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Date of Request:          
Requested By:       

Approved By:      
Date to Post:       

Position Title:       
 FORMCHECKBOX 
  Full Time
 FORMCHECKBOX 
  Part-Time - indicate portion of time:      
 FORMCHECKBOX 
  Temporary
 FORMCHECKBOX 
 New Position
Date of Authorization:      


OR



 FORMCHECKBOX 
 Existing Position 
Replacing Whom?      
Has Resignation been obtained?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No





Location of Position:       
Start Date:           FORMCHECKBOX 
 On Going      OR        Ending Date (if not on-going):      
Scheduled Hours/Days:      
Qualifications Required:       
Duties:       
Any specific questions to candidates regarding this position?:       
Application Deadline:      
------------------------------------------------------------------------------------------------------------------------------
Advertise Position 




Internal Only   FORMCHECKBOX 
 Yes       FORMCHECKBOX 
  No
(All vacancies are posted on District Website)           (for minimum of 5 days)
MASA Website
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
  No         Jobs in Minneapolis Website      FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No  

EdPost Website
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
  No

Northfield News (non-licensed positions) – # of Times:       


(Administrator – please provide account code for newspaper advertising):
     
Other Newspapers: (specify):      
Any Additional Information:       
JOB POSTING REQUEST FORM
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