Procedures for Policy 424
License Status

A. The superintendent or the superintendent’s designee shall establish a schedule for the annual
review of teacher licenses.

B. Where it is discovered that a teacher’s license will expire within one year from the date of the
annual review, the superintendent or the superintendent’s designee will advise the teacher in
writing of the approaching expiration and that the teacher must complete the renewal process and
file the license with the superintendent prior to the expiration of the current license. However,
failure to provide this notice does not relieve a teacher from his/her duty and responsibility of
ensuring that his/her teaching license is valid, current and appropriate to his/her teaching
assignment.

C. If it is discovered that a teacher’s license has expired, the superintendent will immediately
investigate the circumstances surrounding the lack of license and will take appropriate action.
The teacher shall be advised that the teacher’s failure to have the license reinstated will
constitute gross insubordination, inefficiency and willful neglect of duty which are grounds for
immediate discharge from employment.

D. The duty and responsibility of maintaining a current and valid teaching license appropriate to the
teaching assignment as required by this policy shall remain with the teacher, notwithstanding the
superintendent’s failure to discover a lapsed license or license that does not support the teaching
assignment.
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