmmué/ Lnuatwe ;

hereinafter the “Donor”, and Independent School District No. 659,

Northfield, Minnesota, pursuant to the District’s policy for receiving gifts

and donations, as follows:

TERMS

s . Ad
Urnatin ,7/ T 944.53 booka 0 S f/%aa{e.

Northbrelel HOT

Donor

By: /ffcc(.of([ //5 7%6’ /ﬁMZ/ZJ/ZL/( %’f‘é ///"?é’

Approved by resolution of the School Board on the day of ;

INDEPENDENT SCHOOL DISTRICT No. 659

By:

Clerk




NORTHFIELD SCHOOL DISTRICT GIFT AGREEMENT

This agreement made this qu day of MZUIJ y 2011 , by and
between NC(H/\{:] e,l(_‘\ Set’%rv\&_ ,

hereinafter the “Donor”, and Independent School District No. 659,

Northfield, Minnesota, pursuant to the District’s policy for receiving gifts

and donations, as follows:

TERMS
3y 776. 00 donadion for the Ampli%mﬁ%m Sysem.
Check ¥ 5228
/AUUV’}’}\ 1[}{ {g/ gé‘w}am
Donor 7
Y\ ~ C ‘8
. szf_f”‘;w BNV A
Approved by resolution of the School Board on the day of

INDEPENDENT SCHOOL DISTRICT No. 659

By:

Clerk




RESOLUTION ACCEPTING DONATIONS

The following resolution was moved by INSERT and seconded by INSERT:

WHEREAS, Minnesota Statutes 123B.02, Sub. 6 provides: * The board may reccive, for the benefit of the
district, bequests, donations, or gifts for any proper purpose and apply the same to the purpose designated. In
that behalf, the board may act as trustee of any trust created for the benefit of the district, or for the benefit
of pupils thereof, including trusts created to provide pupils of the district with advanced education after

completion of high school, in the advancement of education.”; and

WHEREAS, Minnesota Statutes 465.03 provides: “Any city, county, school district or town may accept a
grant or devise of real or personal property and maintain such property for the benefit of its citizens in
accordance with the terms prescribed by the donor. Nothing herein shall authorize such aceeptance or use for
religious or sectarian purposes. Every such acceprance shall be by resolution of the governing body adopted

by a two-thirds majority of its members, expressing such terms in full.”; and

WHEREAS, every such acceptance shall be by resolution of the governing body adopted by a two-thirds

majority of its members, expressing such terms in full;

THEREFORE, BE IT RESOLVED, that the School Board of Northfield Public Schools, ISD 659,

gratefully accepts the following donations as identified below:

Donor Item Designated Purpose (if any)
Northfield Healthy Community $1,966.53 Third grade books for Greenvale
Initiative Park Elementary
Northfield Sertoma $4,776.00 Amplification System

The vote on adoption of the Resolution was as follows:
Ave:

Nay:

Absent:

Whereupon, said Resolution was declared duly adopted.

By: Julie Pritchard, Chair By:  Noel Stratmoen, Clerk



EXTRACT OF MINUTES OF MEETING
OF SCHOOL BOARD OF
INDEPENDENT SCHOOL DISTRICT NO. 659
(NORTHFIELD PUBLIC SCHOOLS)
NORTHFIELD, MINNESOTA
HELD: MAY 28, 2019
Pursuant to due call and notice thereof, a meeting of the School Board of
Independent School District No. 659 was held on the 28th day of May, 2019, at o'clock

p.m.

The following Board members were present:

and the following were absent:

Member introduced the following resolution and moved its adoption:

RESOLUTION APPROVING AND AUTHORIZING THE EXECUTION OF
A LEASE AGREEMENT, A GROUND LEASE AGREEMENT AND
RELATED DOCUMENTS AND CERTIFICATES
BE IT RESOLVED by the School Board of the Independent School District No. 659
(Northfield Public Schools), State of Minnesota, as follows:

i o The District has received a proposal from in
response to its May 8, 2019 Request for Proposals to provide tax-exempt lease-purchase
financing for the purchase of an existing property and the building located thereon. That
proposal is determined to comply with said Request for Proposals and to be the best proposal
submitted, and is hereby accepted. Bond Counsel is directed to prepare a final Lease
Agreement and Ground Lease Agreement (the "Agreements"), and other necessary
certificates and documents that reflect the transaction.

2. The Director of Finance is hereby authorized to execute the Agreements and
any related documents thereto on behalf of the District, and to execute such other certificates,
documents and agreements as may be necessary and appropriate to effectuate the transactions
contemplated by the Agreements and said related documents. The Agreements and the
related documents may contain such necessary and appropriate variations, omissions and
insertions as the Director of Finance shall determine to be necessary, and the execution
thereof shall be conclusive evidence of such determination and its approval by the Board.



3. The District reasonably anticipates that it will issue tax-exempt obligations
(not including "private activity bonds" as defined in Section 141 of the Internal Revenue
Code of 1986, as amended) in an aggregate amount in excess of $10 million during the
calendar year in which the Lease commences. Thus, the Lease is not designated as a
qualified tax-exempt obligation for purposes of Section 265(b)(c) of the Internal Revenue
Code of 1986, as amended, relating to deductibility of interest by financial institutions.

4, It is hereby found and determined that all gross proceeds of the Lease (other
than gross proceeds held in a bona fide debt service fund) will be expended for the
governmental purpose for which the Lease is entered into within six (6) months of the date of
the Lease. Therefore, the District shall not be required to comply with the arbitrage rebate
requirements of Section 148(f) of the Code with respect to the Lease.

The motion for the adoption of the foregoing resolution was duly seconded by
Member and upon roll call vote the following voted in favor thereof:

and the following voted against the same:

whereupon said resolution was declared duly passed and adopted.

STATE OF MINNESOTA )
)SS
COUNTY OF RICE )

I, the undersigned, being the fully qualified and acting Clerk of the Independent
School District No. 659 (Northfield Public Schools), State of Minnesota, do hereby certify
that I have carefully compared the attached and foregoing extract of minutes of a meeting of
the District held on the 28th day of May, 2019, with the original thereof on file in my office,
and the same is a full, true and complete transcript insofar as the same relates to the adoption
of a resolution approving and authorizing the execution of a Lease Agreement, Ground Lease
Agreement and related documents and certificates.

WITNESS MY HAND officially as such Clerk this day of May, 2019.

Clerk



. KnutsonConstruction

5985 Bandel Road NW
Rochester, MN 55901
knutsonconstruction.com

May 23, 2019

Mrs. Valori Mertesdorf

Director of Finance

Northfield Public Schools

1400 Division St. South Northfield, MN55057

RE: Bridgewater Elementary School Addition and Renovation Contract Recommendations

Dear Mrs. Mertesdorf,

We are pleased to provide the contract recommendations to the following successful bidders on the
Bridgewater Elementary School Addition and Renovation project. Bids were received and opened at 3:30 PM on
May 21, 2019. The project received 60 bids covering the various work scope packages with the majority of them
having three or more competitive bids. Of the eighteen (18) contracts we are recommending award to, five (5)
companies are within a thirty-mile radius of the project. Three (3) companies will have team members working
on the project that live within fifteen miles of the project.

We are roughly $27,000 under the construction budget at this time. We still have two small scopes of work that
we will solicit quotes for (Signage and Asphalt Paving) which will complete the overall project budget. We
anticipate both of these to be under $20,000. We are carrying $75,000 in construction contingency and $80,000
total for Furniture and Technology. We are confident that after we fully review project needs for final Furniture
and Technology, the project will come in at our overall project budget.

With your approval, we will issue contracts to the successful bidders immediately in order to maintain our
project schedule. We look forward to breaking ground and completing this exciting project for the
Northfield Public School District and associated community.

Sincerely,

/,;A Zar

Josh Cooper
Senior Project Manager
Knutson Construction

TOGETHER  pso7.280.9788
WE SEE AWAY  Fso07280.9797



- 4 Knutson

BRIDGEWATER ELEMENTARY
CONSTRUCTION BUDGET SUMMARY

5/23/2019

Dnstruction BID APPROVAL
5.28.19
Package Firm Name Bid Amount
1A - General Trades Knutson 3 299,500
4A - Masonry J&K Masonry 3 73,500 -
5A - Steel Supply Construction Systems $ 38,888 o
5B - Steel Install Red Cedar $ 26,100 -
7A - Roofing Jackson & Associates $ 108,600
7B - Metal Wall Panels Innovative Building Concepts | $ 41,810
8A - Windows & Storefront Hentges $ 171,869
9A - Gypsum Board Assemblies Pietch Construction $ 177,000 B |
9B -Tile WT Grazzini 3 58,600
9C - Acoustical Treatments Twin City Acoustics $ 18,780
9D - Flooring CFS $ 32,870
9E - Painting Swanson & Youngdale 3 20,881
. No bids. Knutson to request quotes on
10A - Signage Allowance $ 10,000 behalf of the school
21A - Fire Protection Olympic Fire Protection $ 24,815
22A - Plumbing, HVAC, Controls General Sheet Metal 3 248,747 =
26A - Electrical & Low Voltage R&K Electric $ 124,200
31A - Earthwork & Utilities American Excavating $ 3gooo |
) No bids. Knutson to request quotes on
32A - Asphalt Paving Allowance $ 20,000 behalf of the school
32B - Site Concrete Legends Concrete $ 24,870
32C - Landscaping Erosion Control $ 15,500
Budget
SUBTOTAL: $ 1,575,540 | $ 1,603,000
Construction Contingency Northfield $ 75,000 |$ B 153,000
General Conditions Knutson 3 185,000 | $ 197,000
CM Fee Knutson 3 30,286 =
Design Fee Wold $ 139,937
Builder's Risk $ 1,713 -
General Liability $ 2846 | ]
Plumbing Plan Review $ 6,152
Building Permit Northfield $ 17,963
SAC / WAC $ 5,000 -
Special Inspections & Testing Future Award $ 10,000
Commissioning $ 2,500
FF&E Northfield $ 40,000 | % 80,000
Technology Northfield $ 40,000 |§ 80,000
Final Project Costs $ 2,141,937 | $ 2,113,000
Owner Available Funds $ 2,113,000 | $ 2,113,000
Over / Under $ (28,937) | % =

Page 1 0of 1



PURCHASE AND SALE AGREEMENT

THIS PURCHASE AND SALE AGREEMENT (“Agreement”) entered into this 23 ~day of
May, 2019, which is the date this Agreement is fully executed by both Seller and Buyer (“Effective
Date™), between Gleason Real Estate Holdings, LLLP (“Seller”), and Independent School District No.
659, Northfield (“Buyer™).

1. Property Subject to Sale. Subject to the terms and conditions hereinafter set forth and
for the consideration stated herein, Seller agrees to sell, assign and convey, and Buyer agrees to purchase
and accept from Seller, all of Seller’s right, title and interest in and to the following described property
(collectively, the “Property™):

(a) The vacant parcel of land located generally at 720 Gleason Road, Northfield,
Minnesota 55057, containing approximately 3.49 acres, together with all
hereditaments and easements appurtenant thereto, legally described in the
attached Exhibit A.

(b) All improvements and fixtures, if any exist, in, upon and under the Property;

(¢) All Seller’s right, title and interest in and to all assignable licenses, permits,
certificates, approvals, authorizations and variances issued for or with respect to
the Property by any governmental authority and/or third party to the extent
assignable (the “Licenses™).

2. Purchase Price; Earnest Money. The purchase price for the Property (the “Purchase
Price™) shall be One Hundred Eighty Thousand and No/100 Dollars ($180,000.00). Buyer shall pay the
Purchase Price as follows:

(a) Earnest Money Deposit. As the earnest money deposit and in part payment of
the Purchase Price, Buyer shall deposit into escrow with Closing Company of
Buyer’s Choosing (the “Title Company™), at the Closing Company’s offices
located at Trademark Title Services, 158 Water St, Suite 8, Northfield, MN
55057, the sum of two thousand and No/100 Dollars ($2,000.00) within five (5)
business days of the Effective Date of this Agreement (the “Earnest Money
Deposit™).

(b) Balance of Purchase Price. Buyer shall pay the balance of the Purchase Price
(subject to adjustments, and the prorations and obligations of each party as set
forth in this Agreement), in full to Seller at the Closing. Payment shall be made
in immediately available U.S. funds.

3. Seller’s Deliveries and Buyer’s Investigation.

(a) Seller’s Deliveries. Within ten (10) days after the Effective Date hereof, Seller
shall deliver to Buyer, to the extent said documents are within Seller’s custody or
control, true copies of the following records (or in the event the size or bulk of
the items make it impractical to deliver, Seller shall make appropriate
arrangements for Buyer to review such documents and records at a location
reasonably acceptable to Buyer and Seller): (i) all permits, surveys, site plans,
soil reports, engineering or laboratory or other technical reports relating to the
Property or any condition on or affecting the Property; (ii) any and all




(b)

(©

environmental audits, tests or reports and other similar documents regarding the
environmental condition of Property, and any other records or reports concerning
the physical condition of the Property, including all Phase I, Il, letters from the
Minnesota Pollution Control Agency; (iii) geotechnical reports and plans; (iv)
any notices, or other documents pertaining to any existing violation or alleged
violation of any government laws, code, or regulations; (v) real estate tax
statements from 2016, 2017, and 2018 relating to the Property; (vi) any title
records, including existing owner’s policy, and a written summary of insurance
coverage and premiums by policy type; and (vii) insurance documents, including
loss history and flood zone certificates;

Title Insurance. Within fifteen (15) business days of the Effective Date, Seller, at
its sole cost and expense, shall deliver to Buyer: (a) a current title insurance
commitment issued by a Title Company of Buyer’s choosing, including copies of
all recorded exceptions to title referred to therein, and including searches
covering bankruptcies, state and federal judgments and liens, real estate taxes,
and levied and pending special assessments, committing to insure title to the
Property in Buyer, in the amount of the Purchase Price, by issuance of an ALTA
policy of title insurance; and (b) a current ALTA survey in a form acceptable to
Buyer (hereafter, collectively, the “Title Commitment”). Buyer shall be
responsible for any cost related to updating the survey. Buyer shall have ten (10)
business days following receipt of the Title Commitment for examination of title
and making of any objections; said objections shall be made in writing or are
deemed to be waived. If any objection is made, Seller shall be allowed sixty (60)
days to make title marketable. Pending correction of title the Closing and the
payments due hereunder shall be postponed. Upon correction of title, and within
ten (10) days written notice to Buyer, the Parties shall perform this Agreement
according to its terms. If the title is not made marketable within sixty (60) days,
this Agreement shall be null and void, at the option of the Buyer. If Buyer elects
to cancel this Agreement for the reasons set forth in this section, then the Earnest
Money Deposit shall be returned to Buyer.

Inspection of Property. For thirty (30) days following the date Seller delivers to
Buyer all deliverables outlined in Section 3(a) (the “Due Diligence Period”),
Buyer shall be permitted to investigate the Property and Improvements and all
matters relevant to its acquisition, ownership, operation, value, use and
enjoyment, all at its sole cost and expense. Such right of investigation shall
include, without limitation, Buyer’s right to have made any studies, surveys, tests
or inspections of the Property that Buyer may deem necessary or appropriate.
Seller shall reasonably cooperate with such investigations, inspections, or studies
made by Buyer. Buyer shall provide a minimum of twenty-four (24) hour notice
to Seller of intent to access the Property, and Seller shall have the right to
accompany Buyer during any and all such inspections. Seller shall grant Buyer
and Buyer’s agents, employees, engineers, surveyors and consultants
(collectively, “Buyer’s Designees™) reasonable access to the Property, and the
right to make all engineering, soils, drainage and other studies, environmental
audits and other investigations of all physical, economic and other aspects of the
Property as Buyer may determine necessary or appropriate. Buyer is responsible
for any damages caused by its inspection, tests, etc., and is required to return the
Property and Improvements to the condition in which they existed prior to the
inspections, tests, etc. During the Due Diligence Period, Buyer may terminate

7



follows:

(d)

this Agreement for any reason and have all Earnest Money paid hereunder
immediately refunded.

No Assumption of Liabilities. Buyer shall not assume any liability or obligation
in connection with the Property, including, but not limited to, the following: (i)
federal, state and local income, franchise, sales, payroll or other taxes for which
Seller is liable, including any interest and/or penalties thereon; (ii) any liability
the existence of which would constitute a breach of any of Seller’s
representations or warranties contained in this Agreement; (iii) the obligations or
liabilities of Seller under any agreements including, but not limited to, any
management, maintenance or other agreement relating directly or indirectly to
the Property or its operation or any and all contracts; (iv) any litigation
concerning any portion of the Property or the operation of the improvements (if
any) filed or arising from events occurring prior to the Closing; (v) any issues
relating to employees of Seller, including, without limitation, the payment of all
employment taxes, FICA and other similar items; (vi) any sales tax relating to
any transaction occurring prior to the Closing; and (vii) any liability or obligation
of Seller which arises from acts, omissions, or occurrences that take place prior
to the Closing; and Seller covenants and agrees that all such liabilities shall be
paid in full by Seller as of Closing.

Representations and Warranties. Seller hereby warrants and represents to Buyer as

(a)

(b)

(©

(d)

To Seller’s knowledge, and except as shown in the Title Commitment, there are
not any special assessments or outstanding obligations (contingent or otherwise)
(collectively “Assessments’) with respect to the Property or any part thereof, nor
are there any pending condemnation actions, nor has Seller any knowledge of
any Assessments or condemnation actions being contemplated or threatened; nor
has Seller received any notice of any possible Assessment; nor has any
governmental agency served any notice on Seller or its agents requiring alteration
or correction of any existing conditions of the Property;

To Seller’s knowledge, there is no litigation pending or threatened against Seller
or the Property and Seller has performed all obligations required to be performed
of it in connection with the Property and Seller is not in default under any
contract, agreement, lease, or other agreement relating to the Property;

This Agreement has been, and all the documents required in connection with the
conveyance of the Property to be delivered by Seller to Buyer at Closing will be,
duly authorized, executed, and delivered by Seller and are or will be legal, valid,
and binding obligations of Seller and the conveyance of the Property will not
violate any applicable statutes, ordinances, restrictions and/or agreements;

Seller is not a “foreign person” within the meaning of Sections 1445(f)(3) and
7701(a)(30) of the Internal Revenue Code and that Seller will furnish to Buyer, at
or prior to Closing, an affidavit in form satisfactory to Buyer confirming the
same;



(e)

(H

(2)

(h)

)

(k)

(M

(m)
(p)

There are no (nor will there be at Closing) any outstanding leases, agreements, or
contracts for any part of the Exhibit A property between Seller and any third

party;

Seller has no knowledge of any encroachments or projections by any structure
upon the Property;

To Seller’s knowledge, the Property has not been used for any disposal, storage,
treatment, processing or other handling of, and there is otherwise no presence on
the Property of, any Hazardous Materials in violation of Environmental Laws
(hereinafter defined). As used herein, the term “Hazardous Material” shall mean
any hazardous or toxic waste, substance or material in any composition or
quantity (i) which violates any standards, guidelines, limitations or requirements
arising under any federal, state or local law pertaining to environmental
protection or established by any governmental authority (“Environmental
Laws™), or (ii) which is customarily remediated, or recommended to be
remediated, under prevailing standards in the environmental engineering
industry;

To Seller’s knowledge there are no easements or rights-of-way affecting any or
all of the Property, except as shown on the Title Commitment and/or the Survey:

To Seller’s knowledge, all installation and connection fees and charges for all
utilities servicing the Property, including, without limitation, electricity, gas,
water, sewer, and telephone have been paid in full;

Seller has no knowledge of any fact, condition, or action, presently contemplated,
or threatened, which would or may result in the termination or impairment of
access to and from the Property as such access presently exists, and to Seller’s
knowledge, Seller is not in violation of any easements, rights-of-way, conditions,
covenants and restrictions, licenses or other agreements burdening the Property;

As of Closing, no persons or entities other than Buyer shall have any right to
possession or use of the Property by, through or under Seller for any reason
whatsoever, except for those rights of tenants conferred pursuant to the Assumed
Leases;

Seller has no knowledge of any service or other contracts, or agreements relating
to the operation, maintenance, or management of the Property;

There are no underground storage tanks, wells, or septic systems on the Property;

To Seller’s knowledge, the Property has not been used for the production or
storage of methamphetamine.

Each of the representations, covenants and warranties contained in this Agreement are
acknowledged by Seller to be material and to be relied upon by Buyer in proceeding with the transaction
contemplated herein, shall be deemed to have been remade by Seller as of the Closing Date. The express
representations and warranties made in this Agreement shall not merge into any instrument or conveyance
delivered at the Closing, and as such, shall survive the closing of this transaction. No representation or
warranty made herein by Seller, nor any statement, information or document given or to be given by
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Seller to Buyer contains any untrue statement of material fact or omits to state a material fact necessary to
make the statements contained herein not misleading.

3, Covenants of Seller. Seller hereby covenants to Buyer as follows:

(a)

(b)

(©

Operation of the Property. Until Closing or the earlier termination of this
Agreement, Seller shall:

(i) Not do anything, nor permit or suffer anything to be done, which would
impair or modify the status of title as shown on the Title Commitment;

(ii) Operate and maintain the Property in substantially the same manner and
repair as it was being operated and maintained prior to this Agreement;
and

(iii)  Not enter into or modify any new or existing lease, agreements,
contracts, rental agreements which are not cancelable by Seller prior to
Closing, or following Closing, will be binding upon Buyer or the
Property without, in each instance, obtaining the prior written approval
of Buyer, which approval may be withheld in Buyer’s sole discretion;

Termination of Agreements. As of or prior to Closing, Seller shall terminate all
service contracts, agreements, and/or contracts relating to the Property (except
for the Assumed Leases), and Seller shall bear all termination fees or charges or
other remaining obligations or liabilities attributable to these terminated
agreements. Buyer may waive Seller’s Termination of Agreements covenant
upon written notice of the specific service contract, agreement, and/or contract
which it does not want terminated.

Cooperation. Seller agrees to reasonably cooperate with Buyer after the Closing
to provide for the orderly transition of ownership of the Improvements and
Personal Property, including, without limitation, the communication with
vendors and suppliers, employees, governmental authorities and other parties.




6. Buyer’s Representations, Warranties and Covenants,

(a)

(b)

(c)

Buyer is a public school corporation, operating under the laws of the State of
Minnesota, duly organized and in good standing under the laws of the State of
Minnesota and has full right, power, and authority to enter into this transaction.

The persons signing this Agreement on behalf of Buyer have been duly
authorized to sign this Agreement and to bind the Buyer.

The signing of this Agreement, and the performance of the obligations and duties
imposed upon Buyer by this Agreement, will not violate or cause a breach in any
other agreement, arrangement, order or ordinance to which Buyer is a party or to
which it is subject.

7. Contingencies and Conditions to Closing. During the Due Diligence Period, Buyer
shall have the right to do the following, at its sole discretion, and to determine that the Property is
satisfactory for its purposes:

(a)

(b)

(c)

(d)

(e

()

Site Approval. Inspect the Property and determine that it is satisfactory for its
intended use.

Environmental. Perform such environmental tests and inspections it deems fit.
Buyer may, at its sole discretion, obtain environmental reports so that Buyer may
assess the environmental condition of the Property. Buyer shall pay all costs and
expenses relating to the testing of the Property and shall indemnify and hold
Seller harmless from such expenses. Buyer shall obtain Seller’s prior written
permission to conduct any invasive tests on the Property, and Seller shall not
unreasonably withhold said permission. Buyer is responsible for any damages
caused by its inspection, tests, etc., and is required to return the Property to the
condition in which it existed prior to the inspections, tests, etc.

Regulatory and Land Use Approvals. Determine that zoning and other
governmental requirements are sufficient to allow Buyer to conduct its intended
business in the Property and, as necessary, obtain all licenses, permits, and other
authorizations needed to operate the school on the property intended by Buyer.

Plans and Drawings. Review all constructions plans, including architectural,
mechanical, and electrical plans.

Records. Review the other records provided by Seller pursuant to section 3(a) of
this Purchase Agreement.

Extension of Due Diligence Period. Buyer shall be entitled to a one-time
reasonable extension of the Due Diligence period to meet the contingencies
outlined above in this Section 7. Prior to the expiration of the Due Diligence
Period, Buyer shall provide Seller with written notice of: (1) its election to extend
the Due Diligence Period and (2) the amount of time it needs to meet the
contingencies in Section 7.




8. Closing Date and Closing Documents.

(a) Closing Date. The closing (the “Closing™) shall take place at Title Company of
Buyer’s Choosing within thirty (30) days of the end of the Due Diligence Period
(“Closing Date™). Seller shall deliver possession of the Property on the Closing
Date.

(b) Estoppel Certificates. Prior to the conclusion of the contingency period listed in
Section 7 of this Agreement, Seller shall promptly deliver, in a form reasonably
satisfactory to Buyer, estoppel certificates addressing the status of each lease and
rental agreement, if any, which are made by the corresponding tenant, contractor,
or owner, as the case may be.

(c) Closing Documents. Seller shall deliver or cause to be delivered to Buyer at the
Closing all documents necessary or desirable to complete the transaction
contemplated hereby, including but not limited to, the following:

(i) Warranty Deed. A general warranty deed conveying marketable title to
Buyer subject to the following exceptions: (a) building and zoning laws,
ordinances and state and federal regulations; (b) utility and drainage
easements which do not interfere with the Improvements; and (c)
reservation of any mineral or mineral rights to the State of Minnesota;
and

(ii) Bill of Sale. To the extent the sale will involve any personal property, a
bill of sale conveying to Buyer all of Seller’s right, title and interest in
and to the Personal Property, free of any and all liens, encumbrances,
restrictions or other matters affecting title thereto.

9. Adjustments and Prorations. The following adjustments and prorations shall be made
as of the Closing Date.

(a) Taxes. Real Property taxes payable in the year of Closing shall be prorated to the
Closing Date, with Seller responsible for the prorated costs prior to and including
the Closing Date. Seller shall be responsible for special assessments levied or
pending as of the Closing Date.

(c) Closing Costs. Seller shall pay the cost of recording any instruments required to
discharge any liens or encumbrances against the Property, any real estate transfer
or deed tax or fee applicable to the transaction contemplated herein and Seller’s
customary closing costs. Seller shall pay for all premiums for Title Insurance.
Buyer shall pay the fee for recording the Deed, any mortgage registration tax,
and Buyer’s customary closing costs. Each party shall pay for its own legal,
accounting, or other advisors’ costs. Buyer and Seller shall split escrow fees
evenly.

(d) Tenant Deposits. Seller shall at Closing immediately transfer to Buyer any and
all deposits made by or on behalf of any tenants relating, directly or indirectly, to
the Assumed Leases.



(e) Operating Expenses. All current operating expenses for the Real Property shall
be prorated to the Closing Date.

10. Casualty Damage. In the event that the Property or any portion thereof shall be
damaged by any casualty occurring prior to Closing, this Agreement shall be null and void, at Buyer’s
option, and all Earnest Money paid hereunder shall be immediately refunded to Buyer. Seller shall
promptly give Buyer written notice of any such casualty occurrence. If Buyer elects to consummate the
transaction, Buyer shall be entitled to any and all insurance proceeds payable to Seller as a result of such
casualty, regardless of whether such proceeds are payable prior to, on or after the Closing Date. In the
event Buyer elects to consummate this transaction, Seller agrees that it will not make any adjustment or
settlement of any insurance proceeds without Buyer’s prior written consent, which may be withheld in
Buyer’s discretion.

11 Condemnation. If prior to Closing there arises any actual or threatened condemnation or
exercise of eminent domain for the taking of all or any part of the Property, or any actual or threatened
proceeding for the closure or impairment of access to the Property, Seller shall promptly notify Buyer
upon becoming aware of the same. Buyer at its election may then terminate this Agreement and the
Earnest Money paid hereunder shall be immediately refunded to Buyer. If Buyer shall not elect to so
terminate this Agreement, this Agreement shall remain in full force and effect in accordance with its other
provisions and if the sale and purchase contemplated hereunder closes, Buyer shall be entitled to any and
all condemnation awards or similar compensation payable to Seller as a result of such condemnation,
regardless of whether such awards or compensation are payable prior to, on or after the Closing Date.

12. Environmental. In the event that Seller discloses actual or threatened contamination of
the Property to Buyer or if Buyer’s environmental testing discloses actual or threatened contamination,
then Buyer, at its election, may either terminate this Agreement during the Due Diligence Period and
receive a full refund of all Earnest Money paid or proceed with the transaction contemplated hereby.

13. Broker and Commissions. Each party agrees to defend, indemnify, hold the other
harmless of and from any and all claims, loss, liabilities and expenses (including, but not limited to,
reasonable attorneys’ fees) incurred by the indemnified party arising out of, or resulting from, any claim
by any broker or finder to the extent based upon any statement, representation or agreement made by the
indemnifying party. The provisions of this Section 13 shall survive Closing.

14. Default.

(a) Buyer Default. IF BUYER FAILS TO CLOSE THE PURCHASE OF THE
PROPERTY FOR ANY REASON OTHER THAN SELLER’S DEFAULT
OR PURSUANT TO A REASON LISTED THIS AGREEMENT, THEN
SELLER MAY, AT ITS SOLE DISCRETION, TERMINATE THIS
AGREEMENT AND RETAIN THE EARNEST MONEY AS
LIQUIDATED DAMAGES, PROCEED AGAINST BUYER FOR A
MONEY JUDGMENT OR SEEK SPECIFIC PERFORMANCE OF THIS
AGREEMENT.

(b) Seller Default. IF SELLER FAILS TO CLOSE THE SALE OF THE
PROPERTY FOR ANY REASON OTHER THAN BUYER’S DEFAULT,
THEN BUYER MAY, AT ITS SOLE DISCRETION, TERMINATE THIS
AGREEMENT AND HAVE THE EARNEST MONEY RETURNED, SEEK
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SPECIFIC PERFORMANCE OF THIS AGREEMENT OR PROCEED
AGAINST SELLER FOR A MONEY JUDGMENT.

General Provisions. The parties further agree as follows:

(a).

(b)

(c)

(d)

(e)

(H

(2)

Time. Time is of the essence for this Agreement.

Attorneys’ Fees. In the event either Buyer or Seller commences any legal
proceeding to enforce this Agreement or any provisions contained herein, the
prevailing party shall be entitled to recover, in addition to all other remedies or
damages, reasonable attorneys’ fees and costs incurred in such proceeding. The
provisions of this Section 15(b) shall survive the cure of any judgment, and shall
not merge, or be deemed to have merged, into any judgment.

Entire Agreement. No change or modification of this Agreement shall be valid
unless the same is in writing and signed by the parties hereto. This Agreement
contains the entire agreement between the parties relating to the purchase and
sale of the Property. All prior negotiations between the parties are merged in this
Agreement and there are no promises, agreements, conditions, undertakings,
warranties or representations, oral or written, express or implied, between the
parties other than as set forth herein.

Governing Law. This Agreement shall be construed and enforced in accordance
with laws of the State of Minnesota.

Survival.  All of the parties’ representations, warranties, covenants and
agreements hereunder, to the extent not fully performed or discharged through
the Closing, shall not be deemed merged into any instrument delivered at that
Closing and shall remain fully enforceable thereafter and shall survive Closing to
the extent and subject to the limitations otherwise provided in this Agreement.

Notices. All notices, demands or other communications required or permitted to
be given hereunder shall be in writing, in person, by mail with postage prepaid or
by overnight courier service, at the following addresses:

IF TO SELLER:
Gleason Real Estate Holdings
2701 E. Mesquite Avenue # 61
Palm Springs, CA 92264

IF TO BUYER:
Northfield Public Schools
Attn: Director of Finance
1400 Division St. S.
Northfield, MN 55057

Headings. The headings, which appear in some of the Sections of this

Agreement, are for purposes of convenience and reference and are not in any
sense to be construed as modifying the Sections in which they appear.
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(h)

0

(k)

(M

Assignment. Neither this Agreement nor any of the rights or obligations of Seller
or Buyer hereunder shall be transferred or assigned by Seller or Buyer without
the prior written consent of the non-assigning party, except that Buyer may
assign its rights under this Agreement to any related third party or entity prior to
Closing provided that such assignment shall not relieve Buyer of its obligations
and duties hereunder.

Successors and Assigns. This Agreement shall be binding upon and inure to the
benefit of the parties hereto and their respective personal representatives,
successors and assigns.

Waivers. No waiver of any breach of any covenant or provision herein contained
shall be deemed a waiver of any preceding or succeeding breach thereof, or of
any other covenant or provision herein contained. No extension of time for
performance of any obligation or action shall be deemed an extension of the time
for performance of any other obligation or act.

Dates. In computing any period of time under this Agreement, the day of the act
or event from which the specified period begins to run shall not be counted or
included in such period. The last day of the period is counted and included in
such period, unless it is a Saturday, Sunday or legal holiday, in which case the
period will run until the end of the next day that is not a Saturday, Sunday or
legal holiday.

Severability. If any provision of this Agreement is held to be unenforceable or
void, such provision shall be deemed to be severable and shall in no way affect
the validity of the remaining terms of this Agreement.

IN WITNESS WHEREOF, the parties have executed this Agreement on the dates set forth below.

SELLER: GLEASON REAL ESTATE HOLDINGS,

LLLP
NI 2 gy

i5\) Seom ] YarfzolN

BUYER: INDEPENDENT SCHOOL DISTRICT NO.
659, NORTHFIELD

By:
Its:




m N Construction Update No. 8
3 O r e Presented to the Board on 05.28.2019

PUBLIC SCHOOLS Matt Hillmann, Ed.D., Superintendent of Schools

Purpose: The purpose of the construction update at each Board meeting is to provide information regarding the five

construction projects authorized by the public in November 2018.




May 2019
> Bid Opening occurred on Tuesday, May 21. We received 60 bids in 20 categories. No bids were received for asphalt

paving and signage.
> Sibley held user group meetings the morning of May 28th and additional meetings are scheduled May 30th.

> POC meeting was held just prior to the Board meeting on May 28th.



