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EQUAL OPPORTUNITY EMPLOYER + INDEPENDENT SCHOOL DISTRICT 659



Evaluation for Building Nurses
	Name:      
	Date:      

	Building/Department:      
	Probationary  FORMCHECKBOX 

	Non-Probationary  FORMCHECKBOX 


	Position Title: Building Nurse


I. PROFESSIONAL BEHAVIOR

A. Attendance:  Faithfulness in coming to work on time, as scheduled.

Standard:  District employees demonstrate prompt and reliable attendance and are productively engaged while on duty.  
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
B. Promoting a Professional Attitude and Culture: The way in which an individual expresses oneself and demonstrates professional behavior at the workplace.
Standard:  District employees demonstrate behaviors that support colleagues and contribute to a professional work environment.  They accept responsibility and work within the boundaries of job expectations.  They are courteous, pleasant, and honest in their interactions with others.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
C. Communication:  Written, verbal, non-verbal, and listening skills. 

Standard:  District employees communicate in an accurate, cordial and effective manner; maintaining confidentiality and functioning as public relations ambassadors to the community.  
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
D. Adaptability and Flexibility:  The ability to adjust to changing situations and maintain professional demeanor under pressure. 
Standard:  District Employees adapt to changing work situations, learn from previous experiences, and tolerate reasonable work pressures in a professional manner.   
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
E. Prioritization, Organization and Time Management: The productive use of time during the work day, the ability to prioritize tasks and work efficiently. 
Standard:  District employees are able to prioritize workloads, complete tasks on time, follow through without reminders, and work efficiently by utilizing existing resources.  
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
F. Professional Appearance and Workspace:  Personal cleanliness, appropriate dress, and a safe, orderly work environment. 
Standard:  District employees dress appropriately for their positions, maintain personal cleanliness, and keep their work environments clean and safe. 
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
II. JOB SKILLS

A.
Provides a nursing diagnosis and treatment of student and staff’s responses to actual or potential health problems..
1)
Administers and records daily prescription medication to students.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
2)
Informs and provides inform to students on the use of medications.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
3)
Provides and administers over the counter medications to students and staff as necessary, and assesses for acute illness.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
4)
Acts as health care resource for students and staff.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
5)
Administers flu vaccinations to staff as requested.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
6)
Monitors blood pressure for staff as requested.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
7)
Administers first aid for minor injuries.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
8)
Provides immediate emergency care for major injuries.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
9)
Provides immediate transportation for major injuries and communicates with families and physicians.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard
Comments:      
B.
Provides support and care for students with chronic or acute health problems.  

1)
Assists and cares for students with health problems such as asthma, diabetes, seizure disorders, feeding tubes and catheters as necessary.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

Comments:      
2)
Maintains communication with parents regarding chronic or acute health conditions of students.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
3)
Informs staff of students with special health problems.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
4)
Informs staff of students who require preferential seating due to hearing or vision problems.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
5)
Coordinates with Social Services to identify families of children with special needs and provides ongoing support.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
C.  
Maintains and updates student health records. 

1)
Documents vision and hearing screening results.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
2)
Documents results of scoliosis screening.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
3)
Documents immunization updates and notifies parents of immunization needs in accordance with state health regulations.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
4)
Compiles and documents visits to health office, medication administered and incidence of illness.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)

Comments:      
5)
Documents special health problems.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)

Comments:      
D.
Refers students to appropriate staff when necessary with health or attendance problems.
1)
Refers students to Counselors or Assistant Principal for further evaluation.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
2)
Monitors and reports health or attendance problems to Counselors or Assistant Principal.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
E.  
Provides assistance with prevention and control of communicable diseases. 

1)
Acts as resource person for health related questions.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
2)
Examines students for head lice.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
3)
Advises parents and students about infestation and prevention.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
F.  
Conducts screening of students for health problems. 

1)
Screens students for hearing, vision and scoliosis.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
2)
Follows up and makes referrals as necessary.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
3)
Conducts screening for all new students enrolled during the school year.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
G.  
Performs duties of an administrative nature required in performance of the job 

1)
Checks attendance daily and contacts parents of students whose absence has not been reported to school.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
2)
Completes accident reports for students injured during the school day or during athletic activities.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
3)
Distributes emergency cards to students, checks for completion and health needs.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
4)
Organizes and orders supplies for health office through District Nurse.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
5)
Completes Arranges for physical education excuses for students at request of physician or parent.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
6)
Responds to questions on health care and advises on the need to contact family health care provider.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
7)
Completes State Annual Immunization Report and submits to the Minnesota Department of Health.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
8)
Attends meetings with teachers and administrators regarding student problems and needs, offers medical expertise and opinions as necessary.
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
9)
Maintains a Section 504 Plan case load for students with special needs as required by the American Disabilities Act and submits records to District 504 Coordinator.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
10)
Maintains updated Release of Information forms and confers with Social Services and health care providers as needed..
	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
11)
Performs daily checks and maintenance of hearing impaired equipment.

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
H.  
Performs other comparable duties of a like or similar nature as assigned. 

	  FORMCHECKBOX 
       FORMCHECKBOX 

	 FORMCHECKBOX 
       FORMCHECKBOX 
       FORMCHECKBOX 

	   FORMCHECKBOX 
       FORMCHECKBOX 

	
	NA  FORMCHECKBOX 



Below Standard
       Meets Standard          Exceeds Standard

               
               (Please mark a box on this continuum)
Comments:      
____________________________________________________________________________

SUMMARY

Major Areas of Strength:

1.      
2.      
3.      
Possible Areas for Growth:

1.      
2.      
3.      
These can be strengthened by doing the following:

1.      
2.      
3.      
General Comments:      
Rated by: __________________________    ________________________   __________________

                Name of Supervisor                        Title                                            Date

This report has been discussed with me.  My signature below indicates that I have received a copy of it, and not necessarily my agreement with its contents.

____________________________________________     ____________________________________


Employee’s Signature




Date

Updated 02.2011

